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1. OBIIAS XAPAKTEPUCTHKA IPUMEPHOM PABOYEI ITIPOI'PAMMBbBI
MNPO®ECCHUOHAJIBHOI'O MOAYJIA
«IIM.03 Opranu3anuOHHO-TEXHHYeCKOe oOecnedyeHne padoThI Cy10B»

1.1. Ieap u n1aHUpyeMble Pe3yJbTAThl 0CBOEHHS MPO(eCCHOHATBHOI0 MOLYJIA

B pesynbrare m3ydeHns npogecCHOHAIBHOTO MOIYJSl 00YYaIOUIMXCS JOJKEH OCBOHUTH
OCHOBHOHM BHJ| JEATEIBHOCTH «OpraHU3allMOHHO-TEXHHUYEeCcKoe olecreueHne paboThl CyI0B»
¥ COOTBETCTBYIOIME €My OOIIMe KOMIIETCHIINH U MTPO(ECCHOHATEHBIC KOMITETCHIIUH:

1.1.1. Ilepeyenp 0OMIMX KOMIIETSHIUH

Kon HauMenoBanue o0ux KOMIETEHIIANA

OK 01. BriOupare cnocoObl pemieHuss 3aady  MpOQEecCHOHATBHON JIeATENIbHOCTH
IPUMEHUTEIBHO K Pa3IMUHBIM KOHTEKCTaM

OK 02. Hcnonp30BaTh COBpEMEHHBIE CPEACTBA IIOMCKA, aHAJIM3a M HHTEPIPETALUU

uHpopmanud, U HMHPOPMAIMOHHBIE TEXHOJOTMM Ui BBIMOJIHEHUS 3a]ad
podecCHOHANBHOM e TENHbHOCTH

OK 05. OcymecTBIISITh YCTHYIO U MHCBbMEHHYI0 KOMMYHHUKAIIMIO Ha TOCYJapCTBEHHOM
s3pike  Poccuiickoit ®epeparuu ¢ yuy€ToM OCOOCHHOCTEH COIMAIBHOTO H
KYJBTYPHOIO KOHTEKCTa

OK 009. [Tonp30oBaTbest mMpodecCHOHATBHOM TOKyMEHTAllMeld Ha TOCYJAapCTBEHHOM U
MHOCTPAHHOM SI3bIKax

1.1.2. Ilepeuenv npogheccuonanrbHvlx KOMnemeHyull

Koo Haumenosanue 6uooe deamenbnocmu u npogheccuonHanbHblX KOMNEmeHyuil

B/ 03 Opzanuzayuonno-mexnuieckoe obecneyenue padomasl cyoos

IIK 3.1. OcCymIecTBIISITh BEACHUE CY1I€0HOTO ACIONMPOU3BOICTRA.

IIK 3.2. Ocy1ecTBisATh JEHCTBUS 1O IUTAHUPOBAHUIO U peaIU3allii MEPOTIPUATHI 110
obecreueHno paboThl apXHBa Cyia.

11K 3.3. CoCTaBIATh MPOEKTHI MPOIECCYATHHBIX M CIIYKEOHBIX JOKYMEHTOB Cya

IIK 3.4. | OcymecTBisATh pabOTy ¢ 00OpalleHUsIMH IPaX/1aH U OpraHu3alui

IIK 3.5. OcymiecTBISITh pabOTy MO PETUCTPAIUH, YUETY U TEXHUYECKOMY O(POPMIICHHUIO
WCTIOJTHUTENIbHBIX JJOKYMEHTOB I10 CYJICOHBIM JIeTIaM.

1.1.3. B pe3ynbpTaTe OCBOCHHSI MPOPECCHOHAITBHOTO MOTYJIsi 00y4YalONIUICs JTOIKEH:
Buaaners Benenuns paboTel ¢ 00palieHussMH rpax/iaH, MOCTYAOMUMU B CyJl B
HABBIKAMHM | SJIEKTPOHHOM BHUJIE€ U HA OyMakHOM HOCHUTEJIE.

Benenuns npuéma KOppecioHACHIIUH U A€ B COOTBETCTBUU C HHCTPYKIMSIMU
10 Cy1eOHOMY JIeIONPOHU3BOCTBY.

OcymiecTBieHNs MEPONIPUATHI IO OATOTOBKE CYJEOHBIX J1e K
pa3dupaTenbCTBY.

[ToaroToBku, BeIJauu ¥ HaIpaBIeHUs KOMUHA CyJ€OHBIX aKTOB M JOKYMEHTOB
U3 CyJeOHBIX JIEI.

[ToaroToBku cy1eOHBIX aKTOB K ONyOJIMKOBAHUIO HA cailTe cya.
OO0parenust cyeOHBIX aKTOB K UCTIOTHEHHIO.

OcymiecTBieHus paboThl ¢ CyA€OHBIMU JIeIaMU, HapslaMi U JJOKYMEHTaMHU
apxXuBHOTO (OHJA Cya.

CocraBneHus Ciy>KeOHbIX JOKYMEHTOB CyAa.

Ymers Bectu npuém rpaxnaH, KOppeCIOHIEHIUH U €1 B COOTBETCTBUH C
HOPMAaTHUBHBIMU aKTaMH.

OcymiecTBiIATh paboTy 1Mo NpuéMy 0OpalleHuil, MOCTYMAIONINX B CY/ B
JJIEKTPOHHOM BUJIE.

OcCyIIeCTBIATh PErUCTPaLNIO, YUET IBIKEHUS, OPOPMIICHHE CYJeOHBIX JIeII.
OcymiecTBISITh U3BEUICHUE YYACTHUKOB Cy/1€0HOT0 pa30MpaTesIbCTBa.




OcymecTBisTh 0OpMIICHIE, HATTPABJICHNE U BBIAYy KOMHI CyI€0OHBIX aKTOB
U JIOKYMEHTOB U3 CyAeOHBIX JeI.

OcymecTBISTh 0OpanieHne Cy1IeOHBIX aKTOB K HCIIOTHEHHUIO.

Ocy1ecTBISITh MOATOTOBKY TEKCTOB CYJIEOHBIX aKTOB K Pa3MEIICHUIO Ha
caiTe CyJia B CETU UHTEpHET.

Ocy1ecTBisITh paboTy € Cy/1eOHBIMU JeNIaMU U IOKyMEHTaMH,
nepeaBaeMbIMH Ha QpXUBHOE XPAHEHUE U HAXOASIIUMUCS B apXHUBE Cya.
CocTaBisTh cyKeOHbIE TOKYMEHTHI Cy/a.

OcymecTBisITh paboTy MO OOpAIICHUIO K UCIIOJHEHHUIO CYICOHBIX aKTOB.

3HaThL

CopepxaHuie MPaBOBBIX AKTOB, PETYJIUPYIONIUX BOIIPOCHI CYyI0yCTPOMCTBA U
CYyJIOIIPOU3BOICTBA.

[TpaBoBbI€ aKThI MO CyA€OHOMY JEIONPOU3BOICTBY.
HopmatuBHO-MeTOIMUECKHE TOKYMEHTHI TI0 00€CTIEYeHUI0 PabOTHI CyIa.
Knaccudukanmro ciryxeOHbIX JOKYMEHTOB B TPEOOBaHUS, K HUM
npenbsaBisiemblie B cooTBeTcTBUU ¢ ['OCT 1 npaBoBBIMH aKTaMHU.
NupopMainoHHO-KOMMYHHUKAIIIOHHBIE CUCTEMBI B Cy1€0HOM JEATEIbHOCTH.
OCHOBBI OXpaHBI TPy U TEXHUKH O€30MaCHOCTH.

CucreMmy OKyMeHTOO0OpOTa B CyIE.

[TonaTre u BUIBI JOKYMEHTOB, TPEOOBAHUS, K HUM NPEIbSIBISIEMBIE.

OO61re Bonpochl OpraHu3aliy padoThl Cy/1a: OCHOBHbIE HAIIPABJICHUS
JeSITebHOCTH CTPYKTYPHBIX TOJpa3 IelIeHU cya, 00eCeunBatoIInX
CYJIOIIPOM3BOCTBO; MTpaBHJia OBeIeHUsI pa0OTHHUKOB arlfapara cya;
JOJKHOCTHBIC PETJIAMEHTHI pa0OOTHUKOB ammapara cy/a; mpaBuia
BHYTPEHHET0 pacropska cya  T.II.

[Mopsaok yuéra mocTynuBUIMX B Cy OOpaIleHui, JTOKyMEHTOB U JIe] U
peructpanuu cyaeOHbIX A€, MPUHATHIX K TPOU3BOJCTBY.

Opranu3anuio u BeieHHe CyIeOHOT0 IeIONPOU3BOICTBA Ha CTAIUN
MOJTOTOBKH JieJia K Cy1Ie0HOMY pa3OupaTenbCTBY: HallpaBiIeHUE N3BEIIEHUN U
BBI30BOB, 0(hOpMIICHUE CYA€OHBIX eIl

Opranu3zanuio U NopsAa0K BeIeHUs Cy1e0HOro 3aceJaHus U BeIeHHE
IPOTOKOJIA CYAeOHOT0 3ace/laHusl.

[Topsimox oopmiieHust Cy1eOHBIX JIeN B IEPHO] U NOCIE UX PACCMOTPEHHUS:
BbIJIa4a M HAIPaBJICHUE KOMHIA CyIeOHBIX aKTOB M JOKYMEHTOB; TIOPSIIOK
03HAKOMJICHHUS C MaTepualaMH JieJia; HallpaBlieHUue CyJeOHbIX Je B
BBIILIECTOSIIIIME MHCTAHIIMHU C aleJUISIIIUOHHBIMH, KaCCallHOHHBIMU U
HAI30PHBIMH KATO00AMH, YACTHBIMH JKaT00aMH.

[Topsimok oOpateHust K UCIIOJIHEHUIO TTPUTOBOPOB, PEIICHUH, ONIPEACIICHUH U
IMOCTAHOBJICHUH CyJa.

[Topsimok MOArOTOBKY U Nepeaayu cyAeOHbIX Jell U JOKYMEHTOB K Iepeaaye B
apxuB CyJa.

[Topsimok obGecrnieueHust AOCTyNa K UHGOPMALIMK O 1eATEIbHOCTH CY/I0B:
HOJATOTOBKY CyACOHBIX aKTOB K pa3MEIICHUIO Ha OHUIIMATIBHOM CaliTe cya B
UH(OPMaLMOHHO-TEIEKOMMYHHUKAI[MOHHOM CETH UHTEPHET.

[opsimok ocyIIecTBIEHUS! KOHTPOJIS CyIeOHOTO JeTONPOU3BOJICTBA U
KOHTPOJIb UCIIOJIHEHUS: IIENIN U 33]]a4, CyObEKThl KOHTPOJIS U UX
IIOJIHOMOYHSI.




1.2. Kosim4ecTBO 4aCOB, OTBOJAUMOE HA OCBOEHHE NMPO(PecCHOHATILHOTO MOLYJIA

Bcero gacos — 360,
B TOM 4HcCIIe B opMe MPAKTHUECKONW MOATOTOBKH — 122.

W3 aux Ha ocBoenne MJIK — 234,
B TOM YHCJIE CAaMOCTOsITeNIbHAs padoTa — 0.
NPaKTUKH, B TOM yHuclie yueOHast — 36,
MPOU3BOACTBEHHASA — 72.
[IpomexyTtounas arrecranus — 18.



2. CTPYKTYPA U COAEPKAHUE ITPOPECCHUOHAJIBHOI'O MOAYJISA

2.1. CtpykTypa npo¢ecCuoHAIBLHOT0 MOAYJIsI

OK 01, OK 02, OK

MJIK 03.04

>§ O6beM mpodeccnoHATLHOTO MOYJIS, aK. Yac.
Q
@]
> O6yuenne no MJIK MpaxTug
E =~ | Bcero B toM umcne
Komsl HaunmenoBanus =R~
Beer | & & JlaGopato =
po¢eCCHOHATHHBI pasnenon = 2 <
0 o © pubix 1 | KypcoBbix =i
X 1 00X mpoQeccHoHATLHOT yac z = [IpaKTU4ec pabor © 8 Vuebua IIponsBoacTBeHH
KOMIIETEHITUI 0 MOyt ) S CamocrositensHa | S, &
= 2
B KHX (mpoexToB 5 paboTa g s as
M 3aHATHI ) g °E
= 2
= =
M
1 2 3 4 5 6 7 8 9 10 11
K 3.1-TIK 3.5 Paznmen 1 66 34 66 34 36
OK 01, OK 02, OK | MJIK. 03.01
05, OK 09 CyneGHoe
JIeJIONPOU3BOJICTBO
IIK 3.1, I[IK 3.4, Pazpgen 2 66 36 66 36 X
1K 3.5, MJIK 03.02
OK 01, OK 02, OK | Obecnieuenue
05, OK 09 paccMOTpEHUS
CyIeOHBIX JIeN
K 3.1 -TIK 3.5 Paznen 3 56 28 56 28 X
OK 01, 0K 02, OK | MJIK 03.03
05, OK 09 OCHOBBI
OpraHHU3aIOHHO-
TEXHHUYECKOTO
obecrieueHus
NS TeNbHOCTH
CYJIOB
[IK 3.1-TIK 3.4 Paznen 4 46 24 46 24 - - - -




05, OK 09

ApXHBHOE J€JI0 B
cyne

Yuebnas npaktuka | 36 | 36

IIpousBoncTBenHas | 72 | 72

IIPAKTHKA

IIpomexxyTouHas 18

arTecTauus

Bcero: 360 230 234 122 18 36 72




2.2. TemaTnyeckmii JIaH U cogepxanue npodeccuonaabuoro moayas (IIM)

HauMenoBanue Oo0bem, akan. u
pa3aeyioB U TeM / B TOM 4yHCJe B
HpodeccHoRATLHOT0 Coaepixkanue yueOHOro MaTepuaJa, bopme
monyas (ITM), JadopaTopHblie padoThI U MPAKTHYECKHE 3AHATHS, CAMOCTOSITE/IbHASI Y4eOHas padoTa T
o0y4Jamoiuxcs, KypcoBasi padora (MpoeKT) (eciu npedycmompeHul)
MEeKIUCHUTITHHAPHBI NOATOTOBKH,
x kypcoB (MAK) akaj. 4.
1 2 3
MJK. 03.01. Cyne6Hoe 1e10IpOU3BOACTBO 66/34
Tema 1.1. Conep:xkanue 4/2
CyneoHoe 1 [TonsiTre 1 BUIIBI CYyI€OHOTO IETONPON3BOICTRA.
A€JI0MPOU3BOACTBO: 2 3a1auu ¥ MPUHIKIIEI CYACOHOTO AETONMPON3BOICTBA.
0buue noI0KeHust 3 CyOBeKTHI Cy1e0HOTO ACIONMPOU3BOICTRA.
4 [IpaBoBOE perynupoBaHue IEI0NPOU3BOJICTBA B CY/IE. 2
5. Craguu cyneOHOTO AeTONpPOU3BO/ICTBA.
6. Hcropust pa3BUTHS CyIeOHOTO JIETOMPOU3BOJICTBA.
B ToM unciie B hopMe NpakTHUYECKOH MOATOTOBKH 2
1. Anammuz I/IHCprKI_II/Iﬁ 1o CYI[GGHOMy ACIJIOMPOU3BOACTBY CyAOB PA3JIMYHBIX Cy,[[€6HI>IX 3BCHBCB.
2. [TonGop TpPaBOBBIX aKTOB, PETYJHPYIOMUX CcyaeOHoe aemonpou3BoiacTBo: DPK3 um D3,
pacniopsbkenust U ykassl [Ipesunenta PD, nocranosnenus [IpaBurensctBa PO, a Takke MUHUCTEPCTB U
BEJIOMCTB, BE/JTOMCTBEHHbIE HOPMATUBHbBIE aKThl B 00JIACTH:
- OCYIIECTBIICHUS PabOThI C 3asBICHUSAMH, Kano0amMu, 0OpallleHusIMU IPaX1aH U OpraHu3alluii;
- BEJICHUs IPUEMA B CY/IE;
- OCYIIECTBIICHUS BEICHUS CYJJeOHOM CTaTUCTUKU HAa OyMa)kKHBIX HOCUTENSAX U B 3JIEKTPOHHOM BHU/IE; 2
- OCYIIECTBIICHUS TMpHEMa, pETUCTpalMM, Y4€Tra M XpaHEHUs CyAeOHBIX Jel, JOKYMEHTOB U
BELIECTBEHHBIX JI0KA3aTEIbCTB;
- OCyIIECTBIEHUS 0(hOPMIICHHUS J1eT1, HA3HAYEHHBIX K Cy/1Ie0HOMY pa30upaTenbCTBy;
- OCYIIECTBIICHUS U3BEIICHNUS JIHII, yYaCTBYIOIIUX B CyJI€OHOM pa30oUpaTesIbCTBE;
- OCYHICCTBJICHUA PCTUCTpAILIHHU, yqéTa U TEXHHUYCCKOI'O Oq)OpMJIGHI/I}I HUCIOJIHUTCIIBHBIX JOKYMCHTOB I10
CyJ1I€OHBIM JIeJIaM.
Tema 1.2. Coaepxanue 4/2

ITousiTue 1 BUALI

1. Wndopmanus: moHATHE, BUIBI, HOCUTEIH.




AOKYMEHTOB, 2. [ToHsATHE TOKYMEHTA.
TpeOOBaHMSA, K HUM 3. Bubl 1OKyMEHTOB.
npeabsBJIseMbIe. 4. JIOKYMEHT B 3JIEKTPOHHOM BHJIE: 3JICKTPOHHBIA JOKYMEHT U 3JICKTPOHHBINA 00pa3 JOKYMEHTa 2
HoxymeHnT0000poT 5. TpebGoBanusi, mpeabsBIsIeMble K 0OOPMIICHHIO JOKYMEHTOB CY/a.
(3/1eKTPOHHBII 6. JIOKyMEHTO00OPOT M JIEKTPOHHBIN TOKYMEHTOO0OpOT B Cy/ie: MOHATHE, 3a0a4i 1 (PYHKITUH.
JIOKYMEHT0000pOT) 7. NHdopManimoHHO-KOMMYHHKAIIMOHHBIE CUCTEMBI B CYJICOHOU NIEATETLHOCTH.
8. Cucrema I'AC «IIpaBocyauey: NOHITHE, 33]1a41, OCHOBHBIE MTOJICUCTEMBI.
B Tom unciie B popMe NpaKTHYECKOH MOATOTOBKH 2
1. CocraBneHue JOKyMEHTOB Cyla Ha OyMa)KHOM HOCHUTEJIE: 3alIpOChl, COITPOBOIUTENbHBIE TMChbMa
U TIp.
2. H3roroBneHue 3JIeKTPOHHBIX JOKYMEHTOB U IIEPEBOJ JOKYMEHTOB B JJIEKTPOHHBIN BUL. 2
3. Benenne 10kyMeHTO000pOTa B Cy/I€ MOCPEACTBOM 3aIIOJIHEHHSI YCTaHOBICHHBIX (hOPM.
Tema 1.3 Coaepxanue 8/6
O0mme Bonpocsl 1. PyKOBOJICTBO J1eITEIFHOCTHIO ammapara cyja o cy1e0HoOMY JeJI0IMPOU3BOJICTRY.
OpraHMsanuu padorel | 2. OCHOBHBIE HaNpPaBJICHUS JACATEIBHOCTH CTPYKTYPHBIX IOJPA3JCICHUI ammapara CyaoB IO P
cyaa mo cyaeoHomy Cy1eOHOMY JIEIOIPOM3BOJICTBY.
ACJIONMPOU3BOACTBY 3. Benenvne HOMEHKIIATYpHI J1€]1 CyAa.
4. CnyxeOHble 0053aHHOCTH paOOTHUKOB ammapara cyjaa 10 CyIeOHOMY JeNOMpPOHU3BOJCTBY:
IIPaBOBOE PErYJIUPOBAHUE, IOCIEACTBUS HAPYLICHHUSL.
B Tom unciie B popMe NpaKTHYECKOH MOATOTOBKH 6
1. CocraBieHne JTOKaJIBHBIX aKTOB CyZa: JOJKHOCTHBIX PErNIAMEHTOB CIEIMAIINCTA CyJa, CEKpeTapst
CyaeOHOro 3acefaHuss W T.NI.; HA OCHOBAaHUHM THUIIOBOM (POPMBI COCTABIIEHUE IMPaBHJI BHYTPEHHETO 2
pacrnopsiika cyua, ap.
2. Ha ocHoBanuu nonoxkenuit 00 anmapate ¢eaepaabHbIX CyJ0B 00MIeH IOPUCIUKIINH U anapare
apOUTpakHBIX CyI0B, yTBepkaEHHBIX CyneOHpiM naenapramentoM npu BepxoBHom Cyne PO,
COCTaBJIEHHE INpUKa3a MpeAcerarels CyJa O pacupeleleHUHM OO0sS3aHHOCTEW MeXay paboTHHKaMu 2
amnmapara cyza.
3. Pacnpenenenne ciayxkeOHBIX JOKYMEHTOB CyJa M HHBIX HEMPOLECCYalIbHBIX JTOKYMEHTOB IO
HapsJaM HOMEHKIATYphl Jiel cyja (KaIpoBble, OpraHU3alOHHO-PACIIOPSIUTENbHBIC, (PHMHAHCOBLIE, 2
IepenucKa ¢ pa3IMuHbIMU OpraHamMH U Ip.).
Tema 1.4. Conepxanue 10/6




IIpuém rpaxkaax,
KOPPECNOHACHIIUH 1
aea. Yuér

1. Benenne npuéma nocerurenei cyna: npuém odpalieHuil, 03HaKOMJICHHE ¢ MaTepHajaMu Jea,
BbIJ]a4a KOIMM JTOKYMEHTOB.

2. [Mopsimox mpuéma BXOAIIECH KOPPECIIOHACHIIUY U IeT: O0IIHE MOJI0KECHHUS.
NOCTYNHUBIIUX B CY/ "
o6pamenni, 3. VYuér u peructpanus yroJOBHBIX, TPaKIAHCKUX W aJIMUHUCTPATUBHBIX JeN, Jen o0 4
JOKYMEHTOB H JIeJI. aJIMUHHUCTPATUBHBIX MPABOHAPYIIECHHUSX.
Perucrpanusi 4. [Tpuém u y4€T BelIECTBEHHBIX JOKA3aTEJbCTB, MOCTYMUBIIUX B CYJ BMECTE€ C JEJIOM HWIIU
CyAeOHBIX J1eJI, NPUOOLIEHHBIX CYI0M.
NPUHATHIX K B ToM unciie B popMe NpaKTHYECKOH NOATOTOBKH 6
NpOU3BOACTBY 1. OtpaboTka anropuTMa ACHCTBUN paOOTHUKA MPUEMHON Cyaa Mo MpUEMY OOpalieHud U MHBIX
JOKYMEHTOB.
2. OTtpaboTka anroputma AeicTBUi paboTHUKA TPUEMHON Cya IO O3HAKOMJICHHUIO C MaTepualaMu
U CyZ€OHBIMU JICIaMHU. !
3. OTtpaboTka anropuT™a JeicTBuil paboTHUKA MPUEMHOM Cy/1a IO BhIJaue KOMH Mpo1ieccyanbHbIX
JOKYMEHTOB M MHBIX JJOKYMEHTOB U3 CyJE€OHBIX eIl
4. OcymiecTBiieHrE paOOTHI 1O TPUEMY KOPPECTIOHACHITNY (00paIieHnid, 3asBJICHUHN, JOKYMEHTOB),
MOCTYMUBILINX IO MOYTE.
S. VYuér u peructpanusi oOpaiieHuil 1 3asBICHUH, MOCTYNHUBIINX B CYJ IIOCPEACTBOM IOYTOBOTO
OTIIPaBJICHUS U HAPOYHBIM. 2
6. [Topsnok yu€ra BEHIECTBEHHBIX JOKA3aTENbCTB IIPU MOCTYIIJIEHUH B CYJl M IIPU MOCTYIIJICHUH B
KaMepy XpaHEHUs BEIIECTBEHHbBIX JOKA3aTEIbCTB.
7. Benenne paboTsl o mpuémMy oOpaIieHui, MOCTYNAIONMIUX B Cy/T B 3JIEKTPOHHOM BH/JIE. 2
8. Ocy1ecTBIeHNE PErUCTpalUK CyA€OHBIX A€, MPUHATHIX K MPOU3BOJACTBY CyJa Ha OyMa)kHOM
HocuTene u ¢ ucnonbizoBanueM [1C 'AC «IIpaBocyauey. !
Tema 1.5 Coaepxanue 4/2
Opranuzanus u 1. [TorHoMOuMs cekpeTapsi cyAeOHOro 3acefdaHHsi Ha CTAaJuU IMOATOTOBKM Jiela K cyneOHOMY
Be/leHHe Cy1edHoro pazOupaTenbCTBy.
ACTONPOM3BOLCTEBA HA | 5 [TorHOMOUMS TOMOIITHHKA CyJIbU Ha CTaJIMU MOATOTOBKH JieNa K CyIeOHOMY pa3OupaTebCTBY. 2
CTAIMH NMOATOTOBKH
nela K cye6HoMy 3. CyneOHble U3BEIICHUS U BBI3OBBI.
pasdéupaTenbLCTBY 4. Odopmnenue nen Ha CTauy NOATOTOBKY K CyA€OHOMY pa3OMpPaTeNbCTBY.
B ToM unciie B hopMe NpakTHUYECKOH MOATOTOBKH 2




1. HampaBrnenue nuiam, ydYacTBYIONIMM B Jelie, CyAeOHBIX H3BEHICHUNW M BBI30BOB, KOIMUMI

JOKYMEHTOB.
2. Odopmienue MTOKyMEHTOB, HAMPaBISIEMBIX MPH MPUMEHEHHH CYJIOM OOECIIEYUTENBHBIX Mep
(MCTIONMHUTENbHBIE JIUCTHI, KOMUU OMNpelesieHnid U moctaHoBieHuit). OgopmieHre U HampaBieHHE 2
cyneOHbIX nopydeHuii. CocTaBiieHHE COPOBOUTENBHBIX MTUCEM, 3aIIPOCOB.
3. Odopmnenne cyneOHbIX Jen (pacroioXeHHe NTOKyMEHTOB, MPOUIMBKAa W HyMmepalus JHCTOB,
odopmiieHre 00JI0KKH, cocTaBiieHrne onrcu). OdhopmiIeHHe CIpaBOYHOTO JIUCTA T10 ALY .
Tema 1.6 Coaepxanue 6/4
Opranusanus 1. Opranu3anus MpoBeACHUS CyJIeOHOro 3acefaHus. Vcmoap30BaHUE TEXHUYECKUX CPEJICTB MPH
CyaeGHOro 3aceaHust MIPOTOKOJIMPOBAHUH XOJIa CY/IEOHOTO 3aceaHus, BEICHUS ayIM03aIicu CyIeOHOT0 3aceTaHusl.
W BCACHUC MPOTOKOIA | [Topsitok BeAeHHs 1 COCTABIIEHUSI TPOTOKOJIA CYJIeOHOTO 3aceqaHusl. 2
Cy1e0HOro0 3aceIaHusA
3. [Mopsimox 03HAaKOMJICHHSI C TIPOTOKOJIOM M ayJUO3AMKChI0 CyIeOHOr0 3acelaHus W BBIOAYU HX
KOMUM.
B ToM unciie B hopMe NpakTHUYECKOH MOATOTOBKH 4
1. CocraBieHrne anropuTMa NEHCTBHI cekpeTaps CyneOHOro 3acefaHdsi MO IMOATOTOBKE 3aja
CyZIeOHOTO 3aceJaHusl K CIYIIAHUIO JIeNia C UCTIOJIh30BAHUEM TEXHUYECKIX CPEJICTB.
2. [IpoBepka SBKHM YYaCTHHKOB CyZeOHOTO pa30MpaTeNbCTBa IO YTOJIOBHBIM, TPaKJaHCKHM, 1
aMUHHUCTPATUBHBIM W apOUTPaKHBIM JieJaM: JOKyMEHTaJbHbIE TOATBEPKACHUS HAJJIeKAIIETO
W3BEIICHUS YIaCTHUKOB CY/IEOHOTO pa30oMpaTesbCTBa.
3. O6mme TpeOoBaHMs, TPEIBABIIEMbIE K COACPKAHUIO TPOTOKOJA CyAeOHOro 3aceaaHusl.
[Mopsimox BeACHUS U U3TOTOBJICHHSI POTOKOJIA CYIeOHOTO 3aceaHusl. 2
4. Opranu3zanus MpOTOKOJIUPOBAHUS C UCTIOIH30BAHUEM TEXHUYECKHUX CPEJICTB.
S. [opsiaok BbIIauM KOMHIA IPOTOKOJIA M ayIMO3aIKCH CyAe€0HOT0 3ace/1aHusl. !
Tema 1.7 Conep:xkanue 8/6
Yu4éT aABUKEeHHUS 1. Yuér nuxkeHus cyacOHbIX JeI.
CYACOHBIX JeJI. 2. OdopmiieHne 1 CpOKH BpyUEHUS KOIIHI UTOTOBBIX CY/1€0HBIX aKTOB (HE BCTYIHBIIUX B 3aKOHHYIO
Od¢opmienue cry).
Cy1eOHBIX J1eJ1 mocJie 2
HX PACCMOTpEHHS, 3. Odopminenue cyaeOHBIX A€ B IEPUO U MOCIIE UX PACCMOTPEHUSI.
4. OO6mme mnpaBwiIa BCTYIUICHUS CYACOHBIX TIOCTAaHOBJIEHWHA B 3akoHHYyIO cuiy. Ciydyan

HEMCAJICHHOI'O MUCITIOJIHCHU Cy,[[€6HI>IX MMOCTAHOBJICHUH.




B Tom unciie B popMe NpaKTHYECKOH MOATOTOBKH 6
1. [Topsimok yuéTra IBUKEHHUS K UTOTOB PACCMOTPEHUS CYIEOHBIX JIE. 1
2. [Topsimok BpydeHHUs U HAMIpaBJICHUs KOMUH CyeOHBIX aKTOB [0 PACCMOTPEHHBIM JI€JIaM U JIeJiaM,
MIPOU3BOJICTBO IO KOTOPHIM OKOHUYEHO (YrOJIOBHBIE, TPaXkIaHCKHUE, aIMUHUCTPATUBHBIE JIea U Jena 00 1
aJMUHUCTPATUBHBIX MPABOHAPYILICHUSX ).
3. [Mopsimok oOpateHrs K HEMEAJIEHHOMY HCIONHEHUIO MTPOMEKYTOUHBIX U UTOTOBBIX CYAEOHBIX
aKTOB I10 BCEM BUJIaM CyAONPOU3BO/ICTBA. 2
4. Odopmienne cyeOHBIX ACI MOCIEe UX PACCMOTPEHUS. 1
5. [Topsimok HampaBiIeHUs 1€ C aNeJUIIIUOHHBIMU M KaCCALIMOHHBIMU KaJI0OaMHU.
6. [Mopsimox yu€ra nen, HanmpaBlsIeMbIX B BHIIIECTOSIINE Cy/1eOHbIC MHCTAHIIUH. !
Tema 1.8 Coaepxanue 6/4
Iopsiaok oOpamenus | 1. Opranuzanys v Nopsa0K OOpalieHus K UICTIOJHEHHUIO CYJeOHBIX TOCTAHOBJICHHM, BCTYUBIINX B
K MCIIOJIHEHHU 0 3aKOHHYIO CHILY.
TIpUTOBOPOB, 2. [Mopsimox odopmiteHns, BpyueHUsI U HAMPABICHUS HA UCIIOJIHEHNUE MCTIOIHUTENBHBIX JHCTOB U 2
Eﬁ?:;ﬁt;nﬁ " JIPYTUX UCTIOTHUTEIBHBIX JOKYMEHTOB Cy/1a (CyJIeOHBIX MMPUKA30B, TOCTAHOBIICHUMN, ONIPEACTICHU ).
NocTaHoBIeHHii cyaa 3. Oco0eHHOCTH B3BICKaHUSA C (eAepaTHHOTO OOKETa.
B ToM umciie B (hopMe NOATOTOBKH 4
I. [Mopsimok obpartieHust K MCTIOTHEHUIO IPUTOBOPOB CYy/1a. 1
2. [Mopsimok oOpaieHns K UCIIOIHEHUIO PEHICHUH 110 TPaXKAaHCKUM JIeTaM. 1
3. [Topsimok oOpatieHnsi K UCTIOJIHEHHUIO PEIISHUM 110 aIMUHUCTPATHBHBIM JIeJIaM.
4. [Topsimok oOparieHuss K MCIOJHEHUIO TTOCTAHOBJICHUN IO JenaM 00 aJIMHHHCTPATUBHBIX 1
MIPaBOHAPYILIECHUSX.
5. Odopmnenue UCIIOJTHUTEIIbHBIX JIOKYMEHTOB no YTOJIOBHBIM, TPaKIAHCKUM,
aJIMUHHUCTPATHBHBIM JIeJIa U JIelaM 00 aJJMUHUCTPATUBHBIX IPABOHAPYIIICHHSIX. !
Tema 1.9 Coaepxanue 372
IloaroroBka I. [IpaBwuia opopmiieHHs TOKYMEHTOB, TIEPEAaBACMbIX B ApXHB CYa.
CYAeOHBIX /161 B 2. [IpaBuna cniucanus cyeOHBIX /1€ B apXUB. 1
JAOKYMEHTOB K 3. [Mopsimok nepenaun Cy1eOHBIX 1€ U JOKYMEHTOB B apXHB CyJa.
g;ll):naqe B Apxue B ToM unciie B hopMe NpakTHUYECKOH MOATOTOBKH 2
I. OdopMmieHne TOKyMEHTOB U CYAeOHBIX Jel AJis epelayd B apXUB Cy/1a. 1




IHopsaaok nepexaun
CyIeOHBbIX J1eJ1 U

2. Odopmienne nepeaayu cy1eOHBIX AT U JOKYMEHTOB B apXUB CyJa. 1
AOKYMEHTOB B apPXHUB
cyaa
Tema 1.10 Coaepxanue 372
Oobecneuenue gocryna | 1. [TpaBoBOE peryaupoBaHue AOCTyNa K HH(POpMALUU O IEATEIbHOCTH CYOB.
K HH(popmanuu o 2. [TopsiIOK OATOTOBKH CYJICOHBIX aKTOB K Pa3MEICHHUIO Ha CalTaX CyJIOB. 1
ACHTEALHOCTH CY0B | 3 [Topsiiox B3aMMOAEHCTBHSI CYZOB CO CPEICTBAMU MacCOBOW WH(OPMAIIUY.
B Tom unciie B popMe NpaKTHYECKOH MOATOTOBKH 2
1. [ToaroroBka cyZicOHBIX aKTOB K Pa3MEIICHHUIO HA CaliTax CyOB. 2
Tema 1.11 Conepxanue 4/2
CyneoHnoe 1. Opranu3zanusi paboThI 10 BEICHUIO CyIeOHOTO JEIOMPOU3BOJICTBA B OOJACTHBIX U PAaBHBIX UM
eJIONPOM3BOACTBO B | cyrax.
3?;13;;:;"‘ W PABHBIX | 5 Opranuzanus paboOThl MO BEACHHUIO CYIEOHOTO JENOMPOU3BOACTBA B AaNeIUISIIUOHHBIX U 5
aIIeJIJISIIlI:IOHHbIX " KacCallMOHHBIX CyAax OOIIeH FOPUCIUKIIUH.
KACCAHOHHBIX CY/IaX 3. Opranuzanus paboThl MO BEACHHUIO CYACOHOTO JIEIOMPOU3BOJICTBA B apOUTPaX]HBIX CyAax
o6meii opucauknun, | (BKimodas CyJ o HHTEIUICKTYaIbHBIM PaBaM).
ane/UIAMOHHBIX U B ToM unciie B hopMe NpakTHUYECKOH MOATOTOBKH 2
OKPYKHBIX 1. HOp}II[OK yqéTa Jel, TOCTYHNUBIIUX C aneISIIIMOHHBIMIA/KACCAIMOHHBIMA  Ka100aMu U
apOMTPAKHEBIX CyaX (bopMHpOBaHKE aNeUIAUOHHBIX/KaCCALIMOHHBIX IIPOU3BOJICTB. !
2. [Topsimok nmpoBeneHUs aneIAIMOHHOTO PACCMOTPEHUS JIeTIa. 1
Tema 1.12 Conep:xkanue 3/2
Ocobennoctu I. Ocobennoctu cynedHoro aenornpousBozacTsa B Bepxosuom Cyzae Poccuiickoit @enepanuu.
AeJIONPOU3BOACTBA B | ) Ocobennoctn  cyaeOHOro jenonpou3BojactBa B Koncrurymumonnom Cyne Poccuiickoit 1
BerO?HOMU Cyne Denepanm.
Poccuiickoi =
®exepauun n B ToM unciie B hopMe NpakTHUYECKOH MOATOTOBKH _ 2
KOHCTHTYHHOHHOM 1. [Nopsnok HanpaBieHus cyAeOHBIX fen 1o 3anpocy BepxoBrnoro Cyaa Poccuiickoit @enepanuu 1
Cyne Poceniickoit 2. Opranusanus pabotsl cekperapuara Koncrurymonnoro Cyna PO 1
Denepanun
Tema 1.13 Coaepxanue 372
Konrtpouas cynedonoro | 1. [TonsiTrie ¥ BUIBI KOHTPOJISI CyA€0HOTO JIETOMPOU3BOICTBA. 1




AeJONPOU3BOACTBA M | 2. Lenu u 331241 KOHTPOJIS BeJICHUS Cy1eOHOTO JIeIONPOU3BOJICTBA.

KOHTPOJIb 3. [TomHOMOUYMST OpPraHOB M JOJDKHOCTHBIX JIMII B OpPraHU3allMd BEACHUS KOHTPOJIA CyIeOHOTro

HCIOTHEHN JIeTIOTPOU3BOICTRA.

B ToM unciie B hopMe NpakTHUYECKOH MOATOTOBKH

1. CocraBieHue AOKYMCHTOB, CBSI3aHHBIX C OpFaHH3aHH€I>'I " BCACHUCM KOHTPOJIA.

2. JlucuurMHapHas OTBETCTBEHHOCTD 32 HapYLICHUE CyAe€0HOT0 eJI0MPON3BOICTBA.

IIpumepHasi TeMaTHKA CAMOCTOSITEJILHOM Y4eOHO padoThHI NPHU U3yYeHHuHu pasjaena 1

1. CamocrosarenbHas pabota oOydaromMxcs: HUCTOpHs cyaeOHoro genorpousBoactBa B Poccun. [lpuxasHoe
nenonpou3oAcTBo XV-XVII BB. Cucrema KoJIIEKCKOI0 1e10Ipon3BoacTBa. CrucreMa MUHUCTEPCKOTO enonpousBoacTa XIX-
Hayana XX BB. Mcropus ynpasnenus u aenonpousBoicTtsa B 1917-1941 rr. Mcropus ynpasieHus U J€I00pOU3BOACTBA B 1945-
1990 rr.

2.  HM3yuyeHue TUIOBOIO MOJOXKECHHS O MPUEMHOM CyJia, TUIIOBBIX IPAaBUJI BHYTPEHHETO paclopsiika Cy1a, IPABUII IOBEICHUS
paOOTHUKOB amnmapaTa cyjAa, MHCTPYKIMH IO CyAeOHOMY JeJONpPOM3BOJACTBY B pallOHHOM cCyJlie, MOJOXKEHUs o0 ammapare
(dhenepalbHOTO cyjia OOIIEH IOPUCIUKIINHN.

3. Opranusanus CTaTUCTUYECKOTO YUETa B CyAaX.

Opranuzanus paboThl O 00ECTIEYSHUIO JJOCTYIIA K HH(POPMAITUH O IEATEILHOCTH CY/10B.
Opranuzanus cyqeOHOro JIeI0NpPOr3BOACTBA HA YUaCTKaX MUPOBBIX CYyEH.
Opranu3anus BeICHUs CTATUCTUYECKOT0 YUETa Ha Cy/IeOHBIX Y4aCTKaX MUPOBBIX CYICH.
Benenne HOMEHKIIaTyphbl 1€ MUPOBBIMH CYbSIMHU.

®© N ok

Opranuzanus cy1e6HOro 3aceJaHus C y4acTHeM IMPUCSKHBIX 3acefareneit

9. Tlopsamok ocCyllecTBIEHHUS OIJIAThl TPY/1a MPUCSKHBIX 3aCeIaTeIeH.

10. Opranuzanus cyaeOHOTO 3aCeTaHMs C Y4aCTHEM apOUTPaKHBIX 3aceIaTeleH.
11. Tlopsmok ocyimiecTBICHHUS OIIAThI TPYIa apOUTPaKHBIX 3aceaaTesei.

Y4yeOHasi npaKkTHKA
Bunawbi pator:

1. O3HakoMIIEHUE CO CTPYKTYpO#l cyaa, QyHKIUSIMU CyleOHBIX KOJIJIETUH, CyJeOHBIX COCTaBOB, OCHOBHBIX IMOApa3/IeICHUN
arnrapara cya ¥ HOPpMaTUBHBIMU IMPABOBBIMU AKTaMH, PCTYJIUPYIOIIUMU UX ACATCIIBHOCTD, IIpaBUJIaM BHYTPCHHCTO TPYAOBOT'O
pacropsijika, MpaBujIaMH TEXHUKHA O€30M1aCHOCTH

2. O3HakoMJIEHHUE C JOKHOCTHBIMU PErjaMeHTaMHU CIEIUaINCTa Cy/ia, CEeKpeTapsl Cy1a, CeKpeTaps Cy1eOHOro 3aceJaHusl.
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3. OsnakomJeHHE C OpraHu3anueil npuéma, yuéra u OTIpaBKH CyJIeOHBIX A€ U APYroi KoppecrnoHaeHIMH. O3HaKOMIICHHE C
MOPSAKOM M3TOTOBJICHUS U PACCBHUIKM KONHUM Cy1eOHbIX perneHnii. O3HakoOMIIEHHE ¢ TIOPSIIKOM NMPpUEMa IOCETHTENEH.

4. O3zHakoMIIEHHE C MOPSAAKOM MH(POPMALMOHHOTO O0ECIeYeHus ACATEIbHOCTH CYyJla, UCIOIb3YEMbIMH B Cy/I€ MPABOBBIMU
6azamu u nporpammamu I'AC «IIpaBocynuey.

5. O3HaKOMJICHHE C apPXUBHBIM H CTATUCTHYECKHUM JECIIONPOU3BOICTBOM.

6. O3HakOMJIEHHWE C OpraHu3alliedl yTrOJOBHOTO CYJOMPOW3BOJCTBA B pailoHHOM cyze. (Ilopspok HazHaueHUs cyaeOHOTO
3acelaHusl, M3BELICHHUs YYaCTHUKOB IIpolecca, 00ecreueHusl JOCTaBKU B CyJ MOJCYIUMOIO, COJAEprKallerocsi Mmoj CTpaxkei,
MOJIrOTOBKM 3ajla Cy/eOHOT0 3acefaHusi, pa3MelleHnus Ha VHTepHeT-caiiTe 1 MH(QOPMALMOHHBIX CTEHJaX cyJaa MH(GOpMalUU U
MeCTe ¥ BpEMEHH CyJIeOHOT0 3aceaHus)

7. O3HakOMJICHHE C OpraHM3alueil TPakJaHCKOrO CyJIONpou3BOACTBa B pailoHHOM cyzae. (IIopsiox mMOAroTOBKH Jiena K
paccMOTPEHMIO, Ha3HAUEHUS Cy1e0HOr0 3aceJaHts, N3BEIICHUS YIaCTHUKOB Mporiecca. OCHOBHBIE CTAMU CyIeOHOTO mpoliecca 1
cyZeOHbIE TTOCTAHOBJICHUS, X MPOLIECCYAIbHOE 3HAYCHHUE. )

8. O3HakoMJICHHE C OpraHHW3alyeld W 3aJadyaMd aJIMUHHCTPATUBHOTO CyIONpou3BOACTBa B pairioHHOM cynae. (ITopsmok
MOJIrOTOBKH JieJla K paCCMOTPEHHI0, Ha3HAYEHUs CyAe0HOr0 3ace/laHusl, N3BELEHHUs YYaCTHUKOB IIpoliecca. )

9. O3HakoMJIeHHE C OpraHH3allell CyJOMPOM3BOJACTBA B apOUTpakHOM cyzae mepBoit uHctaHiwu. (I[TOpSIOK MOATOTOBKH Jeia K
PacCMOTPEHHUIO, HA3HAYCHHUS CyIeOHOTO 3aceaHus, H3BEIICHUS YIaCTHUKOB mporecca. OCHOBHBIC CTaIuK CyAeOHOTO mpoiiecca U CyeOHbIe
MMOCTAHOBJICHUS, X TIPOIIECCYaTbHOE 3HAUCHHE. )

10. O3nakomsieHne ¢ pabounMHu MeCcTaMu pabOTHHUKOB allliapaTa Cyza, IpaBHIaMH TEXHUKH O€30IaCHOCTH.

11. O3HakoMiIeHHE C HOMEHKJIATY PO eI, COCTaBICHHE U O(OPMIIEHHE HOMEHKIIATYPHI JIE] B Cy/I€.

12. O3HakoMIIeHHE C OpraHu3aInei mpaBuil yuéra Jei U UX PeruCTPaIii; pojib Cy/1a B 00eCIieYeHHN 3aKOHHOCTH IIPH PACCMOTPEHHUH JIEIa;
B3aMIMOOTHOIIIEHUS CyJa U APYTUX MIPABOOXPAHUTEIHHBIX OPTaHOB.

13. O3HakoMiieHHE C TOPSIIKOM HCIIOJB30BaHHUsA HH(DOPMAIMOHHOTO OOeCIedeHrs JeITEIBHOCTH Cyla B BHAE CIPABOYHO-
MH(POPMAITHOHHBIX CHCTEM U MOYJICH, BXOIIMUX B porpaMMHbIid kKoMiuieke ['AC «IIpaBocynme».

14. O3nakomiieHne ¢ TOPSIKOM (GOPMUPOBaHUS CyaeOHOro mena (00I0XKKa Hej, ONMKMCh JOKYMEHTOB CyAeOHOro aena, hOpMHpOBaHHE
JIUCTOB JIETIa).

15. O3nakomiieHre ¢ opraHu3aiedl nen 00 aIMHHHUCTPATHUBHBIX MPABOHAPYIICHUSX B PalOHHOM (TapHHU30HHOM BOCHHOM) CyIe, Ha
MUPOBEIX yuyacTkax. ([lopsamok Ha3HaueHMsI CyIcOHOTO 3aceJaHus, U3BEIICHUS YIaCTHIUKOB IPOIlecca, TOATOTOBKY 3aJia CyIeOHOT0 3aceIaHus,
pa3Menienus Ha MIHTepHET-CcaiiTe 1 MHPOPMAIIMOHHBIX CTCHIAX Cy1a HHPOPMAIMK U MECTE ¥ BpEMEHH CyIeOHOTO 3aceaHus)

16. O3nakoMyIeHHE C OpraHU3alKeil YyroJ0BHOTO CYIOIPON3BOICTBA B PAOHHOM (TapHU30HHOM BoeHHOM) cyae. (ITopsamok HazHaueHMs
CylIleOHOTO 3ace/aHusi, U3BEHICHUS YYacCTHUKOB IPOIlecca, 0OECIEeUEHUS JOCTAaBKH B CyJ MOACYIHUMOTO, COICPXKAIIETOCS IO CTPaXkKei,
MOITOTOBKY 3ajia CyJIcOHOTO 3aceanus, pa3MmelieHus Ha aTepHeT-caliTe 1 MHPOPMAIIMOHHBIX CTEHAAX CyJ1a UHPOPMAIIH H MECTE U BpEMECHH
Cy1eOHOTO 3aceaHus)




17. O3HakoMIIeHHE ¢ OpraHU3aIeii TPaXk JTaHCKOTO CY0NPOU3BOICTBA B PAHOHHOM (TapHU30HHOM BOeHHOM) cye. (ITopsaoK mOArOTOBKH
Jielia K pacCMOTPEHUI0, Ha3HAYEHUs CyJeOHOTO 3ace/aHusl, M3BEUICHUsI YYaCTHUKOB Tporiecca. OCHOBHBIE CTaIUM CYACOHOTO Tpoliecca U
CyJIeOHBIE TIOCTAHOBJICHUS, X TPOIIECCYAIbHOE 3HAUCHHE. )

18. O3HakoMIIeHHEe ¢ OpraHM3aluei W 3aJa4aMH aMUHHCTPATHBHOTO CYJONPOU3BOJCTBA B PAOHHOM (TapHM30HHOM BOEHHOM) CY/IE.
(ITopsimok MOATOTOBKH JieNia K pacCCMOTPEHHIO, Ha3HAYCHHS CyIeOHOTO 3aceaHusl, H3BEIICHNsI yYaCTHUKOB IpoIiecca. )

19. O3HakomiieHHe ¢ OpraHu3alKell CyIONMpPOMU3BOJACTBA B apOMTpakHOM cyjae mepBoit MHCTaHIMU. (ITOpsAMOK MOArOTOBKH Jena K
PaccMOTPEHHIO, Ha3HAYCHHS CyIe0HOTO 3aceaHus, H3BEIIECHUS YIaCTHUKOB mporecca. OCHOBHBIE CTAINH CyAeOHOTO mporiecca U CyaeOHbIe
MTOCTaHOBJICHUS, MIX TIpOIlecCyalibHOE 3HadeHne.) O3HaKOMJICHHE C OPraHU3aIMOHHO-PACTIOPSIUTEIbHBIMA JOKYMEHTAMH CY/Ia.

20. O3HakoMIIEHHE C IOPSIKOM PabOTHI CATOB CYIOB.

21. O3HaKOMJICHHE C JEATSIBHOCTHIO MO0 00ECIICYCHHUIO CYI0B KaJpaMy TOCYIaPCTBEHHBIX TPAXKIAHCKUAX CITYXKAIINX.

Pazpnen 2. 66/36
MJK. 03.02. O6ecnieyeHue paccMOTpeHHsI CYyAeOHBIX JeJI
Tema 2.1. Coaepxanue 12/6
Oo0ecneuenue 1. BBeaeHue B IUCIUIIIMHY: PEIMET U METOJ NIUCIHUIIIUHBL. CBSA3b JUCHUILUIMHBI C IPYTUMHU
paccMoOTpeHust JUCHUIJIMHAMU; IPABOBasi OCHOBA JAMCIUILIMHBIL.
CyAeOHBIX e Kak 2. Opranu3zanusi paboThI annapara cyjia o 00ecledeHHIo OTIPABJICHUS TPABOCY NS, 6
rapasnTus 3. TloMOmHMK Cynbu ¥ CEKpeTapb CYyIeOHOTO 3acelaHusi Kak CyOBEKTBl, 00eCIeYUBAIOIINE
peaiM3alium MpaBa Ha | paCCMOTPEHHUE E]I U MATEPHUAJIOB B CYIE.
Cyae0HYI0 3aIIuTy 4. Opranuzauus paboyero Mecra B CyJe.
5. KommbioTepHas TeXHHKa M COBPEMEHHbBIE HH(OPMAIIMOHHBIE TEXHOJOTHH, UX MPUMEHEHHUE IPHU
JOKYMEHTHUPOBAHUHU U OpPraHU3alMK paboThl C JOKYMEHTAMH.
B Tom unciie B popMe NpaKTHYECKOH MOATOTOBKH 6
HOH60p 1 aHAJIN3 MIPABOBBIX aKTOB I10 o0ecIeYeHuIo paccMOTpPCHUA CyaA0OM OTACIIbHBIX KaTeI‘OpI/If/i Cy,[[€6HI>IX JACII. 2
CocraBieHUE IPOEKTOB MPOIECCYATHHBIX M MHBIX JOKYMEHTOB I10 3aJJaHHOMY yCIIOBHIO. 4
Tema 2.2. Coaepxanue 12/8
Oobecneuenue 1. Pabota anmapara cya 1o npuemMy, perucTpaiuy, yu4eTy U XpaHESHHUIO YTOJIOBHBIX €]l U MaTepUaioB,
paccMoOTpeHust BEILIECTBEHHBIX JOKA3aTEIbCTB
YroJIOBHBIX €1 2. Oco0eHHOCTH JIEIOMPOU3BO/ICTBA 110 IPUEMY, YUETY, PETUCTPALIMH JOKYMEHTOB, IOCTYNHUBIINX B
CYJl B 3JIEKTPOHHOM BUJIE 4
3. Opranu3zanus paboThl 10 YTOJIOBHOMY JIeJIy Ha CTaAMH MOATOTOBKH K CyJIeOHOMY 3aceJaHUIO
4. Opranuzanus paboThI IO YTOJIOBHOMY JIENTy B IPOIlecce MPOBEIEHUS CyIeOHOTO pa30oupaTebcTBa U
IIOCJIE PACCMOTPEHMS JIe1a
5. O0palieHre K UCIIOJIHEHHIO TPUTOBOPOB, ONPEICICHUN U TOCTAHOBJICHHUH 110 YTOJIOBHBIM JI€TIaM




6. Ilpuem u obGecrieyeHre pacCMOTPEHHUS aNeJUIALIMOHHBIX JKal00 U MpeACTaBIeHUH POKypopa Ha
cyZieOHbI€ pElIeHUs 10 YTOJIOBHBIM JeaM

7. OcoOEeHHOCTH IeTONPOU3BOJICTBA IO OTAEIBHBIM KaTErOpUsM YTOJIOBHBIX Jiel (TIPH paCCMOTPEHHUH
JIeJ1 C y4aCTHEM IPUCSKHBIX 3acesiaTelieil; B 0COOOM MOpsIIKE; B OTHOILIEHUH HECOBEPIICHHOJIETHHX; B
OTHOIIEHUU BOCHHOCTYXAIUX U Jp.).

B ToM unciie B hopMe NpakTHUYECKOH MOATOTOBKH

I[OKYMCHTaLII/IOHHOG obecrnieueHue npuema, perucTpanum, ydeTta yroJOBHBIX ACT U MaTCPpHUAJIOB.

CocTaBneHue MPOeKTOB MPOIECCYATbHBIX  MHBIX JOKYMEHTOB I10 33JaHHOMY YCJIOBHIO.

Tema 2.3.
Oo0ecneyenue
paccMoOTpeHust
rpaKAaHCKUX U
aIMHUHUCTPATUBHBIX
hi () |

Conepxanue

24/16

1. I[Tpuem, peructpanust ¥ y4eT rpaXAaHCKUX 1 aIMIHUCTPATUBHBIX JET

2. HOpHZ[OK nogayu, nprueMa U perucTpanuu B Cyaax TOKYMCHTOB B 3JICKTPOHHOM BH/IC

3. TloaroroBka TpaKAaHCKOTO ¥ aJMUHHCTPAaTHBHOTO Jela K cyaeOHoMy pasouparenbeTBy. [lopsiok
(hopMHUpOBaHUS Ne)Ta HA CTAANH ITOATOTOBKU K CyAcOHOMY pa3OnpaTelIbCTBY.

4. JleiictBusi paOOTHUKOB ammaparta cyJa B XOA€ CyAeOHOTro pa3OMpaTeNbCTBAa M IIOCIE €ro PacCMOTPEHHSL.
Iopsinox odopmiieHHs Aesa Mocjae ero pacCMOTPEHUS B Cy/I€ I€PBOIl HHCTAHIIUH.

5. IlpaBuia BemeHUs MPOTOKOJA CyASOHOTO 3acedaHusl M MCIOIb30BaHM TEXHUUECKHUX cpeacTB. OpraHu3aiis
paboTHI TIO BEJICHUIO CYIeOHOTO 3acefanus ¢ ucmnonb3oBanueM BKC.

6. [Topsimox 1eompon3BOACTRA IO OOPAIIEHUIO K HCTIOTHEHHIO PEIICHHH 110 TPaXXTAHCKUM B aIMUHUCTPATHBHBIM
eaaM.

7. OCOOCHHOCTH NENOMPOU3BOJICTBA MPU PACCMOTPEHUM TPAKIAHCKUX M aJIMHUHUCTPATUBHBIX JIEJI MHPOBBIM
cyaben.

B ToM unciie B hopMe NpakTHUYECKOH MOATOTOBKH

JlokyMeHTanmmoHHOE o0ecTieueHNe IpreMa, perucTpalny, yueTa rpak1aHCKUX U aIMUHACTPATUBHBIX /1€ U
MaTepHasoB.

CocTaBneHue MPOeKTOB MPOIECCYATbHBIX H MHBIX JOKYMEHTOB I10 33JaHHOMY YCJIOBHIO.

OdopmiieHHe ema Moclie ero pACCMOTPEHHUS B CYJIcOHOM 3acelaHuM.

AN B

OO0paieHre K UCIIOTHCHHUIO PEIICHUS Cyia 10 TPAKIAHCKAM W aIMHUHUCTPATHBHBIM JIEITaM.

Tema 2.4.
Obecneuenue
paccMoTpeHus e 00
aAMMHUCTPATHBHBIX

Conepxanue

10/8

1. [TonsTHE M BUABI AT 00 aIMUHUCTPATHBHBIX IIPABOHAPYIICHUAX. YUET U PETUCTPALINAS S,

2. TlogroroBka nena o0 aIMHUHHCTPATHBHOM MpaBOHApYIIEHHMH K cyaeOHOMY pasOupartenbcTBy. [lopsmok
(dbopMupoBaHus Jies1a Ha CTaAUU IPUHATHUS U Ha3HAYECHUS K Cy1IeOHOMY PaCCMOTPEHUIO U [OCIIE PACCMOTPEHHUS.




NMPpaBOHAPYIICHUAX 3. HOpHI[OK HaIipaBJICHUA ICJ1a 00 AIMUHHUCTPATUBHOM IIPaBOHAPYIICHHWKW B BBIIICCTOAINYIO WHCTAHIUIO IIPpU
oCniapMBaHWU MOCTAHOBJICHUS.

4. ObparreHre K UCTIOTHEHUIO MTOCTAHOBIICHHUS T10 JIeJIaM 00 aJMHUHUCTPATHBHBIX MPAaBOHAPYIIICHUSX.

B Tom unciie B popMe NpaKTHYECKOH MOATOTOBKH

JlokyMeHTanmoHHOe o0ecTieueHre MpreMa, perucTpanyy, y4deTa el 00 aIMUHIUCTPATHBHBIX MTPABOHAPYIICHUSX.

CocraBncHue IMPOCKTOB MPOLCCCYAJIbHBIX U UHBIX JOKYMCHTOB.

ObpariieHre K UCTIOTHEHUIO TTIOCTAHOBIICHUS 10 1€y 00 aIMUHUCTPATHBHOM PaBOHAPYIICHUH.

OpraHmauI/m pa6OTBI cyaa 1mo ’Kamo0e Ha MOCTAHOBJICHHE Cyla O IMpPUBJICYCHUU JIMIA K a,[[MHHHCTpaTHBHOﬁ
OTBCTCTBCHHOCTH.

N NN |

Tema 2.5. Conep:xkanue

8/4

O0ecneyenne 1. IlonsiTHe ¥ BUABI SKOHOMHUYECKUX CIIOPOB U MHBIX JIeJ, OTHECEHHBIX K TOACYIHOCTH apOUTPasKHBIX CYOB.
PaccMOTPEHHsI A€ MO0 | V4T 1 perucTpanus aei; OCOOCHHOCTH 00eCTIeYeHHUs 10Ka3aTeIbCTB.

paspeuieHuro 2. Opranu3aius moAroTOBKH Jieiia K cyeOHOMY pa3bupartenbcTBy. [IpaBiiia BeeH s MPOTOKOIIA CYAeOHOTO
IKOHOMHUNYECKHUX

CIOpoB

3ace/laHusl U UCTIOIh30BAHMS TEXHUIECKUX CpeACcTB. Opranu3zaius padoThI M0 BEJICHHUIO CYI€OHOTO 3aceIaHts C
ncroip3oBanrem BKC.

3. OdopmieHre apOUTPAKHOTO Jieia MOCIIe er0 PAaCCMOTPEHUS B CYAcOHOM 3aCEIaHNH.

B ToM unciie B hopMe NpakTHUYECKOH MOATOTOBKH

HOpHI[OK yqéTa ABWIKCHHA 1CJI 1O Pa3pCIICHUIO DKOHOMUYCCKUX CIIOPOB.

[\

[opsinox obpareHns K NCTIOTHEHNIO PelIeHUi apOUTPaKHBIX CYIOB.

IIpumepHasi TeMaTHKa CAMOCTOSITEIbHON Y4eOHOH padoThl IPH M3YYEeHUH pa3jeia 2

[ToATOTOBUTE JOKIAM O PA3IUIHBIX KAHIEISIPCKUX MPHUCITIOCOOICHUSX, TTO3BOISIONINX HAIISKAIIUM 00pa3oM OPTaHN30BBIBAThH CIICITUAHCTY
cyza pabodee IPOCTPaHCTBO.

Oxa3zanue nepBoi MOMOIIH MTPH HECUACTHBIX CIIydYasX B CyJ€ U CyJeOHBIX 3aceJaHHsIX.

Opranuzanus paboTsl B X0/1€ CyZeO0HOr0 pa3duparenbeTBa e 00 aIMUHUCTPATUBHBIX IPABOHAPYIICHHUSX.

Hcnonp3oBanne WHPOPMAIIMOHHO-TEICKOMMYHUKAIMOHHOW ceTH VIHTepHeT mpu paccMOTpeHHH Aed 00 aJIMHHUCTPATUBHBIX
NPaBOHAPYIICHUSX.

Oco0OeHHOCTH JeTTONPOU3BOACTBA O MPHUEMY, YUETYy, PETUCTPALMH JOKYMEHTOB, IMOCTYNUBIINX B CyA B AJICKTPOHHOM BHJIC B
paMKax yrojoBHOTO CyIONPOU3BOJICTBA.

Opranuzanus HTOATOTOBKM YTOJIOBHOTO Jiela K Cy/neOHOMY pa3OuparenbCTBY: JEHCTBHS Cyna; ACUCTBUS CTOPOH; JEHCTBUSA
ceKkpeTaps CyZeOHOro 3aceAanus; AeUCTBUS MIOMOIIIHUKA CYIbH.

Opranuzanus paboThl B Cy/i€ 0 00paIIEHUIO K HCIIOJHEHHIO PUTOBOPOB, ONPEACTICHUN 1 MOCTAHOBICHUN IO YTOJIOBHBIM JI€TIaM.




Opranuzanus pacCMOTPEHHS B CyJIe MaTEPHUajIOB, MOCTYNHUBIIHNX B Cy/1 B IOPAIKE Cy1€OHOTO KOHTPOJISI M HCTIOJIHEHHSI IIPUTOBOPOB.
Opranuzanus padoTsl B Cyzie 10 00paIeHUIO K UCIIOTHEHUIO CYIeOHBIX pEIIeHUH 10 IPaX1aHCKUM, aJMUHUCTPATUBHBIM JIeJIaM
[TorHOMOYHS CTIEIIUAIUCTA Cy/1a 110 00ECIIEYEHUIO PACCMOTPEHUS 1€ U MaTepHajIoB B CyJie NEPBOM MHCTAHIIHH.

Pazgea 3.
MJK 03.03. OcHOBBI OPraHU3alMOHHO-TEXHUYECKOI0 o0ecnevyeHns 1esiTeJJbHOCTH Cy10B 56/28
Tema 3.1 Conep:xkanue 4/2
BBenenue B 1. BzaumocBsi3b nuctuuiuinHbl «OCHOBBI OPraHU3alIMOHHO-TEXHUYECKOTO 00ECTICUeHHUs e TEIIbHOCTH
AUCHUILINHY CYIIOB» C JPYIMMH AMCUUILTMHAMH MPO(ecCHOHATBHOTO MOAYIS U 00menpodeccuoHamIbHbIX
JUCITUTLINH.
2. TloHATHe OpraHU3alOHHO-TEXHUYECKOT0 00ecieueHus AesITeIbHOCTH CYI0B.
3. lenun, 3amayW, TOPUHOWIBI W HANPABIECHUS OPraHU3AIMOHHO-TEXHUYECKOTO OOECIeUeHUs 2
JESITEJIbBHOCTH CY/IOB.
4. Vcrounnku (UHAHCHUPOBAHUS MEPONPUITHNA  OPraHU3alMOHHO-TEXHUYECKOTO  00eCreYeHUs
NEeSITeIbHOCTH CYJI0B. [ JTaBHBIE pacopsAIUTENN U PaCIOPSAUTENN OI0/KETHBIX CPEACTB: MOHITHE U
MIOJTHOMOYHSL.
B ToM unciie B hopMe NpakTHUYECKOH MOATOTOBKH 2
1.  Pabora co cipaBOYHO-IIPaBOBBIMH CUCTEMAMH I10 TOMCKY IIPABOBBIX aKTOB U CYZ€OHOM MPAKTUKU
10 BOIIPOCaM TEMBI. 2
Tema 3.2 Conep:xkanue 12/6
AJIMHHHUCTPATHUBHO- 1. TloHsATHE U cofep)aHUe aIMUHUCTPATUBHO-TIPABOBOTO 00ECIICUCHHSI IS TEIIHbHOCTHU CYJIOB.
paBoBoO€ 2. Cy6’beKTbI AJIMHAHHCTPATUBHO-IIPABOBOT'O oOecIIeueHns IeATENLHOCTH CyJOB.
odecneyenue 3. Opranmzanus padoThl GheaepaTbHBIX CYIO0B. 6
AeATETbHOCTH Cy/10B 4. HomeHkiaTypa jaei.
5. Odopmiienne ciry>keOHBIX TOKYMEHTOB CYJIOB.
6. Oco0eHHOCTH aAMUHUCTPATHBHO-TIPABOBOTO 00ECIICUEHUs] MUPOBBIX CYyJeH
B ToM unciie B hopMe NpakTHUYECKOH MOATOTOBKH 6
1. CocraBneHue OpraHU3aIMOHHO-PACTIOPSAUTEIBHBIX JIOKATHHBIX aKTOB CyAa: MpaBHIIa
BHYTPEHHET0 paciopsiaKa, HoJI0KeHNe 0 MPUEMHOM Cy1a, MPUKa3bl U PACHIOPSKEHHUS IO pacpeieIeHUIO
JOJKHOCTHBIX 00s13aHHOCTEH paOOTHUKOB armnapara cy/ia, IpOTOKOJIbI COBEIIaHUH y MpeceaaTels cyaa 2
u Jap.
2. CocraBieHHE COIPOBOAUTEIBHBIX THCEM. 2
3. CocraBieHre HOMEHKIATYPHI 1€ cyAa 1




4. OdopmieHne perucTpaluoOHHbIX )KYPHAIOB MO YUETY BEIIECTBEHHBIX JOKA3aTeIbCTB, BPYUCHHUS

Y HaIpaBJICHUs UCIIOJHUTENIbHBIX JIUCTOB U TIP. !
Tema 3.3 Coaepxanue 12/6
Kaaposoe 1.  TocynmapcTBeHHas rpaxJaHCKas ciy:)k0a B CyJe: CTaTyC TroCyJapCTBEHHOTO TI'pakJaHCKOTO
obecreyeHue CITy’KaIlleTo Cy/a, MOPAA0K Ipuéma Ha JOJDKHOCTh paOOTHHUKOB armapara CyJia U IOMOIIHUKOB CyAeH;
AESATETLHOCTH CYI0B | oo ooy
2. IlpodeccuonanbHoe pa3BUTHE TOCYAAPCTBEHHBIX TIPAXKAAHCKUX CIYKalUIMX — pPaOOTHHKOB 6
anmapara cya/lIOMOLIHUKOB CYJI€i: TPaBOBbIE OCHOBBI, (JOPMBI, CPOKH, OPraHU3aALIHSL.
3. KoH¢paukr wuHTEpecoB: MOPSINOK yperyaupoBaHus. JlucuumiivHapHas OTBETCTBEHHOCTb
pabOTHHKOB armapara cy/a.
B Tom unciie B popMe NpaKTHYECKOH MOATOTOBKH 6
1. CocraBieHue JOKHOCTHOTO periaMeHTa paOOTHHKA ammapara cyja. 1
2. CocraBieHue CiryeOHOT0 KOHTpaKTa paOOTHUKA arrapara cy/ia 1
3. Odopmiienne 3anuceid B TPYAOBOW KHIDKKE O NpHEMe Ha cioyxOy, IepeBojie Ha IpyTyio
JOJDKHOCTB, YBOJIBHEHUH H JIP. !
4.  CocraBieHue NMPUKA30B O IPUME Ha CIYXKOy U Tp. 1
5. CocraBieHue yBeIOMJIECHHS O BOSHUKILEM KOH(IMKTE HHTEPECOB. 1
6.  Tlopsanok ocyecTBieHUs! MPO(YECCHOHAIBHOTO PA3BUTHUS ITOCYJAPCTBEHHBIX CIIYXAIlUX CYJOB:
MOBBINICHUE KBATM(PHUKAIUK U TpodeccCHoHabHAs TIEPEToAroToBKa, o0pa3oBaTeIbHbIN cepTUdUKAT, 1
HACTaBHUYECTBO (0hopMiIeHHE IPUKA30B, 3asIBOK, 3asBJICHUN, HAIIPABICHHUN U TIp.)
Tema 3.4 Conepxanue 4/2
PecypcHoe 1. [TonsiTHe M comepx)aHue PpeCypcHOro o0ecreueHus CyAeOHON IesTeTbHOCTH.
obecredeHHe 2. Oprasbl U JOJDKHOCTHBIC JIMIIA, OCYIIECTBISIONINE PECYPCHOE 00eCIICUeHUE CY/I0B.
ACATEILHOCTH CY10B 3.  Tomunomouuss CypeGHoro paemapramenta npu BepxoBHom Cyzne Poccuiickoit ®enepanuu B
pecypcHOM 00€eCTIeYeHUH ACATENbHOCTH CY/IOB. 2
4.  TpeOGoBaHus K apXuBaM CyIOB, KaMepaM XpPaHEHHsS BEIIECTBEHHBIX J0KA3aTEIbCTB U HHBIM
IIOMEIICHUSAM CYZOB IO OOECIEYEHHIO MOKAapHOHW, CAHUTAapHO-TMTUEHHYECKOW M JPYTUX BHJOB
0€301MacHOCTH.
B ToMm unciie B popMe npakTHYECKOH MOATOTOBKH 2




1. CocraBieHue 3asBOK Ha obecnieueHue cyja (moapaseneHust Cya) pacXoAHbBIMU CPEACTBaMH U

2
T.II.
Tema 3.5 Coaepxanue 4/2
OTtnenbHble 1. Obecnieuenne noctyna K HMHGOpPMAUU O [EATENbHOCTH CYJOB: MOHATHE M HOPMATHBHOE
HanpaBJICHAS perynupoBanue. Opranuszanus paboThI II0: BEJICHUIO CAHTOB CyI0B; OIyOJIMKOBAHUIO CYy€OHBIX aKTOB;
OpraHu3allHOHHO- B3auMoeiicTBr0 co CMU.
TEeXHHUYECKOro =
06 eCTICYCHILS] 2. DJEeKTPOHHBIH  JOKYMEHTOOOOPOT B  (enepalbHBIX CyJdax: IOHSATHE, HOPMAaTUBHOE 5
AeSITeILHOCTH cyqop | PETY/MPOBAHHE, TOPAOK BECHNS. Opranu3anus paboTsl 1o npuémy oOpalieHui, MOCTYMAIOIUX B CY /T
B QJIEKTPOHHOM BH/IE.
3. [Topsimok  pasmemennsi B HMH(POPMAIMOHHO-TEIICKOMMYHHKAIIMOHHON cetn  MHTepHeT
nH(pOpMaIuK 0 BHEMPOIIECCYaTbHBIX 00paICHUSX.
B ToM unciie B popMe NpPaKTHYECKON NOATOTOBKHU 2
1. [ToaroToBka cyeOHBIX aKTOB K Pa3MEIICHUIO Ha CaTe cy/a.
2. [ToaroToBka BHEMpOIIeCCyaTbHBIX OOpaIeHUH K pa3MEeIIEHUIO Ha CaiTe cya 2
3. Odopmiienne mpomycka Ha MPOHOC anmnaparypsl npeacrasureneid CMU.

IIpumepHasi TeMaTHKa CaMOCTOSITEIbHON Y4eOHO# padoThl IPH H3y4YeHHUH pa3aesaa Ne 3

Ponb MeXIyHapOJHBIX aKTOB, B (POPMUPOBAHNH NIPHHIUIIOB OPTaHU3AIMOHHO-TEXHUYECKOTO 00eCIICUeHHS ACATEIbHOCTH CY/I0B.
[Tonatue u xiaccuuKays TPUHIMIIOB OPraHU3AIMOHHO-TEXHUUYECKOTO0 O0ecleueHusl ACATEIbHOCTH CYAO0B: 3aKOHHOCTD,
JIOCTYITHOCTh, HEBMEIIATEILCTBO B OCYIIECTBICHUE MPABOCYANS, CO3/IaHHE YCIOBUM Il OJTHOTO HE3aBUCHMOTO OCYIIECTBICHHUS
CyZeOHBIX (PYHKIIMIA, TOTHOE BCECTOPOHHEE YAOBIETBOPEHHUE CY0B B KQJAPOBBIX peCypcax, MpoPecCuoHaIbHOM CITy:KeOHOH ATUKH,
(UHAHCOBBIX, MaTEpUAIBHBIX M MHBIX pecypcax, €AMHOM CHCTEeMbl OpraHu3ali W TMOpsAKa BeIEHUs CyaeOHOro
JETONPOU3BOACTBA.

ConeprkaHe NPUHINIIOB MaTEPHATBHO-TEXHUYECKOTO 00ECIICYCHNS CY/I0B.

OCHOBHBIE TIPHHIMIIBI KaJPOBOTO OOecCredeHus: CyqeOHON eATeNbHOCTH: NPHHIUIBI 00ECICUCHHUs CyNEHCKMMHU KaJpaMmy,
Kaapamu ammapata cynoB u CyneOHOro nenapraMmenTa, BKIII0Yasi IPUHIUIEI CITy>KEOHOTO TOBEICHHS TPayKIaHCKUX CIy)KaIluX.
CuMBOITBI TOCYJAPCTBEHHOM BIIACTH: IOHATHUE; MOPSAIOK oOecrieueHus (3aKyIKH), 3aMEHbI, YTHIN3AIIH; TPaBUiIa pa3MeIeHHs.
ObecneueHne 6€30MACHOCTH CyJIe U COTPYAHUKOB allliapaTa cya: MoHsATHE 0€30MaCHOCTH CyJIe U COTPYIHUKOB arnapara cy/a;
dopmMBl U MeToAbl oOOecriedeHus: Oe30MacHOCTH CyAed M COTPYAHUKOB ammapara cyja; MpaBOBBIE OCHOBBI OOecleYeHUs
0€30MacHOCTH CyJieil 1 pabOTHUKOB Cy/a.

ObecnieueHne pabOTHI apXHBa Cy/ia: MOKapHast 0€30MacHOCTh; o0ecriedeHre 0€30MacHOCTH MPU MPUEME TPaXKIaH.




OcobeHHOCTH OpPraHU3aIMOHHO-TEXHHUECKOT0 00eCTIeYeHHS eSITEIbHOCTH MUPOBBIX Cy/IEH.

OOu1re mpaBuia BeJCHUS CATOB CY/10B.

DNEeKTPOHHBINA JOKYMEHTOOO0POT B (hefiepalibHbIX CyAax: MOHATHE, TOPSIOK BEICHHS.

DNEKTPOHHOE EIONPOU3BOJCTBO MUPOBBIX CYIEH.

Hanpasnenus ontuMuzanuu cyeOHON nesTeNbHOCTH: HH(OpMaTH3alus, aBToMaTu3anus u ap. [lpaBoBas ocHOBa ONTUMH3AIUU
CyneOHOM ACSITEIHPHOCTH.

Opranu3anys padoThI IO OCYIIECTBICHUIO ayIMO- U BUICO3aMKICEH Cy/IeOHBIX 3aCEIaHUMA.

PecypcHoe obecrieueHre MUPOBBIX CyJIEH.

Hcnonp30BaHne CIpaBOYHBIX MPABOBBIX cucTeM «l'apaHT», « KOHCYJIBTaHT» IIPU COCTABIEHUU IPOEKTOB IOKYMEHTOB.
Hanpasienus Ae4TeNbHOCTH MO CO3IaHHUIO €JMHOTO MH()OPMAIIMOHHOTO IPOCTPAHCTBA (pe/iepalbHBIX CYJJOB U MHPOBBIX CYJIEH.
Opranmsanuss 'AC «IIpaBocynue» u Apyrux MHPOPMALMOHHO-KOMIBIOTEPHBIX TEXHOJIOTUH B JIEATEILHOCTH CY/IOB: OPraHbl,
ocymectistone MKT; nouarus, npuMeHseMsle pu noiab3oanuu MKT.

Hanpasnenus AesTenbHOCTH MO CO3/JaHUI0 €IMHOTO HH(POPMAIIMOHHOTO POCTPAHCTBA (peIepaIbHBIX CY10B U MUPOBBIX CYJIEH.
Opranuzanys B3auMOJCHCTBHS CO CpeACTBAMH MaccoBoW HHMopManuu B HelsiX HHGOPMUPOBAHUS OOLIECTBEHHOCTH H
(GbopMHPOBaHUSI TIOJIOKUTEIBHOIO OOIIECTBEHHOTO MHEHHS O JEATEIbHOCTU CYAOB B IEJISIX IMOBBIIIEHUS aBTOPUTETA CyAeOHOM
BJIACTH U MpecTuka npodeccun cyapu. Undopmaruzanms cyaos.

Opranuzanus paboThl MO OCYIIECTBICHHUIO NpuUEMa, PETUCTpaluM, y4€Ta U XpaHEHHs] CYIeOHBIX JeJ, BEIIeCTBEHHbIX
JI0Ka3aTeNIbCTB U JOKYMEHTOB.

B3aumoneiicTBue CyJj0B ¢ OpraHaMy IPOKYypaTypsl, aiBOKaTypbl, BHyTpeHHUX aen, @CCII u np.

[TpunIMIBL GOPMHUPOBAHUS KAJAPOBOTO pE3epBa CYyJI0B.

[IpoTuBOAEHICTBHE KOPPYIILIUH.

JlucuuniuHapHas OTBETCTBEHHOCTh pa0OTHUKOB amlmnapara cyJja: OCHOBaHUS U MOPSIIOK MIPUBJICYEHHS K OTBETCTBEHHOCTH.

Pazgea 4.

MJK. 03.04 ApxuBHOe 1€JI0 B cyae 46/24
Tema 4.1 Conep:xkanue 4/1
OCHOBBI apXMBHOT'0 1. WcTopwus pa3BHUTHS apXMBHOTO JIela.
neyia B Poccmiickoit 2. [IpenmMer, 00BEKT U OCHOBHBIE TIOHSATHS APXUBHOTO JIENa. 3
®enepanuu 3. TlpaBoBOe peryJupoBaHHE apXUBHOTO JIejIa B CYy/IE.
4. OcHoBHbIe TpeOOBaHMUS, TIPEIBIBISICMbIC K pAOOTHHKY apXUBa CY/a.
B Tom unciie B popMe NpaKTHYECKOH MOATOTOBKH 1
CocraBrieHre JOIKHOCTHOTO perjiaMeHTa pabOTHHKA apXHBa cyJa. 1




Tema 4.2 Coaepxanue 12/6
Opranusanus 1. O6rmmmii MOpsSIOK KOMIJIEKTOBAHUS apXHBa.
ApPXHUBHOI'0 2. VYuér eMHHI] apXUBHOTO XPAHCHUSI.
ACJIOMPOM3BOACTBA U 3. Kuaccudukanusi ¥ CHCTEMaTH3aIHs TOKYMCHTOB, 00Pa3yIOIIUXCsl B ICATEIbHOCTH CY/IOB. 6
NnoAroToBKa 4. Tlopsimok ohopMIIeHHs JOKYMEHTOB JIJIS IEPEJadd B apXHB Cy/ia.
AOKYMEHTOB K 5. Ompenenenue CpOKOB XpaHECHUs Jien (HAPSIOB).
ApXHUBHOMY 6. OundpoBka apXUBHBIX MATEPUATIOB. DIICKTPOHHBIC 0a3bl JAHHBIX.
XpaHEHHUIo B cy/e B ToM unciie B hopMe NpakTHUYECKOH MOATOTOBKH 6
Pemenue npakTuyeckuil 3a1aHUM 110 ONPEACIICHUIO CPOKOB XPaHEHUS IOKYMEHTOB. 2
Tema 4.3 Conep:xkanue 4/2
JKcnepTH3a 1. DxkcmepTu3sa IEHHOCTH JIOKYMEHTOB.
LEHHOCTH 2. Opranusanus paboThl M0 YHUUTOKEHHIO JIOKYMEHTOB. 2
AOKYMCHTOB 3. Tlepenmaua JOKYMEHTOB Ha XpaHCHHE B FOCYIAPCTBCHHBIN apXUB.
B ToM 4nciie NPpaAaKTHYECKUX 3aHATHI 2
B ToM unciie B hopMe NpakTHUYECKOH MOATOTOBKH 2
CocraBneHue JTOKYMEHTOB: MPOTOKOJIA 3acelaHusi SKCIEPTHOM KOMUCCHUM Cy/a, aKTa O BBbIIEJICHUU
JIOKYMEHTOB K YHHUYTOKECHHUIO. 2
Tema 4.4 Conep:xkanue 6/3
Oobecneuenue 1. TpeboBaHus, NPeabIBISIEMbIC K 3IAHUSIM U MOMEIICHHUSIM apXHUBOB.
COXPaHHOCTH 2. VYcoBus XpaHEHHs] apXHBHBIX JOKYMEHTOB. 3
AOKYMEHTOB 3. TlpoBepka HAIUYHS U COCTOSHHS JOKYMCHTOB (3JICKTPOHHBIX IOKYMEHTOB) B apXHBE.
APXUBHOI'O q)OHIIa 4. Cospanue CTpaxoBOro oHIa apXUBHBIX JIOKYMEHTOB.
cyaosB B ToM unciie B hopMe NpakTHUYECKOH MOATOTOBKH 3
CocraBnieHue niepeyHs TpeOOBaHUN K MTOMEIICHUIO apX1Ba Cy/a. 3
Tema 4.5 Conep:xkanue 4/2
Hcnonb3oBanue 1. ®opMbl HCTIOIB30BAHKS APXUBHBIX TOKYMCHTOB.
APXMBHBIX 2. TlopsIoK UCIIONHEHHMS 3aIPOCOB MOJIB30BATENE. 2
AOKYMEHTOB 3. TlpaBwuia BbIAa4YH JOKYMEHTOB, HAXOISIIMXCS HA ADXUBHOM XPaHCHHUH.
B Tom unciie B popMe NpaKTHYECKOH MOATOTOBKH 2
CocraBneHue 3anpoca o BblJa4ye JOKYMEHTOB U3 JI€1a, HAaXOJAIIErocsl Ha apXUBHOM XPAaHEHUH. 2
Tema 4.6 Conep:xanue 6/4
ApXHBHbIE OTIHCH Onucanue JOKyMEHTOB U JI€]1 B apXUBE CyAa. 2




Bnusaue knaccuukanuy TOKyMEHTOB U IeT B IIpeieax apXUBHOTO (OHA HA COCTaBIICHUE apXUBHOM
OIIHCH.

CocraBncHue CIIpaBOYHOTO MaTCpUalia K OITMCH.

B ToM unciie B popMe npakTHUYECKOH MOATOTOBKH 4
CocraBieHne ONUCH HapsII0B, MOAJIEKALTUX ITOCTOSITHHOMY XpaHEHUI0, 0popMIIeHHE BHYTPEHHEH Onucu
JOKYMEHTOB. 2
IIpumepHasi TeMaTHKa CAMOCTOSITEIbHON Y4eOHO#l padoThl NPH M3YYeHHUH pa3aena 4
Hcropus pa3BUTHS ApXUBHOTO JENA.
OrnpeneneHne MOHATHE apXUBHOE JIE€10, N3yYEHHUE TPUHIUIIOB TOCTPOEHUSI COBPEMEHHOTO apXHUBOBEICHHS.
OcHoBHBIE TpeOOBaHUS K paOOTHUKY apXHBa.
OObenHEHHBIN apXUBHBINA (HOH]I.
ApXuBHBIN (POHJ] TUYHOTO MTPOUCXOKICHHUS.
DJNeKTpOHHBIE 0a3bl JAHHBIX.
Onpenenenue GyHKIUNA apXUBOB, ONpEeNEHHE CIOCOO0B U CPOKOB XPAHEHHUSL.
IIpousBoacTBeHHAs MPAKTHKA:
Buasbl pador:
1. OsuakomieHHEe ¢ JTOKaJbHBIMM aKTaM{ Cyja: MpaBWia BHYTPEHHETO DPACHOpsaKa Cynaa, MOJOXKeHHe o pabore mpuEMHON cyna,
periiaMeHT paboThl MPUEMHON cyna.
2. W3yueHwue JOKAIbHBIX aKTOB Cy/a IT0 BOIPOCY OpraHU3aIMu pabOTHI €ro caira (MOPAIOK Ha3HAYEHHS OTBETCTBEHHOTO JIMIA M €T0
JIOJDKHOCTHBIX 00SI3aHHOCTEH).
3. OsHakoMJIEHHE C TOKAIBHBIMH aKTaAMH CY/Ia II0 BOIIPOCY KaApOBOro obecredenus (IITaTHOE PaCIiCaHue, TOKHOCTHBIE PETIIaMEHTHI,
TIPUKA3HEI 110 IMYHOMY COCTaBY H TIp.) 72

4. O3HaKOMIJIEHHE C JOJDKHOCTHBIMM KOMIIETEHLMSAMH CIIEHMAINCTA CyJa U apxXxuBapuyca cynaa. M3ydeHue MHCTpyKUIUU 1O
CyZeOHOMY JIETIONPOU3BOJICTBY U MEPEUYHS CPOKOB XPaHEHUS el B CYJE, MOJOXKEHHUS O MOCTOSHHO JCWCTBYIOUICH dKCIEPTHOM
KOMHCCHH CyJa.

5. O3HakoMJIEHHE C MOPSIKOM Iepeaaud JIeJ B apXuB CyJa U MOPSAKOM KOMIUIEKTALMH /el U HAPSAJOB JUIsl TOCTOSTHHOTO
XpaHEeHUSs

6. Hzydenue nmopsaka paboThl CyJa Mo NpuEéMy HaceleHUs U MOPSI0K BbAaYU JOKYMEHTOB U3 apXHBa Cy/a.

7. W3ydeHue u ocyliecTBIeHUE pabOT 0 0TOOPY JOKYMEHTOB HAa YHUUYTOKEHUE U 0OPMIICHHE UX YHUUTOKECHHUS.




8. M3ydeHue mopsaka W OCYIIECTBICHHE pabOT 1Mo OGOPMIICHHIO e, COCTABICHUIO BHYTPEHHHX OIMUCEH, BHECCHHIO
M3MEHEHHUH B PEKBU3HUTHI OOJIOKKH.
9. O3nHakomiieHHE ¢ pabOTOM aIMUHUCTPATOPA CyJIa 0 OPTAHU3AINH TEXHIHYECKOTO O0ECTICUeHUs apX1Ba Cy/a.

IIpomes:kyTOUHAS aTTeCTANMS
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3. YCJIIOBUSA PEATIN3AIIMU ITPOPECCUOHAJIBHOT'O MO YJISA

3.1. Jlna peaau3anuy NporpaMmMbl NPO(ecCHOHAJBLHOI0O MOAYJSA JOJLKHbI OBITH
NpeAyCMOTPEHbI ciledyIolue cleuaabHblie OMeleH s :

Kaouner o0menpodeccnonanbupix rucuuniaun (mo bTHU 15):
- pabouee MecTo mpenojaBaress - 1mr.;

- CTOJIbl YY€HUYECKHE - 14 mT.;

- CTyJIbsl y4YEHUYECKHE -28 1IT.;

- MapKepHas Aocka - | mir.;

- KOoMIbtoTep - 1 mr.;

- IPOEKTOp - 1 mrT.;

- I0CKa JiJIst mpoekTopa - 1 mrt.;

- HarJISIOHBIE TOCOOUS - 28 IT.;

- KOMILIEKTHI Y4e0HO-METOAMYECKOM TOKYMEHTAIUU IO TUCIUTUINHAM - 28 MIT.;
- mKkad st XpaHEeHUsT y9eOHBIX MaTeprasoB - 1 mmiT.

Macrepckas «lOpucnpyneHuus (kaduHet npodgeccioHaNbHBIX AUcHuIIMH)» (mo BTHU 15):
- pabouee MecTo npenojaBaress - 1mr.;

- CTOJIbI yY€HUYECKHE - 14 mT.;

- CTyJIbsl y4YEHUYECKHE -28 1IT.;

- MapKepHas Aocka - | mir.;

- KoMIbtoTep - 1 mr.;

- IpoeKTop - 1 mwrT.;

- I0CKa JyIsl pOeKTopa - 1 mrT.;

- HarJsaHbIe Toco0us - 28 miT.;

- KOMILJIEKThI Y4e0HO-METOANYECKOM TOKYyMEHTALUU M0 JUCIUIUIMHAM - 28 MIT.;
- mKad A7 XpaHeHHs y4eOHbIX MaTepHaoB - | miT.

3.2. HudopmanuoHHOe obecnieueHNe pean3alui MPOrpaMMbl

Jns peanu3anuu MporpaMMmbl  OMOIMOTEUHBIH (OHJI 00pa3oBaTeNbHON OpraHU3aluu
JIOJDKEH MMETh NeYaTHBIC W/WIIN 3JEKTPOHHbBIE 00pa3oBaTeIbHbIE M HHPOPMAIIMOHHBIE PECypPCHI
JUIS UCIIOJIb30BaHUs B 0Opa3oBarenbHOM npouecce. [Ipu popmupoBanum 6ubimorednoro Gpoxaa
00pa3oBaTeNbHON OpraHU3alnuy BEIOMPAETCS HE MEHEe OJJHOTO U3IaHUs U3 EPEUNCICHHBIX HIDKE
NEYATHBIX U (WJIH) JIEKTPOHHBIX U3JJAHUN B KAU€CTBE OCHOBHOTO, IPU 3TOM CITMCOK MOKET OBITh
JIONOJTHEH IPYTUMH U31aHHUSIMU.

3.2.1. OCHOBHBIC HCTOYHUKH:

1.Yypunos, A. H0. FOpuanueckoe neronpou3BOACTBO : ydeOHOE MmocoOue A CpeaHero
npodeccuonaibHOro oopaszosanusi / A. 0. UypwiioB. — 4-e¢ usn., ucnp. u jaomn. — Mocksa :
WznparensctBo KOpaiit, 2024. — 338 ¢. — (IIpodeccuonanproe odpazosanue). — ISBN 978-5-
534-19393-0. — Tekcrt : anmekTpoHHbIH // Ob6pazoBaTenbHas miaTdopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/556406 (mara oOpamenus: 08.10.2024).

2.'pakmaHCcKuid Tpolece : y4eOHUK W TPAKTUKYM JUIsI CPeAHEro MpodecCHOHaIbLHOTO
obpazoBanus / M. 1O. Jlebenes [u ap.] ; mon penakmueit M. 1O. JlebeneBa. — 9-¢ uzn., mepepaod.

u gon.— MockBa: W3marensctBo IOpaiit, 2024. — 396c.— (IIpodeccuonanbroe
obpazoBanue). — ISBN 978-5-534-20310-3. — Tekct : snextpoHHbId // OOpa3zoBarenbHas
wiatpopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/557935  (mara oOparieHus:
08.10.2024).

3.I'punenko, A.B. VYronoBuelii mnpouecc: y4eOHUK M TNPAKTUKYM JJIsI CPEIHEro
npodeccuoHaibHOro0 oopazoBanus / A. B. I'punenko. — 9-e uzn., mepepad. u gomn. — Mockasa :
WznparensctBo KOpaiit, 2024. — 361 ¢. — (IIpodeccuonanproe odpazoBanue). — ISBN 978-5-
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534-16424-4. — Tekcrt : anekTpoHHbIH // O6pa3oBaTenbHas miaTdopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/536609 (mara obpamenus: 08.10.2024)

4.YT070BHO-TIPOIIECCYATBHBIE aKThI : Y4eOHOE ITOCcOOue A1 CpeTHero MPO(PEeCCHOHATTEHOTO
obpazoBanus / I'. B. Crapony6osa [u np.] ; mon penakuueit I'. B. CtapogyOoBoii. — 4-¢ u3n.,

nepepad. u pomn. — Mocksa : U3gatensctBo HOpaiit, 2024. — 456 ¢c. — (IIpodeccuonanpHoe
oOpazoBanue). — ISBN 978-5-534-18411-2. — Tekcr : snexkrpoHHblid // OOpazoBaTenbHas
miatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/535112  (mara oOparieHus:
08.10.2024).

5.IIpaBooXpaHUTEIBHBIE U CYJICOHBIC OPTaHbl : YYCOHHUK TSl CPEHETO PO ECCHOHATBHOTO
oOpasoBanus / B. I1. boxbes [u np.] ; mox obmeit penakuueii B. I1. boxbesa, b. f1. ['aBpunoa. —
7-e w3n., mepepadb. u gom. — MockBa: WMsmarensctBo IOpaiit, 2024.— 344c. —
(ITpoeccronansunoe obpazoBanue). — ISBN 978-5-534-16742-9. — Tekct : 31MeKTPOHHBIHA //
O6pazoBarenpHas mnatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/536642 (mara
obpammenus: 08.10.2024).

3.2.2. JlonoJTHUTEIbHbIE HCTOYHHKH.

1.IyBanoBa, H. H. OcHoBBI nenonpon3BoAcTBa. SI3BIK CIIy>KEOHOTO JOKYMEHTA : yUeOHUK
u npaktukym s By3oB/ H. H. lllyBamoBa, A.lO.HBanoBa; monm oOmel penakiuen
H. H. llyBanoBoii. — 3-e u3n., nepepad. u nom. — Mocksa : UznatensctBo HOpaiit, 2024. —
384 c. — (Beicmee ob6pazoBanue). — ISBN 978-5-534-15217-3. — TekcT : 37€KTpOHHBINA //
Oo6pazoBarenpHas miathopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/536464 (mata
obpamenus: 08.10.2024).

2.BrmacoB, A.A. TI'paxnaHckuii mpouecc: Y4eOHMK M TPAKTHUKYM JMJIi CpPEIHEro
npodeccuonanibHOro obpaszoBanusi / A. A. BnacoB. — 11-e u3zn., mepepad. u gomn. — Mockaa :
WznparensctBo KOpaiit, 2024. — 485 ¢. — (IIpodeccuonanproe odpazosanue). — ISBN 978-5-
534-18892-9. — Tekcr : anekTpoHHbIi // O6pa3oBaTenbHas miaaTdopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/555031 (mara obOpamenus: 08.10.2024).

3.IIpaBooxpanuTenbHbIE U Cy1eOHbIe Opranbl. [IpakTrKyM : yaeOHOE TOCcOOMe ISt CPETHETO
npodeccuonansHoro oopazosanus / A. B. I'punenko [u ap.] ; mox penakuueir A. B. I'puHeHko,
O. B. XumnueBoi. — 3-e uzn., nepepad. u mon. — Mocksa : M3natenscTBo HOpaiit, 2024. —
211 c. — (IIpodeccuonanvHoe obOpazoBanue). — ISBN 978-5-534-14624-0. — Tekcr
anexkTpoHHbd  //  OOpasoBarenvHas  1uargopma  FOpaiit  [caiit]. —  URL:
https://urait.ru/bcode/536641 (mara oOpamenus: 08.10.2024).

4.®panuudopos, 0. B. VYromoBHbI mporecc : y4eOHHK W MPAKTHKYM [JISI CPEAHETO
npo¢ecCuoHaIBLHOTO oOpazoBaHus / 10. B. ®pannudopos, H. C. MaHosa,
A. 10. ®pannudopon. — 8-e uzg., nepepad. u gomn. — Mocksa : U3garensctBo FOpaiit, 2024. —
401 c.— (IlpodeccuonanvHoe oOpazoBanue). — ISBN 978-5-534-17819-7. — Tekcr
anexkTpoHHBd  //  OOpasoBarenpHas  1uiargopma  FOpaiit  [caiit]. —  URL:
https://urait.ru/bcode/536817 (mara oOpamenus: 08.10.2024).

S5.Ilomagenko, E.B. CyneOnas craructuka: ydeOHOe TmocoOue Il CpeaHero
npodeccuonansHoro oopazosanus / E. B. [lonagenko. — 2-e uzn., mepepad. u non. — Mockasa :
NznarensctBo IOpaiit, 2024. — 197 ¢. — (IIpodeccuonanproe odbpazoanue). — ISBN 978-5-
534-16809-9. — Tekct : anexTponHsIii // Obpa3oBarenbHas miatdopma FOpaiit [caiitr]. — URL:
https://urait.ru/bcode/538395 (mara obpamenus: 08.10.2024).

Me:xkayHapoaHble HOpMATHBHBIE IPABOBbIE AKThI U I0T0OBOPbI:

1. Banranopckue TOpUHOUINBI TOBENEHUs cyaeld  (0JOOpeHBI  pe30NroIuei
OxoHomuueckoro u ConmansHoro Coera OOH 2006/23 or 27 wurona 2006 r.) // CIIC
«Koncynprantlmrocy.

2. KoHBeHIHsT OpOTHB Koppymimu (mpuusta B r. Hero-Mopke 31.10.2003

Pezomorueit 58/4 na 51 nnenapaom 3aceganuu S8 ceccuu ['enepanbHoit Accam6ien OOH). //
CIIC «KoncynprantlLitrocy.
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3. Hexnaparuss MOT 06 ocHOBoMoJararonux MpUHIMIAX W TpaBax B cdepe Tpyaa
(OKeneBa, 19 wmions 1998 r.) // Poccmiickas razera. 1998. 16 gexabps. // CIIC
«Koncynprantllotocy.

4. OCHOBHBIE IPUHIIMITBI HE3aBUCUMOCTH CYIeOHBIX OPraHOB, IPUHSATHIC HA CETbMOM
Konrpecce Opranmzanun OO0bequHEHHBIX Haruii mo mnpenynpexaeHuio MpecTYMHOCTH H
00OpaleHuIo ¢ MpaBOHAPYIIUTEISIME, TTpoxoauBIieM B r. Munane ¢ 26.08.1985 mo 06.09.1985 u
onobpennsie Pesomorueit 40/146 I'enepanbnoii accambien OOH ot 13.12.1985. // CIIC
«Koncynprantlmrocy.

5. EBpormeiickas KOHBEHITUSI O 3alllUTE MPaB U OCHOBHBIX CBOOON (3akirodyeHa B T.
Pume 04.11.1950) (Bmecte ¢ «IIporoxonom Ne 1» (ITommucan B r. [lapmxke 20.03.1952),
«IIporokonom Ne 4 00 obecriedeHUH HEKOTOPBIX MpPaB U CBOOOJ MOMHMO T€X, KOTOPHIE YK€
BKItoueHbl B KonBeHnwro u nepseiit [Ipotokon k Hei» ([Toamucan B r. CtpacOypre 16.09.1963),
«IIporoxonom Ne 7» (ITonmucan B . CtpacOypre 22.11.1984)) /C3 P®. 2001. Ne2. Cr. 163.

6. «KonBeHIMs 0 TMKBUAAIMH BceX (POPM TUCKPUMUHAIIMKM B OTHOIICHUH KEHILUH
(Baxmouena 18.12.1979) BceoOmass naexnapamus mnpaB demoBeka 1948 r. Ilpunsta u
npoBo3riamieHa reaepanbHoit Accamoneeit OOH 10 nexa6ps 1948 r. // COOpHHUK JOKYMEHTOB.
M.: HOPMA-UH®PA-M. 1998.

7. BceoOmas nexnmapanusi mpaB uenoBeka 1948 r. IlpuHsATa W mpoBO3IIIAIIEHA
renepanbHoi Accambiieeit OOH 10 nexabps 1948 r. // CIIC «KoncynprantlImrocy.

HopmaTuBHble nmpaBoBble akThl Poccuiickoii ®denepanuu, aKkTbl MUHHCTEPCTB H
B€/JIOMCTB, BBICHIUX Cy/1e0HBIX OPraHOB, MATEPHAJIbI CY/1e0HOI NMPAKTUKH:

1. Koncturymus Poccuiickoit deneparnuu (MpuHATa BCEHAPOIHBIM TOJOCOBAHHEM
12.12.1993 r.). Poccumiickas razera, 25 nexabps 1993 r. JIro6oe uzganwe ¢ 4 utomns 2020 r. // CIIC
«Koncynprantlmrocy.

2. ®denepanbHbIl KOHCTUTYIIMOHHBIA 3aK0H OT 14 despamst 2011 r. Ne 1-OK3 «O
cynax oome# ropucaukum» // C3 P®. 2011. Ne 7. C1.298.

3. ®denepanbHbIl KOHCTUTYITHOHHBIA 3aKOH OT 31 mexabpst 1996 r. Ne 1-©K3 «O
cynebnoi cucreme Poccuiickoit denepanun» / C3 PD. 1997. Ne 1. Cr.1.

4. ®denepanbHbIl KOHCTUTYIIMOHHBIA 3aK0H OT 28 ampens 1995 r. Ne 1-OK3 «O6
apOoutpaxusix cyaax B Poccuiickoit @enepauun» // C3 PD. 1995. Ne 18. Cr1.1589.

5. ®enepanbublii 3ak0H 0T 18.04.2018 No 76-®3 «O BHECEeHMM HM3MEHEHUN B

OTZEIIbHBIE 3aKOHOAATeNbHbIe akThl Poccuiickoil denepauyu B CBSI3U C COBEPIICHCTBOBAHUEM
IIPaBOBOIO PETyJIUpPOBaHUs B chepe OpraHU3allMOHHOTO OOECIEeYeHUs NeSATEIbHOCTH MHPOBBIX
cyneit»// CIIC «KoncynbranTtlLimrocy.

6. ®enepanbublii 3ak0H 0T 23.06.2016 Ne 220-®3 «O BHECEHUM HU3MEHEHHH B
OTJZEIIbHBIE 3aKOHOJATENbHbIEC aKThl Poccuiickoit @enepanny B 4aCTU IIPUMEHEHUS JIEKTPOHHBIX
JIOKYMEHTOB B JIESITEIbHOCTH OPraHOB CyA€OHON BIACTH.

7. ®enepanbhbiil 3akoH oT 02 Masg 2006 r. Ne 59-@3 «O nopsiike paccCMOTpPEHUs
obparmenuii rpaxxaan Poccuiickoit @eaepanuny // C3 PD. 2006. Ne 19. Ct. 2060.

8. @®enepanbHbiil 3akoH oT 27 wnrona 2004 r. Ne 79-®3 «O rocynapcTBEHHOM
rpakaanckoi ciyx0e Poccutickoit deneparun» // C3 PO. 2004. Ne 31. Cr. 3215.

9. Oenepanbublii 3akoH 0T 17 nexadps 1998 r. Nell8-d3 «O MHPOBBIX CyIbsiX B
Poccutickoit ®eneparuny // C3 PO. 199. Ne 51. C1.6270.

10.  ®enepanbublil 3akoH oT 08 stHBaps 1998 r. Ne 7-03 «O CynebHoM nenapTaMeHTe
npu Bepxosaom Cyne Poccutickoit @eneparumny / C3 PO. 1998. Ne 2. Cr. 223.

11.  ®enepanbublii 3akoH 0T 21.07.1997 Ne 118-®3 «O6 opraHax mpUHYIUTEIHLHOTO
ucnionmHeHus: Poccuiickoit @enepanuny // C3 PD. 1997. Ne 30. Cr. 3590.
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12. Vka3 Ilpesunenta P® ot 16.08.2021 Neo 478 «O HaumoHaibHOM TUIaHE
npotuBojaelictBus kKoppymuuu Ha 2021 - 2024 rome» // OdunmanbHbBIA WHTEPHET-TIOPTAI
npaBoBoil mHGopmaruu http://pravo.gov.ru, 16.08.2021 // C3 P®. 23.08.2021. Ne 34. Cr. 6170.

13. Va3 Ilpesunenta P® or 21.02.2019 Ne 68 «O mpodeccrnoHaIbHOM pPa3BUTUU
rOCYJapCTBEHHBIX IPaKIaHCKUX Ciryamnux Poccuiickoit Denepanun» (BMecte ¢ «Ilomoxxennem
0 TIOPSIZIKE OCYIIECTBICHHS MPOPECCHOHATBHOIO Pa3BUTHs TOCYJApCTBEHHBIX TI'PAXKIAHCKUX
coyxkamux Poccmiickoit  @enpepanun») //  OdunuanbHBIA  WHTEPHET-TIOPTANT  MPABOBOMU
uHpopmanuu http://www.pravo.gov.ru. 21.02.2019. C3 P®. 25.02.2019. Ne 8. Cr. 765.

14.  VkazIIpesungenta PD ot 01.03.2017 Ne 96 (pen. ot 06.10.2020) «O06 yTBEepKACHUN
[Tonoxxenust 0 KaIpoBOM pe3epBe PeaepaTbHOrO TOCYJAPCTBEHHOTO opraHay// OduiuansHbIii
WHTEpPHET-TIOpTai mpaBoBoi wuHpopManuu http:// www.pravo.gov.ru. 02.03.2017. // C3 PO.
06.03.2017. Ne 10, Cr. 1473.

15. Vka3 [Ipesuaenra PO ot 16.01.2017 Ne 16 «O xBanmuduKammoHHBIX TPeOOBaAHUIX
K CTaXy TOCyJIapCTBEHHOM Tpa)JIaHCKOW CIyXObl WM CTaxy paOOThl MO CHENHMAIbHOCTH,
HAIpPAaBJIEHUIO MOATOTOBKH, KOTOPBIM HEOOXOAUM JUIsl 3aMEIIeHUs TOJDKHOCTeH (enepanbHON
TOCYJApCTBEHHON TpaXIaHCKOW CiyxO0b» // OQuUManbHBIE HHTEPHET-TIOPTal IPAaBOBOM
uHpopmaruu http:// www.pravo.gov.ru. 16.01.2017., C3 P®. 23.01.2017. Ne 4. Cr. 640.

16.  Vxas Ilpesunenrta Poccuiickoit @eaeparuu ot 31 nekabps 2005 r. Ne 1574 (pen.
o1 24.10.2022) «O peecTtpe A0MKHOCTEH (heepalbHOM TOCYTapCTBEHHON TPaKIaHCKOM CITYKOBI»
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4. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHUSA

MNPO®ECCHUOHAJIBHOI'O MOAYJIA

Kona IIK u OK,
¢dopmupyembIx B
paMKax MOayJif

Kpurepun oueHku

MeTtoanbI OlIeHKH

IK 3.1.

Peuienne npakTM4eCKUX CUTyalu 110 IPUEMY,
pEerucTpanyy U y4€Ty IBUKCHUS
KOPPECIOHICHIIUH U JIEI.

Pemenune npakTuueckux 3agay no ohOpMIEHUIO
CyJeOHBIX J1eJI U MaTepHuasoB.

Pemenre nmpakTuuecknx cUTyaruii ooparieHus
CyJeOHBIX aKTOB K HUCIIOJIHEHUIO.

IIK 3.2.

JlemoHcTpanus paboThl ¢ HOpPMaTUBHO-
IMMPpaBOBbBIMU dAKTaMHU, OIIPCACTIAIOIIUMUA TOPAIO0K
XpaHeHUs1 JOKYMEHTOB U Cy/IeOHBIX JIeN B
apXuBe cyJa.

Pelienne npakTHYECKUX CUTYAIMH 11O
noAroToBKE Cy,[[€6HBIX ACIT U JOKYMCHTOB JJIA
nepesayy B apXuB Cyja.

I1K 3.3.

Pemienne npakTuueckux 3aaad 1o COCTaBICHUIO
CIIyKeOHBIX JOKYMEHTOB CyJa.

IIK 3.4.

Pelienne npakTUYECKUX CUTYyAIUi 110 IPUEMY
oOpalneHui, TOCTYMAIINX B CY/.

IIK 3.5.

JleMoHCTpalys HaBBIKOB pabOTHI TIO
00paIeHuIo K UCTIOJHEHUIO CYJIeOHBIX aKTOB.

OK 0I.

000CHOBaHHOCTh TIOCTAHOBKH IIEJIH, BEIOOpA U
MIPUMEHEHUS METO/IOB U CIIOCOOOB PEIIeHUS
podeCCHOHANTLHBIX 3a]1a4

OK 02.

= HCIIOJIB30BaTh 0(1)I/II_II/IaHI>HI>Ie HNCTOYHHUKH
0Hy6J’II/IKOBaHI/I$I HOPMATHUBHO-IIPABOBBLIX U
HOPMATHUBHBIX aKTOB, CIIPABOYHO-ITPABOBLIC
CHUCTCMBI

OK 05.

= T'paMOTHOCTb yCTHOﬁ 1 MMCbMCHHOM peuu;
= SCHOCTb (bOpMyJ'IPIpOBaHI/IH 1 U3JI0KCHUA MBICJ'ICI;’I;

- TPOsIBJICHNE BBICPKKH B ITPOIIECCE OOIICHHUS.

OK 09.

- TPaBUILHOCTH UCTIONB30BAHUS
npodecCHOHANEHON TEPMHHOIOT M,

- 4&TKOCTh (POPMYIHPOBOK.

Ouenka BBITIOJIHEHHU S
MPaKTUYECKUX PadoT.
TectupoBanue.

OrneHka 3aJaHui
IIPOMEKYTOUYHOM aTTECTALUU.
Ouenka pe3yJIbTaTOB

NPOXOXKICHUA Y4eOHOH U
HPOMU3BOACTBEHHON MPAKTHK.
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5. OCOBEHHOCTHU PEAJIM3ALIMU JUCHUIIJIMHBI 1J151 THBAJINI0OB U
JINL C OTPAHUYEHHBIMU BO3MOKHOCTSAMMH 3/10POBbS

B cinydyae oOydeHust B KOJIeKe JIUI] C OrPAaHUYECHHBIMU BO3MOXHOCTSIMH 3/10POBBSI
YUUTBIBAIOTCS OCOOCHHOCTH NMCUXO(PU3NIECKOTO PA3BUTHS, UHUBH Ly aJIbHBIC BO3MOYKHOCTH U
COCTOSIHUE 370POBBS TakUX oOydaromuxcs. O6pa3oBaHre 00yUYaIOIMXCS ¢ OrPaHUYEHHBIMU
BO3MOXHOCTSIMM 370POBbSI MOJKET OBITh OPraHM30BaHO KaK COBMECTHO C JpyTUMH
oOyyaromuMucs, Tak M B OTAENbHbIX TIpynmnax. OOyuarommuecs M3 uHuciaa JHI C
OrpaHUYEHHBIMU BO3MO>KHOCTSIMU 310POBbs 00€CIIeUeHbI MEYaTHBIMU U (MJIN) JIEKTPOHHBIMHU
00pa3oBaTeNbHBIMU pecypcaMu B (hopMax, aJJalTUPOBAHHBIX K OTPAaHUYEHUAM MX 370POBBSI.
OOyueHue WHBAINIOB OCYLIECTBISIETCS TaKKe€ B COOTBETCTBHUM C HWHAMBHIYaJIbHOMN
IporpaMMoil peabuuTai HHBaNKUAA (Ipy HAJTMYUN).

Jiis 7aui ¢ OrpaHMYEHHBIMH BO3MOXHOCTSIMHM  3J0POBBSI IO CIYXY BO3MOXKHO
npefocTaBieHre yueOHOH nH(pOopMaluy B BU3YaIbHOU Gopme (KpaTKuil KOHCIEKT JICKIHi;
TEKCTHI 3a7jaHuil). Ha ay JTUTOPHBIX 3aHATHUSX JAOIMYyCKaeTCs MPUCYTCTBUE ACCUCTEHTA, a TaKKe
CYPZIONEPEBOJUUKOB U (MJIN) TU(DIOCYPAONEPEBOTUUKOB. TeKyIMii KOHTPOJIb yCIIEBAEMOCTH
OCYILECTBIISICTCS. B MUCbMEHHOH (hopMme: 00ydaromuiicsi MMCbMEHHO OTBEYAET HA BOIPOCHI,
MMMCbMEHHO BBHITIONHACT TpakTuueckue 3amanus. Jlokmam (pedepar) Takke MOKET OBITh
IpeJCTaBJIeH B MUCbMEHHOU (popmMe, Ipr 3TOM TpeOOBaHUS K COACPIKAHUIO OCTAIOTCS TEMU XK€,
a TpeOOBaHMS K KAuyeCTBY WU3JIOXKEHUs Marepuana (MOHATHOCTb, KadeCTBO pEyH,
B3aUMOJICHCTBUE C ayIUTOpUEH W T. JI.) 3aMEHSIIOTCA Ha COOTBETCTBYIOLIUE TPeOOBaHUS,
nOpeabsaBiIsieMble K MUCHBMEHHBIM paboTaMm (KauecTBO oO(oOpMIeHHS TEKCTa M CIHCKa
JUTEpATyphbl, TPAMOTHOCTb, HAJIMYME WJUIIOCTPALMOHHBIX  MaTepUaIOB U T.1.).
[TpomekyTouHas arrectauus A JUL ¢ HApYLEHUSAMHU CIyXa MPOBOAMUTCS B NMHUCHbMEHHOHN
dbopme, IpU 3TOM UCTIOJIB3YIOTCS 001IIMe KpUTEepuu orieHuBaHus. [Ipu HeOOXOAMMOCTH BpeMs
HOJArOTOBKH K OTBETY MOKET OBITh YBEIMUYCHO.

Jlist auL ¢ OrpaHUYEHHBIMU BO3MOYKHOCTSIMH 37I0POBbS 110 3PEHHUIO YHUBEPCUTETOM
o0ecreynBaeTcs BBITYCK U HCIIOJIb30BaHUE HAa YUEOHBIX 3aHATHUAX AJIbTEPHATHBHBIX (OPMATOB
NEYaTHBIX MaTepuasioB (KpymHbIH mpudt wmnmm aynuodaiinsl) a Takke obecrneunBaeT
00yvaromuxcss HaAJSKAIIMMU 3BYKOBBIMH CPEJICTBAMU BOCIPOU3BEICHUA HH(POPMALUU
(mukTOo(OHOB M T.1.). JlomycKkaeTcs MPUCYTCTBUE ACCHCTEHTA, OKA3bIBAIOIIETO 00yYaroIeMycs
HEO0XOIMMYIO TEXHUYECKYIO MOMOUIb. TeKyIuii KOHTPOJIb yCIIEBAEMOCTH OCYILECTBIISAETCS B
yctHOW ¢opme. [Ipu mpoBemeHnHn MPOMEKYTOYHOW aTTECTAllMU JUIsl JIMI[ C HapylleHHeM
3peHMs TECTUPOBAHUE MOKET ObITh 3aMEHEHO Ha YCTHOE COOECE0BaHUE 110 BOIIPOCAM.

Jis aui; ¢ OrpaHMYEHHBIMM BO3MOXKHOCTSIMU 3/10pPOBbSl, MMEIOLIUX HapyIIECHUS
OTIOPHO-JIBUTATEIFHOTO  afrmapara  MaTepHajJbHO-TEXHHUYECKHE  YCIOBHS  KOJUIEIXKa
00ecreynBaOT BO3MOXKHOCTh OECIPEMSITCTBEHHOIO JIOCTyNa OO0YyYaromuxcs B ydeOHbIE
MIOMEIICHUS, a TaKkKe MpeObIBaHUS B HUX (HAIMYHE MAHIYCOB, MOPYYHEH, pacIIMpEeHHBIX
JIBEPHBIX MIPOEMOB, JTU(PTOB; HATTMUKE CIICIUABHBIX Kpecell U JPYTUX MPUCIIOCOOICHHMIA).

Ha aynuTopHBIX 3aHATHSX, a TAK)KE MPHU MPOBEIACHUN NMPOLEAYP TEKYLIEro KOHTPOJIS
yCIIEBaEMOCTH M NPOMEXKYTOYHON aTTECTAllMU JIMLAM C OTPaHUYEHHBIMH BO3MOKHOCTSMH
300pOBbs, HMEIOIIMM HapyLIEHUs OIOPHO-JBUIATEILHOTO ammapara MOTryT ObITh
IPEJOCTaBIEHbl HEOOXOIMMBbIE TEXHUUECKUE CPEICTBA (IEPCOHATIBHBIN KOMIIBIOTEP, HOYTOYK
WIN JIpYTOil TaJiKeT); JOMyCKAaeTCsl MPUCYTCTBUE ACCUCTEHTA (aCCHCTEHTOB), OKA3bIBAIOIIETO
o0yyaromuMcsi HEOOXOAMMYIO TEXHHYECKYI0 IOMOIIb (3aHATh pabouee MecTo, mepe-
JBUTAThCSL 10 ayJAWTOPHM, NPOYMTATh 3aJaHue, OQOPMHUTH OTBET, O0OWAThCA C
IIPENnoaaBaTeeM).
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