ABTOHOMHASI HEKOMMEPYECKAS OPTAHU3ALIUS
MPO®ECCUOHAJBLHOTO OBPA3OBAHUS
«KOJITEJPK THHOBALIU «ITPO®ECCHOHAJ»
(AHO MO «KOJUIE)K UHHOBA LM «[TPO®ECCHUOHAJI»)

YTBEPXJAEHO:

PabGouyas nporpamma aucuumIMHbl «/(eJI0BOM ITHKET, ITHKA 1eJI0BOI0
001IEHUS» 10 POrpaMMe NPOoPecCHOHAIBHOI0 00yYeHH S
10 XOJIKHOCTH CJIYKAIUX
«Cexkperapb-aIMHMHHCTPATOP»

Mockaa, 2026



1. XAPAKTEPUCTHUKA JUCIIUIIJIMHbI

B cooTBeTcTBHY C YUEOHBIM IITAHOM TPOTPAMMBI, Pa3pabOTaHHBIM Ha OCHOBE:!

[Tpukaza MunoOpuayku Poccun ot 02.08.2013 Ne 657 O6 yTBepxkaeHnu (eaepaabHOTO
rOCYIapCTBEHHOTO0 00pa30BaTENBHOTO CTaHIAPTa CPEeAHEro MpodecCHOHATLHOTO 00pa30BaHUS
no npodeccun 46.01.01 Cexperapsr (3apeructpupoBano B Mwuntocte Poccum 20.08.2013 Ne
29483) (B pen. [Ipukaza Munobpuayku Poccun ot 17.03.2015 Ne 247).

[IpodeccuonanpHoro  crangapra  «ConequalucT 1O OpraHU3allMOHHOMY U
JTOKYMEHTAIlMOHHOMY  OOECIIEYCHHI0  YNpaBJICHHUS  OpraHm3amnueir»  (yTB.  MPUKA30M
MunucrtepcTBa Tpyia u cormanbHoi 3anuThl PO ot 15 utonst 2020 roma Ne 333H).

JTUCIUIIINHA «J[eToBOM 3THUKET, TUKA JIETIOBOTO OOIICHUS», B COOTBETCTBHH C YICOHBIM
IUTAaHOM, SIBIISieTCS 00s3aTesbHON Jutst n3ydeHust ocHoBHOM [1I10 «Cekperapb-aAMHUHUCTPATODY.

2. IIEJIA M 3ATAY T TUCHUTLIVHBI

JuctuminmHa «JlenoBoil 3TUKET, 3THKA JIEJIOBOr0 OOIMICHHS» BKIIOYAET 2 TeMbl. TeMbl
00BbEIMHEHBI B 2 JUJIAKTUUYECKHUE SIUHHIIBI: « DTHKA JEJI0BOr0 OOIIEHUs U JEJI0BOM ITHKET Kak
3JIEMEHTHl TPO(PECCHOHATBHOTO B3auMOJEHCTBUA», «IIpakTHyeckre OCHOBBI YCIEIIHOTO
B3aMMO/ICHCTBHS B MPOLIECCE JIEIIOBOTO OOIIEHUS.

Hesn ocBoeHHs] AMCHUIUIMHBL: (QOPMHpPOBAHUE Yy CHylIaTelded KOMIIETEHIIHIA,
o0ecrnieunBarOIIUX MPO(ECCHOHAIBHYIO JAEITEIbHOCTh B cdepe OpraHu3alloOHHOIO U
JOKYMEHTAIMOHHOTO OO0ECIIeYeHUsI JIeATEIIbHOCTH OpraHU3aluil JII0OBIX OpraHU3allMOHHO-
paBoOBBIX ()OPM, O3HAKOMJIEHHE CiylIaTelell ¢ OCHOBHBIMM TEOPETHMUYECKHUMM AaCHEKTaMH,
HOpPMaMU U LIEHHOCTSIMHU JIEJIOBOM 3TUKHU U JIEJIOBOI'O ITHUKETA.

OCHOBHBIMH 3a]a4aMH JUCLMILINHBI SBJISIOTCS:

CdopmupoBats y cinymaresneil 0a30BbIX MPEACTABICHUNH 00 3THUKE IEJIOBOr0 OOIEHUS U
JIEJIOBOM JTHKETE;
00y4UTh CIIyHIaTesIeil OCHOBaM JIEJIOBOTO OOIEHNUS U JIEJIOBOTO ATHKETA;

-pa3BUTh YMEHUS KOHCTPYKTUBHO B3aUMO/IEHICTBOBATh B J€JIOBOM OOIIECHUHY;

-chopmupoBaTh y  ciymaTteneil = yMEHHS ~ aJanTUpPOBaThCS M YCIIEUIHO
COLIMAJIN3UPOBATHCS B TPOM3BOICTBEHHOM, OHCHOM cpere.

3. TPEBOBAHMUSA K YPOBHIO OCBOEHUA JUCIHUIIJIMHBI(TIJIAHUPYEMBIE

PE3YJbTATBI OBYUEHUS)
Onucanue TpyI0BBIX (PYHKIIHHA
O06001eHHbIe TPYAOBBIE (DYHKITUH TpynoBsie pyHKITUN
KO/ | HANMEHOBAaHNE YPOBEHb HaMECHOBaHHE KOJI YpOBEHb
KBaTM(UKAITTH (momypoBeHB)
KBTI (UKAITIHT
OpranuzannoHHoe 3 [Ipuem u A/01. 3
oOecrnieueHue pacnpeneneHnme 3
JEeSITEIbHOCTH TeneOHHBIX
OpraHu3aINH 3BOHKOB
OpraHu3aIuu
Opraauzanus A/02. 3
paboThI ¢ 3
MTOCETUTEIISIMH
OpraHu3aI’
Brimonnenue A/03. 3
KOOPAMHHUPYIOMINX U 3
o0ecrneunBaromnx
byHKIMI




B pesynbrare usydenus nporpammbl «CeKpeTapb-aAMHUHHUCTPATOP)» BBIMYCKHHUK JOKEH
o0agaTh CIeayIOUMMH NPOo(ecCHOHATBHBIMM KOMIETeHIMAMU:
[IK-1 Tlepenanpapienne TenedOHHBIX 3BOHKOB PYKOBOJICTBY M COTPYIHUKAM OpTraHU3aIMH
(A/01.3)
[1K-2 Peructparus nocrymnarmux TenedoHHbIX 3BOHKOB (A/01.3)
[1K-3 Ilonmyuyenue HeoOXxonumon MH(pOpPMAIMK U Mepeaya CaHKIMOHUPOBAHHON MH(pOpMauu
o tenedony (A/01.3)
[1K-4 Berpewa nmoceTuresneid, moxy4eHue nepBUYHON MH(YOPMAIMK O MOCETUTENSIX M MOMOIIb B
OpraHU3aIMK UX MPUEMa PYKOBOJIUTEIEM U coTpyaHuKamu (A/02.3)
[1K-5 Benenue xypHana 3anucu nocerureneit (A/02.3)
[1K-6 Yyet nocerureneit u opopmienue nporyckon (A/02.3)
[IK-7 CogpeiicTBue oOnepaTMBHOMY pPAaCCMOTPEHHUIO MPOCKO M MPEUIOKEHUH TOCeTHTEeNen
(A/02.3)
[IK-8 Ilpuem u nepenaya JOKYMEHTOB MOCETUTENIEH PYKOBOJCTBY U COTPYIHUKAM OpraHHU3alluu
(A/02.3)
[1K-9 Opranusanus u OpoHUpOBaHHE IEPEroBOpHBIX KoMHAT (A/02.3)
IT1K-10 CepBuporka yaiinoro (kogeiinoro) crosa B opuce (A/02.3)
[TK-11 [IpurotoBnenue HaMUTKOB (4aii, Kode, mpoxaaauTeabHble HanuTKU) (A/02.3)
[1K-12 Benenue xypHana pa3be3noB paboTHUKOB opranu3aiuu (A/03.3)
[IK-13 Koopaunanus paboTsl KypbepoB 1 BoauTenelt opranuzanuu (A/03.3)
I1K-14 Benenue xypHaia pa3be310B KypbepOB OpraHH3aIliy U MapiipyToB Boautenei (A/03.3)
[1IK-15 CocraBneHue crnpaBKd O pazbe3fgax paOOTHUKOB, KypbepOB M MapIIpyTax BOIUTEICH
opraamzanuu (A/03.3)
[IK-16 CobOmogenne TpeOOBaHU OXpaHbl TPyJa, THTUCHBl TPyJa, IPOU3BOJACTBEHHOMN
canurapuu. CoburosieHre TpeOoBaHui MoXkapHOI 0€30MacHOCTH
CaymaTeny, OCBOMBUIME POTPAMMY, JIOJKHBI YMETh:

A/01.3 | Mcrionp30BaTh TEXHUYECKUE U TIPOTPAMMHBIEC CPECTBA JJIS POBEJCHUS TOJIOCOBOM
WM BUJIC0-KOH(EPEHII-CBSI3U

Hcnonb3oBath cpeacTBa KOMMYHUKAIIMOHHOW OPITEXHUKH IS OMYyUEHUsS U
nepegauu nHGopMaluu

Bectu yuetHsie peructpanroHHbie (OPMBbI, UCIOIB30BATh UX IS HH()OPMAIIMOHHON
paboThI

YcTaHaBnMBaTh KOHTAKT C COOECETHUKOM, MOJIEPKUBATh U Pa3BUBATH JCIOBYIO
Oecey B mpoiiecce Tesne(OHHBIX MePEeroBOpPoOB

CrinaxxuBaTh KOHGIUKTHBIC U CIIOKHBIE CUTYaIlMH MEXIMYHOCTHOTO B3aMOICHCTBUS
Co0Omro1aTh C1YKeOHBIH YTHKET

A/02.3 | OOmATkCS C MOCETUTEISIMU

Hcnonb30BaTh yCTaHOBICHHBIE MPABUJIA U TPOLIEAYPhl KOMMYHHUKAITUN BHYTPH
OpTraHU3aIu’

Bectu yuetHbie (hOpMBI, HCIIOIB30BATh UX JUISI pAOOTHI

Co3znaBaTh OJTOKUTEIBHBIN MUK OPTaHU3aINN

[TpuHUMATH MEPBI IO pa3peIIeHN 0 KOH(DIUKTHBIX CUTYAIUi

[TpumensTh HHGOPMAITMOHHO-KOMMYHHUKAITMOHHBIE TEXHOJIOTUI
ObecnieunBaTh KOHPUICHIIUATHPHOCTH HHPOPMAITUT

A/03.3 | CocTaBisATh U BECTH YYCTHBIC JOKYMEHTBI

[IpumeHsTH cpecTBa KOMMYHHUKAIIUH 7S TIepeiaun MOPyUYEeHUH pyKOBOJAUTENS U
COTPYJHUKOB OpraHU3AINH

[IpumeHsTh cCOBpeMeHHbIE CpeAcTBa cOopa, 00pabOTKH U mepenayn HHPOoOpMaIiu
OueHuBaTh pe3yJbTaThl B pAMKax MOCTABJICHHBIX 33a4

OcyniecTBISITh KOHTPOJIb HMCHOJHEHHUS MOPYYEHUH PYKOBOJHUTENSI COTPYAHUKAMHU




3HATb:

A/01.3

@yHKIMH, 33]1a4U, CTPYKTypa OPTaHU3aL1H, €€ CBA3U

IIpaBuna B3auMOIEUCTBUSA C TAPTHEPAMHU, KIIMEHTAMH, CPEACTBAMU MacCOBOM
nH(pOpManu ITUKA JACITOBOTO OOIICHUS

IIpaBuna peueBoro 3TUKeTa

TpebGoBaHus OXpaHbl Tpya

[TpaBwiia 3amuThl KOHQUACHIIMATLHON CITY)KEOHON HHPOpMAITIH

A/02.3

IIpaBuna opranusanuy pueMa roceTUTENeH

[TpaBwiia gemoBoro oomeHus

CTpyKTypa OpraHu3aluy U pacipeeneHue GyHKIIi Mex Iy CTPYKTYPHBIMH
NoJpa3/ieieHus MU U cienuanuctamu [IpaBuia opranuzanuu npuemMoB B oduce
[TpaBuia cepBUPOBKH YaifHOTO (KO(EHOTO0) cTOIa

[TpaBuia mpUroTOBICHHS U TOJAYU TOPSYUX HATUTKOB U 3aKyCOK K HUM
OTHKa 1eJ10BOr0 OOIIEHUS

IIpaBuna peueBoro 3TUKeTa

TpebGoBaHMs OXpaHbl Tpya

[TpaBwia 3amuThl KOHOUACHIMATHLHOU CITY)EOHOH HHPOpMAITHH

A/03.3

IIpaBuiia peueBOro 3TUKETa

OTHKA JIeJI0BOr0 OOIIEHUS

TpeboBanus oxpaHbl TpyJa

[TpaBuia 3amuThl KOHQUACHIUAIBHON CITy>KeOHOH nH(popMau
CTpyKTypa OpraHu3aluy 1 pacrpeeneHue QyHKIU Mex 1y CTpyKTYpPHBIMU
[OZIpa3iCJICHUSIMU U CIIELIUATIUCTAMU

4. BUJbl YYEBHOI PABOTHI U UX TPYJTOEMKOCTH

qac

OO0mas TpyA0€MKOCTh TUCITUTLTAHBI 30

KonrtakTHas paboTa 00ydaronmxcs ¢ mperno/iaBaTeyieM 16

(BCero)

AyauTtopHas pabora (Bcero): 16

B TOM YHCJIC:

Jlexmun

CEMHUHAPBI, MPAKTUYECKUE 3AHATHUSA 12

imabopaTopHbIe PAOOTHI

BueaynutopHas pabota (Bcero):

B TOM YHCJIE: 14

CamocTosTenbHas paboTta 00ydaromuxcs (BCero) 14

BUJ MPOMEKYTOYHOM aTTecTallii o0ydaronierocs(3ayer) +




S. TEMATHYECKASA CTPYKTYPA JUCHHUIIJINHBI
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ITHKA JeJIOBOr0 O0LICHUS U 1eJI0BOM

DTHKET KaK JIeMEeHThI
1 pa3nen . 20 4 6 10
npogeccnoHATLHOTOB3aNMO/1eiiCTBUSA

JTUKA [EJIOBOr0 OOILEHUS U JIEJI0OBOI
1 DTUKET KaK DJIEMEHTEI 20 4 6 10
podeccrnoHaTEHOTO B3aUMOICHCTBUS

IpakTU4yecKkne OCHOBBI YCHELIHOTO
2pa3jaen [B3auMo/IeiicTBHSI B Polecce1eI0BOro 10 6 4
00IIeHNA

[TpakTHYEeCKHE OCHOBBI YCIICIITHOTO
2 B3aMMOJICHCTBUS B MPOIECCE JACIIOBOTO 10 6 4
0OIIIEHHS

Bua npomexyToO4HON aTTeCTaluu +
oOyuarorerocs (3aver)

Bcero: 30 | 4 [ 12 14

Coaep:xanue TUCHUIJIMHBI:
Pazgen. 1 DTuka 1ej10BOro o0lLIEeHUS U AeJI0BOI ITHKET KaK 3J1€MEHThI
npogeccHOHATBHOI0 B3aUMO/1eiiCTBUSA
Tema. 1 ITUKA 1€710BOr0 00IEHNS H A€JI0BOI dTHKET KaK 3JIEMEHTDI

npogeccHOHATBHOI0 B3aUMO/1eiliCTBUSA
Cooepoicanue N1eKyUOHHbIX 3AHAMULL:
DTHKa KaKk HayKa: NPEeAMET, UCTOpPUS pPa3BUTHSA, OCHOBHBIE Karteropuu. JlemoBoe oOmieHue:
BHU/BI, HpI/IHIII/IHBI 58 (1)YHKIII/II/I 3TI/I‘-I€CKI/IC HpI/IHIII/IHBI 158 HOpMI)I B ACJIOBBIX OTHOIILICHHUAX
DOTHUKET KakK COIMallbHOE SBJICHHE: TMOHSATUE, UCTOPHS pa3BUTHS, BUABL. JleMOBOW STHKET:
MOHSTHE, CTPYKTYpa, MPUHIIUIIBI U PYHKITHH
[TpodeccuonanpHas U KOPIOpAaTUBHAS KyJIbTypa: MOHATUA, CTPYKTypa, GyHKIUU MeXxaHU3MbI
HpI/IBI/ITI/IH ATUYCCKUX HpI/IHIII/IHOB, BHGI[peHI/ISI HpaBI/IJ'I nu HOpM JCJIOBOI'O OTHUKETA.
OTUKET CIyXEOHbIX B3aUMOOTHOILICHUN pYKOBOAUTENS U TMOJYUHEHHBIX, COTPYIHUKOB,
MY>KYUHBI W JKCHIMUHBL. VIMHIDK 1eoBOro dYelioBeka kKak ¢akrtop 3hdekTuBHOCTH OM3HEC
B3aMMOIEHCTBHS
Kondmukter B nenoBbix oTHOmeHHsX. CTpaTerusi W TpaBHUjIa IMOBENEHHUS B KOHQIMKTHOM
curyanuu. Pa3zpemenne KOHQIUKTHON CUTyalluu B TPYIIIE.




CyOopauHanuss Kak CHCTeMa  CIy)KEOHBIX  OTHOIICHHWH. ODTHKO-ITUKETHBIE  ACIICKTHI
B3aUMOJICHCTBUS COTPYAHUKOB MEIUITMHCKUX YUPEIKICHUN

OTHUKET IeTOBBIX KOMMYHUKALIMI DTUKET JEIOBBIX MEPOIPHUITHI

Cooepoicanue npakmuyeckux 3aHAmuiL.

CyOopauHanus Kak CHCTEMa  CIYKEOHBIX  OTHOIICHHH. ODTHKO-3TUKETHBIE  ACTICKTHI
B3aUMOJICHCTBUS COTPYAHUKOB MEIUIIMHCKUX YUPEIKICHUN

OTHUKET JIeJIOBbIX KOMMYHHKALMI JTUKET JETOBBIX MEPOIIPUATHI

Pa3nes 2 IlpakTHyeckue OCHOBBI YCIICIIHOIO B3aMMOJCHCTBHA B Ipolecce
JeJ10BOr000 I eHUsI
Tema 2 IlpakTHyecKkue OCHOBBI YCIHEIIHOT0 B3aUMOAEHCTBUS B Ipolecce
JeJIOBOr000IeHUS
Cooeporcanue 1eKYUOHHBIX 3AHAMULL.
Cy0OopauHaius Kak CUCTeMa CITYKEOHBIX OTHOIICHUH. DTHKO-ITUKETHBIC ACTICKTHI
B3aMMOJICICTBHS COTPYAHUKOB
DTHUKET IeTOBBIX KOMMYHUKAIMI DTUKET JEJIOBBIX MEPOIIPUITHH.
JenoBsie NpUEMBI.
CobecenoBanue npu nMpueMe Ha padorTy.
Cooepoicanue npakmuyeckux 3aHAmuiL.
CyOopauHanus Kak CHCTEMa CITY)KEOHBIX OTHOIIECHUN. DTHUKO-dTUKETHBIE ACTICKTHI
B3aMMOJICICTBHS COTPYAHUKOB
Peanuzanusi KOMIIETEHTHOCTHOIO IIO/XO0J@ MPEAyCMaTpUBAeT IIMPOKOE HCIOJIb30BAaHUE B
y4eOHOM MpOIlecCe aKTUBHBIX U MHTEPAKTUBHBIX (POPM MPOBENEHUS 3aHATUN (KOMIBIOTEPHBIX
CUMYJISIIUN, NEJOBBIX M POJEBBIX WUTP, pa3d0p KOHKPETHBIX CHUTYyaIMi, TCUXOJIOTHYECKUE
TPEHUHTH, TpoBeJeHHEe (OPYMOB M BBHINOJIHEHHE 33JaHUN B UHTEPHET-Cpele, SJIEKTPOHHOE
TECTUPOBAHUE 3HAHWW, YMEHHMI M HABBIKOB) B COYCTAHHH C BHEAYJUTOPHOU pabOTOH C IIENBIO
dbopMupOBaHUA U pa3BUTH MPO(PECCUOHANBHBIX HABBIKOB 00YYaIOIIHXCS.

B pamkax y4eOHBIX KypCOB MPETyCMOTPEHBI BCTPEUM C MPEICTABUTENISAMH KOMIIAHUH,
TOCYJJapCTBEHHBIX U OOIIECTBEHHBIX OpraHU3allii, MacTeP-KJIACChl IKCIIEPTOB U CHEIUATUCTOB
C BO3MOXHBIM HCIOJIb30BAHUEM 3JIEKTPOHHBIX CPEJCTB TPOBEACHUS BUICOKOH(DEpeHIN u
BHJICOJICKIIUM.

B npakTtuke opraHu3anuu OOyYeHHUs MIUPOKO MPUMEHSIOTCS CISAYIONINE METOIBI H
(GhOpMBI IPOBEICHUS 3aHATHI:

- TPaAWUMOHHBbIE (JICKIIUU, CEMUHAPHI, TaOOPATOPHBIE padOTHI U T.1.) U AKTUBHbIE U
HHTEPAKTHUBHBIE (POPMBI (KOMIBIOTEPHBIE CUMYJISIIUU, JIEJIOBBIE M POJIEBbIE WIPHI, pazdop
KOHKPETHBIX CUTYallMi, ICUXOJOTUYECKUE U UHBbIE TPEHUHTH, aHAJIU3 KEHCOB, JUCKYCCHOHHBIE
Tpynnsl ¥ T.1. JJONOTHUTENbHBIMY IPUMEPAMU aKTUBHBIX U UHTEPAKTUBHBIX (DOPM OpraHuzanuu
3aHATUN MOTYT CIIYKHUTh: JAUAJIOT; MOJIECIUPOBAHUE; «aKBAPUYM»; «CHEXKHBIM KOM»; MO3TOBOM
HITYpPM; <« KYyXOKalllhe  TPYNObl»;  UMHUTAIMOHHBIE  YOPaXXHEHHs;  OPraHU3aIllMOHHO-
JIEATETLHOCTHBIE WIPBI, TPOOJIEMHOE H3JI0KEHHUE, YaCTHUYHO-TIOMCKOBBIM (IBPUCTHUUECKUH,
COKpAaTUYECKUI) METO]I; MCCIE0BATEIbCKUI METOM; KPEaTUBHBIA METOJ; aHaJN3 KOHKPETHBIX
yaeOHBIX cuTyanui (case study) (keiic Ttuma «Bwibop», «Kpusue», «Koubaukry,
«/IHHOBAITMOHHBINA KEHC») U JIp.);

- GOpMBI C HCIOJIL30BaHUEM HWH(POPMAIIMOHHBIX TEXHOJOTUH / TEXHUYECKUX
cpelcTB 00y4eHHUs, TUCTAHIIMOHHBIX 00PAa30BATENbHBIX TEXHOIOTHI (MyJIbTUMEINITHBIE JTEKIUH,
BUJICOKOH(DEPEHIIUU U T.1.);

- ayJUTOPHBIE U BHEAYTUTOPHBIE (DOPMBI;

- CEMHUHApbl, Ha KOTOPBIX OOCYXJAlOTCSd  KIIOYEBBIE TPOOIIEMBI,
OCBEUICHHBIE B JIEKIUSAX M C(HOpPMYyIMpOBAaHHBIE /JISI OCBOCHHS B XOJ€ CaMOCTOSTEIBHOM
BHEAYIUTOPHOM MOATOTOBKMOOYUAIOIIETOCs;

- KOMITbIOTEPHBIC 3aHATHUS,

- TUCHMEHHBIE WM YCTHBIE JJOMAIITHUE 3a]IaHNS;

- pacyeTHO-aHATMTUYECKHE, pacyeTHO-TpaduIecKue 3a/1aHus;
- KPYTJIbIE CTOJIBL;



- KOHCYJIbTaIlUH MPEMNoiaBaTesiei;

- caMocTosITeNbHas padora:

- CaMOCTOSITEJIbHOE OCBOEHUE TEOPETUYECKOI0 MaTEpHaa;

- pellieHHe CIIeIUaTbHBIX 33724,

- BBITIOJIHEHNE TPEHUPOBOYHBIX U 00YUAIONTHUX TECTOB;

- BBITIOJIHEHUE KOMITBIOTEPHBIX YKCIIEPHUMEHTOB U KOMIBIOTEPHBIX TaOOPATOPHBIX paboT B
JTUCTAaHIIMOHHOM PEKHUME;

npopaboTKa OTACIBHBIX Pa3/IeIOB TCOPETUUECKOTO KypcCa;
MMOoAroTOBKA K CCMUHAPCKUM U IPAKTUYCCKHUM 3aHATUAM,
MOJITOTOBKA K TEKYIIEMY i HTOTOBOMY KOHTPOJTIO.

6.1. IEPEYEHb YYEBHO-METOAWYECKOI'O OBECIIEYEHWA JJI51
CAMOCTOATEJBHOU PABOTBI OBYYAIOIIUXCA

PexoMeHyroTCs cienyromnie BUIbl CaMOCTOSATEIbHON padOThI:

- U3yYEHHE TEOPETUYECKOT0 MaTepuajlla C HCIIOJIb30BAHUEM Kypca JIEKIMH U
PEKOMEHI0BAaHHOU JINTEPATYPbI;
- TUJIAKTUYECKOE TECTUPOBAHUE;

B

KOMIIJICKT

y4e0HO-METOINIECKOTO

obecrneueHus

CaMOCTOSITEIbHON

paboTsl

0o0y4Jaromuxcsi BXOASAT: PEKOMEHAYEMBI IepeueHb JUTEepaTyphl, y4yeOHO-METOJUYECKHE H
WH(POPMAIMOHHBIE MaTEPUAITBI, OIICHOYHBIC CPEJICTBA ¥ MHBIC MATEPUAIIBI.

npoiecce J1eJI0BOT0
o01IeHus

HaunMeHoBaHMe TeMBbI Bonpocsl, ®opmMmbI Y4ebOHo- DopmMa KOHTPOJISA
BbIHECEHHBbIC HA  |CAMOCTOSITeJIbH| MeToAnYecKoe
CaMOCTOSITe/IbHOE ol padoThI odecreyeHue
u3yueHue

Tema 1 dTnka JTHKa KaK HayKa: Pa6ora B OBC. |lureparypa k Teme
NeJI0BOr0 OOIIEHUS M [IPEAMET, UCTOPUS 1, pabGoTa ¢ TectupoBanue
1eJ10BOM ITHKET KaK  [pa3BUTHS, OCHOBHbIE MHTEPHET
BJIeMEHTbI kareropuu. [lenosoe MCTOYHUKAMHU
npogecCHOHAIBLHOIO |00IIEHNE: BUBI,
B3auMo/elicTBUS MPUHITATIB ¥ (DYHKITUH.

JTUYECKUE IPUHIUIBI U

HOPMBI BJIETIOBBIX

OTHOILEHUAX ITUKET KaK

COLIMAJIbHOE SIBJICHUE:

MOHSTHE, UCTOPUS

[pa3BUTHUS, BUMBL.

JlesoBOM ATHUKET:

MOHSITHE, CTPYKTYPA,

MPUHIUIB U QYHKIHH
Tema 2 JlenoBbie IPUEMBI. Pa6ora B OBC. |lureparypa k Teme
IIpakTH4eckue CobecenoBanue npu 2, paboTa ¢ TectupoBanue
OCHOBBI YCIIEIIHOT0  [IpueMe Ha paboTy MHTEPHET
B3aUMO/eHCTBHUS B MCTOYHUKAMU




7. OHEHOYHBIE MATEPHUAJIBI

Ne Tema KparTkas xapakrepucruka Kpurtepun onennBanus
n/n OLIEHOYHOI0 CPeICTBA KOMIIeTeHIIUH
1. [Druxa nenoBoro IK 2.1
0OIIIEHUS U JIETIOBOM TECTUPOBAHUE K 2.2
ATUKET KaK 3JIEMEHTBI K 2.3
MpoQeCCHOHATIBHOTO
B3aUMO/ICHCTBUS
2 |[IpakTHuYeCKUE OCHOBBI TECTUPOBAHUE MK 2.1
YCIIEIIIHOTO K 2.2
B3aUMOJICVCTBHUS B K 2.3
MpOoLECcCe AETOBOrO
oO1IeHUS

[Ipu oueHke 3HaAHUI HA 3a4YETE YUUTHIBACTCA:

. YpoBeHb ChOPMHUPOBAHHOCTH KOMITETCHIIUMN.
YpoBEeHb YCBOCHHS TEOPETUYECKUX MOJOKEHUUN AUCUUIUINHBI, MPABUIBHOCTH (HOPMYIHPOBKU
OCHOBHBIX TIOHATUH ¥ 3aKOHOMEPHOCTEH.

. YpoBeHb 3HaHUS (PaKTUYECKOT0 MaTepuaia B 00beMe MporpamMmebl.

. Jloruka, CTpyKTypa v TpaMOTHOCTh H3JI0KECHHSI BOTIPOCA.

. YMeHue CBSA3aTh TCOPHIO C IPAKTHKOM.

. YMenue Jenath 0000IeH s, BEIBOIEI.

N —

AN LN kA~ W

Ne o Onenka HIkana

1 OTIU4HO Ciymartesnb TOKeH:

- TPOJEMOHCTPUPOBATH IITyOOKOE M MPOYHOE YCBOCHHE
3HAHMI IPOrPaMMHOIO MaTepHala;

- MCYEPIBIBAIOLIE, [TOCIEA0BATEIbHO, TPAMOTHO U JIOTUYECKU
CTPOMHO U3JI0KUTh TEOPETUUECKUI MaTepua;

MpaBUIBLHO (POPMYITHPOBATH OTIPECTICHUS;

- [IPOJEMOHCTPUPOBATh YMEHHSI CAMOCTOSITENILHOM paboOThI C
ITATEepaTypoil;

[YMETb CAEJIaTh BBIBOJBI [0 U3JIara€MOMY MaTepHay.

2 Xopomio Ciymartesb TOKeH:

- MPOJIEMOHCTPUPOBATh  JOCTATOYHO  TOJIHOE  3HAHUE
MPOTrpaMMHOTO MaTepHaa;

- MPOJEMOHCTPUPOBATh 3HAHUE OCHOBHBIX TEOPETHUECKUX
MMOHSTHUH;

ITOCTATOYHO  TOCJEA0BATENbHO, TPAaMOTHO U JIOTUYECKHU
CTPOMHO M3JIaraTh MaTepHall;

- MPOJIEMOHCTPUPOBAThL ~ YMEHUE OPUEHTHUPOBATHCS B
mUTEpaTypeE;

YMETh clleJlaTh JOCTaTOYHO OOOCHOBAHHBIE BBIBOJBI II0
M3JIaraeMoMy MaTepHay.




'Y 1OBJIETBOPUTEIILHO

Ciymiatesnb JOJIKEH:

- MPOJIEMOHCTPUPOBATH
MaTepuana,

- MOKaszaTh oOIlee BIaJeHHEe MOHATUWHBIM amnmapaToM
ITUCITUTIINHBL,

- YMETh CTPOUTH OTBET B COOTBETCTBUU CO CTPYKTYypOH
M3]1araeMoro BOIIPOCa;

- 3HAThb OCHOBHYIO PEKOMEHIYEMYIO MPOrpaMMON y4eOHYIO

nUTEpaTypy.

obmee 3HaHWE  HW3y4aeMOTO

HeynosnerBopuTenbHO

Ciymarens 1eMOHCTPUPYET:

HE3HAHUE 3HAUUTEIbHON YaCcTU POrPpaMMHOI0 MaTepUaa;

HE BJIaJICHUE NOHSITUWHBIM aIlllapaToM JAUCLUIUIMHBI;

- CYyIIECTBEHHbIE OMIMOKM MpPU U3JOKEHUU Yy4eOHOTo
MaTepHaa;

- HEYMEHUE CTPOUTb OTBET B COOTBETCTBHH CO CTPYKTYpOM
M3J1araeMoro BoIpoca;

HEYMEHHUE Je1aTh BbIBObI 10 U3JIaraéMoMy MaTepuaiy.

3auTeHO

BricTaBnsercs IIpu COOTBCTCTBHH nmapamMeTpam
SK3aMEHAITMOHHOMN HIKaJIbl Ha YPOBHAX «OTIIHUYHO»,
«XOpOoHI0», KYAOBJIECTBOPUTCIBHO)).

He 3auTeno

BrIicTaBisgercs
HDK3aMEHAIlUOHHOM
«(HEYIOBJIETBOPUTEIBLHOY.

npu COOTBCTCTBUH
IKaJIbI Ha

napaMeTpam
ypOBHE

TecTupoBanus

Ne mnt

Onenka

HIxkana

OTIUYHO

KonunuecTBo BepHbIX 0TBETOB B MHTEpBaie: 71-100%

Xoporo

KonnuecTBo BEpHBIX OTBETOB B MHTEpBae: 56-70%

y,Z[OBJ'ICTBOpI/ITCJ'IBHO

KoanuecTBo BEpHBIX OTBETOB B MHTEpBaie: 41-55%

HeynoBi1eTBOPUTENHHO

KonnuecTBo BepHBIX 0TBETOB B HHTEpBaie: 0-40%

3auTeHO

KonnuecTBo BepHBIX 0TBETOB B HHTEpBaje: 41-100%

He 3auteno

KonnuecTBo BepHBIX 0TBETOB B HHTEpBase: 0-40%

7.1. IEMOHCTPAIIMOHHBI BAPUAHT TECTA

Kakue cymecTByoT Biabl 6apbepoB o01enns?
a) MEXbSI3bIKOBbBIE;

0) MUPOBO33PECHUYECKHE;
B) TICUXO0JIOTUYECKHUE;+

I') COMaTHYECKUE;

1) collManbHble;+

€) TEXHUYECKHE;+

Ha xaxoM U3 JaHHBIX IPUHIUIIOB HEe MOKeT ObITH OCHOBAHO /1eJ10BOe o0LIeHne?
a) 100pOKEIATEIBHOCTD;
0) MOPSATOYHOCTH;

B) TAKTUYHOCTb;

I') YBaXXHUTEIbHOCTB;

1) ATOU3M+

ITHYecKasi KATeropys, KOTopas mepeiaeT MOPaJIbHYI0 HE00X0IMMOCTDb BbINIOJIHEHUS
0011eCTBEHHO MOJIe3HbIX 00SI3aHHOCTeIi:

a) 6maro;
0) mour;+




B) CHACThE;
T') 4eCTh
BepHo Jim yTBep:kaeHue, 4To KOHKYPEHIHs ABUTaeT 1eJ10, OPUEHTAIUs Ha
COTPYIHNYECTBO — YKPeILIsieT ero, a cTpeMJIeHHe Pa3JaBUTh KOHKYPEHTAa — YHHYTOXKaeT?
a) lat+
0) Her
KomnoHeHTbI, KOTOpbIe BK/II0YaeT B cedsl KyJIbTypa /1eJI0BOr0 001IeHHUs:
a) BCe OTBETHI BEPHBI;+
0) IMCUXOJIOTHIO JIETIOBOTO OOIICHMS;
B) CITY>KE€OHBIN 3TUKET;
') TEXHUKY JIE€JI0BOTO OOIICHHS;
1) 9THKY JEJI0OBOT'0 OOIICHUS
YTo U3 HUKEe NepevYrCcIeHHOT0 OTHOCUTCS K CTHJISIM PYKOBOJACTBa?
a) [TonuTnyeckuit
0) JIubepanbHbIi+
B) JlemokpaTuueckuii+
r) ABTOpUTapHBIN+
YdeHue, HeHTPaIbHON NPOOIeMOii KOTOPOro siBJIsieTcs 100pO U 3J10 HA3bIBAeTCH:
a) ITHKOI;
0) MOpaJIbIo;
B) HPABCTBEHHOCTHIO.
Kakue 31eMeHTBI BXOAAT B CTPYKTYPY 3THKH?
a) HpaBbI — O0OBIYAN - MOpAJIb;
0) UCTOpUs STUKU — TEOPUSI MOPAJIH - IPUKJIAHAS ITUKA;
B) MOpaJibHOE CO3HAHHE — MOPAJIbHOE N0BeJeHNe — MOpPaJIbHble HOPMBI.
JCTeTHKA KaK T'YMAaHHUTApPHasi HayKa NpeanoJiaraer oco0blii cnocod nocTuKeHUsiCBOEro
npeaMeTa yepes;
a) pallMoOHATU3AIHUIO Xy/105KECTBEHHOT0 MUPa;
0) rmepexuBaHue;
B) OMMCaHUE MUPA IPU TTOMOIIH CUMBOJIOB.
JTHKA — ITO ...
a) HayKa, IpeAMeTOM KOTOPOii ABJIsIETCH MOPAJib;
0) HayKa, MPeAMETOM KOTOPOM SBJISETCS 0OIIECTBO;
B) HayKa, IPeJMETOM KOTOPOHl ABISETCS MUPOBO33pEHHUE
IIpogeccuonaibHasi ITHKA OTHOCUTCA K ...
a) TEOpHH MOpay;
0) HOpMaTUBHOM ATHKE;
B) NPHUKJIATHOM ITHKE
I'ymanucTHyeckas 3TMKa ...
a) BKJIIOYAET BHEIIIHEE BIUSHHUE Ha YEJIOBEKa C MO3MIIMHU BIACTH U CHJIBL;0) CUUTAET, UTO YEJIOBEK
HE UMEET CBOCH IICHHOCTH;
B) paccMaTpHBaeT 4eJ0BeKa B TeJIECHO-AYXOBHOM e I0CTHOCTH
ABTOpPUTAapHAasi ITHKA ...
a) CYUTAET, YTO YETIOBEK HE UMEET CBOCH IIEHHOCTH,
0) paccMaTpUBaET YeIOBEKa B TEIECHO-TyXOBHOM 1IEJI0CTHOCTH;
B) CUUTAET, YTO 1eJIb YeJI0BeKa — ObITh CAaMUM OO0
IIpukiaagnas I THKA BKJIOYAET ...
a) TeopuI0 MOPAJIN;
0) ATHKY JIeJIOBOTO OOIICHHUS;B) HOPMATUBHYIO ATHKY
JesioBoe 001IeHNEe OCHOBBLIBAETCS HA 3HAHUSX:
a) COIIMOJIOTHH;
0) MCUXO0JIOTHH;



B) MEHEKMEHTA;

T') JIOTHKH;

K Bep0abHBIM cpeAcTBaM 00LEHUSI OTHOCATCS:

a) yCTHas1 peyb;

0) mucbMeHHas peyb

B) YCTHas U IUCbMEHHAs Peyb;

I') MHTOHALIUU T0JI0CA.

Kakue u3 nepe4ucjieHHbIX CPeACTB O0LEHNS OTHOCATCS K HeBepOaJbHbIM?
a) KECTHI;

0) 1o3bI;

B) MUMUKA;

r) BCe NepevyucieHHbIe;

1) BBIpOKEHUE JINLA.

151 pe3yJIbTATHBHOIO NPOBeeHM 1eJI0BBIX BCTped, 6ece/t, IeperoBopos:
a) He00X0IMMO KOHTPOJIMPOBATH CBOU JIBUKEHUS U MUMHUKY:;

0) cTapaTbCs MHTEPIIPETUPOBATH PEaKLUU apTHEPA;

B) IOHUMATh SI3bIK HEBEpOAJIbHBIX KOMIIOHEHTOB OOIIECHUS;

r) MOJIb30BATHCS BCEMH BbIlIIE MePeYnCcIeHHBIMH IYHKTAMH.
Kondauxr —3ro:

a)0opb0a MHEHHIA;

0)crop, IUCKYCCHUs IO OCTPOI IpodIeMe;

B)HpOTI/IBO60pCTBO Ha OCHOBC CTOJIKHOBCHUS IHNPOTUBOIIOJIIOKHO HAIIPABJICHHBIX MOTHBOBUJIA

CYXICHUN;

T')CONEPHUYECTBO, HATIPABIIEHHOE HA TOCTHYKEHUE MOOE B B CIIOPE;

JA)CTOJKHOBEHHE MPOTHBOMOJI0KHBIX MO3MIMI.

IIporuBo6opcTBO — 3T0:

a) OTKPBITOE BBICKA3bIBAHHE HECOTJIACHS MO KAaKOMY-IHOO0 BOIIPOCY;

0) CTOJIKHOBEHUE UHTEPECOB;

B) HAHECEHHE B3aMMHOTO yIep0a;

r) 60pp0a MHEHUH;

1) CONMEPHUYECTBO MO MOBOY KAKOr0-1u00 nmpeaMmera.

JlyxoBHOE MJIM MeKJIUIHOCTHOE OOIIeHNEe — ITO BU/I O0LIEHHS, IPH KOTOPOM ...
a) YYUTHIBAIOT OCOOCHHOCTH JTUYHOCTH MapTHEpa, HO UHTEPECHI Jiena Oelee 3HaUUMBbI, YeM
BO3MO)KHBIE THYHOCTHBIE PACXOXKICHHUS;

0) MOKHO 3aTPOHYTH JIIO0YI0 TeMY M He00s13aTeJIbHO NPUleraTh K MOMOIIHU CJIOB;
B) IJIaBHOE - U3BJIEYEHHE BHITO/IBI OT COOECEHHUKA C TOMOIIBIO pa3HBIX TPHUEMOB
Kaxue no3uuum coorBeTcTBYIOT 3P (PexkTHBHOI 1e10BOM Decene?

a) B IpOIIecce JACIIOBOTO OOIIEHUsT COOECETHUK 3aHSAT CBOMMHU MBICIISIMH, TIEPEKUBAHUSIMHU;
0) B xo1e 00lIeHUsI MAPTHEPY NMPEI0CTABJAETCA BO3MOKHOCTD MOJHOCTHIO M3JI0KUTH
CBOIO TOYKY 3pPeHMs] HA pelaeMylo npoodJiemy;

B) IApPTHEP CIBIIIUT TOJIBKO TO, YTO XOUET yCIIBIIIATH;

T) B IIpoliecce OOMICHUS TYYIIHi MapTHEP TOT, KTO YMEET XOPOIIO TOBOPHTD;

1) Ty4YIIUM COOECETHUKOM SIBIISIETCS TOT, KTO YMEET CIIYIIATh;

KoMMyHnKkaTHBHAs CTOPOHA O0LIEHHUS — 3TO ...

a) oOMeH nHGOPMAIIUN MEXKTY JIOAbMM;

0) opranu3aius B3auMOJACHCTBUS MEXKIY JIFOJIbMH;

B) MpoIlecC BOCIPUATHUS APYT Apyra napTHepaMu

IlepuenTuBHAs CTOPOHA O0LIEHUS — ITO ...

a) 00OMeH nH(pOpPMaLIUU MEXTY JTIOAbMH;

0) opraHu3aus B3auMOJICHCTBUS MEXTY JIIObMU;

B) NPOLeCC BOCHPUATHS APYT APYyra napTHepamMu

HNHTepakTHUBHAS CTOPOHA OOIIEHUS — 3TO ...

a) 00OMeH nH(pOpMaLIUU MEXTY JTIOAbMH;
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0) opranu3anusi B3auMOAEHCTBHA MeKIY JIOIbMHU;

B) IIPOLIECC BOCIIPUATHUS APYT Ipyra NapTHEpaMu

Cucrema cj10B, BbIPa’KeHUI U MPABUJI UX COeTMHEHUS — ITO ...

a) MTHTOHAIIWS;

0) A3bIK;

B) MUMHKA

KondumkTHas cuTyanus — 310:

a) cy4yaiiHbIe CTOJIKHOBEHHSI HHTEPECOB CYObEKTOB COIIMATBLHOTO B3aUMOICHCTBUS;
0) HaKoNUBIIMeECS MPOTUBOPEYHUsi, CBSI3AHHBIE C AeATeJIbHOCTHI0 CY0bEKTOB COLMATBHOIO
B3aMMO/eHCTBHSA, KOTOPbIE CO3/1AI0T MOYBY /I IPOTUBOOOPCTBA MEK1Y HUMMU;
B) IIPOIIECC MPOTUBOOOPCTBA MEKIY CyOBEKTaMU COIIMATBLHOTO B3aMMOJICHCTBYS,

HANpaBJICHHbIA HA BBISICHEHHE OTHOILLICHUH;

I') IpUYrMHA KOH(IIHUKTA,

JT) 3TaIl pa3BUTHs KOH(IUKTA.

IIprnunHa KOH(IUKTA — ITO:

a) MPOTHBOIOJIOKHBIE MOTHBBI CYObEKTOB COLIMATILHOIO B3aUMOJICHCTBUS;

0) creueHne 00CTOSITENBCTB, KOTOPbIE MPOSIBIISIIOT KOH(DIIUKT;

B) fIBJIeHUSl, COOBITUS, (PAKThI, CUTYallUH, KOTOpPble NMPeAIIeCTBYIOT KOH(JIHUKTY U NpPH
onpeeeHHBIX YCJIOBHAX AeAITEIbHOCTH CY0beKTOB CONHMAJIBLHOIO B3aHUMOJelcTBUSA
BBI3BIBAIOT €I0;

I') HAKOMMBIIHMECS IPOTHBOPEUYUS, CBSI3aHHBIE C JCATEIBHOCTBIO CYyOBEKTOB COIHMAIBHOTO
B3aUMO/ICHCTBHS, KOTOPBIE CO3/Ial0T TIOYBY JUISI PEaIbHOTO POTUBOOOPCTBA MEXKTy HIUMU;

1) TO, U3-32 4YeTO BO3HUKAET KOH(DIUKT.

To, u3-3a 4yero BO3HUKAET KOHQPJIHUKT, — ITO:

a) MOTHUBBI KOH(JIUKTA;

0) mo3uIKY KOHMIUKTYIOUINX CTOPOH;

B) npeaMeT KOH(JINKTA;

T') CTOPOHBI KOH(IUKTA;

1) 00pa3 KOHGIMKTHON CUTYalUH.

O0pa3 KOHPJIUKTHON CUTYallUH — 3TO:

a) TO, M3-32 YeT0 BO3HUKAET KOH(IIUKT;

0) cyOBEKTHBHOE OTPaKEHUE B CO3HAHWUU CYOBEKTOB KOH(IMKTHOTO B3aUMOJICHCTBHS
npeaMeTa KOH(PINKTa;

B) HCTHHHBIC BHYTPEHHHUE MOOYIUTEIFHBIE CHJIBI, IOJTATKABAIONINE CYOBEKT COIMATIHLHOTO
B3aUMOJICHCTBHA K KOH(IIUKTY;

T) TO, O YeM 3asBJISIOT APYT APYTY KOHMIUKTYIOIINE CTOPOHBI;

1) cyObeKTHBHOE OTPa’KeHHe B CO3HAHUU Cy0BEeKTOB KOH(IMKTHOrO B3aUMO/eiicTBUSA
neseil KoHgaukra.

NHuuaenT —3ro:

a) cTeyeHue 00CTOATEHCTB, ABJISIONIUXCH MOBOAOM /151 KOH(IUKTA;

0) uCTUHHAS IPUYMHA KOH(IIUKTA;

B) HAKOMMBILIKECS MPOTUBOPEUHs, CBSI3aHHBIE C ACSATENLHOCTbIO CYOBEKTOB COIMAIBLHOTO
B3aMMOJICHCTBUSI, KOTOPBIE CO3/IAI0T OYBY JUIS PEAIbHOTO MPOTHBOOOPCTBA MEXKTy HUMU;

T') TO, M3-32 YET0 BO3HUKAET KOH(JIUKT;) HEOOXOUMOE YCIOBHE KOH(DIUKTA.

CTOpOHBbI KOH(PIUKTA —ITO:

a) Cy0beKTbl COUMAJIBHOIO B3aMMO/IeHCTBHUS, HAXOASAILIUECS B COCTOSHUM KOH(IMKTAWIH
nojiep:KkuBaouIe (IBHO MU HeSIBHO) KOH(PJIMKTYIOLIMX;
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0) TONIBKO CYOBEKTHI COIMATIEHOTO B3aUMOICHCTBUSI, HAXOSIINECS B COCTOSTHUUKOH(DITUKTA;
B) KOHKPETHbIE TMYHOCTH, HAXOSIINECS B COCTOSTHUM KOH(IINKTA;

') CyOBEKTHI COLMATBHOTO B3aMMOJCHCTBHS, HAXOAIINECS B COCTOSSHUM KOH(MDIUKTA U
MOCPETHUK (MEIUaTop);

1) KOH(GIUKTYIONIHME CTOPOHBI B IIEPETOBOPHOM MPOIIECCE MO pa3pelIeHN0 KOH(IIUKTA.
IIpoBoasi kagpoBYyIO Geceny, PYKOBOAUTED N0KEH YYUTHIBATH THNIHYHBIE YE€PTHI
XapakTepa cB0ero codecelHUKa, KOTOPbIE N0 — PA3HOMY MPOSIBJISIIOTCS] B OTHOIIIEHUH K:
a) CBOEMY KOJUIEKTUBY

0) neay

B) TIOJIUTHKE

I') UICKYCCTBY

IIpu npuemMe Ha padoTy B KaJpoBOi Oece/ie OLIEHNBAIOT NMPETEHIEHTA 10:

a) YMEHUIO CIIOPUTh

0) CIOCOOHOCTH K 00IIEeHUIO0

B) BHEIITHEMY BUY

') HeBHUMATEJIBHOCTH K TOBOPALIEMY

8. MIEPEYEHb YYEBHOM JINTEPATYPHI U PECYPCOB CETH UHTEPHET

1. ysanosa, H. H. JlokymeHTannonHoe odecriedeHne ynpapiaeHus: yUeOHUK JIJIs
cpeanero npodeccuonanbHoro oopazosanus / H. H. IllyBanoBa. — 3-e usna., nepepad. u gom. —
Mockasa : UznarensctBo FOpaiit, 2025. — 234 c¢. — (Ilpodeccrnonansnoe oOpazoBanue). —
ISBN 978-5-534-20349-3. — TekcT : anekTpoHHbIH // ObpazoBatenbHas miargopma FOpait
[catiT]. — URL: https://urait.ru/bcode/561049

2. ysanosa, H. H. OcHOBBI 1en0onpon3BoACTBa. SI3bIK CITy:K€OHOTO IOKYMEHTA :
yueOHuk /uig By30B / H. H. lllyBanosa, A. FO. BanoBa ; nmon o6uieit penakmueit H. H.
HlyBanoBoit. — 3-e uzna., nepepad. u gon. — Mocksa : U3narensctBo FOpaiit, 2025. — 355 c.
— (Bricmiee oOpazoBanue). — [SBN 978-5-534-20343-1. — Tekcr : 251eKTpOHHBIH //
Oo6pazoBarenpHas mnatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/560174

8.2. lonostHuTEILHAS y4eOHAasl TUTEpaTypa

1. ITandunosa, A. I1. KyneTypa peun u nesoBoe oOlIeHue: y4eOHUK U IPAKTUKYM IS
cpeanero npodeccruonansHoro oopazosanwms / A. I1. [Tandunosa, A. B. lonmaroB. — Mockga:
WznarensctBo FOpaiit, 2025. — 488 ¢. — (IIpodeccronanproe odpazosanue). — ISBN 978-5-
534-16686-6. — Tekcrt : anexTpoHHBIN // OOpa3zoBarenbHas miatdopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/568542

2. Kadran, B. B. [lenoBas sTrKa : yueOHUK B MPAKTHKYM JIJIS CPEAHETO TPO(PECCHOHATEHOTO
obpasoBanus / B. B. Kadran, JI. WI. Yepnsimoa. — Mocksa : UznatensctBo FOpaidt, 2025. —
301 c. — (IIpodeccuonanpHoe oOpazoBanue). — ISBN 978-5-534-03916-0. — Texcr :
anekTpoHHbIH // O6pa3oBaTenbHast miardopma FOpait [caiit]. — URL:
https://urait.ru/bcode/561129

Pecypchl ceTn uHTEpHET

https://obrex.ru/biblioteka/internet-resursy/weblink/25/25/1 https://obrex.ru/biblioteka/internet-
resursy/weblink/25/25/2 https://obrex.ru/biblioteka/internet-resursy/weblink/25/25/4
https://obrex.ru/biblioteka/internet-resursy/weblink/25/25/6
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https://urait.ru/bcode/560174
https://obrex.ru/biblioteka/internet-resursy/weblink/25/25/1
https://obrex.ru/biblioteka/internet-resursy/weblink/25/25/2
https://obrex.ru/biblioteka/internet-resursy/weblink/25/25/2
https://obrex.ru/biblioteka/internet-resursy/weblink/25/25/4
https://obrex.ru/biblioteka/internet-resursy/weblink/25/25/6

9. METOANYECKHUE YKA3AHUSA 1JIA OBYYAIOLIUXCS ITO OCBOEHUIO

ANCHUIIVINHBI
Bun MeTtoanueckue yKa3aHusl no OpraHu3anuu
nesATeJJbHOCTH messTeJJbHOCTH 00y4alomerocs

HpaKTI/I‘IeCKI/IC 3aHATHA

[IpopaboTka paboueil mporpammsl, yaemsss 0co60e BHUMaHUE LEIM|
W 3ajayaM,  CTPYKTYpE M COJAEPKAHHUIO  JHUCLUIUIMHBIL.
KoHcniekTupoBaHue  HCTOYHHKOB. PaGora ¢  KOHCHEKTOM|
MPAaKTUYECKUX 3aHSATUH, TMOJrOTOBKA OTBETOB K KOHTPOJBLHBIM|
BOIPOCaM, IPOCMOTP PEKOMEHAYEMOil TUTepaTyphl.

CaMOCTOHTeHLHaﬂpa6OTa

CamocrosiTenbHast paboTa MPOBOIAMTCS C IIETbI0:CHCTEMATH3AlUU 1
3aKpEIICHUS MMOJYYCHHBIX TEOPETHYCCKUX 3HAHHUI U MPAKTUIECKUX
YMEHHI 00y4aromuxcs; GOpMUPOBAaHUSYMEHHI UCTIONB30BaTh
OCHOBHYIO U JIOTIOJTHUTEIILHYIO JIUTEPATYPY; PA3BUTHS
MI03HABATEJILHBIX CIIOCOOHOCTEW U aKTHBHOCTH O0YYaIOIIUXCSI:
TBOPYECKOW MHUIIMATUBBI, CAMOCTOSTEIIBHOCTH, OTBETCTBEHHOCTH,
OpPTraHU30BaHHOCTH; (POPMHUPOBAHUECAMOCTOSATEIIEHOCTH MBIIILJICHHS,
CIOCOOHOCTEH K CaMOPa3BUTHIO, COBEPIICHCTBOBAHUIO U
camoopranu3anuu; GopMupoBaHus MPo(HecCHOHATEHBIX
KOMITCTCHIIHIT; Pa3BUTHIO MPAKTUYCCKUX YMEHUN 00YYaIOIINXCS.
DOpMBI 1 BUIBI CAMOCTOSITEIILHON paObOThl 00YYArOIIUXCS: YTCHUE
OCHOBHOU U JIOIIOJIHUTEIBbHON JINTEPATYPBl —CAMOCTOSITEILHOE
M3ydeHHe MaTepralia 1o peKOMEH Iy eMbIMIIUTEPATyPHBIM
MCTOYHHMKAM; paboTa ¢ OMOIMOTEYHBIM KaTaJIOrOM, CAMOCTOSTEIIbHBIH
10100p HEOOXOIMMOM JIUTEPATYPHI; TOUCK HEOOXOIUMON
nHpopmarmu B cetr IHTEpHET; MOArOTOBKA K Pa3uuHbIM (popMam
TEKYIIEH 1 MPOMEKYTOUHOH aTTecTaluu (K3aueTy).

TexHOJIOTHS OpraHU3aIlii CAaMOCTOSITEILHOM PaOOTHIO0YIATOIITIXCS
BKJTIOYAET MCIIOJIb30BaHHE WH(POPMAIIMOHHBIX U MaTEPUATBHO-
TEXHUYECKHX PECYpPCOB 00pa30BaTENbHOTOYUPEKIACHUS: ONOINOTEKY
C YUTATFHBIM 3aJI0M, YKOMIUIEKTOBAaHHYIO B COOTBETCTBHH C
CYLIECTBYIOIIMMHU HOPMaMH; Y4eOHO-METOANYECKYIO 0a3y yueOHBIX
KaOMHETOB; KOMIIBIOTEPHBIE KIIACCHI C BO3MOXHOCTBIO Pa0OTHI B CETH
WHuTEepHET; OCHOBHYIO U JIOTIOJIHUTENIBHYIO TUTEPATYpY,
[pa3pabOTaHHYIO C YYETOM YBEINYCHUS JOJIA CAMOCTOSTEIILHON
pabOThI O0YYAIONIMXCS, Y HHbIE METOJANYECKUE MATCPHAIbI.

[lepen BHIMOTHEHNEM O0YYAIOIIUMHUCS BHEAY TUTOPHOM
CaMOCTOSITENIbHOW PabOTHI MPETO1aBaTENb IPOBOIHUT
KOHCYJIbTUPOBAHHE TI0 BHIMOJIHEHHIO 3a/IaHUSI, KOTOPOE BKITFOUAET
1eJTb 33aHNUs, €T0 COJIEPKAHNUE, CPOKH BBITIOITHEHUS,
OPUEHTUPOBOYHBIH 00bEM PadOThI, OCHOBHBIC TPEOOBAHHUS K
[pe3ynbpTaraM pabdoThl, KpuTepuu oreHku. CaMoCTOsITeNbHAsS paboTa
MOXET OCYIISCTBIATHCS  WHIWBUIYaJIbHO  WIH rpymmnamMu
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00yJaronuxcsi B 3aBUCUMOCTH OT 1€, 00beMa, KOHKPETHOU
TEMATHKH CAaMOCTOATEIbHOM pabOoThl, ypOBHS CI0XKHOCTH, YPOBHS
[YMEHUI 00y4aromuxcsl.

DOpMBI KOHTPOJISI CAMOCTOSATEIHHON PabOTHI: IPOCMOTP U MPOBEPKA
BBITIOJTHCHHS CAMOCTOSATEILHON PabOTHI MperoiaBareieM;pediekcus
BBIIIOJJHCHHOI'O 3a/1aHUS B rpynne; O6CY>KI[€HI/IG pesyanaTOB
BBINIOJTHCHHON PaOOThl HA 3aHITHH —

MpPeIOCTaBICHNE OOPATHOM CBSI3U; MPOBEICHHUE YCTHOTO OIMPOCa.

Ompoc

'Y CTHBIN OMPOC 110 OCHOBHOM TEPMHHOJIOTHH MOXKET ITPOBOAUTHCS B
[poliecce MPaKTUIECKOro 3auaTus B Teuenue 15-20 mun. [lo3Bonser
OLICHUTH MOJHOTY 3HAHUM KOHTPOJIHUPYEMOTO

MaTepuana.

HOHFOTOBK& K 3a4€Ty

[Ipu MOATOTOBKE K 3a4eTy HEOOXOAMMO OPUEHTHUPOBATHCS HA
[PEKOMEHIyEMYIO JTUTEPATYPY U AP.

OCHOBHOE B IIOJIFOTOBKE K CJjaue€ 3ayeTa 110 AUCLHUIUIMHE - 3TO
[NOBTOPEHUE BCETO MaTepHalla TUCUUILIMHBL, 10 KOTOPOMY
HE0OX0IMMO CcZIaBaTh MPOMEXKYTOUHYIO arTecTanuio. [Ipu moaroroske
K claue 3aueTa o0yyaronuiics Becb 00beM paboThl JOIKEH
[pacnpenesiTh PABHOMEPHO I10 JHAM, OTBEAEHHBIM JJIS1 IOATOTOBKH K
3a4eTy, KOHTPOJIUPOBATH KaXbli J€Hb BHIIIOJHEHUE HAMEUYECHHON
[paboTHI.

[ToaroroBka oOydvaromierocs K 3a4eTy BKJIIOYAET B ce0sl TPH dTara:
caMOCTOsITeNIbHAs paboTa B TEUEHUE CEMECTpa; HEMOCPEICTBCHHAS
[IOJrOTOBKA B THU, MPEIUIECTBYIOLIME 3a4eTy M0 TEMaM Kypca;
IMOATOTOBKA K OTBETY Ha 3aJaHus, COAEpXKallyecss B BOIpOcax
3adera.

3adeT MpOBOAUTCS MO BOIIPOCAM, OXBATHIBAIOIIUM BECh TTPOUIEHHBIIN
MaTepual IUCUUILIMHBI, BKIFOUas BOIPOCHI, OTBEACHHBIE JJIs
CaMOCTOSATEIIBHOTO U3yYECHHUSI.

Jl1g ycrnenHo# ciauyu 3a4eta Mo AUCHUIUIMHE 00yJaronmecs
TTOJ>)KHBI IPUHUMATh BO BHUMAaHUE, YTO: BCE OCHOBHBIE BOITPOCHI,
lyKa3aHHbIE B pabouell mporpamme, Hy»KHO 3HaTh, MOHUMAaTh HX
CMBICIT U YMETh €r0 Pa3bACHUTH; YKa3aHHbIE B paboueit
nporpamme hopMUpyeMble MpoQeccCHOHaTbHbIE KOMIIETEHIIUY B
[pe3yJIbTaTe OCBOCHUS AUCIHUILTUHBI JOKHBI OBITH
MPOJAEMOHCTPUPOBAHBI 00YUYAIOIIUMCS; CEMUHAPCKHUE 3aHSITHS
CIIOCOOCTBYIOT TOJIyYE€HHUIO OoJiee BHICOKOTO YPOBHS 3HAHUU U, KaK
CJe/ICTBUE, O0Jiee BHICOKOM OLIEHKEHA 3a4eTe; TOTOBUTHCA K
MPOMEKYTOUHOM aTTeCTAllUd HEOOXOAMMO HAYMHATE C IEPBOTO

MPAKTHUYCCKOI'O 3aHATHA.

10. IlepeyeHb MH(POPMALMOHHBIX TEXHOJIOTHIi, HCIOJIb3YeMbIX IPH OCYLIECTBJICHHH
00pa3oBaTeJIbHOIO MpoIecca Mo AUCIUILIMHE, B TOM YHCJIe KOMILUIEKT JHIIeH3HOHHOT 0
NPOrpaMMHOI0 obecrne4eHns, JJIeKTPOHHO-0MOJINOTEeYHbIe CHCTEMbI, COBpEMEHHbIE
npogeccuoHalbHbIe 62351 JTAHHBIX U HHGOPMAINIMOHHBIE CTIPABOYHBIE CHCTEMbI

10.1./IMeH3NOHHOE MPOrPAMMHOE o0ecredyeHue:
[Iporpammuoe obecneuenne: Windows 10, OpenOffice, 7zip, Windows Defender
(aatuBupycHoe [10), Adobe Acrobat Reader
10.2. D1eKTPOHHO-0MOINOTEYHAS CUCTEMA:
OnextpoHHas 6ubanoreunas cuctema (ObC): https://urait.ru
10.3. CoBpemeHnHbIe TPO(hecCHOHAIBHBIC 0a3bI JAHHBIX:

e OdurnmanpHBI HHTEPHET-TIOPTAT 0a3bl TAHHBIX MPaBOBOM WHMOpMaruhttp://pravo.gov.ru.
e [lopran EnuHoe 0KkHO qocTymna K 00pa3oBaTeIbHBIM pecypcam http://window.edu.ru/
e Hayunas snextponnas 6ubauoreka http://www.elibrary.ru/
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http://pravo.gov.ru./
http://window.edu.ru/
http://www.elibrary.ru/

e HammonanwsHas snekTponHas Oubnuroreka http://www.nns.ru/

e DJEKTpOHHBIC pecypchl PoccHiickol TOCy1apCTBEHHON OHOIMOTEKH
http://www.rsl.ru/ru/root3489/all

10.4. UndopmanuoHHbIe CIPABOYHbIE CHCTEMBbI:
[lopran  @enmepanbHBIX  TOCYAApPCTBEHHBIX  OOpa30OBaTENbHBIX  CTAHAAPTOB  CPEIHETO
npodeccuoHansHOro 00pasoBanus http://fgosvo.ru.
11. MATEPUAJIBHO-TEXHUYECKAS BA3A
OOpa3oBarenbHasi ~ opraHuzanus  oOJiaJaeT  MaTepHUajJbHO-TEXHUYECKOH  6a3oii,

COOTBETCTBYIOIIEH  JCHCTBYIOIIMM  IMPOTHUBOIMOKAPHBIM  TpaBWiIaM H  HOPMaM H|
oOecrneynBaroNIei MpoBeeHUE BCEX BUIOB 3aHATUHN cilymiaTteneid. J{ins peannszanuu nporpaMmmbl
IPEIyCMOTPEHBI CIeIyIoIne KaOUHEThI:

KaOuHer conmanbHO- ryMaHMTAPHBIX AucuuIuinH (o BTH 15):
- pabouee MecTo npenojaBarens - 1mrT.;

- CTOJIBI YYEHHUECKUE - 14 mrT.;

- CTYJIbSl yYCHUYECKHE -28 IIT.;

- MapKepHas J10cKa - 1 mrt.;

- KoMIbloTep - 1 mirt.;

- IpoeKTop - 1 mwrT.;

- IOCKa JJIs IIpoeKTopa - 1 mr.;

- HariIgaHble Tocoous - 28 mit.;

- KOMIUIEKThI y4eOHO-METOIMYECKOM JOKYMEHTAlMU 110 JUCLUIUIMHAM - 28 IIT.;
- mKad A7 XpaHeHHs y9eOHbIX MaTepHaoB - 1 mmiT.

Kaouner undopmaruxku (mo bTHU 9):

- pabouee MecTo TpenoiaBarens - 11iT.;

- CTOJIbI yueHu4eckue - 10 mr.;

- CTyJIbsl yueHn4eckue -10 mr.;

- MapKepHas 1ocka - 1 mrT.;

- aBTOMaTU3WPOBaHHKIE paboure Mecta oOyuatonuxcs (poreccop Intel Core 15, onepatuBHas
namath 8§ '0) - 10mT.;

- IpoeKTop - 1 mrT.;

- IOCKa JJIs poeKTopa - 1 mrT.;

- HarIAaHele mocoous - 10 mT.;

- KOMIUIEKTBI y4€OHO-METOIUUECKOM JOKYMEHTAIIUN 0 UCIUIUIMHAM - 10 mIT.

- npuntep RICOH SP 220 - 4 wt.;

- IpOrpaMMHOE 0OecIieueHre 00IIero Ha3HAYCHUS:

- Microsoft® WindowsProfessional 10 Russian Upgrade Academic OLV 1License NoLevel
AdditionalProduct Each
12 Microsoft®Office 2019 Russian Academic OLV 1License NoLevel AdditionalProduct Each -
10 mmT.;

- IporpamMMHoOe obecrieuenue npodeccruonanpHoro HazHaueHus:: Windows 10, OpenOffice,
7zip, Windows Defender (antuBupycHnoe I10), Adobe Acrobat Reader,
EclipseIDEforJavaEEDevelopers, .NETFrameworkJDK 8, MicrosoftSQLServerExpressEdition,
OHJIaH-TIpuiIokeHue Draw.io aiis coznanus nuarpamm, MicrosoftVisualStudio,
MySQLInstallerforWindows, NetBeans, SQLServerManagementStudio,
MicrosoftSQLServerJavaConnector, AndroidStudio, IntelliJIDEA - 10 mr.;

- CIIpaBOYHO-TIpaBoBas cucreMa «KoHcynbTaHT mitocy - 10 mrT.

Kaouner aesioBoii 3tuku (mo bTHU 15):
- pabouee MecTo mpemnojaBaTens - 1mrT.;

- CTOJIbI YdYEeHUUYECKHUe - 14 mrT.;

- CTYJIbsl yYCHHUECKHE -28 IIIT.;

- MapkepHas gocka - 1 mr.;


http://www.nns.ru/
http://www.rsl.ru/ru/root3489/all
http://fgosvo.ru./

- KoMIbtoTep - 1 mit.;

- IpoekTop - | mr.;

- IOCKa JyIsl MpoeKTopa - 1 mrT.;

- HarJIAaHbIe Toco0us - 28 ImIT.;

- KOMIUIEKThl y4€OHO-METOIMYECKOM JOKYMEHTALUU 10 JUCLMIUIMHAM - 28 IIT.;
- mKad U1 XpaHeHHUs y4eOHbIX MaTepHajos - 1 miT.
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