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Pabouas mporpaMMa npou3BOJCTBEHHOW MPAKTUKH MO MPOPECCHOHATHHOMY
moxyJiro 1IM.02 Oprannsanus TEKyIero XpaHeHus: JOKyMEHTOB U TOATOTOBKA JIEJT
JUIS TIepeiaur B apXuB pa3paboTaHa Ha ocHOBE DenepaibHOrO roCyIapCTBEHHOTIO
oOpazoBatenbHOro crangapra (manee — OPI'OC) nmo mnpodeccun cpemHero
npodeccuoHanbHoro oopasosanus (manee — CI10) 46.01.03 Jlenmonpons3BoauTeb,

YTBEPKJICHHOTO MpUKa3oM MuHHUCTepcTBa 0Opa3zoBanus U Hayku Poccun Ne857 ot
14.11.2023, 3apeructpupoBanHoro B Muntocte Poccun 15.12.2023 Ne 76432

Opra"uzanus-pa3padoTUHK:

ABTOHOMHAsT HEKOMMEpPUYECKass opraHu3aius IpodeccroHaIbHOr0 00pa30BaHUS
«Komnmemx wmaHOBanuii «IIpodeccnonam»y (AHO IT10  «Kommemx WHHOBaIUi
«IIpodeccronan)



1. OBIIASI XAPAKTEPUCTHUKA PABOYEN ITPOTPAMMBI

IMPON3BOJCTBEHHOM NPAKTUKH B ®OPME
IMPAKTHYECKOM MOJATOTOBKHA

Pabouas mporpamma NpOM3BOJACTBEHHOW NpPaKTUKH B (opMe MNpaKTHUECKOU
MOJTOTOBKM  SIBJISIETCS  COCTaBHOM  YacThbl0O  OCHOBHOW  MpodeccroHaIbHOM
oOpa3oBaTeIbHOM MporpaMMbl  cpeAHero mnpodecCUOHANBHOTO 00pa3oBaHUs B
coorBercTBHH ¢ PI'OC CIIO mo mpodeccun 46.01.03 Jlemonmpouspoaurtenb. [Ipu
peanu3any TMPOU3BOJCTBEHHON MPAaKTUKU B (opMe MPAKTHUYECKOW MOATOTOBKHU
opranuszyemasi oOpa3oBarejbHasi JACSATENbHOCTh OCYLIECTBISETCS B  (opMme
MPAKTUYECKOMN MOJTOTOBKHU.

[IpakTryeckasi MOArOTOBKA - (pOpMa OpraHU3alMKd 00pPa30BaTEIbHON NEATEIbHOCTH

IPU OCBOEHUHM 00Pa30BaTEIBLHON MPOrpaMMbl B YCIOBUSX BBIMOJIHEHUSI 00y4YarONUMUCS
OTpeJIeICHHBIX BUI0B pa0O0T, CBSI3aHHBIX C Oyaymieil mpoecCuoHaNbHOM 1eITeTbHOCTHIO
Y HampaBIICHHBIX HA (OPMUPOBAHUE, 3aKPEIUVICHUE, PA3BUTHE MPAKTUYECKUX HABBIKOB U
KOMITETEHIIUMN 110 TPO(HITI0 COOTBETCTBYIOMIEH 00pa30BaTENbHOMN MPOrPaMMBbI.
[IpakTHueckass MOATOTOBKAa MPU NPOBEIACHUM MPAKTUKU OPraHU3yeTCsl MyTEM
HEMOCPEJICTBEHHOTO BBHITIOIHEHUS OOYYAIONIMMUCS  OTNPENEICHHBIX BHJIOB padoT,

CBSI3aHHBIX ¢ OyAylIel MpoQecCHOHANbHOMN 1EATENbHOCTBIO.

1.1. Mpodeccunonannbupiii| [IM 02. Opranuszanus TeKymero XxpaHeHus JOKyMEHTOB U IOATOTOBKA €I JJIs
MOAYJ/b, B pAMKaX 1IEpCIatin B apXUB

KOTOPOT0 IPOBOUTCS

NMPaKTHKA

1.2. Bua u cnoco® Buja npakTHKHU: TPOU3BOACTBEHHAS IPAKTHKA B OpMe MPaKTUIECKOU
IpOBeIeHHS MOATOTOBKH

NPOM3BOCTBEHHOi Cnoco0 rpoBeieHus MPAKTUKU: KOHIICHTPUPOBAHHAS.

NpaKkTHUKH B popme

NMPaKTHYeCKOM

NMOArO0TOBKH

1.3. Hean dbopmupoBanre y oOydaromerocs oO0mux W MpodeCCHOHATBHBIX
NPOU3BOACTBEHHOI KOMITETEHIIHA, TPHOOpEeTeHNE MPAKTHUECKOTO OIbITa

NPaKTHKH B (popme

NMPAKTHYECKOM

MOATOTOBKM:




1.4. 3agaun

- 3aKpPCIIJICHUEC U COBECPUICHCTBOBAHUC HpI/I06peT€HHHX B IIponecce O6y‘IeHI/IH

NMPOM3BOACTBEHHOMI PO ECCUOHAIBHBIX YMEHHH, 00yUJaroIMXCs M0 U3ydaeMon mpodeccu;

NPAKTHKH B opme - pa3BUTHE OIBITA JOKYMEHTHUPOBAHUS U OPTaHU3AIIMOHHOM 00paboTKH

NMPAKTHYECKOM JIOKYMEHTOB KaHLESPUH (apXH1Ba);

NMOATOTOBKHU: - obecrieueHne 000CHOBAHHOM MOCIIE0BATEILHOCTH (POPMUPOBAHUS Y
00y4aroluxcsi CHCTEMbl YMEHHH, LIET0CTHOU MpodeccnoHanbHOM
JeSTeIbHOCTH U IPAKTHUECKOI'O OTbITa B COOTBETCTBUHU C
tpedoBanusmMu ®I'OC CIIO no n3bdpannoit npodeccuu;
- OCBOCHHME COBPEMEHHBIX ITPON3BOJCTBEHHBIX ITPOLIECCOB, TEXHOJIOTH;
- ajanTtanus 00y4JaromuXcst K KOHKPETHBIM YCIOBHSM JIEATEIIbHOCTH
OpraHM3aIHi pa3IMYHbIX OPraHU3AIMOHHO-TIPABOBBIX (POPM;
- pa3BuTHE O0IMX U TMPO(PECCHOHATBHBIX KOMIIETCHIIUH.

1.5.Mecto [Ipou3BocTBEHHAs paKTUKa IPOBOIUTCS Ha 1 Kypce BO 2 cemMecTpe 1o

NPOU3BOACTBEHHOM ouHOM hopmbl 00yueHus

NMPaKTHUKH B popme

NMPaKTHYECKOM

NOATOTOBKH B

CTPYKTYPEOCHOBHOM

o0pa3oBaTe/ibHOI

NPOrpamMMbl Cpe/IHero

npo¢eccuoHaILHOI0

o0pa3oBaHus

1.6.06bem 4 Henenu A1 O4HOM GPopMBI 00yUEHUs, 2 CEMECTP

NPOU3BOICTBECHHOM

MPaKTHKH B popme

NMPAKTHYECKOM

NMOATOTOBKHM B

He/esxX




1.7. IlnanupyemMble pe3y/ibTAaThl HIPOU3BOACTBEHHOI NPAKTHKH B (popMe NPaKTHUECKOHIIOATOTOBKH,
COOTHECeHHbIE ¢ IIJIAHUPYEeMbIMHU Pe3y/IbTaTaMH OCBOCHHSI 00pa30BaTeIbHOIM
NPOrpaMMbl — KOMIIeTeHIUSIMH

ILnanupyembie MeToanl
pe3yJIbTaThl OCBOCHHS Ilnanupyemblie pe3yJibTaThbl
o0pa3zoBaTeabHOM 00y4eHMsI IPU MPOXOKAEHHH
MPOrpaMMbl NMPOU3BOACTBEHHON NMPAKTHKH B
(KOMIIeTeHIIHH), (popme nmpakTHYecKOM TeKyIIero KOHTPOJIst oMKy TOHOG
(opmupyembie B pamMKax  [MOAroTOBKH A TTecTANH
MPOU3BO/ICTBEHHOI
NPaKTHKH B (hopme
MPaKTHYeCKOH
MOJTO0TOBKH
OK 1. CTyneHT, MPOLIe I HenocpencrsenHoe \AHaHM3
Br10upaTh crioco0b! pelieHns [PaKTUKy OyIeT: HaOII0/ICHUE c(hopMUPOBaHHBIX
3a1a4y NpohecCUOHATIBHON  [3HAThb: [PYKOBOAMTEIEM NPAKTHKU [PYKOBOAUTEIEM
EATEIIBHOCTU AKTYaJIbHBIH PO(ECCHOHABHBIN (0TOOpa30BaTEILHON [PAKTUKU OT
[IPUMEHUTEIHHO 1 COLMANBHBIN KOHTEKCT, B OpraHU3alny 32 OpraHuzaum u

K pa3JIM4YHbIM KOHTCKCTaM

KOTOPOM MPHUXOAUTCS paboTaTh 1
PKUTh OCHOBHBIC ICTOYHHUKH
MHGOPMAIUHN U PECYPCHI JUIS
pereHns 3a1a4 U IpoOJieM B
podecCUOHATEHOM H/FITH
COLIMAILHOM KOHTEKCTE
QIITOPUTMBI BBITIOJTHEHUS paboT B
npodecCHOHANBHON M CMEXKHBIX
007acTIX MeToab! paboTHI B
Mpo(heCCHOHATBHON M CMEXKHBIX
chepax CTPYKTYpy IUIaHa Jyis
pEeLICHHS 33124 MOPSIOK OIICHKU
[pe3yIbTaTOB PEHICHUS 3a1a4
Mpo(heCCUOHATBHOMN IEATEIBHOCTH
Ymertb:

[pacIio3HaBaTh 3a/1a9y W/ WA
npobaemy

B IpOo(eCcCHOHATEHOM H/HIIH
COLIMAILHOM KOHTEKCTE
AHATM3MPOBATH 32J1a4y W/WIH
MpoOJeMy U BBIACTATD €€
COCTaBHBIE YaCTH ONPEACIATH
ATAITBl PELICHUS 321241

BEISIBIISITH U 3 (QEKTUBHO HCKATh
MHGOPMAITUIO, HEOOXOTUMYIO IS
[peIIeHus 3aa9H 1/HITH POOIIeMbI
COCTaBJIATH IUIAH ACUCTBUS
OTpeACISATh HEOOXOIUMBIC
pecypchI

BIaJICTh AKTYaTbHBIMH METOJIAMH
paboTEI

B IpO(eCCHOHAIEHON B CMEKHBIX
chepax

[pEaIN30BbIBATh COCTABICHHBIN
MaH

OIIEHUBATH PE3YJNILTAT U
[IOCJIE/ICTBUSI CBOUX JIEHCTBHUM
(caMOCTOSATENLHO HITH C TIOMOIIBIO
HACTaBHHKA)

BEITIOJTHEHHEM CTYJEHTOM
MpaKTUYECKUX 3aJaHuM.
DKCHepTHBIMAaHATN3
3amnuceil BIHEBHUKE
MPaKTHKAHTA.

[PYKOBOJHTEIEM
MPAKTHKHN OT KOJUIEKa|
ATTECTAI[MOHHOTO
mcTa, CollepKallero
CBeIleHUs 00 YPOBHE
OCBOEHUS
oOyJaromumcs
MpoheCCUOHATBHBIX
KOMITCTCHIINH, U
XapaKTEepUCTUKU Ha
00y4aromerocsino
OCBOGHUIO OOMIUX U
poheCCHOHATBHBIX
KOMIIETEHIIM B
MEPHUOJ TPOXOKICHUS
MpaKTUKKU; AHAIU3
0TUYeTaro pe3yabTaTaM
MPOXO0XKICHUS
MpaKTUKHU; AHAIU3
JTHCBHUKA U
MPUIIOKEHUH K
ITHEBHUKY ITOITPAKTHKE;
IAHaIIU3 pe3ynbTaTOB
BalllUThI OTYECTAIIO
MPaKTHKE ¥ OTBETOB Ha
BOIPOCHI
MPOXO0XKICHUS
MPAKTHKH.
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OK 2.
Hcnons3oBath
COBpPEMEHHBIE CPEJICTBA
MIOUCKa, aHAJIN3a

1 MHTEPIIpETalun
UHQOpMAIH, U
UHQOPMAIOHHEIC
TEXHOJIOTHH JUTS
BBITIOJTHEHHS 33124
poheCCUOHANTBHOM
JEeSITETIBHOCTH

CTyzeHT, NpOoIIeAMUHIPAKTUKY
Oymer:

3HaTh:

HOMEHKJIaTypa
WHPOPMAITHOHHBIX UCTOYHHUKOB,
MPUMEHSIEMBIX B
poheCCUOHATBHOMN
JeSITeTbHOCTH

MPUEMbI CTPYKTYPHPOBAHHUSI
HHPOpMAaLTUH

(dopmat odopmiteHUs
pe3yIbTAaTOB TIOUCKA
WHPOPMAIUK, COBPEMEHHEIC
Cpe/IcTBa M yCTpoicTBa
nH(popMaTH3aIuN

HOPSJIOK X TPUMECHEHHUS U
MPOrpaMMHOE 0OeCTICUeHHE B
npodecCHOHANTEHON
JESITETBHOCTH B TOM YHCIIE C
WCTIOJIb30BaHUEM IH(POBBIX
CpPEJICTB.

Ymersn:

OTIPENETIATD 3a/1a4H sl TOMCKa
nH(OpMaIun

OTpeeTsTh HEOOXOIUMbIE
WCTOYHHUKH UH(POpMAIUN
TUIAHUPOBATh MPOIIECC MOUCKA
CTPYKTYPHPOBATH MOJTY4aAEMYIO
UH(OPMAIINIO; BBIICIATH
HanOoJIee 3HAYNMOE B TIEPETHE
UH(QOpPMAIINH; OIICHUBATh
NPAKTUYECKYIO 3HAYMMOCTb
PE3yNbTATOB MOUCKA,
0hOPMIISITH PE3yJIBTATHI IOUCKA,
MPUMEHSTH CPEACTBA
UHQOPMAIIMOHHBIX TEXHOJIOTUIA
JUTSL pEIICHHS
npo)eCCHOHANILHBIX 33]1a4;
HCIIOJIh30BATh COBPEMEHHOE
MPOrpaMMHOE O0ecTIcUeHHE
UCIIOJTb30BATh pas3InvHbIC
auQpoBkIe cpezcTBa JUTSt
pemieHusT  TpOoQecCHOHATBHBIX
3a1a4

Henocpeacreennoe
HaOII0ICHIE
PYKOBOJHTEIEM
MPAKTHKH OT
o0Opa3oBareiabHOH
OpraHu3aluy 3a
BBHITTOJIHEHHEM CTYIEHTOM
MPaKTHYECKUX 3a/IaHui.
DKCcnepTHhIMaHaIN3
3anMceil BIHEBHUKE
MPaKTUKAHTA.

Ananus
chopMHIpPOBaHHBIX
PYKOBOAMTEIEM
MIPAKTUKH OT
OpraHu3aluu U
PYKOBOAMTEIEM
MIPAKTUKHU OT
KOJITEKa
aTTECTAIMOHHOTO
JINCTA, COMIePIKAIIETrO
CBECHUS

00 ypOBHE OCBOEHUS
0o0yJarommImMcs
po(heCcCUOHATBHBIX
KOMIICTCHIIUM, U
XapaKTePUCTUKH Ha
0o0ydJaromerocs: 1mo
OCBOCHHMIO OOIIHX

u
po(heCcCUOHATBHBIX
KOMIIETEHIIHI B
TIEPHOJT
MIPOXOXKICHUS
MIPaKTHKHY;

AHanu3 oT4eTa 1o
pe3ynbTaTam
MIPOXOXKICHUS
MIPaKTUKYU; AHAIU3
JTHCBHUKA U
MPUITOKEHUHN K
JTHEBHUKY 10
MIPaKTHKE;

AHanu3 pe3ynbpTaToB
3alUTHl OTYETA 110
MIPAKTUKE ¥ OTBETOB
HaBOIIPOCHI
MIPOXOXKICHUS
MIPAKTHKH.




OK 04.

DddexTrBHO
B3alMOJICHCTBOBAThL

1 paboTaTh B KOJUIGKTHUBE U
KOMaH/1e

CTyIeHT, PO

MPaKTHKY OyZIeT:

3HATD:

ICUXOJIOTHYECKHUE OCHOBBI
MesATeILHOCTH KOJIIICKTHBA,
IMCHXOJOTHYECKHE 0COOCHHOCTH
ITHYHOCTH

OCHOBBI IPOEKTHOU JESITETLHOCTH
YMeTh:

OpraHU30BBIBATH PabOTy
KOJUICKTHBA

M KOMaHbI

B3aMMOJICHCTBOBATH C KOJIJICTaMHU,
[PYKOBOJCTBOM, KIINEHTAMH B XOJIC
Mpo(heCcCUOHATBHOMN NEATEIBHOCTH

HenocpencreenHoe
HaOJII0IeHHE
[PYKOBOAMTEIEM
MMPAKTUKH OT
00pa3oBaTenbHOI
OpraHM3alny 3a
BBITOJHEHHEM
CTYJIEHTOM MPAKTHYECKUX
BagaHui.
JKCIIepTHRIMAHAIN3
Bamuceil B JHCBHUKE
MpaKTUKAHTA.

IAHaU3
c(hopMHUpPOBaHHBIX
\AHaITN3
c(hopMUPOBAHHBIX
PYKOBOAMTEIEM
MMPAKTUKH OT
Opranuzanuu u
PYKOBOJUTEIEM
MPAKTHKH OT KOJUIEKa|
ATTECTAIMOHHOTO
ITUCTa, COMIepIKaIlEro
CcBeZIeHHus 00 ypOBHE
OCBOEHUS
0OyJaromumcs
po(heCCUOHATBHBIX
KOMITCTCHIINH, U
XapaKTEpUCTUKU Ha
00y4aroIerocsino
OCBOGHUIO OOIIUX U
mpodeccruoHaTbHBIX
KOMIIETEHIIUM B
MEPUOJ TPOXOKICHUS
MPaKTHKH; AHaIN3
0TYETaIo pe3yabTaTaM
MPOXOXKICHUS
MpaKTUKKU; AHAU3
ITHEBHUKA 1
MIPUIOKEHUH K
ITHEBHUKY ITOIIPAKTHKE;
IAHaAN3 pe3yJIbTaTOB
3alllUThI OTYETAIIO
MPaKTHKE ¥ OTBETOB Ha
BOTIPOCHI
MPOXOXKIECHUS

MPaKTUKU




OK 05.

OCyIIeCTBIATh YCTHYIO

1 INCbMCHHYIO
KOMMYHHKAIIHIO

Ha rOCyIapCTBEHHOM SI3bIKE
Poccuiickoit @enepainu ¢
Y4€TOM OCOOEHHOCTEMH
COLIMATBHOTO

1 KyJIbTypHOTO KOHTEKCTa

CTyIeHT, MPOIIE I

MPaKTHKY OyZIeT:

3HATD:

0COOCHHOCTH COIMATIBHOTO U
KyJTBTYPHOTO KOHTEKCTA;
rpaBuiia opopMICHHS
JIOKYMEHTOB

W TIOCTPOEHUSI YCTHBIX COOOIIEHHI
YmeTb:

rpaMOTHO U3JlaraTb CBOM MBLICJIN
1 0(OPMIISTH JOKYMEHTHI 10
mpohecCHOHANBHON TEMaTHKE Ha
TOCyIapCTBEHHOM S3BIKE,
MPOSIBIISITH TOJICPAHTHOCTH B
[pabo4eM KOJUICKTUBE

HenocpencreenHoe
HaOJII0IeHHE
[PYKOBOAMTEIEM
MMPAKTUKH OT
00pa3oBaTenbHOI
OpraHM3alny 3a
BBITOJHEHHEM
CTYJIEHTOM MPAKTHYECKUX
BagaHui.
JKCIIepTHRIMAHAIN3
Bamuceil B JHCBHUKE
MpaKTUKAHTA.

IAHaU3
c(hopMHUpPOBaHHBIX
[PYKOBOJIUTEIIEM
MPAKTHKH OT
Opranuzanuu u
[PYKOBOJIUTEIIEM
MPaKTUKHA OT KOJUIEIDKA|
ATTECTAI[MOHHOTO
ITICTa, COMIEpIKAIIEro
CBelleHUs 00 YPOBHE
OCBOCHHUS
0OyJaronmMcst
mpodecCuoHaTbHBIX
KOMIICTCHLMN, U
XapaKTePUCTUKH Ha
00YJaroIIeTroCsIIo
OCBOCHHIO OOIITUX U
MpoheCCHOHATBHBIX
KOMIETEHIIUH B
MEePHUOT TPOXOKICHUS
MPaKTUKK; AHAIN3
OTYETaro pe3yiabTaTaM
MPOXO0XKICHUS
MPaKTUKH; AHAIN3
ITHEBHUKA U
MPUIIOKEHUHN K
ITHEBHUKY ITOTTPAKTHKE;
IAHaITU3 pe3yIbTaTOB
BaIUThl OTYETAIIO
MPaKTHKE ¥ OTBETOB Ha
BOITPOCKI
MPOXOXKICHUS

IMPAKTHUKHU




OK 09.

TTons30BaThCS
podeccuoHaIbHON
TOKyMEHTAaIel

Ha TOCYJapCTBEHHOM

1 HHOCTPAHHOM SI3bIKaX

CTyIeHT, MpOoIIe it

MPaKTHKY OyZIeT:

3HATh:

MpaBHiIa HOCTPOCHUS MPOCTHIX U
CIIO’KHBIX MPEUIOKECHUH Ha
podeCcCHOHATBLHBIC TEMBI
OCHOBHBIE 00IIEYTTOTPEOUTEIBHEIC
rIIaroJibl (OBITOBAS |
npodeccuoHaIbHAS JTEKCHKA)
NIEKCUYECKUM MUHUMYM,
OTHOCSIIUMCS K OITMCAHUIO
MPEMETOB, CPEICTB U MPOIIECCOB
MpodecCHOHATEHON eI TETHHOCTH
0cOOEHHOCTH POU3HOILICHHS
MpaBUIa YTCHUS TEKCTOB
podeCCHOHATTEHOM
HaIpPaBJICHHOCTH

YMerh:

MOHUMATh OOIIUI CMBICI YETKO
MPOM3HECEHHBIX BBICKA3bIBAHUI
Ha M3BECTHBIC TEMBI
(mpodeccroHanbHBIE U OBITOBBIE),
MOHUMATh TEKCThI Ha 6a30BbIC
MpoheCCUOHAIBHBIC TEMBI
y4acTBOBATh B AUAIOTaX Ha
3HAKOMbIE 00IIHe

1 TIpoeccrHoHaTbHBIC TEMBI
CTPOUTH MPOCTHIE BHICKA3bIBAHHS O
cebe 1 0 cBoel
npodecCHOHATLHON e TETLHOCTH
KpaTKO 00OCHOBBIBATh U
0O0BSICHATH CBOM JCUCTBHSA
(TeKyIIue 1 TIaHuPYeMBbIe)
MUCATh MPOCTHIE CBS3HBIC
COOOIICHNS Ha 3HAKOMBIC HITH
WHTEPECYOIIUE

podecCHOHAThHBIE TEMBI

HenocpencreenHoe
HaOJII0IeHHE
[PYKOBOAMTEIEM
MMPAKTUKH OT
00pa3oBaTenbHOI
OpraHM3alny 3a
BBITOJHEHHEM
CTYJIEHTOM MPAKTHYECKUX
BagaHui.
JKCIIepTHRIMAHAIN3
Bamuceil B JHCBHUKE
MpaKTUKAHTA.

IAHaU3
c(hopMHUpPOBaHHBIX
[PYKOBOJIUTEIIEM
MPAKTHKH OT
Opranuzanuu u
[PYKOBOJIUTEIIEM
MPaKTUKHA OT KOJUIEIDKA|
ATTECTAI[MOHHOTO
ITICTa, COMIEpIKAIIEro
CBelleHUs 00 YPOBHE
OCBOCHHUS
0OyJaronmMcst
mpodecCuoHaTbHBIX
KOMIICTCHLMN, U
XapaKTePUCTUKH Ha
00YJaroIIeTroCsIIo
OCBOCHHIO OOIITUX U
MpoheCCHOHATBHBIX
KOMIETEHIIUH B
MEePHUOT TPOXOKICHUS
MPaKTUKK; AHAIN3
OTYETaro pe3yiabTaTaM
MPOXO0XKICHUS
MPaKTUKH; AHAIN3
ITHEBHUKA U
MPUIIOKEHUHN K
ITHEBHUKY ITOTTPAKTHKE;
IAHaITU3 pe3yIbTaTOB
BaIUThl OTYETAIIO
MPaKTHKE ¥ OTBETOB Ha
BOITPOCKI
MPOXOXKICHUS
MPAKTHKH
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MK 2.1.

OcCyIIecTBIATh pa3paboTKy U
BeICHUE HOMEHKIIATYPBI JIeI
CTPYKTYPHOT'O IIO/Ipa3/ieIeHus]

CTyneHT, mpomeAnuit
MPaKTHKY Oy/eT:

3HATD:

HopMmaTHBHBIE IPaBOBBIE aKTHI,
HOPMAaTHUBHO-METOMYECKUE
ITOKYMEHTBI, TOCYIapCTBEHHBIC
CTaHIAPThI, OIPEICIIAIONIIEC
MOPSIOK TOKYMEHTAI[HOHHOTO
oOecriedeHus yrpaBIeHUs
Buibl HOMEHKIIATYP, O0LIHE
TpeOOBaHMS K HOMEHKIIATYPE,
METOJTUKA €€ COCTABIICHHUS U
ohopMITeHUS

[paBuia coriiacoBaHus
HOMEHKIIATYPBI JEII C
BEIOMCTBEHHBIMU apXUBaAMH U
PKCIIEPTHON KOMHUCCHEM.
YMeTb:

Pa3pabaTeiBaTh HOMEHKIIATYPY
e CTPYKTYpPHOTO
rosipa3AeNeHMs..
DopMyIHpOBaTh 3arOJIOBKH JIENT U
OTIpEEIISATh CPOKU UX XPAHECHUS
HNMeThb ONBIT A€ TEJILHOCTH:
CocTaBleHHUE U BEICHHE
HOMEHKJIATYPHI ATl CTPYKTYPHOTO
MOIpa3AeTIeHHS

HenocpencreenHoe
HaOJII0IeHHE
[PYKOBOAMTEIEM
MMPAKTUKH OT
00pa3oBaTenbHOI
OpraHM3alny 3a
BBITOJHEHHEM
CTYJIEHTOM MPAKTHYECKUX
BagaHui.
JKCIIepTHRIMAHAIN3
Bamuceil B JHCBHUKE
MpaKTUKAHTA.

IAHaU3
c(hopMHUpPOBaHHBIX
[PYKOBOJIUTEIIEM
MPAKTHKH OT
Opranuzanuu u
[PYKOBOJIUTEIIEM
MPaKTUKHA OT KOJUIEIDKA|
ATTECTAI[MOHHOTO
ITICTa, COMIEpIKAIIEro
CBelleHUs 00 YPOBHE
OCBOCHHUS
0OyJaronmMcst
mpodecCuoHaTbHBIX
KOMIICTCHLMN, U
XapaKTePUCTUKH Ha
00YJaroIIeTroCsIIo
OCBOCHHIO OOIITUX U
MpoheCCHOHATBHBIX
KOMIETEHIIUH B
MEePHUOT TPOXOKICHUS
MPaKTUKK; AHAIN3
OTYETaro pe3yiabTaTaM
MPOXO0XKICHUS
MPaKTUKH; AHAIN3
ITHEBHUKA U
MPUIIOKEHUHN K
ITHEBHUKY ITOTTPAKTHKE;
IAHaITU3 pe3yIbTaTOB
BaIUThl OTYETAIIO
MPaKTHKE ¥ OTBETOB Ha
BOITPOCKI
MPOXOXKICHUS

IMPAKTHUKHU
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MK 2.2.

DopMUpOBaTh eia B
COOTBETCTBHH C
HOMEHKJIATYpOH Jen 1
MpaBUiIaMu GOPMUPOBAHUS
e

CTyaeHT, Ipouemuni

MPaKTHKY Oy/eT:

3HATh:

HopmaTuBHBIC IPaBOBBIE aKTHI,
HOPMAaTUBHO-METOIUYECKHUE
ITOKYMEHTBI, TOCYIapCTBEHHBIC
CTaHAAPTHI, OIPEIEIAIONIIE
MOPSIIOK TOKYMEHTALHOHHOTO
oOecredeHus ynpaBIeHUs
[Mopsimox popMupoBanus u
odopmieHus nen, crenudurka
(hopMHUPOBaHUS OTAEIBHBIX
KaTeropui Jied.

YMerb:

Opranu3oBBIBaThH PadOTy MO
(hopMHIpPOBAHUIO NI B
COOTBETCTBUM C YTBEP)KIEHHOMN
HOMEHKJIaTypOH J1eJ1 OpraHu3aLuy.
dopMupoBaTh JOKyMEHTHI B eia
C Y4ETOM UX CIICIIU(PUKH.
CucreMaTH3UPOBATh TOKYMEHTHI
BHYTpH A€a.

HmeThb ONBIT AesITEILHOCTH:
[TpoBepka MpaBUIILHOCTU

o opMIICHUS TOKYMEHTOB U
OTMETKH 00 X MCIIOJHEHUH Nepen
ux (POPMHUPOBAHUEM B JIEIIO JUIS
MOCIIEAYIOUIET0 XPaHEHUs.
dopmMupoBanue nena.

HenocpencreenHoe
HaOJII0IeHHE
[PYKOBOAMTEIEM
MMPAKTUKH OT
00pa3oBaTenbHOI
OpraHM3alny 3a
BBITOJHEHHEM
CTYJIEHTOM MPAKTHYECKUX
BagaHui.
JKCIIepTHRIMAHAIN3
Bamuceil B JHCBHUKE
MpaKTUKAHTA.

IAHaU3
c(hopMHUpPOBaHHBIX
[PYKOBOJIUTEIIEM
MPAKTHKH OT
Opranuzanuu u
[PYKOBOJIUTEIIEM
MPaKTUKHA OT KOJUIEIDKA|
ATTECTAI[MOHHOTO
ITICTa, COMIEpIKAIIEro
CBelleHUs 00 YPOBHE
OCBOCHHUS
0OyJaronmMcst
mpodecCuoHaTbHBIX
KOMIICTCHLMN, U
XapaKTePUCTUKH Ha
00YJaroIIeTroCsIIo
OCBOCHHIO OOIINX U
MpoheCCHOHATBHBIX
KOMIETEHIIUH B
MEePHUOT TPOXOKICHUS
MPaKTUKH; AHAIN3
OTYETaro pe3yiabTaTaM
MPOXO0XKICHUS
MPaKTUKH; AHAIN3
ITHEBHUKA U
MPUIIOKEHUHN K
ITHEBHUKY ITOTTPAKTHKE;
IAHaITU3 pe3yIbTaTOB
BaIUThl OTYETAIIO
MPaKTHKE ¥ OTBETOB Ha
BOITPOCKI
MPOXOXKICHUS

IMPAKTHUKHU
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1K 2.3.

OCyIIeCTBIIATH TEKyIIEe
XpaHeHue, yueT U
KMCIOJIBb30BAHUE €T
(TOKyMEHTOB)

CTyneHT, npomeamnit

MPaKTHKY Oy/eT:

3HATh:

[IpaBuna XxpaHeHus 1€, B TOM
gKcie ¢ JOKYMEHTaMH
OTPaHUYEHHOTO JOCTyMa
[TpaBuna BelIauu u
WCIIOJIb30BaHUS JOKYMEHTOB M3
c(hOpMHUPOBAaHHBIX AT

[TopsinoK BBIAAYM TOKYMEHTOB JUIS
MCIIONBb30BaHMs PAa0OTHUKAM
OpraHu3alyy, IPEeJOCTaBICHUE
ITOKYMEHTOB I10 3aIIpocaM
BHEITHUX OpraHU3aIuil.

YMerb:

OpraHu30BBIBATH XpaHEHNE
ITOKYMEHTOB B IIPOIIECCE UX
WCIIOJIHEHHS U TEKyIllee XpaHCHUE
WCTIOJIHEHHBIX TOKYMEHTOB.
OpraHu3oBBIBaTH paboTy MO
y4eTy, XpaHEHHIO U Nepeayde B
COOTBETCTBYIOIINE CTPYKTYPHBIC
Moapa3aeNeHusl JOKyMEHTOB
TEKYIIEro JAeI0NpPOU3BO/CTBA.
[TpuMmeHsTh HHPOPMAILIHOHHO-
KOMMYHHMKALIMOHHBIE TEXHOJOTHH
Mpu paboTe ¢ JOKyMEHTA

HMMeThb ONBIT A€ TeJIbHOCTH:
KoHnTpose npaBUIBHOTO U
CBOEBPEMEHHOI'O PacIIpeeIICHHS

HenocpencreenHoe
HaOJII0IeHHE
[PYKOBOAMTEIEM
MMPAKTUKH OT
00pa3oBaTenbHOI
OpraHM3alny 3a
BBITOJHEHHEM
CTYJIEHTOM MPAKTHYECKUX
BagaHui.
JKCIIepTHRIMAHAIN3
Bamuceil B JHCBHUKE
MpaKTUKAHTA.

IAHaU3
c(hopMHUpPOBaHHBIX
[PYKOBOJIUTEIIEM
MPAKTHKH OT
Opranuzanuu u
[PYKOBOJIUTEIIEM
MPaKTUKHA OT KOJUIEIDKA|
ATTECTAI[MOHHOTO
ITICTa, COMIEpIKAIIEro
CBelleHUs 00 YPOBHE
OCBOCHHUS
0OyJaronmMcst
mpodecCuoHaTbHBIX
KOMIICTCHLMN, U
XapaKTePUCTUKH Ha
00YJaroIIeTroCsIIo
OCBOCHHIO OOIITUX U
MpoheCCHOHATBHBIX
KOMIETEHIIUH B
MEePHUOT TPOXOKICHUS
MPaKTUKK; AHAIN3
OTYETaro pe3yiabTaTaM
MPOXO0XKICHUS
MPaKTUKH; AHAIN3
ITHEBHUKA U
MPUIIOKEHUHN K
ITHEBHUKY ITOTTPAKTHKE;
IAHaITU3 pe3yIbTaTOB
BaIUThl OTYETAIIO
MPaKTHKE ¥ OTBETOB Ha

Y MOJUIMBKY JOKYMEHTOB B JI€Na. BOIIPOCHI
[Tepenaua JOKYMEHTOB BO MPOXOKIACHUS
BPEMEHHOE NOJIb30BAHHE MMPAaKTUKH
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MK 2.4.

OCyIIEeCTBIATH IKCIIEPTUIY
LIEHHOCTH JIOKyMEHTOB, BECTH
0TOOP JOKYMEHTOB Ha
XpaHEHUE U YHUYTOKEHHE,
NTOKYMEHTHPOBAThH paboTy
SKCIIEPTHON KOMHUCCHHU.

CTyaeHT, NpoIIe It

MPaKTHKY Oy/eT:

3HATh:

HopmatuBHBIE IPAaBOBBIE AKTHI,
HOPMAaTUBHO-METOAUYECKHE
ITOKYMEHTBI, TOCYAapCTBEHHEIE
CTaHAAPTHI, OIPEIEIAIONIIE
OPSIIOK JOKYMEHTALIMOHHOTO
oOecriedeHus yrpaBIeHUs
Kputepuu paznenenus
ITOKyMEHTOB Ha TPYIIIHI B
COOTBETCTBUU C LICHHOCTHIO
nH(pOpMaIu, coaepskaIieics B
HUX

[Topsimok UCIONB30BAHUS
TUITOBBIX WJTU BEJOMCTBEHHBIX
[epe4YHEN TOKyMEHTOB,
OIpeNEeICHUSI CPOKOB XPAHEHHUS B
[poILIeCcCe SKCIIEPTU3HI LICHHOCTU
ITOKyMEHTOB

[Topsaok co3manusi, OpraHu3aluu
W JOKYMEHTUPOBAaHUS PaOOTHI
SKCIIEPTHOM KOMHCCHU

[IpaBuna cocraBieHus U
YTBEP>KACHUS MPOTOKOJIA pabOTHI
PKCTIEPTHON KOMHUCCHUH

[TpaBuia cocTaBieHUs U
VTBEPIKJICHUS aKTa O BBIICICHUHI
ITOKYMEHTOB, HE MOJICKAIINX
XPAHECHUIO

Ymerb:

OCyIIECTBIIATD KCIIEPTU3Y
LIEHHOCTH TOKYMEHTOB.
OhopMITITh TOKYMEHTBI
SKCIIEPTHON KOMUCCHH.

NMeTb ONBIT AeATEJIbHOCTH:
[TpoBepka CPOKOB XpaHEHUS
ITOKYMEHTOB, COCTaBJICHHE
MPOTOKOJa pabOThl SKCIIEPTHOM
KOMHCCHH I10 TIOJATOTOBKE
ITOKYMEHTOB K XpPaHEHUIO, aKTa O
repeaayue Ha YHUUYTOXKEHUE
ITOKYMEHTOB, HE MOAJICKAIINX
XPAHECHHUIO.

HenocpencreenHoe
HaOJII0IeHHE
[PYKOBOAMTEIEM
MMPAKTUKH OT
00pa3oBaTenbHOI
OpraHM3alny 3a
BBITOJHEHHEM
CTYJIEHTOM MPAKTHYECKUX
BagaHui.
JKCIIepTHRIMAHAIN3
Bamuceil B JHCBHUKE
MpaKTUKAHTA.

IAHaU3
c(hopMHUpPOBaHHBIX
[PYKOBOJIUTEIIEM
MPAKTHKH OT
Opranuzanuu u
[PYKOBOJIUTEIIEM
MPaKTUKHA OT KOJUIEIDKA|
ATTECTAI[MOHHOTO
ITICTa, COMIEpIKAIIEro
CBelleHUs 00 YPOBHE
OCBOCHHUS
0OyJaronmMcst
mpodecCuoHaTbHBIX
KOMIICTCHLMN, U
XapaKTePUCTUKH Ha
00YJaroIIeTroCsIIo
OCBOCHHIO OOIINX U
MpoheCCHOHATBHBIX
KOMIETEHIIUH B
MEePHUOT TPOXOKICHUS
MPaKTUKK; AHAIN3
OTYETaro pe3yiabTaTaM
MPOXO0XKICHUS
MPaKTUKH; AHAIN3
ITHEBHUKA U
MPUIIOKEHUHN K
ITHEBHUKY ITOTTPAKTHKE;
IAHaITU3 pe3yIbTaTOB
BaIUThl OTYETAIIO
MPaKTHKE ¥ OTBETOB Ha
BOITPOCKI
MPOXOXKICHUS
MPAKTHKH
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MK 2.5.

Odopmiats nena
[TOCTOSIHHOT'O U
TOJITOBPEMEHHOTO CPOKOB
XpaHEHUS IS Tepeiadyn B
ApXUB OpraHu3aluu

CTyaeHT, Ipouemuni

MPaKTHKY Oy/eT:

3HATh:

HopMaTuBHBIC IPABOBBIE AKTHI,
HOPMAaTUBHO-METOIUYECKHUE
ITOKYMEHTBI, TOCYIapCTBEHHBIC
CTaHJapTHI, ONPENEISIONIHE
MOPSIOK O(OPMIICHHS U IIepelaun
IMeJT B apXUB OpraHU3aIlUH.
[paBuina TexHUYECKOH 00paboTKN
W TIOJTHOTO OpOpMITCHUS eI
MOCTOSTHHOTO ¥ BPEMEHHOTO
xpanenus. [IpaBuna nepenaun nen
B apXHMB OpraHU3alHU.

YMerb:

["oToBUTE U TIEpEaBATh
IMOKYMEHTaJIbHBIE MaTepUAITbI HA
XpaHCHHE B apXHUB.

HNMeTh ONBIT AeSITETLHOCTH:
OdopmIiieHHE €T TOCTOSHHOTO,
IMOJTOBPEMEHHOT'O CPOKOB
XpaHeHUS

OdopmiteHre 00I0KKH JIeT
MOCTOSIHHOTO, JIOJITOBPEMEHHOTO
CPOKOB XpaHEHHUSI.

[Tepenaya nen B apxuB
OpraHM3alIyy.

HenocpencreenHoe
HaOJII0IeHHE
[PYKOBOAMTEIEM
MMPAKTUKH OT
00pa3oBaTenbHOI
OpraHM3alny 3a
BBITOJHEHHEM
CTYJIEHTOM MPAKTHYECKUX
BagaHui.
JKCIIepTHRIMAHAIN3
Bamuceil B JHCBHUKE
MpaKTUKAHTA.

IAHaU3
c(hopMHUpPOBaHHBIX
[PYKOBOJIUTEIIEM
MPAKTHKH OT
Opranuzanuu u
[PYKOBOJIUTEIIEM
MPaKTUKHA OT KOJUIEIDKA|
ATTECTAI[MOHHOTO
ITICTa, COMIEpIKAIIEro
CBelleHUs 00 YPOBHE
OCBOCHHUS
0OyJaronmMcst
mpodecCuoHaTbHBIX
KOMIICTCHLMN, U
XapaKTePUCTUKH Ha
00YJaroIIeTroCsIIo
OCBOCHHIO OOIITUX U
MpoheCCHOHATBHBIX
KOMIETEHIIUH B
MEePHUOT TPOXOKICHUS
MPaKTUKK; AHAIN3
OTYETaro pe3yiabTaTaM
MPOXO0XKICHUS
MPaKTHKH; AHAIN3
ITHEBHUKA U
MPUIIOKEHUHN K
ITHEBHUKY ITOTTPAKTHKE;
IAHaITU3 pe3yIbTaTOB
BaIUThl OTYETAIIO
MPaKTHKE ¥ OTBETOB Ha
BOITPOCKI
MPOXOXKICHUS
MPAKTHKH
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IK 2.6.
COCTaBJISATE OIMCH 1€
OCTOSTHHOT'O U

AOJITOBPEMCHHOI'O CPOKOB

XpaHCHHUA

CTyneHT, mpomeAnuit

MPaKTHKY Oy/eT:

3HATD:

[IpaBuia coCTaBIEHUS OIUCH JIENT
MOCTOSTHHOT'O U BPEMEHHOT'0
XPaHEHHUS B COOTBETCTBHUH C
HOPMAaTHUBHO-METOAMYSCKUMHU
ITOKyMEHTaMHU

YmeTb:

CocTaBisATh 1 0QOPMIIATH OIIKCH
e MOCTOSTHHOTO U
ITOJITOBPEMEHHOTO CPOKOB
XpaHEHUSI.

Vcnons30BaTh HOMEHKIIATYPY JE
[P COCTABIICHUH OIMUCEH e
HNMeThb ONBIT eI TEJILHOCTH:
DopMUPOBAThH CIIPABOYHBIN
arrmapar,

oOecreunBarOIIni OBICTPBIN
[MOKMCK IOKYMEHTOB

HenocpencreenHoe
HaOJII0IeHHE
[PYKOBOAMTEIEM
MMPAKTUKH OT
00pa3oBaTenbHOI
OpraHM3alny 3a
BBITOJHEHHEM
CTYJIEHTOM MPAKTHYECKUX
BagaHui.
JKCIIepTHRIMAHAIN3
Bamuceil B JHCBHUKE
MpaKTUKAHTA.

IAHaU3
c(hopMHUpPOBaHHBIX
[PYKOBOJIUTEIIEM
MPAKTHKH OT
Opranuzanuu u
[PYKOBOJIUTEIIEM
MPaKTUKHA OT KOJUIEIDKA|
ATTECTAI[MOHHOTO
ITICTa, COMIEpIKAIIEro
CBelleHUs 00 YPOBHE
OCBOCHHUS
0OyJaronmMcst
mpodecCuoHaTbHBIX
KOMIICTCHLMN, U
XapaKTePUCTUKH Ha
00YJaroIIeTroCsIIo
OCBOCHHIO OOIITUX U
MpoheCCHOHATBHBIX
KOMIETEHIIUH B
MEePHUOT TPOXOKICHUS
MPaKTUKK; AHAIN3
OTYETaro pe3yiabTaTaM
MPOXO0XKICHUS
MPaKTUKH; AHAIN3
ITHEBHUKA U
MPUIIOKEHUHN K
ITHEBHUKY ITOTTPAKTHKE;
IAHAH3 pE3yJIbTAaTOB
BaIUThl OTYETAIIO
MPaKTHKE ¥ OTBETOB Ha
BOITPOCKI
MPOXOXKICHUS

IMPAKTHUKHU

2. CTPYKTYPA U COIEPXKAHUE IMPOU3BOJACTBEHHON NPAKTUKHUB ®OPME
MPAKTUYECKOM MOJArOTOBKHA

CtpykTypa mporpaMMbl MPOU3BOACTBEHHON MPAKTUKH B (PopMe MpPaKTHUECKOU

MMOATOTOBKHU IIPCAIOJIaract HaJIu4une:

- IIOATOTOBUTCIIBHOI'O JTalla,

- OCHOBHOI'O JTaIia,

-  3aKIIIOYUTCIBHOI'O OTalla.

Bunom

MIPOMEKYTOUYHOU

nuddepeHInpoBaHHBI3aYET.

aTTcCTalln

oOyyarorerocs

ABJIACTCA -

[IpakTryeckasi MOATOTOBKA MPHU MPOBEJCHUH MPAKTHUKN MOKET ObITh OpraHU30BaHa:

1) HEMOCPEICTBEHHO B KOJUIC/DKE, B TOM YHCJIC B CTPYKTYPHOM TOJpAa3aCICHUH

KOJUIEKa;
2) B OpraHM3alMM, OCYIICCTBISAIOMICH  JCATCIbHOCTD
COOTBETCTBYIOILIEH  0OOpa3oBaTEeNbHOW MporpaMMbl  (zajnee

no  npoduito
- npoduibHas

opraHuzainus), B TOM 4YHCI€ B CTPYKTYpPHOM MOApa3AeieHUr MNpoPUIbLHOM
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OpraHu3aluy, MpeaHa3HauYeHHOM I MPOBEACHUS MPAKTUYECKON MOJATOTOBKH, HA
OCHOBaHHUM JIOTOBOPA, 3aKII0YAEMOr0 MEXAy o0pa3oBaTelbHOM OopraHu3anued u
npO(QUIBHON OpraHu3alHei.

CriocoObI IpOBEICHHSI IPAKTUKU: CTAI[MOHAPHAS; BBIC3THAS.

CrannoHapHOM SIBJISETCS MPAKTUKA, KOTOPasi IPOBOJUTCS B OpraHU3alluu JIN0O
B MPO(UIBHON OpraHu3aly, pacloJoKEHHOM Ha TEPPUTOPUM HACEJIEHHOTO
MyHKTa, B KOTOPOM PACTIOJI0KEHA OpTraHU3aIIHsl.

Brie3nHOl sBiSIETCSl TIpaKTHKa, MPOBOJAMMAs BHE HACEJIIEHHOTO ITyHKTa, B
KOTOPOM DACIOJIOKEH KOJUIEIK, OIMYyCKaeTCs, KaK MpaBUIIO, Al 00ydaromuxcs
3a0uHOM (opMbl 00yueHust Mo ux 3asgBiaeHuro. Ilpu »sTomM oOecneueHue
o0yJaronumxcs Mpoe3aoM K MECTy MPOBEACHHUS MPAKTUKUA U 00paTHO, a TaKkKe UX
MPOXXUBAHUS, PABHO KaK U KOMIIEHCAIUS PACXO0/I0B Ha MPOE3], MPOKUBAHNUE, HHBIX
pPacxo/10B, CBSI3aHHBIX C MMPOXOKJCHUEM MIPAKTUKU HE NMPEAyCMaTPUBACTCA.

MecTo NpoXOoXIeHHUsI MPAKTHUKU OMpENeNseTcs U3 MepeuHs 0a3 MpakTUK —
[TpodunpHBIX OpraHu3anuif, ¢ KOTOPHIMH KOJUIEDKEM 3aKJIIOUYEHBI JOTOBOPHI O
MPAKTHUECKOH MOATOTOBKEOOYUAIOIUXCS M KOTOPBIE OCYIIECTBIISIOT JESTEIbHOCTD
1o TPOQUITIO0 COOTBETCTBYIOIIEH 00pa30BaTEeIbHON MPOrPAMMEBI.

OOyuaronuecs, coBMeNaromue oO0y4eHHE C TPYAOBOM JIESITEIBHOCTHIO,
BIIpaBE TPOXOAWTH TPOU3BOJACTBEHHYIO TMPAKTUKy MO MECTy TPYAOBOM
NeSTeNIbHOCTM B Cilyd4asX, eclid  IpodeccHoHadbHas  JEATEIbHOCTb,
OCyIIECTBIsIEMasi UMH, COOTBETCTBYET TPEOOBAHUSAM K COACPKAHHUIO MPAKTUKH.

[TpaxTHka a5 00ydJaroumxcs ¢ OrpaHUYEHHBIMUA BO3MOKHOCTSIMU 370POBbSI U
WHBAIHJIOB IPOBOAUTCS C yUETOM OCOOEHHOCTEH MX MCUXO0(DU3NIECKOTO Pa3BUTHS,
VH/IMBHUIyaJIbHBIX BO3MOKHOCTEH M COCTOSIHUS 3/TOPOBBSI.

Pacnpenenenne oOywarommxcs IO MeCTaM TPOXOXKACHHUS TMPaKTUKU
oopmiseTcss mpuKa3zoM IUPEKTOpa KOJIJIeIKa C yKazaHHEM BHUIa MTPAKTUKH, MECTa
ee MPOXOKIAEHUS, TPOJOIKUTEIHHOCTH U MEPUOJIA.

[TpodunbpHBIe OpraHnu3auy JOKHBIL:

CO3/1aBaTh YCJIOBHS ISl pean3alii KOMIOHEHTOB 00pa30BaTeIbHOM MPOrPaMMBI,
MPEIOCTaBIATH 000PYOBaHNE U TEXHHUECKHUE CPEICTBA 00yUeHHs B 00BEME,
MO3BOJISAIONIEM BBITIOJIHATH OMNpEAeTeHHBIE BUABI paboT, CBA3aHHBIE C OymymIei
npoeccuoHanbHOMN 1ESITeIbHOCTRI0 00YYaIOIIUXCSl.

[Ipn opraHuzanuu MPaKTUYECKON MOATOTOBKU OOydarouiuecs U pabOTHUKHU
KoJuIe/Ka 00s3aHbl COOMIOJaTh MpaBUiia BHYTPEHHErO TPYJIOBOTO pacropsjka
[Ipodwnpaoti opramm3amuu  (mmu  AHO 110 «Konmnemx  wHHOBauuUi
«IIpodeccronan», ecnu NpakTUKa MPOXOAUT B CTPYKTYpPHOM TOJpa3ACICHUH
KOJUIEJa), TP€OOBaHUS OXpaHbl TPY/a U TEXHUKU O€30MaCHOCTH.

- I[IpoBoauTh OIEHKY YCIOBHH TpyJa Ha pabOYMX MECTaX, MCIOJb3yEeMbIX MPH
peanuzanuu
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KOMIIOHEHTOB 00pa30BaTeNIbHOI porpaMMsbl B (hOpMe MPAaKTUYECKON MOATOTOBKH,

U COOOIIaTh PYKOBOJCTBY KOJIJIEIKa 00 YCIOBHIX TpyJa U TPEOOBAHUSAX OXPaHBI

TpyJla Ha pado4yeM MecCTe.

2.2 Copep:kaHue M CTPYKTYypa NPOM3BOACTBEHHOM NPAKTHKH B (opme
NPaKTHYECKOMIOATOTOBKHU

[TpakTryeckasi MOArOTOBKA IPU IPOBEACHUM MPAKTUKUA OPTraHU3YETCs IyTEM
HEMOCPEACTBEHHOTO BBHIMOJIHEHHUS OOYYalOIIMMHUCS OIpeeIeHHbIX BUAOB padoT,
CBSI3aHHBIX C OyAylIei npodeccuoHaNbHOMN 1eATEIbHOCTHIO.

JIns pyKOBOACTBAa MNPAKTUKOW, NPOBOAMMOW B KOJUIEHKE, HA3HAYAETCS
OTBETCTBEHHOEINIIO OT KOJUIEJKA U3 YKCIA COTPYIHUKOB, B TOM YHUCJIE U3 YUCIA
podeccopcko- MpenogaBaTeIbCKOro COCTaBa KoJUIeIxKa.

Jlnst pyKOBOJCTBa MPAKTUKOM, MPOBOAMMON B MPOQPUIBHOW OpraHu3aluu,
Ha3zHavyaerca OtBercTBeHHOE JUIO OT [IpoduiibHoil opranuzanuu (pyKoBOJIUTENb
npaktuku OT [IpoduiabHON oOpraHuzaiuu), KOTOPHIH JIOJDKEH COOTBETCTBOBATH
TpeOOBaHMUSIM TPYJIOBOTO 3aKOHOAAaTeNbcTBA PD 0 jomycke K mMmemarorudeckoi
NEeSATENBHOCTH.

PykoBoauTenb 1Mo NpakTUYECKOW MOArOTOBKE OT MHCTUTYTA, OPTaHU3YIOUIUI
IIPOBEJICHNE MPAKTUKH, Ha3HadaeTcs u3 uncia [IIIC komnemxka.

PykoBoauTenpb 1Mo MpakTUYEeCKOW MOATOTOBKE OT KOJUIEXKA COTJIACOBBIBAET C
OtBercTBeHHBIM JHUIIOM OT [IpodunbHON oOpraHu3alMu COBMECTHBIM pabouunii
rpa¢uk (IJIaH) MPOBENCHUS MPAKTUKHU, KOTOPBINA (PUKCUPYETCS B MHIWBUyaIbHOM
3a/IaHUH.

PyKkoeooumenv no npakmuueckoi no02omogKe om Kouieoica:

- cocTtaBisieT pabounii rpaduk (MJIaH) IPOBEACHUS MPAKTUKHY;

- paszpabaThiBaeT  MHAMBUAYaJbHbIE  3aJaHusd I 0OydYaroumuxcs
(ompeneneHHble BUABI paldOT, CBs3aHHblE ¢ Oyaymed npodeccuoHaIbHOM
JESTEIbHOCThIO 00YYaIOLIErocs ), BEIIOIHAEMbIE MU B NIEPUO]] IPAKTUKH;

- OpraHu3yeTr y4yacThe OoOyYaroIIMXCs B BBIIIOJHEHHH OIPEAEIICHHBIX BUIOB
paboT, CBsI3aHHBIX C OyaynIiel npodhecCHOHAIBHON A TEIbHOCTHIO;

- OKa3bIBa€T METOJAMYECKYIO IOMOIIb OOy4YaloIIMMCS MpPHU BBITOJIHEHUH
WHIUBUYAJIbHBIX 33JJaHui (ONpeeeHHbIX BUAOB paldoT, CBA3AHHBIX ¢ Oyayuiei
poecCuOHaNbHOMN AESTENbHOCTHIO);

- HECeT OTBETCTBEHHOCTb COBMECTHO C OTBETCTBEHHBIM pPaOOTHHUKOM
[TpodunpHON oOpraHu3anuu 3a peanu3alio KOMIIOHEHTOB 00pa3oBaTesbHOM
nporpaMmel B (OpMe MPAKTUYECKOM TMOArOTOBKHM, 3a >KM3Hb M 3JI0POBbE
oOy4Jaromuxcs, COOJIOJEHWE HMMH MpaBUil NPOTUBONOKAPHOM O€30MacHOCTH,
IpaBUJI OXPaHbl TPY/1a, TEXHUKH O€30IaCHOCTH U CAHUTAPHO-3MHIEMUOTIOTHYECKUX
MpaBuJI U TUTUEHUYECKUX HOPMATHUBOB;

- Y4acTBYET B paclpeesieHUHd 00yJaromuxcsi o paboyuM MectaM U BUAaM
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paboT BOpraHU3aIINH;

- OCYIIECTBJISIET KOHTPOJIb 32 COOTIOJICHUEM CPOKOB MPOBECHUS MTPAKTUKH U
COOTBETCTBUEM €€ COJEpKaHUsl TpeOOBaHUSIM, YCTAHOBJICHHBIM 00pa30BaTEIbHOM
IIPOrpaMMON;

- OLICHUBAET PE3YJIbTAThl MPOXOKIACHUS MPAKTUKUA 00yYarOIIMMHUCS.
Omeemcmeennoe nuyo om Ilpogpunvnon opzanuzayuu:

- CO3/1aeT yCJIOBHUS Il pealu3allid  KOMIIOHEHTOB 00pa30BaTEIbHOU
mporpaMmsel B (hOpMe MPAKTUIECKON MOITOTOBKH, MPEIOCTABISET paboune MecTa
oOydJarommmcsi, 000py/IOBaHWE W TEXHUYECKHE CpEICTBAa O0ydeHUs B 0OBeMe,
MO3BOJISIONIME BBHITIOIHATh OMPEACIICHHBIE BUABI Pa0dOT, CBA3aHHBIE C OyIymiei
npo¢eCCUOHANIBHON JIESITEIbHOCTHIO O0YYaIOIIUXCS;

- MPOBOJIUT MHCTPYKTAX OOYYAIONTUXCS MO O3HAKOMIICHHIO C TPEOOBaHUSIMHU
OXpaHbl TpyJa, TEXHUKH OE30MaCHOCTH, TOKapHOW OE€30MacCHOCTH, a TaKXKe
MpaBUJIaMH BHYTPEHHETO TPYAOBOTO PacHops/ika W OCYIIECTBIISIET HaI30p 3a
cOOTI0/IeHNEM 00YJaIONUMUCS TAHHBIX TTPABHIT;

- o0ecrieunBaeT  Oe30macHble  YCIOBHUSI  peaju3allid  KOMIIOHEHTOB
o0Opa3oBaTeIpHON IPOrpaMMBbl B (hOpMe MPAKTHUECKOW MOJATOTOBKH, BBIITOJTHCHHE
MpaBUj TMPOTHBOIOXAPHOW OE30MaCHOCTH, NPABWJI OXpaHbl TPYJa, TEXHUKH
0€30MacHOCTH W CAaHWUTAPHO- SIHJAEMHOJIOTHYECCKUX TPABWJI W TUTHCHHUYCCKHUX
HOPMATHBOB;

- 3HAKOMHUT OOYYAFOIINXCS C MPAaBIWJIAMUA BHYTPEHHETO TPYIOBOTO PACTIOPSIKA,
TpeOOBaHMSIMU  OXpaHbl TPyJa, TNpPaBWIAMH TEXHUKH O€30MAaCHOCTH U
NPOTHUBOINIOXKApHOH  Oe3omacHoctd  [IpoduibHON  opraHu3anuu,  UHBIMH
JIOKaJIbHBIMA HOPMATUBHBIMU aKTaMu (IIpU HEOOXOIUMOCTH);

-000 Bcex ciyyasx HapylleHUus OOY4YaloIIMMHUCS TMPaBUI BHYTPEHHETO
TPYJOBOTO pacropsjika, OXpaHbl TpyJa M TEXHUKH O€30MacHOCTH COOOIIaeT
PYKOBOJIUTEIO MO0 MPAKTUYECKOM MOATOTOBKE OT HHCTUTYTA,

- COTJIaCOBBIBAE€T MHJMBUAYAJIbHBIC 3a/laHUsi oOydaromuxcs (ompeesieHHbIe
BUJIOB palOT, CBsi3aHHBIE C Oyayued npodhecCUHOHAIBHON AesSTEIbHOCTHIO
00y4YaroIIerocs, BBITIOJIHIEMbBIC B IPOIIECCE MPOXOKIACHUS MPAKTHKU) U Tpaduk
MIPOXOJK/ICHUS MMPAKTHUKHY;

- 10 UTOTaM MPOXOXKJACHHS MPAKTUKU (B MOCIECIHUNA JCHb IPAKTUKH) BBITACT
OT3bIB\XapaKTEPUCTHUKY O MPOXOKIACHUHN MPAKTUKU 00YYAIOIIUMCSI, TIOJIITMCHIBACT U
OpraHu3yeT MPOCTaBIECHUE NIeYaTeil Ha OTYETHBIX JOKYMEHTaX IO MPaKTHKE.

[Ipy HanMuMM B OpraHu3alMi BaKaHTHOW JOJHKHOCTH, padoTa Ha KOTOPOM
COOTBETCTBYET TPEOOBAHUSAM K MPAKTHUECKON TOJITOTOBKE, C 00YUYAIOIIUMCS MOYKET
OBITH 3aKJIFOYEH CPOUYHBIN TPYAOBOM IOTOBOP O 3aMEIICHUU TaKOW TOIKHOCTH.

OOyuaroruecs, COBMeENIalImKe OO0y4eHHue C TPYAOBOM JESATEIBHOCTHIO,
BIIPaBE MPOXOJUTHIMPAKTHKY 1O MECTY TPYIOBOH ACATEIHHOCTH B CIydasx, €CIH
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npodeccuoHanbHas 1eATeIbHOCTb,

OCyIIECTBIsIEMasi UMM, COOTBETCTBYET TPEOOBaHUAM 00pa30BaTEIbHON IPOrPaAMMBI
KIIPOBEJCHHUIO TPAKTUKH.

Ooyuarowguecsa 6 nepuood nPoxosHcoOeHus NPAKMUKU:

- BBITIOJIHSIOT WHIUBUIYyalIbHbIE 3a7aHusl (TJIaH TMPAKTUKH), YTBEPKICHHBIC
PykoBojuTeneM o mpakTHYECKOM MOATOTOBKE OT KoJulemka U OTBETCTBEHHBIM
pabotaukoMm [IpodunsHO#l opranu3anuu;

- COOJTIOIAIOT MpaBUjIa BHYTPEHHETO TPYAOBOTO PaCIOPAIKa;

- cobmo1at0T TpeOOBaHUS OXPaHBI TPYAd, TEXHUKH O€30MAaCHOCTH, TIO’KapHOM

0e30MacHOCTH, peXHMa KOHPUIAECHUMATBHOCTH, MPUMEHSEMOIO B MPOPUIBHOU
OpraHu3aluu.
B ciyuae ycranoBieHust ¢pakra HapyleHUs: OOy4arOIIMMUCS CBOMX 00sI3aHHOCTEM
B epuoI Opra"u3anuu PAKTUYECKOMN MOJITOTOBKH, pexuma
KoH(uaeHnuansHoCcTH, llpodunbHas opranmszanus BOpaBe MPUOCTAHOBHUTH
peann3annio KOMIIOHEHTOB 00pa30BaTENbHON MPOrpaMMbIB (hOpMe MPAKTHUECKOM
MOJITOTOBKY B OTHOIICHHH KOHKPETHOTO 00YYaromIerocs.
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2.1. Coaep:xaHue NPOM3BOJACTBEHHOI MPAaKTUKH B GopMe MPAKTHYECKOH MOAT0TOBKHU
IIM. 02 Opranu3anusi TEKyIero XxpaHeHusi J0OKyMeHTOB U NMOATOTOBKA /eJ1 IUIf Mepelaun B apXuB

dopmupyeMble
KOMIIeTeHI[ UM (B
COOTBETCTBHH C

dopma
NpeacTaBJICHHA pe3yJIbTaTa

HanmenoBanue
BbINOJTHSIEMBIMH BbINOJTHEHHS
3TaNoB Conepxanue NpaKTHYECKHX .
. Buabl pador . NMPAKTHYECKUMH NMPAKTHYECKUX 3aJaHU I
NMPOU3BOJACTBEHHOM 3aJaHuii
3aJlaHUSIMH, B OTYeTe MO
NPaKTHUKH B .
o B T.4. NMPOU3BOCTBEHHOM
opMme
P . HHIMBUAYAJIbHBIMH npaxkrtuke B gopme
NMPaKTHYeCKoi .
3a/IaHUSIMU) NMPaKTHYECKOI MOAT0TOBKH
MOATOTOBKH
IToaroToBUTENLHBIN - 03HAKOMJICHHE C - aHaJIN3 IUIaHa; OK 1, OK2, OK 4, OKS5,
BBEJICHHEC; OCHOBHAS YaCTh
JTall ILTAHOM -1aTh XapaKTEPUCTUKY OK9

MIPOXOXKACHUS
MPAKTHKY;

- UHCTPYKTaX O
MIPOXO0XKJIEHUU
MPAKTHKY;

- 3HAKOMCTBO C
OpraHHU3aIMOHHOM

OpraHu3aIuy;
- U3yYUTh OCHOBHbBIE
HalpaBJICHUS JEATEIbHOCTH
OpraHu3aINH;

-U3Y4YUTh OPTaHU3ALUOHHYIO
CTPYKTYpYy OpraHu3aluH;

- IPOaHAIM3UPOBATh

[IK2.1.-2.6

oTyeTa
OoubmorpaduIeCcKuii CIIMCOK,
MPUIIOKEHUS

21




CTPYKTYpOW HOPMATHUBHO-TIPABOBBIC AKTHI,
OpraHu3aINy; cyneOHyo u
- aHaIu3 NPaBONPUMECHUTEIIbHY O
HOPMAaTUBHO- MPAKTUKY U HAYYHYIO
MIPABOBBIX AKTOB U JTUTEPATypy
JTUTEPATYPHI; -
ITOJrOTOBKA U
odopmiieHre
THEBHUKA
OCHOBHOI dTall - aHaJIN3 JIaTh XapaKTEPUCTUKY OK 1, OK2, OK 4, OKS5, |BBenenue; OCHOBHAs YaCTHOTYETA;
JEATEIbHOCTH JIESITCIIbHOCTH OPTaHHU3alIHH; OK9 3aKITFOYCHHE; TPUIIOKCHHUS
OpraHU3alINH; - MPOAHATIN3UPOBATH 11K 2.1.-2.6
-A3y4eHUE 3aKOHOJATEIbHBIC AKThI,
3aKOHOATEILCTBA, PETYJIHPYIOIIHE IEATEITHBHOCTh
PETIIaMEHTHPYIOIIETO | OpraHU3allny;
JEeITEILHOCTE -pa3paboTaTh MPOIeCCyaTbHbIC
OpraHU3aINH, JIOKYMECHTBI,
YVUPEKICHUS; - IPOAHATN3UPOBATH MATEPUAITBI

-pa3paboTKa IPOEKTOB
MIPaBOBBIX
JTOKYMEHTOB,
CBSI3aHHBIX

C IeSITeTbHOCTHIO
OpTaHU3aINH;
-BBITIOJIHEHUE
yKa3aHu
PYKOBOIUTENS  OT
OpTaHU3aINH;

- cOop, oOpaboTka
Y CHCTeMAaTH3aIus

cyeOHON U MHOU
[IPaBOIIPUMEHUTEIBHOU
MIPAKTUKU
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AMITMPUYECKOTO
Marepuaia,
eXXCIHEBHOC
BHECEHHE 3aITiceil B
JTHEBHHUK

3aKIIOYUTEILHBINA
3Tall

3almuTa OT4CTOB IIO
IMPAKTHUKCE

- NOATOTOBUTDH BBICTYIIJICHHUC U
MPE3CHTAI IO JJIA 3alIHUThI
OTUCTA 1O IMTPAKTUKEC

OK 1, OK2, OK 4, OKS,
OKO9

K 2.1.-2.6

JOKJIa/T; OTYET MO MPaKTHUKE,
MIPUIIOKEHUS
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3.YCJOBUSI PEAJIM3AIIMA ITPOITPAMMBI ITPOU3BOJCTBEHHOHN
MMPAKTUKHU B®OPME ITPAKTUYECKOM IMOJATOTOBKN

3.1.IlepeyeHb OCHOBHOIi 1 IONOJHUTEIBLHOI JUTEPATYPHI,

B TOM 4YHCJIe JJIS1 CAMOCTOATEJIbHON padoThl, pecypcoB HHGOPMAIHOHHO-
TeJIeKOMMYHHKALMOHHOI ceTH «MHTepHET», MPOrpaMMHOIo odecrne4eHms,
npogeccHOHANBHBIX 023 JaHHBIX 1 MHGPOPMAIMOHHBIX CIIPABOYHBIX CHCTEM,
He00XO0IMMBIX ISl IPOBeAeHHS MPOU3BOACTBEHHON NPAKTHKHU B (popme
NPAKTHYECKOM NMOATr0TOBKH

HopmaTuBHBIE TIPABOBbIE AKTHI:

1. ®enepanbubiii 3akoH 0T 22.10.2004 Nol125-d3 «O6 apxuBHOM jeiie B
Poccuiickoit ®enepaunny» (B pen. @enepanbubix 3akoHOB 0T 04.12.2006 Ne 202-D3,
ot 01.12.2007 Ne 318-®3, ot 13.05.2008 Ne 68-D3, ot 08.05.2010 Ne 83-D3, ot
27.07.2010 Ne 227-®3, ot 11.02.2013 Ne 10- @3, ot 04.10.2014 Ne 289-®3, ot
28.11.2015 Ne 357-@3, ot 02.03.2016 Ne 43-d3, ot 23.05.2016 Ne 149-D3, ot
18.06.2017 Ne 127-®3). [TomHas Bepcust TOTO TEKCTa ~ HAXOJIUTCS Ha CTPAHUIIC
https://archives.gov.ru/documents/fz.shtml

2. O BHeceHuu uzMeHeHui B DenepanbHblil 3aKkoH «O0 apXUBHOM Jejie

B Poccuiickoii®eneparumn» ot 11 depans 2013 roga. [Tonras Bepcus 3TOro TeKcTa
HAaXOOuTCsA Ha crpanuie  https://archives.gov.ru/documents/fz/zakon- 10fz-
2013.shtml

3. O BHeceHMM UW3MEHEHUU B denepanbHbI 3aKOH «O0
apxuBHOM gneie B Poccuiickont @enepauumn» ot 2 mapta 2016 rona. IlonHas Bepens
3TOr0 TEeKCTa HaxoAWTcs Ha ctpanune https://archives.gov.ru/documents/fz43-
2016.shtml

4. CheuuanbHble MpaBuia MOXKapHOW OE30MACHOCTU TOCYNAapCTBEHHBIX U

MyHULMIANBHBIX apxuBOB Poccuiickoil ®enepanuu (yTBEPKIEHBI IMPUKA30M
MuHucTEpPCTBA KYJIBTYPBI U MACCOBBIXKOMMYHHUKaMi Poccniickon denepanuu ot
12.01.2009 Ne 3, 3apeructpupoBan B Muntocre Poccum 04.05.2009,
peructparmonubii Ne 13882). Ilomnas Bepcusi ATOrO TEKCTa HAXOAMUTCS Ha
crpanuiehttps://archives.gov.ru/documents/rules.shtml

5. IlpaBusa [1€710MPOU3BOJACTBA B TOCYNApPCTBEHHBIX OpraHax, oOpraHax

MeCcTHorocaMmoytmpasiieHus (yTBepxkaeHbl puka3zoM Pocapxuba ot 22.05.2019 Ne
71) TTonHast BEpCUSAITOrO TEKCTAa HAXOAUTCS Ha CTpaHHUIIE
https://archives.gov.ru/documents/rules.shtml

6. [IpumepHass WHCTPYKIUS 110 JEIONPOM3BOACTBY B TOCYIapPCTBEHHBIX

opranuzanusx (yrBepxkiaeHa mnpukazom PocapxuBa ot 11.04.2018 Ne 44,
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https://archives.gov.ru/documents/rules.shtml

Ilonnas Bepcus 3TOrO TEKCTa HaXOUTCs Ha CTpaHuLEe
https://archives.gov.ru/documents/rules.shtml

7. IlpaBuna penonpou3BOACTBA B (peAepalbHbIX OpraHax HCIHOJHUTEIbHOM
BJacTH (yTBEpKIeHbI mocTaHoBieHneM lIpaButensbctBa Poccuiickoii denepanuum ot

15.06.2009 Ne 477, Bpen. [locranosnenuii [IpaBurensctBa Poccutickoit denepanun
ot 07.09.2011 Ne 751, ot 26.04.2016 Ne 356)
ITonHas BEpCHS 3TOr0 TEKCTa HaXOJUTCS Ha CTpaHUIIC
https://archives.gov.ru/documents/rules.shtml

OcHoBHas JuTepaTypa:

1.Koznos, B.II. ApxuBoBeneHHe : y4eOHMK WM TPAKTHKYM il By30B /
B. I1. KozmoB. — Mocksa : M3gatensctBo FOpaiit, 2024. — 329 c. — (Beicmiee
oOpazoBanue). — ISBN 978-5-534-14066-8. — Tekct : »3aeKTpoHHBIA //
OO6pazoBatenbHas matgpopma Opaiit [caiT]. — URL:
https://urait.ru/bcode/543940 (nara obpamenus: 01.10.2024).

2.Packun, J[. 1. Meroanka ¥ mpakTHKa apXUBOBEICHHUS : YUYEOHUK s
cpennero npodeccuonansaoro oopazosanus / J[. U. Packun, A. P. CokomnoB. — 2-
e m31. — Mocksa : UznatensctBo FOpaiit, 2024. — 416 ¢. — (IlpodeccrnonansHoe
oOpazoBanue). — ISBN 978-5-534-16252-3. — Tekct : »3JEKTpOHHBIA //
O6pa3zoBarenbHas matdopma Opaiit [caiiT]. — URL:
https://urait.ru/bcode/539267 (mara obpamenus: 01.10.2024).

3. Xopxopauna, T.W. HWcropuss apxuBOoB M apxuBHOro jeina B Poccum :

yueOHuk s By30B/ T.W. Xopxopauna. — Mocksa : WzmarensctBo HOpaiir,
2024. — 626 c. — (Bricmee oopazoBanue). — ISBN 978-5-534-15239-5. — Tekct
anekTpoHHbI // OOpazoBatenbHas minatdopma HOpaiit [caiit]. — URL:

https://urait.ru/bcode/544649 (nara oopamienus: 01.10.2024).
4 Kopuees, U. K. JlokymeHTallMOHHOE 0OecrieYeHUE YIpaBIeHUs | yueOHUK U

NPaKTUKYM JJsi cpenHero mnpodeccuonamsHoro obpazosanwms / U. K. Kophees,
A. B. Ilmenko, B. A. MamypreB. — 3-e wu3m., mepepad. m mom. — Mocksa :
NznarensctBo FOpaiit, 2024. — 438 c. — (IlpodeccuonanpHoe 0Opa3oBaHUE). —
ISBN 978-5-534-16002-4. — Texkct : oamekTpoHHbIi // (OOpa3oBarenbHas
wiatpopma HOpaiitr [caiit]. — URL: https://urait.ru/bcode/539262  (mara
obparmenus: 01.10.2024).

5.JloponuHa, JI. A. JlIokyMeHTaIlMOHHOE OOeCTIeueHUE YITPABJICHHUS ;| YUCOHUK
U MPAKTUKYM JIJIsI CpeTHETo mpodeccruoHanbHoro oopasosanws / JI. A. JlopoHuHa,

B. C. UputukoBa. — 2-¢ u3a., nepepad. u gom. — Mocksa : U3parensctBo FOpaiir,
2024. — 270 c. — (ITpodeccuonanvroe o6pazoBanue). — ISBN 978-5-534-16017-
8. — Tekcr : anexrponnbiii // O6pa3oBaTenpHas 1iargopma FOpalTt [caiiT]. —
URL.: https://urait.ru/bcode/539338 (nara ooparienus: 01.10.2024).
6.Ky3nenoB, W.H. JlokyMeHTallmoHHOE oOOECHeYeHHUE  YIPaBICHUS
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MEPCOHANIOM : YYEOHMK ¢ TPaKTUKYyM JUIsi CpeaHero mpodheCcCHOHATBLHOTO

obopazoBanus / W. H. Ky3nemnoB. — 3-¢ w3xa., mepepad. m mom. — Mockasa :
NznarenscTBo FOpaiit, 2024. — 397 c¢. — (IlpodeccuonanpHoe 00pa3oBaHUE). —
ISBN 978-5-534-09155-7. — Tekct : oamekTpoHHbIi // (OOpa3oBarenbHas
wiathpopma HOpaiir [caiitT]. — URL: https://urait.ru/bcode/538304  (mara

obpamenus: 01.10.2024).
7.Ky3nenos  W.H. JlokyMeHTaunoHHOE oOecrieueHne  yNpaBJICHUS.
JIoKyMEeHTOOOOPOT M ACIONPOU3BOJICTBO | YUYCOHUK W MPAKTUKYM JJIsi CPETHETO

npodeccuonansHoro obpazosanusi / WM. H. Ky3nenoB. — 4-e¢ wusn., mepepald. u
non. — Mocksa : U3patensctBo HOpaiit, 2024. — 545 c. — (IIpodeccuonansuoe
obopazoBanue). — ISBN 978-5-534-16004-8. — Tekct : DdJCKTpOHHBIA //
O6pa3zoBarenbHas matdopma FOpaiit [caiit]. —

URL.: https://urait.ru/bcode/537146 (mata oopamenwus: 01.10.2024).
JlomoJIHUTEeIbHAS JINTEpaTypa:

1.bapunoBa, E.b. DiekTpoHHBIN apxwB : y4deOHOE IMOcoOue s BY30B /
E. b. bapunoBa. — Mocksa : U3znatensctBo FOpaiit, 2024. — 166 c. — (Bsicuee
obopazoBanue). — ISBN 978-5-534-16886-0. — Tekct : DdICKTpOHHBIA //
O6pa3zoBarenbHas matdopma Opaiit [caiiT]. — URL:
https://urait.ru/bcode/544936 (nara ooparenus: 01.10.2024).

2. loponuna, JI. A. JIOKyMEeHTaIIMOHHOE 00ECTIeUeHUE YyIPABICHUS | YICOHUK

U TIPAKTUKYM JJII cpeaHero npodeccruonanbHoro oopasosanus / JI. A. JloponuHa,
B. C. UputukoBa. — 2-¢ u3a., nepepad. u gom. — Mocksa : U3parensctBo FOpaiir,
2024. — 270 ¢. — (IIpodeccuonanpHoe oopazoBanue). — ISBN 978-5-534-16017-
8. — Tekct : snextponnblii // O6pa3oBaTenpHas tiargopma FOpalt [caiiT]. —
URL.: https://urait.ru/bcode/539338 (nara ooparienus: 01.10.2024).

3.10yBanmoBa, H.H. OcHOBBl Jenonpou3BOACTBA. SI3BIK  CIYKEOHOTO

JIOKYMEHTA : y4eOHUK U npakTukyM i By30B / H. H. IllyBanoga, A. }O. Banoga ;

nox obmei penmakrumein H. H. IllyBamoBoit. — 3-e¢ wu3x., mepepab. u mom. —
Mocksa : M3gatenbctBo HOpaiit, 2024. — 384 c. — (Bricmiee oOpa3oBaHue). —
ISBN 978-5-534-15217-3. — Tekct : oamekTpoHHBIi // (OOpa3oBarenbHas
wiatpopma HOpaiitr [caiit]. — URL: https://urait.ru/bcode/536464  (mara
obparmenus: 01.10.2024).

4.Abynanze, J.I.  JlokymeHTannoHHOE oOOeCmedYeHue  yIpaBJICHHUS

NEPCOHAJIOM : y4eOHMK | TPAKTUKyM I CpeaHero mnpodecCHoHaIbHOTO
obopazoBanus / Jl. I'. A6ynanze, U. b. Bempsokkuna, B. M. Macnosa. — 3-e u3f.,

nepepab. u gom. — MockBa: W3pmarensctBo [Opaiit, 2024. — 374c. —
(ITpodeccuonanpaoe obpazoBanue). — ISBN 978-5-534-16657-6. — Tekct :
anekTpoHHbI // OOpazoBarenbHas mminargopma HOpaitt [caiit]. — URL:

https://urait.ru/bcode/538144 (nara ooparmenus: 01.10.2024).
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HuTepHer — pecypcesbi:
1.  www.statearchive.ru/399- Pexxum  goctyma —  CBOOOIHBIN.
Odunmaneueii  caiit  ['ocygapctBeHHOro apxuBHOro (onma Poccuiickoit

denepanuu; CONEPKUT HOBOCTH apXMBHOTO (POHJA, PErysipHO OOHOBIISIONIYIOCS
HOpPMATHBHYIO 0a3zy, HHPOPMHPYET O JEATETbHOCTH apXuBa, MPEIACTABISET
KHIDKHBIE HOBUHKH. Ha caiite oprann3oBano npogeccuoHaIbHOE OOIIEHUE, aTaKKe
OIyOJIMKOBaHBI 0OpAIICHUS TPaXIaH.

4. KOHTPOJIb Y OLIEHKA PE3YJIbTATOB ITPOU3BOJCTBEHHOHN
INPAKTUKA B ®OPME IPAKTUYECKOM NOJIOTOBKHA
@opMbI 0TYETHOCTH MO MPAKTHKE:

—JHEBHMK [0 TMpaKTUKE, BKIIOYAIOMIMK cojaepkaHue, IUTaHUpyEeMbIe
pe3yNbTaThl MPAKTUKH, 3a/IaHUE HaTPAKTUKY, CPOPMUPOBAHHBIE PYKOBOJUTEIEM
MPAKTUKUA OT OPraHU3alMu U PYKOBOJIUTENIEM OT KOJUIeIKa!

—aTTEeCTAllMOHHBIM JIUCT, COJEpKalluid CBEACHUS OO0 YpPOBHE OCBOECHHS
oOyyaromumMcsIpoPeccCuoHaIbHbIX KOMITETCHIIUH;

—XapaKTepUCTUKa Ha  OO0ydarmomierocss IO  OCBOGHHMIO  OOIIMX U
po¢eCCUOHATIBHBIX KOMIIETCHIIMHN B IEPUO  MPOXOXKICHUS MPAKTUKH;

—OTYeT M0 MPaKTUKE, COJIepKAIUi KOHKPETHbIE CBEJEHUS O MPOJICTaHHOH B
X0/J1€ MPaKTUKUPAOOTE U BKIIFOYAIOIIHNIA CIEAYIOIINE CTPYKTYPHBIE JIIEMEHTBI:

1. TuTynbHBIA JIKCT.
. AHHOTaIUs.
. Conmepxanue.
. BBenenue.
. OCHOBHas 4acCThb.
. 3aKJIFOUECHHUE.
. bubnuorpaduueckuii Crimcox.

0O N O O & W

. [Ipunoxenus.

—TMPUJIOKEHUS K JHEBHUKY MpakTUku (rpaduueckue, ayauno-, ¢oro-, BUAEO-,
MaTepualibl, HarIsTHbIC00pa31Ibl U3EHHI, TOATBEPKAAIOIINE MPAKTUYECKUH OIIBIT,
MOJTYYEHHBIN Ha TPAKTUKE).

@OH OLEHOYHBIX CPEACTB JUIS TMPOBEACHHS INPOMEKYTOYHOH
arrecTaluu 00y4YaArOIIMXCS MONPON3BOICTBEHHOI MPAKTHKE

B nporuiecce npoxoxaeHus o0y4aronMMUCs MPOU3BOJICTBEHHON MPAKTUKU B
dopMe MpaKTHYECKOW MOATOTOBKH PYKOBOJIUTEIEM MPAKTHUKUA OT KOJUIEHKA
OCYUIECTBJISIETCS  TEKYIIMH  KOHTPOJb  CBOEBPEMEHHOCTH  IMPOXOXKJICHHUS
00y4arommmMcs 3TaroB MPAKTUKU B COOTBETCTBUU C pabo4uM rpaduxoM (TIaHOM)
MPOBEJCHUATIPAKTUKH, OTPAKEHHOM B THEBHUKE I10 MPAKTHUKE.
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B xoxe mnpoBeneHuss NPOMEXKYTOUHOH arTecTallM, OOYy4aroUIMXcs IO
IIPOU3BOICTBEHHOM NMPAKTHUKEOLEHKE MOJJIEXKAT:
—  OTYET IO MPAKTHUKE;
—  JIHEBHUK IO MPAKTHUKE;
— NOPWIOKEHUS K THEBHUKY IPAKTUKU;
— JIOKJIaJl TpPU 3alUTE€ OTYETa MO MPAKTUKE M OTBETHl HA YTOUHSIOIIHE
BOIIPOCHI.

Bo BHuMaHMe Takke MPUHUMAETCA: COAECP>KAHUE ATTECTAMOHHOIO JIMCTA,
BKJIFOYAIOIIETO CBEACHUS 00 YpOBHE OCBOCHUS 00ydaromuMcs pohecCHOHaTbHBIX
KOMIIETEHLIUM, U XAPaKTEePUCTUKU Ha OOYYarolIerocs MO OCBOCHHIO OOLIUX H
po(eCCUOHANIBHBIX KOMIIETEHIIMI B IEPUOJ] MPOXOKACHHS PAKTHKH.

KPUTEPUH OLIEHUBAHHUA PE3YJIBTATOB ITPOXOK/IEHUA
IIPAKTHKH
OcBoeHuEe KOMIETEHUMH OIpeAessieTcsl B COOTBETCTBUU C KadeCTBOM
BBINIOJIHEHUS TMPAKTUYECKUX 33JaHUM, BBIAAHHBIX OOY4YaIOMIEMYCS COTJIACHO
COJIEP>KAHUIO TPOrPAMMBI IPAKTHUKH.
Kpurepuu oueHku pe3yinbTaToOB NPAKTHKU:
- CHCTEMAaTHYHOCTh pabOThl B IEPUOJ] MPAKTUKU;
- OTBETCTBEHHOE OTHOIIEHHE K BBIITOJIHEHUIO 33JaHUH, TIOPYUYEHU;
- Kay4eCcTBO BBINIOJIHEHHS 3a1aHHI, IPETYCMOTPEHHBIX IPOrPaMMOil MPAKTHKHU;
- KauecTBO O0(OPMIICHHS OTUYETHBIX TOKYMEHTOB IO MPAKTUKE;
- OLEHKA PYKOBOJUTEISAMU MPAKTUKH PAOOTHI MPAKTUKAHTA.
Kpurepun onieHKM OTYETHON JOKYMEHTALIMU:
- CBOEBpPEMEHHAs cJlaya OTYETHOM TOKYMEHTAlINH;
- KadyecTBO M MosHOTa odopmiieHust (Bce rpadbl M CTPAHMIIBI 3aIMOJIHEHBI,
MOoAPOOHO OMKUCAHO COoAEp)KaHue padboT U T.I1.);
- YETKOE U MPaBUIIbHOE 0()OPMIICHHE MBICIIEH B MUCbMEHHOW PEUH;
- opdorpaduueckasi TpaMOTHOCTb;
- YMEHHE aHAJIM3UPOBATH, CPABHUBATH M 00OOIIATH MOJYYEHHBIE PE3YJbTATHI,
JieaTh BbIBOJIbI;
- HaJM4Me MPWIOKEHUN K JHEBHUKY 10 MTPAKTHUKE.
ITo pesynbrary 3amuThl BbICTaBIsETCS AU depeHupoBaHHas OLIEHKa B
COOTBETCTBHM COCJIEIYIOIIEH TaOIuLei:
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Pesynomam Oyenxa Kpumepuu oyenusanus pe3ynbmamos npoxodcoenusi npakmuku
3auema

He 3auTeHo | «HeynoBneTBOpUTENbHOY» XapaKTepUCTHKA Ha 00yUaroIIerocsi OTpuLaTeIbHas;
ITHEBHUK  TPOXOXKIEHHWS  MPAKTHKH  COCTaBICH HE B
COOTBETCTBUM C  TPEABABISIEMBIMH  TpEeOOBAaHUSAMH, He
COJICPKHUT €KETHEBHBIX CBEICHUI O JIEHCTBHAX,BBITOIHIEMBIX
oOyyaromuMmcsi B Mpolecce  IMPOXOXKAECHUS  MPaKTHKH,
MPUIOKEHUS K JHEBHUKY T10 TIPAKTHKE OTCYTCTBYIOT;
oT4eT oOOydvaromerocs O NPOXOXKICHUM TPAKTUKUA He
COOTBETCTBYET YCTAaHOBJICHHBIM TPEOOBAHUSAM K COJIEPIKAHHIO,
BaJaHKMe Ha IPAKTUKY HE BBIMOJIHEHO;
Npy 3alIdTe OTYeTa IO TPAKTHKE OOYYAroIIUMCS HE JaHBI
OTBETHl Ha YTOYHSIOLIME BOIPOCHI, HE MPOJEMOHCTPUPOBAHO
YMEHHUE u3JaraTh MaTepHan B JIOTHYECKOU
MOCJIE0BATEIbHOCTH, CHCTEMATUYHO, APTyMEHTUPOBAHHO;
50% kommeTeHIMI U Oojiee HE OCBOCHBI (IO JAHHBIM
ATTECTAIIMOHHOTO JINCTA M XapaKTEPUCTUKU Ha
00yyJaromerocs).

3a4TEHO «Y IOBIIETBOPUTENIBLHO» | XapaKTEPUCTHKA HA 00YYarOIIErocs MOJIOKUTEIbHAS, HOCO

3HAYNATELHBIMHI 3aMEUYaHUSIMU,
JTHEBHHUK TIPOXOXICHUS MMPAKTUKU COCTABJICH BOCHOBHOM B
COOTBETCTBHH C MPEAbIBIIEMbIMH TPCOOBAHUAMH, HO C
HEJ0YCTaMH, COJEP)KUT CKETHEBHBIC CBEJICHUS O NCHCTBHIX,
BBITOJIHAEMBIX 00YYaIOIIUMCS B ITPOIECCE IPOXOXKICHHUS
MIPAKTUKH,TPHIIOKEHUS K JHEBHHUKY 110 TIPAKTHKE B HATMYHH;
OTYeT 00YYarOIIErocs O MPOXOXKACHUH IMPAKTUKU HE B TIOJTHON
MEpe COOTBETCTBYET YCTAaHOBICHHBIM TPEOOBAHUSIM K
COJICPIKAHUIO, UMCIOTCS OLITUOKU B O(POPMIICHHH, HETIOIHO
packpbIBaeTCs MpoeliaHHas00yJaroImuMes padboTa BO BpeMst
MIPOXOKJICHUS IPAKTUKH, HE BCE 3a/IaHUS HA IPAKTUKY
BBITIOJTHEHBI M OTPAKEHBI B OTUYETE;

NPY 3alIUTE OTYETA 110 MPAKTHKE 00yYaIONIMMCS JaHbI OTBETHI
Ha YTOYHSIONINE BOTIPOCHI C HEJI0UeTaMHU, KOTOPBIC HE
UCKJIIOYAIOT OCBOEHHE Y 00y4aroIIerocsi COOTBETCTBYIOIINUX
KOMIICTCHIIMIA Ha HEOOXOJUMOM YPOBHE, MaTepHall U3JI0KEH B
OCHOBHOM B JIOTUYECKOM IOCJIEI0BATCIIbHOCTH,
CUCTEMAaTU9IHO, APTYMEHTHUPOBAHHO;

oonee 50% KOMMETEHIMI OCBOEHHI (10 JaHHBIM
aTTECTAI[MOHHOTO JINCTA U XapaKTEPUCTUKH HA
oOyudarorerocs).

«Xopoio»

XapaKTepUCTUKAa Ha OOy4YarolIerocs IOJ0KUTENbHAs, HO C
HE3HAUUTENbHBIMU 3aMEUaHUSIMU;

JHEBHUK MPOXO0>KIEHUS IIPAKTUKHU COCTABIIEH BCOOTBETCTBUU C
NpeIbsABISIEMbIMU TPEOOBAaHUSMHU, HO C HE3HAUUTEIbHBIMU
HEZ0YETAMHU, COAEPKUT €KEIHEBHBIE CBEICHUS O JECHCTBUSIX,
BBIIIOJIHSAEMBIX OOyUarolUMCs B

IIPOLIECCE MPOXOKIAEHUS NMPAKTUKU, IPUIOKEHUS K THEBHUKY

IO NPAaKTUKC B HAJIMUNH,
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oT4eT  oOydaromerocs O  TMPOXOXKACHUM  NPAKTUKU
COOTBETCTBYET YCTAHOBJICHHBIM TPEOOBaHMAM K COJICPIKAHUIO,
B HEM IIOJHO pacKpbIBaeTCs MpoAeTaHHas OO0y4aronuMcs
paboTa BO BpeMs NPOXOXKICHHS NMPAKTHKH, OOJbIIas 4acTh
3aJ]aHUs 10 IPAKTUKEBBITIOIHEHA U OTPAYKEHA B OTUETE;

IPY 3alIUTE OTYETA 110 MIPAKTUKE 00yYarOIIMMCs TaHbI OTBETHI
Ha yTOUYHAIOMKMC BOMNPOCHI ¢ HE3HAYUTCIIbHBIMHU HECAOYCTAMU,
KOTOpBIE HE HCKJIIOYAIOT OCBOCHHE Yy 0Oydaromerocs
COOTBCTCTBYIOIINUX KOMHGTCHHI/If/'I, MaTepuaial HU3JIOKCH B
OCHOBHOM B JOTUYECKOU IIOCJICIOBATEIBHOCTH,
CUCTCMATHYHO,apryMCHTUPOBAHHO,

Oonee 75% KOMIETEHUUH OCBOEHBI (IO JAHHBIM
aTTECTAIIMOHHOTO amcTa | XapaKTePUCTHKH Ha
oOyuatomierocs).

«OTINYHOY

XapaKTEePUCTUKA Ha 00YUaIOIIerocs MOJI0KHUTENIbHAs,0e3
3aMEUYaHUM;

JTHEBHUK MIPOXOXKICHUS MMPAKTUKU COCTABIIEH BCOOTBETCTBUU
C TIPEeBSABIIEMbIMHA TPEOOBAHUSIMH, COJEPKHUT €KETHEBHBIE
CBEICHUS O JICWCTBUSX,BHIMOIHIEMBIX O0YYAIOIIHMCS B
nporiecce MPOXOKACHUS PAKTUKH, PIIIOKEHUSI K THEBHUKY
0 MPAKTUKE B HAJTMYUUU;

oT4eT 00yJaIOMIerocs: O MPOXOXKICHHN MPAKTUKA
COOTBETCTBYET YCTAaHOBJICHHBIM TPEOOBAHUAM K
COJICPKAHUIO, B HEM TIOJTHO PAaCKPBIBAETCS MPOACTIaHHAS
oOyuatomumcs paboTa BO BpeMs POXOXKACHUS MPAKTUKUC
yKa3aHUEM PEe3yJIbTaTOB MPAKTHKH U BBITOJHEHHS 33aJaHHS Ha
MPAKTHKY;

NP 3aIIATE OTYETA 110 MPAKTUKE 00YJIAFOIIUMCS JTaHbI
TOUYHBIE Pa3BEPHYThHIC OTBETHI HA YTOUHSIOIINE BOPOCHI,
MaTepHall U3JI0KEH B OCHOBHOM B JIOTHYECKOM
MOCIIe0BATENbHOCTH, CHCTEMAaTUYHO, apTYMEHTHPOBAHHO
BCE KOMIIETCHIIMU OCBOCHBI (ITO0 JJAHHBIM aTTECTAI[HOHHOTO
JIMCTA U XapaKTEPUCTUKHU HAa 00yYaroIerocs).
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5. OPTAHM3ALUA ITPAKTHUK JJIsd UHBAJIMAOB U JIMI C
OI'PAHUYEHHBIMHUBO3MOKHOCTAMMU 310POBbA

[TpakTuka 15t 0Oy4aroumxcsi U3 Yucia MHBAIKUIOB U JIUI] C OTPAHUYEHHBIMU
BO3MOXHOCTSIMU 370poBbsi (asiee — OB3) opranusyercss 1 NpoBOJAMTCS HA OCHOBE
VHIUBUAYAJIBHOIO JUYHOCTHO OPUEHTUPOBAHHOTO MOIXO0/IA.

OOyuaronuecs u3 uucina UHBAIMAOB W juil ¢ OB3 moryT mpoxoauThb
NPAKTHKY KaK COBMECTHO C JPYTMMH 0OydaromuMucs (B y4eOHOI rpynme), Tak u
WHIUBUIYAIBHO (TIO TUYHOMY 3asIBJIEHUIO).

B nemnsix peanuzanuy MHAMBUIYAIBHOIO MOJAX0/a K O0OYYEHHUIO CTYIEHTOB,
OCYUIECTBJISIIOLIMX Y4YEOHBINM Mpolecc MO0 COOCTBEHHOW TPAaeKTOPUM B paMKax
WHIUBUIYAIbHOTO paboyero IuiaHa, MNPOXOXACHUE MpPaKTUK OazupyeTrcss Ha
CJIEYIOIIMX BO3MOXKHOCTSIX: OOeCIieueHne BHEAyAUTOPHOM pabOThI CO CTyIEHTaMH,
B TOM 4HCIIe, B DJJIGKTPOHHON 00pa3oBaTEeNIbHON Cpele C HCHOJIb30BaHUEM
COOTBETCTBYIOLIETO MPOrPaMMHOT0  00OpYJOBaHMS, JUCTAHUMOHHBIX (hopm
00Oy4eHHsI, BO3MOKHOCTEH MHTEPHET-PECYPCOB, MHANBUAYAJIbHBIX KOHCYJIbTALIMI U
T.J.

Jnsg aun ¢ OrpaHMYEHHBIMM BO3MOXKHOCTSIMHM  3/I0POBbSI  BBIOOp MeCT
MPOXOXKJIEHUS TMPAKTUK YYUTHIBAET COCTOSHHME 3JI0pPOBbsI M TPeOOBAHUS TIO
JIOCTYITHOCTH.

Onpedenenue mecma npakmuxu

BbiOop MecT npoXOoXACHWs MNPaKTHUKW g WMHBanuaoB u jauly ¢ OB3
OCYUIECTBIISIETCSI C YYETOM TPEOOBAHUI MX JOCTYIHOCTH JUIsl JAHHOW KaTeropuu
oOyuaromuxcd. [Ipu onpeaenennn Mecta MPOXOXKICHUS TPAKTUKU AJ11 UHBAIUIO0B
u quy ¢ OB3 yuuThIBAaIOTCS PEKOMEHJAIMU MEJIMKO- COLMAIbHON AKCIEpPTHU3HI,
OTpaXEHHbIE B HWHAUBUIAYAJIbHOM IporpaMme peaOuIuTauuMu HWHBaIWAa (Tpu
HaJIM4MM), OTHOCUTEIBHO PEKOMEHJIOBAHHBIX YCJIOBHM u BHUAOB Tpyna. llpu
HEOOXOIMMOCTHU JJI MPOXOKIAEHUS MPAKTUKUA CO3AAOTCS CIeluaibHble padoune
MeCTa B COOTBETCTBUU C XapaKTEPOM HaPYLIEHUH, a TAKXKE C yUETOM BBINOJIHAEMBIX
oOy4JaromumMcs-uHBaIuAoM uinu oOydarorumcs ¢ OB3 TpynoBeix (GyHKIM, BUAa
npoecCUOHANBbHOMN AESTENIbHOCTU U XapaKTepa TpyJa.

OOyuaromuecs JaHHOW KAaTeropuM MOTYT MPOXOJUTh MPAKTUKY B
NpO(UIBHBIX OpraHu3anusax (Ha MPEeANpPUATUSIX, B YUPEKICHUSX), ONPEACIICHHbBIX
JUIsl y4eOHOM Tpymmbl, B KOTOPOW OHU OOydYaroTCs, €CIMAITO HE CO3JaeT UM
TPYJIHOCTEHN B IPOXOKIECHUU IPAKTUKH U OCBOEHUU ITPOTrPaMMBbl IPAKTHUKHU.

[Tpn HanuuMK HEOOXOAMMBIX YCIOBHM JUIsl OCBOEHUS MPOTPAMMBbI PAKTHKHU
Y BBINOJHEHUS UH/IMBUIYAIbHOTO 33JaHMs (MM BO3MOXXHOCTU CO3JAaHHUS TaKUX
YCJIOBHUM) MpaKTUKa OOyYAIOMIMXCS AAaHHOW KAaTeropuM MOXKET MPOBOIUTHCS B
CTPYKTYpPHBIX noapasaenenusx [1I'Y.
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[Tpu onpenenennu MecTa MPAKTUKU JJIs1 OOYYAFOIINXCS W3 YHCIIa WHBAIUIOB
u i ¢ OB3 ocoboe BHUMaHWE ynuensieTcss 0€30MacHOCTH TPYyJa W OCHAIICHUIO
(obopynoBanuto) pabouero wmecra. Paboume Mecta, MpenOCTaBIIsSIEMbIC
npeanpusiTieM (OpraHuzaiued, y4pekIeHHUEM), MOKHBI (M0 BO3MOXHOCTH)
COOTBETCTBOBAThH CIEAYIOMINM TPEOOBAHUSIM:

- 07151 UHBANUOO0B NO 3PEHUIO - C1A008UOAWUX. OCHAIIICHUE CITCIIMAIIBHOTO
paboyero Mecta OOMMM W MECTHBIM OCBEIIEHHEM, OO0ECTIeUUBAIOIUM
OecTpenaTCTBEHHOE HAXOXKJCHUE YKa3aHHBIM JIMIIOM CBOEro pabodero mMecra u
BBITIOJTHEHUE TPYJOBBIX QYHKIIUN, BUICOYBEIIMUUTESIMH, JIyTIAMU;

- 0711 UHBANUOO8 NO 3PEeHUl0 - CAenblX: OCHAIICHHE CIEeLHAIbHOIO
paboyero Mecta THQIOTEXHUYECKUMU OPHEHTHPAMH W YCTPOMCTBAMH, C
BO3MOYKHOCTBIO HCITOJIb30BAaHUS KPYITHOTO pelbeHO- KOHTPACTHOTO Impudra u
mpudTra Bpaiins, aKyCTHYECKUMU HABUTAITMOHHBIMH CpelcTBaMH,
00ecCIeynBalIMUMH OSCIIPENSTCTBEHHOE HAXOXJICHUE YKa3aHHBIM JIUIIOM CBOETO
paboudero MecTa 1 BBIIIOJIHEHUE TPYAOBBIX (YHKIUH;

- Ol UHMBANUOO8 NO  CIYXy - Ccaabocavluauux: — OCHAICHUE
(oOopynoBanue)  crmenuaibHOro  pabouero  MecTta  3BYKOYCHJIMBAIOIIEH
anmaparypou, Teae(oHaMu TPOMKOTOBOPSIITAMU;

- 0J151 UHBAIUOO0B NO CIYX) - 2IYXUX. OCHAIIICHUE CIEeIUaTBLHOTO pabodero
MeCTa BU3YaJIbHBIMH HHAMKATOPAMU, TPEOOpa3yroNMMU 3BYKOBBIC CUTHAJBI B
CBETOBBIC, PEYECBHIE CHUTHAJIBI B TEKCTOBYHD O€TYyIIyl0 CTPOKY, JUIS
OecCIpensITCTBEHHOTO HAXOXKICHHUS YKa3aHHBIM JIMIIOM CBOETO pabodero mecra u
BBIIIOJIHEHUS pa0OTHI;

- O/l UHBANUOO8 C HaApYuleHuem @OYHKYuil OnopHO-08USAMENbHO20
annapama. o00OpyJIOBaHHE, OOECIEUYUBAIOIICE pPEATU3ANNI0 SPrOHOMHUYECKUX
MPUHIUNOB (MaKCUMaJIbHO YAOOHOE [JIi MHBAJIUAA PACIOJIOKEHHUE DJIEMEHTOB,
COCTaBJIAIONINX padodee MECTO), MEXaHU3MaMH U YCTPOMCTBaMHU, MO3BOJISIOIIUMHU
W3MEHSTH BBICOTY M HAKJIOH pabouell MOBEPXHOCTH, MTOJIOKEHUE CHICHBS pabodero
CTyJa MO BBICOTE M HAKJIOHY, YIOJ HAKJIOHA CIIMHKH pabodvero cTyla, OCHAICHHUE
CHEIUMATbHBIM  CHIICHbEM, OOECTICUMBAIONIUM KOMIICHCAIIMIO YCHIHMS  TIPH
BCTaBaHWH, CIICIIUATILHBIMU TIPUCTIOCOOJICHUSIMH ISl YIIPABICHUS U OOCITYKUBAHHUS
ATOTO 000PYI0BAHUS.

Ocobennocmu cooepicanusi npaKmuxu

WunuBunyanbHble 3a1aHus (QOpMUPYIOTCS PYKOBOAUTENIEM MPAKTUKU OT
YHUBEPCUTETA C YYETOM OCOOEHHOCTeH  MCHXO(U3UYECKOTO  Pa3BUTHS,
WHIUBUTYJIBHBIX BO3MOKHOCTEH W COCTOSIHHSI 3JIOPOBBSI KaXKIOTO KOHKPETHOTO
oOyyJaroiierocss JaHHOW KaTeropud W JOJDKHBI COOTBETCTBOBATh TPEOOBAHUSAM
BBITIOJTHUIMOCTH M TIOCUIILHOCTH.

[Ipn HEoOXOIMMOCTH (MO JUYHOMY 3asBIICHUIO) COJEP)KaHUE TPAKTUKU
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MOXXET OBITh TOJHOCTHIO HHIAWBUAYATU3UPOBAHO (MPU YCIOBUM COXPAHCHHUS
BO3MOXXHOCTH  ()OPMHpPOBAaHHUS Yy  OOydYaromerocs BCEX  KOMIIETEHIUH,
3aKPEIJICHHBIX 32 TaHHOW IPAKTUKOM).

Ocobennocmu opeanuzayuy mpyoosou 0esimeibHOCMU 00VYAIOUUXCSL

O6bemM, Temmn, GopMbl pabOThl YCTAHABIMBAIOTCA MHAMBUAYAITBHO I KaXJI0TO
oOy4aromierocsi JaHHOW KaTteropuu. B 3aBUCHMOCTH OT HO30JOTHU MAaKCHUMAJbHO
CHUXKAIOTCSL MPOTUBOINOKA3aHHbIE (3pUTENbHBIC, 3BYKOBBIE, MBILIIEYHBIE U JIp.)
Harpy3KH.

[IpuMensitoTcsT  METOABI,  YYUTHIBAIOIIME  JAWUHAMUKY UM YPOBEHb
paboTOCTIOCOOHOCTH OOydYarolmuxcsd U3 yuciaa uHBamuaoB v juin, ¢ OB3. [ns
NPEeAYyNPEeXICHUS YTOMIISIEMOCTH OOYYalolIMXCsl JIaHHOM KaTeropuu Iocie
KaXXJI0r0 yaca padotsl genatoTcs 10-15-MuHyTHBIE IEpEPHIBHI.

st popmupoBaHUsi yMEHMI, HABBIKOB U KOMIIETEHIUH, MPEyCMOTPEHHBIX
MPOTrPAMMOMMPAKTUKYA, TPOUZBOAUTCS  OOJBINOE  KOJIMYECTBO IOBTOPEHUI
(TPEHUPOBOK) MOJICIKANTUX OCBOCHUIO TPYIOBBIX IEUCTBUIU TPYIOBBIX (DYHKITHIA.
Ocobennocmu pyKo8oocmea npakmukou

OcylecTBIsI€TCS KOMIUIEKCHOE COMTPOBOXKACHUE MHBAMUAO0B 1 null ¢ OB3 Bo
BpeMsl IPOXOXKACHUS MTPAKTUKU, KOTOPOE BKIIIOYAET B CEOs:

- y4eOHO-METOAMYECKYI0 M ICHUXOJIOIO-TIEJarorHyeckyr0 MOMOILIb H
KOHTPOJIb CO CTOPOHBI PYKOBOJUTENEW NPAKTUKK OT YHHBEPCUTETa U OT
npeanpusTUs (OpraHU3aly, YUPEKICHUSA);

—  KOppeKTHpoBaHUE (TpU HEOOXOAMMOCTH) UHANBUYAJIbHOTO 3a/IaHUS U
MIPOTPaMMBI TIPAKTUKH;

- MOMOIIb aCCUCTEHTa (ACCUCTEHTOB) U (WJIM) BOJIOHTEPOB M3 YHCIIA
oOydaromuxcs WM PaObOTHUKOB MPEANpHUsATUs (OpraHU3alUU, YUPEHKIACHUS).
ACCHUCTEHTBI/BOJIOHTEPHI ~ OKa3bIBAaIOT  OOydYalomMMCS  JAaHHOW  KaTeropuu
HEOOXOJMMYI0 TEXHUYECKYI0 MOMOIIb MPU BXOJE B 3/IaHUA U TOMEUICHUs, B
KOTOPBIX MPOBOJIUTCS MPAKTUKA, ¥ BHIXOJI€ U3 HUX; pa3MELIEHUH HAa pab04YeM MECTE;
MEePEBUKECHUU 10 TOMEIICHUI0, B KOTOPOM MPOBOJUTCS MPAKTUKA; O3HAKOMJICHUHU
C WHAMBUIYAJIbHBIM 3aJaHUEM U €ro BBINOJHEHHH; O(DOPMIIECHUU JHEBHHUKA U
COCTaBJICHUU OTYETA O MPAKTUKE; OOIICHUH C PYKOBOJAUTEIISIMU MPAKTUKH.
Ocobennocmu yuebHO-Memoouiecko2o obecnedeHus npaKmuxu

YyeObuble M y4yeOHO-METOAMYECKHE  MaTepuaigbl MO  MPAKTHKE
MPEACTABIAIOTCS B Pa3lMYHBIX (popmax Tak, YTOOB MHBAIHMABI C HAPYIICHUSIMHU
ciiyxa nojiydaid UHPOPMAIHUI0 BU3YalIbHO (MporpamMma MPakTUKU U 3a/laHhe Ha
MpPaKkTUKy  [e4YaTaroTCs YBEJIMUCHHBIM mpudToM; MPE0CTaBISIOTCS
BHUJICOMATEpUANIbl W HAIJISIIHbIE MaTepuaibl 1O COACPKAHUIO TMPAKTHUKU), C
HapyUICHUSIMU 3PEHUSI —ayJUalibHO (HAmpuMep, C HCIOJIb30BAHUEM MPOrpPaMM-
CHUHTE3aTOPOB PEUH) WM C TOMOIIbIO TU(PIONMHPOPMAITMOHHBIX YCTPOICTB.
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Ocobennocmu  npogedeHusi  meKywjeco - KOHMpOJs — ychesaemocmu U
NPOMENCYMOUHOU ammecmayuu

Bo BpeMs mnpoBeneHHA ~ TEKYyIIETO KOHTPOJS  yCHEBAa€MOCTH U
MIPOMEKYTOUHOM aTTECTALMK Pa3peIlaloTCs MPUCYTCTBUE U MOMOUIb ACCUCTEHTOB
(cypaorepeBOAUYUKOB, TU(MIOCYPAONEPEBOAUYUKOB U Jip.) W (MJIM) BOJIOHTEPOB H
OKa3aHue€ MMH IMOMOIIY MHBaKAaM U Jmiam ¢ OB3.

®opMa pOBEACHUS TEKYIIET0 KOHTPOJISI YCIIEBAEMOCTH U MTPOMEKYTOUHOMN
aTTecTanuu I oOydarommxcs-uHBanuaoB u jwmi ¢ OB3 ycranaBmuBaetcst ¢
y4eTOM MHANBUAYAIbHBIX ICUXO(PU3NIECKUX 0COOCHHOCTEH (YCTHO, MMCHbMEHHO Ha
OyMare, MHCbMEHHO Ha KoMmIbloTepe, B (opMme TecTupoBaHus U T.1.). Ilpu
HEOOXOAMMOCTH OOy4YaroIIeMyCsl MPEAOCTaBIAETCS JOMOJHUTENBHOE BpeMs ISl
MOATOTOBKHU OTBETA U (MJIM) 3allIUTHI OTYETA.
Tpebosanus k opopmaenuro omuema no NPaKmuke
OT4er M0 NPaKTHKE JI0JKEH COAEPHKATh CIEIYIOLIIUE CTPYKTYPHbBIE JIEMEHTBI:
. TUTYIBbHBIN TUCT
. AHHOTaUA
. ConepxxaHue
. BBenenue
. OcHOBHas yacTh (T1aBbl, Haparpadbl, MOAMYHKTHI)
. 3aKJIF0YeHUE
. bubnmorpaduuecknii cimcok

O N O Ol WDN B

. [Ipunosxenus (ecau HEOOXOIUMO).

Otuer noykeH OBITH BBINOJHEHA Ha JMcTax Oeraol OAHOpPOJHOM Oymaru
dbopmara A4 (210x290 mm), Ha OIHOW CTOpOHE, 0€3 paMKu C COOJIIOJEHUEM
CIEQYIOMX pa3mMepoB nosei: geBoe — 30 mMm, npaBoe — 10 MM, BepxHee — 20 mm,
HwkHee — 25 M. Ha crpanumie nomkHo pasmemiathes 29-30 ctpok TekcTa (60-64
3HaKa B CTPOKE).

CrpaHHIBI CieayeT HymepoBaTh apaOckumu Iudpamu (1, 2, 3 u T.1.),
coOJI0/1as1 CKBO3HYIO HYMEPALIMIO IO BCEMY TEKCTY.

Homep cTpaHuIpl TPOCTABIAIOT BHU3Y MOCEPEIUHE CTPAHULIBI 0€3 TOYKH B
koHile. Ha crpanumnax 1-3 (TUTYJIbHBIN JTUCT, aHHOTAIIUSL U COJICPIKAHKE) HOMEDP HE
CTaBUTCA.

TekcT moipkeH ObITh 0opmIiIeH B TeKCTOBOM penaktope Word for Windows
Bepcuu He Hike 6.0. Tun mpudra: Times New Roman Cyr. Pazmep mpudra: 14
nT. MeXCUMBOJIBHBIA ~ WHTEpPBAI: OOBIYHBIA. MEXKCTPOUHBI  HWHTEPBAI:
ITOJIy TOPHBIM.

BruceiBaTh B TEKCT pabOTHI OT/IeTbHBIE OYKBBI U CII0BA, POPMYJIbI, YCIOBHBIE
3HAKH, €CJIM HEOOXOAUMBIE JJII 3TOr0 CHUMBOJIBI OTCYTCTBYIOT B KOMIIBIOTEPHOM
mpudTe, caeayer OT pyKd YEPTEKHBIM HIPUPTOM.
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BBIOJIHATE CXEMBI W PHUCYHKH [JOMYCKAaeTCs, KpOME HCIOJb30BaHUS
KOMIBIOTEPHOHN TpaduKu, TOIBKO YEPHBIMU YEPHUIIAMH.

OneyaTku, OMUCKU U TpaduuecKkue HETOYHOCTH, OOHAPYKEHHBIE B TIPOIIECCE
oopMieHus paboThI, TOJKHBI OBITh MCHPABICHBI HAa KOMIIBIOTEPE, a B KpalHEM
cllydae — OT pyKH YEpHBIMU YEPHUIIAMHU 11OCJIE€ aKKYpaTHON MOIYUCTKH.

TexcT paboThl NOJKEH OBITH TINATENIbHO BBIBEPEH CTyneHTOM. OH HeceT
MOJIHYI0 OTBETCTBEHHOCTh 3a OMNEYAaTKU W OIIMOKM, BO3HHUKIIME BCIIEICTBHE
nepeneyatku. Paboma ¢ 60abuum KOAUYECMBOM HEBbINPABIIEHHbIX ONeYamoK He
odonyckaemcs K 3aujume.

3.2. Turyabnsblii Jucr coxepxutr: pekBusutel AHO [10  «Komnemxk
unHoBauui «lIpodeccuonan» HanmenoBanue npaktuku, @.M.0. aBTopa oryera,
®.1.0. Hay4HOTr0 PYKOBOJUTETS, €0 TOJKHOCTh, YUEHYIO CTEIIEHb, 3BaHUE, HOMED
Y Ha3BaHME CINELUAIIBHOCTU MECTO U I'OJ1
[lepeHOCHI CIIOB Ha TUTYJBHOM JIMUCTE, UX BBIJEICHUE WIA MOJAYEPKUBAHUE HE
JIOITY CKatOTCA.

3.3. Conep:kanue. B «COHAEPXXAHWN» MOCJIeI0BATEIHHO
NEPEUUCTISAIOTCS CIIEYIOUIUE CTPYKTYPHBIE 3JIEMEHThI OTYETA: BBEICHHUE; HA3BAHMS
rJlaB U naparpadoB, TpeICTaBIAIONINX B3aUMHYIO MOJAYUHEHHOCTh 3aroJIOBKOB U
M0/I3aT0JIOBKOB M PACKPBIBAIOIIUX JIOTHMKY U COJEpKaHHE OTUEeTa; 3aKJIIOYCHHUE;
oubmuorpadus; MPUIOKECHHUS.

[Taparpadsl qomxKHBI OBITH MPOHYMEPOBaHBI. 3HAK «§» HE HCIOJb3YETCS.
Howmep naparpada coctout u3 AByx mudp, pa3aeneHHbIXx ToUkoi. [lepBas mudpa —
HOMEp TIJaBbl, BTOpas — HoMmep mnaparpada B riaBe. Homepa mMyHKTOB, €ClIM UX
BbIICJICHHE BHYTpU naparpadoB 00OCHOBAHO, COCTOSIT, COOTBETCTBEHHO, U3 TPEX
uudp, Takxke paszzeraeHHbIX ToukaMu. [locine Homepa rinaBel v naparpada CTaBUTCS
TOYKA.

CnoBo «I'maBa» mnumercsa», cinoBo «llaparpad» He numercs. B koHue
Ha3BaHUA IJ1aB, naparpadoB ¥ MyHKTOB TOYKA HE CTABUTCS.

CrpaBa OT NMEpPEeYHCIECHHBIX CTPYKTYPHBIX 3JIEMEHTOB OTYETa YKa3bIBAIOTCS
HOMEpA CTpaHUll, C KOTOPBIX OHM HauyMHAIOTCA. VCHoiab30BaHHE COKpAIICHHI:
«CTp.» UK «C», a TAK¥Ke
MHOTOTOYMN MEX1y Ha3BaHUEM TJIaBbl/maparpada/myHKTa © HOMEPOM CTPAHULIbI He

donyckaemcsi.
[pudt wnazBauuit raB u cioB «BBEJEHUE», «K 3AKJIIFOYEHUEY,
«BUBJINOTPA®UYECKHI CITMCOK», «ITPUJIOXKEHW S»: OOBIYHBIH,

MPOMUCHBIMU (3arjlaBHBIMHU) OyKBaMHu.
[pudt HazBanuii naparpadoB U MYHKTOB BHYTpH naparpados: OObIYHbIH,
CTPOYHBIMU OyKBaMU, KpOME TIepBOii 3ariaBHo# OykBbl (CM. [Ipunoxkenue 2).
3.4. BBeaenme. Bo 6sedenuu paccMaTpUBaIOTCS BOIPOCHI, KOTOPHIE UMEIOT
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HEMOCPEJACTBEHHOE OTHOUIEHWE K TEME HCcieloBaHus. BBeleHne MOIKHO
COJIEpKaTh TaKXKe M3JI0KEHHE eI M 3aJauyd, KOTOpbIE CTaBHJI MEpea CcoOoit
CTYJICHT.

1. Ileab uccjenoBaHusi — 3TO KOHEYHBIN Pe3ybTaT, KOTOPBIM XOTEIOCh
Obl JocTUYb uccienoBarento. Yaimie Bcero oHa (GOPMYIUPYETCS CO CIIOBAMU:
BBISIBUTH (BBISBIICHHE), yCTAHOBUTH (YCTaHOBJICHHE), 000CHOBaTh (0OOCHOBaHUE),
yTOUHUTH (YTOUHEHHE), pa3paborats (pa3padotka). Llens — 310 uaeanpHOE BUIECHUE
pesynbrata. Hampumep, Takoil 11e1pi0 MOTYT OBIThpa3pabOTKa HOBOW METOIHKH,
UCCJICIOBaHNE TMPOOIEeMbl U pa3paboTka pPEKOMEHIANWW 10 TOBBIMICHUIO
3¢ ()EKTUBHOCTHU AEATENBHOCTH (PUPMBI U T.JI.

2. 3agauyu uccJeJ0BaHUsS — BHIOOp MyTeW M CPEACTB, AJS JTOCTHIXKEHUS
nenu. B 3ToM ciydae HEOOXOAMMO BBIJCIUTh HAyYHYIO CTOPOHY PpEIICHUS
METOJ0JIOTUYECKON (XO35IMCTBEHHO- SKOHOMUYECKOH, COLMAIbHO-KYJIBTYPHOU U
T.J1.) TPOOJIEMBI B COOTBETCTBHUH C 3asBJICHHON 1IETbI0U CHOPMYITUPOBATH HAYUHYO
npo0iemy (3a7a4y), pEIIeHHIO KOTOPO TTOCBSIIICHO UCCIIEIOBAHNE.

BBenenue cnenyer HaunHATh Ha caenyroniei 3a CoaepKaHueM CTPaHUIIE.

CmoBo «BBEJIEHUE» numercs BBepXy CTpaHULBbI, IO LEHTPY, NPONHCHBIMHU
OykBamu. Touka B KOHIIE HE CTABUTCSL.

Brenenue odopmiisieTcss B BHJIE CIUIOIIHOTO TekcTa. [Ipu AToM Ha3BaHuUs €ro
MOJIITYHKTOB: «AKMyanvHocms memvl Ucciedo8anus», « Obvexm ucciedos8anusny,
«IIlpeomem uccnedosanus», «llenv uccredosanusy, «3adauu uccie008aHusLy,
«Teopemuueckas u npakmuueckas 3HAYUMOCMb ucciedosanusy u «Cmpykmypa
omyemay 3anuUcbl8aromcs ¢ KpAacHou cmpoKy cmpodnsiMuy OyKBaMu, KpOMe MepBOi
3arnaBHOM OykBbl. [pudt: nomyxupHsiid, pazmep — 14 nr.

3.5. OcHoBHass 4YacTb. OCHOBHasg 4YacThb pPaOOTHl JOJDKHA COEAUHSTH
TEOPETUUYECKHUE U TIPAKTUUECKHUE aCIIEKThl pACCMOTPEHUS N30PAHHON TEMBI.

Kak npaBuiio, oHa COCTOUT U3 IBYX YacTel: aHATUTUUECKOM U MTPOESKTHOM.

[lenbi0 aHAJMTUYECKON YACTH SIBISETCS PACCMOTPEHHUE CYIIECTBYIOIIETO
COCTOSIHUSITIPEAMETHOM 00J1aCTU, XapaKTePUCTUKN 00BbEKTa U MTOCTAHOBKA 33]1a4 10
YCTPaHEHHUIO BBISIBIEHHBIX HEJOCTAaTKOB, BHEJIPEHUIO HOBBIX IMOJXOJI0B, HOBBIX
TEXHOJIOTUH U T.JI.

IIpoekTHAas YacTh SIBISCTCS ONMUCAHUEM PEIICHUN 3a7a4, MOCTABJICHHBIX B
nepBoil yactu pabotel. [71aBa nomkHa OBITH OCHOBaHa Ha HUHMOpMaIuH,
MPEICTaBIIEHHON B aHAJTUTUYECKOM YacTu, 000011aTh ee.

[To cBoeMy cojiepKaHUIO MPETIOKEHUSI U PEKOMEHJAIUU JOJKHBI HOCUTh
CaMOCTOSITEJIbHBIA ~ XapakTep,  OTJIMYaThCs  ApPTyMEHTUPOBAHHOCTBHIO U
1€J1eCO00Pa3HOCTHIO, COOTBETCTBOBATh COBpPEMEHHBIM TEOPETUYECKUM
KOHIICTIIUSIM U NEPEIOBOMY MHUPOBOMY OTIBITY.

[lenecooOpa3Ho TpHUBJIEUEHUE AaBTOPAMU MaTEpUaTOB, CBS3aHHBIX CO
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CIieiMaiu3annei, KOTOpOr OHU OBJIAJEBAIOT.

Kaxmas T1maBa oTdera JO/KHA  3aBEpIIaThCsS  OOIIUM  BBIBOJIOM,
ITO3BOJIAIOIIMM IIEPEUTH KCIIEIYIOIIEMY JTAIly UCCIIETOBAHUS.
Kaxnyro rnaBy cieayeT HauMHaTh ¢ HOBOro Jjucta (ctpanuiibl). [laparpadbr
HAaYMHATh C HOBOTO JINCTA HE HYKHO.

3.5.1. llpaBuna odopmiaeHusi 3aroJIOBKOB IJjaB, mnaparpagoB u
MOAIYHKTOB

1. 3azono6ok 2nasvl neyaTaeTcsi NPOMUCHBIMU (3arJIaBHBIMM ), TOTYKUPHBIMU
OyKBaMH, BBEpXYy CTpPaHHIBI, IO ILEHTPY cTpoku. Pasmep mpudra: 14 nr.
MekcUMBOIBHBIN UHTEPBaAN: OOBIYHBIM. MEXKCTpOUYHBIM HWHTEpPBa: MOJYyTOPHBIM.
B koHIIe Ha3BaHUA TJIaBbl TOYKA HE
CTaBUTCA.

2. 3azonosok napazpagha u noonynkma nedatracTcs ¢ ad3ama CTPOUYHBIMH
MOJTYKUPHBIMUA OyKBaMH, KpOMe TepBoM mpomnucHoi. Pasmep mpudra: 14 mr.
MeKCUMBOIBHBIN UHTEPBAI: 00BIYHBIN. MeXCTpOUHBIA HHTEPBAI: IOy TOPHBIM.

3. Ilepenocsl B 3arojioBKax IaB, naparpadoB M TMOJINYHKTOB He
JAOIMYyCKAKTCS.

4, B kxoHile 3aronoBka TUaBbl, maparpadga M MOJNYHKTa TOYKA He
CTABHUTCSI.

d. Kopotkue 3arosioBku (MeHee 15 3HaKOB) MUIIYT B Pa3psKYy.

6. Boabmme 3aroioBku (6omee 50 3HakoB U mpoOEIOB) pa3MemaloT B

HECKOJILKOCTPOK, HO KaXX/1asi CTPOKA JI0JKHA HMETh 10 BO3MOXXHOCTH CMBICJIOBOE
3HaYeHue.

7. TexcT 00b1I0T0 3ar0/J10BKA BHIMOIHIIOT Yepe3 OAMH HHTEepPBaJI.

8. [Tocne 3arojoBka 0 TEKCTa JENal0T HA OJMH HHTEpPBaJ 0oJblile,
4eM MEXIYCTPOKaMH TEKCTa.

9. Henb3si mucaTh 3aroJiOBOK B KOHIIC CTPAHHUIIBI, €CIIM Ha HEW He
yMeIAaKTcs TPUCTPOKH HAYIIEro 3a 3aroJIOBKOM TeKCTa.

3.5.2. 3Haku NpenuHaAHuA. 3Haku penuHaHus CTaBATCA
HETIOCPEACTBEHHO TMOCIIe MmocieaHe OykBol cioBa. [lociie HUX, KpoMe MHOTOTOUHS,
nenaercsi mpoben. CroBa, 3aKIIOYEHHBIE B CKOOKH, HE OTIENSIOTCS OT CKOOOK
MPOMEXKYTKOM. 3HAK «THUPE» BCET/a OTALNSETCS C ABYX CTOPOH mpobdenamu. [locme
3Haka Ne Bcernia craButcs rpooen. 3uak % numiercs mocie nudpsl 6e3 npodena.

3.5.3. O0mue TpeGoBaHUA K HUTHPOBaHMIO. [Ipy mpsAMOM UMTHPOBAHUM
TEKCT LUTAThl 3aKII0YACTCS B KAaBBIYKM M MPHUBOJIUTCS B TOW TpaMMaTHUYECKON
(dopme, B Kakoi OH JaHB MCTOYHHUKE, C COXPAHEHHEM OCOOEHHOCTEN aBTOPCKOTrO
HamucaHus. Takoe UWUTHUPOBAHWE JODKHO OBITH TOJHBIM, 0€3 MPOU3BOJIBHOTO
COKpAIICHHSI IUTUPYEMOTO TeKCTa M 0€3 NCKaKeHUIMBICTH aBTopa. [Ipomyck cios,
NpeUIOKEHUH, a03aleB TMpU [UTHPOBAHWUU JOIMyCKaeTcss 0€3 HCKaKeHUs
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HUTHPYEMOr0 TEKCTa U 0003HauaeTcsi MHOrorouneM. OHO CTaBUTCS B JIIOOOM MECTe
UTaTHI (B HayaJse, B CEpeANHE, B KOHIIE).
[Tpumepsr opopmIIeHUS ITUTAT:

1. «<Mapopmanusi, uMpKyaupyromas B oOlEcTBe, HCHOJb3yeMas B
yHpaBjeHUH 00LIECTBEHHBIMU MpolieccaMmmny», — nuiiet B.I'. AdaHnacbeB, — sBisieTcs
colMaIbHOM nH(MOpMaIueH.

2. Ilo muenuro HO.II. ABepuHa, «TpakJaHCKOE OOIIECTBO — ATO TaKas
coluanbHas ~OpraHu3alus, KOTOpas TPEACTaBiseT CcO000H COBOKYITHOCTb
COLIMAIIBHBIX ()OPM CaMOZESATENBHOTO CYLIECTBOBAHUS JIFOAEH, MpPeCIeIyOnX
0COOBIE UHTEPECHDY.

3. Eme JIx. O'llloneccu B cBoe BpeMms MHcaj, 4TO, HE YTOYHHUB IIEJICH
OpraHu3alyy, «... Mbl PUCKYEM MPEUIOKUTh JyUYlIME CIOCOObI BBIOJIHEHUS
HEHY)KHBIX (QYHKIUI WM Jy4dllMe IyTH AOCTH)KCHHSI HEYJIOBJIETBOPHUTEIbHBIX
KOHEYHBIX PE3YyJIbTaTOBY.

Ecnu mutara opraHnueckd BXOJIUT B COCTaB MPEIJIOKEHHS, HE3aBUCHUMO OT
TOT0, KAK OHAaHAYMWHAIACh B UCTOUYHUKE, CTaBUTCS cTpouHas OykBa, Hampumep: C.
KoBu yTBepxmaer, 4To0 «MEHEIKMEHT — 3TO 3(PPEKTUBHOCTH B BOCXOXKACHHUU 10
JIECTHUILIE YCIIEXa; JUACPCTBO XKE OINpPEAeNseT, K BEpHOU JIM CTEHE NMpHUCTaBieHa
JICCTHULIA.

[Tpy HempsAMOM LMTHPOBAHMU (TIPU TMEpecKase, MPU HU3JI0KEHUHU MBICICH
JPYTHUX aBTOPOB CBOMMHU CIIOBAMH), CIIEYET ObITh MPEEIbHO TOYHBIM B U3JI0KEHUU
MBICIIE aBTOpAa M KOPPEKTHBIM MPU OLIEHKE HM3JaraéMoro Marepuana, a TaKxKe
HEO0OXOIMMO JJaBaTh COOTBETCTBYIOIINE CCHUIKA Ha UCTOYHUK.

Ecnu aBTOp OTYETa, MPUBOS IIUTATY, BHIIEISICT B HEM HEKOTOPHIE CIOBA, OH
JIOJKEH 3TO CIELHMATbHO OTOBOPUTH, T.€. MOCJE MOSICHSIOLIEr0 TEKCTa CTaBUTCS
TOYKa, 3aTE€M yKa3bIBaIOTCS MHULIMAJIBI aBTOPA OTYETA, & BECh TEKCT 3aKJII0UAETCS B
KpyTiible CKoOKH. BapranTtamMu Takux MOsICHEHUH SBISIOTCS CIEAYOIIKE: (pa3psika
Hama — M.K,), (moquepknyTto nHamu — N.K.),(kypcuBnam — N.K.).

[Tpy nuTHpOBaHMM Kakaash IUTaTa JOJKHA COMPOBOXKIATHCS CCBUIKOM Ha
UCTOYHHK, O(hopmIleHHEe KOTOPOH paccMaTpuBaeTcs B MyHKTe 3.5.4.

3.5.4. OdopMieHue cCCbLUIOK.

1. CchulkM B OTYETE JIOJKHBI OBITh MOCTPAHUYHBIMH (IIOJICTPOYHBIMHU),
T.€. pa3MelaTbCs Mo TEKCTOM TOM CTpaHMUIIbl, HA KOTOPOU COACPIKUTCS CKpbITas
WM TpsSiMasi IUTATa, I ICTOYHUK UH(GOPMAIINH, TI0]T HEOOJIbIIION TOPU30HTATIBLHOM
JUHHUEH, C HOMEPOM, COOTBETCTBYIOIIUM HOMEPY «OTCBHUIKM» B TEKCTE OTUETA, WU
BHYTPUTEKCTOBBIMH, T.€. BKIIFOUEHHBIMU B TEKCT IOKYMEHTA. [lopsa0ok oghopmaenus
BHYMPUMEKCIMOBBIX CCHIIOK MAK Jice, KAK U NOPSO0OK 0Q)OpMIeHUs NOOCMPOYHDBIX,
3aeucum om yumupoganus. OTIWYUSL B TOM, YTO BHYTPUTEKCTOBYIO
oubmuorpaduuecKyr0 CChUIKY 3aKJIIOYalOT B KpYyIJIble CKOOKH B  TEKCTE,
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BHYTPUTEKCTOBass ccblika He Hymepyercs. Hampumep: (Komapos A.C.
OTBETCTBEHHOCTh B KOMMEpUYeCKOoM obopote. M.: Meicib, 1999. C. 14).

2. Tloctpanuynsie (MMOACTPOYHBIC) CCHUIKH.

Jns KaxkooM CTpaHMIbl, Ha KOTOPOWM OCYILIECTBIAETCS LMTHUPOBAHUE,
oQOpMIISIIOTCSI CBOM CCHUIKM, HauWMHasg ¢ nepBod u ganee. [loacTpouHbie CHOCKU
o0o3HavaroT apabckumu nuppamu 1,2, 3 u T.1.

3. 3HaK CCBUIKH, €CJIH IPUMEYaHnue OTHOCUTCA K OT/I€TIbHOMY CIIOBY, JOJKEH
CTOSITh HEMOCPEJACTBEHHO y 3TOTO CJIOBA, €CIIU K€ OHO OTHOCUTCS K MPEII0KEHUIO
(WM rpyIIe MpeayioKeHHil), TO — B KOHIIE.

4. [To oTHOIIEHNIO K 3HAKAM MPENUHAHMS 3HAK CCBHUIKM CTABUTCS MEpe
HUMHU (32 HCKIIOYEHHEM BOIPOCHUTENIBHOIO, BOCKJIMIATEIBHOIO 3HAKOB H
MHOT'OTOYHS).

5. Ecnm 1mwmrara mnpsmag, nHampumep: A.C. KomapoB mnwumer: «B
rpaXk1aHCKOM TIpaBeCTpaH KOHTHMHEHTAJbHOW CHUCTEMBbl IOHATHE JOrOBOpa HE
TOJIBKO TEOPETUYECKH, HO U MO CYLIECTBY OMMUPAETCS Ha MOHATHE 005A3aTENbCTBAY,
TO CChUIKa OPOPMIIETCA CAEAYIOIHUM 00pa3oMm:

'Komapos A.C. OTBeTCTBEHHOCTE B KOMMepueckoM obopore / A.C. Komapos.
— M.: Meicns, 1999. — C. 14,

[Ipy UTHpPOBAaHWUU KHUTH HECKOJIBKHX aBTOPOB B CCBUIKE YKa3bIBAFOTCS
(baMUITUU UMHHUIHAITBI BCEX

! Kyrenos B.U., Bunorpagosa A.I'. UcKyccTBO CpemHHMX BEKOB/ MO OOLL.
pen. B. . Pomanosa. — Pocros u/]1, 2006. — C. 144.

Obpamume enumanue! Ilpu ogopmnenuu oOubdAUOCPaApuUUecKo20 chucKa
(n.6.7.) 6 3a20106Ke NPUBOOUMCSL (PaMUNUS MOTLKO NEPBO2O ABMOPA KHUSU.

6. Ecniu 1murtara kocBeHHas, Hampumep: [lo muenuto A.C. Komaposa, B
IPAKJIAHCKOM TMpaBe CTPaH KOHTUHEHTAJIIBHOM CHUCTEMbl MOHSITHE JOrOBOpa HE
TOIILKO TEOPETUYECKH, HO U IO CYLIECTBY OIMPAETCS Ha IIOHATHE 00A3aTenbCTBal,
TO CCBhUIKA O(OPMIISETCS TaK:

2

Cm.Komapor A.C. OTBeTCTBEHHOCTh B KommepueckoM obopore / A.C.
Komapos. — M.: Msicib, 1999. — C. 14,

7. Ecmm B TEKCTe Ha pa3HBIX CTpPaHUIAX ITUTUPYETCS OJAWH M TOT XKe
WUCTOYHUK, TO TIOBTOPHBIC CCBHIIKM HAa HETO IMPHUBOASAT B COKpAIICHHOW (dopme
€IMHOOOPA3HO TPU YCIOBHH, YTO BCE HEOOXOIMMBIC JIJIs1 HIACHTU(PUKAIIMN 1 TTONCKA
ATOTO JIOKyMEHTa OnOJmorpaduveckiue CBEACHHUS YKa3aHbl B NIEPBUYHON CCHLIKE.
JlomyckaeTcsi cokpamiath JUIMHHBIE 3arjiaBusi, 00OO3HAdas OIyCKaeMmble CIIOBa
MHOTOTOYHEM C TIPOOETIOM JI0 U MOCIIE 3TOT0 MPEAMUCAHHOTO 3HAKA.
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1, Komapos A.C. OTBETCTBEHHOCTH B KOMMEPYECKOM 000
[leps A.C.Komapos. — M.: Mreicib, 1999. — C. 14.

UYHAsA
15, Komapo A.C. OTBETCTBEHHOCTH B KOMMepUecKoM obopote. C. |
IToBT

OopHast

8. Eciu Ha 0qHOM U TOM K€ CTPaHUIIE OTYETA MOAPS IUTUPYETCA OJTHA U

Ta K€ KHHUTa, TO BO BTOPOW W TMOCJIEAYIONMUX MOJCTPOUYHBIX OMOIHOrpaduIecKux

CCBUIKAX HA HEE MOXHO IOJHOCTBIO HE MOBTOPATh HA3BAHUE LUTHPYEMOM KHUTH,
YKa3aB CIEIyIOUIEe:

3Tam xe.

9. Ecnnt Ha oJTHOM W TO¥ K€ CTpaHUIIE OTYETA TOIPS] IUTUPYETCS OJ[HA U Ta
K€ KHHWTa, HOPa3HbIC CTPAHUIBI HCTOYHUKA, TO OHU 00s3aTEIHHO YKAa3bIBAIOTCS B
oubnuorpaduueckoil cChlike(CHOCKE), HAIPUMED:

“Tam xe. — C. 55.

10. Ecnm TeKCT HUTHPYETCS HE IO TEPBOUCTOYHHKY, a IO JAPyromMy
W3JIaHUIO WJIM TIOMHOMY JOKYMEHTY, TO CCBUIKY CIeAyeT HaunHaTh Tak: «LluT. mo:
» 60 «L{uT. 1Mo KH.: » WiIn
«wut. mo ct.: ». Hanpumep:

[ur. mo: Komapos A.C. OTBeTCTBEHHOCTh B KoMmMmepueckom obopore / A.C.
Komapos. — M.: Msicas, 1999. — C. 14.

11. Ecnu HEBO3MOYKEH IUIaBHBIN JIOTHUECKUI NIEPEX0/1 K CChUIKE OT TEKCTa, K
KOTOPOMY OHA OTHOCHUTCS, TO MOJIb3YIOTCS HaYaJIbHBIMU clioBaMU «CM.: », «CM. 00
TOM: ».

12. Koraa Hafgo NOJ4EpKHYTh, YTO UCTOYHUK, Ha KOTOPBINA AAE€TCS CChLIKA,
JUIIb OAWH M3 MHOTMX, I/Ie MOATBEPKAAETCS WJIA BBICKA3bIBA€TCA, WJIHU
WJLTIOCTPUPYETCS MOJI0KEHNE OCHOBHOTOTEKCTA, TO B TAKHUX CIIydasx numyT: «CM.,
Harpumep,», «CM., B YaCTHOCTH ».

13. Kormga HyXHO 1OKa3aTh, 4YTO CChUIKA IPEICTABISIET
JOTIOJTHUTENBHYIO JINTEPATYPy, YKa3bIBAIOT «CM. TaKXKe: ».

14. OdopmieHre JOKYMEHTOB B CChbUIKaX OCYLIECTBIIETCS Tak
Ke, Kak B OmOimorpauueckoM CHUCKE. 3a OJHUM HCKJIIOYEHHEM: B CCBUIKE
HEOOXOJMMO yKa3blBaTh HE OOIIee KOJIMYECTBO CTPAHMI] MCTOYHUKA, a Ty, C
KOTOPOH B3sTa UTaTa. TOYHO CTPAHUILY IUTHPYEMOTO (PparMeHTa TEKCTa MOKHO HE
yKa3bIBaTh TOJIBKO I MyOIuKanui (ra3et), 00beMoMI0 8 CTpaHUI] BKIFOYUTEIHHO.

3.9.5. Od¢opmienue WLTIOCTPALMA. Crynent MOKET
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CONPOBOXK/AThH M3JI0KEHUE Marepuana oT4eTa BCIIOMOTATEIbHBIMU
WJUTIOCTPAIUSIMU HECKOJIBKUX BHJIOB: 4EpTEXK, poTtorpadusi, cxema, nuarpamma,
rpaduk, pucyHok. Ux ciuegyer pacmonaratb B paboTe€ HENOCPEICTBEHHO IOCIHE
TEKCTa, B KOTOPOM OHM YIIOMMHAIOTCSI BIIEPBBIC, WM Ha CICAYIOIIEH CTpaHUIIE,
€CJIM B YKa3aHHOM MECTE OHU HE IMOMEIIA0TCA.

Kaxnyro wmoctpamuio ciieqyer cHaOkarh mnoamuchio. [loamuce mop
WUTIOCTPAIE, HE3aBUCUMO OT €€ BHJd, OOBIYHO HMMEET YEThIpE OCHOBHBIX
AJIEMEHTA:

HaMEHOBaHUE TpaUUecKoro Crokera, 0003Ha4aeMOro COKPAIIEHHBIM CJIOBOM
«Puc.»;

- MOPSAJIKOBBIM HOMEP WILTIOCTPAIINU, KOTOPBIN yKa3bIiBaeTcs 0e3 3HaKa «Noy,
apaOckumu nudpamu;

- TEMaTU4EeCKUH 3aroJI0BOK WJUIIOCTPALUH, XapaKTePU3YOLINN
n300pakeHne B HauOosiee KpaTtkor ¢opme, MOMENIaeMblii B IIEHTPE CTPOKH,
CJHEIYIOILIEH 3a TOW, Ha KOTOPOM HAMMCAaHO COKpaumeHune «Puc.»;

Ha Bce wumocTpaiuu AOJMXKHBI OBITh JaHbI CChUIKM B padore. CchUIKH B
TEKCTE Ha HOMEPPUCYHKA MUIITYT COKpalleHHO U 0e3 3Hauka No, Harpumep puc. 1,
puc. 4 u T.11.

HymepoBarh wWItocTpaliuu cienyeT apaOCKUMH LU(ppaMu HOPSIKOBON
HyMepaiuei BIpeaenax Bceil paboThl.

Ecnu B paboTe Bcero ojiHa MJUTIOCTpALIUsl, €€ HyMEpPOBaTh HE CIIEIYET U CIIOBO
«Puc.»non HEN HE MUIIYT.

NnmrocTpanmnto KeJaTeabHO pacrojiaratb TakK, 4YTOOBI HE OBLIO
HEO0OXOMMOCTH MMOBOPAYUBATH PYKOIKUCH TPU YTCHUHU.

3.5.6. Odopmienne Tadauu. [udpoBoil Marepuan peKOMEHIyETCS
noMeniaTh B paboTe B BUJIC TaOJUII, KaXaasi U3 KOTOPHIX CHA0XKAETCS MOPSIKOBBIM
HOMEPOM U 3ar0JIOBKOM.

1. Tabnuue! cienyer pacnoiaraTe B pad0Te HENOCPEACTBEHHO MOCIIE TEKCTA,
B KOTOPOM OHHU YIOMHHAIOTCS BIEPBbIC, WIM Ha CJIEAYIOUIEH CTpaHUIIe, €CIIU B
yKa3aHHOM MECTE OHU HE MOMEIIAIOTCS.

2. Ecnmu Tabnuia CIMIIKOM TpPOMO37Ka, €€ HEoOXOAUMO BBIHECTU B
MIPUIIOKECHHUE.

3. Ha Bce Tabnuiibl JOJMKHBI ObITh CCHUIIKU B TEKCTE.

4, Kaxnayro TabauIly cieayer HyMepoBaTh — apabCkumu — Iudppamu U
CHa0KaTh 3aroJ0BKOM.

5. CnoBo «Tabnuua» n ee Homep 0e3 3Hauka «No» yKa3pIBaeTcs B MPABOM
BEPXHEM yIiay TaOJIuIbI.

6. Homep Tabmuibl JODKEH COCTOSITh M3 HOMEpa TJIaBhl M TOPSIAKOBOIO
HOMepa TaOJuIIbl, pa3JelIeHHbIX TOUKOM, Hanpumep: Tabnuma 1.2 (BTopas Tabnuia
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MEpPBOH TJIaBbI).

7. ITocne HOMepa TabIUIIBI U €€ 3aroJioBKa TOUKa HE CTaBUTCA.

8. [Ipu mepeHoce yacTu TaOMUIBI HA APYTOM JUCT B MPABOM BEPXHEM YTy
nomemaroTcnosa: [Ipogomkenue Tabdm. 1.2

9. 3arosoBOK TaONMIIBI TTOMEIIACTCS HIDKE clioBa «Tabiuia», Mo IEHTPY
CTPOKH.

10. CnoBo «Tabnuia» W 3aroJiOBOK MEYATAIOTCS C MPOMUCHOW OYKBBI,
HOJYKUPHBIM IpUTOM, pazmep mpudTa — 14 0r., MEKCUMBOJIBHBIN UHTEpBAI —
OOBIYHBIN, MEXCTPOYHBIA MHTEPBAJ -OAMHAPHBIN.

11. 3aronoBku rpad TaOIMIBI JOJKHBI HAYMHATHCA C MPONUCHBIX OYKB,
M10/13aT0JIOBKU COCTPOYHBIX, €CJIHM MMOCIEAHUE MOAUYUHSIOTCS 3ar0JIOBKY.

12. B rpadax TtaOnuubl HENb3d OCTaBIATH CBOOOJHBIE MecTa. Crenyer
3aIlOJIHATD UX JIMOO3HAKOM «-», JIMOO MUCATh «HET», «HET JaHHBIX).

13. Ecnu B paGoTte oHa Tabnuia, €€ He HyMEpYIOT U CJI0BO « Tabyiniiay He MUIIyYT.

[Tpn HEOOXOAMMOCTH WILTFOCTPAITUHN U TAOJHIIBI MOTYT OBITh OPOPMIICHBI HA
muctaxpopmata A3 (297x420mm).

3.5.7. Odopmiaenne popmy.a (ec/ii OHU BCTPEYAKOTCS B TEKCTE).

1. ®opmMynbl pacnonararoT Ha OTAEIbHBIX CTPOKAaX.

2. HymepyloT uX CKBO3HOM Hymepauuend apaOCckumu 1udpamu, KOTOphIE
3aMMCHIBAIOT HAYPOBHE (POPMYIIBI CITpaBa B KPYTJIbIX CKOOKAX.

3. Henmocpeacreenno moj ¢(opMysoi MpUBOIUTCS paciiupoBKa CHUMBOJIOB U
YHCIOBBIXKOA () (PHUIIMEHTOB.

4. Ilepas cTpoka paciiM(ppOBKM HAUMHAETCS CIIOBOM «Te» 0€3 ABOETOUYMS MOCTE
HETO.

5. Beiie u HuKe KaxJ0il (popMyIibl TOJKHO OBITh OCTaBIEHO HE MEHEE OJIHOM
CBOOOJIHON CTPOKH.

[Tpumep:
YUnnan=Qmuan / IIT¢axr ,

rae Ympman — IUIAaHOBas YHUCICHHOCTh PAaOOTHHUKOB, 4Yell., Qmuian —
IUIaHUPYeMbIii 00BbEM BBINyCKa MNpOAYKIMH, a IITpakr — JOOCTUTHYTHIH B

(pakTHYECKOM IEPUOE YPOBEHD IPOU3BOAUTEILHOCTH TPYIA.

3.5.8. Cnucox cokpamienuii, 0003HA4YeHHIl M HOBBIX TEPMHUHOB
1eJ1ecO00pa3HO MMETh BO BCEX CIIydasiX, KOrja uX oOuiee KOJIM4eCTBO TOCTATOYHO
BEJIMKO M KaXJ0€ M3 HUX MOBTOPSETCS B AUCCEPTAIMU JOCTaTOYHO dacTo. Ecim
cokpartienus (0003HaUEHUS, HOBbIE TEPMHUHBI) PEIKO MOBTOPSIOTCS B TUCCEPTAIINH,
TO IIeJIeco0Opa3Hee AeIaTh pacuin(PpoBKy HEMOCPEICTBEHHO B TEKCTE UM N30eraTh
uX.

3.6. 3axkuouyeHue. 3aKIIOYCHHE JOJDKHO OBITh OTHOCHUTENIBHO KpPAaTKUM

(mpumepno 10% oObeMa oT4eTa) 1 BMECTE C TEM EMKHM, 0000111ast, CHCTEeMAaTH3UPY S
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U yrayOJsisi BBIBOJBI, CACIIAaHHBIE TI0O UTOTaM €€ IJ1aB U naparpados.

3aKI0YeHUE JOJKHO CIIYKUTh OJITBEPKACHUEM PEAIM30BAHHOCTH LIEJIEH U
3aJ1a4, MOCTaBJIEHHBIX BO BBEJEHUH, BKIIIOUAsl UX TEOPETHUECKHE U MPAKTHUYECKHE
aCIEKTBHI.
3aKiIroYeHue clielyeT HaYMHATh C HOBOTO JINCTA (CTPAHHMIIBI).

CrmoBo «3AKJIIOYEHUE» mnumercs BBepXy CTpaHULbl, IO UEHTPY,
MPONMUCHBIMU OykBaMu. Touka B KOHIIE HE CTABUTCSL.

Honyctuma  Hymepaius CICNaHHBIX  BBIBOJIOB (TpenyioxKeHuu,
pPEKOMEHJaIui) C YKa3aHUEM UX aJ[pecaToB, HAIPUMEpP, OpraHaM UCIOJHUTEIbHON
BJIACTH (peAepabHOTO YPOBHS, OTAENTY KaJpOB aJIMHUHHCTPALUA MYyHULUIIATBHOTO
o0pa3oBaHUs U T.]I.

Kaxxnas pekoMmeHnpauus, ciejlaHHas B OTYeTa, JOJHKHA ObITh 0OOCHOBaHa C
no3unuid dPQPEeKTUBHOCTH, 1ETECOO0PA3HOCTH U TEPCIEKTHB HCIIOJIH30BAHUS B
MPAKTUYECKOMN JAEATETbHOCTH.

3.7. bubanorpapuueckuii cnucok. Bce uCTOUHWMKHM, W3y4YeHHBIE TIPU
BBINIOJIHEHUH OTYeTa, HEOOXOAUMO BKIIIOYaTh B OMOIMorpaduio, mpu 3TOM HUX
CIelyeT pacupeieNuTh MO CIEeAYIOIUM pyOpHKaM, HCIOJIb3ysl CKBO3HYIO
HYMEPALHIO:

HopMmaTtuBHo- mnpaBoBble akTbl; MoHorpagpuu, auccepranuu, CTaTbH;
CratucTuyeckue MaTepuaJbl;
Iy0iMKanuu HAa HHOCTPAHHBIX A3bIKAX.

B pamkax pyOpuku «HopMaTHBHO-NPaBOBbI€ AKThD) NCTOYHUKH CIEAYET
pacnoJjiaraTb B COOTBETCTBHH C UX FOPUINYECKON CUIION MO ayipaBuUTY:
MEKIyHapOIHbIE 3aKOHOAaTenbHble akThl; Konctutynusa Poccuiickoit denepanuu;
KOJIEKCBI;
3akoHbl Poccuiickorn ®enepauuu; ykasel [Ipesunmenta Poccuiickont denepanuu;
akTel [IpaBurtenscTBa Poccuiickont Penepanunu;
aKThl (herepanbHbIX MHHHCTEPCTB, CIIy’KO M areHTCTB B IOCIIEIOBAaTEIbHOCTH:
1 )npukassl, 2) MOCTAHOBJICHUS, 3)OJI0KEHUS, 4) UHCTPYKIUH;

Koncrutymus cyosekra Poccuiickoii @enepannu; 3akoHbl cyobekTOB Poccuiickoit
denepauuu u T.1.

B pyOpukax «Monorpadumn, auccepramum, cratbw», «CraTucTH4ecKue
matepuaiab» H «Ily0Jukanum Ha HMHOCTPAHHBIX S3bIKAaX» HCTOYHUKH
pacrosiararotcs B aJipaBUTHOM MOPSIIKE.

[TpaBuna 6ubmmorpaduaeckoro onvucanus n3noxkensl B [Ipunoskennn No§.

3.8. llpunoxkenuss opopMISIOT KaK MPOJOIDKEHUE OTYETa, pa3Menias ux
nocie oubnuorpaduu, MpoaoIKas HyMepaluo CTPaHUIL.

B npunoxxeHust MOTyT NOMEIIATbCA TaONUIbl, TPAPUKU, UCXOJIHbIE JaHHbBIE
o pacyeraMm, pa3zpaboTaHHbIE aBTOpaMU paldOThl, HHCTPYKIHMH, aAITOPUTMBI,
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MpOrpaMMbl, BApUAHTHl YNPABICHUYECKUX PEIICHUIN, aHKEThl OMPOCOB, UHTEPBBIO,
UCIIOJIb3YEMbIE TECTbl, UTOTHM OMPOCOB, CTATHCTUYECKHE MaTEpHUaJbl, a TaKKe
pPa3IUYHOrO0 poJAa JOKYMEHTHI, pa3pa0OTaHHbIE OpraHU3aLUSIMH, IEATEIbHOCTb
KOTOPBIX CTYACHT MCCIIEI0BAN IPY HAITMCAHUU OTYETA.

Kaxnoe npuiioxeHrne I0IKHO HAYMHATHCS C HOBOW CTPAaHMIBI U HUMETh
3aroJOBOK C YyKa3aHHEM B BEPXHEM INIPaBOM YIJIy CTPAaHMIBI CJIOBa
«IIpunoxxenue» u ero Homepa, Hanpumep, [Ipunoxenue 1, [lpunoxenue 2 u T.1.
Kaxxnoe npuiiokeHue JOJKHO MMETh 3aroJIOBOK, KOTOPBIA IOMEIIAETCS HUXKE
cioBa «IIpunoxenuey, no ueHTpy cTpoku. CioBo «lIpuinoxenue» M 3aroiaoBOK
HAaYMHAIOTCA C MPONUCHOM OykBbl. Touka B KOHLE 3arojioBKa MPHIIOKEHUS HE
CTaBUTCA.

CnoBo «IIpuioxenue» u Ha3BaHUE MPHUIIOKEHUS MEYaTaeTCs MOy KUPHBIM
mpudtom, pasmep mpudra — 14 0T, MEKCHUMBOJBHBIA WHTEPBAI: OOBIYHBIH,
MEKCTPOUHBIN UHTEPBAI: OAUHAPHBIN.

Pacrionarate NpuIoKeHUs CIEeIyeT B HOPSIKE MOSBICHUS CCHUIOK HA HUX B TEKCTE.

Ecnu npunioxeHuii HECKOJIbKO, TO moclie OuOnuorpaduu Ha OTACIHHOU
CTpaHHIIE, KOTOpas BKJIKOYAETCS B OOU[YyI0 HYMEpalUWiO CTPAaHUL, MHUIIETCS
MPONMUCHBIMUA OYKBaMu CIIOBO
«ITPUJIOKEHU A». 3a 3T0OM cTpaHULIEN TOTOM pa3MEILar0TCs IPUIOKEHHUS.

Bce cTpanunel pykomucu, BKIOYAas WUIIOCTpAlMd W NPUIIOKEHUS,
HYMEPYIOTCSI MO MOPSAKY OT TUTYJBHOIO JIMCTA JO IOCJIEIHEW CTpaHuubl Oe3
IPOITYCKOB, MOBTOPEHUH, JIUTEPHBIX 100ABOK.

OT4eT U JHEBHUK CHAIOTCA B MAIIKE.
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ABTOHOMHAS HEKOMMEPUYECKA OPTTAHU3ALINA
INPOPECCUOHAJIPHOI'O ObPA3OBAHIA
«KOJUIEXK MTHHOBALINHA «ITPOD®ECCHUOHAJI»

OTYET
0 MMPOXOKJICHUIO MPOU3BOJICTBCHHOW MPAKTHKH
1o [TM.02 Opranu3aiys TeKYIIero XpaHeHus JIOKYMEHTOB M IOATOTOBKA JIEI JUIS
mepesiauu B apxuB oOyuaromerocs 1 kypca
no ipoeccuu 46.03.01 Jlemonpon3BoanTeh

AoOnynmaesa ['amuna AOayiuiaeBuya

(pamummsi, UMs1, OTIECTBO)

[IpoxoauBIIETO TPAKTHUKY B

(HaMMEHOBaHHUE NPETPUATHS)

C 110

PykoBoauTenu npou3BoACTBEHHON MPaKTUKU
OT OpraHu3aluu (IPEeANPUITHS)

(momxHOCTD, pamMuIns, UMsI, OTIECTBO) (moanuce) MIIT

OT KOJUIEeKA
Ilpenomasaresns [TIK

D.1.0.

(mOMmKHOCTD, (haMUIIHs, UMSI, OTIECTBO) (moanuce)

OueHka

«_» 202

Mockaa, 202



ABTOHOMHAS HEKOMMEPYECKA A OPI'TAHU3ALIA
INPOPECCUOHAJIPHOI'O ObPA3OBAHIA
«KOJUIEXK MTHHOBALINHA «ITPOD®ECCHUOHAJI»

JHEBHHUK
HNPOXOKJAEHHUA HPOU3IBOJCTBEHHOU ITPAKTUKH

IIM. 02 Opranu3anus TeKyiiero XpaHeHusi JOKYMEHTOB U MOJITOTOBKA JIeJI
11 niepe/iayi B APXUB

OoOyuaromerocs A6aynnaeBa ['amuna AGnynnaeBuya

Kypc 1 I'pynna KJI1-26
[Tpodeccus 46.01.03 /lenonpou3BoauTe b

[Ipennpusitue

CpoOK IpaKTUKH C 1o

PykoBoauTenu npon3BOACTBEHHON IPAKTUKHU
OT OpTraHu3alMH (TPEATPUITHA)

(mOMKHOCTB, (haMUIIHS, UMS, OTYECTBO) (moanuce) MIT

OT KOJUIEeKA
IIpenomasaresns [TIK

®.1.0

(TOMKHOCTD, (haMUITHsL, UMSI, OTIECTBO) (moamnuce)

Mocksa, 202
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ABTOHOMHAS HEKOMMEPYECKA A OPI'TAHU3ALIA
INPOPECCUOHAJIPHOI'O ObPA3OBAHIA
«KOJUIEXK MTHHOBALINUA «ITPOD®ECCHUOHAJI»

«Y TBEpKIAIO»

JIupexTop
Kparomiknaa M.B.

3AJJAHUE
HA MPOU3BOJACTBEHHYIO ITPAKTUKY
po(ecCHOHATBEHOTO MOAYJIS

IIM. 02 Opranuzaiiys TeKyIIero XpaHeHus JOKYMEHTOB M TTOJATOTOBKA JIEIT JIs
repeaayy B apXuB

Brimano obyuaromemycs 1 kypca rpynmst KJII1-26

AOnytaeBy ['amuny AOnyiuiacBUuy

(®.1.0. crynenra)

(HaMMEHOBAHHE OPraHU3aLIUHN )
1. Benenue u opopmiieHue THEBHUKA TPAKTUKU
2. Cocrasiienue 1 0opMIICHHE OTYETA TI0 MMPAKTUKE

3. UnauBunyansHOE 3a7aHUE:
.

W W |w
w N

w
D

Hauano npaktuku

Konen nmpaktuku

3aaHue BuIIAI (®.1.0. )
(ToamMCh) (®.1.0.)
3agaHue TPUHSIT (AbonyiutaeB I'.A.)
(moamnuce) (®.1.0.)
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CornacoBaHo» «YTBEPKIAIO»
PykoBoauTens mpakTUKA OT Hdupexrop
MPEIIPUATHS

M.B. Kparomikuna

(moxnuce) D.N1.0

« » 202 « » 202

MII

KanengapHo-TemMaTuyecKkuil 1an

IMPOXOKACHUA HpOI/I3BOI[CTBeHHOI\/’I IMIPaKTUKH

IIM.02 Oprasnu3anus TeKyNiero XpaHeHus JJOKYMEHTOB U MOATOTOBKA JieJl
ISl Ilepe/iayM B ApXHUB

OoOyuaromerocs AoaysraeBa [lamuna AGayiaeBrda

['pynner KJTI-26

[Tpodeccun 46.01.03 Jlemonpou3BOANTEIb

[Ipeanpustue
CpoK IPaKTHUKH C 1o
PyKOBOIUTENb IPAKTUKHU OT KOJIJISKA | ®.N.0. /
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No
1/

CopnepxaHue TeM U BOIIPOCOB
3a/1aHHs Ha TPAKTUKY

[ata
BBITIOJTHCHUS

OTMeTKa O
BBINIOJTHEHUH

[Ipumeuanus

O3HaKOMJIEHHE C TIJIAHOM
MPOXOXKIACHUS MPAKTUKH.
NHCcTpyKTa)X 0 MPOXOKICHUN
MPaKTHUKUA. 3HAKOMCTBO C
OpPraHU3aIMOHHOMN
CTPYKTYpPOU OpraHU3aLHH.
AHanu3 HOpMaTUBHO-
MPaBOBBIX aKTOB U
mutepatypsl. [loaroroBka u
odopmiieHUE JHEBHUKA

AHanu3 aesITeIbHOCTU
opranuzanuu. M3yueHue
3aKOHO/JATEILCTBA,
perIaMeHTUPYIOIIETO
JEATEIbHOCTh OpraHU3allnH,
yupexaenus. Pazpaborka
MIPOEKTOB MPABOBBIX
JIOKYMEHTOB, CBSI3aHHBIX C

ACATCIIbHOCTBIO OpraHn3alu.

BrimonHeHnne ykazaHnui
PYKOBOJIUTENS OT
opranuzaiuu. Coop,
00paboTKa U cUCTEMaTHU3aIlUs
AMITMPUYECKOTO MaTepuara,
€XKCJHEBHOE BHECCHUE
3anMucel B JHECBHUK.

IToaroroska u 3amura oryera
10 TIPAKTHUKE
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XapaxkTepucTuka npodeccuoHaIbLHOM AeITeJJbHOCTH, 00y4aouerocss Bo
BpeMs IPOU3BOJACTBEHHOM NMPAKTHUKHU

AOnytaesa ["'amuna AGayiiacBuya

@®.1.0. oby4aromerocs
I'pynima KJI1-26, mpodeccus 46.01.03 Jlenonpon3BoauTesb
AOGnynnaeB ['amun AGayJiaeBUY IPOXOAMI IPOU3BOJICTBEHHYIO MpakTuky [1M.02
OpraHu3aiys TeKyIIero XpaHeHus JIOKYMEHTOB U MOATOTOBKA JIeN JiJisl epeadu B
apxXuB 1o npodeccun 46.01.03 Jlenonpou3BoauTENDL B

3a BpeMs HOPOXOXKIECHMS IPOU3BOJCTBEHHOM IPAKTUKH OOYYaIOIIUICS-
MPAKTUKAHT IIPOSIBUI ceOsl KAK JOOPOCOBECTHBII, OTBETCTBEHHBIN, MHUIIMATHBHBIN
COTPYJHHK, CIIOCOOHBII CaMOCTOSTEILHO BBINOJHUTH BBLIAHHBIE €MV 3aJlaHUsl U
MOPYYEHHSI, a TAK)KE OTIMYMICI TPYIAOIIOOHEM, CTapaHHMEM M yCEPAUEM B
MIPOBEJICHUN _ NPAKTUYSCKUX  3aJaHUM,  KOTOPBLIE  BCErJa  MCHOJHSINCH
JIOOPOCOBECTHO, CBOEBPEMEHHO 1 0€3 JOIOJHUTEIBHEIX ITPOBEPOK.

IIpakTUKAHT NOKa3aJ JOCTAaTOYHO BBICOKHMM YPOBEHb TEOPETUYSCKON H
MPAKTUYECKON IMOATOTOBJIEHHOCTH B O0JIACTH OpraHU3allMd TEKYIIEr0 XpaHEHUS
JIOKYMEHTOB Y IIOJITOTOBKA JICJ JUIS IepeIadd B apXHUB.

3aMeyaHui 10 NPOXO0KIECHHUIO IPOU3BOJICTBEHHON NPAKTUKHU HET.

B 18057005 ()i MPOXO0KJICHUS MPOU3BOJACTBEHHOM npaktuku 11M.02
Opragusaiys TEKYIIEro XpaHeHnss JOKYMEHTOB U MOATOTOBKA JIEJ JUIS IIEpPEIayud B
apxuB__oOyyaromuiics AOnyiuraeB I'amua AOAyaaaeBUY  OCBOMJI _CJIEAVIOIIHE

KOMITCTCHITUH:

[IpodeccruoHaabHble KOMIETEHIIUMN:

IIK 2.1. OcyuiecTBisiTh  pa3paOOTKy M BEJACHUE HOMEHKIATYPHI  JIENd
CTPYKTYPHOI'O IOJIpa3aciICHUs

IIK 2.2. @opMHpOBaTh JeJIa B COOTBETCTBHM C HOMEHKJIATYpOM JI€d M
npaBuiIaMu GOPMHUPOBAHUS JEII.

IIK 2.3. OcyliecTBIISITE TEKYIISCE XpaHCHHE, YYST M MCIOJH30BaHUE JIEH
(IOKYMEHTOB).

IIK 2.4. OcCyIIeCTBIATL IKCIEPTHU3Y IIEHHOCTH JIOKYMEHTOB, BECTH OTOOp
JIOKYMEHTOB Ha XpaHECHHUE U YHUYTOKECHHE, IOKYMEHTUPOBATH PA0OOTY DKCIIEPTHOM
KOMUCCHH.

I[IK 2.5. OdbopmIdTh Jieda IOCTOSHHOI'O M JIOJTOBPEMEHHOI'O CPOKOB
XpaHeHus i Iepeiauy B apXUB OpraHu3allii.

IIK 2.6. CocTaBisTh ONKMCH JEJ IOCTOSHHOTO M JIOJTOBPEMEHHOI'O CPOKOB
XpaHEHUS.

OO0mMe KOMIETEHIINN

OK 01. Bgibupath crioco0bl peleHus 3aa4 npodecCuoOHaabHOM IEATEIbHOCTH
IIPUMEHHUTEILHO K PAa3JIMYHBIM KOHTEKCTAM

OK 02. Hcmoyip30BaTh COBpEMEHHBIC CPEACTBA ITOMCKA, aHAIN3a U
HHTEpOpETALUU HHGOPMALUK, U HHPOPMALIMOHHBIE TEXHOJOTHHU JUISI BBIIIOJIHEHUS
3aa4 IpodeCCHOHAILHON A TEILHOCTH

OK 04. DddexkTuBHO B3aNMOIEHCTBOBATE U Pa0OTATh B KOJUIEKTUBE U KOMAHJIE.
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OK 05. OcymecTBISITh YCTHYIO M MMCBMEHHYIO KOMMYHHKAITAIO HA
roCcyaapCcTBEHHOM s3bIKe Poccuiickoit Deaepaliny ¢ y4eTOM 0COOEHHOCTEN
COLIMAJIBHOI0 M KYJILTYPHOI'O KOHTEKCTA.

OK 09. TIlonaw3oBathcs npodhecCHOHAILHON JOKYMEHTAIMEN Ha TOCY1apCTBEHHOM

U MHOCTPAaHHOM A3bIKaX.

PykoBoauTenb NpakTUKK OT NPEANPUATHS / /
M.IL

PykoBoauTEb IPAKTUKH OT KOJUIEIHKA [®.1.0./
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JIMYHASA KAPTOYKA HHCTPYKTAXKA
10 0e30MacHbIM MeToAaM padoThl, y4eOHOI CAaHMTApPUH
U NIPOTUBOIOKAPHOM 0€30MACHOCTH 00y4YAK0LIerocs

®.1.0 obyuaroierocs-npakrukanta Adaymnaesa ['amuna AGnyinaesuya

1. MucTpykKTa) Ha padoueM MecTe MPOBE/ICH B
(HaumenoBaHUe NPeONPUAMUSL, YUPEHCOeHUs, OPeaAHU3AYUL)

HucTpykTax nposesn(a)

(D.U.0. ruya nposodusuteco UHCMPYKmMaic)

IMoanuce JlaTa 202

NHcTpykTaxk nmoayunsi(a) U yCBOMI(a)

IToamuck Jlata 202

2. Pa3pemnenne Ha J0NYCK K padoTe

Pa3pemieHo 1omyCcTHTh K CaMOCTOSATEILHOW paboTe 00yJaronierocs
AOnyitaesa [N'amuina AGayuiaesuya

no npodeccun 46.01.03 Jlesonpou3BoAUTENb

PykoBoaurtenanb

MII
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N

. MecTo mpoX0oXaeHUs MPAKTUKU:
. CpoKM NpOX0XKIEHUS TPAKTHKU: C 1o

ATTECTAMOHHBIN JIUCT
NMPOXO0K/ACHUA MPOU3BOACTBEHHON NPAKTUKH

IIM.02 Oprasu3anus TeKVIIero XpaHeHusi JIOKYMEHTOB M IOJATOTOBKA JieJl
JIF epeIady B apXuB

1. ®.N.0. obyuaromerocss AoayinaeBa ['amuna AGaynnaeBuya, rpynma KAI1-26
npodeccust 46.01.03 Jlenonpou3BoAUTENb

. Bunbr 1 06beM paboT, BEITIOTHEHHBIE 00YYaIOIIMMCS BO BPEMSI MPAKTHKH:

Bo Bpems mnpoxoxaeHuss mpou3BOACTBeHHOW mpaktuku [IM.02 Opranuzanus
TEKYIIIEr0 XpaHEHUsl JOKYMEHTOB M MOJrOTOBKA JieJ JUlsl THepeadyd B apXHB
O00yJarOIIMMCSI-TIPAKTUKAHTOM OBLITH BBITIOJIHEHBI CIICAYIOIINE BUABI PaOOT:

. KauecTBO BbITIOJIHEHUS PabOT:

Bce 3ananus v paboThl, BbIJaHHBIE O0YYAIOIIEMYCSl HA MOMEHT IPOXO0KICHUS
MPAKTUKH, BHIITOJIHEHBI B TOJIHOM 00BEME U C XOPOLIUM Kauy€CTBOM.

B nepuoxn  mpoxoxkaeHWs ~— NPOU3BOACTBEHHOM  mnpakTuku [IM.02
OpraHu3aiys TeKyIIero XpaHeHust JIOKYMEHTOB U MOATrOTOBKA JeJ JUIsl Iepe/iayu B
apXuB 00y4aroUMCs OCBOEHBI MTPOPECCUOHATIbHBIE KOMIIETEHIUU:

IIK 2.1. OcymecTBassTh pa3paOOTKy U  BEICHHE HOMEHKJIATYypbl  JeI
CTPYKTYPHOT'O MOIpa3IeIICHHs

[IK 2.2. ®opMupoBarh Jeia B COOTBETCTBUM C HOMEHKJIATypoWd el U
npaBuiIamMu GOPMHUPOBAHUS JIE.

[IK 2.3. OcyiiecTBisiTh TEKylLIE€ XpaHEHHUE, Y4Ye€T M HCIOJIb30BaHUE el
(IOKYMEHTOB).

[IK 2.4. OcymiecTBisATh 3KCHEPTU3Y LEHHOCTH JIOKYMEHTOB, BECTH OTOOP
JIOKYMEHTOB Ha XpaHEHHE U YHUUTOKEHHUE, JOKYMEHTHPOBATh Pa0d0Ty AKCIIEPTHOM
KOMUCCHHU.

[TK 2.5. OdopmiisTh ena MOCTOSHHOTO U TOJITOBPEMEHHOTO CPOKOB XPaHEHHUS
JUISl Iepeauyl B apXUB OpraHU3alnH.

[IK 2.6. CocTaBidTh ONUCH JAEJI MOCTOSIHHOTO M JOJTOBPEMEHHOTO CPOKOB
XpaHEHUSI.
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6.YpoBeHb 0cBOEHHUSI MPOPECCUOHATBHBIX KOMIIETEHIIUHI

Pe3ynbTaThl (OCBOCHHBIE OCHOBHBIE TIOKA3aTENIN OLICHKH KadecTBo 1 BUIIBI YpoBeHb
IPOPECCCUOHAIIBHBIC c3yJibTaTra BBIIIOJIHEHHBIX a6OT OCBOCHUA
p pesy. p
KOMHeTeHHI/IH) B COOTBETCTBUU C KOMHeTeH]_II/Iﬁ
TEXHOJIOTHEH U (WITH)
TpeOOBaHUAMU
BBl | cpen HU3
OpraHusanuu, B o o
KOTOpOil mpoxoauia co_| K
P P Kui
IMMpaKTUKa
TIK 2.1. Ocy1ecTBIATh pa3padoTKy U PabOTHI BBIIOJIHHUTH B
OCYHICCTBJ‘ISITI) BeJICHIE HOMEHKIATYPhI el COOTBETCTBHU C
Pa3pabOTKy M BEAECHHUE  (CTPYKTYypPHOTO MOAPA3ICICHHUS TCXHOTOTMICCKAMU
HOMeHKJ'IaTprI e Tpe6OBaHI/I5{MI/I IIM 02
CTPYKTYPHOTO
[10Ipa3IeICHUS
[1K 2.2. ®opmupoBars ([POpMHPOBATH Jiea B COOTBETCTBUH C [PaGOTHI BHIMOIHUTH B
Tej1a B COOTBETCTBUU C HOMeHKHaTypOﬁ pI(SAI o0ecreuynuBaTh |COOTBETCTBHH C
HOMEHK/IATYPOil e 1 UX COXPAHHOCTb TEXHOJIOTHYECKHUMH
paBHIaMH rpeboBanmsiMu [1IM. 02
(hopMHUPOBAHMS JIETT
I1K 2.3. OcymiecTBisaTh [OCYIECTBIATH TEKyLIEE XPaHEHUE, |PabOTHI BBINOJIHUTE B
TEKyILEe XpaHEHUe, yueT [YUeT ¥ UCTIONb30BaHue 1N COOTBETCTBHH C
1 UCTIOIB30BaHMUE e (ITOKyMEHTOB) TEXHOJOTHYCCKHUMH
(1OKyMEHTOB) TpeOOBAHUSIMU
T1IM. 02
1K 2.4. OCYILECTBIATH PKCIIEPTU3Y LIEHHOCTH |[PabOTHI BHIIIOIIHUTE B
y pTusy
OCYILECTBIIATE ITOKYMEHTOB, BECTH OTOOD COOTBETCTBHH C
DKCIIEPTU3Y [EHHOCTH ITOKyMEHTOB Ha XpaHCHHE TEXHOJIOTHIECKIUMH
JIOKYMEHTOB, BecTH 0TGop|Y HIITOKEHIE, JIOKYMEHTHPOBATS TpeOOBAHUSIMU
b v
[TOKYMEHTOB Ha XpaHEHHe [paboTy PKCIEPTHOM KOMUCCHH 1IM. 02
1 YHUYTOKEHHUE,
NTOKYMEHTHPOBATh padoTy
PKCIIEPTHON KOMUCCHUU
MK 2.5. OdopMIISITh 1e1a IOCTOSHHOTO U Pa0oThI BEITIOJIHUTD B
p
OdopmIATE nea ITOJITOBPEMEHHOTO CPOKOB XPAaHEHHsI |COOTBETCTBUU C
HOCTOSIHHOT'O M IS TIepeIadyl B apXUB OPTaHU3aIldN  [TeXHOJOTHISCKUMHU
OJITOBPEMEHHOTO CPOKOB 1{?&6%3231“’1’“‘“”
XpaHeHus Ui [Iepeiayu B )
ApXMB Opra”Hu3alluu
IK 2.6. CoCTaBIATh OIUCH JIC] TOCTOSIHHOTO |PaOOTHI BHIITOJIHUTE B
COCTaBJISTh OMKCH Jiej A I0JTOBPEMEHHOTO CPOKOB COOTBETCTBHH C
[IOCTOSIHHOTO XpaHeHUs TEXHOJOTHYECKUMH
JIOJITOBPEMEHHOTO CPOKOB 1{}’1\646%‘323“’”““
XpaHEeHU ’
PykoBoauTenb NpakTuKH OT
opraHuzanuu (TIPeaIpUsTHS) / /
M.II.
PykoBoauTENb MPAKTUKY OT KOJUIEIKA /
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