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PabGouas mnporpaMma y4eOHOW JUCUUIUIMHBI 001IENpo(dhecCuOHATBHOTO
yueOHoro mukia OI.02 ApxuBHoe aeno paspabortana Ha ocHoBe denepanbHOro
rocyJapcTBeHHOro oopaszoBatenbHoro cranaapra (panee — ®I'OC) mo npodeccun
cpenHero mnpodeccuoHanpbHOTO oOpazoBanms (manee — CIIO) 46.01.03
Jlenonpou3BOAUTENb, YTBEPKACHHOTO NMpPHKa30M MHHHCTEpCTBA 00Opa3oBaHUs U
Haykn Poccumn Ne57 ot 14.11.2023, 3apeructpupoBanHoro B Muntocre Poccnn
15.12.2023 Neo 76432

Opranuzanus-pa3zpadboT4yuk:

ABTOHOMHAasi HEKOMMEpYECKasi opraHuzanus npohecCHoHAIbHOTO 00pa3oBaHus
«Komnemx nnnoaruit «IIpodeccuonan" (AHO I10 «Komnenx nHHOBaImi
«I[Ipodeccronany)
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1. OBIIAS XAPAKTEPUCTUKA IPUMEPHOM PABOYEN
MPOT'PAMMBI YYEBHOM JUCHUTIIMHBI
«OI1.02 ApxuBHOE 1€J10»

1.1. MecTo aMCHUIUIMHBI B CTPYKTYpe OCHOBHOH 00pa3oBaTe/IbHOM

MPOrpaMMBbl:

VYyeOHast nucUMIUIMHA «APXHUBHOE JEJI0» SBISETCA 00s13aTEIbHON 4acThiO
oOuienpodeccuoHaIbHOTO IUKIA MPUMEPHONW 00pa30BaTelIbHONM MpOrpamMMbl B
cootBercTBUH ¢ I'OC CIIO no mpodeccun 46.01.03 Jlemonpon3BoauTeb.

Oco0oe 3HayeHWe IUCUUIIMHA MMEET Mpu (POPMUPOBAHUM U PA3BUTUU
OK 01. OK 02. OK 03. OK 04. OK 05. OK 06. IIK 1.1 TIK 1.2 TIK 1.3 TIK 1.4
[MK 1.5 TIK 1.6. TIK 2.1

1.2. Heap 1 niIaHUpyeMble pe3yJIbTAThI OCBOCHUA IUCHUIINHBI:
B pamkax nmporpammbl yueOHON JUCHHUILTUHBI 00YYarOIIUMUCA OCBAaUBAIOTCS
MEHHSI U 3HAHMS

(IOKyMEHTOB);

- pa3MelaTh apXuBHBIE JIea
(IOKYyMEHTBI) Ha MeCTax
XpaHEHUs B COOTBETCTBUH C
HOPMAaTHUBHBIMU TPEOOBAHUSIMU
B 00J1aCTH apXUBHOTO Jieja U
yIpaBJICHUS IOKYMEHTaAMU;

- co0I01aTh HOPMATUBHBIE
PEKUMBI XPAHCHUS apXUBHBIX
nen (JIOKYMEHTOB) Ha JIFOOBIX
HOCHUTEISX;

- MPOBOJIUTH OMHUCAHUE
apXUBHBIX JIe] (JOKYMEHTOB);
- MOJIb30BATHCS CIIPABOYHO-
MTOMCKOBBIMU CPEACTBAMMAK

Kopg YMmenus 3Hanus
IIK, OK

OK 01. - IPUHUMATh apXUBHbIE JI€]1a - 3aJ1a4 apXUBHOM CIIy>KOBI B
OK 02. (IOKYMEHTBI) Ha MOCTOSIHHOE Poccuiickoii denepann;
OK 03. WJIM JIOJTOBPEMEHHOE - CUCTEMbI apXMBHBIX
OK 04. XpaHCHHE, yupexaeHuii B Poccuiickoi
OK 05. - Y4acTBOBATH B [IPOBEICHUN denepanuy;
OK 06. SKCIEPTHU3bI LIEHHOCTH - MpU3HAKU KJaccu(puKauu
IIK 1.1 pa3INYHbIX TUIIOB U BUJOB JOKYMCHTOB ApXI/IBHOFO (1)OHI[a
IK' 1.2 JIOKyMEHTOB B COOTBETCTBMHU ¢ | Poccuiickon denepanuu;
IIK 1.3 BHYTPEHHUMH pEriiaMeHTaMH - PCKHUM U CIIOCOOBI XpaHCHUA
IIK 1.4 OpraHM3allvy; APXMBHBIX JJOKYMEHTOB, UX Y4ET
IIK' 1.5 - COOJIIONATh HOPMATHBHBIC Y NOPSAIOK UCIIOJIb30BAHUS €T,
IIK 1.6. CPOKH XPaHEHHMS 1eT - HAy4YHO-CIIPAaBOYHBIN amnmapar K
IIK 2.1 JIOKYMEHTaM apXuBa.




apXUBHBIM JIEJIaM
(moKymMeHTaM);

- popMuUpOBaTh €AMHUIIBI
XpaHEHUs TOKYMEHTOB IS UX
MOCTIEAYIOIIETO Pa3MEIIEHUs B
apXvBe OpraHu3allny;

- OCYILUECTBIISITH [MOUCK /eI
(IOKYMEHTOB) BPEMEHHOTO
XpaHEeHUs B MpoIiecce ux
XPaHEHUsSI B CTPYKTYPHBIX
MoJipa3iesieHUsIX U apX1uBe
OpraHu3allvy;

- IOATOTABIINBATh
UH(POPMAIIMOHHBIE TOKYMEHTHI
110 3aIpocaM MoJIb30BaTeNeH
Pa3IUYHBIX KaTErOpUH.

2. CTPYKTYPA U COJAEPKAHUE YUYEBHOM JUCIHUIIJINHBI

2.1. O0bem yueOHOI TUCHUILIMHBI U BUAbI y4eOHOH padoThI

Buja yueOHoi padoThI O0bem B yacax
O0beM 00pa3oBaTeIbHOM POrPpaMMBbl Y4eOHOM 59
AUCIHUNJIMHBI

B T.4. B (pOpMe NPAKTHYECKOU MOATOTOBKHU 18

BT. U.:

TEOpPETUYECKOE 00yUeHHE 16
MIPAKTUYECKUE 3aHATHUS 18

CamocmosmenvHas paboma -

[TpomexyTouHas arrecranus *




2.2. TemaTHUyeCKHUil IVIAH M coJepP:KaHUE YUeOHOM TN CUMILIHHBI

O0neM, ak. 4. Koapl
/ KOMIIETEeHIIHi,
B TOM 4yucjge | (pOpMHUPOBAHUIO
HaumenoBanue Coaepixanue yueOHOro Mmarepuasa u GopMbl OPraHU3aALMH 1esITeIbHOCTH B opme KOTODBIX
pa3aesioB u TeM o0yyarmmxcs p . P
NPAKTHYECKOH | CImoco0CTBYyeT
NOATO0TOBKH, 3JIeMEeHT
aK. 4. NPOrpamMMBbl
1 2 3 4

Pazngen 1. ApxuBHoe 1ej10
Tema 1.1. Copnepxanue 4 OK 02
Beenenue. ApXUBHOE JEJI0 — OTpaciib TOCYJapCTBEHHOH nesTenbHOCTH. OOIIMe CcBEAeHHS O 1
OcHoBHble 3Tanbl | npeamere. Ero 3amaun u 3HaueHWe i oBjlajaeHus npodeccueid. [Ipeamer u OCHOBHBIC
Pa3BUTHA TIOHSITHSL ADXUBHOTI'O €A,
apXMBHOIO ejia U | Mcropus nmosiBlIeHUs U pa3BUTUS B PoccuM apXHMBOB M apXMBHOTO [J€N1a: BOSHUKHOBEHHE 3
apXuBOB apxuBoB B [IpeBHell Pycu, pasButue cetu apxuBoB B PyCCKOM LEHTpaJIM30BaHHOM

rocyJiapcTBe, TMOsIBIIEHHE HcTopuueckux apxuBoB B XVIII Beke, HakorieHue

TEOPETUYECKOT0 M MPAKTHYECKOTO OMbITa B 001acTH apxuBHOro fena B XIX — Hauane XX

BEKa. ApXMBBI U apXUBHOE JIEJIO B COBETCKUM MEpHOI. ApXMBBI U apXuUBHOE A€o Poccuun

B 1990—2000-¢ rr. Poccuiickue apXuBbl U apXUBHOE JI€J10 HA COBPEMEHHOM JTarle.
Tema 1.2. Conep:kanue 2 OK 02
HopMmatusHo- CoBpeMeHHOE apXUBHOE 3aKOHOAATENLCTBO Poccun. @enepanbubiii 3akoH ot 22.10.2004 2
npasoBas 0asza No  125-®3 «O6 apxuBHom gene B Poccwmiickoit ®enepamumn». HOpunnueckas
apXHBHOI OTBETCTBEHHOCTb 32 HAPYILIEHUE apXUBHOTO 3aKOHOATEIbCTBA.
NeATEeJIbHOCTH B
Poccun
Tema 1.3. Conep:xkanue 6/4 OK 01,
IIpaBoBbIe Opranu3anus TOKYMEHTOB B mpeaenax ApxuBHoro ¢onaa Poccuiickoit ®eneparum. 2 OK 02,
OCHOBBI [ousiTue u coctaB apxuBHOro (QoHga. OmpejielicHHe T'PaHUIl APXUBHOrO (OHIA OK 05,
OpraHu3auuu Bkiroyenne nokymMeHTOB B cocTaB ApxuBHOro ¢onga Poccuiickoit ®Deneparum. OK 09,
JIOKYMEHTOB DKcrepTh3a [EHHOCTH JIOKYMEHTOB. [OCy/lapCTBEHHass W HETOCYAApCTBEHHAs YacTH 1K 2.4
ApxuBHOro ponaa | ApxusHoro Qouja. [ToHATHE W BHUIBI apXUBHBIX JOKYMEHTOB. [IpaBOBOE TMOJOKEHHE
Poccuiickoi apPXUBHBIX JTOKYMEHTOB.
Denepanuu

B ToM uynciie NpakTHYeCKUX 3aHATHI 4

IIpakTnyeckoe 3ausitue Ne 1 Ycranosnenue (poHI0BON NPUHAIISKHOCTH IOKYMEHTOB 2




IIpakTnyeckoe 3ansitue Ne¢ 2. BrimonmHeHue pa0OOT IO OINpPENENEeHUI0 LEHHOCTH 2

JJOKYMEHTOB. DKCIEPTHU3a LIEHHOCTH IOKYMEHTOB I10 MEPEYHSIM.
Pa3znen 2. Opranu3anus 1esiTeJIbHOCTH APXHBOB OK 01,
Tema 2.1. Conep:xkanue 6/2 OK 02
Ynpasiienue denepasibHas apxuBHas ciyx0a Poccuiickoil Penepanuu.
APXHBHBIM CeTp rocyapcTBEHHbIX U MyHULMINAIbHBIX apxuBoB Poccuiickoit denepaunn. pyrue
JeJ0M XpaHWINIIA JOKYMEHTOB apxuBHOTO (hoHma Poccuiickoit denepanmm.

denepanbHble apxuBbl. ['ocynapcTBeHHbIE apxuBbl cyOBeKkTOB Poccuiickoit deneparyu 4

(pervoHanbHbIE apXWBbI). MyHUIUNAIbHbIE apXUBbl. BeJOMCTBEHHbIE apXUBHI,

OUOINOTEKN U MY3€H, OCYILECTBIISAIONINE TOCTOSTHHOE XPAaHEHUE IOKYyMEHTOB APXUBHOTO

donga Poccuiickort deneparuu. HerocynmapctBennbie apxuBbl. COCTaB JOKYMEHTOB U

OCHOBHBIEC (DYHKIIUN apXUBOB.

B ToM uync/ie NpakTHYeCKUX 3aHATHI 2

IIpakTyeckoe 3anaTHe Ne 3. CpaBHUTENbHBIN aHAIN3 JEATEIBHOCTH apXUBOB PAa3HBIX )

BHJIOB HA OCHOBE MaTepHaJioB O(HUITHATIBHBIX CAUTOB apXxuBoB Poccuiickoit denepanuu.
Pa3znesn 3. Opranusanum XxpaHeHHsl, KOMILIEKTOBAHHS, y4eTa U MCIOJIb30BAHNS JOKYMEHTOB APXHUBHOI0
donaa Poccuiickoii Degepanum B apxuBax

Conep:xanue 4 OK 01,
Tema 3.1.
KoMILIeKTOBAHIE [lonsiTue o komIuiekToBaHUM. [lOHATHE «UCTOYHMK KOMIUIEKTOBaHUS». Kpurepun OK 02,
apxuBa ONpEJENIEHNUs] HCTOYHUKOB KOMIUIEKTOBAHUSA TOCYIApPCTBEHHBIX W MYHMIMIAIbHBIX 4 OK 05,

apxuBOB. VCTOYHMKM KOMIUIEKTOBaHMS apXwBOB opranuzauuid. [lonstue o dopmax OK 09

IpUeMa JOKYMEHTOB. BbIOOpOUHBI IpHUEM TOKYMEHTOB.

Conep:xkanue 6/2

Co3nanue ONTUMAJbHBIX YCIOBUN XPAaHEHUS AapXUBHBIX TOKYMEHTOB. TpeOoBaHUS K
Tema 3.2. 3JaHUSM U IOMEIICHUsIM apxuBa. TpeboBaHus K 000pyoBaHUIO apXuBoB. HopmaTHBHBIE OK 01,
Opranusanus pPEXKUMBI XpaHEHUs AapXMBHBIX JOKYMEHTOB. Pa3MelieHne JTOKyMEHTOB B apXHBE. OK 02,
XpaHeHus! [TepBuuHble cpeacTBa xpaneHus. Tomorpaduiecke yka3aTenu. 4 OK 05,
JOKYMEHTOB B OO6mue TpeOoBaHUSI K BEJICHUIO y4eTa apXHWBHBIX JIOKYMEHTOB. YUETHBIC CIMHHIIBI B OK 09,
apxmBe. Yuer apxuBe. CUCTEMa y4ETHBIX JOKYMEHTOB apxuBa. IlocTaHOBKaA Ha y4eT U CHATHE C yuyeTa IIK 2.4,
JOKYMEHTOB ApXMBHBIX TOKYMEHTOB. [IK 2.5,
apxmBa B ToM ymc/ie NIpaKTHYeCKUX 3aHATHI 2 [IK 2.6

IIpakTuyeckoe 3ansitue Ne 4. TomorpadupoBanue. OdopmiieHHE SPIBIKOB KOPOOOK,

creyaxei u mkadpos. Odopmirenne moGoOHIOBOH M MOCTENIAXKHONW KAPTOUCK.
Tema 3.3. Conep:xkanue 4/2 OK 01,
Cucrema Hay4yHO- | 3HaueHHE CHCTEMBI HAyYHO-CIIPABOYHOTO armapaTa K JOKyMeHTaM ApXuBHOTO (OHIA, ee ) OK 02,
CIIPABOYHOI0 (GYHKIIMM UM COCTaB CHUCTEMBbI HAYYHO-CIIPABOYHOIO ammaparta. THmbl U BUABI apXUBHBIX OK 05,




annapata (HCA) k | cipaBoyHUKOB.  ApXuBHbIE omucu. Bunabl onmceld; o0bekThl omnucanus. OCHOBHBIC OK 09,
JOKYMEHTaM TpeOOBaHUSI K ONHCAHWIO APXWUBHBIX JIOKYMEHTOB. Karanorm B apxwuse. [IK 2.5,
apxuBa ABTOMAaTH3MPOBAaHHBIE HH()OPMAITMOHHO-TIOUCKOBBIE CUCTEMBI. [IK 2.6
B ToM uMciie NpakTHYeCKUX 3aHSITHI 2
IIpakTyeckoe 3ansitue Ne S. Vcnonb3oBanue HCA st ObICTpOro moucka apXuMBHOM )
nH(bOpMallMK Ha caliTe apXuBa.
Copaepxanue 4/2 OK 01
Tema 3.4 HcnosnHenne 3anpocoB TpakJaH M OPraHHU3alMil COLMAJIBHO-IIPABOBOrO XapakTepa. OK 02’
c Hcnons3oBaHne MTOKYMEHTOB B CpeAcTBaX wmaccoBoil wuHpopmarnuu. [loaroroBka ’
Hcnoan3oBanue .. . 2 OK 05,
ADXUBHLLX WH(GOPMALIMOHHBIX MEPONPUSITUIN: BBICTABOK (B TOM YHCJIE BUPTYAIbHBIX), KOHPEepeHIUit OK 09
P u 1p. Beimaya TOKyMEHTOB /Jisi pa0OThI B UWTAIBHOM 3aJI€ apXHBa. ’
JOKYMEHTOB = IIK 2.5,
B Tom unc/ie npaKTHYECKUX 3aHATHH 2 K 2.6
IpakTuueckoe 3anaTue Ne 6. [Topsgok opopmMiIeHus CIpaBOK MO TOKYMEHTAM apXHuBa. 2 ]
IIpoMe:xxyTOYHAsS aTTeCcTALUSA 18

Bcero:

52




3. YCJIOBUSA PEAJIM3ALIAU ITPOTPAMMBI TUCIHHUIIJINHBI
3.1. TpeOoBaHusi K MUHUMAJbHOMY MATEPHAJIbHO-TEXHUYECKOMY 00eCIeYeHUI0
JlaGopaTopus apxusHoro aenaa (no bTHU 15):
- pabouee MecTo mpernoaaBaTes - 11T,
- CTOJIBI yUYE€HHUYECKuE - 14 mT.;
- CTYJIb YYEHUYECKHE -28 MT.;
- MapKepHas Jocka - 1 mr.;
- KOMIIbIOTEp - 1 WIT.;
- mpoeKTop - | mwt.;
- IOCKa JiJIs MpOeKTopa - | mir.;
- HaTISIHBIE TOCOOHS - 28 IIT.;
- KOMILIEKTHI y4€OHO-METOIMYECKON JOKYMEHTAIMK 10 AUCIUIUIMHAM - 28 IIT.;
- mKad a1 XpaHeHHs y4eOHBIX MaTEpHAaoB - | IIT.
Nudopmanmonnoe odbecneueHue o0yueHust
HopMmaTuBHO-IpaBOBbIE AKTHI:

1. ®enepanbubiii 3akoH 0T 22.10.2004 Nol125-®3 «OO0 apxuBHOM [ene B
Poccuiickoit ®enepauun» (B pen. PenepanbHbix 3akoHOB oT 04.12.2006 Ne
202-®3, ot 01.12.2007, Ne 318-®3, ot 13.05.2008 Ne 68-d3, ot 08.05.2010
Ne 83-@3, or 27.07.2010 Ne 227-03, ot 11.02.2013 Ne 10-®3, ot 04.10.2014
Ne 289-@3, ot 28.11.2015 Ne 357-03, ot 02.03.2016 Ne 43-®3, ot 23.05.2016
Ne 149-@3, ot 18.06.2017 Ne 127-®3). [lonnas Bepcus 3TOTO TEKCTa HAXOIUTCSA
Hactpanuiie https://archives.gov.ru/documents/fz.shtml

2. O BHeceHuu u3MeHeHuili B PenepanbHblii 3akOH «O0 apXUBHOM Jiejie

B Poccuiickoit ®enepauun» ot 11 dpepans 2013 roga. [lonnas Bepcus 3TOrO
TEKCTa HaxoAWTCs Ha cTpaHulehttps://archives.gov.ru/documents/fz/zakon-10fz-
2013.shtml

3. O BHecenuu u3MeHeHuit B DenepanbHblil 3ak0H «O0 apXUBHOM Jielie B

Poccuiickoit @eneparun» ot 2 mapta 2016 rona. [Tonnas BEPCUS DTOT'O
TEKCTa HaXOIUTCS Ha  CTpaHUIIEC https://archives.gov.ru/documents/fz43-
2016.shtml

4. HMucTpykuma no mnpuMeHeHuIo [lepednss  THUIIOBBIX

yIIpaBICHYECKUX apXMBHBIX JOKYMEHTOB, OOpa3ylIIUMXcsi B IIpoIlecce
JESITENbHOCTU TOCYIapCTBEHHBIX OPraHOB, OPTaHOB MECTHOT'O CaMOYMPABIICHUS U
OopraHu3aIvii, ¢ ykazaHueM CpoKoB ux xpaHeHus ot 20 nexkadbps 2019 roga Ne 237
[TonHast BEpCHs 3TOrO TEKCTa HAXOAUTCS Ha CTpaHHIIC
https://archives.gov.ru/documents/2019-instrukciya-perechen-typdocs-
organization.shtml

5. IlpaBuna Opra”u3anuu XpaHEHUs, KOMIUIEKTOBaHUs, Yy4eTa
U HCMOJB30BaHUS JOKYMEHTOB ApxuBHOro (onga Poccuiickoit Pepepauuu u
APYTUX apXUBHBIX JTOKYMEHTOB B I'OCYJApPCTBEHHBIX U MYHUIUITAJIBHBIX ApXUBax,
My3esX U OMONMOTEKax, Hay4yHbIX OpraHu3anuax (yTBEp)KIAECHbI IPUKA30M
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PocapxuBa OT 02.03.2020 No 24)
URL:https://archives.gov.ru/documents/rules/pravila-2020.shtml Ilonnas Bepcus
ATOTO TEKCTa HAXOUTCs Ha cTpanuIle https://archives.gov.ru/documents/rules.shtml

6. [lpaBuna opraHu3anuyd XpaHEHHs, KOMIUIEKTOBAaHUS, Y4€ra U
UCIIOJIb30BaHuUs TOKYMeHTOB ApxuBHoro (onaa Poccuiickoii deneparyu u qpyrux
apXUBHBIX JIOKYMEHTOB B OpraHax rocyJapCTBEHHOH BJIaCTH, OpraHax MECTHOIO
caMOyIpaBJIeHUsT U opraHu3anusx (yTBEpXkAEHbl NpuKazoM MuHucTepcTBa
KYJIBTYPBI Poccuniickon denepanun oT 31.03.2015 Ne 526)
URL:https://archives.gov.ru/documents/ministry-orders/prik_526 2015.shtml

[MomHas BEpCHS 3TOTO TEKCTa  HaXOAWUTCSA Ha CTpaHUIIe
https://archives.gov.ru/documents/rules.shtml

7.  CnenuanbHble MpaBUiia MOXKapHOW OE30MaCHOCTH TOCYJapCTBEHHBIX U
MYHUITUTIANBHBIX apxuBOB Poccuiickoit denepanuu (yTBEpKACHBI MPUKA30M
MunucTepcTBa KyJIBTYpPhl U MACCOBBIX KOMMYHUKaluil Poccuiickon denepanuu oT
12.01.2009 Ne 3, 3apeructpupoBan B Muniocre Poccum 04.05.2009,
peructpauronHbeiii Ne 13882) URL:https://archives.gov.ru/documents/rules/fire-

rules.shtml Ilomnas Bepcust 3TOro TEKCTa  HAXOAUTCS HA  CTPAHMUIIC
https://archives.gov.ru/documents/rules.shtml

8.  MHCTpyKIMS IO 3alOJHCHUIO IaclopTa TOCYyAapCTBEHHOIO My3es,
OubnuoTeku (B 4acTu JOKYMEHTOB ApxuBHOTO ¢onHma Poccuiickoit deneparun)

(YTBEpKJIeHa COBMECTHBIM MpHKa3oM MuHuUCTEpcTBA KyJIbTyphl Poccuiickoit
denepanun " Pocapxusa oT 14.03.2000 Ne 167/13)
URL:https://archives.gov.ru/documents/rules/passport muslib.shtml

[ToHast BepCus 3TOTO TEeKCTa HaXOJIUTCS Ha CTpaHHMIIC
https://archives.gov.ru/documents/rules.shtml

9. IlpaBuna OCYUIECTBICHUS KOHTPOJIS 3a BBITIOJIHEHUEM

TOCYIapCTBEHHOTO 3aJJaHUs Ha OKa3aHUE rOCYJapCTBEHHBIX YCIYT (BBIMOJTHEHHE
paboT) GpenepasbHBIMU OIOJKETHBIMU YUPEKIACHUSIMU, HAXOISAIIUMUCA B BEJICHUU
@denepallbHOTO apXMBHOIO AareHTCTBa (yTBEpXKACHBI IMpuKa3oM PocapxuBa ot
02.12.2019 No 185) URL:https://archives.gov.ru/index.php?q=documents/rules/
controlgoszadanie.shtml TlosHast Bepcus sToro TEKCTa HaXOJUTCS Ha
ctpanuie https://archives.gov.ru/documents/rules.shtml

OcHoBHas JquTepaTypa:

1. Xopxopauna, T. 1. Mcropus apxuBoB u apxuBHOro Aena B Poccun :
yueonuk 115t By30B / T. Y. Xopxopauna. — Mocksa : M3nparensctBo FOpaiit,
2024. — 626 c. — (Bricuiee oopazoBanue). — ISBN 978-5-534-15239-5. —
Tekct : anexTponHslit // O6pazoBarenbHas mwiatdopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/544649 (mata obpamenus: 30.09.2024).
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https://archives.gov.ru/documents/rules.shtml
https://archives.gov.ru/documents/rules.shtml
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2.Packun, /. I. Metoanka u npakTUKa apXWBOBEJACHHUS | YICOHUK IS
cpeanero npodeccruonanibHoro oobpazosanus / [l. U. Packun, A. P. CokonoB. — 2-
e u3a. — Mocksa : U3pgarensctBo FOpaiit, 2024. — 416 ¢c. —
(ITpodeccuonanpuoe obpazoanue). — ISBN 978-5-534-16252-3. — TekcrT :
anexkTpoHHbIH // OOpa3zoBatenbHas miargopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/539267 (mata obpamenus: 30.09.2024).

3.Packun, M. M. ApxuBoBenenue: yueOHuk st By3oB/ [I. W. Packumn,

A. P. CokonoB. — 2-e u3n., ucnp. u npon. — Mocksa : M3natensctBo FOpaiiT,
2024. — 468 c. — (Bricuiee oopazoBanue). — ISBN 978-5-534-15245-6. — Texkcr
anekTpoHHbI // OOpazoBatenbHas mnatdgopma HOpaitt [caiit]. — URL:

https://urait.ru/bcode/535945 (nata obpamenus: 30.09.2024).
JlonmoJIHUTEIbHAS JINTEPaTypa:

1.bapunoBa, E. b. DnexkTponHbIl apxuB: ydyeOHOe mocoOue sl By30B /

E. b. bapunoBa. — Mocksa : U3gatensctBo FOpaiit, 2024. — 166 c. — (Bbiciiee

obpazoBanme). — ISBN 978-5-534-16886-0. — Tekct : dNEeKTpOHHBIH //

Oo6pa3zoBarenbHas matdopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/544936 (nata oopamenus: 30.09.2024).

2.IlemenkoBa, C.U. ApxuBoBenenue. HMcropuss apxuBoB Poccum c

JIPEBHEHIIMX BpeMEH J0 Havaja XX Beka: y4eOHOe MOocoOHe I CpPEIHEro
npodeccuonanbHoro oopaszosanusi / C. U. llemenkoBa ; moj HaydyHOH pemakiiueu

JI. H. Ma3yp. — MockBa: W3parensctBo  FOpaitt, 2024.— 128 c. —
(ITpodeccuonanpHoe oOpazoBanue). — ISBN 978-5-534-12086-8. — Tekct
aneKTpoHHbIH // OOpazoBatenbHas 1atdopma FOpait [caiit]. — URL:

https://urait.ru/bcode/555669 (nmara obpamenus: 30.09.2024).
3.Jdoponuna, JI. A. Opranuzauydss W TEXHOJOTHS JOKYMEHTAIMOHHOTO

oOecrieueHuns ynpapiieHUd : y4eOHUK W MpakTUKyM najsi By30B/ JI. A. Jloponuna,
B. C. UputukoBa. — 2-¢ u3., nepepad. u gon. — Mocksa : U3gatensctBo FOpaiir,
2024. — 270 c. — (Bricmiee obpazoBanue). — [SBN 978-5-534-16016-1. — Texkcr
aneKkTpoHHBIH // OO6pa3oBarenpHas 1aatdopma IOpaiit [caiit]. — URL:
https://urait.ru/bcode/536404 (mata obpamenus: 30.09.2024).
4.ITonog, A. B. ApxuBoBeaenue. 3apyoexxnas Poccuka : yaueOHUK 1J1 CPEAHETO

npodeccuoHanbHoro obpaszoBanusi/ A. B. IlomoB. — Mocksa : HM3narenbcTBo
Opaiit, 2024. — 168 c. — (Ilpodeccuonansuoe obpazoBanue). — ISBN 978-5-
534-10240-6. — TekcT : smexkTponHblid / Obpa3oBarenbHas mmiargopma FHOpait

[caiit]. — URL: https://urait.ru/bcode/542020 (mara ob6pamenus: 30.09.2024).

HNuTepHeT — pecypcsbl:

1. TocynmapctBennsiii apxuBPocculickoi @enepauu
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https://urait.ru/bcode/539267
https://urait.ru/bcode/535945
https://urait.ru/bcode/544936
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https://urait.ru/bcode/536404
https://urait.ru/bcode/542020

N S

11.

12.
13.
14.

http://www.statearchive.ru/

2. Poccuiickuii  rocygapCTBEHHBIM HcTOpruueckuil apxus http://fgurgia.ru

3. Poccuiicknii roCyAapCTBEHHBIN apXxuB HOBEMIEN UCTOPUHU
http://pranu.pd

4. Poccuiickuii TOCyJapCTBEHHBIN apXuB (POHOIOKYMEHTOB http://prada.pd/
5. Poccuiickuit roCyJapCTBEHHBIM apXuB KUHO(POTOJOKYMEHTOB
http://rgakfd.ru

Poccuiickuii rocyjapcTBeHHbIM BOeHHbIM  apxuB  http://rgvarchive.ru/

Pocculickuii rocyjapcTBEHHBIM apXUB3KOHOMUKH http://rgae.ru

Poccuiickuii rocygapcTBeHHbI BOEHHO-UCTOPUYECKUI  apxuBhttp://rgvia.com

[{enTpanbHbIi rocyapCTBEHHBIA apXuBTropoaa Mocksbihttp://cgamos.ru/

.I'maBHoe apxuBHOe ympaBieHue rTopoaa MockBel (I'1aBapxuB MOCKBBI)

http://mosarchiv.mos.ru/

Leutp UH(OPMAITMOHHO-TEXHUYECKOTO 00ecTeueHus, MUKpOOUIbMUPOBAHUS
U pecraBpauuu http://citomir.ru

ApxuBHoe ynpasnenue Jlenunrpaackoi obnactuhttp://archive.lenobl.ru/

Poccuiickuii rocygapcTBeHHbIA apXuB ApeBHUX akToBhttp://rgada.info/
denepanbHOE apXUBHOE areHTCTBO https://archives.gov.ru/
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4. KOHTPOJIb U OHEHKA PE3YJbBTATOB OCBOEHUSA AUCIHUIIJINHBI

Pe3yabTathl 00yueHust \

Kpurepuu oueHku

MeToabI OLIEHKH

HepequL 3H21HHI>1, OCBAMBACMBIX B paMKaX JUCIHUILJIMHBI

- 337124 apXUBHOM CITY>KObI
B Poccuiickon
denepaunu;

- CUCTEMBbI apXUBHBIX
YUYPEKICHUN B
Poccuiickon ®enepanuuy;
- IPU3HAKHU
KJIaccuUKaIuu
JOKYMEHTOB APXHUBHOTO
dbonna Poccuiickoit
Oenepanuu;

- PEXKUM U CIIOCOOBI
XpaHEHHS apXUBHBIX
JIOKYMEHTOB, UX y4€T U
MOPSJIOK UCITOJIB30BAHUS
e,

- HAY4YHO-CITPABOYHBIM
arnmapar K JIOKyMEeHTam
apxuBa.

JleMoHCTpUpYyeT
NOHUMAaHUe, 3a7a4
apXUBHOMU CITY>KOBI B
Poccuiickon denepanuu;
JIeMOHCTpUPYET 3HAHHE
CUCTEMBI apPXUBHBIX
YUYPEKICHUN B
Poccuiickon ®enepanuu;
JIeMOHCTpUpYyET 3HAHUE
KJ1accupuKaIuu
NOKYMEHTOB ApXHUBHOTO
donma Poccutickoii
Oenepanuy;
JIeMOHCTpUpy€eT 3HaHUE
PEXUMOB U CIIOCOOOB
XpaHEHUs apXUBHBIX
NOKYMEHTOB, UX YYET U
NOPSIAOK UCITOIb30BAHUS
e,

OcyniecTBII€T MOUCK O
HAy4YHO-CIPaBOYHOMY
amnmnapary K JOKyMeHTam
apXuBa.

OueHka pe3yiabTaToB
BBITIOJTHEHUS
MPaKTUYECKON PabOTHI.
DKcnepTHOE HAOII0ICHHE
3a XOZOM BBIIIOJIHEHUS
MPaKTUYECKON PabOTHI.

Y CTHBIN U TUCbMEHHBIN
onpoc. TectupoBanue.

HepequL YMCHHﬁ, OCBAMBACMBIX B paMKax JHCHHIIJIMHBI

- MPUHUMATH aPXUBHBIC
nena (JIOKYMEHThI) Ha
TIOCTOSTHHOE WITH
JOJTOBPEMEHHOE
XpaHeHHE;

- y4acTBOBAaTh B
MIPOBEICHUH IKCIIEPTU3BI
[IEHHOCTH Pa3JInYHBIX
THUIIOB U BUJIOB
JIOKyMEHTOB B
COOTBETCTBHH C
BHYTPCHHUMHU
periiaMeHTaMHu
OpraHU3allNH,

- co0II01aTh
HOpPMaTHBHBIC CPOKH

JTEMOHCTPHUPYEMBIX
YMEHUS:

- IPUHUMATH APXUBHEIC
nena (JIOKyMEHThI) Ha
MIOCTOSTHHOE WU
JIOJITOBPEMEHHOE
XpaHEHHE,;

- y4acTBOBATh B
IPOBEICHUH IKCIIEPTU3BI
IIEHHOCTH Pa3InIHBIX
TUTIOB ¥ BUJIOB
JIOKyMEHTOB B
COOTBETCTBHH C
BHYTPCHHUMU
periiaMeHTaMHu
OpraHM3aIMH; COOII0IATh

OueHka pe3yiabTaToB
BBITIOJTHCHHUS
PAKTHYECKON pabOTHI.
DkcrepTHOE HAOII0IeHHE
32 XOJIOM BBITIOJTHEHUS
MPAKTUYECKON PabOTHI.
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XpaHeHUs J1e
(I1OKYMEHTOB);

- pa3MelaTb apXuBHBIC
nena (JIOKyMEHThI) Ha
MECTaxX XpaHEHUs B
COOTBETCTBUH C
HOPMATHUBHBIMH
TpeOOBaHUSIMU B 00JIACTH
apXWBHOTO Jieja u
YIPaBJICHUS
JOKyMEHTaMU;

- OO0 IaTh
HOPMATHBHBIC PEKUMBI
XPaHECHHsI ApXUBHBIX JIET
(IOKYMEHTOB) Ha JTIOOBIX
HOCHTEJISIX;

- POBOJIMTH OIMCAHUE
apXUBHBIX JIE€JT
(IOKYyMEHTOB);

- TIOJIb30BATHCS
CIIPABOYHO-TIOUCKOBBIMH
CPEIICTBAMH K apXHUBHBIM
nenam (JOKyMeHTaMm);

- opMUpOBaTH CAMHUIIBI
XpaHECHUSI TOKYMEHTOB
JUIS UX TIOCJICTYFOIIETO
pa3MeINIeHHsI B apXHBE
OpraHM3aIlNH;

- OCYIIECTBJISTH MIOUCK
nen (JIOKYMEHTOR)
BPEMEHHOTO XPaHEHUS B
MPOLIECCEe UX XPAHEHUS B
CTPYKTYPHBIX
MO/Ipa3ICTICHUSAX
apXuBe OpPTaHU3AIINY;

- IOJITOTaBIUBAThH
uH(POpPMaILMOHHbBIE
JOKYMEHTHI IO 3ampocam
[10J1b30BAaTEIEN
Pa3IMYHbIX KaTETOPUM.

HOPMAaTHUBHBIC CPOKHU
XpaHCHHS J1eTT
(TIOKYMEHTOB);

- pa3MenaTh apXuBHbIC
nena (JOKyMEHThI) Ha
MECTaX XpaHEHUS B
COOTBETCTBHH C
HOPMAaTUBHBIMH
TpeOOBaHUSAMH B 00JIACTH
apXUBHOTO JieJa U
yIPaBJICHHUS
JIOKyMEHTaMU;

- co0JII01aTh
HOPMAaTHUBHBIC PEKUMBI
XPaHCHHSI ApXUBHBIX T
(IOKYMEHTOB) Ha JIFOOBIX
HOCHTEJISX;

- IPOBOJIUTH ONTUCAHUE
ApPXUBHBIX JIETT
(IOKYMEHTOB);

- TIOJTH30BATHCSA
CIIPaBOYHO-TIOUCKOBBIMH
CpEICTBaMH K apXHUBHBIM
nenam (JOKyMeHTaM);

- (opmMupoBaTH €TUHUAIIBI
XpaHCHHSI TOKYMEHTOB
JUIA UX TIOCJIETYFOIIETO
pa3MeIIeHUs B apXUBE
OpraHu3allly;

- OCYILIECTBIIATD MMOUCK
nen (JIOKYMEHTOB)
BPEMEHHOTO XpaHEHUS B
poliecce X XpaHEHUs B
CTPYKTYPHBIX
NoJpa3AeNeHUsIX U
apXvBE OpPTaHU3AINY;

- IOAITOTaBIUBATH
UH(pOpMAaIMOHHbIE
JOKYMEHTBI T10 3aIpocam
I10JIb30BaTEIIEH
PAa3IUYHbIX KATETOPUM.

5. OCOBEHHOCTH PEAJIM3ALIAU JUCLUIJIUHBI 115

14




HNHBAJIMIO0B 1 JIML C OTPAHUYEHHBIMH
BO3MOXKHOCTAMMU 310POBb

B cnyuae oOyueHus B KOJUIEAKe NHBAIUIOB U (WJIN) JIUL C OTPAaHUYEHHBIMU
BO3MOXXHOCTSIMH  3/I0pPOBbSl  YUUTBIBAIOTCA OCOOEHHOCTH ICHUXO(pU3UYECKOTO
pa3BUTHS, HWHAMBUAYAJbHbIE BO3MOXXHOCTH M COCTOSIHUE 3JI0POBbSI TaKUX
O0yJaroIIIXCsl.

O0pazoBaHue 00y4aromUXCsl ¢ OrPaHUYEHHBIMU BO3MOXKHOCTSIMU 3/10POBbSI
MO’KET OBITh OPraHU30BAHO KaK COBMECTHO C JPYTMMH OOYy4YarOUIMMHCS, TaK U B
OTJEIbHBIX IPyIIIax.

OOyuaromuecs U3 4ucia JIMI ¢ OTPAaHUYEHHBIMH BO3MOKHOCTSMH 310POBbSI
oOecreyeHbl eYaTHbIMU U (UJIK) 3JIEKTPOHHBIMU 00pa30BaTENbHBIMU PECYPCAMHU B
(dopMax, afanTUPOBAHHBIX K OTPAHUYEHUSM UX 310POBBS.

OOyyeHue MHBIMIOB OCYLIECTBISETCS TaKKe€ B COOTBETCTBUU C
VHAMBUIYAJILHOM MporpaMMoin peabuinTaluy HHBAIKUAA (MIPU HATTUYHHN).

JUist TuL ¢ orpaHUYeHHBIMHA BO3MOKHOCTSIMHU 3/10POBBSI IO CITyXY BO3MOYKHO
pefocTaBieHUe yueOHON HH(popMauy B BU3yaiabHOU (popme (KpaTKUil KOHCIIEKT
JEeKIUI; TeKCThl 3aaHuii). Ha ayIUTOPHBIX 3aHATHUSX JOMYCKAaeTCsl MPUCYTCTBUE
aCCHCTEHTA, a TAaKXKe CypIONePEeBOAUNKOB U (W) TU(DIOCYPAOTIEPEBOTUUKOB.

Texymiuii KOHTPOJIb YCIIEBAEMOCTH OCYUIECTBISETCS B MUCbMEHHOU (opme:
oOy4Yaronuiicss NHUCBMEHHO OTBEYAa€T Ha BONPOCHI, IHCbMEHHO BBIIOJIHSAET
npaktudeckue 3amgaHus. Jloxman (pedepar) Takke MOXKET OBITh MPEICTaBICH B
NUCBMEHHOM (popme, IpH 3TOM TPEeOOBaHUS K COJIEPKAHUIO OCTAIOTCA TEMH K€, a
TpeOOBaHMS K KaUe€CTBY M3JI0KE€HUS MaTepuaia (MOHITHOCTh, KAYECTBO PEUH,
B3aMMOJICHCTBHE C ayJIUTOPUEH U T. J.) 3aMEHSIIOTCS Ha COOTBETCTBYIOLIUE
TpeOOBaHMUsI, IPEAbIBISIEMbIE K TMCbMEHHBIM paboTaM (KauecTBO 0PopMIIECHUS
TEKCTa W CIHCKAa JHUTEpaTypbl, IPAMOTHOCTb, HAJIWYHE HWILTIOCTPALIMOHHBIX
MaTepuasioB U T.1.).

[IpomesxyTouHas arTecTauust AJs JUL C HAapYLIEHUSIMU CITyXa MPOBOJUTCA B
NUCBbMEHHOM (hopMe, ITPU 3TOM HCIIONB3YIOTCS 0011IMe KpUTepuu olieHuBaHus. [1pu
HEO0OXOIMMOCTH BpEMsI ITOATOTOBKU K OTBETY MOXET ObITh YBEJIMUYEHO.

JUist M ¢ OrpaHMYEHHBIMHA  BO3MOKHOCTSIMH  370POBbS 10  3PEHHIO
o0ecreunBaeTCs BBITYCK U UCIIOIb30BAHUE HAa YUEOHBIX 3aHATHUSAX aJIbTePHATUBHBIX
(OopMaTOB MEYaTHBIX MATEpUaAIOB (KPYMHbIA WPUPT WIK ayguodaiiibl), a TaKxKe
oOecrieynBaer  OOydalOIIMXCA ~ HAAJEXKAIIMMU  3BYKOBBIMM  CPEACTBaMU
BOCcIpou3BeAeHus: nHbopmauu (TUKTo(GOoHOB U T.1.). Jlomyckaercs NpucyTcTBUe
ACCUCTEHTA, OKa3bIBAIOILIET0 00yYalIIEeMyCcs HEOOXOIUMYIO TEXHUUYECKYIO

noMOIIb. TeKyIHi KOHTPOJb YCIEBAEMOCTH OCYIIECTBISETCS B YCTHOU (opme.

[Ipu npoBeieHNM MPOMEKYTOUHOM aTTECTALUU IS JIUL C HAPYLICHUEM 3PEHUS
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TECTUPOBAHUE MOXKET ObITh 3aMEHEHO Ha YCTHOE cOOeCeJ0BaHUE 10 BOIIPOCAM.

Jns 7oy ¢ OrpaHUYEHHBIMU  BO3MOXHOCTSMH  3JI0POBbS, HMEIOIINX
HapyUIEHUS OMTOPHO-IBUTaTEIHHOTO arapaTa MaTepruaibHO-TEXHUYECKUE YCIOBUS
KoJuleka  O0OECIeurMBalOT  BO3MOXKHOCTh  OCCHPEMSITCTBEHHOTO  JOCTyIa
oOyyJaroruxcsi B yueOHbIE TOMEIICHHs, a TaKKe MpeObIBaHMs B HUX (HaiIM4uue
MaHJyCOB, TOPYYHEH, paCHIMPEHHBIX JBEPHBIX MPOEMOB, JH(PTOB; HAIUYWE
CIIEMAIIBHBIX KPECeIl U APYTUX MPUCITOCOOICHHUIN).

Ha aymutopHBIX 3aHATHSX, @ TaKXKe MPU MPOBEACHUU MPOUEAYP TEKYIIETrO
KOHTPOJISl YCIIEBAEMOCTH Y TPOMEKYTOUYHOM aTTeCTallUK JIUIAM C OTPAHUYEHHBIMU
BO3MOXHOCTSIMU  3JI0POBBSI, HMMEIOIIMM HApPYIICHHUS ONOPHO-IBUTaTEIHLHOTO
anmapara MOTYT OBITh TPEIOCTaBICHBI HEOOXOJMMBIE TEXHUYECKHE CpEeACTBa
(mepcoHaNbHBIA KOMITBIOTEP, HOYTOYK WM JPYrol TajpKeT); JOMyCKaeTcs
MPUCYTCTBUE  ACCUCTEHTa (aCCHUCTEHTOB), OKa3bIBAIOIIETO  OOyYaromuMcs
HEOOXOJIMMYI0 TEXHUYECKYIO IMOMOIIb (3aHATh pabouee MecTo, ePeABUTATHCS MO
ay IUTOPUH, TPOUUTATH 3aJjaHu€e, 0QOPMUTH OTBET, OOIIATHCS C IPENoaaBaTeIeM).
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