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PaGodas mporpamMma mpou3BOACTBEHHON MPAKTUKHU MO MPOGECCHOHAUTBHOMY
vonymo [IM 01, [lokyMeHTHpOBaHHE YIPABJICHYECKON JESTENbHOCTH, W
opraHu3auus padoTbl C JOKYMEHTaMHu pa3paboTaHa Ha ocHoBe denepanbHOro
rocyJIJapCTBEHHOTO o0Opa3zoBaTenbHOro cranjaapta (nanee — ®I'OC) mo npodeccun
CpEIHEro npo(eccuoHanbHOTO oOpa3zoBaHUs (manee — CIIO)
46.01.03  Jlemonmpou3BOAUTENb, YTBEPKICHHOIO TMpUKazoM MuUHHUCTEpCTBA
oOpazoBanusa u Hayku Poccum Ne857 ot 14.11.2023, 3apeructpupoBaHHOrO B
Munrocte Poccum 15.12.2023 No 76432

Opranuzanus-pazpaboTyuK:

ABTOHOMHAasI HEKOMMEpYECKas opraHu3aIis npodhecCuoHAILHOTO 00pa30BaHUs
«Komnemxk nanoBaruii «IIpodeccuonan" (AHO I1O «Kommemx nHHOBaIMit
«[Ipodeccronan»)



1. OBIIASI XAPAKTEPUCTUKA PABOYEW ITPOT'PAMMBI

IMPON3BOJCTBEHHOM MPAKTUKH B ®OPME
IMPAKTHYECKOM MOJATOTOBKHA

Pabouas mporpamma NpOM3BOJACTBEHHOW NpPaKTUKH B (opMe MNpaKTHUECKOU
MOJTOTOBKM  SIBJISIETCS  COCTaBHOM  YacThbl0O  OCHOBHOW  MpodeccroHaIbHOM
oOpa3oBaTeIbHOM MporpaMMbl  cpeAHero mnpodecCUOHANBHOTO 00pa3oBaHUs B
cootBercTBHH ¢ PI'OC CIIO no npodeccun 46.01.03
— HenonpousBogutens. [lpu peanuzanuu MpoW3BOJICTBEHHONW TMPAKTHKU B Gopme
NPaKTUYECKOM  TMOJATOTOBKM  OpraHusyemass  oOpa3oBaTeibHasi  JAESTENIbHOCTb
OCyIIecTBIseTCs B opMe MIPAKTHUECKOM MOATOTOBKH.

[IpakTryeckasi MOArOTOBKA - (pOpMa OpraHU3alMKd 00pPa30BaTEIbHON NEATEIbHOCTH

IPU OCBOEHUHM 00Pa30BaTEIBLHON MPOrpaMMbl B YCIOBUSX BBIMOJIHEHUSI 00y4YarONUMUCS
OTpeJIeICHHBIX BUI0B pa0O0T, CBSI3aHHBIX C Oyaymieil mpoecCuoHaNbHOM 1eITeTbHOCTHIO
Y HampaBIICHHBIX HA (OPMUPOBAHUE, 3aKPEIUVICHUE, PA3BUTHE MPAKTUYECKUX HABBIKOB U
KOMITETEHIIUMN 110 TPO(HITI0 COOTBETCTBYIOMIEH 00pa30BaTENbHOMN MPOrPaMMBbI.
IIpakTHueckass MOArOTOBKAa MNPH IPOBEACHUHW NPAKTHKHA OPraHU3YETCS IIyTEM
HETMOCPEJICTBEHHOTO BBIMIOJIHEHUSI OOY4YalOIIMMUCS  OMPEIENIEHHBIX BHUJOB pador,

CBSI3aHHBIX ¢ OyAylIel MpoQecCHOHANbHON 1EATENbHOCTBIO.

1.1. IIM 01. ToxymMmeHTUPOBaHUE YIIPABICHUYECKOM AESATEIBHOCTA U OpraHU3aIus
IpodeccHonaabHbIii paboThI C TOKYMEHTAMH.

MOAYJ/Ib, B pAMKAaX
KOTOPOT0 NPOBOIUTCS
NPaKTHKA

1.2. Buaxg m By npakTHKuU: TPOU3BOICTBEHHAS MPAKTHKA B (popMe MpakTHUEeCKON
crocoo MTOATOTOBKHU

NpoBeeHusI Cnoco0 npoBeeHrs MPAKTUKNA: KOHIEHTPUPOBAHHAS.

NPON3BOICTBEHH
Oifi MpaKkTUKU B
dpopme
NPaKTHYECKOMI
NMOATOTOBKH




1.3. Hean

dbopmupoBanre y  oOydaromierocs  oOmmx

NMPOU3BOJCTBEHH KOMIIETeHIIN, TPHUOOpETEHNE PAKTHUECKOTO OIbITa

Ofi NpPaKTHKH B

popme

NMPAKTHYECKOM

MOJATOTOBKM:

1.4. 3apaun - 3aKpeTICHUE U COBEPIICHCTBOBAHUE TPHOOPETEHHBIX B MIPOIIECCE

NPOU3BOJACTBEHH 00yueHHATPo(heCcCHOHANBHBIX YMEHUH, 00yUJaloMIMXCst 0 N3y4aeMon

OliMPaKTUKHU B npodeccuu;

¢popme - Pa3BHUTHE OIBITA JOKYMECHTHPOBAHUS W OPTAHU3AIIMOHHOM

NMPaAKTHYECKOi 00pabOTKUJOKYMEHTOB KaHIIEISAPUH (apXHBa);

MOATOTOBKM: - obecrieueHre 000CHOBAHHOM MOCIEA0BATEIHLHOCTH (POPMUPOBAHUS
yoOy4aroluxcsi CHCTEMbl YMEHHM, 1IETI0CTHON PO ecCHOHaNbHOM
JESTENIbHOCTH U MIPAKTUYECKOTO OTbITa B COOTBETCTBHH C
tpeboBanusmu GI'OC CIIO no u3bpannoii mpodeccum;
- OCBOCHHE COBPEMEHHBIX TPOU3BOACTBEHHBIX MTPOLIECCOB, TEXHOJIOTHIA;
- amanTainus 00y4armuxcsi K KOHKPETHBIM YCIOBUSM
JeSTeIbHOCTHOPTaHNU3alUi Pa3IMUHbIX OPraHU3allMOHHO-
IIPaBOBBIX (popM;
- pa3BUTHE OOIIKX U MPOo(decCHOHATbHBIX KOMIETCHIIUH.

1.5.Mecto [Ipou3BoacTBEHHAs NMpaKTHKa IpoBoauTcs Ha 1 kypee B 1,2

NMPOU3BOACTBEHHOI ceMecTpax 1mo o9Hou popme oOydeHHs

NPaKTHKH B popme

NMPAKTHYECKOMI

MOATOTOBKHM B
CTPYKTYPEOCHOBHO
i

o0pa3oBaTe/IbHOI
NMPOrpaMmbl
CpeHero
npogeccuoHAJIbHOT
0

00pa3oBaHus

1.6.00bem
NPOU3BOACTBEHH
OMNPaKTHKHU B
popme
NPaKTHYeCKOM
NOATOTOBKH B
HeJeJIsIX

1o oyHoi popme oOydeHus — 5 Heenpb

U IpO(eCCHOHANIBHBIX




1.7. Mlnanupyembie pe3yabTaThl IPOU3BOACTBEHHOH NPAKTHKH B (pOpPMe NPAKTHYECKOHIIOATOTOBKH,
COOTHECEHHbIE ¢ INIAHUPYEMBbIMH Pe3y/1bTaTAMH 0CBOCHHs 00pa30BaTeIbHOIM
NMPOrpaMMbl — KOMIIEeTeHIMAMH

K pa3JIMYHbIM KOHTCKCTaM

KOHTEKCT, B KOTOPOM
MIPUXOIUTCS paboTaTh
U )KUTh OCHOBHBIC
HUCTOYHUKHU
nHPOPMALIUH U
PECYPCHI JJIS peIIeHHUs
3aja4 ¥ mpodIeM B
podeCcCHOHATEHOM
W/WIH COLHAIIBHOM
KOHTEKCTE
AITOPUTMBI
BBITIOJTHEHHS padoT B
po(eCcCUOHATBHOMN U
CMEKHBIX 00JIacTsIX
METOIBI PabOTHI B
pohecCHOHAIbHOMN U
CMEKHBIX cepax
CTPYKTYpy TUTaHA TS
peleHus 3a1a4y
HOPSIIOK OIICHKU
PE3yIIbTaTOB pPeIIeHUs
3a71a4
poeCCUOHAIBHOM
JeSITETBHOCTH
Ymern:
pacro3HaBath 3a/1a9y
u/vnm npoodiemy

B IPpOQeCCHOHATEHOM
W/WJIH CONMATFHOM
KOHTEKCTE
aHAJIM3UPOBATH 33719y
n/nim npobiemy u
BBIJICNIATH €€
COCTaBHBIC YaCTH
OTIPEECIATh STAIBI
peleHus 3a1aun
BBISIBJISTH U

3¢ (heKTUBHO HCKATh

MPaKTUYECKUX 3aJaHuM.
OKcrepTHRIAHAIN3
3anucei BAHEBHUKE
MpaKkTUKaHTA.

ILnanupyembie MeTtoas!
pe3yJIbTaThI 0CBOCHHSA IInanupyemsbie
o0pa3oBaTeJibHOI pe3yJabTaThbl
NMPOrpamMMsl o0y4eHus Mpu
(xomneTenun), TIPOXOAICHIN TeKylero KOHTpPoJs NMPOMeKYTOYHOM
(popmupyemsnie B paMKax NPOU3BOACTBEHHOM aTTecTALMN
NPOU3BOACTBEHHOM NPaKTHKH B (popme
NPaKTHKH B popMme NPAKTUYECKOM
NPAKTHYECKOM NMOAr0TOBKHU
NMOAT0TOBKH
OK 1. Crynent, npomenmuii | Hemocpencrsennoe Ananus
Bri6upats criocoObl MIPaKTHKY OyJAeT: HabmroneHne c(OpMHUPOBAHHBIX
peleHus 3aaa4d 3HaThb: PYKOBOIMTEIEM NPAKTUKN | PYKOBOIUTENIEM
podecCHOoHaTBEHOM aKTyaJIbHbIN 0TOOpa30BaTEIHLHOM MPaKTUKHU OT
JIeSITENIbHOCTH mpo¢eCCHOHANBHBIA | OpraHU3aluy 3a Opranuzanuu u
MIPUMEHUTENBHO COLMaNIbHBII BBINIOJTHEHUEM CTYJEHTOM | PyKOBOJIUTENEM

MIPAKTHKH OT KOJIJIeIKa
aTTECTAI[MOHHOTO JIUCTA,
COJIEpIKAIIETO CBEACHUS
00 ypOBHE OCBOEHUS
obyJarormmmMcs
po(heCcCUOHATBHBIX
KOMIICTCHITUHA, W
XapaKTepUCTUKH Ha
00y4aroIIerocsno
OCBOCHUIO OOIIUX U
PO eCCHOHATTEHBIX
KOMIIETEHIIMI B TIEpUO
MIPOXOXKJICHUS TTPAKTHKH;
AHanu3 oT4eTarnno
pe3ynbTaTam
MIPOXOXKICHHUS TPAKTHKH;
AHanu3 THEBHUKA U
MPUIOKEHUH K
JTHCBHHUKY ITOITPAKTHKE;
AHanu3 pe3ynbTaToB
3aIUTHl OTYETAIIO
MIPaKTHKE W OTBETOB Ha
BOTIPOCHI TIPOXOXKICHHUS
MIPaKTHKH.




nHpOpMAaIHIO,
HEOOXOIMMYIO ISt
peleHus 3a1aun
1/Wn IpooIIeMBbl
COCTaBJIAThH IIaH
JEUCTBHUS
OTIpeNIeNIsATh
He0OXOIUMBIE
pecypcsl

BJIQJICTh aKTYaJIbHBIMHU
METOJIaMHU pa0OThI

B PO eCCHOHATTEHOMN
¥ CMEXHBIX chepax
pean30BLIBATh
COCTaBJICHHBIH IJIaH
OIICHUBATH PE3yJIbTAT
1 TIOCJIC/ICTBUS CBOMX
NEUCTBUI
(caMOCTOSATENBHO WITH
C TIOMOIIIBIO
HacTaBHHUKA)

OK 2.

Hcnonb30BaTh COBPEMEHHBIC
Cpe/IcTBa MOUCKA, aHAIH3a

W MHTEPIpETauu
nHpOpMaIUH, U
nH()OpMaITHOHHBIC
TEXHOJIOTHH JJIS
BBITIOJTHEHHUS 33/1a4
npodecCHOHATEHOM
JIeSITEIIbHOCTH

CryneHT, npoeamii
MIPaKTUKY OyAeT:
3HaTh:
HOMEHKJIaTypa
MH(OPMAITMOHHBIX
HCTOYHHUKOB,
MIPUMEHSIEMBIX B
poeccuoHaTbHON
JeSTeLHOCTH
MIPUEMBbI
CTPYKTYPUPOBAHUS
nHpOpPMAITUH
dhopmar odopmireHUS
PE3yJIbTAaTOB MOUCKA
nHpOpMaIuy,
COBpEMEHHBIE
CpEeICTBa H
yCTpOMCTBa
nH(OpMaTU3AIUU
MTOPSIJIOK MX
MIPUMEHEHUS U
MIPOrpaMMHOE
o0ecrieyeHue B
rpoeccuoHaIbHON
JESITEILHOCTH B TOM
qucie ¢
HCTIONTb30BaHHEM
IM(POBBIX CPEJICTB.
YmMmern:
OTIPENIENATh 3a7aul
IUTS TIOWICKa
nHpOpMAIHN
OTIPENIENATh
HEe0OXOIUMBIE
HCTOYHUKH
uHpOpMaIMU

Henocpencrennoe
HaOIIroJeHUE
PYKOBOJMTEJIEM MPAKTHKU
0T00pa3oBaTeIbLHON
OpraHW3aIny 32
BBITIOJTHEHHEM CTYICHTOM
MPaKTUYECKUX 3aJaHUM.
OKcIiepTHRIAHAIN3
3amnucell BAHCBHUKE
MpaKkTUKaHTA.

Ananus
c(hOopMUPOBAHHBIX
PYKOBOAMTEIEM
MIPAKTUKH OT
OpraHu3anuu u
PYKOBOAHTEIEM
MIPAKTUKU OT KOJIIEeIKA
aTTECTAIMOHHOTO JIUCTA,
COJIEpIKaIIero CBEACHNUS
00 ypoBHE OCBOCHHS
00yJaronmMcst
po(ecCUOHATBHBIX
KOMITETEHITUH, U
XapaKTePUCTUKH Ha
oOyuJaromierocs 1o
OCBOGHUIO OOIIUX U
po(heCcCUOHATBHBIX
KOMIETEHLINI B IEPUOL
MIPOXOXICHHUS TTPAKTHKH;
AHanus oT4eTa 1o
pe3yabTaTam
MIPOXOXICHUS TTPAKTHKH;
AHanu3 THEBHUKA U
MIPIJIO’KEHUH K THEBHUKY
TIOTTPAKTHKE;

AHanu3 pe3ynbpTaToB
3alUThl OTYETA 110
MIPAKTUKE W OTBETOB Ha
BOIPOCHI IPOXOKICHHUS
[IPAKTHKH.




IUIAHUPOBATH MPOLIECC
ITOVCKa
CTPYKTYPHPOBATh
MOTy4aeMyI0
“H(POPMAIIHIO;
BBIJIENATH HanboJee
3HAYMMOE B [IEpeyHe
rH(pOpMAIHH;
OIIEHUBATh
MPaKTHYECKYIO
3HAYNMOCTD
pe3yIbTATOB MTOVCKA;
0pOPMITSITH
pe3yJIbTaThI IOUCKA,
MIPUMEHSTh CPEJICTBA
MH(pOPMAIMOHHBIX
TEXHOJIOTUH IS
petreHust
po¢eCCUOHATBHBIX
3ajady;

HCTOJIH30BATh
COBPEMEHHOE
MIPOTrpaMMHOE
obecrieueHne
WCIOJIb30BATh
pasnudHble TH(POBBIC
Cpe/CTBa YIS PEIICHUS

po(heCCHOHATEHBIX

3a1a4
OK 3. Crynent, npomenmuii | HemocpencTsennoe Ananms
[InanupoBats MIPAKTUKY OyeT: HaOII0ICHIE c(hOpMUPOBAHHBIX
Y peajn30BhIBATh 3HaTh: PYKOBOAMTEIEM PYKOBOAMTEIEM
coOCTBEHHOE METO/IbI aHAITN3a, MPAKTUKH OT MIPAKTUKH OT
npogecCHOHATBHOE KOHTPOJIA o0pa3oBarenbHOI OpraHu3zanum u
Y JINYHOCTHOE Pa3BUTHE, Y OLICHKH OpraHW3allny 32 PYKOBOAHTEIEM
NPEANPUHAMATENBCKYIO cOOCTBEHHOH BBITIOJTHCHUEM MPaKTUKU OT KOJUIeIKa
JESITETBHOCTh JesITeTbHOCTH. CTYACHTOM NPAKTUIECKHX aTTECTALlMOHHOT'O JINCTA,
B IIpodeCCHOHANTLHOM chepe, | YMeTh: 3a7aHuM. COJIEPIKAIlleTO CBEICHUS
WCTIONB30BaTh 3HAHUSA 110 OIIPEIETIAT OKCIIepTHBIN aHaN3 00 ypOBHE OCBOEHUS
MPaBOBO# U (PMHAHCOBOA AKTyaJIbHOCTb 3amuceil B THCBHUKE 00yYaroIIMCSI
IPaMOTHOCTH HOPMaTHBHO-TIPABOBON | NPAKTHKAHTA. po¢eCcCHOHANBHBIX

B pa3JINYHbIX ) XU3HCHHBIX
CUTyalusax

JOKYMEHTAINH B
npodeCCUuOHATBHON
JeATENbHOCTH
PUMEHSTH
COBPEMEHHYIO
Hay4HYIO
npo(heCcCHOHATBHYIO
TEPMUHOJIOTHIO
OIIPENENATh U
BBICTPaNBaTh
TPaeKTOPUU
npodeccruoHaIbHOrO
pa3BUTHSA U
caMo00pa3oBaHus
BBIABJIATDH

KOMIICTCHITUH, H
XapaKTEPUCTUKHN Ha
00y4aroIIerocso
OCBOCHHIO OOIIMX U
poheCcCUOHATBHBIX
KOMIETEHIINI B IEpUOJ
MIPOXOXICHUS TTPAKTHKH;
Awnanm3 oTyeramno
pe3yabTaTam
MIPOXOXKJICHHUS TTPAKTHKH;
ABanu3 THEBHUKA U
MPUITOKEHUHN K
JTHCBHUKY IOIPAKTHKE;
AHanu3 pe3ybTaToB
3aIIATHI OTYETAIIO
MIPAKTHKE ¥ OTBETOB Ha




JOCTOMHCTBA U
HEJIOCTaTKU
KOMMEPUYECKOU naeun
MPE3eHTOBATh HICH
OTKPBITHS
COOCTBEHHOTO JIeTia B
poheCCHOHATEHON
JeATeNbHOCTH;
oopMIITh OM3HEC-
IUIaH PacCUYUTHIBAT
pasMepbl BBIILIAT 110
MPOIICHTHBIM CTaBKaM
KPEIUTOBaAHUS
OIIPEICTISTh
WHBECTUIIMOHHYIO
MIPUBJIEKATENLHOCTh
KOMMEPUYECKUX UJIEH B
paMkax
npodeCCUuOHATBHON
JeATEIEHOCTH
MIpe3eHTOBaTh On3Hec-
HJICI0 OTIPEJICIIATH
HUCTOYHUKH
($huHaHCHpOBaHHMS

BOIIPOCHI IIPOXOKICHUS
MIPaKTUKH

OK 04.

OddexTrBHO
B3alMOJICHCTBOBATh

1 paboTaTh

B KOJUIEKTUBE U KOMAaH/IE

CryneHT, npoleamii
MIPaKTHKY OyIeT:
3HaTh:
MICUXOJIOTHYECKHE
OCHOBBI J€SITEIIbHOCTH
KOJUICKTHBA,
TICUXOJIOTHYECKHE
0COOEHHOCTH
JUYHOCTHU

OCHOBBI ITPOEKTHOM
JeATEIBHOCTH
Ymersn:
OpraHU30BbLIBAThH
paboTy KOJUIEKTHUBA

1 KOMaH/IbI
B3aMMOJENCTBOBATH C
KOJUICTaMH,
PYKOBOJACTBOM,
KJIIMEHTaMHU B X0JI€
poeCCUOHAIBHOM
JIeSATEeIFHOCTH

HenocpencrBennoe
HaOJII0IeHuE
PYKOBOAMTEIEM
MIPaKTUKHU OT
o0Opa3oBarenpHOI
OpraHu3alny 3a
BBIITIOJIHCHUEM
CTYJEHTOM MPaKTHYECKUX
3aJIaHMAIM.
OKcIiepTHRIAHAIN3
3aIKCcel B JHEBHUKE
MpaKkTUKaHTA.

Ananus
chOpMUPOBAHHBIX
Ananus
c(hOopMUPOBAHHBIX
PYKOBOAHTEIEM
MIPAKTUKH OT
Opranuzanuu u
PYKOBOAHTEIEM
MIPaKTHKH OT KOJIJIeIKa
aTTECTAIMOHHOTO JIUCTA,
COJIEpIKAIIETO CBEACHUS
00 ypoBHE OCBOCHHS
oOyJarormmmMcs
po(ecCUOHATBHBIX
KOMIIETCHITUHA, W
XapaKTePUCTUKH Ha
00y4aroIIerocsno
OCBOGHUIO OOIUX U
po(ecCUOHATBHBIX
KOMIETEHLIMI B IEpUOL
MIPOXOXKJICHHUS TTPAKTHKH;
AHanuz oT4erano
pe3ynbTaTam
MIPOXOXKJICHUS TIPAKTHKH;
AHanu3 THEBHUKA U
MPUITOKEHUHN K
JTHCBHUKY IOIPAKTHKE;
AHanu3 pe3ynbpTaToB
3aIUTHl OTYETAIIO
MIPaKTUKE ¥ OTBETOB Ha
BOIPOCHI IPOXOXKICHHS
MIPAKTHKU




OK 05. Crygnent, npomenmuii | Hemocpenctsennoe AHanu3
OCymIeCTBIATh YCTHYIO MPaKTUKY OyIeT: HaOIIoZICHIC chopMHIpPOBaHHBIX
Y TICHbMEHHYO 3HaThb: PYKOBOAMTEIEM PYKOBOAMTEIEM
KOMMYHUKAIIUIO 0COOCHHOCTH MIPAKTUKHU OT MIPAKTUKH OT
Ha TOCYJapCTBEHHOM SI3bIKE | COLMANBHOTO U 00pazoBaTeIbHOM Opranuszanuu u
Poccuiickoii @enepannu ¢ KyJIBTYPHOTO OpTaHu3alNH 3a PYKOBOIUTEIEM
YYETOM 0COOCHHOCTEH KOHTEKCTa; BBITIOJTHEHUEM MIPaKTHKHU OT KOJIJIeIKa
COIHMATIBLHOTO rpaBuiia opOpPMIIEHUS | CTYACHTOM MPAKTHYECKUX aTTECTAI[MOHHOTO JIUCTA,
1 KyJIbTypPHOTO KOHTEKCTa JIOKYMEHTOB 3aJTaHMH. COJIEpIKaIIero CBEACHUS
U TIOCTPOCHMS YCTHBIX | OKCHEepTHHIHaHAIN3 00 ypOBHE OCBOCHHUS
cooOrIeHui 3aI1CEN B JHEBHUKE o0yyJarommmest
YmeTh: MIPaKTHKAHTA. po(ecCHOHATBHBIX
TPaMOTHO HM3J1araTh KOMIIETeHIINN, U
CBOM MBICITH XapaKTePUCTUKH Ha
1 0hOpMIIATH 00y4aromerocsIo
JIOKYMEHTBI TI0 OCBOEHHIO O0IMHUX U
npodecCuoHATEHON poeCcCHOHANBHBIX
TEMaTHKe Ha KOMIIETSHIIUN B TIEPHO]T
rOCy/1apCTBEHHOM MIPOXOXICHUS TTPAKTHKH;
A3BIKE, MPOABJIATH Awnanus oT4yeramno
TOJIEPAHTHOCTD B pe3ynbTaTam
pabodeM KOJIEKTUBE MIPOXOXICHUS TTPAKTHKH;
AHanu3 THEeBHUKA U
MPUIIOKEHUH K
JHEBHUKY IIOIIPAKTUKE;
AHanu3 pe3ynbTaToB
3aIUTHl OTYETAIIO
MPaKTUKE W OTBETOB Ha
BOIIPOCHI IPOXOXKIAEHUS
MIPAKTHKHU
OK 06. Crynent, npomeamuii | HemocpencTsennoe AHanmmn3
[IposiBRsTH rpaskIaHCKO- MPaKTUKY OyJeT: HabmroeHNE c(OpMHUPOBAHHBIX
MaTPUOTHUYECKYIO MO3ULUIO, | 3HATH: PYKOBOAMTEIEM PYKOBOAMTEIEM
JAEMOHCTPUPOBATH CYIIHOCTH MPAKTHUKA OT IIPAKTHUKH OT
OCO3HaHHOE NOBEJCHUE IPAKIAHCKO- o0pa3oBaTenbHOI Opranuzanuu u
Ha OCHOBE TPaIUITHIOHHBIX MATPUOTHYECKOM OpraHW3aIny 3a PYKOBOAMTEIEM
o0I1edenoBeYecKux TTO3UITUH, BBITIOJTHEHHEM MIPAKTHKHU OT KOJIJIeIKa
LIEHHOCTEH, B TOM YHCIIe 00I1IeYeTI0BEYeCKUX CTYJICHTOM MPaKTHYECKUX aTTECTAI[HOHHOTO JIUCTA,
C YYETOM TapMOHH3ALNU LIEHHOCTEMN 3aJaHuM. COJEPIKALLEr0 CBEICHUS
MEXHAIMOHAIBHBIX 3HAYUMOCTh OKcIiepTHRIAHAIIN3 00 ypOBHE OCBOEHUS
1 MEXPEINTHO3HBIX poeccnoHaIbHON 3amucel B THEBHUKE 00yJaronIMcst
OTHOHIGHHﬁ, IIPUMCHSTDH JACATCIBbHOCTHU 110 MNpaKTHUKaHTa. HpO(i)CCCI/IOHaJ'H)HI)IX
CTaHapThHI npodeccun KOMIIETEHIIUH, U
AHTHUKOPPYIIIHOHHOTO CTaHapTHI XapaKTepUCTUKH Ha
MOBEICHUS AHTUKOPPYIIIHOHHOTO 00y4aroIerocsIo
MIOBEICHUS U OCBOCHHUIO OOIIUX U
MOCIIEACTBHSA €r0 podeCCHOHANBHBIX

HapyIICHHS
YMmerh:

OIINCBLIBATH
3HAYNMOCTh CBOEH
npodeccuu
MIPUMEHSATH CTaHIAPThI
AHTHKOPPYIIIHOHHOTO
MMOBEICHUS

KOMIETEHIIMI B TIEpUo
MPOXOXKJICHUS TPAKTUKH;
AHanu3 oT4eTano
pe3ynbTaTam
MIPOXOXKICHUS TPAKTUKH;
AHanu3 THEBHUKA U
MPUITOKEHUHN K
JTHEBHUKY TIOTPAKTHKE;
AHanu3 pe3ynbTaToB
3alIUTHI OTYETAIO
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MIPaKTUKE U OTBETOB Ha
BOIIPOCHI IPOXOKIACHUS
[IPaKTUKH

OK 07.

CopelicTBOBaTh COXPaHEHHIO
OKpY’KaloIleH cpesl,
pecypcocOepeKeHuUIO,
NPUMEHSTH 3HAHUS

00 M3MEHEHHH KIINMAaTa,
HPUHIUITEL OePEKITMBOTO

CTyneHT, mpoIIe It
MPaKTUKY OyIeT:
3HaTh:

npaBuja
9KOJIOTUYECKOI
0e301MacHOCTH TIpH
BEJIECHUHI

Henocpencreennoe
HabmroeHNEe
PYKOBOAHTEIEM
IIPaKTUKH OT
o0pa3oBaTenbHON
OpraHM3aIny 32
BBITIOJTHEHHEM

AHnanmus
c(hOpMUPOBAHHBIX
PYKOBOJUTEIEM
MIPAKTHUKHA OT
Opranuzanum u
PYKOBOJHUTEIEM
MPAKTUKH OT KOJUIeIkKa

MPOU3BOJCTBA, YQ(HEKTUBHO | MpodecCHoHAILHON CTYACHTOM NPAKTUYECKUX | aTTECTALlMOHHOIO JIUCTA,
JIeCTBOBATH B JeSITeNTbHOCTH 3aJaHNH. CoJIeprKalllero CBEeJICHHs
Ype3BBIYAHBIX CUTYAIHIX OCHOBHBIE PECYPCHI, OKcIiepTHRIAHAIN3 00 ypOBHE OCBOEHUS
3a1cICTBOBAHHEIE 3amnncell B JHEBHUKE oOyJarormmImMcs
B IPO()ECCHOHAILHON | MPaKTHKaHTA. podeCCHOHANTBHBIX
JESATeILHOCTH KOMIIETSHIIUN, U
MyTH 00ecreYeHHsI XapaKTepPUCTUKHU Ha
pecypcocoepeReHus 00yJaroIIerocsno
MIPUHIIATIBI OCBOCHHUIO OOIIMX U
OepeKITUBOTO po(ecCUOHATBHBIX
MPOM3BOICTBA KOMITETEHIIUH B TIEPHOT
OCHOBHBIE MIPOXOKACHUS PAKTHKU;
HaIpaBlICHUS AHanm3 oT4eTano
W3MEHEHUS pe3ynbTaTam
KIIMMaTUIECKUX MPOXOKACHUS PAKTHKU;
YCIIOBUH pernoHa AHanu3 JHEBHUKA U
Ymern: MPUITOKEHUHN K
COOJTFO1aTh HOPMBI THEBHHKY IOMPAKTHKE;
9KOJIOTHYECKON AHanu3 pe3ynbTaToB
0e3onacHoOCTH; 3aLIUTHl OTYETAIIO
OTIPENIEIISATh MPaKTUKE ¥ OTBETOB Ha
HarpaBJICHUS BOTIPOCHI TIPOXOXKICHHS
pecypcocoepexeHus TIPaKTHKU
B paMKax
poeCCUOHAIBHOM
JeSITENIBHOCTH
o podeccum,
OCYIIECTBIATH paboTy
¢ cobOiroieHrneM
MIPUHIIATIOB
OCPEKITUBOTO
MIPOM3BOICTBA
OpTaHH30BbIBATh
podeCcCHOHANBHYIO
JeSITETBHOCTD C
y4eToM 3HaHUH 00
W3MEHEHUU
KIIMMATHIECKUX
YCJIIOBHM peruoHa
OK 08. Crynent, npomenmmii | Hemocpenctsennoe AHnanus
Hcnonw3oBathk cpencTra MIPAKTUKY OyJeT: HaOII0IeHIE c(hOopMUPOBAHHBIX
(bu3NUeCKOr KyIbTYpHI JUIs 3HaTs: PYKOBOJHUTEIEM PYKOBOJIHUTEIEM
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COXpaHEHUs
Y YKpEIUIeHHUS 37I0POBbA
B IIPOLIECCE
npodeccuoHanbHON
JIeSITENBHOCTH

Y TIOJIep KaHus

poib hU3NIECKOH
KYJBTYDHI B
OOIIEKYIBTYPHOM,
poeccCuoHaTbLHOM U
COLMAILHOM Pa3BUTHH
YenoBeKa

MIPaKTUKHU OT
obpazoBaTeapHOM
OpraHM3alny 3a
BBITIOJTHEHHEM
CTYJICHTOM MPaKTHYECKUX
3a7aHuM.

MIPAKTUKH OT
Opraauzarm u
PYKOBOAMTEIEM
MIPAKTUKHU OT KOJIJIeIKa
aTTECTAI[MOHHOTO JIUCTA,
COJIepKaIllero CBEJICHHS

HEO0OXOMMOTO YPOBHSI OCHOBBI 3I0POBOTO DKCHepTHRIMAHAN3 00 ypOBHE OCBOEHUS
¢uzngeckon o0pa3a >Ku3HU 3anucel B THEBHUKE 00yJaronmMcst
MOJITOTOBIIEHHOCTH YCIIOBHS MIPaKTHKAHTA. po(ecCUOHATBHBIX
poeCCUOHAIBHOM KOMIICTCHIIUN, U
JIESATSIILHOCTU ¥ 30HBI XapaKTePUCTUKH Ha
pucka PU3NIECKOTO 00y4aroIerocsIo
3IOPOBBS ISt OCBOEHUIO OOIMHX U
npodeccun po(eCcCUOHATBHBIX
cpencTBa KOMIICTCHIIUY B TIEPHUO]T
PO(QUIAKTHKH MIPOXOXKICHHUS TPAKTHKH;
[ePEeHAIPSHKSHUS AHanmu3 oT4eTarno
YmeTh: pe3ynbTaTam
HCIIONTE30BATh MIPOXOXICHUS TTPAKTHKH;
(pU3KyIBTYpHO- AHanu3 1HeBHUKA U
03/10pOBUTENIEHYIO MIPWIOKEHUH K
JEeSTELHOCTD IS JTHEBHUKY TOMTPAKTHKE;
YKPETICHHSI 3I0POBBS, AHanu3 pe3ynbpTaToB
JIOCTHIKCHUS 3alUThl OTYETAIIO
JKU3HCHHBIX U MPaKTUKE ¥ OTBETOB Ha
po(hecCHOHATBHBIX BOIIPOCHI TIPOXOXKIEHHS
neneu MPaKTUKH
MIPUMECHSTh
panMoHaNbHbBIC
TIPHEMBI
JIBUTaTETbHBIX
(hyHKIHI B
poeccuoHaIbHON
JIEATETFHOCTH
MIOJIB30BAThCS
CpeICTBaMHU
PO HITAKTHKA
MIepPEeHAIPSKCHUS,
XapaKTePHBIMU JIJIS
JTAHHOM Mmpodeccuu
OK 09. Crygnent, npowenmuii | Hemocpenctsennoe Ananus
Ionp30BaThCS MPaKTUKY OyJeT: HabroneHne c(OpMHUPOBAHHBIX
poheCCUOHATBHOMN 3HaTth: PYKOBOAMTEIEM PYKOBOAMTEIEM
JIOKYMEHTAaITHeH MpaBUJIa IOCTPOEHHUS] | IPAKTUKH OT MIPAKTHKH OT
Ha TOCYJapCTBEHHOM MIPOCTHIX | CIIOKHBIX o0pa3oBaTeIbHOI Opranu3zanum u
Y MTHOCTPaHHOM SI3bIKaX MIPEIOKCHHI Ha OpraHu3alny 3a PYKOBOAMTEIEM
poeccuoHaIbHbBIE BBITIOJTHEHHEM MIPAKTUKHU OT KOJIJIeIKa
TEMBI CTYJCHTOM MPAKTHYCCKUX ATTECTAIIMIOHHOTO JINCTA,
OCHOBHBIC 3aJIaHUM. coZIepKallleTo CBEACHUS
00mIeynoTpeOnTENbHEl | DKCIepTHRIHAHAN3 00 ypOBHE OCBOEHUS
€ TIaroyel (OBITOBAsI M | 3alHCel B THEBHUKE oOyJarommmMcs
npodecCUOHaNbHAS MIPaKTUKAHTA. po(heCcCUOHATBHBIX
JIEKCHUKA) KOMIIETeHIINN, U
JIeKCUYeCKUH XapaKTEepUCTUKH Ha
MUHHMYM, 00y4aroIerocsIo
OTHOCSIIUNCS K OCBOCHUIO OOIIUX U
OTHMCAaHUIO TIPEMETOB, pohecCHOHATBHBIX




CPEJICTB H MPOIECCOB
poQeCCUOHATTEHOM
JESATSILHOCTH
0COOCHHOCTH
MIPOU3HOIICHUS
[paBUJIa YTCHUS
TEKCTOB
npodecCHOHATBHON
HaTPaBICHHOCTH
Ymern:

IIOHUMATE OOIIUH
CMBICIT YETKO
MIPOM3HECEHHBIX
BBICKa3bIBAHUN Ha
W3BECTHBIC TEMBI
(mpodeccronanbHbIe U
OBITOBBIE), TOHUMATh
TEKCTHI HA 0a30BEIC
npodecCuoHaNbHBIC
TEMBI

y4acTBOBATh B
JIaJorax Ha
3HAKOMBIE 00IIIHe

U npoeCcCHOHANTbHBIC
TEMBI

CTPOUTH MPOCTHIC
BBICKA3bIBaHMS O ce0e
U O CBOEH
poeccuoHaIbHON
JIeSITEIIbHOCTH

KpaTKo 000CHOBBIBATh
" OOBSICHITH CBOU
JeHCTBUS (TEKYIIUE U
TUTaHHpYEMBIe)
IUCaTh MPOCTHIC
CBSI3HBIC COOOICHHUS
Ha 3HAKOMBIC HITH

KOMIIETCHLIUN B MIEPUOJ
MIPOXOXKICHUS TPAKTHUKH;
Amnanu3 oT4yeTano
pe3yabTaTam
MPOXOXKJICHUS TPAKTUKH;
Ananu3 qHEBHUKA U
MPUIIOKEHUH K
JHEBHUKY IOMPAKTUKE;
AHanu3 pe3ynbTaToB
3al[UTHI OTYETAIIO
MPaKTUKE U OTBETOB HA
BOIPOCHI TPOXOKACHUS
MPaKTUKH

HMHTEPECYOIIUe
npogeccuoHanbHbIe
TEMBI

IIK 1.1. Crygnent, npomenmuii | Hemocpenctsennoe Ananus

OcyIIecTBIATH MIPUEM, MIPAKTUKY OyIeT: HaOJIIO/ICHUE c(hOpMUPOBAHHBIX

MEPBUYHYIO 00pa0OTKy H 3HaTh: PYKOBOAMTEIEM PYKOBOAMTEIEM

peructpanuio nocrynatonier | Hopmarnsasie MPAKTUKU OT MPAKTUKH OT

KOPPECHOHACHIIUH B TOM MPaBOBBIE AKThI U 00pa3oBaTeIbHOMI Opranuzanuu u

YHCIIE C UCTIOJIb30BaHHEM HOPMAaTUBHO- OpraHu3allny 32 PYKOBOAMTEIEM

aBTOMAaTHU3UPOBAHHBIX METOTUIECKHE BBITIOJTHEHHEM MIPAKTUKHU OT KOJIJIeIKa

CHUCTEM JIOKYMEHTBI, CTYJCHTOM MPAKTHYCCKUX aTTECTAI[MOHHOTO JIUCTA,
OTIPEICTISIONIHE 3aJIaHUM. COJIEpIKAIIETrO CBEACHUS
MIOPSIIOK DKcIiepTHRIAHAIN3 00 ypOBHE OCBOEHUS
JIOKYMEHTAIIMOHHOIO | 3alMCel B JTHCBHHUKE 00yYaroIIIMCS
oOecrieueHus MPAKTHKAHTA. po(heCcCUOHATBHBIX
yIpaBlICHHUS. KOMIIETEHIIUH, U
CrpykTypa XapaKTePUCTUKHU Ha
OpraHHU3allny, 00y4aroIerocsIo
PYKOBOZICTBO OCBOCHUIO OOIIUX U
CTPYKTYPHBIX poheCCHOHATBHBIX
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NoApa3aeIcHui.
CoBpeMeHHbIE
WHPOPMAIMOHHBIE
TEXHOJIOTUU PaOOTHI C
JOKyMEHTaMHu.
[opsmox paboTsI €
MOCTYTAIOIIUMHU
JIOKYMEHTaMH.
Ymetsn:

IIposepsTs
MPaBUIBLHOCTH
JIOCTaBKH
KOPPECTIOHICHIINN;
MPaBUIBHOCTD U
LIEJIOCTHOCTh
BIIOKCHHUS.
OreHuBaThH
coaepxaHue
MTOCTYIMHUBIIIAX
JOKYMEHTOB C IIeJBI0
WX pacrpeaeneHus..
[Tonb3oBaThCs
ABTOMAaTHU3UPOBAHHBIM
U CUCTEMaMHU yUeTa,
perucTpanuy npu
paborte ¢
JIOKYMEHTaMH
OopraHu3anuu

HNmets onbIT

eI TeJIbHOCTH:
IIpuem u nepuuHas
00paboTKa BXOASAIINX
JIOKYMEHTOB.
IIpenBapurensHoe
paccMoTpeHue u
COpPTHPOBKA
JIOKYMEHTOB Ha
perucTpupyemoie u

KOMIIETCHLIUN B MIEPUOJ
MIPOXOXKICHUS TPAKTHUKH;
Amnanu3 oT4yeTano
pe3yabTaTam
MPOXOXKJICHUS TPAKTUKH;
Ananu3 qHEBHUKA U
MPUIIOKEHUH K
JHEBHUKY IOMPAKTUKE;
AHanu3 pe3ynbTaToB
3al[UTHI OTYETAIIO
MPaKTUKE U OTBETOB HA
BOIPOCHI TPOXOKACHUS
MPaKTUKH

HEpETUCTPUPYEMBIE
IToaroroeka
BXOJISATITIX
JOKYMEHTOB JJIs
paccMOTpeHus
PYKOBOAMTEIEM.
Perucrpanus
BXOJISIILIUX
JIOKYMEHTOB.
IIK 1.2. Crynent, npomeamuii | Hemocpencrsennoe Ananms
IlepenaBaTh JOKYMEHTH Ha | PAKTUKY OyeT: HabmroneHNe c(OpMHUPOBAHHBIX
UCIIOJIHEHHE B 3HaTh: PYKOBOIHUTEIEM PYKOBOIHUTEIEM
MOJIpa3AETICHIS C yIeTOM HopwmatusHsbie MPAKTUKH OT MPAKTUKH OT
PE30IIOLINN PYKOBOIUTENEH | MPaBOBBIE aKTHI U 00pazoBaTeIbHOM Opranuzanuu u
OpraHM3alnu HOPMAaTHUBHO- OpraHM3alny 32 PYKOBOAHTEIEM
METOTUIECKHE BBITIOJTHEHHEM MIPAKTHKH OT KOJIJIeIKa
JOKYMEHTBHI, CTYACHTOM NPAKTUIECKHX aTTECTAI[HOHHOTO JIUCTA,
OTIpeIETIAIONINE 3aJIaHU. COJIEpIKallero CBEACHUS
TTOPSIIOK OKCHepTHRIHAHAIN3 00 ypOBHE OCBOCHHS




JIOKYMEHTAIIHOHHOTO 3anucel B THEBHUKE 00yJaronIMcst
obecrieueHUs MPaKTHUKaHTA. pohecCUOHATbHBIX
YIPaBJICHHUS. KOMIICTCHIIUH, U
Crpykrypa XapaKTePUCTUKH Ha
OpraHH3aIlNH, 00y4aroerocso
PYKOBOJICTBO OCBOCHHIO OOIINX U
CTPYKTYPHBIX po(heCcCUOHATBHBIX
roipa3aeeH. KOMIIETSHIIUN B TIEPHO/T
CoBpeMeHHbIE MIPOXOXICHUS TTPAKTHKH;
UHGPOPMAIMOHHBIC AHanu3 oT4eTano
TEXHOJIOTUU PAOOTHI C pe3yyibTaTam
TIOKYMEHTaMH. MIPOXOXICHUS TTPAKTHKH;
ITopsimox paGoTEI ¢ AHanu3 JTHEBHUKA U
JIOKYMEHTaMH TPH MIPIIOKEHUH K
repeavye ux Ha JTHCBHUKY ITOITPAKTHKE;
HCIIOJIHEHHE B AHanmu3 pe3ynbTaToB
TIOApa3ICTICHUSI. 3alUThl OTYETAIIO
YmeTh: MIPaKTUKE ¥ OTBETOB Ha
Onpenensars MapIipyT BOIPOCHI IPOXOXKICHHUS
JIBUKCHHUS MIPaKTHKU
KOHKPETHOTO
JIOKYMEHTA |
JIOBOJWTH JOKYMEHTHI
JIO UCIIOJTHUTENEHN B
oTpeieIeHHbIC CPOKH
PaGorats co Bceit
COBOKYITHOCTBIO
HHPOPMAILTHOHHO-
JIOKYMEHTAIIHOHHBIX
pecypcoB
OpraHU3aINH.
Bectu yuer
MIPOXOXKICHUS
JIOKYMEHTaJIbHBIX
MaTepHaJioB.
HNmeThb onbIT
e TeILHOCTH:
Opranuzanus
JIOCTaBKH JJOKYMEHTOB
HCTIOTHUTEIISIM.
IIK 1.3. Crygnent, npomenmuii | Hemocpenctsennoe Ananus
Ocy1ecTBIATh KOHTPOIb MIPAKTUKY OyIeT: HaOJIIO/ICHUE c(hOpMUPOBAHHBIX
WCTIOJTHEHHS JOKYMEHTOB B 3HaTh: PYKOBOAMTEIEM PYKOBOAMTEIEM
opraHm3anuy, B ToM uncie ¢ | [lpaBuia opranuzanuu | MPakTHKH OT MIPAKTHKH OT
HCITOJIb30BaHUEM u (HOpPMBI KOHTPOJIS obpazoBaTeIpHOU OpraHu3arum u
aBTOMAaTHU3HPOBAHHBIX HCTIOTHEHUSI OpraHu3alny 3a PYKOBOAMTEIEM
CUCTEM JIOKYMEHTOB B BBITIOJTHEHHEM MIPAKTUKHU OT KOJIJIeIKa
OpraHH3aIlNH. CTYJCHTOM MPAKTHYCCKUX aTTECTAI[MOHHOTO JIUCTA,
Tumnoskie cpoku 3aJIaHUM. coZIepKallleTo CBEACHUS
WCTIOTHEHHUSI DKcIiepTHRIAHAIN3 00 ypOBHE OCBOEHUS
JIOKYMEHTOB. 3anucei B THEBHUKE 00yYaroIIIMCS
[TpuHIUIEl pabOTHI CO | MPAKTHKAHTA. po(heCcCUOHATBHBIX

CPOKOBOM KapTOTEKOM.
Haznauenue n
TEXHOJIOTHS TEKYIEro
u
PEeaYIPEAUTENEHOTO

KOMIIETCHITUHA, W
XapaKTEPUCTUKHN Ha
00y4aroIIerocsno
OCBOCHHIO OOIMX U
PO ECCHOHATTBHBIX
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KOHTPOJISL.
IIpaBuna cocraBieHus
AHATTUTHYECKHIX
CIIPaBOK IO
OpraHU3aluU PaOOTHI
C JOKYMEHTaMH U
KOHTPOJTIO
HCTIOTHEHWUSI
JIOKYMEHTOB.

Ymersn:

ITocTanoBka
JIOKYMEHTa Ha
KOHTPOJTb.
Ocy1ecTBIATh
IIPOMEXYTOUHBIN
KOHTPOJIb ¥ KOHTPOJIh
MIpU HACTYIUICHUU
JIaThl UCTIOJTHEHUSL.
HNudopmuposath
pyKoBoAuTENS 00
HCIIOJTHEHUH.

CHSATB TOKYMEHT C
KOHTPOJISA U HAIPaBUTh
WCIIOJTHEHHBIN
JIOKYMEHT B JIeJO.
O0600maTs u
aHAIIM3UPOBATH
pe3yabTaThl KOHTPOJISL
3a UCTIOJTHEHUEM
JIOKYMEHTOB.
[Tonb3oBaThCs
ABTOMAaTU3UPOBAHHBIM
Y CUCTEMaMH y4eTa,
perucTpanuu,
KOHTPOJIS U
nH()OPMAITMOHHO-
CIPaBOYHBIMH
CHUCTEMaMU IIpH
pabote ¢
JIOKYMEHTaMH
OpTraHM3aIINH.

HNmeTh onbIT
JesiTeIbHOCTH:
KonTtponb
HCTIOTHCHHUS
JIOKyMEHTOB B
OpTraHH3alINY.

KOMIIETCHLIUN B MIEPUOJ
MIPOXOXKICHUS TPAKTHUKH;
Amnanu3 oT4yeTano
pe3yabTaTam
MPOXOXKJICHUS TPAKTUKH;
Ananu3 qHEBHUKA U
MPUIIOKEHUH K
JHEBHUKY IOMPAKTUKE;
AHanu3 pe3ynbTaToB
3al[UTHI OTYETAIIO
MPaKTUKE U OTBETOB HA
BOIPOCHI TPOXOKACHUS
MPaKTUKH

K 1.4.

Bectu 0a3bl JaHHBIX
JIOKYMEHTOB OpraHU3aIN{ 1
CIIPaBOYHO-
HHGOPMAIMOHHYIO padoTy
10 HUM

CTyneHT, mporie It
MIPAaKTUKY OyIeT:
3HaTh:

IIpaBuna co3ganus u
BeIeHuda 0a3 JaHHBIX
CITy’KeOHBIX
JIOKYMEHTOB B
OpraHU3aIIUY.
Cucremebl
3JICKTPOHHOTO

Henocpencreennoe
HaO0II0ICHIE
PYKOBOAMTEIEM
MPAKTHUKA OT
o0pa3oBaTenbHON
OpraHM3alny 32
BBITIOJTHEHHEM
CTYACHTOM MPAKTUYCCKUX
3aJaHuM.
OKCHepTHRIHAHAIN3

Ananmus
c(hOpMUPOBAHHBIX
PYKOBOJUTEIIEM
IIPAKTHUKH OT
Opranuzanuu u
PYKOBOJHUTEIIEM
MPAKTUKH OT KOJUIeIkKa
aTTECTAI[MOHHOTO JIUCTA,
COJIepIKalllero CBEeJICHHS
00 ypOBHE OCBOCHHS
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JIOKYMEHTO000pOTAa. 3anucel B THEBHUKE 00yJaronIMcst
YMeTh: MPaKTHUKaHTA. po(hecCUOHATBHBIX
ITonb3oBaThes O6a3zaMu KOMIIETCHIINH, U
JAaHHBIX, B TOM YHCJIE XapaKTePUCTUKH Ha
yIaJIeHHO. 00y4aroerocso
Bectn yuer OCBOCHHIO OOIINX U
JIOKYMEHTOB po(heCcCUOHATBHBIX
OpTraHM3alINY. KOMIIETSHIIUN B TIEPHO/T
OcymiecTBIsATh MIPOXOXICHUS TTPAKTHKH;
CIIPaBOYHO- AHanu3 oT4eTano
“H(OPMAITUOHHY IO pe3yyibTaTam
paboty ¢ MIPOXOXICHUS TTPAKTHKH;
WCTIONTb30BaHNEM 0a3 AHanu3 THEeBHUKA U
JAaHHBIX JOKYMEHTOB, MIPIIOKEHUH K
[Monb3oBaThCs JTHCBHUKY ITOITPAKTHKE;
ABTOMAaTH3UPOBAHHBIM AHau3 pe3ynbTaToB
U CUCTEMaMH y4eTa, 3alUThl OTYETAIIO
perucrpanuu, MIPaKTUKE ¥ OTBETOB Ha
KOHTPOJIA U BOIIPOCHI IPOXOXKICHHS
UH(POPMAIMOHHO- MIPaKTHKU
CIPaBOYHBIMH
CHUCTEMaMH TpH
pabote ¢
JIOKYMEHTaMH
OpraHU3aIIUY.
HNmMeTb onbIT
e TeILHOCTH:
Benenue 60a3bl naHHBIX
JIOKYMEHTOB
OpTraHM3aIINN.
Benenne
nHPOPMALIMOHHO-
CIPaBOYHOH paboTHL.
IIK 1.5. Crynent, npomenmuii | Hemocpencrsennoe Ananns
Ocy1ecTBiATh 00paboTKY, MIPaKTUKY OyIeT: HaOJII0JICHHE c(hOpMUPOBAHHBIX
PETUCTPALIMIO U OTIPABKY 3HaTh: PYKOBOAHTEIEM PYKOBOAMTEIEM
UCXOMSIIEH TOKyMEHTAIUN HopmatusHsbie MIPaKTUKH OT MIPAKTUKH OT
agpecaramM, B TOM YHCTIE C MIPABOBBIC aKThI U o0pa3oBaTenbHON OpraHu3zaium u
HCIOJIb30BaHUEM HOPMAaTHUBHO- OpraHu3alny 3a PYKOBOAMTEIEM
aBTOMAaTHU3UPOBAHHBIX METOTUIECKHE BBITIOJTHEHHEM MIPaKTHKHU OT KOJIJIeIKa
CHUCTEM JIOKYMEHTBHI, CTYJCHTOM MPaKTHYECKUX aTTECTAI[MOHHOTO JINCTA,
OTIpeIETISIONIHe 3aJIaHU. COJZIEPKAIIETO CBEACHUS
TTOPSIIOK OKcIiepTHRIMAHAIN3 00 YpOBHE OCBOCHUS
JIOKYMEHTAIIHOHHOTO 3anvceit B THEBHUKE 00yJaroIIMCst
obecrieueHUS MpaKkTUKaHTA. PO eCCHOHATTEHBIX
YIpaBICHHUSL. KOMIICTCHIIUN, U

[IpaBuna u cpoku
OTIIPaBKH MCXOIAIIIX
JIOKYMEHTOB

Ymern:

IIpumensTh mpaBuia
PYCCKOTO SI3bIKa MPU
MIPOBEPKE TOKYMEHTOB
nepeJi OTIPaBKOM.
IIposepsiTs
MIpaBUWJIBHOCTh
oopMIICHUS U

XapaKTEPUCTUKHU Ha
00yJaroIIerocsIo
OCBOCHHIO OOIIMX U
po(ecCUOHATBHBIX
KOMIIETEHIIMI B TIEpUO]
MIPOXOXKICHUS TPAKTUKH;
Awnanms oTuerarno
pe3ynbTaTam
MPOXOXKJICHUS TPAKTUKH;
Ananu3 qHEBHUKA U
MPUITOKEHUHN K
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KOMILJIEKTHOCTD
HCXOJISIIHX
JIOKYMEHTOB.
CoptupoBaThb
JOKYMEHTHI 110
croco0aM JOCTaBKH,
npy HeOOXOAUMOCTH,
yIIaKOBBIBATh
JOKYMEHTHI U
OTIPABIISTh.
ITons3oBaThCs
aBTOMAaTHU3UPOBAaHHBIM
U CHUCTEeMaMU y4erTa,
peructpauuy,
nHPOPMALTMOHHO-
CTIIPaBOYHBIMH
cucTeMaMy Ipu
paborte ¢
JOKyMEHTaMH
OpraHu3aIuu

HNMmeTh onbIT
JesATeTbHOCTH
O6paboTka,
peructpanus u
OTIPaBKa UCXOSIINX

JTHEBHHKY IOMPAKTHKE;
AHanu3 pe3ynbTaToB
3aIUTHl OTYETAIIO
MPaKTUKE ¥ OTBETOB Ha
BOIIPOCHI IPOXOKAEHUS
TIPaKTHKU

JIOKYMEHTOB

IIK 1.6. Crynent, npomenmuii | Hemocpenctsennoe Ananus
OCyYIIECTBIIATh COCTABJICHUE | NMPAKTUKY OYJICT: HaOJII0ICHUE c(hOpMUPOBAHHBIX

u opopmiieHHE CiTyKEOHBIX 3HaTh: PYKOBOAMTEIEM PYKOBOAMTEIEM
JTOKYMEHTOB Ha OCHOBE Buner TOKyMeHTOB, UX | IPaKTUKHA OT MIPAKTHKH OT
TpeOOBaHMIA COBPEMEHHBIX Ha3HaYCHUE. obpazoBaTeIpHOM OpraHu3arum u
HOPMaTHBHBIX ITPABOBBIX TpeboBaHwus, OpraHu3alny 3a PYKOBOAMTEIEM

aKTOB MIPEIbSBISIEMBIE K BBITIOJTHEHHEM MIPAKTHKHU OT KOJIJIeIKa

JIOKYyMEHTaM B
COOTBETCTBHHU C
HOPMAaTHUBHBIMH
[IPaBOBBIMHU aKTaMH U
rOCYJapCTBEHHBIMHU
CTaHJapTaMHu.
[IpaBuna cocraBneHus
1 opopMITeHUS
WHPOPMALTUOHHO-
CTPaBOYHBIX,
OpTaHU3alMOHHBIX,
yIpaBJIEHYECKUX
JOKYMEHTOB.

YMmers:

IIpumeHsTH
YCTaHOBJICHHBIN
COCTaB PEKBU3UTOB B
3aBHCUMOCTH OT BUJIA
JIOKYMEHTA.
IIpaBunpHO
pacrmionaraTh 1
oopMIIATH
PEKBU3UTHI Ha JINCTE
IIPU COCTABJICHUHU

CTYJEHTOM MPaKTHYECKUX
3alaHUM.
OKcIepTHRIaHAIN3
3aIucell B THEBHUKE
MIPaKTUKAHTA.

ATTECTAIIMOHHOTO JINCTA,
COJZIEPIKAIIETO CBEJACHUS
00 ypOBHE OCBOEHUS
o0yJaronmMcst
po(heCcCUOHATBHBIX
KOMIICTCHIIUM, U
XapaKTePUCTUKH Ha
00yJaroIerocsIo
OCBOCHUIO OOIIUX U
po(heCcCUOHATBHBIX
KOMIIETEHIIMI B TIEpUO
MIPOXOXKICHUS TIPAKTHKH;
Ananu3 oT4eTano
pe3ynbTaTam
MIPOXOXKICHHUS TPAKTHKH;
AHanu3 THEBHUKA U
MPWIOKEHUH K
JTHCBHHUKY ITOITPAKTHKE;
AHanu3 pe3ynbTaToB
3aIUTHl OTYETAIIO
MIPAKTHKE W OTBETOB Ha
BOIIPOCHI IPOXOXKICHHUS
MIPAKTHKU
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JOKYyMEHTA.
IIpumeHsTH
COBpEMEHHbBIE
nHPOPMAaLMOHHO-
KOMMYHHKaIMOHHBIE
TEXHOJIOTHHU JIJIsI
paboThI ¢
JOKYMEHTaMH, B TOM
qucie Ui ee
ONITUMH3ALIUH U
MOBBIILICHUS

3 pexTHBHOCTH
IIpumensTh npaBuiia
PYCCKOTO sI3bIKA.
HNmets onbIT
NeATeTbHOCTH:
CocraBnenue u
odopmienue
CITy)KeOHBIX
JIOKYMEHTOB

2.CTPYKTYPA U COJEP)KAHUE MMPOU3BOJCTBEHHOM MPAKTUKH

B ®OPME NIPAKTUYECKOM MOJIrOTOBKHU

CtpykTypa mporpamMmbl IPOU3BOACTBEHHOW MPAKTUKU B (opMe MPAKTHUECKOIM
MOJATOTOBKH MpEJIoaraeT HaIuuue:

- MOATOTOBUTEIBHOTO 3TaIa;

- OCHOBHOTIO 3Talla;

- 3aKJIOYUTEIBHOIO 3TaIla.

BunoM  nmpomexyTo4yHOW ~— aTTecTauuMu  OOyd4arollerocst — sBIISIETCS — —
g depeHIINPOBAHHBIN 3a4eT.
[IpakTryeckasi HOArOTOBKA P MPOBEAECHUH MPAKTHUKU MOKET ObITh OPraHn30BaHa:

1)HemocpeICTBEHHO B KOJUIC/DKE, B TOM 4YHCJIC B CTPYKTYPHOM TOJpa3/eiICHUH

KOJUIEKA,;

2) B OpraHMu3alliuy, OCYIIECTBISIOMICH JACATSILHOCTD MO MPO(UIII0 COOTBETCTBYIOIICH
o0Opa3oBaTeabHOM MPOrpaMMel (Jaiee - TpouiIbHas OpraHu3alys), B TOM YUCIE B
CTPYKTYPHOM OJIpa3ieI€eHUH NpOo(UIbHON OpraHu3aluu, NPeJIHa3HAYEHHOM IS
MPOBEICHUSI MPAKTHYECKOW MOATOTOBKH, HA OCHOBAHUH JOTOBOPA, 3aKJIH0YAEMOT0
MeXAy 00pa3oBaTesIbHOM OpraHu3ale HIpoPUIbHON OpraHu3alKe.

CriocoObl MpoBeIeHUs TPAKTUKH: CTAIIHOHAPHAS; BbIE3THAS.

CranuoHapHOH SIBJIETCS MPAKTUKA, KOTOPast IPOBOJIUTCS B OpraHU3aluu JU00
B MPO(HUIBLHON OpraHu3aliy, pPAacloJIOKEHHOH Ha TEPPUTOPUM HACEJIEHHOTO
IIYHKTa, B KOTOPOM PACHOJI0KEHA OpraHU3aLIHsL.

Bble3iHON sBISIETCSl MpakTHKa, MPOBOJAMMAs BHE HACEJIIEHHOI'O ITyHKTa, B
KOTOPOM PACIIOJNIOXKEH KOJUIEK, AOMYCKAETCs, KaK MPaBWIIO, I O0y4arolIuxcs
3a0uHOM (opMbl 00yueHus Mo ux 3asgBieHur0. Ilpu »sTomM oOecneueHue
oOy4Jaromuxcs MNpoe3oM K MECTy H%)Be;:[eHm IPaKTUKU U OOpaTHO, a TaKKe UX




MPOKUBAHMUSI, PABHO KaK M KOMIIEHCAIIUS PACXOJI0B Ha MPOE3], MPOKUBAHKUE, MHBIX
Pacxo/i0B, CBSI3AHHBIX C MIPOXOKICHUEM MMPAKTUKHU HE MPETyCMATPUBAECTCH.

MecTo TpOXO0KJIEHUs MPAKTUKU OINpEAENsieTcsl U3 NepedHs 0a3 MPaKTHK —
[Ipod@uiibHBIX OpraHu3anuii, ¢ KOTOPHIMH KOJIJIEXKEM 3aKJIIOUYEHBbI JIOTOBOPHI O
MPAKTUYECKOM MOATOTOBKEOOYHAIOIINXCS U KOTOPBIE OCYIIECTBIISIIOT IEATEIbHOCTD
1o MPO(UITI0 COOTBETCTBYIOIICH 00pa30BaTEIHHOM MPOTPAMMBI.

OOyuaromuecs, coBMenaromme oOy4eHHe C TPYAOBOM JAESATEIBHOCTHIO,
BIIPABE MPOXOJUTHh MPOU3BOACTBEHHYIO TMPAKTUKY IO MECTy TpPYIOBOH
NEeSITeNbHOCTH B Cily4asX, ecid  npodeccHoHanmbHash  JAEATEIbHOCTH,
OCYUIECTBIIsIEMAsi UMH, COOTBETCTBYET TPEOOBAHUAM K COAEPKAHUIO MPAKTUKU.
[Ipaktuka nns OOy4aroMXCS C OTPAaHUYEHHBIMH BO3MOXHOCTSIMU 3JI0POBbSI U
WHBAJIMJIOB MPOBOAUTCS C YUETOM OCOOEHHOCTEH MX MCUXOPU3UUECKOr0 pa3BUTHS,
WHIMBUAYAJIbHBIX BO3MOKHOCTEN U COCTOSIHUS 3I0POBBSL.

Pacripenenenne oOydarommxcss 1O MeECTaM MPOXOXKACHUS — MPAKTHKU
oopmiseTcss mpUKa3zoM IUPEKTOpa KOJIJIeAKa C yKazaHHEeM BHUIa MIPAKTHUKU, MECTA
€€ MPOXOKIAEHUS, TPOJOKUTENBHOCTH U NEPUO/IA.

[IpoduiibHBIE OpraHU3alny JOJKHBI:

CO3/aBaTh YCJIOBHS ISl pealn3alud KOMIOHEHTOB 00pa30BaTeIbHOMN MPOrpaMMel,
MPEIOCTaBIATh 000PYAOBAHUE U TEXHUUECKHUE CPEJICTBA O0yUeHUs B 00beME,
MO3BOJIAIONIEM BBINOJIHATH OINpEAETCHHbIE BUABI paboT, CBA3aHHBIE C OyayuIeit
poecCHOHANBEHON ACSITEIIBHOCTHIO 00yYarOIIHUXCS.

[Tpu opranmzanuy MPaKTUYECKOW MOATOTOBKH OOydYaromuecs U pabOTHUKU
KOJUIe[ka 00s3aHbl COONIOAAaTh MpaBUiia BHYTPEHHErO TPYIOBOrO pacnopsjka
[Ipodunsuori  oprammzanuu (umu  AHO TI0  «Komnemx  wHHOBaIui
«IIpodeccuonan», ecnum MNpaKTHKa MPOXOAUT B CTPYKTYPHOM MOJpa3JeieHUU
KOJUIeKa), TpeOOBaHUSI OXpaHbl TPYJa U TEXHUKH 0€30MaCHOCTH.

[TpoBOIUTH OLIEHKY YCJIOBHUH Tpyaa Ha pabodyuX MecTax, UCIOIb3yEMbIX MPHU
peanu3anuy KOMIIOHEHTOB 00pa30oBaTENbHOM MpOrpaMMbl B popMe MPaKTUUECKON
NOJATOTOBKM, W COOOLIATh PYKOBOJACTBY KOJUJIEA)KAa OO0 YCIOBHSIX TpyAa H
TpeOOBAHMIX OXpPaHbI TPyAa Ha paboueM MecTe.

2.2 Copep:kaHue M CTPYKTypa NPOM3BOACTBCHHOM NPAaKTHKH B (Qopme
NMPAKTHYECKOH MOATOTOBKH

[IpakTryeckass HOATOTOBKA MPHU MPOBEACHUN NMPAKTUKNA OPTaHU3YETCS IyTEM
HEMOCPEJICTBEHHOT'O BBIMOTHEHUSI 00Yy4YalOUMMUCS OMNpPEAENIEHHbIX BUIOB paloT,
CBSI3aHHBIX C Oy Iy1Iel mpoeCcCUOHAIBHON JIEATEIbHOCTBIO.

Jnsg pyKoOBOACTBa MPAKTUKOW, TMPOBOJAMMOM B KOJUICIXKE, HA3HAYaeTCs
OTBETCTBEHHOEINIIO OT KOJUIEJXa U3 YKCIa COTPYHUKOB, B TOM YHUCIIE U3 YUCIa
npodeccopcko- MpenogaBaTeIbCKOro COCTaBa KoJuleaxKa.

JInst pyKOBOJCTBA MPAKTUKOM, MPOBOAMMON B MPOQPUILHOW OpraHu3aluu,
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HazHaudaeTcs OTBeTcTBeHHOE NUIO OT [IpoduinsHON opranuzanuu (pyKOBOIUTEND
npaktuku OT [IpoduiabHON opraHu3aruu), KOTOPHIH JTOJDKEH COOTBETCTBOBATH
TpeOOBaHUSIM TPYAOBOTO 3aKOHOAATENbCTBA P® 0 nomycke K IMeaaroruyeckoin
NEeSATENbHOCTH.

PykoBoauTenp no NpakTU4ECKOW MOATOTOBKE OT MHCTUTYTA, OPraHU3YHOLINN
MPOBEJICHNE MPAKTUKH, Ha3HauaeTcs u3 uncia [TIC komnenxka.

PykoBoauTenpb Mo NpakTUUYECKON MOJTOTOBKE OT KOJUIEIKA COTJIACOBBIBAET C
OtBercTBeHHBIM JHUIIOM OT [IpodunbHON oOpraHM3alu COBMECTHBIM pabounii
rpaduk (TuTaH) MpoOBEACHUS MTPAKTUKH, KOTOPBIH (PUKCUPYETCS B MHIUBUIYaTbHOM
3aJIaHUU.

Pykosooumens no npaxmuueckoi no020moeKe om Kojieoxca:

- cocTaBiisieT pabounii rpaduk (I1aH) TPOBEACHUS TPAKTUKH;

- pa3pabaTeiBae€T  WMHIMBHAyaJbHBIE  3aJaHus Ui OOydYaromuxcs
(ompeneneHHble  BUABI paldOT, CBs3aHHBIE ¢ Oyaymed mpodeccuoHaIbHOM
NESATENHHOCTHIO 00YYAIOIIETOCs ), BBITIOIHSIEMbBIE MU B TIEPUOJ] TIPAKTUKU;

- OpraHu3yeT yuyacTthe oOydYarolMXCs B BBIMOJHEHUM OMPEICIICHHBIX BHUIOB
paboT, CBA3aHHBIX C OyIyIIel MpodecCHOHABHON AeSTEIbHOCTHIO;

- OKa3bIBAa€T METOJMUYECKYI0 TIOMOIh OOyYaroUMMCsl TpPU BBIIOJTHEHUU
WHMBUAYAJIbHBIX 3a7aHUN (ONpeeIeHHBIX BUJIOB pabOT, CBA3aHHBIX C Oymylien
po(ecCHOHANTEHON ACSATEIBHOCTHIO);

- HECET OTBETCTBEHHOCTh COBMECTHO ¢ (OTBETCTBEHHBIM PAOOTHUKOM
[IpodunpHON oOpraHu3anuu 3a peaNnu3alrio KOMIIOHEHTOB 00pa3oBaTeNbHOM
nporpaMMmbl B (opMe MPAKTUYECKOM TOATOTOBKH, 3a >KU3Hb U 37I0POBbE
oOyyJaromuxcs, COOJIIOJIEHNEe WMU TpaBWI MPOTHUBOMOXKAPHOU OE30MacHOCTH,
MIpaBUWJI OXPaHbI TPYyAa, TEXHUKHU 0€30MaCHOCTH U CAHUTAPHO-IIUIEMHOJIOTMYECKUX
MpaBWI U TUTUEHUYECKUX HOPMATHBOB;

- Y4acCTBYET B paclpeiejeHuH 00ydaromuxcs no paboyruM MecTaMm U BUAam
paboT B opraHu3aliuu;

- OCYILIECTBJISIET KOHTPOJIb 32 COOJIIOJIEHUEM CPOKOB MTPOBEACHMS MPAKTUKHU U
COOTBETCTBHEM €€ COJIepKaHUsI TpeOOBAaHUSAM, YCTaHOBJIEHHBIM 00pa30oBaTEIbHOM
IIPOrPaMMON;

- OLICHUBAET PE3YJIbTAThl MPOXOXKICHUS MPAKTUKU O00yHArOITUMHUCS.
Omeemcmeennoe auyo om Ilpogunwvnoit opzanuzayuu:

- CO37]a€T YCJOBHUSl JUIA pealu3aldd KOMIIOHEHTOB 00Opa30oBaTeIbHOM
porpaMmel B (hOpMe MPAKTUIECKON MOITOTOBKH, MPEIOCTABISET pabourne mMecTa
oOy4Jaromumcsi, 000pyJI0BaHHE M TEXHUYECKUE CpEJCTBAa 00yueHus B 0ObEME,
MO3BOJISIIOIIME BBITIOIHATE OMPEACIICHHBIE BUABI Pa0dOT, CBA3aHHBIE C OyIymiei
npo¢eCCUOHATILHON JIESITEIbHOCTHIO O0yJarOITUXCS;

- MPOBOJUT MHCTPYKTAX OOYUYAIOIIMXCSI 10 03HAKOMJICHUIO ¢ TPeOOBaHUSIMHU
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OXpaHbl TpyJa, TEXHUKH O€30IacHOCTH, MOXKAPHOM OE30MacHOCTH, a TaKxke
IpaBWJaMHd BHYTPEHHErO TPYJIOBOTO pacHopsiika M OCYIIECTBISET HAA30p 3a
coOJII0IcHUEM 00y4YarOIUMHUCS JaHHBIX MPABUI;

- obOecrnieunBaeT  O€30MacHbIE  YCIOBUS  peaJiu3alid  KOMIIOHEHTOB
o0Opa3oBareapbHOU IporpaMMbl B OpME MPAKTUUECKOW TMOJArOTOBKH, BBIIIOJHEHHUE
OpaBWJ MPOTUBOIOKAPHOW OE30MaCHOCTH, TpPaBWJI OXpaHbl TPYJa, TEXHUKH
0€30MacHOCTH W CAHUTAPHO- SMHUAEMUOJIOTMYECKUX MPaBUI M TUTHMEHUYECKUX
HOPMAaTHUBOB;

- 3HAKOMUT OOYy4YarollMXCs C MpaBWIAMH BHYTPEHHETO TPYIOBOIO
pacnopsiika, TpeOOBaHUSIMU OXpPaHbl TPyZa, IPAaBUJIAMU TEXHUKU OE€30MACHOCTU U
NpoTUBONOXKApHOUW  OezonacHocTH  IIpodunpHOl  opraHu3alvu,  WHBIMHU
JOKAJIbHBIMA HOPMATHUBHBIMU aKkTaMH (TIpU
HEOOXOJIMMOCTH);

- 000 Bcex clydasx HapylIeHUs OOYy4YaroUIMMHCS MpaBUI BHYTPEHHEIO
TPYJOBOTO pAaCHOpsAIKa, OXpaHbl TpyJa W TEXHUKH OE30MaCHOCTH COOOIIAeT
PYKOBOJIUTEIO [0 MIPAKTUYECKOM MOATOTOBKE OT HHCTUTYTA,

- COIJIACOBBIBAET MHIMBUyaAJIbHBIE 3alaHUs O0ydarommxcs (OnpeneneHHbIe
BUJIOB pPabOT, CBA3aHHBIE C OyAyled MNOpoPecCHOHATBHON IEesSTENbHOCTHIO
0Oy4aromierocs, BHIMOJIHIEMbIE B IPOLIECCE MPOXOXKICHUS MPAKTHUKU) U Tpaduk
IPOXOXKACHUS MPAKTUKH;

- TI0 UTOTaM MPOXOXKJIEHUS MIPAKTUKHU (B MOCJIETHUI A€Hb MPAKTUKN) BBIIAET
OT3bIB\XapaKTEPUCTHKY O TPOXOKIACHUU MPAKTUKU 00YJAIOIIUMCSI, TIOJIITICHIBACT U
OpraHu3yeT MPOCTABIECHUE NIeYaTeil Ha OTYETHBIX JOKYMEHTAX M0 MPAKTUKE.

[Ipy HanMuuM B OpraHu3alMi BaKaHTHOW JOJHKHOCTH, paboTa Ha KOTOpPOH
COOTBETCTBYET TPEOOBAHUSAM K MPAKTHUECKOU MOJITOTOBKE, C 00YYaIOIIUMCS MOXKET
OBITh 3aKJIIOYEH CPOUYHBINA TPYJIOBOI 1OrOBOP O 3aMEIICHUH TAKOU T0JKHOCTH.

OOyuaromuecs, COBMELIAIOLUIME OOYy4YEHHE C TPYAOBOH JEATEIbHOCTBIO,
BIIPABE€ NPOXOJUTHIIPAKTHKY MO MECTY TPYJIOBOU AEATENBHOCTU B CIy4asix, €CIH
npodeccuoHanbHasg  JI€ATEIbHOCTh, OCYLIECTBJISIEMas UMH, COOTBETCTBYET
TpeOOBaHMSIM 00pa30BaTEIbLHON NPOrpaMMbl KIIPOBEJACHHUIO TPAKTUKH.
Ooyuarowguecsa 6 nepuood nPoxosHcoOeHus NPAKMUKU:

- BBITIOJHSIOT MHIWBUYyaJbHBIC 3a7aHus (TUIaH TPAKTHKH), YTBEPKICHHBIC
PykoBoauTeneM o mpakTUYECKOM IMOATOTOBKE OT Koiulenka U OTBETCTBEHHBIM
pabotHukoM [IpodunbHOl opranuszanuy;

- COOJIIOAAIOT PABUIIA BHYTPEHHETO TPYAOBOTO PaCIOpsIIKa;

- coOMIOAA0T TpeOOBaHUS OXPaHbl TPY/la, TEXHUKH O€30IaCHOCTH, TOKapHOM
0€30MacHOCTH, peXHMa KOHPUIAECHUUATBHOCTH, MPUMEHSEMOI0 B MPOPUIBLHOU
OpraHu3aluu.

B cmnydae ycraHoBineHuss (akTa HapylieHHs OOy4YaloIIMMHCS CBOUX
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00s3aHHOCTEM B TNEPHOJ OpraHU3alUU MPAKTUYECKOW MOJArOTOBKH, pexXUMa
koHGuaeHunanpHoCcTH, IlpodunbHas opranuzanus BOpaBe MPUOCTAHOBUTH
peanu3anuo KOMIOHEHTOB 00pa30BaTeIbHONW MPOTPaMMbIB (pOpMeE MPaKTUUECKON
MOJATOTOBKHY B OTHOILIEHUH KOHKPETHOT'O 00YyYarolerocs
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2.1. Conep:xkanue Npou3BOJACTBEHHOM MPAKTUKHU B (pOpMe NPAKTHYECKOI MOATOTOBKH

IIM. 01 JoxkymMeHTHpPOBaHHE YIIPABJICHYECKOM AeITeJIbHOCTH U OPraHu3anus padoThl ¢ JOKYMEHTAMHU

dopmupyemble
HaumeHoBanue KOMIIeTEeHIIUH (B dopma npeacraBjaeHus
3TANOB COOTBETCTBHH C pe3yJibTaTa BbINOJHEHUsI
NPOM3BOACTBEHHO ConepixaHue NpaKTHYECKHX BBINOJTHAEMbIMH NPaKTHYECKHX 32/IaHUIl BOTUYETE
NpakTUKu B ¢opme | Buasl pador 3a1aHuH NPAKTHYEeCKUMH 1no
NPaKTHYECKO 3a/laHUSIMH, NPOU3BOJACTBEHHOI NMPaKTHKE B
MOATrOTOBKH B T.4. (popme npakTHUecko
HHIMBUAYAJIbHBIMU NOATOTOBKH
3aJlaHUSIMH)
IToaroToBUTEILHBIN - 03HAKOMJICHHE - aHAJIW3 IIaHA; OK1-9,1IK11-1.6 BBEICHHIE, OCHOBHAS 9acTh
aTan C IJIAHOM -J1aTh XapaKTEPUCTUKY oTyeTa
IIPOXO0KICHHUS OpraHu3alvy; OoubmmorpaduyecKuii CMCoK,
MPaKTHUKHY; - U3YYHUTh OCHOBHBIE MPUIIOKEHUS
- HHCTPYKTaX O HaIpaBJICHUs JICSITEIIbHOCTH
POXOXKJACHUN OpraHu3aIiy;
NIPAKTHKW; -U3y4YUTh OPTraHU3AIMOHHYIO
- 3HAKOMCTBO C CTPYKTYpy OpraHHU3alluy;
OpraHU3aIMOHHON - MPOAHAIM3UPOBATh
CTPYKTYpOil HOPMAaTHUBHO-IIPABOBBIE AKTHI,
OpraHu3aIluy; CcyneOHyI0 U
- aHau3 MIPABONPUMEHUTEIHHYIO
HOPMAaTHBHO- MPAKTHKY U HAYYHYFO
MPAaBOBBIX aKTOB U | TUTEpaTypy
JUTEPATYPHI,
- IOJATOTOBKA U
opopmiieHne
JTHEBHUKA
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OCHOBHOI1 dTarmn

- aHAJIN3
JeSITeIbHOCTH
OpraHu3aIui,
-U3y4eHue
3aKOHOJIATEIIbCTBA,
periIaMeHTHPYIOLIET O
JeSITeTbHOCTD
OpraHu3aIHH,
YAPESKICHUS;
-pa3paboTka
MIPOEKTOB MPABOBBIX
JIOKYMEHTOB,
CBSI3aHHBIX c
JeSITeTbHOCTBIO
OpraHu3aIui,
-BBITIOJTHCHUE
YKa3aHUM
PYKOBOJIUTENS OT
OpraHH3allNy;

-cbop, oOpaboTka u
cUCcTeMaTH3aIus
SMIHPUIECKOTO
MaTepuala,
€XKETHEBHOE

BHECEHHE 3aliceil B
JHEBHUK

JaTh XapaKTePUCTUKY
JeSATEIbHOCTH OPTaHU3allMH;

- TPOaHAIM3UPOBATh
3aKOHO/ATEJIbHBIE AKThI,
perynupyomue 1esTelbHOCTh
OpraHu3aluy;

-pa3paboTath MpoIeCCyaTbHbIE
JIOKYMEHTHI;

- MpOaHAIU3UPOBATh
MaTepuaIblcyaeOHOM 1 HHOM
[IPaBOIIPUMEHUTEIBHOU
MIPAKTUKU

OK1-9,1IK11-1.6

BBCACHUC, OCHOBHasd

OTUCTA,;3aKIIFOUCHUC ITPUITTOKCHUA

3aKIFOUYUTEIBH
BIH 3TaN

3almTa OTYeTa 10
MIpaKTHKE

MNOATOTOBUTDL BBLICTYIUICHHUC U
MPE3CHTANIO IJIs 3allIUThL
OTYCTA 11O MMPAKTUKEC

OK1-9,1IK11-16

JIOKJIa/T; OTYET TIO MPAKTHKE,
MPUIOKEHUS
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3. YCJIOBUSA PEAJIM3AIINM ITPOI'PAMMbBI YYEBHOM NIPAKTUKH B
®OPME ITIPAKTUYECKOM MOJATOTOBKH
3.1.IlepeyeHb OCHOBHO¥ U JONMOJHUTEILHOM JTUTEPATYPHI, BTOM YK CJIe 1151
CaMOCTOSITeJIbHOU PadoThI, pecypcoB HHGOPMAIIMOHHO-
TeJIEKOMMYHUKAIMOHHOM ceTH « UHTepHET», MPOrPAMMHOI0 O0ecrneYeHus,
Npo(ecCHOHATBHBIX 023 JAHHBIX 1 HHPOPMALMOHHBIX CIIPABOYHBIX CHCTEM,
HEeO0XO0AMMBIX JIJIfl IPOBEeHUA Y4eOHOH NPAKTUKHN B (popMe MpaKkTH4eCKOM
MOATOTOBKH

[lepeyenb peKOMEHIyeMbIX y4eOHbIX H3AaHUM, HTEpHET-pecypcos,
JOTIOJIHUTEIBHOM JINTEPATYPBI
HopmaTtuBHO-1IpaBOBbIE aKThI:

1. ®enepanpubiii 3akoH oT 22.10.2004 Nel25-d3 «O0 apxuBHOM Jieje B
Poccutiickori®eneparnum» (B pea. Peaepanbubix 3akoHOB 0T 04.12.2006 Ne 202-D3,
ot 01.12.2007 Ne 318-®3, ot 13.05.2008 Ne68-®3, ot 08.05.2010 Ne 83-D3, ot
27.07.2010 Ne 227-®3, ot 11.02.2013 Ne 10-@3, ot 04.10.2014 Ne 289-d3, ot
28.11.2015 Ne 357-®3, ot 02.03.2016 No 43-d3, ot 23.05.2016 No 149- D3, ot
18.06.2017 Ne 127-®3). [lonHast BepcHUsi 3TOrO TEKCTa HAXOJUTCS HA CTPAHUIIC
https://archives.gov.ru/documents/fz.shtml

2. O BHecenun u3MeHeHud B DenepanbHblii 3ak0H «OO0 apXWBHOM Jiejie B
Poccutickoit @enepanun» ot 11 deBpans 2013 roga. [lomHas Bepcust 3T0ro TeKcTa
HaxoAWTcs Ha crpanune  https://archives.gov.ru/documents/fz/zakon- 10fz-
2013.shtml

3. O BHecenun u3MeHeHud B DenepanbHblii 3ak0H «OO0 apXUBHOM Jiejle B
Poccuiickoit @eaepaunn» ot 2 mapta 2016 rona. [lonnass Bepcusi 3TOro Tekcra
HaxoauTcs Ha crpanwuie https://archives.gov.ru/documents/fz43-2016.shtml

4. CnenuaiibHble IpaBWia IOXKapHOH O0€30IaCHOCTU TIOCYJapCTBEHHBIX MU
MyHULMINANBHBIX apXxuBOB Poccuiickoii @epepaunn (yTBEPKIEHBI IMPUKA30M
MuHuCcTEPCTBA KYJIBTYPBI U MaCCOBBIX KOMMYHMKaMil Poccuiickoit denepannu ot
12.01.2009 Ne 3, 3apeructpupoBan B Muntoctre Poccun 04.05.2009,
peructparonHbiii Ne 13882) [TonHast Bepcust 3TOro TEKCTa HAXOUTCS Ha CTPAHULIE
https://archives.gov.ru/documents/rules.shtml

5. [IpaBuna [nenonpou3BOACTBA B TIOCYJapCTBEHHBIX OpraHax, OpraHax

MCCTHOI'O CaMOYIIPABJICHUA
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(yrBepxkaeHsl mpuka3zoMm PocapxuBa ot 22.05.2019 Ne 71) ITomHast Bepcusi 3TOro
TeKCcTa HaXoauTcs Ha cTpanuie https://archives.gov.ru/documents/rules.shtml

6. IlpumepHas HWHCTPYKIMS 1O JEJIONPOU3BOACTBY B TOCYJIapPCTBEHHBIX
opranmzanusx (yTBepkaeHa npukasoM Pocapxusa ot 11.04.2018 Ne 44

[Tonnas BepCus ATOTO TEeKCTa HAXOJIUTCS Ha CTpaHHUIIC
https://archives.gov.ru/documents/rules.shtml 7.IlpaBuna nemonpousBoACTBa B
dbenepanbHBIX OpraHax HWCIOJHUTEIBbHON BIIAcTU (YTBEPXkKIACHBI TOCTAHOBICHUEM
[TpaButennscTBa Poccuiickoit @enepanuu ot 15.06.2009 Ne 477, B
pen.llocranoBnenunt 1lpaBurenscrBa Pocculiickoin denepannn oT
07.09.2011 Ne 751, ot 26.04.2016 Ne 356). [TosHast BepCcHs 3TOTO TEKCTa HAXOUTCS
Ha ctpanuiie https://archives.gov.ru/documents/rules.shtmi
OcHoBHas JuTEpaTypa:

1.Kopuees, U. K. JlokymeHTaIllmoHHOE 00ECTICUCHNUE YIIPABJICHHS | YUCOHUK
U TIPaKTUKYM Il cpennero mpodeccuonambHoro obpaszoBanus / U. K. Koprees,
A. B. [lmenko, B. A. MamypreB. — 3-e wu3m., mepepad. m mom. — Mocksa :
NznarenscTBo FOpaiit, 2024. — 438 c. — (IIpodeccuonanpHoe 00pa3oBaHUE). —
ISBN 978-5-534-16002-4. — Texct : oamekTpoHHbIi // (OOpa3oBaTenbHas
wiatpopma HOpaiitr [caiit]. — URL: https://urait.ru/bcode/539262  (mara
obparmenus: 01.10.2024).

2. loponuna, JI. A. JIOKyMEeHTaIIMOHHOE 00ECTIeUeHUE YyIPABICHUS | YICOHUK
U TIPAKTUKYM IS cpeaHero npodeccruonambHoro oopasosanus / JI. A. JloponuHa,
B. C. UputukoBa. — 2-¢ u3a., nepepad. u gom. — Mocksa : U3parensctBo FOpaiir,
2024. — 270 c. — (ITpodeccuonansuoe o6pazoBanue). — ISBN 978-5-534-16017-
8. — Tekct : snextponnblii // O6pa3oBaTenpHas tiargopma HOpait [caiiT]. —
URL.: https://urait.ru/bcode/539338 (nara ooparienus: 01.10.2024).

3.Ky3ueno, W.H. JlokyMeHTalluoHHOE oOOEcCHeYeHHUE  YIPABICHUS

MEPCOHANIOM : Y4YeOHMK M TPaKTUKYM JUIsl CpeAHEero mnpodeCcCUOHATBHOTO

obopazoBanus / W. H. Ky3nemnoB. — 3-¢ wm3xa., mepepad. m mom. — Mocksa :
NznarenscTBo FOpaiit, 2024. — 397 c. — (IlpodeccuonanpHoe 00pa3oBaHUE). —
ISBN 978-5-534-09155-7. — Tekct : oamekTponHbIi // (OOpa3oBarenbHas
wiatpopma HOpaiitr [caiit]. — URL: https://urait.ru/bcode/538304  (mara

obparmenus: 01.10.2024).
4 Ky3nenoB  WM.H. JlokymeHTalmoHHOe  oOeCIieYeHHWe  YIpaBJICHUS.
JIOKyMEHTOOOOPOT M JEIONPOU3BOICTBO ;| YUCOHUK W MPAKTHKYM JJISI CPETHETO

npodeccuonansHoro obpazosanusi / WM. H. Ky3nenos. — 4-e wuzn., mepepal. u
non. — Mocksa : U3aatensctBo HOpaiit, 2024. — 545 c. — (ITpodeccuonansuoe
obopazoBanue). — ISBN 978-5-534-16004-8. — Tekct : DJCKTpOHHBIA //
O6pa3zoBarenbHas matdopma FOpaiit [caiit]. —

URL.: https://urait.ru/bcode/537146 (nata obparienus: 01.10.2024).
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JlomoiHUTE IbHAS JIUTEpaTypa:
I.IlyBanoBa, H.H. OcHoOBbl genonpou3BOACTBA. 3BIK  CIYKEOHOTO
JIOKyMEHTa : y4eOHHK U npakTukym Juist By3oB / H. H. Illysanosa, A. 1O. BaHoBa ;

non obmed pemakumeirt H. H. lllyBamoBoi. — 3-e¢ wu3n., mepepab. u jgom. —
Mocksa : U3natensctBo Opaiit, 2024. — 384 c. — (Bricmiee oO6pa3oBaHue). —
ISBN 978-5-534-15217-3. — Texct : onekTponHbli // (OOpa3oBarenbHas
wiarpopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/536464  (mara

oOpamenus: 01.10.2024).

2.Ab0ynamze, J.I'.  JlokyMeHTallMOHHOE  OOECHeYeHHE  yIpaBICHUS
NEPCOHAIOM | YYEeOHMK ¢ TPAKTHKYM I CpeAHEro MpodhecCHOHATBLHOTO
obpazoBanus / . I'. Abynanze, U. b. Bempsikkuna, B. M. MacnoBa. — 3-e usn.,

nepepad. u gon. — Mocksa: WsnartensctBo HOpaiit, 2024. — 374c. —
(ITpodeccuonansuoe obpazoBanue). — ISBN 978-5-534-16657-6. — Tekcer
aMeKTpoHHbI //  O6pazoBatenpHas mmiatdopma HOpaiitr [caitit]. — URL:

https://urait.ru/bcode/538144 (nara oopamenus: 01.10.2024).

3.KopueeB, M.K. JlokyMeHTHpOBaHUE YNPABICHUYECKOW JEATEIBHOCTH :
yueOnuk ji1s1 By30B / U. K. Kopuees, A. B. [Tmenko, B. A. Mamypues. — 3-e u3sn.,
nepepad. u gon. — Mocksa : U3garensctBo FOpaiit, 2024. — 438 c. — (Bricuiee
oopazoBanue). — ISBN 978-5-534-16001-7. — Tekct : DdIEKTPOHHBIH //
O6pa3zoBarenbHas matgopma HOpaiit [cailr]. — URL:
https://urait.ru/bcode/536393 (nara obpamenus: 01.10.2024).

HNHTepHeT - HCTOYHHUKMU:
1. www.garant.ru- Pexum noctyna - cBoOOAHBIMN. CalT COIEPHKHUT TEKCTHI

HOPMATUBHO-TIPABOBBIX  JIOKYMEHTOB, nyoJIMKyeT  BCE  M3MEHEHUs B
3aKOHOATENbCTBE. Takke MpeacTaBIeHbl OJJAHKH JOKYMEHTOB U T.II.
WWW.consp.ru- Pexxum pgoctyma - cBoOOmHBIA. CalT COACPKHUT TEKCTHI

3aKOHOJATENbHBIX AKTOB, HOBbIE TPEOOBaHMS KOHTPOJHMPYIOUIUX OPraHOB, HAET
PEKOMEHIALMY 110 3a0JHEHHUIO OJIaHKOBOYXTalITepCKON OTYETHOCTH.

28


https://urait.ru/bcode/536464
https://urait.ru/bcode/538144
https://urait.ru/bcode/536393

2. www.sekretariat.ru- Pexum gmoctyma - cBoOommbiii. Ha  caiite
MIPE/ICTABIICHB AHOHCHIMPO(PECCUOHANBHBIX JKYPHAIOB CEKPETaps «CIPABOYHUK
cekpeTapst u ouc-MeHemKepay, «Cekperapuar B BOIPOCAX M OTBETAX); BOTPOCHI
OpraHu3alliy JISJIOMPOU3BOJICTBA; MPaBHIA0(POPMIICHUS U XpaHEHUS TOKYMEHTOB.
3nech oprann3oBaHo 001IeHne Ha (hopyMe cekpeTapei.

4. KOHTPOJIb 1 OIIEHKA PE3YJBTATOB ITPON3BOJCTBEHHON
IMPAKTHUKH B ®OPME IPAKTUYECKOM IOJAIOTOBKH
@opMBbI 0TYETHOCTH 0 MPAKTHKE:

— JIHEBHUK 10 TMPAKTHKE, BKIIOYAIOUIUN COAEpKAHUE, IUJIaHUPYyEMBbIE
pE3yNbTAaThl IPAKTUKH, 33JaHUE HA MPAKTUKY, C(HOPMUPOBAHHBIE PYKOBOJIUTEIEM
MPaKkTUKKA OT opraHuszauuu U pykosoautenem oT AHO IIO «YHuBepcuTeTckuit
KOJUIE K

— aTTeCTAIMOHHBIA JIHCT, COJAEpXAIIWi CBEACHHS 00 ypOBHE OCBOCHHS
oOyJarmuMcsmpohecCHOHATBHBIX KOMITETECHITNIN;

—  XapakTepucTMKa Ha oOOydyaromerocs IO OCBOCHHUIO OOUUX U
po¢eCCUOHATILHBIX KOMIIETCHIINH B TIEPUO/I TPOXOXKIEHUS PAKTUKHY;

— OTYET MO MpPaKTUKE, COJIepPKAIINi KOHKPETHbIE CBEJICHUS O MPOJCIaHHOMN B
X0/ IPAKTUKH pab0oTe U BKIIOUYAIOIINNA CIIETYIONINE CTPYKTYPHbBIE DJIEMEHTHI:
TUTYBHBIN JIUCT.

AHHOTaALHS.

Conepxanue.

Brenenue.

OcHOBHas 4acTh.
3aKIOUYCHHUE.
bubnunorpaduyeckuii CIUCOK.
[Tpunoxenus.

O N OTh WhE

NPUJIOKEHUS! K JIHEBHUKY MPAKTUKHU (rpaduueckue, ayauo-, GoTo-, BUIEO-,
MaTepualbl, HarJIsIIHbIE 00pa3LIbl U3/ACJIHM, TOITBEPKIAI0IIUE TPAKTUUYECKUA OTIBIT,
MOJTyYEHHBIN Ha TPAKTUKE).

@oH OLEHOYHBLIX CPEIACTB /Uil TPOBeJAeHHs] TMPOMEKYTOYHOM
aTTecTAlUuNO0YYAIOIIUXCS M0 MPOU3BOACTBEHHON MPAKTHKE

B npouecce npoxoxaeHus 00y4aronMMUCs MPOU3BOJICTBEHHON MPAKTUKU B
dbopMe MpakTUUECKOW TMOJrOTOBKH PYKOBOJUTENEM NPAKTUKH OT KOJUJIEIKA
OCYILECTBIISIETCS. ~ TEKYLIMHA  KOHTPOJIb  CBOEBPEMEHHOCTH  IMPOXOXKICHUS
00y4YaromumMcs 3TaNnoB NPAKTUKU B COOTBETCTBUU C PabOUYUM IpadukoM (TLJIaHOM)
MPOBEJICHUS MPAKTUKHU, OTPAXKCHHOM B JHEBHHKE IO MTPAKTHUKE.

B xoae mnpoBejeHUs NPOMEXKYTOYHOM aTTeCTalMu, OOYdYaroIIuXcs I10
MIPOU3BOJICTBEHHOMN MTPAKTUKE OIIEHKE MO IJIeHkKAT:
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— OTYET M0 MPAKTHUKE;

— THEBHUK TIO MTPAKTHUKE;

— TIPUJIOKEHMSI K THEBHHUKY TTPAKTUKH;

— JOKJIAJ] TIPH 3aIIUTE OTYETA IO MPAKTUKE U OTBETHI HAYTOYHSIOIINE BOIIPOCHI.
Bo BHUMaHuMe Tak)Ke TPUHUMAETCS: COJCp)KaHUE AaTTECTAI[MOHHOTO JIUCTA,
BKJIFOYAIOIIETO CBEICHUSI 00 YPOBHEOCBOCHHUS O0yYAIOIIMMCS MPOheCcCHOHATBHBIX
KOMITETCHIIUM, ¥ XapaKTEPUCTHKH HA OOYyYaromerocs Mo OCBOCHHIO OOIIMX M
po(ecCHOHANTEHBIX KOMIIETSHITNI B TIEPHUO;] IPOXOKICHUS TPAKTUKH.

KPUTEPHHU OLIEHUBAHHUA PE3Y/IBTATOB IIPOXOK/IEHUA
IIPAKTHKH
OcBOoeHHME KOMIICTCHIIMN OMpeNesaeTcss B COOTBETCTBUM C KayeCTBOM
BBITIOJIHEHUS TIPAKTUYECKUX 3aJaHul, BBUIAHHBIX O0O0yYaromeMycsi COTJIACHO
COJIEP’KaHUIO TPOTPAMMBbI PAKTUKH.
Kpurepuu o1ieHKu pe3ybTaTOB MPAKTUKU:
- CHCTEMaTUYHOCTh Pa0OThHI B IEPUOJ MPAKTUKH;
- OTBETCTBEHHOE OTHOIIICHUE K BHITIOJIHEHUIO 3a/IaHUH, TOPYUCHU;
- KA4eCTBO BBITIOJIHEHUS 3a/IaHUH, PETyCMOTPEHHBIX MPOTPAMMO MPAKTUKH;
- KadyecTBO 0hOPMIICHUSI OTUETHBIX JOKYMEHTOB I10 MPAKTHUKE;
- OIIEHKA PYKOBOJUTEISIMU MPAKTUKUA PAOOTHI TPAKTUKAHTA.
Kpurepun o1eHKH OTYETHOM JOKYMEHTALIUU:
- CBOEBpPEMEHHAs cia4ya OTYETHOUW JOKYMEHTAIUK;
- Ka4ecTBO U MoJiHOTa odopmieHus (Bce rpadbl U CTPAHUIIBI 3aMOJIHEHBI, TIOJIPOOHO
OMKCAHO CO/IepX aHue padoT U T.I1.);
- YETKOE U MpaBWIbHOE 0(hOpMIIEHUE MBICJICH B MUCbMEHHOU peuu;
- opdorpaduyeckas TpaMOTHOCTb;
- YMEHHUE aHaJu3MpOBaTh, CpPaBHUBATh M O0OO0OIIATH TOJYYEHHbIE PE3YJbTATHI,
JIeJIaTh BBIBO/IBI;
- HaJIM4Yue MPUIOKEHUHN K JHEBHUKY IO MPAKTHUKE.
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[To pesynwpTaTy 3amuThl BbICTaBIsAETCS Mud(epeHIpoBaHHAs OIICHKA B

COOTBETCTBHH CO CIICTYIOIICH TaOIUIIeH:

Pezynomam | Oyenka Kpumepuu OYeHUB8aHUs pe3yibmamos
3auema NPOXOAHCOCHUANPAKMUKU
He 3auTeHo | «HeymoBneTBOpUTEIbHO» | XapaKTEPUCTHKA Ha 00YUaIomerocs

OTpHUIIaTENbHAS;
JTHEBHUK MPOXO0XKIACHUS IPAKTUKHU COCTABIICH
HE B COOTBETCTBUU C MPEIBSABISIEMbIMU
TpeOOBAHUSIMU, HECOACPKUT €KETHEBHBIX
CBEJICHUU O JIEVCTBUSX, BBIIIOJIHIAEMBIX
00y4aroIUMCs B IPOLECCETPOXOKICHHS
MPAKTUKU, TPUIOKEHUS K THEBHUKY 110
MPAKTUKE OTCYTCTBYIOT;

OTYeT 00YYaIoIIErocs 0 MPOXOKACHUN
MPAKTUKU HECOOTBETCTBYET YCTAHOBJICHHBIM
TpeOOBaHUSIM KCOAECPKAHUIO, 3a/1aHUE Ha
NPAKTUKY HE BBITIOJIHEHO;

MIPU 3aIIUTE OTYETA 1O MPAKTUKE
0Oy4YaroIIMMCsl HEJIaHbI OTBETHI Ha
YTOUHSIIOIIUE BOMPOCHI, HE
MPOJIEMOHCTPUPOBAHO YMEHHUE U3JIaraTh
MaTepuai B JIOTHYECKON
MI0CJIEIOBATEIBHOCTH, CUCTEMATUYHO,
apryMEHTHPOBAHHO;

50% xommeTeHnwi 1 00JIee He OCBOCHHI (110
JaHHBIM aTTECTALlMOHHOTO JINCTA U
XapaKTEepPUCTUKHU Ha 00YYaIOIIEerocs).
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3a4TEHO | «YIOBIETBOPUTEIBHO» | XapaKTEPUCTHKA HA 00yJaroIerocs
MOJIOKUTENIbHAS, HO CO 3HAYUTEIIbHBIMU
3aMEYaHUSIMU;

JTHEBHUK TIPOXOXKICHUS TTPAKTUKH
COCTaBJICH B OCHOBHOM B COOTBETCTBHUH C
PEIBIBIIEMBIMUA TPEOOBAHUSIMHU, HO C
HEJ0YEeTaMHU, COJICPIKUT €KETHEBHBIC
CBEICHHUS O ICHCTBUSAX, BHITTOTHIEMBIX
00yYaroIIMMCS B TIPOLIECCE MTPOXOKICHHUS
MPAKTUKH, PUIIOKEHUS K THEBHHUKY 10
MPAKTUKE B HATUYNH;

OTYEeT O0YYAFOIIETOCS O MPOXOKICHUH
MIPAKTUKH HEB MMOJTHOW MEpPEe COOTBETCTBYET
YCTaHOBJICHHBIM TPEOOBAHUSIM K
COJIEp>KaHHIO, UMEIOTCS OLTMOKH B

o OopMIICHUH, HETIOJTHO PACKPHIBACTCS
npojiesiaHHasi 00yJaroImumMcs padoTa BO
BpEeMsI IPOXOKICHUS TIPAKTHKH, HE BCE
3aJ]aHuUs Ha MPAKTHUKY BBIITOJIHEHBI U
OTpaXXEHBI B OTYETE;

MIPH 3aIUTE OTYETA IO MPAKTUKE
OOyJaroIIMMCs JJaHBI OTBETHI HAa
YTOUYHSIIOIINE BOMPOCHI C HEJIOUCTAMH,
KOTOPBIE HE UCKITIOYAIOT OCBOCHUE Y
00y4aroIerocsi COOTBETCTBYOIIMX
KOMITETCHIINIA Ha HEOOXOAMMOM YPOBHE,
MaTepHuas U3JI0)KEH B OCHOBHOM B
JIOTUYECKOH TTOCIIeIOBATEIIBHOCTH,
CHUCTEMaTUYHO, apTYMEHTHPOBAHHO;
oonee 50% kommeTeHIIUH OCBOCHBI (110
JTAHHBIM aTTECTAIMOHHOTO JINCTA U
XapaKTEePUCTUKHU Ha 00y4aronerocs).
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«Xopouo»

XapaKTePUCTHUKA Ha 00yJarOIIerocs
MOJIOKUTEIbHAS, HO C HE3HAYNTEILHBIMHA
3aMeYaHHsIMHU;

JTHEBHHUK TIPOXO0XKICHUS TPAKTHUKH
COCTaBJIEH B COOTBETCTBUH C
MPEABSBISICMBIMH TPEOOBAaHUSAMH, HOC
HE3HAYNTEILHBIMHU HEJT0YCTAMH, COJCPIKUT
e)XeIHEBHbIE CBEIEHUS O JEUCTBUAX,
BBITIOJIHSIEMBIX O0YYarOIIMMCS B

IIpoIIeCcCce MPOXOKISHUS MPAKTUKH,
MPUIOKCHUS K THEBHHKY I10 MPAKTHKE B
HAJINYUH;

oT4YeT 00YyYarOIIErocs O MPOXOKACHUU
MIPAKTUKH COOTBETCTBYET YCTAHOBIICHHBIM
TpeOOBAHMIM K COACPIKAHUIO, B HEM TIOJTHO
pacKpbIBaeTCS TpoJIieiaHHas 00yJaroIuMCs
paboTa BO BpeMs MTPOXOKICHUS MPAKTHKH,
OOJIbIIIas YacTh 3aIaHKS TIOTIPAKTHKE
BBITIOJIHCHA U OTPaXkCHa B OTYETE;

IIPH 3aIUTE OTYETA TI0 MPAKTHKE
00y4JaroIIMMCs IaHbl OTBETHI Ha
YTOYHSIOIINE BOTIPOCHI ¢ He3HAYNTEIbHBIMU
HEJI0YeTaMH, KOTOPBIE HE MCKIIOYAFOT
OCBOCHHE y 00yJaromnierocs
COOTBETCTBYIOIIUX KOMITETECHIIUN, MaTepHaI
HU3JI0KEHB OCHOBHOM B JIOTMYECKOMU
[IOCJIEA0BATEILHOCTH, CHCTEMATHYHO,
apryMEHTHUPOBAHHO;

oonee 75% koMIeTeHIIUH OCBOEHHI (10
NAHHBIMATTECTAIMOHHOIO JIUCTa U
XapaKTEePUCTUKHU Ha 00YYAOIIErocs).

33




«OTnmaHOY» XapaKTepHUCTHKA Ha o0y4Jaromierocs
IIOJIOXKUTEIIbHAS, 0€3 3aMeUaHUI;

JTHEBHUK TIPOXOKICHUS TPAKTUKHU COCTABIICH
B COOTBETCTBHUU C TIPEIBSABIICMBIMU
TpeOOBAHMUSIMH, COJICPIKHUT €IKETHEBHBIE
CBEJICHUS O JICHCTBUSX, BBIITOTHAEMBIX
00yJaroIIMMCs B IIPOIIECCE MPOXOMKIACHHUS
IIPAKTUKH, IPUIOKEHHUS K JIHEBHHUKY TI0
MPaKTHKE B HAIMYUH,

OTYET 00YYArOIIETOCs O MPOXOKICHUH
IPaKTHKHA COOTBETCTBYET YCTAHOBICHHBIM
TpeOOBAHUSIM K COJECPKaHUIO, B HEM ITOJTHO
pacKphIBaeTCs MPOJCITaHHAS 00yJarOIIIMCS
paboTa BO BpeMs TPOXOKICHUS MPAKTHKHU C
yKa3aHUEM Pe3yJbTaTOBIPAKTHUKU U
BBITIOJTHCHUS 3a/IaHMsI Ha TIPAKTHKY

IIPH 3aIUTE OTYETA TIO MPAKTHKE
00yJaroIIMMCs TaHbl TOYHBIC pa3BEPHYTHIC
OTBETHI HA YTOYHSIOIINE BOIIPOCHI, MaTEpHaI
U3JI0KEH B OCHOBHOM B JIOTHYECKOM
MIOCJIEIOBATEIIbHOCTH, CHCTEMAaTHIHO,
apryMEHTHUPOBAHHO;

BCE KOMIICTCHIIMH OCBOCHBI (110 JJAHHBIM
aTTECTAIIMIOHHOTO JIUCTA ¥ XapaKTEPUCTUKH
Ha 00yJaromierocs).

5. OPTAHM3ALUSA ITIPAKTUK JJISI HHBAJIMOB U JINL C
OI'PAHUYEHHBIMH BO3ZMOXHOCTAMMU 3/10POBbs1

[TpakTuka nmst 00ydaroumxcsi U3 YMCjia MHBAIMUJIOB U JIUI] C OTPAHUYEHHBIMU
BO3MOXHOCTSIMU 3710poBbs (nanee — OB3) opranusyercst © IpOBOJIUTCS HA OCHOBE
WHIUBUYAIBHOIO JUYHOCTHO OPUEHTUPOBAHHOTO MOAXO/A.

OOyuaromuecs 13 uyMcia MHBAIUMIOB W Jull ¢ OB3 Moryr mnpoxoauTsb
MPAKTUKY KaK COBMECTHO C APYrMMH OOydaroImuMucs (B yueOHOM IpyIIe), Tak U
WHUBUYAJIbHO (TI0 TUYHOMY 3asiBJICHUIO).

B nensx peanuzanuu MHIUBUIYAIBHOTO MOJAX0/a K O0OYUYEHHUIO CTYJACHTOB,
OCYILECTBISIOUIMX Yy4eOHBIH Mpolecc MO0 COOCTBEHHOM TPaeKTOPUU B paMKax
UHAMBHUIYAJIbHOTO paboyero IiaHa, MPOXOXKJIEHUE MPaKTUK Oaszupyercs Ha
CIIEIYIOIIMX BO3MOXKHOCTSIX: O0ecIieueHre BHEayAUTOPHOM paboThI CO CTyIEHTaMH,
B TOM 4HCIIe, B D3JEKTPOHHON 00pa3oBaTEIbHOM Cpelle C HCHOJIb30BAHUEM
COOTBETCTBYIOILIETO MPOrPAMMHOTO O0OPYJIOBaHUSA, JUCTAHIMOHHBIX (opm
00y4eHMsI, BO3MOKHOCTEH MHTEPHET-PECYPCOB, MHANUBUIYATbHBIX KOHCYIbTAIUHN U

34



T.1.
Jlnst w1 ¢ OrpaHUYEHHBIMH BO3MOXKHOCTSIMH 3JI0POBBSI  BBIOOp MeECT

MIPOXOXKJICHUS TIPAKTUK YYUTHIBAET COCTOSHHUE 3MI0pPOBbS W TpeOOBaHUSA TIO

JIOCTYITHOCTH.

Onpeoenenue mecma npaKmuKu

Beibop MecT mpoxoxkaeHHs MNpaKTHKW s WHBamugoB u jwmi ¢ OB3
OCYIIECTBIISIETCSI CYYeTOM TpeOOBaHWU WX JOCTYMHOCTH JJISl JTAHHOW KaTeTOPHH
oOyuaromuxcs. [Ipu onpenenennn Mecta MPOXOKIACHHS TPAKTUKH JJISI HHBAIHIOB
u gui; ¢ OB3 y4uThIBaIOTCS PEKOMEHIAIIMU MEIUKO- COIMATBLHOW IKCIIEPTHU3HI,
OTpaXEHHBIC B WHAWBUAYAJILHON TMIporpaMme peaduiuTanuyi WHBaIWAA (TIpH
HAJIMYMH), OTHOCHUTEIHLHO PEKOMEHJIOBAHHBIX YCJIOBHM ¥ BHUAOB Tpynaa. Ilpm
HEOOXOJMMOCTH ISl TIPOXOXKJICHUS TPAKTUKUA CO3/IAl0TCS CIICIIHANIbHBIE pabodne
MeCTa B COOTBETCTBUU C XapaKTEPOM HAPYIIIEHUH, a TAK)KE C YIETOM BBITIOJTHIEMBIX
oOy4JaromumMcs-uHBaIuAoM uiu ody4darorumcst ¢ OB3 TpynoBeix dhyHKIHM, BUaa
npoecCHOHANBEHOM AESITEILHOCTH 1 XapakTepa Tpyaa.

OOyuaromuecss JaHHOW KAaTETOPHMH MOTYT TIPOXOJUTH TIPAKTUKY B
PO MIIBHBIX OPTaHU3AIUAX (HAMPEANPHUATHSIX, B YUPEKIACHUAXK), OMPEACTICHHBIX
JUIs. y4eOHOM TpymIibl, B KOTOPOH OHU OOYydYaroTCs, €CIIM ATO HE CO3/1aeT UM
TPYJIHOCTEH B IPOXOKICHUN TPAKTUKH M OCBOSHUHU MPOTPAMMBI MPAKTHKH.

[Tpu Hamu4YMK HEOOXOAMMBIX YCIOBHM ISl OCBOSHUS MPOTPAMMBI MPAKTHKU
Y BBITIOJIHCHHSI WHANBUIAYATBLHOTO 3aJaHus (WJIM BO3MOXXHOCTH CO3JIaHUS TAKUX
YCJIOBH) TIPAKTUKAa OOYYArOMIMXCS JAaHHOW KAaTeTOPUH MOXKET MPOBOIUTHCS B
CTPYKTYPHBIX TIOJIpa3IeICHUSIX KOJIJIEIKA.

[Tpu onpeneneHny MecTa MPAKTUKH 711 OOYJAFOIIMXCS W3 YKCIIa HHBATHIOB
u i ¢ OB3 ocoboe BHUMaHHUE yemsieTcsl 0€30MMacHOCTH TPyJa M OCHAIICHUIO
(o0opynoBanuto) pabouero wmecra. Paboume MecTta, MpenOCTaBIISIEMbIC
npennpustTueM (OpraHu3alyei, ydpekIeHUEeM), IODKHBI (II0 BO3MOXKHOCTH)
COOTBETCTBOBAThH CIIEAYIOIINM TPEOOBAHMUSIM:

—0JI51 UHBANUOO8 NO 3PEHUI0 - CAAO08UOAUWUX: OCHAIIECHUE CIEIHATbHOTO
pabouero Mmecta OOHIMM ¥ MECTHBIM  OCBELICHHEM, OOECIEeYMBAIOIIUM
OecrpenaTCTBeHHOE HaXOXKJICHUE YKa3aHHBIM JIMIIOM CBOETO pabodero mecra |
BBITIOJIHCHUE TPYIOBBIX (PYHKIUH, BUACOYBEIUIUTEIISIMH, JTyTIaMHU;

—0J151 UHBAUOOB NO 3PEHUI0 - ClenvlixX. OCHAIEHUE CIEIUaIbHOI0 pabovero
MecTa THUQIOTEXHUYECKUMHU OPHEHTUPAMH M yCTPOWCTBAMHU, C BO3MOXKHOCTBHIO
WCIIOJIB30BAHUS KPYITHOTO pelibeHO-KOHTpacTHOTO mmpudTa n mpudra bpaiins,
aKyCTHYCCKUMU HABUTAITMOHHBIMH CpeIICTBaMH, 00eCIeuynBaOIIIMHU
OecTpenaTCTBEHHOEe HAXOXKJACHUE YKa3aHHBIM JIMIIOM CBOEro pabodero Mecra W
BBITIOJTHCHUE TPYIOBBIX (DYHKIIHIA;

— 0J14 UHBANUOO08 NO CAYXY - CIAOOCAbIUAWUX . OCHAILEHHE (000pyA0BaHME)
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CHELMAIBFHOr0 padouero Mecra 3BYKOYCHJIMBAIOUICH ammaparypoil, TenedoHamu
I'POMKOTOBOPSIIMMU;

— O/l UHBANUOO8 NO CNYXY - 2IYXUX. OCHAIEHUE CHEIUaIbHOro pabodero
MeCTa BU3YaJbHBIMU HWHJIMKATOpaMH, MpeoOpa3yIollMMUA 3BYKOBBIE CHUTHaJbl B
CBETOBBIE, PpEUYEBbIE CHUTHAJIbl B TEKCTOBYIO  O€ryumiyr CTpPOKy, JUIs
OecIpensITCTBEHHOIO0 HAXOKJIEHUS YKa3aHHBIM JIULIOM CBOEro pabodyero Mecra u
BBITIOJIHEHUS Pa0OTHI;

- 01  UMBANUOO08 C HApYUleHueM YHKYuil  ONnOpHO-08ULAMENbHO20
annapama. 00OpyJOBaHUE, OOECHEUYMBAIOLIEE pEATU3ALUI0 IPrOHOMHUYECKUX
NPUHIMIOB (MaKCHUMaJIbHO yAOOHO€ Il MHBAJIMIA PACHOJIOKEHHE 3JIEMEHTOB,
COCTAaBJIAIOIIMX paboyee MeCTO),MEXaHU3MaMHU U yCTPONUCTBAMH, MO3BOJISIOIIUMHU
W3MEHSTh BBICOTY U HAaKJIOH paboueil MOBEPXHOCTHU, OJIOKEHUE CUICHBS padoydero
CTyJa [0 BBICOTE€ U HAKJIOHY, YIOJl HAaKJIOHA CIIMHKK pabodvero cryia, OCHAIlECHUE
CHELMAIBbHBIM ~ CHACHbEM, OO0ECIEeUMBAIOIIUM KOMIICHCALMIO YCHUJIMS  TpH
BCTaBaHUU, CICIIMAILHBIMH MPUCTIOCOOIECHUSAMU JJIs1 YIPABICHUS U 00CITY KHUBaHHS
ATOTO 000PYIOBAHUS.

Ocobennocmu cooepicanusi npaKmuxu

WunuBuayanbHble 3aaHus (OPMUPYIOTCS PYKOBOAMUTENIEM MPAKTHUKU OT
YHUBEpPCUTETA C Y4YETOM OCOOEHHOCTeH  MCUXO(pU3UYECKOTO  pa3BUTHS,
WHIUBUIYAIBHBIX BO3MOXHOCTEW U COCTOSIHUSI 3JI0POBbSI Ka)XOT0 KOHKPETHOIO
oOydJaromerocss JaHHOW KaTErOpHUH M JOJDKHBI COOTBETCTBOBATH TPEOOBAHUIM
BBIIIOJIHUMOCTH U MIOCUIIBHOCTH.

[Ipn HEOOXOOMMOCTH (MO JMYHOMY 3asBJICHUIO) COAEpP)KaHHUE MPAKTUKHU
MOXXET OBITh MOJHOCTHIO WHIUBUIYAIU3UPOBAHO (IIPH YCJIOBUU COXPAHEHUS
BO3MOXHOCTH (POPMHUPOBAHUAY O0YHAIOIIETOCs BCEX KOMIETEHIINH, 3aKPEIIEHHBIX
3a TAaHHOM MPAKTUKOM).

Ocobennocmu opeanuzayuu mpyoosoi 0essmeibHOCMU 00VYAOUUXCSL

O0beM, Temm, (GopMmbl pabOThl YCTAHABIMBAIOTCS HWHAUBUIYATBHO IS
KOKJ0ro OO0y4arollerocss aHHOM KaTeropuu. B 3aBUCHUMOCTH OT HO30JIOTHH
MaKCUMaJbHO  CHUKAIOTCSI TPOTHUBOINOKA3aHHbIE  (3pUTENbHBIE, 3BYKOBBIE,
MBIILIEYHBIE U Jp.) HATPY3KH.

[IpumeHsitOTCST ~ METOJbl,  YYWUTHIBAIOIIME  JUHAMUKY U YPOBEHb
paboTocnocoOHOCTH oOyyaroumxcst U3 uucia uHBanuaoB u jun ¢ OB3. [lns
MPEeAYNPEeXKIACHUS YTOMIISIEMOCTH OOYYalolUXCs JIaHHOW KaTeropuu IOcIe
Ka)XJI0r0 4yaca padoTel aenatorcs 10-15-MuHyTHBIE IEPEPHIBBI.

Jlnst popMHpOBaHMS YMEHHUI, HABBIKOB M KOMIIETEHUUH, MPEyCMOTPEHHBIX
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OpOrpaMMOil  MpPaKTUKW, TMPOU3BOAUTCA OONIBIIOE KOJUYECTBO IOBTOPEHUM
(TPEHUPOBOK) MOJUISIKANTUX OCBOCHUIO TPYIOBBIX ACHCTBUHN U TPYAOBBIX (DYHKITHIA.
Ocobennocmu pyKo8oOcmea npakmukou

Ocy1ecTBIsI€TCS KOMIUIEKCHOE COMTPOBOXKACHUE MHBAMUAO0B 1 null ¢ OB3 Bo
BpEeMsI POXOKJICHUS IPAKTUKHU, KOTOPOE BKIKOYAET B CEOsI:

- y4e0HO-METOIMYECKYIO M TICUXO0JIOTO-TIEJarOrMYeCcKyI0 IMOMOIb U
KOHTPOJIb CO CTOPOHBI PYKOBOJIWTEIEH IPAKTUKH OT YHUBEPCUTETA U OT
npeanpusiTUs (OpraHu3aluu, yIpeKICHUS);

- KOPPEKTUPOBAaHKHE (MpU  HEOOXOAMMOCTH) HHIWBHIYaJIbHOIO
3aJlaHus U IPOTrPaMMBIIPAKTUKHY;

- MOMOII[b ACCUCTEHTA (ACCUCTEHTOB) W (WJIM) BOJOHTEPOB U3 YHCIA
oOydaromuxcs WM pabOTHUKOB MPEANpUATHS (OpraHU3alUU, YUPEKIACHUS).
ACCHUCTEHTBI/BOJIOHTEPbl ~ OKa3bIBalOT  OOy4YalOIIMMCA  JAHHOW  KaTeropuu
HEOOXOUMYI0 TEXHHUYECKYIO0 TOMOIIb MpPH
BXO/JI€ B 3JJaHUS U IOMEILEHHUSI, B KOTOPBIX IPOBOAUTCS NMPAKTHKA, U BBIXOJE U3 HUX;
pa3MelleHnd Ha padodyeM MECTe; MEPEABMKEHUU [0 IMOMEUIEHUIO, B KOTOPOM
MPOBOJUTCS NPAKTUKA; O3HAKOMIICHMHM C WHAUBUAYAJIbHBIM 33JaHUEM M €ro
BBINIOJIHEHUU; OPOPMIIEHUU THEBHHUKA U COCTABJICHUU OTYETA O MPAKTUKE; OOIICHUU
C PYKOBOJUTENISIMU HPAKTUKU.

Ocobennocmu y4ebHO-Memoouuecko2o obecnedenuss npaKmuKu

YyeOHble W y4eOHO-METOAMYECKHE  Marepuaibl O  MNPAKTUKE
NPEJCTABISIIOTCS B Pa3iMYHBIX (OpMax Tak, 4TOObI MHBAIWUIBI C HAPYUICHUSIMH
cilyxa Mojydyaid MH(POPMALMIO BU3YyaJbHO (IMporpamMma IMpakTUKU U 3aJaHUE Ha
MPAKTUKY Ne4YaTarTCs YBEIUYEHHBIM mpudrom; MPEIOCTABISIOTCS
BUJIEOMATEpHUANIbl U HArJIAJIHbIE MaTepuajbl MO COJAEPKAHUIO TMPAKTUKH), C
HapyILIEHUSIMHU 3pEHHUS —ayJIuaibHO (HAampuUMep, C HCIOJIb30BAaHUEM IMPOrpamM-
CUHTE3aTOPOB PEUH) UM C TOMOUIBIO TU(DIOMH(OPMAIIMOHHBIX YCTPOMCTB.

Ocobennocmu  npogedeHus meKywe2o KOHMPOJS YChe8aemMocmu U
NPOMENCYMOYUHOU ammecmayuu

Bo BpeMs mnpoBeneHHs ~ TEKYyIIETO  KOHTPOJS  yCHOEBAa€MOCTH U
MIPOMEKYTOUHOM aTTeCTAllMM pa3pelIaloTCs MPUCYTCTBUE U MOMOIIb aCCUCTEHTOB
(cypnonepeBOYMKOB, THUMIOCYPIONIEPEBOTIMKOB U JIp.) U (WJIU) BOJIOHTEPOB H
OKa3aHME UMH MMOMOIIM UHBaNIKIaM U juiam ¢ OB3.

dopma MpoBeCHUS TEKYIET0 KOHTPOJISI YCIIEBAEMOCTU U MPOMEKYTOUHOMN
aTTecTallMu JUIsl OOydaroluuxcsa-uHBAIMA0B U jul ¢ OB3 ycranaBnuBaeTcs c
Y4E€TOM HUHAUBUAYAJIbHBIX ICUXO()HU3NUECKUX 0COOEHHOCTEN (YCTHO, MUCbMEHHO Ha
OyMare, NMHUCbMEHHO Ha KoMmImbioTepe, B (opme TectupoBaHuss u T.1.). llpu
HEO0OXO0AMMOCTH O0ydYarouieMycsi MPeJoCTaBISAECTCS TOMOJHUTEIBHOE BpeMs IS
MOJATOTOBKHU OTBETa U (MJIM) 3alIUThI OTYETA.
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6. UHBIE CBEJAEHUSA UJIU MATEPUAJIbBI
TpeGoBanus Kk oGpopMIIEHHIO 0TYETA N0 NPAKTUHKE
OT4er 1O MNPAKTUKE JOKEH COAEpPXk aTh CIEAYIOIIME CTPYKTYpHBIE

DJIEMEHTBI:

TUTYIBHBIN JIUCT

AHHOTaLIMI

Conepxanue

Beenenne

OcHoBHas 4yacTh (TJ1aBbl, Haparpagpl, HOAMYHKTHI)

3aKaoyeHue

bubnunorpaduyeckuii criucok

O NGk W R

[Tpunoxenus (ecau HEOOXOIUMO).

OtyeT MOKEH OBITh BBINOJHECH Ha JIMCTaX O€JIOW OJHOPOJHOW Oymaru
dbopmara A4 (210x290 mMm), HA OJHOM CTOpOHE, O€3 paMKH C COOJIIOJEHHEM
CIIeTyIONUX pa3sMepoB mosieit: JeBoe — 30 MM, mpaBoe — 10 mMm, Bepxaee — 20 MM,
HwkHee — 25 mM. Ha crpanwuie nomkHo pasMeniatbes 29-30 cTpok Tekcta (60-64
3HaKa B CTPOKE).

Crpanunpl cieayer HymepoBaTh apaOckumu uuppamu (1, 2, 3 u T.1.),
co0JI10/1as1 CKBO3HYIO HYMEPAILIUIO 110 BCEMY TEKCTY.

Howmep cTpanuiibl MpOCTaBISIOT BHU3Y O CEPEIMHE CTPAHUIBI O€3 TOUKH B
koHie. Ha crpanunax 1-3 (TUTYJIBHBIN JTUCT, aHHOTAIMS M COJICPKAHUE) HOMED HE
CTaBUTCA.

Tekct momken ObITh 0dopmiteH B TekcToBoM penakrope Word for Windows
Bepcuu He Hike 6.0. Tun mwpudra: Times New Roman Cyr. Pazmep mpudra: 14
nT. MEXCUMBOJIBHBIA ~ UHTEpPBAI:  OOBIYHBIA. MEXCTpPOUYHBIN  MHTEPBA:
TOJIY TOPHBIM.

BriuceiBath B TEKCT pabOTHI OT/AENIbHBIE OYKBBI U CJI0BA, (HOPMYJIbI, YCIOBHBIE
3HAKHU, €CJIM HEOOXOAMMBIE JUIsl 3TOI0 CUMBOJBI OTCYTCTBYIOT B KOMIIBIOTEPHOM
mpudTe, caeayer OT pyKd YEPTEKHBIM HIPUPTOM.

BBIMONHATE CXE€Mbl M PHUCYHKHM JIOMYCKAeTCs, KpOME HCIOJIb30BaHUS
KOMITbIOTEPHOM IpaUKH, TOJIBKO YEPHBIMU YEPHUIIAMH.

OrneyaTku, OMUCKHU U rpaduyecKkue HETOYHOCTH, OOHAPYKEHHbIE BIPOIIECCE
odopmieHust paboThl, AOHKHBI OBITH KCIPABIEHBI Ha KOMIIBIOTEPE, a BKpaiiHEM
cillydya€ — OT PYKM YEpPHBIMU UYEpPHWIAMH MOCIE aKKypaTHOW MOAYHUCTKH. TekcT
paboThl JIOJKEH OBbITh TIIATEIBHO BBIBEPEH CTyAEHTOM. OH HECeT MNOJHYI0
OTBETCTBEHHOCTb 3a ONEYATKU U OIIMOKH, BOSHUKIIME BCIEICTBUEIIEPEIICUATKH.
Paboma ¢ borvuium Konuuecmeom He8bINPABIeHHbIX ONeYamoK He
odonyckaemcs K 3aujume.
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3.1. Turyabnblii Jucer coxepxut: pexBm3utel AHO TI0  «Kommemx
unHOBaIui «I[Ipodeccuonan», HaumenoBanne npaktuku, O.J1.0. aBTopa oTuera,
®.N.0. HaydyHOro PYKOBOJHUTEIS, €r0 JOJLDKHOCTh, YUYEHYHK) CTEIEHb, 3BaHUE,
HOMEp U Ha3BaHHE CHEIHaIbHOCTH MecTO U rof (Cwm. [Ipunoxenue 2).

ITepeHOCHI CIOB Ha TUTYJIBHOM JIUCTE, UX BBIJICJICHUE WIIN MOJYEPKUBAHUEHE

JIOITY CKarOTCA.

3.2. Conep:kanue. B «COIEPXXAHUN MocJe/I0BaTeIbHO
NEPEUNCIISAIOTCS CIIETYIOIUE CTPYKTYPHBIE 3JIEMEHTHI OTUETA: BBEICHHUE; HA3BAHMSI
rjaB 1 naparpados, MpeACTaBISIONMX B3aUMHYIO MMOAYNHEHHOCTH 3ar0JIOBKOB H
M0/13aT0JIOBKOB M PACKPBIBAIOIIMX JIOTUKY W COJEPKAHHE OTYETa; 3aKIIOUYCHHE;
ounbauorpadus; NpUIOKEHHUS.

[Taparpadsl 10JKHBI OBITH TPOHYMEPOBaHBL. 3HAK «§» HE HMCHOJIb3YETCH.
Howmep maparpada cocrout u3 n1syx mudp, pasneneHubix Toukot. [lepsas mudpa -
HOMEp TJaBbl, BTOpas — HOMep maparpada B riaBe. Homepa MyHKTOB, e€Ciu UX
BbIJIEJICHHE BHYTpHU MaparpagoB 00OCHOBAaHO, COCTOSIT, COOTBETCTBEHHO, U3 TpeX
uugp, Takxke pazneneHHbIX ToukaMu. [lociae Homepa riaBel U naparpad)a cTaBUTCS
TOYKA.

CnoBo «I'maBa» mnumercs», cinoBo «llaparpad» nHe numerca. B konie
Ha3BaHUS TJIaB, naparpadoB U MyHKTOB TOYKAa HE CTABUTCS.

CnpaBa OT MEpPEYUCICHHBIX CTPYKTYPHBIX 3JIEMEHTOB OTUETAYKa3bIBAIOTCS
HOMEpPA CTPaHHUL, C KOTOPBIX OHM HauyuHaroTcs. Mcnosb30oBaHME COKpalIeHUN:
«CTP.» WA «C», a TAKKE
MHOTOTOYMI MEKy Ha3BaHUEM IJIaBbl/maparpada/myHKTa U HOMEPOM CTPAHULIBI
He 00NYCKaemcsl.

[pudpt wnazpauuii raB u ciaoB «BBEJEHUE», «3AKJIKOYEHUEY,
«BUBJIMOTPA®UNYECKUI CIIUCOKY, «[TPUJIOXKEHUS»: 06b19HBIi,
nponucHbIMU (3arjgaBHbIMHM) OykBamu. IlIpudt HazBaHui maparpadoB U MyHKTOB
BHYTpH MaparpadoB: OOBIYHBII, CTPOYHBIMU OYKBaMH, KPOME IEPBOM 3ariaBHOM
OykBbl (CM. ITpunoxenue 2).

3.3. BBenenme. Bo sedenuu paccMaTpUBAIOTCSI BOMIPOCHI, KOTOPHIE UMEIOT
HEIMOCPEJICTBEHHOE OTHOLIEHHWE K TeMe HcCcleAoBaHus. BBeleHue TOJIKHO
coJlepKaTh TaKXKe M3JI0KEHUE IIeJIM M 3a/aud, KOTOpble CTaBWI TEpell coOoit
CTYJICHT.

1. Ilesb ucciaegoBaHusi — 3TO KOHEUHBIN pe3yJIbTaT, KOTOPBIA XOTEI0Ch Obl
JIOCTHYb UcclenoBarento. amnie Bcero oHa (GopMyIUpyeTcsi CO CIOBAMU: BBISIBUTH
(BBISIBJICHHE), YCTAaHOBUTH (yCTaHOBJIEHHUE), 000CHOBAaTh (0OOCHOBAHUE), yTOUHUTD
(yrounenue), paszpaboratb (pa3paborka). Llenb — 53TO wuaealibHOE BHUJICHHE
pesynbTata. Hanmpumep, Takoil 11e1610 MOTYT OBITh pa3paboTka HOBOMW METOJMKH,
UCCJIeIOBaHUE TMpOoOJeMbl U pa3paboTka pPEKOMEHJAUUWA 10 MOBBIIICHUIO
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3¢ (HEKTUBHOCTH ACATENBHOCTH (PUPMBI U T.]I.

2. 3agaum uccje0BaHUs — BBIOOp IyTEH U CPENICTB, NI JOCTHKECHUS 1IETTH.
B »stom ciydae HEOOXOOMMO BBIJEIUTh HAYYHYK) CTOPOHY pEIICHHS
METO/I0JIOTUYECKON (XO3SIMICTBEHHO-3KOHOMUYECKON, COLMAIIbHO-KYJIbTYPHOU U
T.J1.) IPOOJIEMBI B COOTBETCTBUU C 3asIBJICHHOM 11EJIbI0 U CPOPMYIUPOBATH HAYUHYIO
npo0Oiemy (3aauy), peeHu0 KOTOPOU MOCBSIIEHO UCCIIeI0BAHNUE.

BBenenne crnemyer HaunHATh Ha cienytomieit 3a Conepxanuem crpanuiie. CioBo
«BBEJIEHUE» numiercst BBepXy CTpaHHIIBI, 110 IIEHTPY, MPOTUCHBIMUOYKBAMH.
Touka B KOHIIE HE CTABUTCA.

BBeaenue oopmiisieTcss B BUi€ CILIOMHOIO Teketa. [Ipu 3ToM Ha3BaHUs €ro
NOJAIYHKTOB: «AKmyanonocms memul uccieoosanusy, « Oobvekm ucciedosanusy,
«llpeomem uccneoosanusy, «llenv uccredosanusy, «3adauu uUcCcie008aHUAY,
«Teopemuueckasn u npakxmuueckas 3HAYUMOCMb uccredosanusy u «Cmpykmypa
omuemay 3anuUcbl8aAlOMcs ¢ KPACHOU CMPOKU CMpPoYHbiMU OYKBaMH, KpOME TEepBOil
3arnaBHOM OykBbI. LlpudT: momyxkupHsIii, pazmep — 14 mr.

3.4. OcnoBHasi 4yactb. OcCHOBHas dYacTh pPaOOTHI [OJDKHA COEAMHSTH
TEOPETUUYECKHE U MMPAKTUUECKHUE ACTIEKThI PACCMOTPEHHS H30PAaHHON TEMBI.

Kak mpaBuio, oHa COCTOUT U3 JIByX YacTEW: aHAUIMTUYECKON U MPOECKTHOM.
[lenpt0 AHAJNUTHYECKON YACTH SBJISETCS PACCMOTPEHUE CYIIECTBYIOIIETO
COCTOSIHUS TIPEIMETHON 00JIaCTH, XapaKTEPUCTUKU O0BEKTA M TOCTAHOBKA 33124 110
YCTPaHEHUIO BBISBIEHHBIX HEJIOCTATKOB, BHEAPEHUIO HOBBIX TIOJIX0/I0B, HOBBIX
TEXHOJIOTUH U T.J.

IIpoexkTHasi YacTh SBISICTCS ONMMCAHUEM PEIICHHUN 3a/1a4, TOCTABICHHBIX B
nepBoil yactu paboTel. ['7aBa nomkHa OBITH OCHOBaHa Ha HWHGMOpMaLuH,
MPECTaBICHHON B aHAJIMTUYECKON YacTu, 000011aTh €e.

[To cBOEMy coaepKaHUIO MPEIIOKEHUS U PEKOMEHAAIMN JTOJKHBI HOCUTh
CaMOCTOATENBHBIN  XapakTep,  OTIMYaThCA  APrYMEHTHPOBAHHOCTBIO U
LEJ€CO00Pa3HOCTHIO, COOTBETCTBOBATH COBPEMEHHBIM TEOPETUUECKUM
KOHIIETIUSAM U TIEPEIOBOMY MUPOBOMY OTIBITY.

LlenecooOpa3Ho TPHUBJICUEHUE ABTOPAMU MaTEpUaJOB, CBA3AaHHBIX CO
CIIeUAIM3alUEN, KOTOPOM OHU OBJIAJECBAIOT.

Kaxxnas rinaBa otyera AOHKHA 3aBEPIIATHCS OOUIUM BBIBOJIOM, TO3BOJISIIOLIUM
NEePEerTH KCIIeAyIoIeMy dTaIly UCCIeOBaHUsI.

Kaxnyro riaBy crieayeT HauyuMHaTh € HOBOro Jymcra (ctpanuilbl). [laparpadsr
HAYMHATH C HOBOTO JINCTA HE HYXKHO.

3.4.1. llpaBuna odopMieHusl 3aroJiOBKOB IJaB, mnaparpagos wu
40



MOAIYHKTOB

1. 3aconoeox 2nasw nevaraeTcs NPONUCHBIMU (3arJIaBHBIMM ), IOJTY>KUPHBIMU
OykKBamMH, BBEpXYy CTpPaHHMIbI, MO ILEHTPYy CTpoku. Pazmep mpudra: 14 mr.
MexXCUMBOJIBHBIM HMHTEpBa: OOBIYHBIN. MexcTpouHbIii VHTEpBAaI:
NOJIYTOPHBIN. B KOHIIE Ha3BaHUs TJIaBbl TOYKA HE CTABUTCS.

2. 3aconosox napacpaga u noonynkma medaraercs ¢ abzara CTPOYHBIMU
MOJTY>)KUPHBIMA OyKBaMH, KpoMme TepBoil mnpomucHou. Pasmep mpudra: 14 ur.
MeXCUMBOJIBLHBIN UHTEPBAI: OOBIYHBINA. MEXCTPOUHBIN WHTEPBAI: TOTYTOPHBIN.

3. IlepeHocsl B 3arojoBKax TIJiaB, maparpa¢oB U TOJNYHKTOB HE
JIOITY CKArOTCSI.

4. B KoHIIE 3aroyioBKa riasbl, naparpada u NoAnyHKTa TOYKa HE CTABUTCS.

5. Koportkue 3aronoBku (MeHee 15 3HaKOB) MUIIYT B pa3psiKy.

6. bompmme 3aromoBku (Gosee 50 3HAKOB W MPOOEIOB) pa3MeENIalOT B
HECKOJIBKO CTPOK, HO KaXK/1as CTpPOKa JOJKHA MMETh 110 BO3MOYKHOCTH CMBICIIOBOE
3HAYEHUE.

7. Tekct 60ABIIOrO 3ar0J0BKa BHIMOJIHSAIOT YEPE3 OJJUH UHTEPBAI

8. Tlocne 3aromoBka A0 TEKCTa JENAIOT HA OJWH MHTEpPBal OOJbIIIE,
4eM MEeXy CTpOKamH TeKcTa. Henb3s nmucath 3arojoBOK B KOHIE CTPAHULIbI, €CIIU
Ha HEW HEYMEIIAIOTCS TPU CTPOKHU MAYLIETO 32 3ar0J0BKOM TEKCTA.

9. 3Haku nMpenuHaHus. 3HaKU NPENUHAHUS CTaBATCIHETIOCPEICTBEHHO MOCIIe
nocneAaneil OykBbl cioBa. [locie HHMX, KpoMe€ MHOTOTOYHS, JAeNaeTcss Hpooer.
CrnoBa, 3aKJIIOY€HHBIE B CKOOKH, HE OTIEISIOTCS OT CKOOOK MPOMEXKYTKOM. 3HaK
«THpEe» BCerjga OTAeNseTcs ¢ ABYyX cTOpoH mnpooOemamu. [locne 3Haka Ne Bcerna
ctaBuTcs mpoden. 3Hak % numercs nocie nudpel 6€3 npoodena.

10. OOwue TpeboBaHus K UUTUPOBaHUIO. [Ipu nMpsMOM HUTUPOBAHUM TEKCT
LUTAThl 3aKJI0YAETCS B KaBBIYKK M MPUBOJIUTCSA B TOW IpaMmaThueckoil popme, B
KaKOM OH JIaH B UCTOYHHKE, C COXPAaHEHHEM OCOOCHHOCTEN aBTOPCKOTO HAMCaHUSI.
Takoe UWTHpPOBaHUE JOJKHO OBITh IMOJHBIM, 0€3 MPOU3BOJIBHOTO COKPAIICHUS
IUTUPYEMOIO0 TEeKCcTa U 0€3 HCKaXeHU MeIciu aBTopa. lIpomyck cios,
NpeUIoKeHn, al3aleB TMpu UUTUPOBAHUM JOMyCKaeTcss 0e3 HCKaKeHUs
LHUTUPYEMOI'O TEKCTA U 0003HaYaeTCIMHOroToureM. OHO CTaBUTCS B JIIOOOM MeECTe
UTaTHI (B Hayase, B CepeMHE, B KOHIIE).

[Tpumepsl opopMiIeHUs IUTAT:

1. «<Muadpopmanusi, uMpKyIupyromas B oOIlIecTBe, HCHOoJb3yeMas B
YIPaBJIEHUH O0IIECTBEHHBIMU IIpoLieccaMmn», — nuiet B.I'. AdanacbeB, — sBisieTcst
COLIMAJIbHOM MH(pOpMaIuei.

2.ITo muenuto IO.I1. ABepwHa, «TpakIaHCKOE OOIIECTBO — 3TO TaKas
COollMaJIbHAsl ~OpraHu3alus, KoTopas MpeACTaBiIsieT Cco00il  COBOKYIHOCTb
COLIMAJIBHBIX (OPM CaMOJESTENIbHOIO CYIIECTBOBAHUS JIIOJAEH, Mpecielyonux
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0COOBIC UHTEPECHDY.

3. Eme [Ix. O'llloneccu B cBOe Bpems mucall, 4TO, HE YTOYHUB e
OpraHu3alld, «... Mbl PUCKYEM IMPEIJIOKUTH JyYIIHE CHOCOObI BBIOJIHEHHUS
HEHYXHbIX (DYHKUUM WU JIy4dlIue TYTH JTOCTHUXKEHUSI HEYJOBIECTBOPUTEIbHBIX
KOHEYHBIX PE3yJIbTATOB.

Ecnu nurara opraHn4eckd BXOAUT B COCTaB MPEIOKEHUS, HE3aBUCUMO OT
TOTO, KaK OHA HAYMHAJIACh B UCTOYHUKE, CTABUTCS CTpo4yHas OykBa, Hanpumep: C.
KoBu yTBepxmaer, 4To «MEHEIHKMEHT — 3TO 3(PPEKTUBHOCTH B BOCXOXKACHHUHU 10
JIECTHULE YCIIE€Xa; JIMAEPCTBO KEOMPEIENSIeT, K BEPHOU JIM CTEHE MPUCTaBJIECHA
JIECTHULAY.

[Ipu HenmpssMOM LWUTHpPOBaHUM (MPU MEpEecKa3e, MPU H3JI0KEHUU MbICIEH
JPYTUX aBTOPOB CBOMMH CJIIOBAMM ), CJIEYET ObITh MPEAECIbHO TOYHBIM B U3JI0KEHUU
MBICJIEHl aBTOpa U KOPPEKTHBIM MPH OLIEHKE H3J1araéMoro Marepualia, a TaKxke
HEOOXOMMO J]aBaTh COOTBETCTBYIOIINE CCHIIKM HA HCTOUHUK.

Ecnu aBTOp OTYETA, MPUBOJSA LUTATY, BBIIEISET B HEM HEKOTOPBIE CIIOBA, OH
JOJDKEH 3TO CIEUUAJIBbHO OTOBOPUTH, T.€. MOCJE MOSICHSIOLIEr0 TEKCTa CTABUTCS
TOYKa, 3aTE€M yKa3bIBAIOTCS MHULIMAJIBI ABTOPA OTUETA, @ BECh TEKCT 3aKJII0YAETCS B
KpyTJible CKOOKU. BaprianTamMu TakuX NOSCHEHUM SIBIISIOTCS cieaytomue: (pa3psika
Hama — 1.K,), (moguepkuyro Hamu — U.K.),(kypcuB Hau
- 1.K).

[Ipyn muTUpOBaHMM Ka)kaas LuUTaTa JOJDKHA COMPOBOXKIATHCS CCBUIKOM Ha
UCTOYHHK, O(hopMIIEHHE KOTOPOH paccMaTpuBaeTcs B MyHKTe 3.5.4.

Odopmienue cChUIoK.

1. Ccbiik B OTYETE JOJKHBI OBITh MOCTPAHUYHBIMU (TIOJICTPOYHBIMH), T.€.
pa3MenaTbes MoJ TEKCTOM TOW CTpPaHMIIbl, HA KOTOPOU COAEPIKUTCS CKPBITAs WU
npsiMasi MTaTa WM UCTOYHUK MHGOpMAIUHU, NOJ HEOOJbIION TOPU30HTAIBHOM
JMHUEH, C HOMEPOM, COOTBETCTBYIOIIUM HOMEPY «OTCHUIKM» B TEKCTE OTYETA, UITU
BHYTPHUTEKCTOBBIMH, T.€. BKIIFOUEHHBIMU B TEKCT JOKYMEHTA. [lopsa0ok oghopmaenus
BHYMPUMEKCINOBBIX CCIIOK MAK e, KAK U NOPSOOK 0QOpMIeHUs NOOCMPOUHBIX,
3aeucum om yumuposanus. OTIUUUST B TOM, YTO BHYTPHUTEKCTOBYIO
oubnuorpaduecKyr0 CChUIKY 3aKJIIOYalOT B KpyIJible CKOOKHM B TEKCTE,
BHYTPUTEKCTOBass cchbUlka He HyMepyerca. Hampumep: (Komapos A.C.
OTBETCTBEHHOCTh B KOMMepueckoMm obopote. M.: Meicib, 1999. C. 14).

2. [ToctpannuHble (MOJICTPOYHBIC) CCHUIKHU.

JInsg KaXxAoW CTpaHULbl, HAa KOTOPOM OCYLIECTBIIAETCS LHUTHPOBAHME,
oQOpMIISIIOTCSI CBOM CCBUIKM, HaUMHasi ¢ nepBoil u panee. [loacTpouHble CHOCKH
o0o3HavaroT apadckumu nudpamu 1,2, 3 u 1.1.

3. 3HaK CCbUIKH, €CJIM MPUMEYaHUE OTHOCUTCS K OTIEIBHOMY CJIOBY,
JIOJKEH CTOSITh HEMOCPEACTBEHHO Y 3TOr0 CIIOBA, €CIM K€ OHO OTHOCUTCS K
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MPEIOKEHHIO (WU TPYIIIE MPEII0KEHHIT), TO — B KOHIIE.
4. TIo OTHOIIEHHIO K 3HAKaM IPENUHAHUS 3HAK CChIJIKH CTABUTCS MEPe]l HUMU
(32 UCKITFOUEHHEM BOIIPOCUTENIBHOIO, BOCKJIMLATEILHOTO 3HAKOB 1 MHOTOTOYUS ).
5. Ecamn nurara mpsimasi, Hanpumep: A.C. Komapos nuier: «B rpaxxaaHckom
IIpaB€ CTPaH KOHTUHEHTAJIBHOW CHUCTEMBI IIOHSATHE JIOTOBOpAa HE TOJIBKO

TCOPCTUUCCKH, HO N I10 CYHICCTBY OIMUPACTCA HA IIOHATHC 065[33T€J'II>CTB&)),TO CCBLIIKa

odopmiseTcs Cﬂeﬂyélﬂﬁwa@@BM:OTBeTCTBeHHOCTb B KOMMepueckoM obopote / A.

epB | Komapop. — M.” Muicin, 1999. — C. 14.
'Komapos A€ OTBeTCTBEHTOCTD B komMmepueckom obopote / A.C. Komapos.

nYHada
— M.: Meicas, 1999. L ®&oldpor A.C. OTBeTcTBEHHOCTH B KOMMepueckoM obopoTe. C. 81.

TIII/ITI/IpOBaHI/II/I KHHUI'M HCECKOJIbBKHMX 4aBTOPOB B CCBUIKC YKAa3bIBAIOTCs

opHas
CI)aMI/IJ'H/II/I 1 MHHUIINAJIBI BCEX

1 Kyrenos B.1., Bunorpanosa A.I'. IcKycCTBO CpeIHMX BEKOB/ IO OO PEI.
B. . Pomanosa. — PoctoB u/]1, 2006. — C. 144,

Obpamume enumanue! Ilpu oghopmrenuu oOubAUOZPAUUECKO20 chuUcCKa
(n.6.7.) 6 3a207106Ke NPUBOOUMCS PAMUNUSL MOTILKO NEPBO2O ABMOPA KHULU.

6. Ecnim nurara kocBeHHnasi, Hanpumep: [lo muenuto A.C. Komaposa, B
TPaXIAHCKOM IpaBe CTPaH KOHTHMHEHTAJILHON CHCTEMBI TOHSATHE JOTOBOpA HE
TOJILKO TEOPETHYECKH, HO U 110 CYILECTBY OIIMPACTCS Ha MOHATHE 00S3aTENILCTBAY, TO
CChUIKa OPOpMIISIETCS TaK:
2Cm.: Komapos A.C. OTBEICTBEHHOCTh B KOMMEPYECKOM

ob6opote / A.C. Komapo. — M.:Msicib, 1999. — C. 14.

7. Ecnu B TekcTe Ha pa3HbIX CTPAHULAX LUTHUPYETCS OJMH M TOT XKe
WCTOYHUK, TO TMOBTOPHBIE CCHUIKM HAa HErO MPUBOASAT B COKpALIEHHON (dopme
€AMHO0OPAa3HO MPH YCIOBHH, YTO BCE HEOOXOMMBIE [l MICHTU(PUKALUY U IOUCKA
ATOr0 JOKyMEHTa Oubiauorpaduyeckue CBEACHHUS yKa3aHbl B MEPBUYHOM CCBHUIKE.
JlomyckaeTcsi cokpalmiath JUIMHHBbIE 3arjaBus, 0003Hadas OIyCKaeMble CIOBa
MHOTOTOYHMEM C IIPOOEIOM JI0 U MOCIIE 3TOTO NPEAIMCAHHOIO 3HAKa.

8. Ecnii Ha oHOM U TO¥ e CTpaHUIe OTYeTa MOJAPS UTUPYETCS OHA UTa
K€ KHWTra, TO BO BTOPOM M MOCIEAYIOMIMX MOACTPOYHBIX OMONIHOrpapuyeckux
CCBUIKAX HA HEE MOKHO IMOJIHOCTBIO HE MOBTOPSTh HA3BAHHE LIMTHPYEMOUN KHUTH,
yKa3as ClIelyIolee:

3Tam xe.
9. Ecniu Ha oHOM M TOM K€ CTPAHHUIIE OTYETA MOAPST IUTUPYETCS OJHA U TA
K€ KHUTA, HO Pa3HbIe CTPAHUIIBI ICTOYHUKA, TO OHHM O0S3aTEIbHO YKa3bIBAIOTCS B
OoubmorpaduIecKom CChlIKe (CHOCKE), HaIpUMED:

4Tam xe. — C. 55.
10. Eciu TeKCT HUTHPYETCS HE 10 IIEPBOMCTOYHHUKY, 4 [0 APYTOMY M3IaHHIO
WIM TOMHOMY JIOKYMEHTY, TO CCHUIKY cgez[yeT HauuHaTh Tak: «LuT.mo: » nubo
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«uT. Mo KH.: » Wi
«wut. mo ct.: ». Hanpumep:

[lur. no: Komapo A.C. OtBercTBeHHOCTH B KomMMepueckom obopore / A.C.
Komapos. —M.: Mebicis, 1999. — C. 14.

11. Ecnu HEeBO3MOKEH IUJIaBHBIN JTIOTHUECKUI MEPEX0] K CChUIKE OT TEKCTa, K
KOTOPOMY OHA OTHOCHUTCSI, TO MOJIb3YIOTCS HaYaIbHBIMH CJI0BaMU «CM.:

», «CM. 00 3TOM: ».

12. Koraa Hapo TO4EpKHYTh, YTO UCTOYHHK, Ha KOTOPBIN AA€TCS CChIIKA,
JUIIb OJWH U3 MHOTHX, TJIe€ TOATBEPXKIAETCS WM BBICKA3bIBACTCS, WIHU
WJUTIOCTPUPYETCS MOJI0KEHWE OCHOBHOTO TEKCTa, TO B TAKUX CIIydasX MUIIYT:
«CwMm., HanipumMmep,», «CM., B YaCTHOCTH ».

13. Korna Hy>HO MMOKa3aTh, YTO CChUIKA MPEACTABIISET JOTMOTHUTEIBHYIO
JUTEPATYPY, YKa3bIBAIOT «CM. TaKKe: ».

14.  OdopmiieHne TOKyMEHTOB B CCHUIKAX OCYIIECTBIISIETCS TakK K€, KaK B
OoubnuorpauyeckoM CHucKe. 3a OJHUM HCKIIOYEHHEM: B CCBUIKE HEOOXOAMMO
yKa3bIBaTh HE 00Illee KOJUYECTBO CTpPaHMI] UCTOYHHMKA, & Ty, C KOTOpOH B3siTa
uTata. TOYHO CTpaHHIy MUTHPYEMOTO (hparMeHTa TEKCTa MOXKHO HE yKa3bIBaTh
TOJIBKO JIJIsl TTyOMKanuii (ra3et), 00beMoM 710 8 CTpaHUI] BKIIOUUTEIHHO.

11. Odopmuenne wuumocrpamuil. CTyJeHT MOXKET COMNPOBOXKIATH
U3JI0KEHHEMaTeEpHUaia OTYeTa BCIIOMOIAaTEIbHBIMU WJUTFOCTPALIMSIMU HECKOJIBKUX
BUJIOB: 4epTexK, (hororpadus, cxema, quarpamma, rpaduk, pucyHok. Ux crnemayer
pacnojiaraTb B paboTe€ HEMOCPEJICTBEHHO TIIOCiIe TEKCTa, B KOTOPOM OHHU
YIOMHHAIOTCS BIIEPBbIC, WIIM HA CIEAYIOIIECH CTpaHULE, €CIM B YKa3aHHOM MECTE
OHH HE ITOMEUIAOTCS.

Kaxnayro wmocTpanuio cienyer cHabOxkarh mnoanuchio. Iloamuce mop
WUIIOCTPALIME, HE3aBHCHUMO OT €€ BHJa, OOBIYHO HMEET YEThIPE OCHOBHBIX
AIIEMEHTa:

HAaMMEHOBaHUE rPapUUYECKOro CI0KeTa, 0003HAa4aeMOro COKpaI€HHbIM CJIOBOM
«Puc.»;

- TOPSIAKOBBIA HOMEP WJUTIOCTPALMM, KOTOPbIA yKa3biBaeTcsa 0e3 3Haka «Noy,
apabckumu 1udpamu;

- TEMaTHYECKHUI 3aroJIOBOK HIUTIOCTPALMH, XapaKTePU3YIOIIHNI N300pakeHne
B HamOoJiee KpaTkoil popMe, MOMEIAaeMblil B LIGHTPE CTPOKHU, CIEIYIOUIEH 3a TO,
Ha KOTOpPO# HamucaHo cokpauieHue «Puc.»;

Ha Bce wmmrocTpauuu AOKHBI ObITh JaHbl CChUIKM B padore. CChUIKH B
TEKCT€ Ha HOMEPPHUCYHKA MUIIYT COKpallleHHO 1 0e3 3Hauka No, Hanpumep puc. 1,
puc. 4 u T.11.

HymepoBarh wimtocTpanuu cienyeT apaOCKuMHu HudpamMu HOPSIKOBON
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HyMepalue Brpesenax Bcei paboThl.

Eciu B paboTte Bcero oaHa WIUTIOCTpalusi, €€ HyMEpOBaTh HE CIEAYET U
c0BO «Puc.»moa HeW HE MUIIYT.

WNnmroctpanuio  xKenaaTeabHO pacrnojiaraTh Tak, YTOObI He ObLIO
HE0OXOIMMOCTUIIOBOPAYMBATH PYKOIHCH
MIPU YTCHUHU.

12.  Odopmienue Tadaun. [{udpoBoit wmarepuan pexkoMeHTyeTCs
MOMENIAaTh B pabOTE B BUJIE TAOJIHII, KaXK1ast W3 KOTOPBIX CHAOKAETCS MOPSITKOBBIM
HOMEPOM U 3ar0JIOBKOM.

1. Tabnuupl crnenyer pacrnonaratb B padOTe€ HEMOCPEACTBEHHO IOCHE
TEKCTa, B KOTOPOM OHHM YIIOMHUHAIOTCSI BIEPBBIC, WIM HA CIEAYIOIIECH CTpaHUIIE,
€CJIM B YKa3aHHOM MECTE OHM HE IMOMEUIA0TCS.

2. Ecnmn  Tabmuma CIWMIIKOM TPOMO37Ka, €€ HEoOXOAMMO BBIHECTH B
MPUIIOKEHUE.

3. Ha Bce Tabnuiipl JOMKHBI OBITH CCHIIIKU B TEKCTE.

4. Kaxnayro Tabnuiyy clienyeT HyMmepoBaTh apabckumu nudpaMuu

CHA0XaTh 3ar0JI0BKOM.

5. CnoBo «Tabnuma» u ee Homep 0e3 3Hauka «No» yKa3bIBaeTCs B
MIPaBOM BEPXHEM YTy TaOJIUIIBI.

6. Homep TaOGnuiipl JOMKEH COCTOSATh U3 HOMEpPA TJIaBbl U MOPSIKOBOTO
HOMEpA TaOIHIIBI, PA3JEICHHBIX TOUKON, HanpuMep: Tabnuma 1.2 (BTopas Tabnuia
NIEPBOI1 IJ1aBBI).

7. Tlocie HOMepa TaOJIMLIBI U €€ 3aroJ0BKa TOYKA He CTABUTCH.

8. [Ipn nepenoce yactu TaOIMIBI HA APYrod JUCT B MPAaBOM BEPXHEM
yrity nomeniatot ciosa: [Ipogomkenue Tadmn. 1.2

9. 3arosioBoK TaOJUIIBI TTOMENIAETCS HIKE clioBa «Tabiuia», mo HEeHTPY
CTPOKH.
10. CrnoBo «Tabnuia» u 3aroIOBOK MEYATAIOTCS C MPOMHUCHON OYyKBHI,
NOJIYKHUPHBIM 1pudTOoM, pazmep mpudra — 14 0rt., MEKCUMBOJIBHBIN UHTEPBAJI
— OOBIYHBIN, MEXXCTPOYHBI UHTEPBAN -OAMHAPHBIN.

11.  3arosioBku rpad TaOAMIBI AOHKHBI HAUUHATHCS C MPOMUCHBIX OYKB,
M0/13aT0JIOBKU CO CTPOYHBIX, €CJIH MOCJIEAHHUE MTOUNHSIOTCS 3ar0JI0OBKY.

12. B rpadax Tabmuiel HENb3sl OCTaBIATH CBOOOAHBIE MecTa. Clemyer
3aMOJIHATH UX JTUOO0 3HAKOM «-», THOO0 MUCATh «HET», «HET TaHHBIX).

13. Ecmm B pabote onHa Tabimia, ee HE HYMEpPYyIOT U clIoBO «Tabmuiiay
HETIHIITYT.

[Ipu HEOOXOAMMOCTH WILTIOCTPAIIUU U TaOIUIIBI MOTYT ObITH 0)OPMIICHBI Ha JIUCTAX
dopmara A3 (297x420Mm).

Bce crpanunpsl pykomucH, BKIIOYAas HWILTIOCTPAMM M MPUIIOKEHUS,
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HYMEPYIOTCSI TIO TIOPSIAKY OT TUTYJIBHOTO JIUCTA JO TOCJEIHEW CTpaHUIsl 0e3
MPOITYCKOB, TOBTOPEHUH, TUTEPHBIX T00ABOK.
OTuer U THEBHUK CIIAIOTCS B MAIIKE.
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ABTOHOMHA 1 HEKOMMEPYECKA SI OPT AHU3AIAS
[TPODPECCHUOHAJIBHOT'O OBPA3OBAHUSI
«KOJUTEJIK UHHOBALIUH «ITPO®ECCHUOHAJT»

OTYET
10 MPOXO0XKJICHUIO TPOU3BOACTBEHHON MPAKTUKH
I[IM.01. JIoKkyMEHTUpOBaHUE YIPABICHYSCKOMN ACITCILHOCTH M OpraHnu3anus
paboOTHI ¢ TOKYMEHTAMH
oOyuatomerocs 1 kypca
o npodeccuu 46.01.03 Jlemonpon3BoauTesnb

AoOnyitaesa [N'amuia AOyiiacBuya

(bamunusi, UMs1, OTIECTBO)

[TpoxoaMBIIIETO MPAKTUKY B
(HaUMEHOBAHHUE IIPETIPUATHS)

« Oy« » 202 1o« » « » 202

PykoBoauTenn npon3BOJACTBEHHOMN MTPAKTUKHU
OT OpraHu3aluy (MPEANPUITHS)

(moxmucs) MIT

(momxHOCTB, (haMHIHs, IMsI, OTIECTBO)

OT KOJuIe KA
Ilpenomasarens [TTK

(moanuch)

(momxHOCTD, paMUIIHs, UMSI, OTYECTBO)

Onenka

202

« »

Mocksa, 202



ABTOHOMHA 1 HEKOMMEPYECKA SI OPT AHU3AIAS
[TPODPECCHUOHAJIBHOT'O OBPA3OBAHUSI
«KOJUTEJIK UHHOBALIUH «ITPO®ECCHUOHAJT»

JTHEBHUK §
MPOXOKIEHNS NPON3BOICTBEHHOM MPAKTUKH

IIM. 01 JIokyMeHTHPOBAHHE YIIPABJIEHYECKOW 1eATeJTbHOCTH U OPraHu3aIus

pa0d0THI ¢ JOKYMEHTAMHU

Oo6yuaromerocst AoayinnaeBa ['amuyia AGyiiaeBuya

Kypc 1 I'pynna KJI1-26
[Tpodeccus 46.01.03 Jlenonpon3BoaUTEb

[Ipeanpusitue

CpoK MpakTUKH C «  » « »202 mo « » @« » 202

PykoBoauTenu npon3BOACTBEHHOW ITPAKTUKH
OT OpraHu3alMH (MIPEATPUSITHS)

(MOMKHOCTD, (haMHJIHS, UMS1, OTIYECTBO) (moanuce) MH

OT KOJUIE KA
Ilpenomasarens [TIK

(MOMKHOCTD, (haMUITHSL, UMSI, OTYECTBO) (moanuce)

Mocksa, 202
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ABTOHOMHA 1 HEKOMMEPYECKA SI OPT AHU3AIAS
[TPODPECCHUOHAJIBHOT'O OBPA3OBAHUSI
«KOJUTEJIK UHHOBALIUH «TTPO®ECCHUOHAJT»

«YTBEPKAAIO»
JlupekTop
Kparomkrnaa M.B.

3AJJAHUE
HA TIPOM3BOJICTBEHHYIO ITPAKTUKY

npodeccHOHaTbHOTO MO IS
[1IM. 01 JlokyMeHTHpOBaHUE YIPABICHYCCKOHN JACSITCIHBHOCTH U OpTaHU3aIIHS
paboThI ¢ TOKYMEHTaMU
Brimano obyuatomemycs 1 kypcea rpymmer KTT-26
AGnynnaeBy ['amuny AbayiaeBudy

(®.1.0. crynenra)

(HaHMEHOBAaHHE OPraHH3aLIIHN )

1. Benenue u opopmienne 1THEBHUKA TPAKTUKH

2. CocraBienue u ohopmMIICHHE OTYETA M0 TMPAKTUKE
3. NuauBuayanbHOE 3a1aHUE:

3.1.

3.2.

3.3.

3.4

Havano npaktuku

KoHen npaktuku

3ajaHue BbIIAl (.1.0. )
(monmuce) (P.1.0.)

3aaHne TIPUHSLT ( )
(Toamuch) (©.1.0.)
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«CoriacoBaHoO» <<YTBep)KI[aIO>)
P YKOBOAUTCJIb MPAKTUKHU OT MPEANIPUATUA ﬂnpeKTop

M.B. Kpatomikuna

(mozmucs) d.U.0

« » 202 « » 202
MII

KanennapHo-rematuyeckuil 1iaH

IMPOXOKACHUA HpOPIBBOI[CTBGHHOfI IMIPAaKTUKH

IIM.01 JIokyMeHTHPOBaHME YIIPABJIEHYECKOM /IeATEJbHOCTH U OPraHu3alus
pPa0doThI ¢ IOKYMEHTAMU

Oo6yuaromerocst AoayinaeBa ['amuna AGayiaesuya

['pynmer KATI-26

[Tpodeccnn 46.01.03 /lenonpou3BoauTeab

IIpennpustue
CpOK MpaKTUKH C 10
PykoBoauTEb IPAKTUKH OT KOJUIEKA | ®.N.0. /
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No o/t

CopneprkaHue TEM U BOIIPOCOB3a1aHUS Ha
NPaKTUKY

Jata
BBITIOJTHCHHS

OTMeTKa 0
BBIIIOJIHEHUU

[Ipumeuanus

O3HaKOMJIEHHE € IUIAHOM

IIPOXO0KJICHUs NPAKTUKU. THCTpYKTaxX O
IIPOXOXJACHUN IPAKTUKU. 3HAKOMCTBO C
OpPraHU3alMOHHON CTPYKTYpOH
OpraHu3anuy. AHanu3 HOpMaTUBHO-
IIPaBOBBIX AKTOB U

aurepatypsl. Ilogroroska nogopmienue
JTHEBHHUKA.

AHanu3 1eAaTenbHOCTH

opranuzanuu. M3ydenue
3aKOHOZATEIbCTBA, PErJIAMEHTHUPYIOLIETO
JeATEIbHOCTh OPTaHU3ALINH,
yupexaenus. Pa3paboTka npoekToB
IIPaBOBBIX IOKYMEHTOB, CBA3aHHBIX C
JeATEIbHOCTBIO0 OPTaHU3aALUN.
Brimonnenue ykasanui

PYKOBOAMTEIS OT OpraHU3ALMM.

Co6op, o6paboTka u
CHCTEMAaTH3AIINs IMITUPUIECKOTO
Marepuaa, e)KeIHEBHOS BHECCHHE
3amuceil B THEBHUK.

IloaroroBka u 3aiura oT4yeTa
10 TPAKTUKE
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XapakTepucTika npogeccuoHaIbLHOMN AeSITeJJbHOCTH, 00y4alouerocs Bo
BpeMs NPOU3BOJICTBEHHOH NMPAKTUKHU

AoOnynmaesa ['amuma AGayiutaeBuya
@®.1.0. obyuaromerocs

['pynma KAI1-26, npodeccus 46.01.03 JlenonpousBonutens AoayinaeB ['amun
AOayIutaeBUY IPOXOJIUI IMPOU3BOJACTBEHHYIO MPAKTUKY

mo IIM.01. JIoKkyMEHTHpOBAHHE YIPABJIEHUYECKON IEITEILHOCTH M OPraHM3aIis
paboTel ¢ gokymenTtamMu 1o npodeccuu 46.01.03  Jleaonpou3BOAUTENL B

3a BpeMsa NOPOXOKJIECHHS IPOM3BOACTBEHHOW IIPAKTUKHA OOYYAIOIIUICS-
MIPAKTUKAHT IPOSIBUI ce0sl KaK JOOPOCOBECTHBIN, OTBETCTBEHHBIN, NHUIINATUBHBIN
COTPYAHHUK, CIIOCOOHBII CaMOCTOSITEJILbHO BBINOJIHUTH BBLIAHHBIE €MY 3aJaHUsl U
IOPYYEHHSI, a TAKKE OTIMYMICI TPYAOIIOOMEM, CTapaHHEM U YCEPAUEM B
MIPOBEJICHUN  NPAKTUYECKUX  3aJJaHUM,  KOTOpbIE  BCErda  WCIOIHSIINCH
J100pOCOBECTHO, CBOEBPEMEHHO M 0€3 JIOMOJIHHUTEIHHBIX TPOBEPOK.

IIpakTHKAHT IIOKa3aJl JIOCTATOYHO BBICOKHMM YPOBEHb TEOPETHUUYSCKON M
MPAKTUYECKON NOJATOTOBICHHOCTH B 001aCTH JOKYMEHTUPOBAHHUSI VIIPABICHUYECKON
JIESITEILHOCTHU 1 OpraHu3aliys padoThl C JOKYMEHTAMHU.
3aMeuaHuii 110 NPOXO0XKJICHHUIO IPON3BOJICTBEHHON NPAKTUKH HET.

B MICPHUOJL POXO0KJICHUS MMPOU3BOJCTBECHHOM OPAKTUKH 110
I[IM. 01 JIoKyMEHTHpPOBAHHUE VIIPABJIEHUECKON JEATEILHOCTA WM OpraHu3aIus
paboThI ¢ JOKyMeHTaMu oOy4yaromuiics AOayiuiaeB ['amua AOayiaeBuY OCBOMII
CJICIYIONIME KOMIICTCHIINN:

IIpodeccroHanbHbIE KOMOETEHIIHMH:

I[IK 1.1. OcymecTBasATE OpHEM, IIEPBHUHYIO 00paOOTKY M PETHUCTPAIIHIO
MOCTYIAIONIEH  KOPPECHOHACHIUMM B TOM  4YHCJI€  C  HCIOJb30BAHHEM
ABTOMATH3UPOBAHHBIX CUCTEM.

IIK 1.2. IlepemaBaTh JOKYMEHTHI Ha HCHOJHEHHUE B MOAPA3JICICHUS C YISTOM
PE30IIOLIMH PYKOBOJIUTEICH OpraHu3aIim.

IIK 1.3. OcymecTBasATE KOHTPOJIb MCIIOJHECHHUS JIOKYMEHTOB B OpraHM3alliH,
B TOM YHCJIE C MCIIOJIb30BAHUEM aBTOMATHU3HPOBAHHBLIX CHCTEM.

I[IK 1.4. Bectu 0a3pl AaHHBIX JOKYMEHTOB OpraHM3allMd M CIPaBOYHO-
HH()OPMAILIMOHHYIO Pa0OTY IO HUM.

IIK 1.5. OcyiiectBaars 00pabOTKy, PETUCTPALIMIO U OTIPABKY HCXOJSIIEN
JTOKYMEHTAIINU aJpecaTraM, B TOM YHCJIC ¢ NCIOJIh30BAHMEM aBTOMATH3UPOBAHHBIX
CHUCTEM.

[IK 1.6. OcyIecTBaATE  COCTaBI€HHE W O(MOPMIIEHHUE  CIYKEOHBIX
JIOKYMEHTOB Ha OCHOBE TpeOOBaHUN COBPEMEHHBIX HOPMATHUBHBIX IPABOBBIX aKTOB.
OO1111e KOMIIETEHIINU

OK 0l1. BeiOupars criocoObl  pemieHus  3ajad  npodecCUOHATLHOM
NEATEILHOCTH NPUMEHUTEIHLHO K PA3JIUYHBIM KOHTEKCTAM
OK 02. Hcnonb30BaTe COBpPEMEHHBLIE CPEJICTBA ITOMCKA, aHAJIW3a H

WHTEPIIPETALMN UHGbOPMAIMU, U HHPOPMAIIMOHHBIE TEXHOJIOTUH JIS BBIITOJIHEHUS
3a71a4 npodheCcCUOHATBHON JIEITEILHOCTH

OK 03. I rasupoBaTh u pPEaTN30BbLIBATH COOCTBEHHOE
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HDOd)eCCI/IOHaJ'II)HOG )41 JINYHOCTHOC Pa3BUTHC, npCAIpPUHNUMATCIIECKYIO
ACATCIBHOCTEL B HDOd)eCCHOHaHBHOI;'I cd)epe, HUCIIOJIb30BAaTh 3HAHUA 110 HDaBOBOI;'I u
d)HHaHCOBOﬁ I'paMOTHOCTH B PA3JIMYHBIX ) XM3HCHHBIX CUTYAIIUIAX

OK 04. Db bheKTUBHO B3aUMOJIEUCTBOBATL U PA0OTATh B KOJUIEKTUBE U
KOMAaHJIE
OK 05. OcCVHIECTBAITh VCTHYIO MW NUCBbMEHHVIO KOMMVHHUKAIIMIO Ha

roCyaapCTBEHHOM si3plke  Poccuiickoii  demepamu ¢ yYETOM OCOOEHHOCTEH
COIIMAJIBHOI0 M KYJHTYPHOI'O KOHTEKCTA

OK 09. [lonp30oBaThesd  mpodecCHOHAIBHOM  JIOKYMEHTAIlMeHd  Ha
roCyJapCTBEHHOM M MHOCTPAHHOM SI3BIKaxX

PykoBonuTeNnb NpakTUKH OT IPEATPUATHUS / /
M.IL

PykxoBoauTenb MPaKTHKH OT KOJLICIKA [©.1.0./
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JIMYHASA KAPTOYKA HHCTPYKTAXKA
110 0e30nacHBIM MeTO0AaM pPadoThl, Y4eOHOH CAHUTAPUU
U NIPOTUBOIOKAPHOM 0€30MACHOCTH 00Y4AI0IErocs

®.1.0 obyuaromerocs-npakrukanta AdaymnaeBa ['lamuna AGyiaeBrya

1. HNucrpykrax Ha padouem MecTe IPOBEJICH

(HaumeHO8aHUe NPEONPUIIUS, VUPENCOCHUS, OPLAHUZAYULL)

NHuctpykTax nposen(a)

(D.U.0. 1uya nposoousuieco UHCMPYKIMAKC)

[Moamuce Jlata 202

HNucTpykTax nomxyuusi(a) u ycousi(a)

IToanuce JlaTa 202

2. Pa3pemnienue Ha 10MycK K padoTe

PazpernieHo 1omycTuTh K CaMOCTOSITEIFHOM padoTe 0Oydaroierocs
AOnymiaesa ["amuna A0ysuiaesuya

o npodeccun 46.01.03 Jlemonpon3BoauTeb

PyxkoBoaurtenanb

MII
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N

. MecTo npoxoxaeHus MPAKTUKU:
. CpOoKH pOX0XKIEHUS TPAKTUKU: 1o _

ATTEeCTAIMOHHBIN JIUCT
NMPOXO0:K/AeHUs MPOU3BOACTBEHHOI NMPAKTHKH

IIM. 01. J/lokyMeHTHPOBAHUE VIIPABJIEHYECKO JIeATENLHOCTH ¥ OPraHu3anmns
paloThI ¢ IOKYMEHTAMU

1. ®.1.0. obyuatomero AoayanaeBa ["'amuaa AbayiaeBuya, rpyIna
KII-26 npodeccus 46.01.03 Jleqonpou3BoAUTEIb

. Bunbr 1 06beM paboT, BBITIOJHEHHBIE 00YUYaIOMIUMCS BO BpEMS ITPAKTUKH:

Bo BpeMs mpoxoxaeHus = NIPOU3BOJACTBEHHOM  mpakthku  no [IM.O1.
JIOKyMEHTUPOBAHME YMPABICHYECKON JIEATEILHOCTH W OPTaHM3allis PaldoThl C
JOKYMEHTaMU. 00Y4aIOMUMCS-TTPAKTUKAHTOM OBLITH BBHITTOJTHEHBI CIICTYIOIITNE BHIBI
pabor:

. KauecTBO BBINOJIHEHUS pa60T:

Bce 3amanus u paboThl, BbIIaHHBIE 00yYarolelcs HA MOMEHT TIPOXO0XKICHUS
MPAKTUKH, BHITTOJIHEHBI B TTIOJIHOM 00bEME U C XOPOIIUM KaueCTBOM.

B epuon MOXOXKJICHUS MIPOU3BOJACTBEHHOU npakTukulIM.
01. JIokyMeHTHpOBaHUE YIPABICHUYCCKOU ACATEIHHOCTA U OpPraHU3aIus paboThl ¢
JOKYMEHTaMU 00y4arolUMCsl OCBOEHBI TPO(eCCHOHAIbHBIE KOMITETEHITHH:
[1IK 1.1. OcymiecTBisTh mpreM, MEPBUIHYI0 00pabOTKY U PETUCTPAITUIO
MOCTYTAIOIIEH KOPPECTIOHICHIIMN B TOM YHUCJIE C UCIIOJIB30BAHUEM
aBTOMATU3UPOBAHHBIX CUCTEM.
[IK 1.2. TlepegaBaTh TOKYMEHTHI Ha UCIIOJIHEHUE B MOAPA3ICICHUS C YYETOM
PE30JIIOLMU PYKOBOJIUTENIEH OpraHU3alluu.
[IK 1.3. OcymiecTBasATh KOHTPOJIb UCIIOJHEHHS JOKYMEHTOB B OPTaHU3ALINH, B
TOM YUCJIE C UCIOJIb30BAHUEM aBTOMATU3UPOBAHHBIX CUCTEM.
[1K 1.4. Bectu 6a3bl JTaHHBIX JOKYMEHTOB OpraHU3aIluy U CIIPABOYHO-
MH(OPMAIIMOHHYIO pabOTy MO HUM.
[1IK 1.5. OcymectBisarh 00pabOTKy, pETUCTPAIMIO U OTIIPABKY MCXOISIICH
JIOKyMEHTAIMU a/ipecaTaM, B TOM YHCIIE C UCII0JIb30BaHUEM aBTOMATU3UPOBAHHBIX
CUCTEM.
[1K 1.6. OcymiecTBisTh cocTaBlieHne U 0POPMIICHUE CITYKEOHBIX JOKYMEHTOB Ha
OCHOBE TPEOOBAHMI COBPEMEHHBIX HOPMATUBHBIX MPABOBBIX aKTOB.
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6.YpoBeHb 0CBOCHUS TPOPECCUOHATIBHBIX KOMITETCHITUI

Pe3ynbTaThl (OCBOCHHBIE

OCHOBHBIE ITOKa3aTEIU OLCHKH

KauecTBo 1 BHIBI

YpoBeHb OCBOEHHUS

KOPPECIOHJEHIIUU B
TOM YHUCJIE C

npodeccnoHanbHbIE pe3ynbTara BBIMOJIHEHHBIX PA0OTB KOMTIETeHIIUH
KOMHCTGHHI/II/I) COOTBCTCTBUU C
TEXHOJIOTUEH U (WIIN)
TpeOOBaHUSIMHU
BBI CO | Cpel | HU3
OopraHusaiiyuu, B o v o
o KN HHUH KHH
KOTOpOU IpoXxoaunJjia
IIpaKTUKa
IIK 1.1. YMeeT ocyIIeCTBIATh IPUEM, PaGoTbl BHINOTHUTH
OcCyIecTBIATh IpUEM, | TIEPBUYHYIO 00padOTKY U B COOTBETCTBHH C
MEPBUYHYIO PErucTpanuio NOCTYyNaIEN TEXHOJIOTHYECKUMU
00paboTKy 1 KOPPECTIOHICHIIUY B TOM YUCJE C | TPeOOBaHUSIMH
perucTpanuo HCII0JIb30BaHUEM IIM 01
MOCTYHAOIIEH AaBTOMAaTU3HPOBAHHBIX CUCTEM

JOKYMCHTEI Ha
HCIIOJIHCHHEC B
noapasacyCHus €
Y4YE€TOM PE30JII0OINN

C YYETOM PE30JIIOLHN
PYKOBOJIHUTENEH OpraHA3aluu

HCII0JIb30BaHUEM
aBTOMAaTU3UPOBAHHBIX

CHUCTEM

TIK 1.2. YMeer mnepenaBaTh JOKYMEHTHI PaboThI BEIIOIHATE
IlepenaBath Ha WCIIOJIHEHUE B MO/Ipa3elieHNs] | B COOTBETCTBHH C

TEXHOJOTHYECKUMHU
TpeOOBaHUSIMH

IIM. 01

KOHTPOJIb UCTTIOJITHCHU S
JAOKYMCHTOB B
Oopra"usanuu, B TOM
HHUCJIC C

OopraHu3aluyu, B TOM 4UCJIC C
HCIIOJIB30BaAHHNEM
ABTOMAaTU3UPOBAHHBIX CUCTEM

pykxoBoaMTENEH

OpraHH3aluU

IIK 1.3. YMeeT ocymecTBIATh KOHTPONb | PaGoThI BRIMOTHUTH
OcymecTBIsATh UCIIOJIHEHHS JOKYMEHTOB B B COOTBETCTBHUHU C

TEXHOJIOTHYCCKUMHU
TpeOOBaHUSIMH
M. 01

JAOKYMCHTallN
aapecaraM, B TOM
HHUCJIC C
HCIIOJIB30BAHHEM
ABTOMATU3UPOBAHHBIX
CHCTEM

ABTOMATU3UPOBAHHBIX CUCTEM

UCTIOJIb30BaHUEM
aBTOMATHU3UPOBAHHBIX

CUCTEM

TIK 1.4. VYMeer BecTH 0a3bl JaHHBIX PaboThI BEIMOTHATE
Bectu 6a3b1 JaHHBIX JIOKYMEHTOB OpTraHU3alliH U B COOTBETCTBHH C
JIOKYMEHTOB CIIPaBOYHO-MH(POPMAIIHOHHYIO TEXHOJIOTHYECKUMHU
OpraHU3alNH U paboTy 10 HUM TpeOOBaHUSIMH
CIIPaBOYHO- M. 01
WH(POPMAIOHHYIO

paboTy o HUM

IIK 1.5. YMeeT ocyIecTBIATh PaGoTh! BEIIOTHUTH
OcCyIIecTBIATh 00pabOoTKy, PETUCTPAIUIO U B COOTBETCTBHH C
00paboTKy, OTIIPaBKYy MCXOSIIEH TEXHOJIOTHYECKUMHU
PETUCTPAITNIO U JIOKYMEHTAIINH afjpecaTaM, B TOM | TpeOOBaHUSIMHU
OTHPABKYy UCXOMSAIIEH | YHCIIE C UCTIOIb30BAHUEM M. 01
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IIK 1.6.

YMeeT ocylecTBIATh

PaboTh! BEIOIHATE

OcymecTBIsATh cocTaBieHue u oopmieHne B COOTBETCTBUH C
COCTaBJICHHE H CITy’KEeOHBIX IOKyMEHTOB Ha TEXHOJIOTHYECKUMHU
odopmienue OCHOBE TpeOOBaHHI TpeOOBaHUSIMU
CITy’KeOHBIX COBPEMEHHBIX HOPMaTUBHBIX M. 01
JOKyMEHTOB Ha IPaBOBBIX AKTOB
OCHOBE TpeOOBaHMI
COBPEMEHHBIX
HOPMaTHUBHBIX
[PaBOBBIX AKTOB
PykoBoauTenb NpakTuKH OT
opraHuzauuu (IpeanpusiThs) /
M.IL
PYKOBOI[I/ITGHB IMPAKTHUKH OT KOJUICIIKA /
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