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1. XAPAKTEPUCTUKA JUCIIAIIJIMHbI

B cooTBeTcTBUU ¢ yUeOHBIM IJIAHOM MPOTPamMMBbl, pa3pabOTaHHBIM HA OCHOBE:

[Tpuka3za MunoOpuayku Poccun ot 02.08.2013 Ne 657 O6 yrBepxkaeHun eaepaibHOro
rOCYyAapCTBEHHOTO0 00pa30BaTENbHOIO CTaHIApPTa CpPeaHero MmpodeccroHanIbHOTrO 00pa30BaHUA
no npodeccun 46.01.01 Cekperaps (3apeructpupoBano B Muntocte Poccun 20.08.2013 Ne
29483) (B pen. IIpukaza MunoOpuayku Poccun ot 17.03.2015 Ne 247).

[TIpodeccuonanproro  crapmapra  «CnenuajucT MO OpPraHU3alMOHHOMY U
JOKYMEHTAallMOHHOMY  OOECIICYEHHI0  YINpaBjieHHUs  OpraHuszanueit»  (yTB.  MIPUKA30M
MunuctepcrBa Tpyaa U conuanbHoi 3amutel PO ot 15 nronsa 2020 rona Ne 333H).

muciuminia - «CoBpeMeHHble  MHGOpPMAlMOHHBIE TEXHOJOTHMH  KOMIBIOTEPU3AINH
JIeTIOTIPOU3BOCTBA», B COOTBETCTBHM C YYEOHBIM IUIAHOM, SIBJSIETCS OOS3aTeNbHON st
nzyuenusi ocHoBHou [1110 «Cekperapb-aIMUHUCTPATODPY.

2. IIEJIA ¥ 3ATAY T TUCHUTLIVHBI

Huctunnuna «CoBpeMeHHble WHOOPMAIMOHHBIE TEXHOJIOTHH  KOMITBIOTEPHU3AIUN
JIEIONPOU3BOJICTBAY BKIIOYACT 3 TeMbI. TeMbl OOBEAMHECHBI B 3 JUIAKTUYCCKUE CIUHUIIBI:
«KommproTepHasi TeXHUKA U COBpEMEHHBbIC WH(GOPMAIMOHHBIE TEXHOJOTHH, MPUMEHSIEMBIC B
JIEIONPON3BOJICTBEY», «THPOpMaIMOHHBIE TEXHOJIOTHH MPH TOKYMEHTUPOBAHUU M OpraHU3aIuN
paboThl ¢ JOKYMEHTaMm», « TeXHOI0Tusl BeIeHUs SJICKTPOHHOTO JIETIOIPOU3BOJICTBAY,

«udopmarnmonnsie pecypca oodmectpa. [ToHsaTus 060 HHGOPMAIIMOHHBIX TEXHOJIOTHUIX U
WH(POPMAIIMOHHBIX CHCTeMax», «Buapl MHOOPMAIMOHHBIX TEXHOJIOTHHA W HWH(DOpPMAIIMOHHBIC
cucTteMbl», «ba3bl TaHHBIX U CHCTEMBbI ympaBlieHHs 0a3aMu HaHHBIX», «CHCTEMBbI MOAJACPKKH
NPUHATHS PENICHUH M CUCTEMBl 0OpabOTKH NaHHBIX», «VHTEIeKTyallbHbIE TEXHOJIOTHH H
CHUCTEMBI. DKCIIEPTHBIE CUCTEMBD», « T eIeKOMMYHUKAITMOHHBIC TEXHOJIOTMH B HH(POPMAIIMOHHBIX
cucreMax. Opranuzaiusi 1 BO3MOXHOCTH JIOKAIBHBIX U TJI00ATbHBIX KOMITBIOTEPHBIX CETEI.

Leaun ocBoeHHs] AUCHMIUIMHBI: (HOPMUPOBAHHWE Yy criymiareineid HHPOPMAIIMOHHO-
KOMMYHHKAITHOHHOW KOMIIETEHTHOCTEH, BKIIOYAOIIEed yMeHHUS 3(P(EKTHUBHO U OCMBICICHHO
WCIIOJI30BaTh KOMITBIOTEP H HMH(POPMAIMOHHBIE TEXHOJOTUH Uil HWH(POPMAIIMOHHOTO
obecrieueHus cBoel yueOHO u Oymytiel mpodecCHOHATLHON eI TEIIbHOCTH.
3agauy oCBOEHHMS JUCIUTIMHDI:

-03HaKOMUTH CIylIaTeNnel ¢ BugaMu u ocooeHnoctsimu HoBbIX T, ¢ coBpemenubiMu UT
MO/JICPKKUA TIPUHATHS PEIICHWH, WHTEJUICKTyallbHBIMU W ceTeBbiMu UT, BO3MOXHOCTAMH
OPUMEHEHUsS WX JJI1 pEHICHHUs CIOXKHBIX 3a/lad, BO3HUKAIOIUX B MPOQeCcCHOHATHHON
JIeSITCIILHOCTH.

-IPEIOCTaBUTh CIyIIATEIsIM HEOOXOAMMBIH O0BEM 3HAHUI B 00NACTH MPUMEHEHUS
HOBBIX HH(OPMAITMOHHBIX TEXHOJIOTHH;

- Hay4uTh CIyIIaTellell OpPUEHTHUPOBATHCS B apCeHaIe COBPEMEHHBIX METOJIOB 00paboTKH
IaHHBIX C UCIOJIB30BaHUEM 0a3 TaHHBIX;

- BBIpaboTaTh y CHOymaTeded HaBbIKM 10  KCIOJB30BAHHIO  CYIIECTBYIOIINX
UHGOPMAIIMOHHBIX TEXHOJIOTHH /ISl OTpeIeNIeHUs] aHATUTUYECKU 00OCHOBAHHBIX PEIICHUN


https://pandia.ru/text/category/professionalmznaya_deyatelmznostmz/
https://pandia.ru/text/category/professionalmznaya_deyatelmznostmz/
https://pandia.ru/text/category/bazi_dannih/

3. TPEBOBAHMUS K YPOBHIO OCBOEHUA JNCIUITJIMHBI(IIJTAHUPYEMBIE

PY3VYJIbTATbI OBYYEHMUS)
Omnwucanue TpyJAOBbIX (PYHKIUI
O06001u1IeHHbIE TPYI0BBIE (PYHKIIUU TpynoBsle pyHKINU
KOJ | HAUMEHOBAaHUE YPOBEHb HaMEHOBaHHE KOJI YPOBEHB
KBaJTU(DUKAITAH (momypoBeHb)
KBaJIM(DUKAIIMH
OpranuzalroHHOe 3 [Ipuem u A/01. 3
obecrieueHue pacrpeesieHue 3
JeSITeITbHOCTH Tese()OHHBIX
OpraHu3aIu 3BOHKOB
OpTaHu3aIH
Opranuzanus A/02. 3
paboThl ¢ 3
MOCETUTEISIMU
OpraHu3aIH
Brinonnenue A/03. 3
KOOPAUHUPYIOIIUX U 3
o0ecreynBaroIux
dbyHKIMI

B pesynbrare mszydyenus nporpammsl «CekpeTapb-aAMHUHUCTPATOP» BBITYCKHHUK JOJDKEH
o0Janate clenyromuMy NpogeccuoHaTbHBIMM KOMIIETeHIIUSIMM:
[IK-1 IlepenampapiieHue TeaepOHHBIX 3BOHKOB PYKOBOACTBY M COTPYIAHMKAM OpraHH3aluu
(A/01.3)
[1K-2 Perucrpanus noctynaromux tenedoHHbIX 380HKOB (A/01.3)
[1K-3 ITomyuenue HeoOxonuMoi MHGOpMaLMU U TMepeaada CaHKIMOHUPOBAHHOW MH(pOpMaIun
no tenedony (A/01.3)
[1K-4 Bctpeua nmocerureneil, nosyuyeHue NepBUYHON MHPOPMAIUU O TOCETUTENSAX U MOMOUIb B
OpraHu3aliy UX MpHeMa pyKOBOAMUTENIEM U coTpyaHHKamu (A/02.3)
[1K-5 Benenue xypHaina 3anucu noceruteneit (A/02.3)
[1K-6 Yuer nocerureneit 1 opopmiieHre mpomyckos (A/02.3)
[1K-7 CopeiicTBue ONEPATHUBHOMY PAaCCMOTPEHUIO MPOChO U MPEIJIOKEHUN TOcCeTUTeNnei
(A/02.3)
[IK-8 IIpuem u nepenava JOKyMEHTOB MOCETUTENEH PYKOBOACTBY U COTPYAHUKAM OpraHU3aluu
(A/02.3)
[1K-9 Opranusanus u OpoHUpOBaHHE IeperoBOpHBIX KoMHAT (A/02.3)
ITK-10 CepBupoBka yaiinoro (kogeiinoro) crona B opuce (A/02.3)
[IK-11 IIpuroroBnenne HaMmUTKOB (4aid, Kode, mpoxiagureabHbie HamUTKH) (A/02.3)
IT1K-12 Benenue xypHaina pa3be31oB paboTHUKOB opranmu3aiuu (A/03.3)
[K-13 Koopaunanus paboTsl KypbepoB U BoauTeneit opranuzamnmu (A/03.3)
[TK-14 Benenue xypHaia pa3be3/I0B KypbepOB OpraHU3aluy U MapiipyToB BoguTenei (A/03.3)
[IK-15 CocraBneHue crnpaBKd O paszbe3gax paOOTHUKOB, KypbepOB M MapIIpyTax BOIUTEICH
opraam3anuu (A/03.3)
[IK-16 CobOmogenne TpeOOBaHMA OXpaHbl TpyJAa, THUTHEHBI TpyJa, IPOU3BOICTBEHHOMN
canutapuu. CoburoieHre TpeOoBaHUi MoXKapHOI 0€30MacHOCTH
Caymarenu, OCBOMBILIUE IPOrpaMMYy, T0JIKHbBI YMETh:



A/01.3

Hcmonk30BaTh TEXHUYECKUE U IPOTPAMMHBIE CPEICTBA TSI IPOBEICHHUS TOJIOCOBOM
WU BHJICO-KOH(EPEHII-CBSA3H

Hcnonp30Bate cpeacTBa KOMMYHHKAIIMOHHOM OPTTEXHUKH IS TIOJTyYSHHUS U
nepenadn HHGHOpMaLUH

BecTu y4yetHble peructpamoHHbie (HOPMBI, HCTIONIB30BATh UX I MH()OPMAMOHHON
paboThI

YcraHaBIMBaTh KOHTAKT C COOECEHUKOM, TTO/IJICP)KUBATh U Pa3BUBATH JICIIOBYIO
Oeceny B mpolecce TenedOHHbIX IEPEroBOPOB

CrnaxuBath KOH(QJIMKTHBIE U CIIOXKHBIE CUTYallH MEKINYHOCTHOTO B3aUMOICHCTBHS
Cobmo1aTh CITy>KeOHBIH THKET

A/02.3

OO0IAaThCS C MOCETUTEIAMHU

Hcrnonb30BaTh yCTaHOBJICHHBIC MPABUJIA M TPOLIECAYPhI KOMMYHHKAIIUH BHYTPH
OpraHHu3aIu’

Bectu yuetHbie (hOpMBI, HCITOJIB30BATh UX JUIS pAOOTHI

Co3naBaTh MOJOKUTEIBHBIN HMHJIK OPraHu3aIun

[IpuHMMAaTh MepBI IO pa3peIIeHN0 KOH(DIUKTHBIX CUTYaIUi

[TpumensTh HHOOPMAIIMOHHO-KOMMYHHKAITMOHHBIC TEXHOJIOTHH
OO6ecneunBaTh KOH(MOHICHIIMAILHOCTh HH()OPMALIHHI

A/03.3

CocCTaBisTh U BECTH yYETHBIE JOKYMEHTHI

[TpumMeHsTH cpecTBa KOMMYHUKALUY JUTS TIEpeauu MOPYYeHUI pyKOBOAUTEIS U
COTPYAHUKOB OpPTaHU3AIIH

[TpumMeHsTH COBpeMEHHBIE CpesicTBa cOopa, 00pabOTKU U mepenayn HHPOpMaLuu
OneHuBaTh pe3ysbTaThl B paMKax MOCTaBJICHHBIX 3324

OcyniecTBIsITh KOHTPOJIb WCHOJIHEHUS IOPYUYECHUH PYKOBOJUTENS COTPYIHUKAMHU

3HATb:

A/01.3

OyHKIMH, 33291, CTPYKTypa OPraHU3aIHH, €€ CBSI3U

[TpaBuiia B3aMOIEICTBHS ¢ TapTHEPAMU, KIIMEHTAaMU, CPEACTBAMH MaCCOBOM
uH(popMauu ITUKA AETOBOTO OOIIECHUS

[IpaBuiia peueBoOro 3TUKETa

TpeOGoBaHus OXpaHbI Tpya

[TpaBuia 3anuThl KOHOUACHIIMATHLHON CITy)eOHOM HHPOpMAIIH

A/02.3

[TpaBuia opraHu3anuy nMprueMa moceTUTeIeH

[TpaBuia nemoBoro oOIIeHUs

CTpyKTypa OpraHHU3alliyu u pacipeeneHue GyHKIUH MeXTy CTPYKTYPHBIMH
MOJIpa3JIeICHUsIMU 1 criennanuctamu [IpaBuia opraHus3anuu mpueMoB B oduce
[TpaBuna cepBUPOBKHU YaitHOTO (KOQEeHHOTO0) CTOIa

[TpaBuiia MpUrOTOBIICHHSI U TIOJ]AYW TOPSYUX HAITUTKOB U 3aKyCOK K HUM
DTHKA JIEIIOBOTO OOIICHUS

[TpaBuia peueBoro FTHKETa

TpeGoBanus oxpaHbl Tpyaa

[TpaBuiia 3anuThl KOHOUACHIMAILHOU CITYy>KeOHOM HH(bOopMaIu

A/03.3

IIpaBuna peueBoro 3TUKeTa

OTuKa 1e10BOro 00UIeHUs

TpebGoBaHMs OXpaHbl Tpya

[TpaBuia 3amUThl KOHQUACHIIMATEHON CITy>KeOHOH nH(pOopMau
CTpyKTypa OpraHu3aluy U pacrpeeneHue GyHKINH MexX Ty CTPYKTYPHBIMH
MOJIPA3/ICIICHUSIMH U CTICIAATACTAMH




4. BUJIbI YYEBHOHN PABOTHI 1 UX TPYJTOEMKOCTb

yac
OO011ast TpPyA0EMKOCTb TUCIUITIIMHBI 34
KonrakTHas paboTa o0ydarommxcs ¢ mpernoiaBaTeyieM 18
(Bcero)
AynutopHas pabora (Bcero): 18
B TOM UHCJIE:
Jlekuuu 8
CEMHHApBbI, TPAKTUYECKUE 3aHATHS 10
nabopaTopHble pPabOThI
Bneaynuropnas padota (Bcero):
B TOM YUCIIE: 16
CamocTosTensHas pabota o6ydarormxcs (BCero) 16
T

Bun npomexxyTouHOM arTecTanuy 00y4aromerocs
(3auer)

5. TEMATHYECKASA CTPYKTYPA ITUCIHUITJIMHBI
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KoMnbloTepHasi TeXHMKa M COBpe-
MeEHHbIe nHpoOpMalIMOHHDbIE
1 pa3aen bop 10 2 2 6
TEXHOJIOTUM, IPUMEHsAEeMbIE B
AECJTONMPOU3BOACTBE
KomMmmproTepHas TeXHUKa U COBpe-
1 MEHHBIC HH()OPMAITMOHHBIE TEXHOJIO- 10 ) > 6
TUU, IPUMEHSAEMBIE B
ACJIOMPONU3BOACTBE




NudopmanuoHHble TEXHOJIOTHH MPHU
2pa3nes | AOKYMEHTHPOBAHMHU U OPraHU3alUuH 12 4 4 4
padoThI C JIOKYyMEHTAMM

WHpopManoHHbIE TEXHOJIOTMH U
2 JTOKYMEHTUPOBAaHUU U OpraHU3aluN 12 4 4 4
paloThI ¢ JOKyMEHTaMH

TexHoJorus BE€JICHUSA IJICKTPOHHOI'O

3 pa3gea 12 2 4 6
JAeJIONPOM3BOACTBA
3 TexHosorust BeZIeH!s! 3J1€KTPOHHOTO 12 ’ 4 6
JIeJI0TPOU3BO/ICTBA
Bun npomexxyTouHOM aTTecTaiuu +
oOyuaromerocs (3ayer)
Bcero: 34 | 8 | 10 16

Conepxanue TMCUMILINHBI:

Paznen 1 KomnbloTepHasi TeXHUKA M COBPpeMeHHbIe MH(OPMAIMOHHbIE TEXHOJIOTHH,
npuMeHsieMble B J1eJI0NPOU3BOACTBE

Tema 1 KomnbloTepHasi TEXHMKA U COBPeMeHHbIe HHPOPMAMOHHbIE TEXHOJIOTHMH,
NpuMeHsieMble B /1eJI0NPOU3BOACTBE

Cooeporcanue 1eKYUOHHBIX 3AHAMUIL.

1. TexHuyeckue cpencTBa, UCIOIb3YEMBIE B I€TIONIPOU3BOJICTBE

2. ApXHUTEKTypa TEpCOHaANBHOTO KoMmmbioTepa. OcHoBubie Onoku IBM  IIK.
[Tepudepuiinsie ycTpoiicTaa.

3. YcerpoiictBo 9BM u npuHnumel e€ paboThl.

4. TexHnudeckue TaHHbIE COBPEMEHHBIX MEPCOHATBLHBIX KOMITBIOTEPOB.

5. OO6mue cBeIeHNS O KOMITBIOTEPHBIX CETSIX

Paznen 2 UndopMannoHHbIe TEXHOJOIMHM NPH JAOKYMEHTHPOBAHMHM M OpPraHU3aluM
PadoThI ¢ JOKYMEHTAMH
Tema 2 UndopManuoHHbIe TEXHOJOTUH NPHU JOKYMEHTHPOBAHMHU U OPraHU3alUH
padoThI ¢ JOKYMEHTAMH
Cooepatcanue 1eKYUOHHBIX 3AHAMUIL
1. KoMmmprioTepHble TEXHOJIOTMH OOpaOOTKM JTOKyMEHTAllMOHHOW HWH(pOpMaluu B
3aJla4yax JIeJ0NpPOU3BO/ICTBA
Peanu3anus o(puCHBIX MPUITOKEHUH KOMITBIOTEPHBIMU CPECTBAMHU
WudopmannoHHO-cIIpaBOYHbIe CUCTeMBbL. brOinoTeku. ApXuBbI
JIoKyMeHTBI 1 uX 00paboTKa
CocraBienue u ohopMieHHE T0TOBOPOB
Pabora ¢ Tabnunamu u cxemamu
Coznanme pekiIaMHOIo IpOCIeKTa
OdopmiieHne TOKyMeEHTa TOTMOJIHUTEITLHBIMU 00BEKTaMU
: ABTOMaTH3aIUs MIOUCK U 3aMEeHbI ()ParMEHTOB B JJOKYMEHTE
10.  Pabota c opraHu3almoOHHO-PACTIOPATUTENLHON TOKyMEeHTaluen
11. Cocranenue u opopmiIeHIE MPUKA30B U PACTIOPSIKEHUN
Cooepoicanue npakmuueckux 3aHamu.
1. Paborta c opraHu3amoOHHO-PaCcCIOPAIUTEILHON TOKYMEHTAIIUEH
Pa3znen 3 TexHoJsiorusi BeieHHsI 3JIEKTPOHHOI 0 1eJIONPOU3BOACTBA
Tema 3 TexHoJiorusi BeieHHs 3JIEKTPOHHOIO J1eJIONPOU3BOACTBA
Cooeparcanue 1eKYUOHHBIX 3AHAMUL
1. ABToMaruzauus ynpaBieHHs OpraHU3allMOHHBIMU CUCTEMaMU

00N RN




2. Oprasu3zaiys 3JeKTPOHHOTO JOKYMEHTO000pOTa

3. TloaroroBka 3J€KTPOHHBIX TOKYMEHTOB K XpPaHEHHIO

Cooeporcanue npakmuieckux 3aHamutl

1. OpraHuzanus 3IeKTPOHHOTO JOKYMEHTO00O0pOTa

2. TloaroroBka 3J€KTPOHHBIX JOKYMEHTOB K XPaHEHUIO

Peanuzanus KOMIETEHTHOCTHOIO MOJAXOAA IPELyCMAaTPUBAET LIMPOKOE HMCIOJIb30BAaHUE B
y4eOHOM MpOIIECCE AKTUBHBIX M HMHTEPAKTUBHBIX ()OpPM IPOBENEHUS 3aHATUN (KOMIBIOTEPHBIX
CUMYJIALIMM, JENOBBIX M POJIEBBIX WIp, pa300p KOHKPETHBIX CHUTyalMi, ICHUXOJOTHYECKUE
TPEHUHTH, NpOBeACHHE (POPYMOB U BBHINOJIHEHHWE 3aJaHUNl B HUHTEPHET-CPElE, 3JIEKTPOHHOE
TECTUPOBAHUE 3HAHUM, YMEHMI M HaBBIKOB) B COUYETAHHWU C BHEAYIUTOPHON pPabOTOH C IIENbIO
dhopMUpOBaHMS U pa3BUTHUS TPO(PECCHOHATBHBIX HABBIKOB O0yJaFOIITIXCS.

B pamkax ydeOHBIX KypCOB INpEAYCMOTPEHBbl BCTPEUM C MPEACTABUTEISIMU KOMIIAHWM,
rOCYJapCTBEHHBIX M OOILECTBEHHBIX OpraHM3allui, MacTep-KJIACChl SKCIEPTOB U CHELUAINCTOB C
BO3MOJKHBIM ~ HCIIOJIb30BAaHHEM JJICKTPOHHBIX CPEACTB MPOBEACHUS BHICOKOH(PEPEHIMH U
BUJICOJIEKIIUHA.

B nmpakTtuke oprannzanuy o0ydeHHs IUPOKO MPUMEHSIOTCS CIEAYIOUINE METOIBI U (hOPMBI
IIPOBEJECHUS 3aHATHUI:

- TPaAWUMOHHBIE (JEKIMH, CEMHHApbI, JabopaTopHble pabOThl U T.1.) U AKTHBHbIE H
HHTEPAKTHBHbIe (OPMBbI (KOMIBIOTEPHBIE CUMYJISLUMU, JEJIOBbIE W POJIEBBIE WIPBI, pa3zdop
KOHKPETHBIX CHUTyallMi, NCUXOJOIMYECKHE U HHBIE TPEHUHIH, AaHAJIU3 KEHCOB, IUCKYCCHOHHBIE
rpynnsl U T.J. JloNONHUTENbHBIMU PUMEPAMU aKTUBHBIX U MHTEPAKTUBHBIX (POPM OpraHu3aluu
3aHATUA MOTYT CIIy’)KUTb: JIHAJOr; MOJEIUPOBAHUE; «AKBAPUYM»; «CHEXHBIH KOM»; MO3TOBOMU
HITYPM; «KYXOKAIUe TPYIIbDY; UMUTALMOHHBIE YIPAKHEHUS; OpraHU3aIl[MOHHO-/1€ATEIbHOCTHBIE
UTPBI; TPOOJIEMHOE M3JI0KEHHE; YAaCTUYHO-TIOMCKOBBIM (IBPUCTHUYECKUI, COKPATUUECKUI) METO;
HCCIIEIOBATeNIbCKUM METOM; KpeaTHUBHBIA METOJ; aHAJIW3 KOHKPETHBIX Y4YeOHBIX cUTyauuil (case
study) (xeiic Tuna «Bo16opy», «Kpusucy», «Kondmukt», « THHOBalMOHHBIN Keiic») U ap.);

- (opMBI C HCIOJB30BAHHEM HMH(DOPMAILIMOHHBIX TEXHOJOTHMM / TEXHUYECKUX CPEICTB
o0y4yeHMs, JTUCTAHIMOHHBIX OOpa30BaTENbHBIX TEXHOJOTMHA  (MyJIbTHUMEIUMHBIE JIEKLUH,
BUJICOKOH(EpeHIUH U T.1.);

- ayIMTOPHBIEC M BHEAYTUTOPHBIE (DOPMBI;

- CEMHUHAapbl, Ha KOTOPBIX 00CYXIal0TCs KIIOUEBbIE POOJIEMbI, OCBEIICHHbIE B JICKIUSAX U
cOopMyIMpOBaHHBIE ISl OCBOEHHMS B XOJI€ CaMOCTOSTEIbHON BHEAYJUTOPHOM MOJATOTOBKU
oOyyaromierocs,

- KOMITbIOTEPHBIE 3aHATHUS;

- MIMCbMEHHbIE WIN YCTHbIE JJOMAIIIHUE 3a/1aHUS;

- pacyeTHO-aHAJTUTHYECKHE, paCUETHO-TpaduiIecKe 3a/1aHus;

- KpyTJIble CTOJBI;

- KOHCYJIbTAIMH NIPeToiaBaTenei;

- caMocTosITeNbHas paboTa:

- CaMOCTOSITENbHOE OCBOCHHE TEOPETHUECKOTO MaTepraa;

- pelIeHNe CIeNMATIBHBIX 3a/1ay;

- BBIIIOJIHEHUE TPEHUPOBOYHBIX U 00YUaIOLINX TECTOB;

- BBINOJIHEHUE KOMIBIOTEPHBIX SKCIIEPUMEHTOB U KOMITBIOTEPHBIX JIAOOPATOPHBIX paboT B
JUCTAHLIMOHHOM PEXKHUME;

- IpopabOTKa OTAENbHBIX Pa3AeIoB TEOPETHUECKOr0 Kypca;

- IOATOTOBKA K CEMUHAPCKUM U MPAKTUYECKUM 3aHATHM;

- MOATOTOBKA K TEKYLIEMY U UTOTOBOMY KOHTPOJIIO.



6. IEPEYEHb YYEBHO-METOIUYECKOT'O OBECIIEYEHUSA OIS
CAMOCTOSTEJBHOM PABOTHI OBYUAIOIINUXCS

PexomeHy10TCS ClieAyIOMINE BUIBI CAMOCTOATEIBHOM PabOTHI:

- M3y4YCHHE TEOPETUYECKOr0 MaTepuana ¢ HCIOJIb30BaHUEM Kypca  JIEKIMH
PEKOMEHI0BaHHOM JINTEPATyPHI;

- INJAKTUYECKOE TECTUPOBAHMUE;

B kommuekT  y4eGHO-METOIMYECKOro  OOEClEYeHHMs]  CaMOCTOSITEJIbHOM  paboThl

O6y‘laIOIJ_[I/IXCH BXOJIAT:

PEKOMEHYEMBI IIEPEUYEHb JINTEPATYPBI,

I/IH(i)OpMaIII/IOHHI)IG MaTepHraibl, OICHOYHBIC CPCACTBA U NHBIC MAaTCpHAJIbI.

y4e0HO-METO/INYECKUE U

HanmeHoBaHMe TeMbI Bonpocsl, DopMbI Y4ebHo- DopmMa KOHTPOJIA
BbIHECEHHbIC HA  |CAMOCTOSITeJIbH| MeToAnYecKoe
CaMoCTOsITeIbHOE 0i1 padoThI olecrieyeHue
HU3ydeHue

Tema 1 TexHnueckue Pabora B OBC. | Jluteparypa k
KoMmnblorepnas CpenCTBa, teme 1, pabora ¢ | TecrupoBanue
TeXHUKA U COBpe- UCIOJIb3yEMBIE B UHTEpHET
MEHHbIe JIEJIONPOU3BOJICTBE HUCTOYHUKAMU
uH(pOpPMaLIMOHHbIE ApxuTexTypa
TEeXHOJIOTUH, [IEPCOHAIBHOTO
NpUMeHsieMble B KOMIIBIOTEpA.
AeJI0NPOU3BO/ACTBE OcHoBHbIE OJIOKU

IBM IIK.

[lepudepuiinsie

YCTpOICTBA.

YcerporictBo 9BM u

HOPUHIMIBI €€ paboThI.
Tema 2 KomnbrotrepHsbie Pa6ora B OBC. | Jluteparypa k
HNudopmanmoHHble | TEXHOJIOTUU teme 2, pabota ¢ | TectupoBanue
TeXHOJIOTUH NPH 00paboTKu UHTEPHET
AOKYMEHTHPOBAHMHM | JOKYMEHTAI[MOHHOMN UCTOYHHUKAMU
U OPraHu3anuu UHPOpPMALIUU B
padoThI ¢ 3aa4yax
AOKYMEHTaMu JIEJIONPOU3BOCTBA

Peanuzanus oducHbIx

IIPWIOKEHUN

KOMITbIOTEPHBIMU

CpelCTBaMu

HNudopmanmonHo-

CIpaBOYHbBIE

CUCTEMBI.

bubnuorexu. ApxuBbl
Tema 3 Texnosiorusi | ABTOMaTu3anus Pa6ota B OBC. | JIuteparypa K TectupoBanue
BeJleHHA yIpaBJICHUS teme 3, pabota ¢
3JIeKTPOHHOI O OpraHU3alMOHHBIMU UHTEPHET
AeJI0TPOU3BO/CTBA cucTeMaMu UCTOYHHUKAMU

Opranuzanus

3JIEKTPOHHOT O

JIOKyMEHTO000pOTa

[loaroroBka

AJIEKTPOHHBIX




JOKYMEHTOB K
XpaHEHUIO

7. OUEHOYHBIE MATEPHAJIbBI

Ne Tema KparTkas xapakrepucruka Kpurepun onenuBanus
n/n OLICHOYHOI'0 CpeICTBa KOMIIeTeHIIUH

1. Kommnsrorepnas IIK 2.1

TEXHUKA U COBpPE- TECTUPOBAHUE K 2.2

MEHHBIE K 2.3

uH(pOpPMaIMOHHBIC IIK 3.1

TEXHOJIOTHH, IIK 3.2

MIPUMEHSIEMbIC B IIK 3.3
JIEJI0TIPOU3BOJICTBE

2 WNudopmannonnsie TECTUPOBAHUE IIK 2.1

TEXHOJIOTUH TIPU K 2.2

JOKYMEHTUPOBaHUU U IIK 2.3

OpraHu3ayy padoThI IIK 3.1

C JOKyMEHTaMu IIK 3.2

I1K 3.3

3 TexHoJiorus BeicHUsS | TECTUPOBAHUE IIK 2.1

3JIEKTPOHHOTO K 2.2

JIETIONPOU3BOJICTBA K 2.3

IIK 3.1

IIK 3.2

I1K 3.3

[Ipu onieHKe 3HAHUM HA 3a4€TE YUUTHIBAETCS:

1. YpoBeHb chOopMHUPOBAHHOCTH KOMITETCHITUA.
2. YpoBeHb YCBOEHHUS TEOPETUUYECKUX IMOJIOKEHUN TUCIHUIUIMHBL, MPAaBUIBHOCTh (POPMYIHUPOBKU
OCHOBHBIX MOHSATUH 1 3aKOHOMEPHOCTEH.

3. YpoBeHb 3HaHUS (DAKTUYECKOTO MaTepuaia B 00beMe MporpamMmBbl.
4. Jloruka, CTpyKTypa ¥ TpaMOTHOCTb U3JIOKEHUS BOIIPOCA.

5. YMeHue cBs3aTh TEOPUIO C TPAKTUKOM.

6. YMeHue nenath 0000IECHHS, BEIBOBI.

Ne i

Onenka

HIxaJnaa

1

OTIIMYHO

Crnymiarenb JOJIKEH:

- TMPOJEMOHCTPHPOBATH TIYyOOKOE M TMPOYHOE YCBOCHHE
3HAHWI TPOrPaMMHOTO MaTepuana;

- MCYEPIIBIBAIOIIE, MTOCIEA0BATEIHHO, TPAMOTHO U JIOTUYECKU
CTPOIHO M3MIOKUTH TEOPETHUECKUI MaTepHa;

- IPaBUIBHO (hOPMYITHPOBATH OTIPECIICHUS;

- IPOJEMOHCTPUPOBATh YMEHHSI CAMOCTOSITEILHOM paboThl C
JIUTEPaTypoi;

- YMETh CJeJIaTh BBIBOABI 110 U3JIaraeMoOMy MaTepuaiy.

Xopomo

Crymarens JOJKeH:

- NPOAEMOHCTPUPOBATH  JIOCTATOYHO IIOJHOE 3HAHUE
MPOrPaMMHOTO MaTepHUalia;

- TPOAEMOHCTPUPOBATH 3HAHHWE OCHOBHBIX TEOPETUUYECKHX
MMOHSTHH;




JOCTAaTOYHO IOCJIEAOBATEIbHO, TPAMOTHO M  JIOTMYECKH
CTPOMHO U3JIaraTh MaTepual;
- NPOJEMOHCTPHPOBATH yMEHUE OpPUEHTHPOBATHCS B
JUTEpATYPE;
- yMeTh cAenaTh JOCTaTOYHO OOOCHOBAaHHBIC BBIBOJBI IO
M3JIaraéMOMY MaTepuaiy.

3 Y 10BIIETBOPUTEIIHBHO Ciymaresnb JOJIKEH:
- NPOJAEMOHCTPHpPOBATH  OOIIee 3HAHHE  H3Yy4aeMoro
MaTepuaia;
- Tmoka3arth o0Imiee BlaJeHUE TOHATHHHBIM armapaToMm
JUCLIUIINHBL,
- YMETb CTPOMUTH OTBET B COOTBETCTBUHM CO CTPYKTYpOM
M3J1araeMoro BOIIpOCa;
- 3HaThb OCHOBHYIO PEKOMEHIYEMYIO MpOrpaMMoi y4eOHYIO
JUTEPATypYy.

4 HeynosnerBoputensno | Ciymiaresb 1eMOHCTPUPYET:
- HE3HAHUE 3HAYUTEJILHON YacTH IPOrPaMMHOI'0 MaTepHaa;
- HE BJa/IeHUE MOHATUHHBIM anlapaToM JUCLUILINHBI,
- CYLIECTBEHHbIE OIIMOKM IpU M3JIOKEHUH Y4eOHOro
MaTepHaa;
- HEyMEHHUE CTPOUTh OTBET B COOTBETCTBUU CO CTPYKTYpOM
U3JIaraeMoro BOIpoca;
- HEyMEHHE JIeJ1aTh BBIBOJIBI 110 U3/1araéMOMY MaTepuaiy.

5 3auTeHo BeicTaBnsiercs pu COOTBETCTBUU rapaMeTpam
DK3aMEHALIMOHHOM  IIKaJbl HA  YPOBHAX  «OTJIUYHO»,
«XOpOUIO», «yIOBIETBOPUTEIBHOY.

6 He 3aureno BricTaBnsgercs pH COOTBETCTBUU rmapamerpam
9K3aMEHALIMOHHON LIKaJIbI Ha YpOBHE
«HEYIOBIIETBOPUTEIIHHO.

TecTupoBanue

Ne it Ounenka MIkana

1 Otnu4nO KonnuecTBo BepHbIX 0TBETOB B HHTepBasie: 71-100%

2 Xopouio KonudecTBo BEpHBIX OTBETOB B HHTEpBaie: 56-70%

3 Y 10BNIETBOPUTEIBHO KonunuectBo BepHbIX 0TBETOB B MHTEpBae: 41-55%

4 HeynosnersopurensHo | KonndyectBo BepHbIX 0TBETOB B HHTEpBasie: 0-40%

5 3auTeHO KonnuecTBo BepHBIX 0TBETOB B HHTEpBasie: 41-100%

6 He 3aureno KonnuecTBo BepHbIX 0TBETOB B MHTEpBae: 0-40%

7.1. JEMOHCTPAIIMOHHBIA BAPUAHT TECTA

1.

Ocnoenvimu

uHgopmayuu aenaomcs. ..
a) HHTerpanus TeXHOJOTUH 1eJT0NPON3BOACTBA B ¢IMHbIN NpoLecc;
0) MOATrOTOBKA TEKCTOBBIX JTOKYMEHTOB;
B) UCIOJIb30BAaHUE CPECTB BHEIIHUX KOMMYHUKAIUH;
I') IPUMEHEHUE ayIMOBU3YaJIbHBIX CPEJCTB.

3a0auamu

asmomamusayuu  OOKyMeHmoooopoma u O00CmMasKu

2. Texnonocuu agmomamu3upoeaHHo20 00KyMeHmooo0poma eK0uaom...
a) MJIaHUPOBAHUE U YIIPABJICHUE PECYPCaMU;
0) popmMupoBaHHe U HAKOIIEHHE 0a3bI JJIEKTPOHHBIX IOKYMEHTOB;
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B) IPOrpaMMHO-AIAPATHYIO TUIATHOPMY;
T) IeTOBYIO TpaduKy.

3. K 0okymenmayuonnoi cucmeme, 6blNOIHAIOWCH PYHKUUU 00CMABKU UHGOpmayuu,
npeovALAAIOM Cledyrouiue mpedosanus. ..

a) ornepaTuBHOE (HOPMUPOBAHKE YKA3AHUN;

0) JOCTOBEPHOCTH MEPEAABAEMbBIX IOKYyMEHTOB;

B) OJIMOTOBKA IUIAHOBBIX JTOKYMEHTOB;

r) pa3padoTKa NPOrpaMMHBIX AJITOPUTMOB.

4. Texnonozuu Knacca «Pabouasn zpynna» ons OOKYMEHMAUUOHHBIX
cucmem XapaxKmepusyomcs...

a) OTCYTCTBHEM CTPYKTYpPHU3allMU B OpraHu3aluu pador;

0) HaKOILIEHHeM JIEKTPOHHBIX JOKYMEHTOB B MH()OPMALIMOHHO¥ 0a3e;

B) reHepaiueil 0T4eTOB ¢ MCNOJIL30BaHHeM HHGOpMANMU U3 0a3bl JAHHBIX;

I') HACTPOMKOM J1eI0NPOU3BOACTBA 10 TPEOOBAHUIO 3aKa34YHKa.

5. Texnonozuu xknacca «Padoouuii nomok» 011 00OKyMEHMAYUOHHBIX CUCHEM CAYHCAm
on...

a) aBTOMaTH3aIMH JJOKyMEHTO000pOTa B CPEIHUX M KPYIHBIX OpHUCax;

0) KOHTPOJISI BEPCUN POTPAMMHBIX MPOTYKTOB;

B) OMpeIeICHHS TPOrPaMMHO-AMMapaTHONH KOHPUTypallii CUCTEMBI;

I) NPeI0CTABJEHHUS YCJIYT 0 MMUTAIIMUOHHOMY MO/1eJITMPOBAHHUIO.

6. Cpeocmea ogpucnoit asmomamusayuu odecneuusaom...

a) peajJu3anuIo AJrOPMTMOB 00PaA0OTKH TOKYMEHTOB B OPraHU3AIUM;

0) OlLIEHKY MPOrPaMMHO-AIIAPATHONW KOH(PHUTYpaIUU JOKYMEHTAIIHOHHON CHCTEMBI;
B) OTKa30yCTOHYMBOCTh CUCTEMBI (PE3ePBHPOBAHUE PECYPCOB);

T') ONIepaTUBHYIO 00pabOTKY TaOIUUHBIX JaHHBIX.

7. Cemegble KOMNbIOMEPHL 6 0OKYMEHMAYUOHHBIX CUCHIEMAX 0Decneuugarom...
a) SKCIETUIIUOHHYIO 00pabOTKY TOKYMEHTOB;

6) KOHTPOJIb UCITOJIHCHUS 110 CYIICCTBY ITOCTABJICHHBIX 3a1a4;

B) KOJIJICKTMBHBIH 10CTYII K pecypcam ceTH;

T') HCCIIEI0BaHUE 3HAKOBBIX CUCTEM.

8. Anzopumm npoxorxcoenusn ucxooauux 00OKyMeHmoas 6KIuaem...
a) y4eT U IIIaHuPOBaHUE pabOyero BpeMeHH;

0) cocTaBjieHHE NPOEKTA JOKYMEHTA;

B) OTKa30yCTOHYHUBOCTb CUCTEMBI;

T') IPEIOCTaBIICEHNE BEIYUCIUTEIbHBIX PECYPCOB.

9. B 00KyMeHmauuoHHbIX CUCMEMAX 0714 NOUCKA PECUCMPAUUOHHBIX KAPMOYEK
npumensaom...

a) HHTErpalMI0 TeXHOJIOTHIi 1eJIONPOU3BOACTBA;

0) aBTOMaTHU3aLMIO AAMUHUCTPATUBHO-YIIPABICHYECKUX (QYHKINH;

B) IPEIMETHBIN PU3HAK CUCTEMATU3ALINN;

I') CpeACcTBa MaKPOIPOrpaMMHUPOBAHHUS.

10. Konmponsnasa 0envHocmb 00OKYMEHMAauyuoOHHOU cucmemsl odecnequsaem...

a) KaTaJIOTH3AIHI0 PETUCTPANMOHHBIX (JOPM MO CPOKAM HCIOTHEHHS;
0) PKCTIEIUIIMOHHYI0 00pa0OTKY BXO/ISIINX TOKYMEHTOB;
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B) UCIOJIb30BAaHUE CETEBBIX TPOTOKOJIOB;
T') yIipaBiieHHEe niepeaayeit nHpopManuu

8. MIEPEYEHb YYEBHOM JIUTEPATYPHI U PECYPCOB CETH UHTEPHET

8.1. OcHoBHas1 yueOHasi IuTEPaATypa

1. IllyBanomsa, H. H. JlokymMeHTalmoHHOe 00eclieueHue YIpaBlIeHUs: YYEeOHUK JJIA CPEIHEro
npodeccuoHanbHoro odbpazoanust / H. H. IllyBamoBa. — 3-e wm3xa., mepepad. u gom. — MockBa :
MznarensctBo IOpaiit, 2025. — 234 ¢. — (IIpodeccuonanproe oopazoanue). — ISBN 978-5-534-20349-
3. — Tekcer : onektponHbli // OOpasoBarenvHas miatpopma [Opaiit [caiit]. — URL:

https://urait.ru/bcode/561049
2. lllysanora, H. H. OcHOBBI aemonpon3BoaAcTBa. SI3BIK CIy:KeOHOTO IOKYMEHTA : YYeOHUK JIJIs BYy30B
/ H. H. lllyBanosa, A. FO. UBanoga ; mox o6meii pegakuueit H. H. IllyBanoBoit. — 3-e u3z., mepepab. u mom.
— Mockaa : U3natensctBo FOpaiT, 2025. — 355 ¢. — (Bricmee oopazoanue). — ISBN 978-5-534-20343-
1. — Tekcr : osnextponneld // OOpazoBatenbHas 1wiatgopma HOpaiit [caiit]. — URL:
https://urait.ru/bcode/560174

8.2. /lonosiHuTE ILHAS yYeOHas1 JUuTEepaTrypa

1. ITandwunona, A. I1. KynpTypa peun u nenoBoe oOlieHne: Y4eOHUK U TMTPAKTUKYM JIJISI CPETHETO
npodeccuonansHoro oopazosanus / A. I1. [Tandunosa, A. B. JlonmaroB. — Mocka: M3natensctBo FOpaiir,
2025. — 488 c¢. — (IIpodeccuonansHoe odOpazoBanue). — ISBN 978-5-534-16686-6. — Tekcr
anekTpoHHbIH // Obpa3oBatenbHas wiatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/568542

2. Kadran, B. B. [lenoBas 3Tuka : y4eOHHUK W MPAKTUKYM I CPEIHET0 MPOQEeCCHOHAITBHOTO
obpazoBanus / B. B. Kadran, JI. M. UepneimoBa. — Mocksa : M3garensctBo FOpaiit, 2025. — 301 ¢. —
(ITpodbeccnonansuoe oOpazoBanue). — ISBN 978-5-534-03916-0. — Tekcr : dACKTpOHHBIA //
O6pazoBarenpHas mnatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/561129

Pecypchl ceTr HHTEpHET
https://obrex.ru/biblioteka/internet-resursy/weblink/25/25/1
https://obrex.ru/biblioteka/internet-resursy/weblink/25/25/2
https://obrex.ru/biblioteka/internet-resursy/weblink/25/25/4
https://obrex.ru/biblioteka/internet-resursy/weblink/25/25/6

9. METOANYECKUE YKA3AHUA JJISA OBYYAIOIIIUXCSA 11O OCBOEHUIO

JUCHUITIUHBI
Bun MeTtoanueckue yKa3aHusl 1o OpraHu3anuu
IeATeJLHOCTH AesITeJIbHOCTH 00y4al01erocs
[TpakTrueckue 3aHATHS [IpopaGoTka pabodeit mporpamMmbl, yaelss  0coboe

BHUMaHHE LENsIM U  3a7adyaM, CTPYKTYpe H  COJEpPKaHUIO
muctumuHel.  KoHcmektupoBanue — MCTOYHHMKOB. PaGora ¢
KOHCIIEKTOM TPAKTHYECKUX 3aHSATHH, MOJATOTOBKA OTBETOB K

KOHTPOJIbHBIM BOIIPOCAM, IPOCMOTP PEKOMEHIyEMO JIUTEPATYPBhI.
CamocTosTenbHas CamocTtosiTenbHast ~ paboTa  MPOBOAUTCS  C  IENBIO:
pabota CUCTEeMATH3allMM M 3aKPeIyICHUS TOMYyYEHHBIX TEOPEeTUYECKUX
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https://urait.ru/bcode/560174
https://obrex.ru/biblioteka/internet-resursy/weblink/25/25/1
https://obrex.ru/biblioteka/internet-resursy/weblink/25/25/2
https://obrex.ru/biblioteka/internet-resursy/weblink/25/25/4
https://obrex.ru/biblioteka/internet-resursy/weblink/25/25/6

3HAHUA W TPAKTHYECKUX YMEHUH oOydaromuxcs; (popMUpOBaHUS
YMEHMM HCIIOJIb30BATh OCHOBHYIO M JIOIOJHUTEIBHYIO JINTEPATYPY;
pa3BUTHSA  [O3HABATEJIbHBIX  CIHOCOOHOCTEM M aKTUBHOCTHU
00yyaromuxcs: TBOPYECKOW WHHUIIMATUBBI, CAMOCTOSTEILHOCTH,
OTBETCTBEHHOCTH, OpPraHU30BaHHOCTH; dbopmupoBanue
CaMOCTOSITEJIBHOCTH MBIIUIEHHS], CIIOCOOHOCTEN K CaMOpa3BUTHIO,
COBEpUICHCTBOBAHUIO W caMOOpraHu3anud;  (QOopMUpPOBaHUS
npoeCCHOHANBHBIX ~ KOMIIETEHIIMK;  Pa3BUTHIO  IPAKTUYECKHUX
YMEHHH 00y4aronmxcs.

@DopMBI U BHJIBI CAMOCTOSITEIILHON PabOTHl 00yYarOIIUXCS:
YTeHHME  OCHOBHOW W  JONOJIHUTEIBHOW  JUTEpaTypel  —
CaMOCTOSITEJIHOE H3Y4YEHHE Marepuaja [0 PEKOMEHIYEMbIM
JUTEepaTypHBIM HCTOYHHMKAM; paboTa ¢ OMOIMOTEYHBIM KaTajioroM,
CaMOCTOSITENIHBIA  TOJ00P HEOOXOAMMOI JMTepaTypbl; IOUCK
HeoOxoaumoi uHpopManuu B ceTH VIHTepHET; NOArOTOBKa K
pasnuYHBIM QopMaM TEKyIIed W NPOMEXKYTOUHOW arrectamuu (K
3a4ery).

TexHOoNOTMS  OpraHU3allM  CaMOCTOSTENILHOW  paboTHI
0o0y4Jaromuxcsi BKIIOYACT KCIOIb30BaHUE HHPOPMAIMOHHBIX U
MaTepHUAIbHO-TEXHUYECKUX pecypcoB 00pa30BaTEILHOTO
YUPEXKICHUS: O6ubIMoTEKY C YUTAJIbHBIM 3aJoM,
YKOMIUIEKTOBaHHYIO B COOTBETCTBHUHM C CYIIECTBYIOLIMMH HOPMaMU;
y4eOHO-METOIMUECKYI0 0a3y y4eOHBIX KaOMHETOB; KOMIIBIOTEPHBIC
KJIaCChl C BO3MOKHOCTBIO pabOThl B ceTH VHTEpHET; OCHOBHYIO U
JOTIONIHUTENBHYI0 — JIUTEPaTypy, pa3pabOTaHHYIO C  Y4EeTOM
YBEJIMYEHUSI JOJM CaMOCTOSATEIbHOW paboThl OO0ydarommxcs, |
WHBIE METOJUYECKHE MaTepHabl.

Ilepen BbINOJIHEHHWEM OOYYAIOUIMMHCA BHEAYIUTOPHOU
CaMOCTOSITENIbHOM paboThI npernojaBaTeb MIPOBOAUT
KOHCYJIETUPOBAaHUE 10 BBINOJIHEHUIO 3aJaHMsl, KOTOPOE BKJIIOYAET
Leinb  33JaHusA, €ro  COJep)KaHue, CpPOKM  BBINOJHEHUS,
OpPUEHTUPOBOUYHBIH 00BEM paboOThl, OCHOBHbIE TpeOOBaHUSA K
pe3yabpTaTtaM paboTel, Kputepuu omneHku. CamocrosiTenpHas padoTa
MOXET  OCYIIECTBISTHCA  MHIAUBUIYAJIbHO WM  Tpynmnamu
oOydJaromuxcsi B 3aBUCUMOCTH OT 1€, 00beMa, KOHKPETHOMH
TEMAaTUKU CaMOCTOSTEIbHOM pabOThl, YPOBHS CIOKHOCTH, YPOBHS
YMEHHUM 00y4aronuxcs.

@OopMbI KOHTPOJISI CaMOCTOATENBHOM pPabOThl: MPOCMOTP U
MIPOBEPKA BBITIOJIHEHUSI CAMOCTOSTENIBHON paboThI MpenojaBaTesieM;
peduiekcusi  BBIIOJHEHHOTO 3a/laHUsl B Tpymme; o0CyXaeHue
Pe3yNbTaTOB BBIMOJHEHHONW pabOThl HA 3aHITHH —
IpeaocTaBiIeHue 00paTHOM CBSA3M; MPOBEJCHHUE YCTHOIO OMpoca.

Onpoc

VYCTHBIE  ONMPOC MO OCHOBHOW TEPMHHOJIOTHU  MOYKET
MIPOBOAMTHCS B MPOLIECCE MPAKTUYECKOTO 3aHATHs B TeueHue 15-20
MuH. [103BOISI€T OLIEHUTH MOJHOTY 3HAHUN KOHTPOJIUPYEMOTO
MarepHaa.

[ToaroroBka K 3a4eTy

[Ipu moaroToBke K 3a4eTy HEOOXOUMO OPUEHTUPOBATHCS HA
PEKOMEHAYEMYIO JIUTEPATYPY U AP.

OcHOBHOE B MOATOTOBKE K cHaye 3ayeTa MO JUCIUIUIMHE -
9TO TOBTOPEHME BCErO0 MaTepuana AWCLMILIMHBIL, 10 KOTOPOMY
HEoOX0IUMO  cAaBaThb IPOMEXYTOUHYK  arrectanuio. [lpu
HOJTrOTOBKE K claye 3auera oOyvaromuiics Becb 00BbeM PpaboTh
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JOJKEH paclpeneNisiTh PaBHOMEPHO IO IIHSM, OTBEICHHBIM
MOJFOTOBKU K 3a4€Ty, KOHTPOJIHUPOBATh KaXKIbI JI€Hb BBIMOJIE
HaMEUEHHOU paboTHI.

[ToaroroBka oOyuaromerocs: K 3a4eTy BKIIOYAET B CeOs
JTama:  caMoCTosTenbHass  paboTa B TEUEHHUE  CEMe
HENOCPEACTBEHHAs MOJTOTOBKA B JHU, MPEAIIESCTBYIOIINE 3
Mo TeMaM Kypca; TOATOTOBKAa K  OTBETY Ha 34
coJiepKallrecs B BOIPOCAX 3a4eTa.

3adeT MPOBOAWTCS IO BOIMPOCAM, OXBATHIBAIOIINM
NPONICHHBI  MaTepuan  JUCHUIUIMHBL,  BKJIIOYash  BOIIf
OTBEJICHHBIC JJII CAMOCTOSITEIIBHOTO U3YYCHUSI.

Jig  ycmemHOW — cAadyd  3a4eta MO JIUCLUI
oOydaromuecss JOJDKHBI TMPUHUMATh BO BHHMAaHHWE, 4YTO:
OCHOBHBIE BOIIPOCHI, yKa3aHHbIe B paboueil mporpamme, H
3HAaTh, TOHHUMAaTh WX CMBICI U YMETh €r0 Pa3bsicCl
yKa3aHHbIE B paboueii  mporpamme  (HopMuUpY:
npodecCUOHATbHBIE ~ KOMIETEHIMH B  PE3yJNbTaTe  OCBC
JUCIUIUIMHBI JOJDKHBI OBITh MPOJEMOHCTPUPOBAHBI 00YYaIOIII]
CEMHMHApCKHE  3aHATHS  CIOCOOCTBYIOT — HOJYYEHHIO
BBICOKOT'O YPOBHS 3HaHUU U, KaK CJe/ICTBUE, O0jiee BHICOKON OI
Ha 3a4eTe; TOTOBUTHCS K IMPOMEKYTOYHOH aTTeCTAlUU
HE0OXO0IMMO HAYMHATH C IIEPBOTO MPAKTUICCKOTO 3aHSATH.

10. ITepeyeHbp MH(OPMAIMOHHBIX TEXHOJIOIHH, UCIOJb3yeMbIX MPH
OCYLIeCTBJIEHMH 00Pa30BaTEJIbHOI0 MpoLecca Mo AUCHUILINHE, B TOM YHCJIe
KOMILUIEKT JIMIEH3MOHHOT0 MNPOrpaMMHOr0 o0ecrne4yeHusl, 3JIeKTPOHHO-
0M0/IMOTEeYHbIE CUCTEMbI, COBPEeMEeHHbIE MPOo(ecCHOHATIbHbIE 0a3bI TaHHBIX
U MHPOPMALIMOHHBbIE CIIPABOYHbIE CUCTEMbI

10.1. JInueH3noHHOE MPOrpaMMHoOe obecrneyeHue:

[Tporpammuoe obecneuenue: Windows 10, OpenOffice, 7zip, Windows
Defender (antuBupycnoe I10), Adobe Acrobat Reader

10.2. Dy1eKTPOHHO-0MOINOTEeYHASI CHCTEeMA:

OnektponHas oundnuoteunas cucrema (ObC): https://urait.ru
CoBpeMeHHbIe TPOPECCUOHATIBHBIE 0a3bl TaHHBIX:

OdunuanbHplil  UHTEpHET-MOpTan  0a3bl  JaHHBIX

uHpopMaruuhttp://pravo.gov.ru.

[Topran ExuHOE OKHO TOCTYMa K 00pa30BaTEIbHBIM pECypcaM
http://window.edu.ru/

Hayunas snexrponHas bubnuoreka http://www.elibrary.ru/
HanmonaneHas snexTpoHHas Oubanorexa http://www.nns.ru/
DJEeKTpPOHHbBIE pecypcbl Poccuiickoii

rocyaapcTBeHHON OuOmmoTekuhttp://www.rsl.ru/ru/root3489/all

10.3. Uu¢dopmMannoHHbIE CIPABOYHbIE CHCTEMBbI:

[Mopran  denepalbHBIX  TOCYIApPCTBEHHBIX  00Pa30BaTEIBLHBIX
CTaHJapTOB CpeaHeronpopeCcCuOHATBLHOTO 00pa30BaHMSI
http://fgosvo.ru.
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11. MATEPUAJIBHO-TEXHUYECKAS BA3A
OO6pa3oBarepHast opraHu3aius o0JagaeT MaTepUaTbHO-TEXHHUECKOW 0a301, COOTBETCTBYOIICH
JIMCTBYIOINM MPOTUBOIIOKAPHBIM MPaBUJIaM U HOpMaM U 00eCTIeYHBarOIIeH IPOBECHNE BCeX
BHJIOB 3aHATUH caymiateneit. JJis peann3anuu mporpaMMbl PEyCMOTPEHBI CIEAYIOIIUE
KaOWHETHI:

Ka6uner ungopMannoHHbIX TeXHOJI0TUil B IpodeccuoHanbHoi AesaTenabHocTu (o BTU
9):

- paboyee MecTO mpenogaBaTes - 1mT.;

- CTOJIBI yYeHnyeckue - 10 mr.;

- CTyJbsl yueHnueckue -10 mr.;

- MapkepHas Jocka - 1 mr.;

- aBTOMaTU3MpOBaHHbIE paboune Mecta oOyuarouuxcs (mporueccop Intel Core 15, onepaTtuBHas
namath 8§ '0) - 10mT.;

- IpoeKTop - 1 mwrT.;

- TOCKa JIs TIpoeKTopa - 1 mrT.;

- HariaaHele mocoous - 10 mr.;

- KOMIUICKTHI y4€OHO-METOIUYECKON TOKYMEHTAIIMU 10 JUCIUTUTMHAM - 10 mIT.

- npunTtep RICOH SP 220 - 4 wr.;

- IPOrpaMMHOE 00eCIIeYeHrE O0IIETr0 Ha3HAYCHUS:

- Microsoft® WindowsProfessional 10 Russian Upgrade Academic OLV 1License NoLevel
AdditionalProduct Each

12 Microsoft®Office 2019 Russian Academic OLV 1License NoLevel AdditionalProduct Each -
10 mmT.;

- IporpaMMHOe obecrieuenue npodeccruonansHoro HazHaueHus: Windows 10, OpenOffice, 7zip,
Windows Defender (antuBupycuoe I10), Adobe Acrobat Reader,
EclipseIDEforJavaEEDevelopers, .NETFrameworkJDK 8, MicrosoftSQLServerExpressEdition,
OHJIalH-TIpuiIokeHne Draw.io g coznanus nuarpamm, MicrosoftVisualStudio,
MySQLInstallerforWindows, NetBeans, SQLServerManagementStudio,
MicrosoftSQLServerJavaConnector, AndroidStudio, IntelliJIDEA - 10 mT.;

- CTIpaBOYHO-TIpaBoBas cucrema «KoHCyIbTaHT TIrocy - 10 miT.
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