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MMPO®ECCUOHAJIBHOI'O MOAY.JIA
M.01 JOKYMEHTUPOBAHUE YIIPABJIEHUYECKOM
JTEATEJBHOCTHU, U OPTAHU3AIIMS PABOTHI C JIOKYMEHTAMM
MIporpaMmal IOArOTOBKHU KBaJ'II/IqJI/IHI/IpOBaHHBIX pa60q1/1x, CIIyKalux
no npogeccuu 46.01.03 Jlenonpon3BoAUTENb

(ko ¥ HaUMEHOBaHHE MPOECCUH/CIIeINATEHOCTH)

10 TIporpaMmMe 0a30BOM MOATOTOBKH

Mockaa, 2026



PaGouas mporpamMmma y4eOHOW MPAKTUKH TPO(PECCHOHATHLHOTO MOMYJIS
[IM.01 JloKyMeHTHpOBaHUE YyIPaBIECHUYECKOW [EATEIIbHOCTH, W OPraHU3allus
paboThl ¢  JOKyMEHTaMu  pa3pabotaHa Ha  ocHoBe  DenepaabHOTO
rocyJIapCTBEHHOT0 oOpaszoBaTeinbHOro cranjaapra (panee — ®I'OC) no npodeccuun
cpenHero mnpodeccuoHanbHOro obpazoBanusi (maee — CIIO) 46.01.03
Jlenonpou3BoAUTENb, YTBEPKIACHHOTO MpHKa3oM MUHHUCTEpCcTBa 00pa3oBaHUs U

Hayku Poccum Ne857 ot 14.11.2023, 3apeructpupoBannoro B Muntocte Poccun
15.12.2023 Ne 76432

Opranuzanus-pa3padoTUHK:

ABTOHOMHAasI HEKOMMeEpYECKasi opraHu3aiys npodhecCHoHAILHOTO 00pa30BaHuUs
«Komnemxk nanoBaruii «IIpodeccuonam» (AHO I10 «Kommemk nHHOBamuit
«IIpodeccronan)



1. OBIIASI XAPAKTEPUCTHUKA PABOYEN INPOI'PAMMBbI
YYEBHOUIIPAKTUKHA B ®OPME ITPAKTHYECKOHU ITIOAI'OTOBKH

Pabouas mnporpamMma y4yeOHOW MpakTUKH B (opMe NpaKTUYECKON
MOJATOTOBKM  SIBJISIETCST COCTABHOM YacThl0 OCHOBHOW TpodeccruoHaIbHOM
o0pa3zoBaTeIbHON MPOTPaMMbl CpPEIHETO MPOQPECCHOHATBLHOTO O00pa3oBaHUs B
cootBercTBHH ¢ DI'OC CIIO no npodeccun 46.01.03 — JlenonpousBoaurens. [pu
peanuzanuyu  y4yeOHOM TpakTUKKM B  (opMe MPaKTHUYECKOW MOATOTOBKHU
opranuzyemasi oOpa3zoBaTelbHasl JAESITEIbHOCTh OCYIIECTBISETCS B (opme
MIPAKTUYECKOM MOJATOTOBKHU.

[IpakTtuueckass mnoAroTroBka - Qopma opraHu3zauud o0pa3oBaTEIbHON
JEeATENbHOCTH MNPU OCBOCHMHM OOpa30BaTEIbHOM MporpaMMbl B YCIOBHUSX
BBITIOJIHEHUS 00YYaIOIIMMHUCS ONPEACIICHHBIX BUIOB pa0dOT, CBSI3aHHBIX C OyMyIIei
npoecCHOHaNbHON  JIeATETbHOCTBI0O M  HalpaBJIE€HHBIX Ha (QOpMUpOBaHUE,
3aKpeIIeHue, Pa3BUTHE MPAKTUYECKUX HABBIKOB U KOMIETCHIIMH MO TPOdHIITo
COOTBETCTBYIOIIIEH 00pa30BaTEIbHON IPOTPAMMBI.

[IpakTHdeckas TOArOTOBKA MPU MPOBEACHUN MPAKTUKUA OPTaHU3YETCS IMyTeM
HEMOCPEACTBEHHOTO BBIMOIHEHHSI 00y4YalOUIMMUCS ONpEAeICHHBIX BUIOB padorT,

CBSI3aHHBIX C Oyay1el mpodecCuOHaNbHOMN AESITEIbHOCTHIO.

1.1.

[IM 01. lokyMeHTUpOBaHUE YIIPABICHYECKOH IEATEITPHOCTH M OpraHu3aIus

IIpodeccuonansup | PAOOTHI € TOKYMEHTAMH.

HMOJlyJIb, B pAMKax
KOTOPOTO
MIPOBOAUTCS
MpaKkTUKa

1.2. Bug n By npaktuku: yueOHas mpakTuka B popMe MpaKTHIECKON OATOTOBKH
croco6 Crioco6 npoBeieHns NPAaKTUKK: KOHLIEHTPUPOBAHHAS.

NIPOBEICHUS
yueOHOi
NPaKTUKA B
dbopme
MPAKTUYECKOU
MOJITOTOBKHU

1.3. Ilens yueOHOU | popMupoBanue y oOyyaromuxcs yMEHUH, MPHOOpPETEHNE MEPBOHAYATIBHOTO

TIPAKTHKU: MPaKTUYECKOTO OMBITA B paMKaX OCBOCHHUSI TPOECCUH.




1.4. 3apaun yueOHoM
IPAKTUKHU B popMe
MPAKTUYECKOU
HOJTrOTOBKH:

(dbopMUpOBaHKE y 00YYAOIINXCS TIEPBOHAYATBHBIX MPAKTHUECKUX
poecCHOHATBHBIX YMEHUN B paMKax MpodeccroHaTbHBIX MOYJIEH 1O
OCHOBHBIM BUJaM HpO(l)eCCI/IOHaJIBHOfI ACATCIIbPHOCTH OJIsI OCBOCHUA
paboueit mpodeccuun, 00ydeHne TPy I0BBIM IIpHeMaM, OrepalusaM 1
crioco6aM BBITIOJIHEHUS TPYAOBBIX MTPOLIECCOB, XapaKTEPHBIX IS
COOTBETCTBYIOIIEH Mpodeccun U HEOOXOTUMBIX JIS MOCIIEIYIOIIEro
OCBOCHHUSI MU OOLIUX HIPO(deccHOHANBHBIX KOMIETSHIIHA 10 n30paHHOU
npodeccuu; BRIMOTHEHHE PaboT B 00JIaCTH JTOKYMEHTHPOBAHUS
YIPaBIEHYECKOH JIeSTEIbHOCTH U OpraHu3alus paboThl C JOKYMEHTaMU. U
HEOOXOIMMBIX IS TTOCTIEIYIOIEro OCBOCHUS UMH OOIINX U
podecCHoHaIbHBIX KOMIIETEHUUH 110 U30paHHOM podeccuu; 3aKperieHue
M COBEpIICHCTBOBAHWE TEPBOHAYAIBHBIX MPAKTHUYECKUX
MpoQeCCHOHATIBHBIX YMEHUN 00yJarOIINXCS.

1.5.Mecro yueOHOI1
MIPaKTUKHU B (hopme
MPAKTUYECKOU
MOJITOTOBKHU B CTPYKTYpE
OCHOBHOM
o0pa3oBaTenbHOM
IPOTPaMMBbl CPETHETO
po(hecCuOHaIBLHOTO
00pazoBaHus

VYyeOHas npakTuka npoBoautcs Ha 1 kypce B 1 cemecTpe ouHOM
dhopmbl 00yUeHHUs

1.6.06bem yueOHOM
MPaKTHKHU B hopMme
MPaKTUYECKOU
MOJITOTOBKH B
HEeOCIsIX

2 Henenun

1.7. Ilnanupyemsble pe3yabTaThl y4eOHOH NPaKTHKH B (OpMe NPAKTHYECKOH MOAT0TOBKH,

COOTHECCHHBIC C INIAaHUPYEMBIMHU peE3yJibTaTaMH OCBOCHUSA 06p330BaTeJIbH0ﬁ

MPOrpaMMbl — KOMIIETEHIIUSIMHU
ILnanupyemble MeTtoasl
Pe3yJIbTaThl OCBOCHUSA | [lnaHupyemble pe3yJibTAThl
00pa3oBaTeIbHOM 00y4eHUs1 IPH NPOXO0KICHUN
NMPOrpaMMmbI yueGHoIi npakTHKH B hopme MPOMEKYTOYHOM
(koMmeTeHMH), NPAKTHYECKOHIIOAr0TOBKH ATTECTAllHH

¢dopmupyembie B pamMKax
y4eOHOI NPAKTHKH
B popme
NMPAKTHYECKOM
NMOATOTOBKH

TEKyHIEro KOHTPOJIsd




OK 1.

Bri6upaTh criocoOb
peLIeHus 3a1a4
npoecCHOHATBHON
e TeTbHOCTH
IMPUMCHHUTCIILHO

K pas3sjIM4HbIM
KOHTEKCTaM

CTyneHT, npoule IHHITPaKTHKY
Oyaer:

3HATh:

AKTYyaJTbHBINA TPOPECCHOHATBLHBIA U
COLMANIbHBIN KOHTEKCT, B KOTOPOM
MPUXOAUTCS paboTaTh U KUTh
OCHOBHBIE UCTOYHUKHU HH(POPMALIUN
W pecypchl 1S pelieHns 3a1ad U
mpo0ieM B IpodhecCHOHATBHOM
W/WII COLIMaTbHOM KOHTEKCTE
QIITOPUTMBI BHIIOJTHEHUsI paboT B
podecCHOHAIBHON M CMEKHBIX
00acTIX METOAbI paboOTHI B
npogecCHOHANBHON M CMEXKHBIX
cdepax CTPYKTypy IU1aHa Jis
[peIIeHHsT 33/1a4 MTOPSIOK OIICHKU
[pe3yJIbTaTOB PEIICHUS 3324
npodeccHOHAIBHON e TeIbHOCTH
YMerb:

pacro3HaBaTh 3a/1a4y U/Win
mpooieMy

B PO ECCHOHATEHOM H/WITH
COLIMAJIbHOM KOHTEKCTE
AHAJIM3UPOBATH 33144y WU/WIIN
Mpo0JeMy U BBIICTATD €€
COCTaBHBIE YaCTH OIPEACIATH
9TaIlbl PELICHUS 3a1a41

BEISIBIISITH U 3()(hEKTUBHO HCKATH
MHGOPMAIUIO, HEOOXOTUMYIO IS
[pEIICHHS 33/1a9H W/UITU TIPOOIIEMBI
COCTaBJISATH IUIAH ACUCTBUS
OTpeNIeIIsiTh HE0O0OX0AUMBIE
pecypcel

BJIaJICTh AKTyaJIbHBIMH METOJJaMH
[paboThI

B IPO(EeCCHOHATBHON U CMEKHBIX
chepax

[pea30BbIBaTh COCTABJICHHBIN TIaH
OLICHUBATb PE3YJIbTAT U
MOCIIEACTBHS CBOMX AEHCTBUI
(caMOCTOSATENIFHO WU € IIOMOLIBIO

HemnocpencrBenHoe
HaOJIroIeHHE
[PYKOBOJUTETIEM TIPAKTUKU
0TOOpa3oBaTeIbHON
OpraHM3allny 32
BBITTOJITHEHUEM CTYIACHTOM
MpaKTUYECKUX 3adaHuM.
OKCHEepTHBIMAaHAIN3
3anucell BIHCBHUKE
MpaKkTUKaHTA.

HACTaBHHUKA)

|AHaM3 CPOPMHUPOBAHHBIX
[PYKOBOAMTEJIEM MIPAKTHKU
oT

Opranuzanuu u
[PYKOBOAMTEIEM MPAKTHKU
0T KOJUIEKA
ATTECTAIMOHHOTO JIUCTA,
COJIEpIKAIIETO CBEACHUS
00 YPOBHE OCBOEHUS
00yUaIOIMCS
MpoheCcCUOHATBHBIX
KOMIICTCHIINN, U
XapaKTEPUCTUKU Ha
00yJaIoIIeroCsIIno
OCBOEHHIO O0IUX U
Mpo(heCCHOHATBHBIX
KOMIETEHLIUI B IEPUO]L
MPOXO0XKICHUS TIPAKTUKH;
AHaJIM3 OTYETATIO
[pe3yJibTaTam
MPOXOXICHUS IPAKTUKH;
AHanu3 THEBHUKA U
MPUITOKEHUN K

ITHCBHUKY TMOIPAKTHKE;
|AHAIHM3 PE3yJIbTATOB
3aITUTHl OTYETAIIO
MPaKTHKE ¥ OTBETOB Ha
BOIIPOCHI TIPOXOXKICHHS
MPAKTHKH.




OK 2.

M cronb30BaTh
COBpEMEHHBIE CPEJICTBA
TOMCKa, aHaITN3a

Y MHTEPIIPETaluH
WHpOPMaIH, 1
MHPOPMaIIOHHEIE
TEXHOJIOTHH JIIS
BBITIOJTHEHHMS 32124
mpohecCUOHANTBHOMN
IMesITeIbHOCTH

CTyneHT, npoule IHHITPaKTHKY
Oyaer:

3HATh:

HOMEHKJIaTypa HH(POPMAIIMOHHBIX
MCTOYHHUKOB, TIPHMCHIEMBIX B
MpodeCCHOHATBEHON IeATeTFHOCTH
MPUEMBbI CTPYKTYPHPOBAHHS
nHpOpMaIuu

(hopMmaT ohopMIICHHS PE3YIHTATOR
Moucka MH(OPMAIHH, COBPEMEHHBIE
Cpe/ICTBa M yCTPOWCTBA
WHpOpPMaTH3ALUN

MOPS/IOK MX TIPUMEHEHUS U
MporpaMMHOE oOecrieueHre B
mpohecCUOHATIBHOMN EATEIHHOCTH B
TOM YHCJIE C HCIIOJIb30BaHUEM

I (POBBIX CPENICTB.

Ymersn:

OTIpeeNsATh 3a1a41 AJIsI TOUCKa
MH(OOPMAaITAN

OIIpe/IeNIATh HeOOXOANMBIE
WMCTOYHHUKH UH(pOpMaIUN
[UIAHUPOBATH MPOLIECC TTOMCKA
CTPYKTYpPHPOBATH MOIY9aEMYIO
MHQOPMAIINIO; BEIACIATH Hauboee
3HAYMMOE B TIepevHe nH(popmamy;
OLICHUBATH MIPAKTHIECKYIO
3HAYUMOCTb PE3yJIbTaTOB IIOMCKA;
0opMIIATE Pe3yNbTaThl IOUCKA,
MPUMEHSTH CPEACTBA
WHQOPMAIIMOHHBIX TEXHOJOTUH IS
pereHus MpoQecCHOHATBHBIX
3aj1ad;

WCITOJIb30BaTh COBPEMEHHOE
MpOrpaMMHOE 0OecIieueHHe
MCIIOTb30BATh Ppas3IHIHBIE
UQpOBBIE CpeAcTBa NS PEIICHHS

HemnocpencrBenHoe
HaOJIroIeHHE
[PYKOBOJUTETIEM TIPAKTUKU
0TOOpa3oBaTeIbHON
OpraHM3allny 32
BEITIOJTHEHHUEM CTYICHTOM
MpaKTUYECKUX 3adaHuM.
OKCHEepTHBIMAaHAIN3
3anucell BIHCBHUKE
MpaKkTUKaHTA.

podeCCHOHANIBHBIX 33124

|AHaM3 CPOPMHUPOBAHHBIX
[PYKOBOJUTEIEM TIPAKTHUKU
0T OpTaHU3AINH U
[PYKOBOAMTEIEM MPAKTHKU
0T KOJUTEIKa
ATTECTAIIIOHHOTO JINCTA,
COJIeprKaIero CBeICHUS
00 YPOBHE OCBOEHUS
00yJaIOIIIMCS
MpoheCCUOHATBHBIX
KOMIICTCHIIUN, U
XapaKTepUCTUKA Ha
00yJaromerocs: mo
OCBOCHUIO OOIIUX U
MpohecCUOHATBHBIX
KOMIIETEHLIUI B IEPUO]L
MIPOXOJKIEHUS TPAKTUKH;
IAHanM3 oTYeTa 1O
[pe3ynbTaTam
MIPOXOKIEHUS IPAKTUKH,
IAHaIn3 JHEBHUKA U
MPHIOKEHUH K JTHEBHUKY
MOTIPAKTHKE;

IAHaIM3 pe3yJbTaToB
3allUThl OTYETa IO
MPaKTHKE ¥ OTBETOB Ha
BOTIPOCHI TIPOXOXKICHHS
MPAKTHKH.




OK 3.

IInanupoBaTh

1 pean30BBIBATH
COOCTBEHHOE
rmpodeccuoHanbHOE

1 TUYHOCTHOE Pa3BUTHE,
e pPUHUMATENIBCKYIO
NesTeTFHOCTh

B MpodeCCHOHATLHOI cdepe,
MCIIOJIb30BaTh 3HAHMS I10
MpaBoOBOH U (PUHAHCOBOM

CTyaeHT, MPOLLIEIIIHA
MPaKTUKY OyIeT:

3HATh:

METOAbI aHATN3a, KOHTPOJIS
M OLIEHKH COOCTBEHHOM
TeSITeILHOCTH.

YMeTh:

OMPEACIATh aKTyalIbHOCTb
HOpPMaTHUBHO-IIPaBOBOU
ITOKYMEHTAITUH B
poeCCHOHATFHOMN IeATeNHOCTH

HemnocpencrBenHoe
HaOJII0IeHUE
[PYKOBOJHUTEIEM
[TPAKTHUKHU OT
00pa3oBaTenbHOMN
OpraHU3aIUA 3a
BBITTOJTHCHIEM
CTYJCHTOM MPaKTHYECKUX
3aJTAaHMHI.
OKCIIEpPTHBIN aHau3
Bamucel B THEBHUKE

IAHaNU3
cthopMupOBaHHBIX
PYKOBOJHUTEIEM
MPAKTHKH OT
Opranuzanuu u
PYKOBOJHUTEIEM
MPaKTUKU OT KOJIIEIKa
ATTECTAllMOHHOTO
ITUCTa, COMlepIKaIIero
CBeJIcHHSI 00 ypOBHE
OCBOCHHS

rpaMOTHOCTHU MPUMEHATH COBPEMEHHYIO MpaKTUKaHTa. O6yanOH_[I/IMC5I
B pPa3JIMYHBIX JKU3HCHHBIX HAy4YHYIO HpO(beCCI/IOHaJ'IBHyIO HpO(beCCI/IOHaJ'[BHI)IX
CUTyaluAax [TEPMUHOIOT U0 KOMHCTCHHI/Iﬁ, u
ONpEIEeTISATh U BHICTpauBaTh XapaKTCpUCTUKH Ha
TPaeKTOPHUHU MPOPECCHOHATEHOTO 00y 4arOIIEroCsIIo
pa3sBUTHUS 1 caMOOOpa30BaHUs OCBOCHHMIO O0IIMX 1
BBISIBJISATH JTOCTOMHCTBA U HpO(l)eCCI/IOH%JIBHLIX
HEOCTATKH KOMMEPYECKOM HIen KOMIICTCHIINH B
MMPE3EHTOBATh UJIEU OTKPBITUS repruon HP(KO)KHGHH’I
COOCTBEHHOTO JIefia B PAKTHKH, AHAIIS
poecCHOHATBHOI OT4YETaIlo pe3yJbTaTaM
MesITeIbHOCTH; 0(POPMIISTH HpOXO)KHeH:H
OHM3HEC-TIIIaH PaCCUYUTHIBATH [PaKkTHKH, AHATH3
[pa3MephI BEITUIAT IO TTPOIEHTHBIM [IHCBHUKA HV
CTaBKaM KpEIUTOBAHUS [PUTOKCHIM K
ITHEBHUKY TOIPAKTUKE;
ONpEAEIATh UHBECTULIMOHHYIO
IAHaNU3 pe3yIbTaTOB
MPUBJICKATEIIEHOCTH
N 3aIUTHl OTYETAIIO
KOMMEPYECKHX UACH B paMKax
" MPaKTUKE W OTBETOB HA
poeCCHOHAITBHOMN IeATeNNFHOCTH
BOIIPOCHI
MPEe3eHTOBATh OM3HEC-UJIEI0
MPOXO0KJICHUS
OTIPECIISATH UCTOUYHUKU
[PaKTUKU
(bmHAHCHPOBAHUS
OK 04. CTyaeHT, MPOIIE NI HenocpencreeHHoe \AHanu3
D¢ dexTHBHO MPaKTUKY OyIeT: HaOTI0CHIE cthopMUpOBaHHBIX
B3aMMO/ICHCTBOBATh 3HATB: [PYKOBOAUTEIEM \Ananu3
1 paboTaTh IICUXOJIOTHYECCKHE OCHOBBI MPAKTUKHU OT c(hopMUPOBaHHBIX
B KOJUICKTHBE M KOMaH/C eI TeMLHOCTH KOJIJICKTHBA, 00OpaszoBaTeILHOM [PYKOBOJUTENIEM
IICUXOJIOTHYECKUE OCOOCHHOCTH  |OpTaHM3AIINH 3a MPaKTUKHU OT
ITMYHOCTH BBIIIOJTHEHHEM Opranuzanuu u

OCHOBBI ITPOEKTHOM JESITETBHOCTH
YmeTn:

OpPTraHHU30BBIBATH paboTy
KOJIJICKTUBA

1 KOMaH/IbI

B3aMMOEHCTBOBATh C KOJIJIETaMH,
[PYKOBOJCTBOM, KJIINEHTaMH B XOJIe
npodeccHoHaIBHON AeSTEIbHOCTH

CTYJEHTOM NPaKTHYECKUX
3alaHUI.
OKcIIepTHRIAHAIN3
3arucell B THEBHUKE
[PAaKTUKAHTA.

[PYKOBOAMTEIEM
MPAKTHKHU OT KOJIIEIXKa|
ATTECTAllMOHHOTO
ImrcTa, CoepKAaIIero
cBejieHHs 00 YpOBHE
OCBOCHUS
0OyJarImmMcs
MpodeCcCHOHANTBHBIX
KOMIICTCHIINH, U
XapaKTEPUCTUKU Ha
00y4aroIIerocsmno
OCBOGHUIO OOIUX W
mpodecCuoHaTBHBIX

KOMIIETEHIIHI B




MEPHUOA IPOXOKAECHUS
[MPaKTUKW; AHaIINA3
0TYETaIlo pe3yJbTaTaM
MPOXOMKICHUS
MPaKTUKH; AHAIU3
ITHEBHUKA U
[IPUIIOKEHUH K
ITHEBHUKY MONPAKTHKE;
|AHaIN3 pe3yJIbTaToOB
3AIUTHI OTYETAIIO
MpaKTUKE ¥ OTBETOB Ha
BOIIPOCHI

MPOXOXKICHUS
MPAKTUKU
OK 05. CTyaeHT, MPOILIE I Hemnocpencreennoe IAHaU3
OCyIIecTBIATh YCTHYIO MPaKTUKY OyIeT: HaOII0CHIE cthopMUpOBaHHBIX
1 TUCbMEHHY IO 3HATh: [PYKOBOJHUTEIIEM [PYKOBOAWTEIEM
KOMMYHHKAIIAIO 0COOCHHOCTH COLMATBHOTO H [TPAKTHUKHU OT MPAKTHKH OT
Ha TOCYJapCTBEHHOM SI3bIKE  [KYJIBTYPHOTO KOHTEKCTA; 00pa3oBaTenbHOMN OpraHu3zanum u
Poccuiickoit @enepaunu ¢ rpaBuiia opopmICHUS OpraHu3alnu 3a [PYKOBOJUTENEM
Y4ETOM OCOOCHHOCTEMH ITOKyMEHTOB BEITIOJTHEHUEM MPAKTUKHU OT KOJUIEKa|
COIIMATBHOTO 1 IOCTPOEHUS YCTHBIX COOOIIIEHUH |CTY IEHTOM MPAaKTUIECKUX  [aTTECTAllHOHHOTO

1 KYJIbTYPHOI'O KOHTCKCTa

YmeTh:

CPaMOTHO U3JiaraTb CBOMU MBICJIN
1 0POPMIIATE IOKYMEHTHI I10
MpodeCCHOHATEHOM TeMaTHKe Ha
TOCYIapCTBEHHOM SI3BIKE,
[TPOSIBIISITH TOJICPAHTHOCTH B
[pabo4eM KOJUICKTUBE

BaaHuH.
OKCIIepTHRIMAHAIN3
Bamuceil B JHCBHUKE
MpaKkTHKaHTA.

ITUCTa, COJIepIKaIIero
CBeJIcHHSI 00 ypOBHE
OCBOEHUS
oOydaronmmcs
podecCHOHaTBHBIX
KOMIIETEHIINH, U
XapaKTEPUCTUKU Ha
00yJaroIIerocsIno
OCBOGHHIO OOIUX |
MpoheCcCHOHATBHBIX
KOMIIETEHIIUN B
MEPUOJ TPOXOMKIACHUS
MpaKTUKH; AHAIN3
oTYeTarno pe3yjabTaraM
MPOXOXKICHUS
MpaKTUKH; AHAIU3
ITHEBHUKA U
MPUITIOKEHUHN K
ITHEBHUKY TTOTIPAKTHKE;
IAHAIU3 pe3yJIbTaTOB
3aIlUTHl OTYETAIIO
MPaKTHKE ¥ OTBETOB Ha
BOIIPOCHI
MPOXOXKICHUS
MPaKTHKU

OK 06.

[IposBIIATE IpakIaHCKO-
MaTpUOTUYECKYIO MO3ULIUIO,
TEMOHCTPUPOBATH
OCO3HAHHOE MOBEJICHUE

Ha OCHOBE TPaJAULIMOHHBIX
00IIEeICTOBEICCKUX
IICHHOCTEH, B TOM YHCIIE

C YYETOM rapMOHHU3ALUU
MEXXHAIMOHAIBHBIX

CTyneHT, IPOIIIE I

MpaKkTUKy OyZeT:

3HaATh:

CYIIHOCTb TPayKIaHCKO-
MaTpUOTUYECKON MO3ULINH,
00IIIeUeIOBEYeCKHIX [ICHHOCTE!
3HAYNMOCTh TPO(ECCHOHATFHON
NesITeNbHOCTH 110 TTpodeccuu
CTaHAAPTHl aHTHKOPPYIIHOHHOTO

MOBCACHHA U ITIOCJICACTBUA €TI0

HenocpencreeHHoe
HAOJIOICHIE
[PYKOBOAMTEIEM
MMPAKTUKH OT
00pa3oBaTeIbHON
OpraHM3alny 3a
BBITIOJTHEHHEM
CTYACHTOM MPAKTUYCCKUX
BagaHuu.

OKCTePTHBIHAHAIIN3

AHamn3
c(hopMUPOBaHHBIX
PYKOBOJUTEIEM
MPAKTHUKH OT
Opranuzanuu u
PYKOBOJUTEIEM
MPaKTUKU OT KOJIJISKA
ATTECTAIMOHHOTO
imrcTa, CollepKaliero

CBelleHUs 00 YPOBHE

8



1 MEXPEIUTHO3HBIX HapyLIECHUS Barvceli B THEBHUKE OCBOCHUS
OTHOILIEHUH, TPUMEHSATD 'YMeTh: MPAKTUKAHTA. oOyJaronumcs
CTaHIapThI OTHCHIBATh 3HAYUMOCTh CBOEH MpogecCHOHANBHBIX
AHTHKOPPYIIIHOHHOTO rpodeccuu KOMIIETeHIIUH, U
MOBEICHUS MMPUMEHSATH CTaHJAPThI XapaKTEPUCTUKA Ha
AHTUKOPPYIITHOHHOTO TTOBEIACHUS 00yJaroIerocso
OCBOCHHIO OOIIMX |
MpohecCHOHATBHBIX
KOMIIETEHIIUN B
[EePUO]T TPOXOKICHUS
MpakTUKY; AHaINU3
oTYeTano pe3yjabTaraM
MPOXOKICHUS
MpakTUKY; AHaINU3
IMHEBHUKA U
MIPUIIOKEHUH K
ITHEBHUKY TTOTPAKTHKE;
IAHATH3 pe3yJIbTATOB
3alTUTHl OTYETAIIO
MPaKTUKE U OTBETOB HA
BOIPOCHI
MPOXOXKICHUS
MPAKTHKH
OK 07. CTyneHT, MPOIIe LI Henocpencreennoe \AHaHM3
CoielicTBOBATh COXPAHCHUIO [IPAKTHKY OYJIET: HAOJIIOICHHE c(hopMUPOBaHHBIX
OKpY>KaroIIeil cpepl, 3HATh: [PYKOBOAHTEIEM [PYKOBOAHTEIEM
[pecypcocOepekeHuIo, MpaBmIIa IKOJIOTHIECKOM MTPaKTHKH OT MPAaKTHKH OT
IPUMEHSTH 3HAHUS (0€30MaCHOCTH TIPU BEJICHUU 00pa3oBaTeNbHON Opranuzanuu u
00 M3MEHEHUH KITUMAaTa, Mpo(heCcCUOHATBHON IeATEIIEHOCTH OpraHH3aIHH 32 PYKOBOJUTETIEM
MIPUHIINTIBEI OePeKITNBOTO OCHOBHBIE PECYPCHI, BBITIOJTHEHHEM MPAKTHKH OT KOJIIEIKA|
Mpou3BOJCTBA, 3Q(QEeKTUBHO BajelHCTBOBAaHHEIC CTYJEHTOM MPAKTHYECKHX @TTECTAI[IOHHOTO
MeiCTBOBAThH B UPE3BhIUANHBIXB MPOQECCHOHATLHON BaTlaHUM. ITUCTa, COMEPIKAILEro
CUTYaIUsIX e TeTLHOCTH OKCIIepTHRIAHAIIN3 cBeZIeHHs 00 ypOBHE
myTH obecreveHus 3amuceil B THEBHUKE OCBOEHUS
pecypcocOepekeHust MPaKTUKAHTA. oOyvaromumcst
MIPUHIIATIBEL OEPEKITUBOTO MpohecCHOHATBHBIX
ITPOM3BOCTBA KOMIIETeHIIUH, U

OCHOBHBIC HAITPAaBJICHUA
M3MECHEHHUS KITMMaTHYSCKUX
YCJIOBH peruoHa

YMerh:

cOOJII0aTh HOPMEI
PKOJIOTHYECKOH 0€30MacHOCTH;
OIIPE/ICNATH HAIIPABICHHS
pecypcocOepeReHus

B paMKax MpoQecCHOHAIBHOI
e TeTLHOCTH

o npodeccuu, OCYIIECTBIATh
paboTy ¢ coOIoIeHuEM
MPUHIUIIOB OEPEKITUBOTO

XapaKTEPUCTUKU Ha
00y4aroIIerocsno
OCBOGHUIO OOIUX |
MpodeCcCHOHATBEHBIX
KOMIIETEHLIUI B
MEPUOJ TPOXOKICHUS
MpakTUKU; AHAIU3
0TYETAINo pPe3ybTaTaM
MPOXOXKICHUS
MPaKTUKH; AHATN3
VTHEBHUKA 1
MPUIOKEHUH K
ITHEBHUKY TTOTIPAKTHKE;

[IPOM3BOJCTBA IAHaJIN3 pe3yJIbTaTOB
OpPraHHU30BbIBAThH 3alIUTHl OTYETAIIO
MpohecCHOHATBHYIO MPaKTHKE ¥ OTBETOB Ha
MesITeTFHOCTh C YI€TOM 3HaHUU 00 BOTIPOCHI

M3MEHEHUH KINMAaTHYECKHUX MPOXOXKICHUSA
YCIIOBHI pernoHa MPAKTUKU




OK 08.

Mcnonb30BaTh CpeacTBa
(bu3nUecKon KyJIbTypbl IS
COXpaHEHUs

1 YKPETUICHUS 3]I0POBbSI

B IIpoliecce
pohecCUoHaIbHOMN

e TeTbHOCTH

W TIOJIep KaHus

CTyaeHT, MPOILIEIIII

MPaKTUKY OyZIeT:

3HATh:

[pOITb GPU3NIECKON KyIbTYPHI B
OOIIEKYIBTYPHOM,
nmpoecCUoHaILHOM U
COLIMAJIbHOM Pa3BUTHUHU Y€JIOBEKA
OCHOBBI 3/I0pOBOTO 00pa3a KU3HU
yCITOBUS TIPOheCCHOHATEHOM

HemnocpencrBenHoe
HaOJII0IeHUE
[PYKOBOIMTEIEM
[TPaKTHUKHU OT
00pa3oBaTenbHOMN
OpraHM3alny 3a
BBIIIOJIHCHUCM
CTYJCHTOM MPaKTHYECKUX
3aJTAaHMHI.

IAHaNU3
cthopMupOBaHHBIX
[PYKOBOAUTEIEM
MPAaKTUKU OT
Opranuzanuu u
[PYKOBOAUTEIEM
MPAKTUKHU OT KOJIIEKa|
ATTECTaLlMOHHOTO
iTrcTa, COEPHKALIETO

HEO0XOIUMOTO YPOBHS NesITeNbHOCTH M 30HBI PHCKa OKCHEepTHRIAHATN3 cBeeHUs 00 ypoBHE
(uznueckon (DPU3UUECKOTO 300POBBS LIS 3amuceil B THEBHHUKE OCBOCHHS
[OrOTOBJIEHHOCTH npodeccun [IPAKTUKAHTA. 00yyaromumcst
CpencTBa MPOPMITAKTHKA podecCHOHaTBLHBIX
fepeHanpsLKeHUs KOMIIETCHIUH, U
YMers: XapaKTEPUCTUKU Ha
MCIIOB30BaTh (PU3KYJILTYPHO- 00y4aroIerocsmno
03JI0POBUTENHHYIO JICATELHOCTD OCBOCHHIO OOIIUX |
ISl YKPETIJICHUS 30POBbS, npodecCHOHANBHBIX
MOCTHKEHHUS )KU3HEHHBIX U KOMIIETCHIUH B
MpodecCHOHANBHBIX LeNei MEepro]] TPOXOXKICHUS
MPUMEHSTh paliOHAJIbHEIC MpPaKkTUKW; AHAIN3
[IpUEMBbl ABUTATENIbHBIX (DYHKLIUI 0TYETaIo pe3yibTaTaM
B IpO(ecCHOHAIBHON MPOXOKACHUS
NesITeNbHOCTH MpPaKkTUKW; AHAIN3
MOJIL30BATHCS CPECTBAMU ITHEBHUKA U
npodUIaKTUKY NepEeHANPSKEHNS, MIPUIOKEHUH K
XapakTePHBIMU IS JTaHHOM ITHEBHUKY IIOIIPAKTUKE;
npodeccun \AHAIIN3 PE3yJIbTaTOB
3aIIUTBl OTYETATIO
MpPaKTUKE ¥ OTBETOB Ha
BOTIPOCHI
MPOXOKACHUS
NPAaKTUKU
OK 09. CTyneHT, MPOIIe I HemnocpenctBenHoe \AHaHN3
[Tonb30BaThCS MPaKkTUKy OyJeT: HaOIr0/IcHHE c(hOopMHPOBaHHBIX
npodeccnoHanbHON 3HaTh: [PYKOBOJIHUTEIEM PYKOBOJHUTEIEM
NOKyMEHTaluein [paBUiIa HOCTPOEHUS IPOCTHIX U [IPAKTUKU OT [IPAKTUKU OT
Ha TOCyIapCTBEHHOM CJIO’KHBIX MIPEISIOKCHUH Ha 00pazoBaTeIbHOM OpraHuzanuu u
W MTHOCTPaHHOM SI3BIKaX mpogeccnoHaNbHBIE TEMBI OpTraHu3alny 3a PYKOBOJHUTEIEM
OCHOBHBIE O0ILEYITOTPEOUTENbHBIE BEIITOJTHEHUEM MPAKTUKU OT KOJJIEIKA
rinaroisl (ObITOBas U CTYAEHTOM IPAKTUYECKUX  [aTTECTALIMOHHOTO

rpodeccuoHa bHasK ICKCUKA)
ITEKCHUYECKUI MUHUMYM,
OTHOCSLLIUICS K ONIUCAHUIO
[IPEIMETOB, CPEICTB M MIPOIIECCOB
MpodecCHOHANTBHON IEATETBHOCTH
0COOCHHOCTH TPOU3HOIICHUS
mpaBujia YTCHHUA TEKCTOB
mpodecCHOHANTBHOM
HATPaBICHHOCTH

Ymern:

MTOHUMATH OOIIUI CMBICI YETKO
MPOM3HECEHHBIX BHICKA3BIBAHUI
Ha M3BECTHBIC TEMBI
(mpoteccronaIbHbBIE U OBITOBEIC),
MOHUMATh TEKCThI Ha 6a30BbIC

MpodeCCHOHATTEHBIC TEMBI

3aJaHuM.
OKCHEepTHBIMAaHATN3
Bamucell B JHCBHUKE
MpaKTUKaHTAa.

ITUCTa, COMIEepIKAIIero
cBeJIcHHs 00 ypOBHE
OCBOEHUS
oOyJaronumcs
MpoheCcCUOHATBHBIX
KOMIICTCHIINH, U
XapaKTEPUCTUKU Ha
00yJaroIerocsno
OCBOGHUIO OOIIMX H
Mpo(heCCUOHATBHBIX
KOMIIETEHIINI B
MEPHUOJ TPOXOKIACHUS
MpakTUKUA;, AHAIU3
OTUeTano pe3yabTaraM
MPOXOMKICHUS

MpakTUKW;, AHAIU3
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[y4acTBOBAaTh B AMANOTaX Ha
3HaKOMBbIC OOIIHE

1 Ipo(hecCHOHATIbHBIEC TEMBI
CTPOUTH MPOCTHIC BHICKA3BIBAHUS O
ceOc 1 0 CBOCH
nmpohecCUOHAIbHOMN JAeATEIbHOCTH

ITHEBHUKA U
MIPUIIOKEHUH K
ITHEBHUKY TTONPAKTHKE;
IAHaNN3 pe3yJIbTaTOB
3alIUTHl OTYETAIIO
[IPaKTUKE U OTBETOB HA

KpaTko 00OCHOBBIBATH H BOIIPOCHI

OOBSICHATH CBOM JCHCTBUS MPOXOKACHUS

(TeKyIue 1 IUIaHupyeMbIe) MPaKTHKH

[UcaTh MPOCThIE CBA3HBIC

CcOOOIIEHNS HA 3HAKOMBIE HIIH

MHTEPECYOIUE

podeCCHOHATTEHBIC TEMBI
MK 1.1. CTyneHT, npomeamuit Henocpencrsennoe \AHaNHU3
OCyLIECTBIIATE IPUEM, paKkTUKy OyaeT: HaOI0IeHNE c(hopMHUPOBaHHBIX
MEepPBUYHYIO 00pabOTKY | 3HAThb: [PYKOBOAMTEIEM [PYKOBOJIUTEIEM
peructpanuio nocrynamomeii [HopmaTuBHbBIE TPaBOBBIE aKTHl M [IPAKTUKH OT MPaKTUKU OT
KOPPECIOHACHIIUH B TOM HOPMaTHBHO-METOINYECKHUE 00pazoBaTeIbHOM OpraHuzanuu u
HHCIIe C UCIOIb30BAHMEM TOKYMEHTBI, OIPEACIISIIOLIIE OpraHU3alry 3a PYKOBOJHUTEIEM
ABTOMAaTHU3MPOBAHHBIX CUCTEM [[TOPSAIOK IOKYMEHTAI[IOHHOTO BBITIOJTHEHUEM MPaKTUKHU OT KOJIIEeKa|

oOecTieueHus yIpaBIeHHsL. CTYJCHTOM MPAKTHYECKUX @TTECTAI[HOHHOTO

CTpyKTypa opraHu3aium,
[PYKOBOZCTBO CTPYKTYPHBIX
[oApa3AeIcHUN.

CoBpeMeHHBIE HH()OPMAIIMOHHBIC
TEeXHOJIOTHH PaOOTHI C
IMTOKYMEHTaMH.

[Mopsimox paboTsl ¢
[OCTYMAIOIIUMHI JOKYMEHTaMH.
'YMmerth:

[IpoBepsITH MPABUIBLHOCTH
OCTaBKH KOPPECIIOHCHLIUH;
MPaBUILHOCTh U IIETIOCTHOCTh
BIIOKCHUSI.

OrneHnBaTh COCpKAHNE
[MOCTYMHUBIINX IOKYMEHTOB C
LIEThI0 MX PacIpeIeIICHUsI.
ITonb3oBaThCs
ABTOMATHU3MPOBAaHHBIMU
CHUCTeMaMH y4eTa, PEeTUCTPAIIH
pu paboTe ¢ JOKyMEHTaMu
OpTaHU3aluu

HmeTb ONBIT AeATENBLHOCTH:
[Ipuem u nepBudHas 00paboTKa
BXOJISIIIIX JIOKYMEHTOB.
[penBaputenabHOE pacCMOTPEHHUE
1 COPTHPOBKA JIOKYMEHTOB Ha
[pETUCTPHPYEMBIC U
HEPETUCTPUPYEMBIE
[loxroroBKka BXOASMIINX
NTOKYMEHTOB JJIsl pACCMOTPCHUS
[PYKOBOJHUTEIIEM.

Peructparust BXOIAIINX
[TOKYMEHTOB.

BaaHuH.
OKCHEpPTHBIMaHAIN3
Baruceil B JTHEBHUKE
[IpaKTHUKaHTA.

ITUCTa, COMlepIKaIIero
cBeZleHHs 00 ypOBHE
OCBOCHHS
0OyJarImmMcs
MpodecCHOHATBEHBIX
KOMIICTCHIINN, U
XapaKTEPUCTUKU Ha
00y4aroIIerocsno
OCBOEHUIO OOIINX
podecCuoHaTBHBIX
KOMIIETCHLUN B
MEPHUOJ IIPOXOKICHUS
[MPaKTUKW; AHaJINA3
oTYeTaIo pe3ybTaTaM
MPOXOXKICHUS
MpakTUKW;, AHAIU3
ITHEBHUKA U
IIPUIIOKEHUH K
ITHEBHUKY TTOTIPAKTHKE;
|AHaIN3 pe3yJIbTaToOB
3alUThl OTYETAIIO
MPaKTHKE ¥ OTBETOB HA
BOTIPOCHI
MTPOXO0XKICHHUS
MPaKTHKU

u
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MK 1.2.

IlepenaBaTh JOKYMEHTHI Ha
WCIIOJIHEHHE B IIOApa3A€IeHUs
C Y4ETOM PEe30JIIOLHIH
[PYKOBOJHTENEH OpraHn3aliu

CTyaeHT, npolie i

MPaKTUKY OyIeT:

3HATD:

HopMaTiBHBIE TIPaBOBBIC aKTHI U
HOPMAaTHBHO-METOIMYECKUE
ITOKYMEHTBI, OTIPECIISIONINE
MOPSIIOK TOKYMEHTAIIIOHHOTO
oOecriedeHus yIpaBIIeHusI.
CTpyKTypa opraHu3aluu,

HemnocpencrBenHoe
HaOJII0IeHUE
[PYKOBOIMTEIEM
[TPaKTHUKHU OT
00pa3oBaTenbHOMN
OpraHM3alny 3a
BBIIIOJIHCHUCM
CTYJCHTOM MPaKTHYECKUX
3aJTAaHMHI.

IAHaNU3
cthopMupOBaHHBIX
[PYKOBOAUTEIEM
MPAaKTUKU OT
Opranuzanuu u
[PYKOBOAUTEIEM
MPAKTUKHU OT KOJIIEKa|
ATTECTaLlMOHHOTO
iTrcTa, COEPHKALIETO

[PYKOBOJICTBO CTPYKTYPHBIX OKCHEepTHRIAHATN3 cBeeHUs 00 ypoBHE
noapa3aeNeHNH. 3amuceil B THEBHHUKE OCBOCHHS
CoBpeMeHHbIC HHPOPMAITHOHHBIC [TPaKTHKAHTA. oOyJaronImMcs
TeXHOJIOTHH PabOTHI C MpohecCHOHATBHBIX
TOKYMEHTaMH. KOMIIETCHIUH, U
[opsimox paboThI ¢ JOKYMEHTaMHU XapaKTEPUCTUKU Ha
[pU Tiepeiave UX Ha UCTIOJIHEHHE B 00y4aroIerocsmno
MoApa3IeTIcHusI. OCBOCHHIO OOIITUX U
YMers: MpohecCHOHATBHBIX
Onpenensts MapuIpyT JBHKCHHAS KOMTIETCHIINH B
KOHKPETHOTO IOKYMEHTA U MEepro]] TPOXOXKICHUS
OBOJIUTH JOKYMEHTBI JI0 MpPaKkTUKW; AHAIN3
MCTIONTHUTENEH B OnpeieNicHHbIE oTYeTano pe3yjabTaraM
CpOKH MPOXOXKICHUS
PaboTath co Bcell COBOKYMTHOCTBIO MpaKTUKH; AHAIU3
WHPOPMAaITIOHHO- ITHEBHUKA U
MTOKYMEHTAIIHOHHBIX PECYPCOB MPHUITOKEHIH K
OpTraHN3aINH. ITHEBHUKY ITTOITPAKTHKE;
BecTu yueT mpoxoskaeHus \AHAIIN3 PE3yJIbTaTOB
TOKyMEHTAJIbHBIX MaTEepHUaoB. 3aIIUTBl OTYETATIO
HMeThb OMBIT 1eATEILHOCTH: MpPaKTUKE ¥ OTBETOB Ha
OpraHu3zanus J0CTaBKH BOTIPOCHI
ITOKYMEHTOB UCTIOTTHUTEIISIM. MPOXOXKICHUS
MPAKTHKU
MK 1.3. CTyneHT, IpomeAnuit Henocpencreennoe \AHaHN3
OCyIecTBIATh KOHTPOJIh [PaKTUKY OyIeT: HAOJII0ICHHE c(hopMHUPOBAHHBIX
MCTIOTHEHHS JOKYMEHTOB B [3HATH: [PYKOBOAHTEIEM [PYKOBOAHTEIEM
OpraHu3anyu, B ToM guciie ¢ |[IpaBuna oprannzanuu u GOpMBI  [IPAKTHKH OT MPAKTHKH OT
MCIIOJIb30BaHUEM KOHTPOJISl UCTIOJTHEHHUS 00pazoBaTeIbHOM OpraHu3zaium u
ABTOMATH3MPOBAHHBIX CHCTEM [TOKYMEHTOB B OpraHU3aIlHU. OpTraHu3alny 3a PYKOBOJHUTEIEM
TumoBbIe CPOKH NCTIOTHEHHS BBITIOJTHEHHEM MPAKTHKH OT KOJIIEKa|
TOKYMEHTOB. CTYJEHTOM MPAKTHYECKHX @TTECTAI[IOHHOTO
[TpuHIMIIEL pabOTHI CO CPOKOBOH  [3aJaHUH. IIMCTa, COAEPKALIETO
KapTOTEKOi1. OKCHEepTHHIAHATIN3 cBeeHUs 00 ypoBHE
Ha3naueHne 1 TeXHOIOrUs Bamnuceil B JTHEBHUKE OCBOECHMS
TEKYIETO U MPeayNPEeTUTEIBHOTO [PAKTHKAHTA. oOydaronmcst
KOHTPOJISL. npogecCHOHANBHBIX

[IpaBuna coctaBneHus
AHAJIMTUYCCKUX CIIPABOK I1O
OpraHu3anuy paboTel ¢
NOKyMEHTaMH ¥ KOHTPOJIIO
IMCITOJIHCHHUA JOKYMCHTOB.
Ymern:

ITocTaHOBKA JOKYMEHTA Ha
KOHTPOJIb.

Ocyl1iecTBIATh MIPOMEKYTOUHBIH
KOHTPOJIb U KOHTPOJIb MIPU

HACTYIIVICHHUHU NAThI UCIIOJTHCHUS.

KOMIICTCHIINH, U
XapaKTEPUCTUKU Ha
00yJaroIerocsno
OCBOEHHIO 00X
Mpo(heCCUOHATBHBIX
KOMIIETEHII B
MTePHOT TTPOXOKICHUS
MpakTUKUA;, AHAIU3
OT4YEeTaIo pe3ybTaTaM
MPOXOMKICHUS

u

MpakTUKW;, AHAIU3
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NubopMupoBaTh PyKOBOAUTEIS
00 MCIIOTHEHHH.

CHSTH JOKYMEHT C KOHTPOJIS U
HAMpPaBUTh UCTIOTHEHHBIN
TTOKYMEHT B JIEJI0.

00001aTh ¥ aHAIU3UPOBATH

ITHEBHUKA U
MIPUIIOKEHUH K
ITHEBHUKY TTONPAKTHKE;
IAHaNN3 pe3yJIbTaTOB
3alIUTHl OTYETAIIO
[IPaKTUKE U OTBETOB HA

[pe3yIbTaThl KOHTPOJIS 32 BOIIPOCHI
MCTIOTHEHHEM JIOKYMEHTOB. MPOXOXKICHUS
ITons30BaThCA MpaKTUKA
ABTOMATU3UPOBAaHHBIMU
CUCTEMaMH y4eTa, perHCTPaIlHH,
KOHTPOJI U MHPOPMAIIMOHHO-
CIIPABOYHBIMHU CHCTEMAaMH TIPH
paboTe c JOKyMEHTaMH
OpraHU3alNY.
NMeTh ONBIT AeATEJIbHOCTH:
KoHTpoap ucnoaHeHus
[TOKYMEHTOB B OpTaHH3aINH.
K 1.4. CTyaeHT, npolie il Henocpencreennoe IAHaTU3
Bectu 6a3b1 JaHHBIX MpaKkTUKy OyeT: HaOr0/IcHHE c(hOopMHPOBaHHBIX
TOKYMEHTOB OpraHM3alliid U [3HATh: [PyKOBOAMTEIEM [PYKOBOAUTEIEM
CIIPaBOYHO- [paBuna co3naHus v BeJeHus 0a3 [MPAKTHKH OT MPAKTHKH OT
MHGOPMAITMOHHYO pabOTy 1O |TaHHBIX CITY)KEOHBIX JOKYMEHTOB |00pa3oBaTEeNbHOM OpraHu3zanum u
HUAM B OpraHU3aIHH. OpraHM3aLny 32 [PYKOBOAUTEIEM
CHCTEMBI JIEKTPOHHOTO BBINIOJTHEHUEM MPaKTUKHU OT KOJIIEKa|
ITOKYMEHTO000pOTAa. CTYJEHTOM MPaKTHYECKHX @TTECTAI[HIOHHOTO
Ymern: BagaHuM. IrcTa, COJIepKAIIETro

[Monb30BaThCs 0a3aMu IaHHBIX, B
TOM YHUCJIC yJIAJICHHO.

BecTtu y4yeT 10KyMEHTOB
OpraHu3alnu.

OCyIIeCTBIATEH CIIPAaBOYHO-
MHGOPMAITMOHHYO paboTy C
MCIIOJIb30BaHUEM 0a3 JaHHBIX
TOKYMEHTOB.

[Tons3oBaThCA
ABTOMAaTH3UPOBAHHBIMH
CUCTEMaMH y4eTa, PerHUCTPallHH,
KOHTPOJIS U UHPOPMAIIMOHHO-
CIPaBOYHBIMH CHCTEMAMH TIPH
paboTe ¢ JOKyMEHTaMHU
OpraHU3alny.

HNMeTh ONBIT A TEILHOCTH:
Benenne 0a3bl JaHHBIX
ITOKYMEHTOB OpraHH3allyu.
Benenune nabopMamoHHo-
CIIPaBOYHOI pabOTHI.

OKCIIepTHRIaHAIN3
3anucel B THEBHUKE
[IPAKTUKAHTA.

CBeJIcHHS 00 ypOBHE
OCBOCHUS
0OyJaronmcst
podecCuoHaTBHBIX
KOMIICTCHIIMH,
XapaKTePUCTUKA Ha
00yJaroIIerocso
OCBOCHUIO OOIIMX H
MpohecCHOHATBHBIX
KOMIIETEHIIUN B
MEPUOJ TPOXOKICHUS
MPaKTUKH; AHATU3
oTYeTano pe3yjabTaraM
MPOXOXKICHUS
MpaKTUKH; AHAIU3
ITHEBHUKA U
MPUITIOKEHUHN K
ITHEBHUKY TTOIPAKTHKE;
IAHATH3 PE3yJIbTATOB
3alTUTHl OTYETAIIO
MPaKTHKE ¥ OTBETOB HA
BOIIPOCHI
MPOXOXKICHUS

MPaKTUKU
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MK 1.5.

Ocy1iecTBIATE 00paboTKYy,
[PETUCTPALIMIO U OTIIPABKY
MCXOISIICH TOKyMEHTAIINN
arpecaram, B TOM YHCIIE C
HCIIOJIb30BaHHEM
ABTOMATU3UPOBAHHBIX CUCTEM

CTyaeHT, npolie i

MPaKTUKY OyIeT:

3HATD:

HopMaTiBHBIE TIPaBOBBIC aKTHI U
HOPMAaTHBHO-METOIMYECKUE
ITOKYMEHTBI, OTIPECIISIONINE
MOPSIIOK TOKYMEHTAIIIOHHOTO
o0OecriedeHus yIpaBIIeHus.
ITpaBuiia 1 CPOKH OTIPABKU

HemnocpencrBenHoe
HaOJII0IeHUE
[PYKOBOIMTEIEM
[TPaKTHUKHU OT
00pa3oBaTenbHOMN
OpraHM3alny 3a
BBIIIOJIHCHUCM
CTYJCHTOM MPaKTHYECKUX
3aJTAaHMHI.

IAHaNU3
cthopMupOBaHHBIX
[PYKOBOAUTEIEM
MPAaKTUKU OT
Opranuzanuu u
[PYKOBOAUTEIEM
MPAKTUKHU OT KOJIIEKa|
ATTECTaLlMOHHOTO
iTrcTa, COEPHKALIETO

MCXOAAIMINX TOKYMEHTOB OKcIIepTHRIMAaHAIN3 cBeeHUs 00 ypoBHE
'YMeTh: 3anucei B THEBHUKE OCBOEHUS
[TpuMeHATh IpaBHUia pycCKOTO  [MPaKTHKAHTA. oOydaronumcst
SI3BIKA [IPH POBEPKE TOKYMEHTOB MpohecCHOHATBHBIX
repe OTIPaBKOM. KOMIICTCHIIUM, U
[TpoBepsTh MPaBUIBHOCTH XapaKTEPUCTUKU Ha
0(QOpMIIEHHUS H KOMIUIEKTHOCTD 00y4aroIerocsmno
MCXOISIMINX JOKYMEHTOB. OCBOGHHIO OOIUX U
CopTHpoBaTh JOKyMEHTEHI 110 MpohecCHOHATBHBIX
crioco0aM JOCTaBKH, MPH KOMTIETCHIINH B
HEOOXOTUMOCTH, YIaKOBHIBATh MEepUO IPOXOKACHUS
ITOKYMEHTBI U OIPABIIATE. MpaKTUKH; AHAIU3
[Tomb30BaThCS oTYeTano pe3yjabTaraM
ABTOMAaTH3UPOBAHHBIMH MPOXOXKICHUS
CHUCTEMaMH y4eTa, perucTpaliny, MpaKTUKH; AHAIU3
MHPOPMAaIIMOHHO-CIIPABOYHBIMHU ITHEBHUKA U
cUCTeMaMH TIpu padoTe ¢ MPHUITOKEHIH K
MOKYMEHTaM¥ OpTaHU3aIiH ITHEBHUKY ITTOITPAKTHKE;
HNMeThb ONBIT JeSITEJILHOCTH: IAHaN3 pe3yJIbTaTOB
O6paboTka, peructpauus 1 3aIIUTBI OTYETATIO
OTIIpaBKa UCXOMAIINX JOKYMEHTOB MPaKTHKE ¥ OTBETOB Ha
BOIIPOCHI
MPOXOXKICHUS
MPAKTHKU
MK 1.6. CTyneHT, IpomeAnuit Henocpencreennoe \AHaHN3
OCYIIECTBIIATH COCTABJICHUE UITPAKTUKY OyIET: HAOJII0ICHHE c(hopMHUPOBAHHBIX
odopmIteHHEe CITy)KEOHBIX 3HATH: [PYKOBOAHTEIEM [PYKOBOAHTEIEM
TOKYMEHTOB Ha OCHOBE Buaer nOKyMeHTOB, X ITPaKTHUKH OT MPAKTHKH OT
TpeOOBaHUI COBPEMEHHBIX  [Ha3HAYCHHE. 00pazoBaTeIbHOM OpraHu3zaium u
HOPMAaTHUBHBIX MTPAaBOBBIX TpeboBanus, MpebSBIsiEMbIE K (OpTaHU3aLUH 32 [PYKOBOAMTEIEM
AKTOB ITOKYMEHTaM B COOTBETCTBHH C  [BBITIOJTHEHHEM MPAKTHKH OT KOJIIEKa|
HOPMaTHUBHBIMHU TIPAaBOBBIMU CTYJEHTOM MPAKTHYECKHX @TTECTAI[IOHHOTO

AKTaMH 1 FOCy1apCTBEHHBIMU
CTaHJapTaMu.

ITpaBuia cocTaBiaeHUs U
odopmiienus HHPOPMATMOHHO-
CIPaBOYHBIX, OPraHU3AI[MNOHHBIX,
[YIIPaBIE€HYECKHUX TOKYMEHTOB.
Ymern:

[IpuMeHsATh yCTAaHOBIECHHBIH
COCTaB PEKBU3UTOB B 3aBUCHMOCTH
0T BHJa IOKYMEHTAa.

ITpaBuibHO pacnoJiaraTh U
0(OopMIIATE PEKBU3UTHI HA JIUCTE
[IPY COCTABICHUH JOKYMEHTA.
[IpuMeHATb COBpEMEHHBIE
MHPOPMAITIOHHO-

KOMMYHHWKAaIITMOHHBIC TCXHOJIOT U

3aJaHuM.
OKCHEepTHBIMAaHATN3
Bamucell B JHCBHUKE
MpaKTUKaHTAa.

ITUCTa, COMIEepIKAIIero
cBeJIcHHs 00 ypOBHE
OCBOEHUS
oOyJaronumcs
MpoheCcCUOHATBHBIX
KOMIICTCHIINH, U
XapaKTEPUCTUKU Ha
00yJaroIerocsno
OCBOEHHIO 00X
Mpo(heCCUOHATBHBIX
KOMIIETEHIINI B
MEPHUOJ TPOXOKIACHUS
MpakTUKUA;, AHAIU3
OTUeTano pe3yabTaraM
MPOXOMKICHUS

u

MpakTUKW;, AHAIU3
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151 paboTHI ¢ JOKYMEHTAaMH, B ITHEBHUKA U

TOM YHCJIE JJIsl €€ ONTHMHU3AIUH U MPUITOKEHUH K

MOBBILIEHHS d3PPEKTUBHOCTH ITHEBHUKY TTOTIPAKTHKE;

[TpuMeHSTH IpaBuiIa pyCCKOTo AHAJIH3 pPe3yIbTaTOB

SI3BIKA. 3AIUTHl OTYETAIIO

HMeTh ONBIT 1eATEILHOCTH: MpPaKTUKE ¥ OTBETOB Ha

CocTaBienue u opopmicHIE BOTIPOCHI

CITy’KEOHBIX TOKyMEHTOB MPOXO0XKICHUS
PaKTHKA

2. CTPYKTYPA U COJAEP)KAHUE YYEBHOM INPAKTUKHU B
®OPME IPAKTUYECKOM MOJAIOTOBKHA

VYyeOnas mnpaktuka no monaymo [IM.01 JlokymeHTHpOBaHHE YIpaBIECHYECKOM
NEeSATENbHOCTH U OpraHu3aius padoThl ¢ JOKYMEHTAMH.
CtpykTypa mporpaMmbl Y4eOHOH MPakTUKU B (HOpME MPaKTHUECKOH MOATOTOBKH
npeanosaraeT Hajau4ue:
MOJATOTOBUTENLHOTO TAlA;
OCHOBHOI'O 3Tamna;
3aKJIFOYUTENIBHOTO ATana.
Bunom MIPOMEKYTOUYHOMU aTTecTaluu oOyuatorierocs SIBIISICTCS —
g pepeHInpoBaHHbII3aueT.
[IpakTyeckass TOATOTOBKA TNPU  TMPOBEACHUU MPAKTUKHM  MOXET  OBbITh
OpraHu30BaHa:

1) HemoCpeJCTBEHHO B KOJUICIKE, B TOM 4YHCIC B CTPYKTypHOM
NOJIpa3/IeJICHUH KOJUIEKA;

2) B OpraHu3aiud, OCYIICCTBIIAIOMICH JACATCIbHOCTh 110 HPOMUIIO
COOTBETCTBYIOILIEH OOpa3oBaTeNbHOW MporpamMmbl  (nanee - npoduiibHas
opraHu3anus), B TOM 4YHCI€ B CTPYKTYpHOM MOJApa3JIeICHUU MNPOPUIHLHOU
OpraHu3alyy, IpeIHa3HAYeHHOM JUIsl POBEJACHUS TPAKTUYECKON MOJITOTOBKH, HA
OCHOBAaHMH JIOTOBOPA, 3aKII0YAEMOI0 MEXIy 00pa30BaTEeIbHOW OpraHU3alHel u
npoHIbHON OpraHU3aINeH.

CriocoObl mpoBeIeHNs TPAKTUKK: CTAIIMOHAPHAS; BBIE3THAS.

CranmoHapHOW SIBIsIETCS TPAKTHKa, KOTOpas MPOBOAMWTCS B OpraHU3alluU
100 BIPOPUIBHONW OpraHu3aliy, pacloNOKEHHON Ha TEPPUTOPUU HACEIECHHOTO
MYHKTa, B KOTOPOM PACMOJI0KEHA OpraHu3alIHsl.

Bole3iHOl sBisieTCsl MpakTUKa, MPOBOJMMAs BHE HACEJIEHHOTO ITyHKTa, B
KOTOPOM PACIOJIOKEH KOJUIEIK, JOMYCKAeTCsl, KaK MPaBUiIO, JJs 00ydaroluXxcs
3a04HOM (QopMbl OOydeHuss To uX 3asBieHuto. I[Ipm sTomM obecnedeHue
oOyuJaronmxcs Mpoe3 oM K MECTy NMPOBEACHUS MPAKTUKU U 00paTHO, a TaKKe UX
MPOXKUBAHUS, PABHO KaK U KOMITEHCAIUS PACX0/I0B Ha MPOe3]], MPOKUBAHKUE, HHBIX
pPacxoJI0B, CBSI3aHHBIX C MMPOXOXKJICHUEM MPAKTUKHU HE MPEIyCMaTPUBAETCS.
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MecTo NpoXOoXIeHUsI MPAKTUKU OMNpENeNseTcs U3 MepeyHs 0a3 MpakTUK —
[TpodunpHBIX OpraHu3anuii, ¢ KOTOPHIMH KOJUIEDKEM 3aKJIIOUYEHBI JOTOBOPHI O
IPAKTUYECKOM  MOArOTOBKE OOyYaromMXcsi U KOTOpPbIE  OCYIIECTBIISIOT
NEeSATENBHOCTD 10 MPOQUIII0 COOTBETCTBYIOIIEH 00pa30BaTeIbHON MPOTrPaMMBl.

OOyuaromuecs, COBMELIAIOLIME OOy4eHHE C TPYAOBOH JIEATEIbHOCTBIO,
BIIpaBe MPOXOAMUTH y4eOHYIO MPAKTUKY IO MECTY TpPYJIOBOM JESTEIbHOCTH B
cllydasx, €ciau TmpodeccuoHalbHasg JEsITeNbHOCTb, OCYIIECTBIsIEMas MMM,
COOTBETCTBYET TPEOOBAHUSIM K COJCPIKAHUIO PAKTUKH.

[TpakTuka 11 0Oy4arOIMXCA C OTPAHUYEHHBIMH BO3MOXHOCTSIMHU 3/10POBbS
U HHBAJIUJIOB IPOBOJUTCS C YYETOM OCOOEHHOCTEM HX MCHUXO(PU3HUYECKOTO
pPa3BUTHS, MHIUBUAYAJbHBIX BO3MOKHOCTEH U COCTOSIHUSA 3/10POBbSI.

Pacnipenenenne oOydarommxcss 1O MeECTaM MPOXOXKACHUS  MPAKTHKU
oopmiseTcss mpUKa3zoM JIUPEKTOpa KOJIJIeAKa C yKazaHUEM BHU/1a IPAKTHUKU, MECTA
€€ MPOXOKIAEHUS, IPOJOJKUTENBHOCTH U MIEPUO/IA.

[TpodunbHBIE OpraHnu3anuy AOKHBIL:

CO3/1aBaTh YCJIOBHS ISl peaM3allid KOMIIOHEHTOB 00pa30BaTeIbHOM MPOrpamMmel,
MPEIOCTaBIATh 000PYAOBAHUE U TEXHUUECKHUE CPEJICTBA O0yUeHUs B 00bEME,
MO3BOJISIIOLEM BBINIOJHATE ONpEJEICHHbIE BUbI PabOT, CBSI3aHHbBIE C Oyaymieu
npo¢eCCUOHATILHON JIEATEIbHOCTHIO 00YUYarOIINXCSl.

[Tpu opranuzanuy MpaKTUYECKOW MOATOTOBKHM OOydYaromuecs U paOOTHUKU
KOJUIe/Ka 00s3aHbl COOMIOAAaTh NpaBHJa BHYTPEHHETO TPYAOBOTO pacmlopsiaka
[TIpodwrproti  opramm3anmu (mwm  AHO TI0 «Kommemx  wHHOBammii
«IIpodeccronan», ecium MNpPaKTHKa MPOXOAUT B CTPYKTYPHOM HOJpa3JeieHUU
KOJUIEIa), TPEOOBAHMS OXPAHbI TPYJa U TEXHUKH 0€30MaCHOCTH.

[IpoBOIUTH OLIEHKY YCIOBHM TpyJa Ha pabOyuMX MeCTax, HCIOJb3YEMBIX MpH
peanu3anuu KOMIIOHEHTOB 00pa30BaTEIbHOM MporpaMMbl B popMe MPaKTUYECKON
HOJrOTOBKH, M cooOulaTh pPYKOBOACTBY HMHCTUTyTa 00 YCIOBUAX Tpyla H
TpeOOBAHMIX OXPaHbI TPyAa Ha paboyeM MecTe.
2.1 Conep:xaHue u CTPYKTYpa yueOHO# NPaKTUKHU B (popMe NPAKTHYECKOI
NOAT0TOBKH

[IpakTryeckasi MOArOTOBKA MPU MPOBEACHUM MPAKTUKUA OPTraHU3YETCs MyTEM
HEIMOCPEJICTBEHHOT'O BBIMOJIHEHUSI 00Yy4alOUMMUCS OIpEAeSIEHHbIX BUIOB padoT,
CBSI3aHHBIX ¢ OyAyLIel MpodecCuOHaNbHOM 1EATEIbHOCTBIO.

Jnst pyKOBOACTBAa IIPAKTUKOW, IIPOBOJMMON B KOJUIEJDKE, HA3HAYaETCs
OTBETCTBEHHOE IULO OT KOJUJIEJKA U3 YKCJIa COTPYJAHHUKOB, B TOM YHCJE U3 YUCIa
podeccopcko- MpenogaBaTeIbCKOro COCTaBa KoJUIeIxKa.

JInst pyKOBOJCTBa MPAKTHKOM, MPOBOAMMON B MPOQPUIBHOW OpraHu3aluu,
HazHauyaercs OtBeTcTBeHHOE JKMLO OT [IpoduiabHoi opranuzanuu (pyKOBOJIUTEND
npaktuk oT [IpoduiabHON opraHusanuu), KOTOPbIA JIOJKEH COOTBETCTBOBATH
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TpeOOBAaHUSIM TPYJOBOIO0 3aKOHOJATENhCTBA P®D 0 momycke K Iemaaroruvyeckoi
JIEATEIIbHOCTH.

PykoBoauTens mo mpakTHYECKON MOArOTOBKE OT KOJUIEIKA, OPTaHU3YIOIIHAN
IIPOBEJICHNE NPAKTUKH, Ha3HadaeTcs u3 uncia [IIC komnemxka.

PykoBoauTelb Mo NpakTUYECKON MOJATOTOBKE OT KOJUIEIKA COTJIACOBBIBAET C
OtBercTBeHHBIM JHUIIOM OT [IpodunbHON oOpraHu3anuu COBMECTHBIM pabouunii
rpaduk (TuTaH) MpoBEAEHUS MTPAKTUKH, KOTOPBIM (PUKCUPYETCS B MHIUBUIYaTbHOM
3a/IaHUHU.

Pykoeooumenv no npaxmuueckoi no020mosxKe om Kojieoxca:

cocTaBiigeT pabounii rpaduk (MiaH) NpoBEACHUS MPAKTUKHY;

pa3palaTbiBaeT WHAMBUYAJIbHbIC 3aJaHusl Il 0Oydaromuxcs (omnpelesieHHbIe
BUJIbI pabOT, CBsS3aHHbIE C Oyaynied mnpodecCHoHaIbHONU JeATEeIbHOCTHIO
00y4YaromIerocs ), BBIMOIHSIEMbIC MU B TIEPUO]T MPAKTUKHY;

OpraHU3yeT ydyacThe OOYyYalomUXCS B BBIMIOJHEHUU OIPEACICHHBIX BHUOB
pabor,

CBSI3aHHBIX C Oynyuiel mpodeccruoHaIbHON AESITEIbHOCTHIO;

OKa3bIBAE€T  METOJMYECKYI0  TOMOIb  OOYYalIIUMCA TPU  BBINOJHEHUU
WHIMBUAYAJIbHBIX 3aJaHuN (OINpeeICHHBIX BUJIOB pabOT, CBSI3aHHBIX C Oymylien
npo¢eCCUOHATILHON JIeITEIbHOCTHIO);

- HECET OTBETCTBEHHOCTb COBMECTHO C OTBETCTBEHHBIM pPaOOTHUKOM
[IpodunbHON OpraHM3aluu 3a peaju3aluid KOMIIOHEHTOB 00pa3oBaTelbHOM
nporpaMMbl B (opMe MPAKTUYECKONW MOJITOTOBKHM, 3a KWU3Hb U 3J0pPOBbHE
oOyyarommxcs, COOJNIIOJIEHHEe UMM MpPaBWI MNPOTUBOIOKAPHOU O€30MacHOCTH,
npaBWJ ~ OXpaHbl  TpyJa, TEXHUKH  OE€30MacCHOCTM U CAHUTAPHO-
AIUJIEMHUOJIOTUYECKUX MPABWII U TUTHEHUYECKUX HOPMATUBOB;

- Y4aCTBYET B paclpejieieHUd 00yJaroluxcs mo paboyuM MecTaMm U BHUJIaM
paboT B OpraHu3aluy;

- OCYLIECTBIISIET KOHTPOJIb 32 COOJIIOJIEHUEM CPOKOB MPOBEJICHUS MPAKTUKHU U
COOTBETCTBUEM €€ COJEPKaHUsI TPEOOBAHUSIM, YCTAHOBJIECHHBIM 00pa30BaTEIIbHOM
IIPOrpaMMON;

OLICHUBAET PE3YJIbTAThl MPOXOXKJACHUS MPAKTUKU O0YyYaIOIIUMHUCH.
Omeemcmeennoe auyo om Ilpogunwvroit opzanuzayuu:

- CO3J]a€T YCJOBHUSl JUIA pealu3aldd KOMIIOHEHTOB 00pa30oBaTeIbHOM
nporpamMmsl B (hopMe MPAKTUYECKOM MOJITOTOBKH, MPEIOCTaBIsET paboure MecTa
oOydJarommmcsi, 000py/IOBaHWE W TEXHUYECKHE CpEACTBA OOydeHUsS B 0OBEMe,
MO3BOJISIIOIIME BBHITIOJHATh OMPEACIICHHBIE BUABI PalbOT, CBA3aHHBIE C Oyymiei
npo¢eCCUOHATIBHON JIESITEIbHOCTHIO O0yJarOITUXCS;

- MPOBOJUT MHCTPYKTAX OOYUYaIOIIMXCS MO0 O3HAKOMIICHUIO ¢ TpeOOBaHUSMHU
OXpaHbl TpyJaa, TEXHUKH OE30MacHOCTH, TMOXKApPHOW OE30MAaCHOCTH, a TaKKe
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IIpaBUJIaMU BHYTPEHHETO TPYJIOBOTO PACHOpsAAKAa M OCYIIECTBISET HAI30p 3a
coOuoieHreM 00y4JaroMMuUCs JaHHBIX PaBUT,

- obecneyrBaeT ~ Oe3omacHble  YCIIOBUSA ~ peaju3allid  KOMIIOHEHTOB
oOpa3oBaTeIbHON NpOrpaMMbl B OpME MPAKTUUYECKON MOATOTOBKH, BBHIOJTHEHHUE
IOpaBWJ IMPOTUBOIOKAPHOW OE30MaCHOCTH, MpPaBWJI OXpaHbl TPYJa, TEXHUKH
0€30MacHOCTH W CAHUTAPHO- SMHUAEMUOJIOTMYECKUX MPAaBUI M TUTHMEHUYECKUX
HOPMATHBOB;

- 3HAKOMHUT  OOy4alouMxcs C MpaBUjaMH  BHYTPEHHETO  TPYZOBOIO
pacnopsiika, TpeOOBaHUSIMHU OXpaHbl TPyZa, MPaBUJIAMU TEXHUKHU OE30MaCHOCTH U
POTHUBOINIOXKApHOH  Oe3omacHocTd  [lpoduibHON  opraHu3anuu,  UHBIMH
JIOKaJIbHBIMA HOPMATUBHBIMU aKTaMu (IIpU HEOOXOUMOCTH);

-000 Bcex ciyyasx HapylIeHHs OOy4YalollUMHCS TpPaBUJI BHYTPEHHETO
TPYJAOBOTO pacHopsKa, OXpaHbl TpyJa W TEXHUKH OE30MaCHOCTH COOOIAeT
PYKOBOJHUTEIO 10 MPAKTUYECKOM MOArOTOBKE OT KOJUIEIKA,;

- COIVIACOBBIBAECT MHAMBUAYAJBHBIE 3aJaHMs 00y4arolmuxcsi (OmpeneseHHbIE
BUJIOB paloOT, CBsi3aHHBIE C Oyayueld npodecCuoHaNbHON JeATeIbHOCThIO
0Oy4aromerocs, BHIMOJHIEMbIE B IMPOLIECCE MPOXOXKIACHUS NMPAKTHKU) U Tpauk
MPOXO0KJICHUS MPAKTUKU;

- 10 UTOTaM MPOXOKACHUS MPAKTUKU (B MOCIEIHUNA JE€Hb MPAKTUKH) BbIIACT
OT3bIB\XapaKTEPUCTHKY O MPOXOKICHHH MPAKTUKU OOyUYaIONIMMCS, MOIMUCHIBAET
Y OpraHU3yeT NPOCTABJIECHUE NI€YaTel Ha OTYETHBIX JOKYMEHTAX [0 IPAKTUKE.

[Ipy HanuMuuM B OpraHM3alMyd BaKaHTHOW JOJDKHOCTH, padoTa Ha KOTOpPOH
COOTBETCTBYET TpeOOBaHMUSIM K NPAKTUYECKON MOJATOTOBKE, C OOyYarolUMCS
MOXXET OBITh 3aKJIOYEH CpPOYHBIA TPYJOBOM JOrOBOP O 3aMELIEHUU TaKOU
JTOJIKHOCTH.

OOyuaroruecs, COBMeNIalIKe OO0y4eHHe C TPYAOBOM JESATEIBHOCTHIO,
BIIpaBE MPOXOJUTH IIPAKTUKY 10 MECTY TPYAOBOH AEATEIBbHOCTU B CIIydasiX, €CIU
npodeccuoHanbHas  JI€ATE€IbHOCTb, OCYIIECTBIsSIEMass HMH, COOTBETCTBYET
TpeOOBaHMAM 00pa30BaTEIbHON NPOrpaMMbl KIIPOBEJACHHUIO TPAKTUKH.
Ooyuarowguecsa 6 nepuood nPoxoxHcoOeHus NPAKMUKU:

- BBINIOJIHSIOT WMHIUBUYalbHbIE 3aJaHus (IJIaH NPAKTUKH), YTBEP>KIEHHBIE
PykoBoauTeneM 1o npakTUYECKOW MOJATOTOBKE OT Kosuieqka U OTBETCTBEHHBIM
pabotHukoM [IpoduibHOl opranu3zanuy;

COOJIIO/IaI0T MIPaBUJIa BHYTPEHHETO TPYI0OBOTO PAcIOpPsIIKa;

- coOMI0AA0T TpeOOBaHUS OXPaHbl TPY/la, TEXHUKH O€30IaCHOCTH, TOKapHOM
0e30MacHOCTH, peXuMa KOH(PUIECHUMATbHOCTH, MPUMEHSEMOIo B MPOQUILHON
OpraHu3alyuu.

B cmnydae ycraHoBneHus Qakra HapylieHHs OOy4YaloIIMMHCS CBOUX
00s3aHHOCTE B TMEpUOJA OpraHu3aly MPAKTUYECKOW MOATOTOBKH, pPEXHMa
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KoH(uneHnmuansHocTH, llpodunbHas opranmszanus BOpaBe MPUOCTAHOBHUTH
peanu3aiuio KOMIIOHEHTOB 00pa30BaTelIbHON MPOrpaMMBbIB GOpME MTPAKTUIECKON
MOATOTOBKHU B OTHOIIEHWH KOHKPETHOT'O 00y4aronerocs
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2.1. Conep:xanue y4yeOHOI NPaKTHUKHU B popMe NPaAKTHYECKOIi MOATOTOBKHU

IIM. 01 /lokyMeHTHpOBaHHe YIIPABJIEHYECKOI 1eATeIbHOCTH U OPraHUu3anus padoThl ¢ JOKYMEeHTaMH

dopmMupyemblie

KOMIIeTeHIIMH (B dopma
COOTBETCTBHHU C npeacTaBjIeHUus
Haumenosanue BBINOTHAEMbIMH pe3yJabTaTa BLINOJIHEHHUS
ITanmoB Conep:xxanue NpaKTHYECKHX NMPaKTHYeCKUMU NPAKTHYECKUX 32aHHI B
y4eGHoii Bunie1 paor 3alaHui 3aJaHUSIMHU, OoTYeTe 1o
NPAKTHKHA B B T.Y. HHAMBHIYJILHLIMH y4eOHoli npakTuKe B popme
¢opme _ 3a/laHUSIMH) NMPaKTHYECKOH MOATO0TOBKH
NPaKTHYECKOI
MOJATr0TOBKH
IToaroToBUTENLHBIN - 03HAKOMJIEHHE C - aHaIW3 IJIaHa; OK1-9,IIK1.1-1.6 BBeJCHUE,
aTal IJIAHOM -JIaTh XapaKTEPUCTUKY Ooubamorpaduuecknii CIMCoK,
MIPOXOXKICHUS OpTraHH3aIi; TIPUIIOKEHUS
MPAKTHKHY; - U3YYHUTHh OCHOBHBIE

- UHCTPYKTaX O
IIPOXOXKACHUN
MPaKTUKH;

- 3HAKOMCTBO C
OPraHU3alMOHHOMN
CTPYKTYpO#
OpraHu3aluy;

- aHaJIn3

HOPMAaTHBHO-
MPaBOBBIX aKTOB U
JUTEPATYPHL; -
MOATrOTOBKA U
odopMIICHHE THEBHUKA

HalpaBJICHUS JESATEIbHOCTH
OpraHu3aluy;

-U3YUYUTh OPraHU3aLMOHHYIO
CTPYKTYpY OpraHu3aluH;

- IpOaHAIM3HPOBAThH
HOPMAaTHUBHO-TIPABOBBIE AKThHI
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OcHOBHO 3Tan - aHaJIN3 - 1aTh XapaKTEPUCTHUKY OK1-9,IIK1.1-1.6
JIESITENTbHOCTH JIESITEHOCTH OCHOBHas JacTb  OTHCTA,
OpraHH3aLy; OpraHH3aLy; 3aKJIIOYEHUC; TIPUITOKCHUS
H3y4YeHHUe - IpOaHaIU3UPOBATH
3aKOHOJATCIIBCTBA, 3aKOHO/IaTeJIbHBIC aKThI,
pErJIaMeHTHUPYIOIIETO PETYIUPYIOIIHE
JIeITEIbHOCTD JIEITEIbHOCTD
OpraHu3aIu, OpraHU3aIlNH;
VUPEXKICHUS; -pa3zpaboTaTh
- pa3paboTKa MPOEKTOB | MPOIIECCYATIbHBIE
MIPABOBBIXIOKYMEHTOB, | IOKyMCHTHI;
CBSI3aHHBIX C - IPOAHATM3UPOBATh
JIESITEIbHOCTBIO MaTepHabl
OpraHu3aIlNH;
- BBIIIOJIHEHHE
YKa3aHUHPYKOBOAUTES
OT OpraHU3aIuy;
- cbop, 0O6paboTKa u
CHCTEMaTH3aIUs
AMITUPUIECKOTO
MaTepuaia, e:KeIHEBHOES
BHECCHHUE 3amuceii B
JTHEBHUK
3aKIIOUYNTENIBLHBIN 3TAll | 3allUTa OTYETa I10 - IOJITOTOBUTH OK1-9,IIK11-1.6 - IOKJIQJl; OTYET IO IMPAKTHKE,

IMPAKTHUKE

BBICTYIINICHUC U
MMPE3CHTANIO JIJIA 3allIUThI
OTYCTA IO IMPAKTUKE

IIPUITOKECHUA
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3. YCJIOBUS PEAJIU3ALIUU ITIPOTPAMMBI YYEBHON ITPAKTUKHU B
®OPMENPAKTUYECKOM MMOAT OTOBKH

3.1. IlepeueHb OCHOBHOI M IONOJTHUTEIBLHOM JUTEPATYPHI, B
TOM YHCJIe VISl CAMOCTOSITEIbHOIH padoThl, pecypcoB MH(OPMALMOHHO-
TeJIeKOMMYHUKAINMOHHOH ceTu «UHTepHET», MPOrpaMMHOIo odecrneyeHnsl,
npogeccHOHAIbHBIX 023 JaHHBIX U MHGOPMAIMOHHBIX CIPABOYHBIX CHUCTEM,
HEO0X0AMMBIX /Il IPOBe/IeHNs YUeOHOIl MPAKTUKH B (DOpMe MPAKTHYECKOM
NMOATr0TOBKH
HopMmaTuBHbBIE IPaBOBbIE AKTHI:

1. ®enepanbHblil 3ak0H OT 22 oKTsI0ps 2004r. Nel125- @3 «O6 apXxuBHOM JieTie B
Poccuiickoii®eneparuny // C3 PD. - 2004.- Ne43.- C1.4169

2. ®enepanbubii 3akoH oT 1 wmroHs 2005r. Ne53-®3 «O rocymapcTBEeHHOM
s3bike Poccuiickon denepauum»

3. ®enepanbubiii 3akoH oT 29 wmrons 2004 r. Ne 98-d3 «O xoMmepueckoit
taiiaey» //C3 P®.-2004.- Ne32.- C1.3283

4, @epepanbHbli 3akoH oT 2 wMas  2006r. Ne59-03  «O mopsiake
paccMoTpeHus obpaiennii rpaxaan Poccutickoit ®enepauuny// C3 PO. -
2006. - Ne19. - C1.2060

5.  ®enepanbubiit 3akoH oT 27 utona 2006 r. 3 149 - @3 «O6 unbopmanmw,
MH()OPMAITMOHHBIX TEXHOJOTUAX U 0 3amute nuapopmanuny»// C3 PO.- 2006.-
No31 (Y.1). - Cr1.3448

6. ®denepanbHbII 3akoH oT 27 utons 2006r. No 152-03 «O nepcoHanbHbIX
nauubix»// C3 P®. - 2006.- Ne31 (Y.1). - C1.3451

7.  ®enepanbHbiii 3akoH OT 29.12.1994r. Ne 77-®d3, pen. Ot 03.06.2005r. «O6
0053aTEIIBHOMIK3EMIUISIPE TOKYMEHTOBY

8. Cornamienue o MpaBOMPEEMCTBE B OTHOIIEHUH TOCYAApCTBEHHBIX apPXHUBOB
osiBmiero Coroza CCP or 3 wmapra 1992 1. Ne540// bronnerenp
MEXIyHApOAHBIX TOTOBOPOB. - 1993.- Ne§.

9. Vka3 IIpesunenta PO ot 30 nHosOps 1995 1. Nel203 «O6 yTBepkaeHHH
[lepeunst cBeneHUl, OTHECEHHBIX K rocynapcTBeHHoM TaitHey// C3 PO.-
1995.- Ne49.- C1.4775

10. TlocranoBnenue IlpaButennctBa P® ot 17 wurons 2004r. Ne290 «O
®denepanbHoM apxuBHOM areHTcTBe»// C3 PD. - 2004.- Ne25.- C1.2572.

HopmaTuBHO-MeTOAMYEeCKHE TOKYMEHTBI:
1. TocynapcTBeHHasi cucTeMa JOKYMEHTAI[MOHHOTO OOECIEUEHHUs YMPaBICHUSI.
OcHoBHBIe TONOXKeHUsA. OOmme TpeOOBaHUS K JOKyMEHTAM H CIy)K0am
JOKyMEHTAITMOHHOTO oOecnieuenus. - M., 1991

2. OK  011-93. OO6mepoccuiickuid  KJIacCUPUKATOp  YIpaBICHUYECKOM
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nokymentaruu (OKVY]l)// bromnereHb HOPMATHUBHBIX aKTOB (eaepaibHbIX
OpraHOB MCTIOJHUTEIHHOM BracTu. - 1998. - No 23
I'ocynapcTBeHHbIE CTAHAAPTHI:
lNocynapctBennast cucteMa crangaptuzanuu Poccuiickoit @eneparuun (I'OCT P
1.0-92, TOCT P 1.2-92, TOCT P 1.5-92)
I'OCT 7.1 - 2005. CUBU/I. bubnuorpaduueckoe onucanue qokymenTa. Oomuue
TpeOOBaHUSI U TPABUIIACOCTABIICHUS.
I'OCT P 7.0.97-2016. Hauuonanweubiii cranmapt Poccuiickoit denepanum.
Cucrema craHgapToB Mo HHGOpMALMH, OUOIMOTEYHOMY W HU3JATEIBCKOMY
neny. Opraau3aiioHHO-pacnopsiiuTeabHas JoKyMeHTamnusl. TpeOoBaHusl K
opopmienuto mokymeHToB" (yTB. Ilpmkazom Poccranmapra ot 08.12.2016 N
2004-cT)
I'OCT 7.08 -2013 «/lemonpou3BOACTBO MU AapXUBHOE Jei0. TepMUHBI U
onpenenenus». -M.:I'occtangapt Poccun, 2013
I'OCT 17914-72. OOGnoxku fAen JIATEIBHBIX CPOKOB XpaHEHUs. Wb,
pasmepsl U TexHudeckueTpeOdoBanus ( ¢ u3Mm. 1984 r.)
I'OCT A.50-90 Konceparust qokymeHTOB. O01111e TpeOOBaHUS.
['ocynapcTBeHHass cucTeMa JOKYMEHTAI[MOHHOTO OOECTeueHUsl YIpaBICHHUS.
OcHoBHbIe TONIOKeHMs. OOmue TpeOoBaHUS K JIOKYMEHTaM M CiIykO0am
JIOKYMEHTAITMOHHOTO oOecTieueHust yrpasieHus.- M.: ['maBapxus,1991.
CanlluH 2.2.2.542-96. I'mruenndyeckue TpeOOBaHUS K BHUIACO IHCIUICHHBIM
TEPMHUHATAM, TEPCOHAIBHBIM JJICKTPOHHO-BBIUMCIUTEIPHBIM MallliHAM |
opranu3anuu pabotel. CaHUTapHBIE HOPMBI U TIPABUJIA.
CanlluH 2.2.2/2.4.1340-03. T'uruenudeckue TpeOOBaHUS K TMEPCOHAIBHBIM
ANICKTPOHHO-  BBIYHMCIUTEIBHBIM  MalldHAM W OpPTaHW3alid  padoTEHI.
CaHUTapHOAIHIEMUOJIOTHYECKUE TIPaBUIIa 1 HOPMATHBBI.
NucTpykuum u MeToanyecKue peKOMeH AN u:
1. YnpaBnenuecknue JOKYMEHTHI IOCTOSIHHOTO CPOKa XpaHEeHHsI, 00pa3yIoiecs B
NEATETHHOCTHHETOCYAAPCTBEHHBIX KOMMEPUYECKUX OpTaHu3aIluid (X035 HCTBEHHBIX
TOBApHILECTB U OOIIECTB, MPOU3BOJICTBEHHBIX KOOIIEpaTUBOB): crpas. [locobue.-
M., 1996
2. Pacniopskenue I'ockomumymiectBa PO ot 22 okta0pst 1996r. Ne 1131 -p u
npuka3 PocapxuBa ot 6 HOs1Opst 1996 1. Ne 54 «O06 ytBepxaenuu [lonoxenus o
MOpsAJIKE YYETa ApXUBHBIX IOKYMEHTOB IIPU MPUBATU3AIMU TOCYIAPCTBEHHOTO U
MYHUITUTIATFHOTO UMYIIECTBAY// BIo/IeTeHh HOpMAaTHBHBIX aKTOB(eaepaTbHbIX
OpraHOB MCTOJHUTEIbHOM BiiacTh.- 1996.- Ne 11.
3. OcHoBHBIE MpaBuiIa paboTHl apXUBOB Opranu3anuii. - M., 2003
4. OcHOBHBIE TpaBUiIa pabOTHI TOCYAAPCTBEHHBIX APXHBOB C
kuHoporopoHomokymentamu. M., 1980.
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4. OcHOBHBIE TIpaBUJIa PaOOTHI C KUHO()OTODOHOIOKYyMEHTAMU U
BUIe0OHOTpaMMaMH BBEJIOMCTBEHHBIX apxuBax. M., 1989.
IHepeunn
1. IlepeyeHb TUMOBBIX YIPABICHYECKUX JTOKYMEHTOB, O0OPa3yIOIINXCS B
NEATENIbHOCTA OPraHU3allni, ¢ yKa3aHueM CpOKOB xpaHeHus. - M.: Pocapxus;
BHUNWIAL, 2010
2. [lepevyenp HAYYHO-TEXHUYECKOHN JOKYMEHTAIINH, TTOJIekKAIECH Mpuémy B
rocyJapcTBeHHbIe apxuBbl. -M.: Pocapxus, 1997
3. [lepedenp THMOBBIX APXUBHBIX TOKYMEHTOB, 00pa3yIOMUXCS B
HAYYHOTEXHUYECKOUN U MPOU3BOJICTBEHHON JIESITEIbHOCTH OPraHU3alui C
yKa3aHHEM CPOKOB XpaHeHus. - M.: MUHUCTEPCTBOKYJIBTYPHI 1 MACCOBBIX
koMMyHuKatuii PO, 2007
4. TlepedyeHb JOKYMEHTOB, MOAJICKAIINX IPUEMY B TOCYIAPCTBEHHBIE aPXUBBI
CCCP (ytB. I'maBapxuBomCCCP 21.12.1971) no cocrosiauto Ha 01.03.2008
Hopwmbl Tpyaa u BbIpadOTKH
1. HopMbl BpeMeHU Ha paOOThI 110 aBTOMaTU3UPOBAHHON apXUBHOM TEXHOJIOTUU U
JTOKYMEHTAITMOHHOMY OOECTIEYCHHIO OpTaHOB ympaBieHus.- M., 1993
2. MexoTtpacieBble YKpPYNMHEHHbIE HOpPMATUBBI BpEMEHH Ha paOOThl MO
JIOKyMEHTAIMOHHOMY OO€ecIiedeHU o yrpasieHus. - M.,1995
3. TumoBbie HOPMBI BPEMEHHU U BBIPAOOTKM HA PabOTHI M YCIYTH, BHITIOJHICMbBIC
B TOCYyJapCTBEHHBIXapxuBax ¢ mpuMmenenrnem [I19BM. - M., 2001
4. HopMbl BpeMeHr Ha paboThl IO JOKYMEHTAIIHOHHOMY O0OECTICUCHHIO
YIPaBIECHYECKUX CTPYKTYypPeaepaibHbIX OPraHOB UCIIOJHUTEIBHOM BIACTU. - M.,
2002
JlonoJTHUTEeIbHbIE HCTOYHUKH:
YyeOHUKHY U yueOHbIE TOCOOUS:
1. JlenkeBuu JILA.  Cekperapb-pedepent. JlemonpousBoactBo:  yueO.
nocobue//JI.A. JlenkeBuu. - M.: U3narenbckuil neHTp «Axanemus», 2015
2. Kopuees WM.K. JlemoBas mepenmucka W oOpasmbl JOKYMEHTOB: Yy4eOHO-
npaktuyeckoe nocodue/ N.K.
Kopuees, A.B. ITmenko.- M.: U3narenbckuii neHTp «Akagemusy», 2008
3. IMmenko A.B. [lenonpou3BoacTBo. JlokyMeHTallMOHHOE oOecnieueHre padboThl
oduca. - M.: Uznatenbckuii neHTp «Akagemusi», 2016.
NHTEpHET - HCTOYHUKM:
1. www.garant.ru- Pexum pgoctyma - cBoOOAHBIA. CallT COIEPKUT TEKCThHI

HOPMATHUBHO-NPABOBBIX  JIOKYMEHTOB, IYOJUMKYeT BCE H3MEHEHHUS B
3aKOHOAATENbCTBE. Takke MpeacTaBICHbI OJJAHKU JOKYMEHTOB U T.II.
2. Www.consp.ru- Pexum goctyma - cBoOOAHBIN. CallT COAEPKUT TEKCTHI

3aKOHOOATCIIbHBIX AKTOB, HOBBIC Tp€6OBaHI/I5{ KOHTPOJUPYIOIIHUX OPraHoOB, JlaéT
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PEKOMEHIAIMH TI0 3aII0JIHEHUIO OJIJAHKOB OyXTralTepCKOi OTYETHOCTH.
3. www.sekretariat.ru- Pexxum moctyma - cBoOomHbIii. Ha caiiTe mpencTaBiieHbI

AHOHCHI PO(ECCHOHATBHBIX XYPHAJIOB CEKpPETapsi «CIPABOYHHUK CEKpeTaps u

oduc-meHemKepar,
«CekperapuaT B BONpOCax W  OTBETax»;,  BOIPOCHl  OpPraHU3AIMU
JIeTIOTIPOU3BOACTBA; TpaBUiIa OQOPMIICHHS W XpaHEHHS IOKYMEHTOB. 3/1eCh
OpraHU30BaHO O0IIEHHE Ha (POpyMe CEKpeTapeil.

JlonoTHUTEIbHbIE HCTOYHUKH:
1. ApxusHoe aeno.- M: UznarensctBo: «Kuura cepsuc», 2003
HNuTepHer — pecypcsi:

1. www.statearchive.ru/399- Pesxxum noctymna — cBoOOaHBIN. OdUIMaTbHBIA CalT

lNocynapctBenHoro apxuBHoro ¢onaa Poccuiickoit ®enepanuu; COACPKUT
HOBOCTH apXUBHOTO (hOHA, PETYJISIPHO OOHOBIISIONIYIOCS HOPMATHUBHYIO 0asy,
UHOOPMUPYET O JACSITEIBHOCTH apXuBa, MPEJCTABIsACT KHWKHbIE HOBUHKH. Ha
caiiTe OpraHm3oBaHO MPOGECCHOHANTBHOE OOIICHHE, a TaKXe OMyOJMKOBAaHBI
oOpalieHust rpaxaaH.

2. ApxuBoBeaeHue. Teopust 1 MmeTonuka. YueOHuK 2012r. — 3JeKTPOHHBIA pecypc
- https://vk.com/doc35528094 472910097?hash=9ed8312e78e31c0908

CnpaBoyYHbIe U3IaAHUSA:

1.ITaBmtok JI.B. CipaBOYHUK 1O AENONPOU3BOACTBY, APXUBHOMY J€Iy U OCHOBaM
paboThI HA KOMITBIOTEPE

/ J1.B. ITaBmok, H.1. Bopoosés. — M.; CII6., 2001

2. AnekceeBa E.B. ApxuBosenenue. / Anekceea E.B., AdanaceeBa JLII., Bypoa
E.M. - M., 2002

3.2. Onucanne MaTepraIbHO-TEXHNYECKOI 0a3bl, HEOOXOAMMOIi 115
NpoBeJeHUsl Y4eOHOMNPAKTUKH B opMe NPAKTHYECKOH NMOATOTOBKH

OGopynoBanne yueOHOro KkabuHeTa U pabouyux MecT KaOuHeTa
JIOKYMEHTAIIMOHHOTO O0eCNeYeHUs YIPaBICHUS:
— pabouue mecTta 00y4JaroIMnXCs;
- pabouee MeCTo MpernojaBaTes;
—~ KOMIUICKT OJIAaHKOB JJOKYMEHTAIINH;
—~ KOMIUICKT y9e0HO-METOINIECKON JOKYMEHTAIUH.
O6opynoBanue 1a60paTOPUU U pabOIUX MECT JIA0OPATOPHUH TOKYMEHTOBEICHUSI:
— KOMIIBIOTEPHl C JTUICH3MOHHBIM MPOTPaMMHBIM oOOecredeHneM OOIIeTro |
npodecCHOHaTFHOTOHA3HAYEHHS B BBIXOJJ0M B IHTEpHET,
- IPUHTED,
- CKaHep,
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- POEKTOP,
- KOMITJIEKT y4eOHO-METOUIECKOM TOKYMEHTAITNH,
— HOpMATHBHAs JOKYMCHTAIIHS,
— 00pa31el 0popMIIeHUs TOKYMEHTOB Pa3HbIX BUJIOB;
- YUCThIC OJIAHKU JJOKYMEHTOB
Peanuzanmst  mporpamMmbl  MOAYJS  TMpEAIoNiaraeT — 00s3aTeNbHYIO
MPOU3BOJCTBEHHYIO  MPAKTUKy,  KOTOPYKD  PEKOMEHAYETCS  MPOBOAHTH
KOHIIEHTPUPOBAHHO.

4. KOHTPO.JIb U OIIEHKA PE3YJIbTATOB YYEEHOM ITPAKTUKU B
®OPME INPAKTUYECKOHN MOJAIOTOBKHU

@opMbI OTYETHOCTH MO MPAKTUKE:

—IIHEBHHK TII0 TMPAKTUKE, BKIIOYAIOIINN COAEpKaHWE, I[IJIaHUPYEeMbIe
pe3yNbTaThl MPAKTUKH, 33JTaHUE HA TPAKTUKY, CPOPMUPOBAHHBIE PYKOBOJUTEIEM
MPAKTUKH OT OPTaHU3AIMHA U PYKOBOJUTEIIEM OT KOJIJIEIKA:

—aTTeCTAllMOHHBIA JINCT, COJAEpKAIIMA CBEACHHWS OO0 YpOBHE OCBOCHHS
oOy4JaroImmmMcs Tpo(ecCHOHATBLHBIX KOMITCTCHIIHIA;

—XapaKTepUCTUKa Ha  OOydyammierocss IO  OCBOGHHUIO  OOMMX |
poecCHOHANBHBIX KOMIIETSHITNI B IIEPUO/ MTPOXOKICHHS TPAKTUKU;

—OTYeT IO MPAKTHUKE, COAEPKANUNA KOHKPETHBIE CBEJCHUS O MPOJCIaHHON B
X0/J1e MPAKTHKHUPA00TE U BKIIFOYAIOIIUI CIIEIYIONNE CTPYKTYPHBIC SJICMEHTHI:

. TUTYIBHBIN JUCT.

. AHHOTaI M.

. Conepxanue.

. BBenenue.

. OCHOBHas1 4acTb.

. 3aKJIFOYEHUE.

. bubnmorpaduueckuii cnucox.
. [Ipunoxenus.

—TMPUJIOKEHUS K JHEBHUKY MpPaKTUKH (rpaduyeckue, ayauo-, GoTo-, BUIAEO-,
MaTepHualbl, HarjsHble O00paslbl W3JEIUHN, MOATBEPKAAIOIINE MPAKTHUYECKHIM
OTIBIT, TOJYYEHHBIN Ha TIPAKTHUKE).

@oH/1 OLIEHOYHBIX CPEICTB VISl NPOBeAeHHUs IPOMEKYTOUHOIM aTTecTalun
o0y4aromuxcs 1o y4eOHOM NpPaKTHKe
B mponecce npoxoxkaeHus o0ydarouMMHCs Yy4eOHON MNpakTUKu B dopme
MPAKTUYECKONM  TMOArOTOBKM  PYKOBOJIUTEIEM  MPAKTHUKKA  OT  KOJUIEKa
OCYUIECTBJISIETCS ~ TEKYLIMH  KOHTPOJIb  CBOEBPEMEHHOCTH  IMPOXOXKJICHHUS
0Oy4YaromMMCs TANOB MPAKTUKU B COOTBETCTBUU C pab0o4YuM IpaukoM (TIJIaHOM)
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MIPOBEICHUS PAKTUKH, OTPA)KEHHOM B JITHEBHUKE IO IIPAKTHUKE.
B xone mnpoBeneHusT NpPOMEXKYTOYHOM aTTeCTallUuM, OOyYaroUIUXCs I10
y4eOHOM MPAKTUKE OIIEHKE MOJIIeXKaT:

OTYCT I10 ITPAKTHUKE,

JTHEBHUK IO MPAKTHUKE;

— TOPUWIOKEHHUS K THEBHUKY IPAKTHUKU;

— JIOKJIaJ IPH 3alUTe OTYETA M0 MPAKTUKE U OTBETHI HA YTOUHSOIINE BOIIPOCHI.
Bo BHUMaHHME Takke IPUHUMAETCA: COAEP)KAHWE aTTECTAMOHHOIO JIMCTA,
BKJIFOYAIOIIETO CBEJIEHUs 00 YPOBHE OCBOECHHUS O0YYArOIIMMCS MPOPECCUOHATBHBIX
KOMIIETEHLIUWA, M XapaKTEpPUCTHKM HAa OOyYarolIerocs Mo OCBOCHHIO OOIIMX U
po(eCcCUOHANBHBIX KOMIETEHIMI B IEPUO]] TPOXOKAEHHUS TPAKTUKH.

KPUTEPUU OLIEHUBAHUS PE3YJIBTATOB ITPOXOXKIAEHUSA
MMPAKTUKU

OcBoeHME KOMIETEHLIMN OMpEAENseTcs] B COOTBETCTBUUM C KaueCTBOM
BBITIOJTHEHHSI TPAKTHUYECKUX 3a/laHui, BBIAAHHBIX OOYyYaIOIIEMYyCS COTJIACHO
COJIEPKAHUIO TTPOrPaMMBbI PAKTUKH.
Kputepuu orieHkH pe3yabTaToB MPaKTUKU:
- CHUCTeMaTHYHOCTbH PabOTHI B MEPUO]] MPAKTUKH;
- OTBETCTBEHHOE OTHOIICHHE K BHIMIOJTHEHUIO 3aJIaHUH, TOPYUEHUH;
- Ka4yeCTBO BBIMOJHEHUS 3a/1aHUH, TPETyCMOTPEHHBIX TPOrPaMMOI IPaKTUKU;
- KayecTBO O(OPMIICHHS OTYETHBIX JJOKYMEHTOB 10 MPAKTHUKE;
- OIICHKa PYKOBOAMTENSIMU TMPAKTUKU PaOOTHI MpakTukaHTa. Kputepun oueHkH
OTYETHOH TOKyMEHTAIINU:
- CBOEBPEMEHHAas C/1aya OTYETHOM JOKYMEHTAIIHH;
- KauyecTBO M mMojHOTa odopmieHus (Bce Tpadbl W CTpPaHUIIBl 3alOJHEHBI,
MoAPOOHO OMKUCAHO CoAepKaHue paboT U T.I1.);
- YeTKOe W MpaBUiIbHOE 0(hOpMIICHUE MBICIICH B MICbMEHHOMN peyH;
- opdorpaduueckasi TpaMOTHOCTb;
- YMEHHE aHaJu3WpOBaTh, CpPaBHUBATh M 0000IIATh MOJNyYEHHBIE PE3yIbTATHI,
JIeNIaTh BBIBOJIBI,
- HaJIMYME MPUIOKECHUN K JTHEBHHUKY 110 TTPAKTHKE.
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[To pesymbrary 3ammThl BHICTaBisieTCs AuQdepeHIIMpoBaHHas OIICHKA B

COOTBETCTBHH COCJICYIOIEH TaOIUIIeH:

Pezynomam
3auema

Ouyenxa

Kpumepuu oyenusanus pe3ynomamoeg npoxoscoeHus
NpaKmuKu

HC 3a4TCHO

«HeynoBineTBopuTeIbHO»

XapaKTepUCTHKa Ha 00y4Yaronerocsi OTpULaTeNIbHAs;
THEBHUK IIPOXOXACHUS IPAKTUKU COCTABIIEH HE B
COOTBETCTBHUHM C IPEIbABIAEMBIMU TPEOOBAHUAMH, HE
COACPIKUT €KETHEBHBIX CBEACHUN O NEHUCTBUSAX,
BBITOJIHAEMBIX 00Y4alOIUMCs B ITPOLIECCE TPOXOKICHUS
ITPAKTUKH, PUIIOKEHUS K THEBHUKY I10 NPAKTUKE
OTCYTCTBYIOT;

0TYET 00YYArOIIErocs O MPOXOXKACHNUHU MPAKTUKU HE
COOTBETCTBYET YCTAaHOBJIEHHBIM TPEOOBAHUAM K COAEPIKAHUIO,
3aJJaHUE HA IIPAKTUKY HE BHIIIOJIHEHO;

[IPY 3alUTEe OTYETA 110 MPAKTHKE 00y4aroLMMCs HE 1aHbl
OTBETHI HA YTOYHSIOLINE BOIIPOCHI, HENIPOJIEMOHCTPUPOBAHO
YMEHHE U3/1araTb MaTepuall B JIOTHYECKON
MOCJIEA0BATENBHOCTH, CHCTEMAaTUYHO, APIYMEHTUPOBAHHO;
50% komneTeHMi 1 60s1ee He OCBOEHBI (10 TAHHBIM
ATTECTALMOHHOTI'O JINCTA U XapAKTEPUCTUKH

Ha 00yJaroIerocs).

3a4TCHO

((y,[[OBJ'IeTBOpI/ITeJ'ILHO»

XapaKTEPUCTHKA Ha 00YYaIOIIEroCs MOJI0KHUTENbHAs, HO CO
BHAYUTCIIbHBIMHU 3aMCUYaHUSIMU,

TTHEBHHK ITPOXO’KACHUS TPAKTUKU COCTABJIEH B OCHOBHOM B
COOTBCTCTBUU C TPCABABIACMBIMHA TpeGOBaHI/IHMI/I, HO C
HeI0YeTaMH, COACPKUT €KEAHEBHBIC CBEACHUS O TCHCTBHSIX,
BEITIONTHSAEMBIX 00YUYAOIUMCS B TIPOIECCE MPOXOKICHUS
MPaKTHKH, TPUIOKESHUS K THEBHUKY IT0 MIPAKTHKE B HATMYHH;
0TYET 00YYArOIIErocs O MPOXOXKACHUH NMPAKTHUKU HE B TIOJTHOM
Mepe COOTBETCTBYET YCTAaHOBJICHHBIM TPEOOBAHUAM K
COJZIepKAHUIO, IMEIOTCSl OLTHOKU B 0POPMIICHUH, HETIOTHO
[PACKpBIBACTCS MPO/IeIaHHAIO0yJaroIIMMCs paboTa BO BpeMs
MPOXOKACHUS MMPAKTUKH, HC BCC 3aJIaHUS HA MMPAKTUKY
BBITTOJTHEHBI 1 OTPAYKEHBI B OTYETE;

[MPpU 3alHUTC OTUCTA 110 IPAKTUKEC O6y‘-IaIOH_[I/IMC$I JaHbIOTBCThI
Ha YTOYHSIOIINE BOIIPOCHI C HEJI0UETaMH, KOTOpPhIE HE
MCKJTIOYAIOT OCBOCHHE Y 00yUarOMIerocsi COOTBETCTBYIOIINX
KOMITETEHIMI Ha HEOOXOJMMOM yPOBHE, MaTepHaJl U3JI0KEH B
OCHOBHOM B JIOTHUECKOM MOCIIEIOBATEIBHOCTH CUCTEMATUYHO,
apryMEHTHPOBaHHO;

6omnee 50% KoMIeTeHIINI OCBOCHBI (IO JaHHBIM
ATTECTAIIMOHHOTO JINCTA ¥ XapaKTEPUCTHKH Ha
oOydaromerocs).

«XO0poIIo»

XapaKTePUCTHKA Ha 00yYaIOIIErocs MOJI0KUTEIbHAS,HOC
HE3HAYNTENbHBIMH 3aMEUaHUsIMU;

ITHEBHUK MPOXOXKJCHHUS MPAKTUKU COCTABJIEH B COOTBETCTBUU
C MpenbsBIsEMbIMU TPEOOBAHUSIMU, HO C
HE3HAYUTEIbHBIMU HEJ0UYETaMHU, COICPKUTEKETHEBHBIC
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CBCIACHHUS O HeﬁCTBHﬂX, BBITIOJIHACMBIX OGy‘-IaIOH_[I/IMCH B
nporiecce MPOX0XKICHUS TPAKTHKH, PUIOKECHUS K THEBHUKY
MO IMPAaKTUKC B HAJIMYUNH,

OTYET 00YUAIOIIETrOCs O MPOXOKACHUN TPAKTUKH
COOTBCTCTBYCT YCTAHOBJICHHBIM Tpe6OBaHI/ISIM K COACPIKAHUIO,
B HEM ITOJIHO PACKPhIBACTCSI MIPO/ICIaHHAS00YYarOIIIUMCS
paboTa BO BpeMsi IPOXOXKIACHHUS TPAKTUKH, OOJIbIIAS YaCTh
3a[aHus 110 MIPAKTUKE BBIMIOJIHEHA M OTPaXKeHa B OTYETE;

[MPpU 3alUTC OTUCTA 110 IIPAKTUKC O6yanOH_H/IMC$I JAaHBIOTBETHI
Ha yTOYHSOIIME BOMPOCHI C HE3HAYUTEIILHBIMH HEI0UCTAMH,
KOTOpBIC HE UCKITIOYAIOT OCBOCHHE YOOYyUaromerocs
COOTBETCTBYIOIIMX KOMIIETCHIIN, MaTepUall U3JIOKEH B
OCHOBHOM B JIOTHYECKOI1 ITOCIIECI0BATEIBHOCTH,
CHCTEeMAaTUYHO,apTyMCHTHPOBAHHO;

0onee 75% xomreTeHIui 0OCBOEHBI (TI0 JaHHBIM
ATTECTAI[MOHHOTO JINCTA U XapaKTEPUCTHKH Ha
oOydaromerocs).

«OTINYHO»

XapaKTepUCTHKA Ha 00yJaromIerocs MoJioKuTeabHas, 0e3
3aMeYaHUH;

JIHCBHUK HpOXO)KI[eHI/ISI HpaKTI/IKI/I COCTAaBJICH B COOTBCTCTBUU
C TIPEIBSBISIEMBIMHA TPEOOBAHUSMU,COJCPIKUT €KETHEBHBIE
CBCACHUA O I[CflCTBHSIX, BBIITOJIHACMBIX 06y‘IaIOH_[I/IMC$I B
MpoIiecce MPOXOXKIACHUS TPAKTUKH, PUII0KECHUS K THEBHUKY
o HpaKTI/IKe B HAJINYHUU,

0TYeT 00YYAIOUIErocs O MPOXOXKICHUH MPAKTHKN
COOTBGTCTByeT yCTaHOBJICHHBIM Tpe6OBaHI/ISIM K conepncaHmo,
B HEM ITOJTHO PaCKPBIBAETCS MPO/IeTaHHAsI00y YatOIUMCSI
paboTa BO BpeMsi IPOXOXKIACHHUS MTPAKTUKHU C YKa3aHHUEM
[PE3yIbTAaTOB MPAKTUKH M BBITIOJTHEHUS 3aJIaHUS HA NTPAKTHKY
HpI/I 3alIuTe OTUYCTA 110 HpaKTI/IKe O6y‘~IaIOH_[I/IMC$I JAHBITOYHBIC
[Pa3BEPHYTHIC OTBETHI HA YTOUHSIOIINE BOITPOCH, MaTepHaIl
HM3J10°KEH B OCHOBHOM B JIOTHYECKOH ITOCIICAOBATCIILHOCTH,
CHUCTEMATUYHO, apTYMEHTUPOBAHHO;

BCC KOMIICTCHIIMNU OCBOCHBI (HO JAaHHBIM aTTCCTAIIMOHHOT'O

ITUCTaM XapaKTePUCTUKU HA 00YUaIOLIETrocs).
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5. OPTAHM3AIIUA ITPAKTUK IJIs1 UHBAJIMAOB U JINIL C
OI'PAHUYEHHBIMHNBO3MOKHOCTAMMU 310POBbA

[IpakTrka a1 00y4aromuXxcs U3 Yuciaa MHBAJIUAOB U JIML C OTPAaHUYEHHBIMU
BO3MOHOCTSIMU 3/10p0oBbs (nanee — OB3) opranusyercs 1 MpoBOIUTCS HA OCHOBE
WHIUBUIYAJIBHOTO JUYHOCTHO-OPUEHTUPOBAHHOTO MOAXO/A.

OOyuatomuecs wu3 yucia uHBAMMAOB W jull ¢ OB3 moryr mpoxomuth
IPAKTHKY KaK COBMECTHO C JpyrMMH oOydaromuMucs (B y4eOHOH rpymnime), Tak u
WHIUBUIYAIBHO (10 IUYHOMY3asIBJICHHUIO).

B nensx peanuzanuy MHAMBUIYAIBHOIO MOAXO0/a K OOYYEHHIO CTYIEHTOB,
OCYUIECTBJISIIOIIMX YYEOHBI IpOLIECC MO COOCTBEHHON TPACKTOPUU B paMKax
WHIUBUIYAIbHOTO paboyero IulaHa, MNPOXOXKACHHE MpPaKTHUK Oa3upyercss Ha
CIIEYIOIMX  BO3MOXHOCTSX: OOecleueHue BHEayJAUTOpPHON  paboOThl  CO
CTyJeHTaMH, B TOM 4YHCIIe, B DJEKTPOHHON 00pa3oBaTeNIbHOM cpelae ¢
UCIIOJIb30BAaHUEM COOTBETCTBYIOILIETO IIPOTrPAMMHOI0 o0opyoBaHus,
JUCTAHIIMOHHBIX  (opM  OOydeHHs, BO3MOXKHOCTEM  HHTEPHET-PECYPCOB,
WHIUBUYAJIbHBIX KOHCYJIbTAUU U T.JI.

JUiss nui ¢ OrpaHUYEHHBIMM BO3MOXKHOCTSMH 3JI0POBbSl  BBIOOp MeCT
MPOXOXKJIEHUS TMPAKTUK YUYWUTHIBAET COCTOSIHHUE 3J0pOBbsi W TpeOOBaHUA IO
JIOCTYITHOCTH.

Onpedenenue mecma npaKmuxu

Breibop MecT mpoxokaeHHs MpakTUKA Ais uHBanuaoB u jun ¢ OB3
OCYUIECTBIISIETCS. C YYETOM TPEOOBAHUI MX JOCTYMHOCTH JUIsl JAHHOW KaTeropuu
oOyuaromuxcd. [Ipu onpeaeneHnn mMecta MPOXOXKIACHUS IPAKTUKH J1J11 HHBAIHUIOB
u i, ¢ OB3 yuuThIBalOTCS PEKOMEHAAMH MEIUKO-COLMATIBHOM HKCIEPTHU3HI,
OTpaXEHHbIE B HWHAUBUAYAJILHONH NporpaMme peaduiauTauuu UHBaIuAa (Tpu
HaJIM4YMM), OTHOCUTEIBHO PEKOMEHJIOBAHHBIX YCJIOBMM H BHAOB Tpyna. [lpu
HEOOXOIMMOCTHU JJI NMPOXOXKAEHUSI MPAKTUKHA CO3JAI0OTCA CIeluaibHble padouue
MeCcTa B COOTBETCTBUM C XapakTEpOM HApyILIEHWH, a Takke C YYETOM
BBINIOJIHAEMBIX OOYYAIOIMIMMCS- UHBAIUAOM WK oOyyatomumesa ¢ OB3 TpyaoBbIx
GbyHKUMNA, BU1a TPOPECCHOHATILHOMN AESATENBHOCTH U XapaKTepa TpyJa.

OOyuaroiyecs JaHHOM KaTeropud MOTYT HPOXOJUTh MPAKTUKY B
NpO(HUIBHBIX OpraHU3alUsAX (Ha MPEANPUATUSIX, B YUPEKICHUSX), OMPEACIICHHbBIX
JUIsl y4eOHOUM TpyMIbl, B KOTOPOM OHM OOyYaroTCs, €CIu 3TO HE CO3/1aeT UM
TPYJIHOCTEHN B IPOXOKAECHUU IPAKTUKH U OCBOEHUHU IIPOrPAMMBI IPAKTHUKHU.

[Ipu HanmMYMM HEOOXOAUMBIX YCIOBUHM NIl OCBOEHUS IPOrPAMMBI TPAKTUKH
Y BBINOJIHEHUS MHIUBUIYAIBHOTO 3a7aHusl (MJIM BO3MOXXHOCTH CO3JaHMS TaKHUX
YCIIOBHM) MpakTUKa OOy4aroUuXcsl JaHHOW KAaTeropuu MOXKET MNPOBOAUTHCS B
CTPYKTYPHBIX MOJIpa3/ICICHUSIX KOJIEIKA.
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[Tpu onpenenennn MecTa MPaKTUKH JIJIs1 OOYyYAIOIIMXCA U3 YMCIIa HHBAIHIOB
u qui, ¢ OB3 ocoboe BHUMaHME yhenseTcss 0€30MacHOCTH TPyJla U OCHAIICHUIO
(obopynoBanuto) pabouero wmecra. Paboume Mecta, MpenOCTaBISIEMbIC
npeanpusiTieM (opraHuzaiued, y4pekJIeHHEeM), IOTKHBI (M0 BO3MOXHOCTH)
COOTBETCTBOBAThH CIICTYIONIUM TPEOOBAHUSM:

— O/l UHBAIUOO8 NO 3PEHUI0 - C1ab08UOsWUX. OCHAIICHUE CIICIHAIBHOTO
pabodero Mmecta OONIMM H MECTHBIM  OCBEIICHHEM, OOCCIECUYMBAIOIITUM
OecTpenaTCTBEHHOEe HAXOXICHUE yKa3aHHBIM JIMIIOM CBOEro padodero Mecra H
BBHITIOJTHEHUE TPYIOBBIX (DYHKITUH, BUACO YBETUIUTEIISIMH, TyTIaMHU;

— 0714 UHBAIUOO08 NO 3PEHUIO - CJIeNblX. OCHAIEHUE CIIEHUAIbHOT0 paboyero
MeCTa TEIUIOTEXHUYECKUMU OPHUCHTHpPAMU W YCTPOMCTBAMHU, C BO3MOXKHOCTBHIO
WCIIOJIb30BaHUsI KPYITHOTO pelibeHO-KOHTpacTHOro mpudra u mpudra bpaiins,
aKyCTHYECKUMU HABUTAITMOHHBIMH CpelICTBaMH, 00ecreuynBaOIMU
OecTpenaTCTBeHHOEe HAXOXJICHUE YKa3aHHBIM JIMIIOM CBOEro pabodero Mecra u
BBITIOJTHEHUE TPYIOBBIX (DYHKITHIHA;

-0l UHBANUOO08  NO  CIYXYy -  clabocaviulawjux. — OCHAIlCHUE
(o0opyioBaHME )CHIEUATIBHOTO pad0Yero MecTa 3ByKOYCUIIMBAIOIIEH anmapaTypon,
Tene(oHaMu TPOMKOTOBOPSIIUMU;

—0JI51 UHBAIUOO08 NO CAYXY - 2IYXUX. OCHAIlCHUE CIEelUaIbHOr0 pabodero
MeCTa BU3YaJbHBIMU HHAMKATOPAMHU, NPEOOPa3yroNIMMU 3BYKOBBIC CUTHAJBI B
CBETOBBIC, pEUEBBIC CHTHAIbI B TEKCTOBYIO OCTYIIyI0 CTPOKY, IS
OecTpenaTCTBEHHOTO HAaXOXJECHUS YKA3aHHBIM JIMIIOM CBOETO pabo4yero mMecra u
BBINIOJIHEHUS Pa0OThI;

—0/I1  UHBANUOO08 C  HaApyuleHuem  @QYHKyull  ONOPHO-08USAMENbHO20
annapama. o00OpyJIOBaHHE, OOECIEUYUBAIOIICE pPEATU3ANNI0 SPrOHOMHUYECKUX
MPUHIUNOB (MaKCUMaJIbHO YAOOHOE Il MHBAJIUAA PACIOJIOKEHUE DJIEMEHTOB,
COCTaBJIAIONINX pabodee MeCT0), MEXaHU3MaMH U YCTPOMCTBAMU, MO3BOJISIOIIUMHU
W3MEHSTH BBICOTY W HAKJIOH paboyeli TOBEPXHOCTH, MMOJI0KEHHUE CUACHBS pab0overo
CTyJia TIO BBICOTE W HAKJIOHY, YToJl HAaKJIOHA CIIUHKH pabodyero CTyja, OCHAIICHHE
CIEIUANbHBIM ~ CHICHBEM, OOCCIEYMBAIOMIUM KOMIICHCAIIMIO YCHUJIUS  TIPH
BCTaBaHWM,  CHCIHUAJIBHBIMA  TPUCIOCOOJCHUSAMHU  JUJII  yOpPABJICHHUS |
00CITy>KHBaHUS 3TOr0 000PYI0OBaHUS.

Ocobennocmu cooepicanusi npaKmuxu

NuauBuayansHblie 3a1aHusi GOPMUPYIOTCS PYKOBOJIUTENEM MPAKTUKU OT KOJUIEKa

C yYETOM OCOOEHHOCTEH TMCHUXO(U3UYECKOTO Pa3BUTHSA, WHANBUIYATBHBIX

BO3MOXKHOCTEH W COCTOSTHUSI 3JI0POBBSI KaXKJIOTO KOHKPETHOTO OO0YYaromerocs

JAHHOW KaTeropuyd W JOJDKHBI COOTBETCTBOBATH TPEOOBAHUSM BBITOTHUMOCTH M

TTOCWJIBHOCTH.

[Tpn HEOOXOAUMOCTH (IO JIMYHOMY 3asBJIICHHIO) COACP)KAHHUE TMPAKTUKH MOXKET
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OBITH TTOJIHOCTHIO MHIUBU Ty UTU3UPOBAHO (TIPH YCIOBUHU COXPAHEHUSI BOZMOXKHOCTH
dbopMupoBaHua y 00ydaromerocs BCeX KOMIETEHIIMH, 3aKpEIICHHbIX 3a JaHHOM
MIPAKTUKOM).

Ocobennocmu opeanuzayuy mpyoosou 0essimeibHOCMU 00VYAIOUJUXCSL

O0bem, Temn, (GopMbl pabOTHl yCTaHABIMBAIOTCS HWHAMBUAYAJIbHO IS
KaXJ0ro oOydarolerocss JaHHOW KaTeropuu. B 3aBUCMMOCTH OT HO30JO0THH
MaKCUMaJbHO  CHIDKAIOTCS ~ MPOTHMBOIIOKA3aHHBIE  (3pUTENbHBIC, 3BYKOBEHIE,
MBIIIICYHBIC U JIP.) HArPy3KHU.

[IpumeHSIOTCS ~ METONbI,  YYWTHIBAIOIIME  JTUHAMUKY W  ypPOBEHb
paboTOCTIOCOOHOCTH OOydYaromuxcsa W3 yuciaa uHBanuaoB u jun ¢ OB3. [lns
NPEeAYyNPEeXICHUS YTOMIISIEMOCTH OOY4YarolMXCs JIaHHOM KaTeropuu IOocie
KaXXJI0r0 yaca padboTsl aenatorcs 10-15-MuHyTHBIE IEPEPHIBHI.

st popmupoBaHus yMEHUI, HABBIKOB U KOMIETEHIUH, MPEyCMOTPEHHBIX
MPOrpaMMOM TMPAKTHKH, TMPOU3BOAUTCS OOJBINOEC KOJIMYECTBO TOBTOPECHHIMA
(TpEeHUPOBOK) TMOMJIEKAIIUX OCBOEHUIO TPYIOBBIX [JEUCTBUH U TPYIOBBIX
(GyHKUIHA.

Ocobennocmu pyko8oocmea npakmukou

OcyliecTBIsAETCS KOMIUIEKCHOE COINPOBOXKICHUE MHBaNWI0B U jmi ¢ OB3
BO BpeMsI TPOXOKICHUA MMPAKTUKHU, KOTOPOE BKIIIOYAET B CEOS:

— Y4eOHO-METOJAMYECKYI0 U  IICHXOJIOTO-NEAAroruiyeckyr0 IOMOIIb H
KOHTPOJIb CO CTOPOHBI PYKOBOJWUTENEH MPAKTUKH OT YHUBEPCUTETA U OT
npeanpusaTrs (OpraHu3alku, YUpeKIeHus);

— KOppEeKTHpOBaHHE (IIPU HEOOXOJUMOCTH) WHAMBUIYATBHOTO 3aJaHUS U
MIPOTPAMMBI PAKTHKH;

— TIOMOIIlb AaCCUCTeHTa (ACCUCTEHTOB) U (WJIM) BOJIOHTEPOB U3 4YHCIa
oOy4Jaromuxcs WM paOOTHUKOB MPEANpHUATHS (OpraHU3alud, YUPEKIACHUS).
ACCHUCTEHTBI/BOJIOHTEPHl  OKa3bIBAIOT  OOy4YalOIIMMCS  JTaHHOM  KaTeropuu
HEOOXOJIMMYI0 TEXHUYECKYIO0 IOMOIIb MPU BXOAE B 3[JaHUS M IOMEUICHUS, B
KOTOPBIX IMPOBOJMTCS MPAKTHKA, U BBIXOJE M3 HUX; pa3MEUIEHUU Ha pabdouem
MeCTe; MEpPEABMKEHUU MO0 IOMEUIEHUI0, B KOTOPOM MPOBOAMTCS MPAKTHKA;
O3HAKOMJIEHUU C MHJWBUAYAJIbHBIM 33JlaHHEM M €ro BBIIOJHEHUH; O0()OPMIICHUU
JTHEBHUKA W COCTaBJIEHUUM OTYETa O MPAKTUKE, OOIIEHUU C PYKOBOJIUTEISIMU
MPAKTUKH.

Ocobennocmu yuebHO-Memooutecko2o obecneveHus npaxKmuxu

Y4eOHple W y4eOHO-METOIMYECKHE  MaTepuaibl O  MPAKTHUKE
MPEACTABISAIOTCA B pa3MyHbIX (opMax Tak, 4TOObl MHBAIUJIBI C HAPYIICHUSIMU
cilyxa Mojydaiud MH(OpPMAIMIO BU3yallbHO (MporpamMma NpaKTUKUA W 3a/laHhe Ha
MPAKTUKY nevyaTaroTCs YBEIUYEHHBIM mpudToM;  MPEAOCTaBIAIOTCS
BUJIEOMATEpUANIbl U HAIJISIIHBIE MaTepualbl IO COJACPKAHUIO TPAKTHUKH), C

32



HapyIICHUSIMHM 3PEHUS — ayJIualibHO (HampuMmep, ¢ UCIOJb30BAaHUEM IPOrpaMM-
CHUHTE3aTOPOB PEYM) UITU C TIOMOIIBIO TeJIEHH(OPMAIIMOHHBIX YCTPOMCTB.

Ocobennocmu  nposedeHuss meKywe2o KOHMPOJsi —YCnesaemocmu U
NPOMENCYMOYHOU ammecmayuu

Bo Bpemsa npoBeAcHHS ~ TEKYLIETO  KOHTPOJS  yCIIEBAEMOCTH U
MIPOMEKYTOUYHOM aTTECTAlMK Pa3pelIatoTCsl MPUCYTCTBUE U MOMOIb aCCUCTEHTOB
(cypaorepeBoaYUKOB, TUDIOCYPAOTIEPEBOAYUKOB U Jp.) U (WJIM) BOJOHTEPOB H
OKa3aHME UMM TTOMOIIY WHBaIW1aM U juiiam ¢ OB3.

dopma mpoBeACHUS TEKYIIETO KOHTPOJIS YCIEBAEMOCTH M IMPOMEXKYTOUHOM
aTTecTauuu s oOywarommxcs-uHBanuaoB u jui ¢ OB3 ycranaBiauBaercs c
Y4E€TOM MHIUBUYAIbHBIXICUXO(PU3HUUECKIUX OCOOEHHOCTEH (YyCTHO, MMCbMEHHO Ha
Oymare, MMCbMEHHO Ha KOMITbIOTEPE, B
dbopme TectupoBanus W T.a1.). Ilpm  HeoOxomumMocTH  oOydaromemycs
MpEeAOCTaBISACTCS
JIOTIOJIHUTEHHOE BpEeMs JIsl HOJATOTOBKY OTBETA U (MJIM) 3alIUTHI OTUYETA.

6.MHBIE CBEAEHUSA UJIU MATEPHUAJIBI
IIpumepHbIii epeyeHb HHAMBUAYAJIbHBIX 3aJaHN, MOAJIeKAIUX
BBINOJTHEHHIO 00YyYAOIIUMHCH B IEPHO/ MPOXO0KIEHHUA Y4eOHOil NMPaKTHUKH B
(¢dopme npakTHYECKOH MOATOTOBKH

1. HW3yyeHue CTpyKTypbl OpraHu3aliid — MECTa MPOXOKACHHUS NPAKTUKH
(manee — opraHu3aim) ¢ LEJIbI0 COCTABIEHUS CXEMBbI CTPYKTYpPbl OPraHU3aLUH.

2. O3HakOMJICHHME C TpPaBOBBIMU (YUYPEOUTEIbHBIMH), JIOKAJIBbHBIMU
HOPMATHBHBIMH AKTaMU U PACTIOPSAUTENIbHBIMU JOKYMEHTAMU OpraHU3aluu.

3. O3HakomJIEHHE C BUJAMH JOKYMEHTOB oOpraHu3anuu. O3HAKOMIICHUE C
COCTaBOM U OCOOCHHOCTSMHU JOKYMEHTOB OpraHU3allMM, PETYJIUPYIOLIUX
TPYJAOBbIE  OTHOIIEHUS  (OpPraHM3aLMOHHO-PACTIOPSIUTENbHBIE  JTOKYMEHTHI,
JIOKYMEHTBI 10 JINYHOMY COCTaBY, TPYAOBOW JIOrOBOp, JOTOBOP O MaTepUaibHON
OTBETCTBEHHOCTH U T.]I.).

4. N3yuenne MHCTpYKUIMH IO IEIONPOU3BOJACTBY OpraHu3auuu. M3ydeHwue
MPAKTUKU JTOKYMEHTUPOBAHUS B OpPraHM3alMU. 3HAKOMCTBO OCHOBHBIMHM BHUJIAMH
OJJaHKOB B OpraHu3allid, C MpaBUJIaMU COCTaBJICHUS MPOEKTOB U OGOPMIICHHUS
JIOKYMEHTOB, IOPSIIKOM COTJIaCOBAHUA U MOJAINMCAHUS/yTBEPKICHUS JOKYMEHTOB B
OpraHU3aLH.

5. 3HAaKOMCTBO C JOKyMEHTOOOOpOTOM opranu3aiuu. M3ydenuwe mnopsaka
paboThl C BXOJAUIMMH, UCXOJAUIMMU W BHYTPEHHHUMH JOKYMEHTAMH, CXEM HX
JBWKEHUS U TEXHOJIOTUU 00paboTku. CpOKM UCTIOJIHEHHUSI TOKYMEHTOB.

6.  O3HakoMJieHHE C TIPOTPAaMMHBIMU CpPEACTBAMH y4€Ta, XpaHEHHS,
00paboOTKH W TMOMCKa JOKYMEHTOB, UCIOJIb3yeMbIMU B Opranuzanuu. M3yudenue
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OCHOB M CHEHU(PHUKKA paboThl C JOKyMEHTalUeHd B CUCTEME 3JIEKTPOHHOIO
nokymeHToobopoTta (CO/]) opranuzanuu. Mcnons3oBanue B paboTe TI00ATBHBIX U
JOKaNbHBIX CETeHd i1 TMOJy4YeHUsT W XpaHeHHs HHpopMauud, oOMeHa
uH(popmanuen.

7. BbimogHeHUE MNPOCTHIX NPUEMOB TMEPBUYHOM OOpPabOTKH BXOMSAIIUX
JOKYMEHTOB (IpOBEpKa NPaBUIBHOCTU JIOCTABKH, LEJIOCTHOCTH YIAaKOBKH,
BCKPBITHE  YIAKOBKH, TPOBEPKAa IETOCTHOCTH BJIOXKEHUS, YHUUYTOXKECHUE
KOHBEPTOB, TAKETOB).

8. 3HaKOMCTBO C CHCTEMOW YHU(PHUIIMPOBAHHBIX (OPM MEPBUYHON YUETHOM
JOKYMEHTAIMU OpraHU3aluu.

B naHHOM paznene mpelncTaBieH MAakeT AHEBHUKA MO Y4eOHOW MpaKTHKE
(ITpunoxxenne 1), oOpasen] TUTYJIBHOTO JIMCTa OTYETa IO Y4YEOHOU MpaKTUKE
(ITpunoxxenne 2) u TpeboBaHus K O(GOPMIICHHIO OT4YETa IO IPAKTUKE
(ITpunoxenwue 3).

TpeGoBanust K 0POPMICHHIO OTUYETA IO MPAKTHUKE

OTyeTr MO NPaKTHKE JI0JKEH COAEPKATh CIEIYIOLUIUE CTPYKTYPHbBIE JIEMEHTBI:
. TUTYIBHBIN JTUCT

. AHHOTaAnusA

. Conepxxanue

. Beenenue

. OcHOBHas 9acTh (TJIaBbl, maparpadbl, TOAMYHKTHI)

. 3aKJII0YeHue

. bubnuorpaduueckuii crucok

O NO Ol WDN P

. [Ipunoxxenus (ecim HEOOXOAMMO).

Otyer noiKeH ObITh BBINOJHEHA Ha JiMCTax Oenoil OgHOpOAHOM Oymaru
dbopmara A4 (210x290 mm), Ha OIHOW CTOpoHE, 0€3 paMKH C COOJIIOJEHHUEM
CIEAYIOMMX pa3MepoB nosei: geBoe — 30 mMm, npaBoe — 10 MM, BepxHee — 20 MM,
HIWKkHee — 25 mM. Ha crpanwmie nomkHo pasmemathes 29-30 cTpok Tekcra (60-64
3HaKa B CTPOKE).

Crpanunpl cienyer HymepoBarh apabckumu mudpamu (1, 2, 3 u T.1.),
coOJII0/1as1 CKBO3HYIO HYMEPALIMIO IO BCEMY TEKCTY.

Howmep cTpanuiibl IpOCTaBISAIOT BHU3Y I10 CEPEJIMHE CTPAHUIIBI O€3 TOUKHU B
koHue. Ha crpanunax 1-3 (TUTYJIBHBIN JTUCT, aHHOTALIMS U COJICPKAHUE) HOMED HE
CTaBUTCA.

TexcT gomken ObITh opopmiieH B TekcToBoM peaakTope Word for Windows
Bepcun He Hike 6.0. Tun mpudra: Times New Roman Cyr. Pazmep mpudra: 14
nT. MEeXCUMBOJIBHBIA ~ WHTEpPBAJ:  OOBIYHBIM. MEXCTpOUYHBI  MHTEpBA:
101y TOPHBIH.

BnuceiBath B TeKCT paOOThl OTHEIbHBIE OYKBBI U CJIOBa, (OPMYJIBL,
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YCIIOBHBIE 3HAKH, €CJIM HEOOXOJUMBbIE JIsi 3TOrO0 CHMBOJBI OTCYTCTBYIOT B
KOMIBIOTEPHOM HIpU(TE, CAEAYET OT PYKH YEPTEHKHBIM HIPUDTOM.

BBINONHATE CXEMBI M PHUCYHKM JIOIYCKAeTCs, KPOME HCIOIb30BaHUS
KOMITbIOTEPHOU FpaUKHU, TOJIBKO YEPHBIMU YEPHUIIAMHU.

OmneuaTky, ONUCKU U TpaduuecKre HETOUHOCTH, OOHAPYKEHHBIE B MIPOLIECCE
odopmieHust paboThl, TOJDKHBI OBITh MCIPABIEHBI Ha KOMITBIOTEPE, @ B KpaillHEM
cily4ae — OT pyKU YEPHBIMU YEPHWJIAMH I10CJIE AKKYPATHOW IMOJYUCTKHU.

Texct paboThl mOKEeH OBITH TIIATENBHO BBIBEpEH cTyaeHToM. OH HeceT
MOJTHYI0 OTBETCTBEHHOCTh 3a OMNEYAaTKM U OIIMOKW, BO3HHUKIIHE BCIIEIACTBHE
nepenevyaTtku. Paboma ¢ 60abWUM KOIUYECMBOM HEBbINPABIEHHLIX ONEYaAmoK He
odonyckaemcs K 3aujume.

3.1. Turyasubiii Jaucr coaepxkut: pexBusutel AHO IO «Komnemx
unHoBaiui «IIpodeccuonan», nanmenoanne npaktuku, O.M.0. aBTopa oruera,
®.1.0. pykoBoauTENs, €ro JOKHOCTh, YYEHYIO CTEIE€Hb, 3BAHHE, HOMEpP H
Ha3BaHHE CHEIUAIBHOCTH MecTo U roJ (Cwm. [Tpumoxenue 2).

IlepeHochl CJIOB Ha TUTYJBHOM JIUCTE, UX BBIJCICHUE WIH MOJTYEPKUBAHUE
HE IOy CKAKOTCH.

3.2. Conep:xanue. B «COLEPXXAHNN» IIOCJIEI0BATENBHO
MIEPEYUCIISIOTCS CIEAYIOIME CTPYKTYPHBIE JIIEMEHTHI OTUETA: BBEICHUE; HA3BAHUS
rjiaB U naparpadoB, IPEICTaBISIONINX B3aUMHYIO MOJYMHEHHOCTh 3arojIOBKOB M
IIOA3ar0JIOBKOB M PACKPBIBAIOIIMX JIOTUKY M COJIEpKAHUE OTYETa; 3aKIIOYCHMUE;
oubuorpadus; MPUIOKEHHUS.

[Taparpadbsl TOMKHBI OBITH MPOHYMEPOBaHBL. 3HAK «§» HE HMCHOJB3YETCH.
Homep maparpada cocrout u3 nByx uudp, pazaeiaeHHbix Toukoil. [lepBas mudpa —
HOMEp TIJaBbl, BTOpas - HOMep maparpada B riaBe. Homepa MyHKTOB, €clid HUX
BbIJIeJICHHE BHYTpU naparpadoB 0OOCHOBAHO, COCTOSIT, COOTBETCTBEHHO, U3 TPEX
uudp, Takxke paszzeraeHHbIX ToukaMu. [locine Homepa rinaBel v naparpada CTaBUTCS
TOYKA.

CnoBo «I'maBa» mnumercs», cioBo «llaparpadg» He nwumerca. B konue
Ha3BaHUS IJ1aB, naparpadoB U MyHKTOB TOYKA HE CTABUTCS.

CrpaBa OT MEpPEUYMCICHHBIX CTPYKTYPHBIX AJIEMEHTOB OTYETA YKa3bIBAIOTCS
HOMEpa CTpaHUL, C KOTOPHIX OHM HayuHaAKTCA. VICIOJIb30BaHHME COKpAILCHMIA:
«CTP.» WM «C», a TAKXKE
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MHOTOTOYMN MEXAY Ha3BaHUEM riaBbl/maparpada/myHKTa 1 HOMEPOM CTPaHHUIIbI
HeOONnyCKaemcsl.

[pu¢pt wnazBauuii taB u ciaoB  «BBEJAEHUE», «3AKIIIOUEHUEY,
«BUBJIMOTPA®UYECKNIN  CIIMCOK», «IIPUJIOXKEHUS»:  0GbIdHbII,
MPOINUCHBIMU (3arIaBHBIMH ) OYKBaMHU.

pudt HazBanuii naparpadoB U MYHKTOB BHYTpH maparpadoB: OObIYHBIH,
CTpOYHBIMH OyKBaMH, KpoMe TiepBoi 3ariiaBHoOi OykBbl (CM. [Tpuokenue 2).

3.3. BBenenue. Bo 6sedenuu paccMaTpuBaIOTCS BOIIPOCHI, KOTOPhIE UMEIOT
HEIMOCPEJICTBEHHOE OTHOLIEHWE K TEME HcCCclaeAoBaHus. BBeleHHe TOJIKHO
CoJlepKaTh TAKXKE M3JI0KEHHE LIeJIM M 3aJlayd, KOTOpbIE CTaBWJI Hepel co0oi
CTYJIEHT.

Leab ucciaegoBanust — 5T0 KOHEUHBINA pe3yIbTaT, KOTOPbIA XOTEIOCHh Obl IOCTUYb
uccienoparento. Yame Bcero oHa (GOpPMYJIUPYETCS CO CJIOBAMU: BBISIBUTH
(BBISIBJICHHE), YCTAHOBUTH (YCTaHOBJIEHUE), 000CHOBATH (0OOCHOBAHUE), YTOUHUTD
(yrounenme), paspaboratb (paspaborka). llemp — 3T0 wuaecanpbHOE BHUACHHE
pesynbTara. Hanmpumep, Takoil 11e1b10 MOTYT OBITh pa3pabOTKa HOBOW METOJIMKH,
UCcCleIOBaHUe TpoOJeMbl U pa3paboTKa PEKOMEHAAIMNA 1O TOBBIIICHUIO
3G (HEKTUBHOCTH ACSATENBHOCTH (GUPMBI U T.1I.

3aauu nccjieI0OBAaHUsA — BHIOOp MyTeH U CPENICTB, JAJIsI JOCTIKEHUS 1enu. B aTom
cllydae HEOOXOJIMMO BBIJICIUTH HAYYHYIO CTOPOHY PELICHUS METOJ0JIOTHYECKOM
(XO3ICTBEHHO-9KOHOMUYECKOH, COIMAIBHO-KYIBTYPHOU H T.J.) MPOOJEMBI B
COOTBETCTBHH C 3asBJICHHOW WENbI0 M CHOPMYIUPOBATH HAYUHYIO HpOOIeMy
(3aauy), peuIeHNuI0 KOTOPOU MOCBSIIEHO UCCIEIOBaHUE.

BBenenue ciaeayer HauMHATH Ha cienyouei 3a Coaep:kaHueM CTpaHHUIIE.

Cmoo «BBEJIEHUE» nwumiercs BBepXy CTpaHULBbI, 10 LEHTPY, NPOINHUCHBIMU
OyKBaMHU.

Touka B KOHIIE HE CTAaBUTCA.

Beenenne odopmisieTrcs B BUAE CIUIOIIHOTO Tekcra. Ilpu 3ToM Ha3BaHus ero
MOANYHKTOB:

«Axmyanvnocms memol ucciredosanusny, «Odvekm ucciredosanusny, «llpeomem
UCCTIe008AHULY,

«llenv  uccnedosanusy,  «3adayu  uccredoganusy,  «Teopemuueckas — u
npakmudeckas — 3HayumMocms ucciredosanuay u  «Cmpykmypa — omuemay
3anucvl8ardmcs ¢ KpAacHoU CMpoKu CcmpoyHviMu OyKBaMu, KpoOMe€ IepBOMU
3arnaBHOM OykBbl. [pudt: momyxupHsiid, pazmep — 14 nr.

3.4. OcHoBHasi 4acTtb. OcCHOBHas 4YacTb pabOThl JOHKHA COEIUHSATH
TEOPETUYECKHE M MPAKTUUYECKUE ACIEKThl PACCMOTpPEeHMsI M30paHHOU TeMbl. Kak
IIPaBUJI0, OHA COCTOUT U3 ABYX YaCTEU: aHAIUTUYECKON U IPOEKTHOM.

Lenpio aHAJIMTHYECKON YaCTH SBISECTCS PACCMOTPEHHE CYIIECTBYIOLIETO
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COCTOSIHUS TIPEJAMETHON 00J1acCTH, XapaKTepUCTHKA OOBEKTa M IOCTAHOBKA 3ajad
[0 YCTPAHEHUIO BBISIBJIEHHBIX HEJIOCTATKOB, BHEAPEHUIO HOBBIX MOJXOJ0B, HOBBIX
TEXHOJIOTHH H T.JI.

IIpoexTHAast YyacTh SBIAETCS ONMKMCAHWEM PEIICHUM 3aj]1ay, MOCTABICHHBIX B
nepBoil vactu pabotTel. ['7aBa gomkHa OBITH OCHOBaHA Ha uWHGOpPMAIUH,
MpEACTaBICHHON B aHATMTUYCCKON YacTh, 00001IaTh ee.

[To cBoemMy cojepkaHUIO MPEIIOKEHUS U PEKOMEHJIAIIMU JOJKHBI HOCUTh
CaMOCTOSTCIbHBIN XapakTep, OTJINYAThCS apryMEHTHPOBAHHOCTHIO u
11E7€CO00Pa3HOCTHIO, COOTBETCTBOBATH COBPEMEHHBIM TEOPETUUYECKUM
KOHIICTIIUSIM U NEPEIOBOMY MUPOBOMY OTIBITY.

[lenecooOpa3Ho MpUBJICUEHUE aBTOpPaMH MATEPUANIOB, CBS3aHHBIX CO
CIIeUAIN3alUEN, KOTOPOM OHU OBJIAJICBAIOT.

Kaxmas T1iaBa otdera JIOJDKHA — 3aBEpIIaThCs  OOIMM  BBIBOJIOM,
MO3BOJISIONIUM MEPEUTH KCIIEAYIOLIEMY ATaIly UCCIIeI0BaHUS.

Kaxnayro rmaBy ciemyeT HauMHATH C HOBOTO JucTa (cTpanuiibl). [laparpadsn
HAaYMHATh C HOBOTO JINCTa HE HYXKHO.

Bce crpanunel pykomucu, BKIOYas WUIIOCTPAllMU U NPUIIOKEHUS,
HYMEPYIOTCSI MO0 TOPSJKY OT THUTYJBHOrO JIUCTa JO0 TMOCIEIHEH CTpaHHuIbl 0e3
MPOMYCKOB, MOBTOPEHUM, TUTEPHBIX TOOABOK.

OT4yeT ¥ THEBHUK CIIAIOTCS B MAIIKeE.
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ABTOHOMHAA HEKOMMEPYECKAA OPI"TAHU3ALINA
[TPO®ECCHUOHAJIbBHOT'O OBPA30OBAHIA
«KOJUIEJD)K THHOBAIIUN «(ITPO®ECCUOHAJI»

OTYET
110 MPOXOXKIACHUIO YISOHON MPAKTUKU
1o [IM.01 JIokyMeHTHpOBaHHUE YIIPABICHYCCKOMN JICSITCILHOCTH U OPraHU3aIIHs
pPaboOThI ¢ TOKYMEHTAMU
obyuaromerocs 1 Kkypca
o ipodeccuu 46.01.03 /lemonpon3BoauTenb

(pamuiusi, UM, OTYECTBO)

[IpoxoauBIIETO TPAKTHKY B

(HaMMEHOBAHUE TIPEANIPHATHS)

C I10

PykoBoauTenu yaeOHON IPaKTUKH
OT OpraHu3anuu (IPeIIPHUSITHS)

(DOIKHOCTD, haMIIIHS, HMsI, OTYECTBO) (moanucek) MIIT

OT KOJIJICAXKa

(MOMKHOCTD, (haMUJTHS, UMSI, OTYECTBO) (moamucek)

OueHka

« _» 202 .

Mocksa, 202__



ABTOHOMHAA HEKOMMEPYECKAA OPI"TAHU3ALIUA
[TPO®ECCHUOHAJIbBHOT'O OBPA30OBAHIA
«KOJUIEJD)K THHOBAIIUN «(ITPO®ECCUOHAJI»

JHEBHHK
MPOXOXJIEHWSI YYEBHOU MPAKTUKHA

IIM.01 JokyMeHTHPOBAHNE VIIPABJEHYECKON NeATEeJILHOCTH W OPraHu3anus

padoThI ¢ TOKYMEHTAMMU

OO6yuarorerocs

Kypc 1 I'pynma KJI1-26
[Tpodeccus 46.01.03 /Ienonpon3BOIUTEND

[Ipennpusitue

CpoOK IpaKTUKH C o

PykoBoauTenu yaeOHON IPaKTUKH
OT OpraHu3anuu (IPeIIPHUITHS)

(momKHOCTD, (haMUIIHS, UMSI, OTYECTBO) (moamnuce) MIT

OT KOJIJICOXKAa

(MOMWKHOCTD, (haMUJTHS, HMS1, OTYECTBO) (moamuce)

Mocksa, 202



ABTOHOMHAA HEKOMMEPYECKA A OPI"TAHU3ALINA
HPODPECCUOHAJIBHOI'O ObPA3OBAHIA
«YHUBEPCUTETCKHNU KOJUJIEJDK»

«YTBEpPKIAIO»

JlupekTop
Kparomknua M.B.

3AJJAHUE
HA YYEBHYIO IIPAKTUKY

poecCHOHaTEHOTO MOTYJIS
I[IM.01 JokymMeHTUpOBaHHE YIPABICHUYECKOU IESITEIbHOCTH U OPTaHU3aLHS
paboThI C TOKYMEHTaMHU
Briano obyuatomemycs 1 kypca rpynmst KJT1-26

(®.1.0. cryzenTa)

Hauaino npaxktuku

Konen npakTtuku

(HaMMEHOBAHUE OPTaHU3ALMH)

1. Benenue u opopmiieHrne JTHEBHUKA MPAKTUKU

2. CocraBiienue u 0OpMIICHUE OTYETA MO MPAKTUKE
3. UnauBunyanbHOE 3a/1aHKE:

1.

2.

3.

w

w

w

3agaHue BbIIANT ( )

(moamuce) (®.1.0.)

3aaHue MPUHSLI ( )

(monmuce) (®.1.0.)



«CormacoBaHo» «YTBep)KI[aIO»

PykoBoauTenb MpakTUKK OT IPEAIPUITHS Hupexrop
Kpatomxkuna M.B.

(moanuce) D.UN.0

« » 202 « » 202

MII

KaneHnnapHo-TeMaTH4eCKHi IJ1aH
MIPOXOXKJICHUS YIEOHON TTPAKTUKH

IIM.01 JokyMeHTHPOBAHNE VIIPABJEHYECKON NeATEeJLHOCTH W OPraHu3anus

padoThLI C TOKYMEHTAMMU

OO6yuaronierocs
['pynmer KATI-26

[Tpodeccnn 46.01.03 Jlemonpon3BoIUTEIb

[Ipennpustue

CpoOK MpaKTUKH C o

PykoBoaHTENb IPAKTUKH OT KOJLIS/KA / /




[ CopaepxaHue TeM U BONPOCOB 3a7aHus Ha | Jlarta OtMeTKa 0 [Ipumeuanus
/1 MPaKTUKY BBITIOJTHEHUS BBIIIOJTHEHHUH
1.

2.
3.
4,
5.
6.
7.
8.
9.
10.
11.

-
N




XapaxkTepucTuka npodeccuoHaIbLHON AesITeJIbHOCTH, 00y4arouiei(ro)cs Bo
BpeMsl Y4eOHOH NPAKTUKH

®.1.0. obyuaronierocst
['pynna KAII-26, npodeccus 46.01.03 JlenonpousBoauTeib
npoxoawia(a) yueOnyio npaktuky IIM.01 JlokyMeHTHpOBaHUE

VIOPABJIEHYECKON AESITENbHOCTH M OpraHu3anus padoThl ¢ JOKYMEHTAMHU IIO
npodeccun 46.01.03 JIesonpou3BOaUTEND B .

3a  BpeMsl IPOXOXKIACHWSI  VUeOHOM MPAaKTUKHU  oOydaromas(ei)cs-
npakTrkanTk(a) mposBuia(a) cebsf  Kak  JTOOPOCOBECTHBIM, OTBETCTBEHHBIM,
MHHUIMATUBHLIA COTPYIHUK, CIIOCOOHBIM CaAMOCTOSITEILHO BBINOJHUTEL BbLJIAHHBIE
€MV 3aJIaHHsI M NOPYYEHHUS, a TaK)Ke OTIMYMIACK(s) TPYHAOIIOOMEM, CTapaHHEM M
yCEpPANEM B IPOBEICHUH IMPAKTHUECKUX 3aJaHUM, KOTOpbIE BCEr/ia MCHOIHSIINCH
J100pOCOBECTHO, CBOEBPEMEHHO U 0€3 JIONMOJIHUTEILHBIX IIPOBEPOK.

[IpakTrkaHnTK(a) moKa3aja(a) JOCTATOYHO BLICOKHI YPOBEHb TEOPETHYECKOU
M NPAKTHYECKOW  MOATOTOBIEHHOCTH B 00JaCTH  JIOKYMEHTHPOBAHHS
VIIPABJICHYECKON AESITEIHLHOCTA U OpraHu3auy paOoThI ¢ JOKYMEHTAMHU.

3aMedaHui 10 IPOX0KJACHUIO YUeOHOU IIPAKTUKU HET.
B nmepuon mpoxoxknaenus yueOHoM mpakthku  [IM.01 JIokyMeHTHpOBaHHE
VIOPABJIEHYECKON JIEATEILHOCTH W opranm3anus  paboThl ¢ JIOKYMEHTaMU
oOyuaromasi(uii)cs ocBomJI(a) CIENYIOIINE KOMIIETEHIIHMN:

IIpodeccruoHaabHble KOMIIETCHIIMH:

IIK 1.1. OcyI1eCTBIATE IPUEM, IEPBUUHYIO 00PAa00TKY M PETHUCTPALIHIO
MOCTYIAIOIIEH  KOPPECIOHAEHIMA B TOM _ YHCJIE€ € HCHOJIb30BAaHHUEM
ABTOMATH3HUPOBAHHBLIX CHCTEM.

IIK 1.2. IlepenaBaTh JOKYMEHTHI Ha MCHOJHEHHME B IIOAPA3ACICHUS C
YYETOM PE30JIIOIHMU PYKOBOAUTEICH OpraHu3aiim.

IIK 1.3. OcyIecTBIATE  KOHTPOJb  MCHOJHEHUS  JOKYMEHTOB B
OpraHu3allMy, B TOM YHCJIC C HCHOJH30BAHMEM aBTOMATU3HPOBAHHBIX CHUCTEM.

IIK 1.4. Bectu 0a3bl JaHHBIX JOKYMEHTOB OpraHM3allid M CHPABOYHO-
MH(GOPMAIMOHHYIO pa0OTy IO HUM.

IIK 1.5. OcyiiecTBIATE  00pabOTKY, PETUCTPALIMIO U OTHPABKY

UCXOMAIIEN JOKYMEHTAIMU _ajpecaraM, B TOM YHCJIE C WCIOJIb30BAHUEM
ABTOMATHU3UPOBAHHBIX CUCTEM.

IIK 1.6. OcCyILIECTBIATL _ COCTAaBICHHE WM OQOPMIIEHHE  CIYKEOHBIX
JIOKYMEHTOB Ha OCHOBE TpeOOBaHMIl COBPEMEHHBIX HOPMATHUBHBIX IIPABOBBIX
AKTOB.

OO0111e KOMIETEHIIUN

OK 01. BeiOupars crocoObl  pereHus  3aaady  npodecCuoHaAIbHOU
NIESATENTbHOCTHA IIPUMEHUTENBHO K PA3JIMYHBIM KOHTEKCTAM
OK 02. Mcnonp30BaTh COBPEMEHHBIE CPEACTBA MOWCKA, aHaIn3a |

WHTEPOPETANIMHA UHMOPMAIIMHU, U HHOOPMAIIMOHHBIE TEXHOJIOTUM JUIS BBIITOJIHEHUS
3a71a4 MpoheCCHOHAITBHOM IEITENHbHOCTH




OK 03. [ImanupoBaTh U pPEATN30BLIBATD coOCTBEHHOE
npoheCCUOHATILHOE M JIMYHOCTHOE  Pa3BUTHE,  NPEANPUHUMATEILCKYIO
NESITENLHOCTD B IPOGhECCUOHAILHON cdepe, UCIOIL30BATh 3HAHUS 10 OPABOBOH U
(hMHAHCOBOM I'PaMOTHOCTH B PA3JIMUHBIX JKU3HECHHBIX CUTYAIIUIX

OK 04. Db bhEeKTUBHO B3aUMOIEHCTBOBATH, U Pa00TATh B KOJUIEKTUBE U
KOMaHJIE
OK 05. OcCVHIECTBISITh YCTHYIO U MNHUCHMEHHYVID KOMMYHHUKAILIAIO Ha

rOCyJIapCTBEHHOM _si3bIke Poccuiickori  Penepand ¢ y4eTOM 0COOEHHOCTEN
COIIMAJIBbHOI0 M KYJHTYPHOI'O KOHTEKCTA

OK 09. [Tonp3oBaThesd  OpodecCHOHAIbHOM  JIOKYMEHTAI[MEH  Ha
roCyJIapCTBEHHOM M MHOCTPAHHOM SI3bIKax

PykoBonuTenb NpakTUKU OT NPEINPUAATUS / /
M.IL.

PykoBoauTeNnb MpakTUKKU OT KOJIJIEKa / /




JIMYHASA KAPTOYKA UHCTPYKTAXKA
1o 0e30MaCHBIM MeT0AaM padoThl, y4eOHOIl CAHUTAPUN
U POTHBOINOKAPHOH 0e30nmacHOCTH 00y4yariei(ro)cs

®.1.0 obyuaroniero(ei)ca-npakTUuKaHTa

1. NHcTpyKTaK Ha padouem MecTe MPOBEJICH

(HaumenoBaHue NPeONnPUIMUsL, YUPEAHCOeHUs], OP2AHU3AYUL)

HucTpykTax nposen(a)

(@.H.0. tuya npooousuie2o UHCMPYKmMaic)

ITonmuce Jata 202 r.

NHcTpykTax noayuuii(a) u ycBoui(a)

[Moamuch Jarta 202 T.

2. Pa3penienue Ha J0MYCK K padore

Pa3permieno 1onycTuTh K CaMOCTOATENHLHON padoTe 00yUaromerocs

o podeccun 46.01.03 J/lenonpon3BoauTe b

PyxkoBoaurtenanb

MLIL.



ATTECTAMOHHBIN JIUCT
IIM.01 JokyMeHTHPOBAHNE VIIPABJEHYECKON NeATEeJILHOCTH W OPraHu3anus
pad0THI C TOKYMEHTAMHA

1. ®.1.0. obyuaromiero(eit)cs , pynma KJI1-26
npodeccust 46.01.03 Jlenonpou3BoauTeIb

2. MecTo npoX0XKICHUS TPAKTUKH
3. Cpoku MpOXOKACHUS MPAKTUKHU: C 1o
4. Buasl u 00beM paboT, BEIOJIHEHHBIE 00y4Jarome(ro)ics BO BpeMs MPaKTUKH:
Bo Bpems mpoxoxnaenuss yudeOHo#l mpaktuku [IM.01 JlokyMeHTHpOBaHUE
YIPABJICHUYECKOW JIEATeIbHOCTH U OpraHu3aIus paboThl ¢ TOKYMEHTaMU
OO0yuaromum(eit)csa-pakTUKAaHTOM(KOM) ObUTH BBITIONHEHBI CIEAYIONINE BUIBI
pabor:

5. KadecTBO BBITIOTHEHUS PabOT:

Bce 3a/1aHUS u paboTHI, BbIJITaHHBIE oOyuarotei(my)
CsSi HA MOMEHT NPOXOXKJEHUS MPAKTUKU, BBHITIOJHEHBI B IMOJHOM OOBEME U C
XOPOIIIUM Ka4€CTBOM.

B nepuon noxoxaeHus npaktuku yueOnou npaktuku [IM.01 JlIokyMeHTHpOBaHUE
YOPABJICHUYECKOW JCATEIbHOCTA W OpTraHM3alius padoThl C JIOKYMEHTaMH,
oOyyaromum(eit)csi 0CBOEHbI NPO(PECCUOHATBLHBIE KOMIIETEHIUH

I[IK 1.1. OcyuiecTBasATh OpUEM, MEPBUUYHYI0 OOpaOOTKY M PETHCTPALUIO
MOCTYMHAIOMIe  KOPPECHOHJEHIMM B TOM  YHCJIE€ C  HCIOJIb30BAaHUEM
aBTOMATU3UPOBAHHBIX CUCTEM.

IIK 1.2. IlepenaBatb JOKYMEHTBI Ha HCIIOJHEHHWE B TMOAPA3JACICHUS C
Y4E€TOM PE30JIIOIUU PYKOBOIUTENEH OpraHu3auu.

IIK 1.3. OcymectBisiTb ~ KOHTPOJIb  HUCIOJHEHUA  JIOKYMEHTOB B
OpraHu3alliy, B TOM YHCJIE C UCII0JIb30BAaHUEM aBTOMATU3UPOBAHHBIX CUCTEM.

[IK 1.4. Bectn 06a3bl JaHHBIX JIOKYMEHTOB OpTraHM3alldd M CIPABOYHO-
UH(OPMAIMOHHYIO pabOTy MO HUM.

[1IK 1.5. OcymecTBisiTh 00pabOTKy, PETUCTPAIIUIO U OTIPABKY HCXOMISIICH
JIOKYMEHTAIUU aJipecaTtaM, B TOM YKCIIE C UCIOJIb30BAHUEM aBTOMATU3UPOBAHHBIX
CUCTEM.

[IK 1.6. OcymecTBisTh  cocTaBieHuEe ¢ OGOPMIICHHUE  CIIYKEOHBIX
JIOKyMEHTOB Ha OCHOBE TpeOOBaHUN COBPEMEHHBIX HOPMATHUBHBIX IPABOBBIX
aKTOB.




6.YpoBeHb OCBOCHUS MPO(HECCHOHAIBHBIX KOMIIETESHITHMA

PesynbTaTel (OCBOCHHEIE

OCHOBHBIE [TOKA3aTEIN OLICHKU

KauecTBO 11 BUABI

YpoBeHb OCBOEHUS

npodeccuoHaIbHbBIE pe3ynbTara BBITIOJTHEHHBIX Pa0doOT B KOMIIETEHIUH
KOMHCTCHL{I/II/I) COOTBETCTBHHU C TEXHOJIOTHEH
U (unm) TpeOOoBaHISIMU
OpraHu3aluy, B KOTOPOH -
[IPOXOJUJIA IIPAKTUKA o i
KU
K 1.1. 'YMeeT oCyUIECTBISITh IPUEM, Pa0oTHI BEITIOTHATE B
OCyIIECTBIISTH IIPHUEM, MepBUYHYIO 00pabOTKy U COOTBETCTBHH C
NepBUYHYI0 00pabOTKy U [PETUCTPAILIMIO TIOCTYIAOIICH TEXHOJOTHYECKIUMU
[PETUCTPALMIO IOCTYHAOLIEH  [KOPPECIOHAEHIIMY B TOM YHCJIE C  [TPeOOBAHUSIMHU
KOPPECIIOHICHIIMY B TOM YMCJIE UCIIOJIb30BAHUEM [IM 01
C MCIIOJIb30BaHUEM ABTOMATHU3UPOBAHHBIX CUCTEM
ABTOMATH3UPOBAHHBIX CUCTEM
IK 1.2. 'YMeer mepemaBaTh JOKYMEHTHI Ha |PaOOTHI BRITOTHUTH B
[lepenaBaTh TOKYMEHTHI Ha WCTIONIHEHHE B TO/IPa3IeIeHUs C COOTBETCTBHH C
MCTIONIHEHHE B TIOAPA3/CICHUS [YUETOM PE30JIOLNH PYKOBOAUTENEH [TeXHOIOTHYECKHIMU
C Y4ETOM PE30ITIOIIH OpTaHu3aInuu TpeOOBaHUSIMU
YKOBOJHUTEIICH OpraHu3aIiu M. 01
IK 1.3. 'YMeeT OCyIIECTBIATh KOHTPONb  [PaOOTHI BHIIOIHUTE B
OcCyIecTBISATh KOHTPOIb WCTIOJNIHEHHS JJOKYyMEHTOB B COOTBETCTBHH C
MCTIOJTHEHHSI JOKYMEHTOB B OpTaHU3alry, B TOM YHUCIE C TEXHOJOTHYECKHUMU
OpTraHU3ally, B TOM YUCJIE C  |[CIOJIb30BaHHEM TpeOOBaHUSIMU
HCIIOJIb30BaHNEM ABTOMAaTU3MPOBAHHBIX CHCTEM [1M. 01
ABTOMATH3UPOBAHHBIX CUCTEM
I1K 1.4. 'VYMmeer BectH 0a3bl JaHHBIX PaGoTHI BEIIIOIHNATE B
BecTu 6a3bl naHHBIX NOKYMEHTOB OpPTaHU3aLuy U COOTBETCTBHH C
OKYMEHTOB OpTaHH3alUd U |CIIPaBOYHO-MH(POPMAIIHOHHYIO TEXHOJOTHYECKHUMU
CIpaBOYHO-MH(OPMALMOHHYIO [paboTy MO HUM TpeOOBaHUSIMU
a00Ty 110 HUM M. 01

IK 1.5. 'YMeeT ocymiecTBIsATh 00paboTKy, |[PaOOTHI BHITTOIHUTH B
Ocy1iecTBIsATH 00paboOTKY, [PETUCTPALIMIO M OTIIPABKY COOTBETCTBHH C
[PETUCTPALIMIO U OTIIPABKY MCXOISICH TOKYMEHTAIN TEXHOJIOTHYECKIMU
HCXOISIIEH TOKYMEHTAIMH azpecaTaM, B TOM YHCIE C TpeOOBaHMSIMU
aJ[pecaTaM, B TOM YHUCJIE C MCIOJIb30BAaHUEM [1IM. 01
HCIOIb30BaHHEM ABTOMATHU3UPOBAHHBIX CUCTEM
ABTOMATH3UPOBAHHBIX CUCTEM
IK 1.6. 'YMeeT oOcCyIecTBIATh COCTaBIeHHEPa00ThHI BEITTOJHUTD B
OCyIIECTBIISATH COCTaBJIEHHE U |1 OHOPMIIEHHE CITy>KEOHBIX COOTBETCTBHH C
odopmitenue ciryxeOHbIX NOKYMEHTOB Ha OCHOBE TPEeOOBaHHH [TEXHOJIOTMIECKUMHU
TOKYMEHTOB Ha OCHOBE COBPEMEHHBIX HOPMAaTHBHBIX TpeOOBaHUSIMU
TpeOOBaHMH COBpPEMEHHBIX [IPaBOBBIX AKTOB M. 01
HOPMAaTUBHBIX TPABOBBIX aKTOB

PYKOBO,Z[I/ITCHI) IMPAKTUKH OT

opranuzanuu (IpearnpusITHs) / /

M.IL

PykoBOoAUTENb MPAKTHKHU OT KOJUIEIKA / /




