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PaGouas mporpamma y4eOHOW NUCIMIUIMHBI MPOPECCUOHAIBHOTO YUeOHOTO
nukia [IM.02  Opraau3zanus TEKyIEero XpaHeHus: JOKYMEHTOB ¥ TTOArOTOBKA €T JIJIst
nepegadyn B apxXwB pa3paboTaHa Ha OcHOBe DenepalbHOTO TOCYIapCTBEHHOTO
oOpazoBarenpHOro cranjgapra (manee — @DI'OC) mno mpodeccun cpemHero
npodeccuonanbHoro obpaszoBanus (mamee — CIIO) 46.01.03 JlemonpousBoauTENb,
YTBEPXKJICEHHOTO  mpukazoM MuHucTtepcTBa oOpa3zoBaHus ¢ Hayku  No857
ot 14.11.2023, 3apeructpupoBannoro B Muntocte Poccun 15.12.2023 Ne 76432

Opranuzanus-pa3padoTUHK:

ABTOHOMHAs HEKOMMEpYECKas Opranu3als mpodeccHoHaIbHOTO 00pa30BaHUS
«Komnemxk nanoBaruit «IIpodeccuonam» (AHO I1O «Komnemk nHHOBarui
«[Ipodeccronan»)



1. OBIIASI XAPAKTEPUCTUKA PABOYEM ITPOT'PAMMBI
YUYEBHOM IPAKTUKUB ®OPME IIPAKTHYECKOH
HOAIOTOBKH

PaGouas mporpamMma y4yeOHOW TpakTUKU B (PopmMe MpaKTUYECKON
MOATOTOBKU SIBJIIETCSI COCTABHOW YacThblO OCHOBHOW MpodeccuoHaIbHOM
o0pa3zoBaTelbHON MPOrpaMMbl CpeaHero MpodecCHOHATIBHOTO 00pa3oBaHUs B
cootrBeTcTBUM ¢ PI'OC CIIO mo mpodeccun 46.01.03 Jlenonpouspoautens. [lpu
peanmu3anuyd  y4yeOHOW TpPakTUKH B  (opMe MPaKTHYECKOH TOATOTOBKH
opranuzyemasi oOpa3oBaTelbHasl JAESITEIbHOCTh OCYILECTBISETCS B (opme
MPAKTUYECKOMN MOATOTOBKH.

[IpakTiueckass mnoaroroBka - ¢opMa OpraHu3zanud 00pa3oBaTeIbHOU
NeSTeIbHOCTH TMPU OCBOCHHU O0O0pa30BaTENbHONM MPOTrpaMMbl B  YCJIOBHSX
BBITIOJTHEHHSI 00YYAIOIIMMHICS OMPEICIICHHBIX BUIOB pa0doT, CBA3aHHBIX ¢ OyayIeit
npo(ecCUOHANBbHON  JEeATENbHOCThI0 W HANpaBIEHHbIX Ha (OPMHUPOBAHUE,
3aKperieHue, Pa3BUTHE MPAKTHUUYECKUX HABBIKOB M KOMIMETEHIIMHI MO TPOdHIIto
COOTBETCTBYIOIIEH 00pa30BaTeIbHON TPOrPAMMBI.

[IpakTrueckasi MOATOTOBKA MPHU MPOBEJACHUH MPAKTUKUA OPTAaHU3YETCS MyTEM

HCTIOCPCACTBCHHOI'O BBIIIOJIHCHHA O6yanOHlHMHC$I OIIPCACIICHHBIX BHIO0B pa60T,

CBSI3aHHBIX C OyayIel MpoPecCHOHATBHON AESITEIbHOCTHIO.

1.1. ITpodheccrnoHaNBHBIHI
MOJIyJb, B paMKax
KOTOPOTO MPOBOTUTCS
MIPAKTHKA

[IM 02. Opranuzanus TEKyIIero XpaHeH!s JOKYMEHTOB U MOATOTOBKA
JIeN 1S TIepeiadn B apXHuB.

1.2. Bux u cooco0
NpOBECHUS YUeOHOI
MIPAaKTUKU B popme

Bupn mpaktuku: yueOHas npakTuka B (hopMe NpakTHUECKONW MOArOTOBKU
Crioco6 npoBeieHus IPAKTUKU: KOHLIEHTPUPOBAHHAS.

MPAaKTUYECKOU

MOATOTOBKH

1.3. Ilenb yueOHOIA dbopMupoBaHre y 00ydarOMUXCsl YMEHUH, MPUOOpEeTeHHE
MIPAKTUKU: NepPBOHAYAIILHOTO

MMPAKTHUYCCKOI'0 OIIbITA B paMKaX OCBOCHUA HpO(l)GCCI/II/I.




1.4. 3apaun yueOHOU
MPAaKTUKH B popme
MPAaKTUYECKOU
MOJITOTOBKH:

¢dopmupoBaHue y 00yUaromuxcs NepBOHAYAIBHBIX MPAKTHUECKUX

npodecCHOHaTBHBIX YMEHUH B paMKaxX MpoecCHOHATBHBIX MOJIYJICH 110

OCHOBHBIM BHJIaM NPO(eCCHOHAIBHON A TETBHOCTH AJISi OCBOCHHUS paboyeit

npodeccun, 00ydeHrne TPy I0BbIM IIpHeMaM, OIepaIusam

u

croco0aM BBIIIOJTHEHHUS TPYIOBBIX MIPOLIECCOB, XapaKTEPHBIX IS
COOTBETCTBYIOLIEH nMpodeccu U HEOOXOAUMBIX AJIS MOCIEAYIOLIEro
OCBOCHMS MMH OOIIUX HUIPO(PECCHOHATBHBIX KOMIETEHIU 10 N30paHHON

npodeccuu; BHITOTHEHHE PadOT B 00JIACTH JOKYMEHTHUPOBAHHS
yIpaBJIEHYECKOH IeITENbHOCTH U OpraHu3aIys paboThl ¢ JOKYMEHTaMU. U

HeO6XOIII/IMBIX AJId TIOCJICAYIOIICTO OCBOCHUS MU O6IJ_[I/IX u

npohecCHOHAIBHBIX KOMIIETEHLMH 110 U30paHHON podeccuu; 3aKperieHne

H COBCPHICHCTBOBAHHC IICPBOHAYAJIBHBIX IIPAKTHYCCKHX

poeCCHOHATILHBIX YMEHUN 00yYarOIIMXCS.

1.5.Mecto yueOHOI
MPaKTUKHU B hopme
MIPaKTUYECKON
MOJITOTOBKH B CTPYKTYpe
OCHOBHOM
o0pa3oBaTenbHOM
MIPOTPaMMBI CPETHETO
npodeccrnoHanIbHOTO
o0OpazoBaHus

VY4yeOHas mpakTruka mpoBoauTcs Ha 1 kypee B 1,2 cemecTpax ouHOH pOpPMBI

o0yueHus

1.6. O6veM yueOHOI
MIPAaKTUKU B popme
MPaKTUYECKOU
MIOJITOTOBKH B
HEAEAX

2 Henenu

IInanupyemble pe3yabTaThl Y4eOHOH NPAKTHKH B (popMe NPaAKTHYECKOH MOATOTOBKH,COOTHECEHHbIE

¢ IVIAHMPYEMbIMH Pe3yJibTaTaMHU OCBOCHUSA 00pa3oBaTebHOI

NnmporpaMmbl — KOMIIECTCHIIUAMU

ILnanupyemble
pe3yJbTaThl OCBOCHUSA

o0pa3oBaTe/iLHOI
NPOrpamMmsbl
(KOMIIETEHIIMH),
(popmupyembie B pamMkax
y4eOHO# NPAKTHKH

B popme
NPaKTHYECKOI
NOATOTOBKH

Ilnanupyembie pe3yJibTaThl
o0y4yeHHs IpH
NMPOXO0KIEHUH

y4eOHOIl NPAKTHKH B
dopme npakTHUecKOi
MOJAr0OTOBKH

MeTtoanl

TEKYIIEro KOHTPOJIsA

NMPOMEKYTOYHOM
aTTecTaluu




OK 1.

Bri6upats criocoOst
peleHus 3aga4q
npodeccnoHaTbHOMI
JeATELHOCTH
IIPUMCHUTECIIBHO

K pa3JIM4YHbIM
KOHTEKCTaM

CryneHT, npoue IMHHIIPaKTHKY
Oyzaer:

3HaTh:

aKTyaJbHBINA PO ECCHOHATBHBIH
Y COLMABHBIA KOHTEKCT, B
KOTOPOM MPUXOAUTCS paboTaTh U
JKUTh OCHOBHBIC HCTOYHHUKH
WH(GOPMAITUHN U PECYPCHI IS
pereHus 3a1aq 1 mpooiieM B
po(heCCUOHATBHOM H/HITH
COLIMAJILHOM KOHTEKCTE
AITOPUTMEBI BBITTOTHEHHS paboT B
PO eCCUOHATEHON U CMEKHBIX
00nacTIX METOIBI pa0OTHI B
Mpo(heCCUOHANBHON B CMEXKHBIX
chepax CTpYKTypy IUIaHa JJIst
peleHus 3a/1a4 MOPSIOK OICHKU
PE3yNbTaTOB pPelIeHHs 3a/1a4
npohecCHOHaATBHON
JeSITeTbHOCTH

Ymern:

pacro3HaBaTh 3a7aqy W/WiH
mpooieMy

B IpO(eCCHOHATEHOM H/WITH
COLIMAJILHOM KOHTEKCTE
aHAIM3UPOBATH 3a7ady W/WIH
Mpo0OIJIeMy U BBIIEITH €€
COCTaBHBIC YaCTH OTPEACIATh
ATarbl pelieHus 3a]a91
BBISBJISITH U 3P (PEKTUBHO UCKATh
nHGOPMAIUIO, HEOOXOUMYIO IS
pelIeHus 3a1a9u 1/ Iiu
MPOOJIEMBI COCTABIISTH TUIAH
JIeCTBUSA

OTpECISATh HEOOXOIUMBIC
pecypcsl

BIIQ/IETh aKTyaJbHBIMU METOJAAMU
paboThI

B IPO(hECCUOHAIBHON M CMEKHBIX
chepax

pean30BbIBaTh COCTABIICHHBIH
TIaH

OIICHUBATH PE3yJIbTAT U
MOCJIEJCTBUS CBOUX JIEUCTBUIM
(caMOCTOSITENHHO WITH C
MTOMOIIIbI0 HACTABHUKA)

Henocpencrtsennoe
HaOJII0IcHHE
PYKOBOJUTETIEM
MPaKTUKU OT
o0Opa3oBaTeIbHOMI
OpraHU3aINA 32
BBIIIOJIHCHUECM CTyIICHTOM
MPaKTUYECKUX 3aJaHUM.
DKcIepTHbINaHaIu3
3aIlMCceil BIHCBHUKE
MPaKTUKAHTA.

Ananus
c(OpPMHUPOBAHHBIX
PYKOBOJHUTEIEM
MPAKTHKH OT
Opranuzanuu u
PYKOBOJHUTEIEM
MPaKTUKU OT KOJUIeIkKa
aTTECTAIMOHHOTO
JIUCTA, COJIEPIKAIIEro
cBeneHust 00 ypoBHe
OCBOCHUS00YYarOIIMCS
podeCCHOHATTEHBIX
KOMITETEHIINH, U
XapaKTEPUCTUKU Ha
00yJaronierocsmno
OCBOCHHIO OOIUX U
po(heCCHOHATBHBIX
KOMTIETEHIIUN B TIEPUOJT
MIPOXOXKICHUS
MpaKTUKH; AHAIU3
OTYEeTaro pe3ysibTaTamMm
MIPOXOXKICHUS
NMpaKkTUKK; AHATU3
JTHEBHUKA U
MIPUIIOKEHUH K
JTHEBHUKY TOMPAKTHKE;
AHamu3 pe3yIbTaToB
3alUThl OTYETAIIO
MPAaKTHKE ¥ OTBETOB HA
BOIIPOCHI ITPOXOKIACHUA
NPaKTUKH.




OK 2.
Hcnonb3oBath
COBpEMEHHbBIE
Cpe/ICcTBa TMOUCKa,
aHamm3sa

U UHTEPIpETAIIU
UHQOpMAIHH, 1
UHQOPMAIOHHBIC
TEXHOJIOTHHU JIJIS
BBITIOJIHCHUS 33]1a4
npoheCCUOHATBHOMN
JIeSITETBHOCTH

CryneHT, npoue IMHHIIPaKTHKY
Oyzaer:

3HaTh:

HOMEHKJIaTypa HHPOPMAaITHOHHBIX
WMCTOYHHUKOB, TPUMEHSIEMBIX B
podeCCHOHATTEHOM
JeSITeIbHOCTH

MPUEMBI CTPYKTYPHPOBAHHSI
nHpopmaruu

¢dopmat ohopmiieHUS
PE3yIbTaTOB MOWCKA
WH(POPMAIUK, COBPEMEHHEIC
CpEeICTBA U YCTPOICTBA
nH(pOpMaTH3aHH

MOPSZIOK WX TIPUMEHEHUS U
MporpaMMHOE 00ECIICUeHHUE B
npohecCuoHaANBHON
JIESITENIbHOCTH B TOM YHCIIE C
WCTIOJIb30BaHUEM IH(POBBIX
CPEICTB.

Ymern:

OTIpEeNEeNATh 3a7aqM JUISI TOUCKa
uHpOpMau

OTIpeNeNsITh HEOOXOIUMBIS
WCTOYHHUKH UH(OpMAIUN
TUTAHUPOBATH MPOIIECC MTOUCKA
CTPYKTYPHPOBATH MOIYIaEMYIO
UH(POPMAIHIO; BBIACTITH
HanboJee 3HaYMMOE B TIEPEUHE
WHQOpPMAIINH; OIICHUBATh
MPaKTHYECKYIO 3HAYMMOCTh
Pe3yIbTATOB MOKCKA; OPOPMIISATH
pe3yIbTaThI TOUCKA, IPUMEHSTh
cpeacTBa HH(POPMAIIMOHHBIX
TEXHOJIOTUH JIsl peILICHUs
npodeccrnoHaTbHBIX 3a/1ad;
HCIIOJIb30BaTh COBPEMEHHOE
MpOrpaMMHOE 0OecTieueHIe
UCIIONIb30BATh pas3n4HbIC
UG POBBIE CPEACTBA IS PEIICHUS
npodeccCHOHAIBHBIX 3a1a4

Henocpencrtsennoe
HaOJII0IcHHE
PYKOBOJUTETIEM
MPaKTUKU OT
o0Opa3oBaTeIbHOMI
OpraHU3aINA 32
BBIIIOJIHCHUECM CTyIICHTOM
MPaKTUYECKUX 3aJaHUM.
DKcIepTHbINaHaIu3
3aIlMCceil BIHCBHUKE
MPaKTUKAHTA.

Ananus
chopMHUPOBaAHHBIX
PYKOBOAMTEIEM
MPAKTHKH OT
OpraHU3allid U
PYKOBOAMTEIEM
MPAKTUKHU OT KOJUIeIKa
aTTECTAIMOHHOTO
JIUCTA, COJIEPIKAIIEro
CBEIEHUS 00
YPOBHE OCBOCHUS
oOyJarommmMcs
podeCCHOHATTEHBIX
KOMIICTCHIIMH, U
XapaKTEePUCTUKA Ha
00yJaromierocs 1o
OCBOCHUIO OOIIUX U
pohecCHOHATBHBIX
KOMTIETEHIINH B TIEPHOJT
MPOXOXKICHUS
MPaKTHKY;

AHanmu3 oT4eTa 1o
pe3ynbTaTam
MIPOXOXKICHUS
MPaKTUKH; AHAITU3
THEBHHKA U
MPUIIOKEHUHN K
JTHCBHUKY TOIPAKTHKE;
AHanu3 pe3ynbTaToB
3allIUThl OTHECTA I10
IMPAKTHUKE 1 OTBCTOB Ha
BOTIPOCHI TIPOXOXKICHHS
MIPAKTHKH.




OK 04. CryneHT, npoleamil Henocpencreennoe An”anus
AddexTrBHO MIPaKTUKY OyIeT: HaOII0fICHIE cthopMupOBaHHBIX
B3aMMOJICICTBOBATH 3HaTh: PYKOBOAHUTENEM Amnanus
1 paboTaTh TICUXOJIOTHYECKUE OCHOBEI MIPAKTUKHU OT c(hopMUPOBaHHBIX
B KOJUISKTUBE ¥ KOMaH/Ie NeSTeTFHOCTH KOJUIEKTHBA, o0Opa3oBarenpHOI PYKOBOAMTEIEM
MICUXOJIOTMYECKUE OCOOCHHOCTH | OpraHM3alliy 3a MPaKTUKHA OT
JUIHOCTH BEITIOJTHEHUEM Opranuzanuu u
OCHOBBI ITPOEKTHOM CTYJICHTOM TPAKTHYECKHX | PYKOBOJUTEIEM
JeSTeTLHOCTH 3aJIaHM. MPAKTHKH OT
YMmeTh: DKCHepTHBIMAaHAN3 KOJIJICMKa
OpPraHU30BBIBATH PadoTy 3amnuceil B JTHEBHUKE aTTECTAIMOHHOIO
KOJUIEKTHUBA MIPaKTHKAHTA. JIUCTA, COJIEPIKAIIETO
Y KOMaH/IBI cBeneHUs 00 YpOBHE
B3aUMOJICHCTBOBATH C OCBOCHHUS
KOJUIETaMU, PYKOBOACTBOM, oOyJaromumcs
KJIINCHTaMU B XOJI¢ npodecCuoHaTBHBIX
poheCCUOHATBHOMN KOMIICTCHIIUH, U
JeSTeTLHOCTH XapaKTEepPUCTUKA Ha
00yJaromerocsino
OCBOCHUIO OOIIMX H
po(heCCUOHATBHBIX
KOMIIETEHIIUN B
MIEPUOJT
MIPOXOKICHUS
MPAKTUKH; AHATU3
OTYETarno
pe3ynbTaTam
MIPOXOXKICHUS
MPaKTUKH; AHATU3
JTHEBHUKA U
MPUWIOKEHUH K
JTHEBHUKY TI0
MpaKkTHKe; AHAIN3
pe3yIbTaTOB
3aIIUATHI OTYETAIIO
MPAKTHKE ¥ OTBETOB
HABOIIPOCHI
MIPOXOXKICHUS
MPAKTHKU
OK 05. CryneHT, npoeammi Henocpencreennoe Ananus
OcCymIecTBIATh YCTHYIO MIPaKTHUKY OyIIeT: HaOIIoACHNE cthopMUpOBaHHBIX
Y MMUCEMEHHYIO 3HaTh: PYKOBOAUTENEM PYKOBOJUTETIEM
KOMMYHUKAITIIO 0COOCHHOCTHU COLMATBHOTO H MIPAKTUKHU OT MPAKTHKHU OT
Ha TOCYJapCTBEHHOM SI3bIKE | KYJIBTYPHOTO KOHTEKCTA; o0pa3oBaTenbHOI OpraHuzanuy u
Poccuiickoit @enepanuu ¢ npaBuiia opopMITeHIS OpraHu3alny 3a PYKOBOJUTENEM
Y4eTOM OCOOCHHOCTEH JIOKyMEHTOB BBITIOJTHCHHEM MPAKTHKH OT
COIIMAITBHOTO Y TIOCTPOCHHUSI YCTHBIX CTYJICHTOM MPaKTHYECKUX | KOJUIeIXa
U KyJIbTYPHOTO KOHTEKCTa COOOIIEHHI 3a/IaHNM. aTTECTAalMOHHOIO
Ymetsb: OKCHepTHhIMaHATN3 JIUCTA, COJEPKAILETro
TPaMOTHO HM3JIaraTh CBOM MBICITU | 3alicell B THEBHUKE CBeJIeHHsI 00 ypOBHE
1 0pOPMIIATE JIOKYMEHTBI 110 MPaKTUKAHTA. OCBOCHHS

po(heCCUOHATBHON TeMaTHKE
Ha TOCY/IapCTBEHHOM SI3bIKE,
MPOSIBJISITH TOJICPAHTHOCTH B
paboveM KOJUICKTUBE

o0yJaronmmcs
podeCCHOHATEHBIX
KOMIICTCHIINH, U
XapaKTEPUCTUKU Ha
00y4aroIerocsimno
OCBOGHHIO OOIMIUX H




npodecCHOHANBHBIX
KOMIIETEHIII B
EepUO.
MIPOXO0KJICHUS
MPaKTUKK; AHaIN3
OTYETaIo
pe3ynbTaram
MIPOXO0KJICHUS
MpaKkTUKU;, AHAIU3
JTHEBHHKA U
MPUIOKEHUH K
JTHEBHUKY T10
MpaKTUKe; AHAIN3
pe3yabTaToB
3aIUTHI OTYETAIIO
IIPaKTUKE U OTBETOB
Ha BOIIPOCHI

TPOXOXKJICHUS
HPaKTHKA
OK 09. CryneHT, NpoIIe it Henocpenctennoe Ananus
[Tonb30oBaThCs MPaKTUKy OyZeT: HaOmro/IeHHe c(hOpMHPOBaHHBIX
npodeccuoHanbHON 3HaTh: PYKOBOIHUTEIEM PYKOBOIHTEIEM
JTOKYMEHTaINeH IpaBHJIa OCTPOCHUS MIPOCTHIX U | IPAKTHKU OT HPaKTHKA OT
Ha rOCy/1apCTBEHHOM CJIOKHBIX MPETIOKCHUH Ha 00pazoBaTeIbHOM OpraHuzanuu u
W MTHOCTPAHHOM SI3BIKaX npodecCHOHANBHBIE TEMBI OpTaHHu3alry 3a PYKOBOIUTENIEM
OCHOBHBIE BBITIOJTHEHHEM HPaKTHKA OT
o0meynoTpeOuTebHbIC CTYJICHTOM TIPAaKTHYECKHUX | KOJIIeDKa
riaroisl (ObITOBast U 3aJaHNH. aTTeCTallMOHHOTO
npodeccuoHanbHas JIEKCHKa) OKcnepTHHIaHATIN3 JICTa, COJIEPKALIETO
JIEKCUYECKUH MUHUMYM, 3amnuceil B THEBHUKE cBenieHus 00 ypoBHE
OTHOCSIIIUACS K OTIUCAHHIO MPaKTUKAHTA. OCBOCHHS

MPEIMETOB, CPEACTB U
MPOIIECCOB MPOQPECCHOHATHLHOMN
JeSTEIbHOCTH

0CcOOEHHOCTH TIPOU3HOLICHHS
MPaBUJIa YTCHUS TEKCTOB
podeCCHOHATTEHOM
HaIlpaBJICHHOCTHU

Ymern:

MOHUMATh OOIIUI CMBICI YETKO
MPOM3HECECHHBIX BHICKA3bIBAHUI
Ha U3BECTHBIC TEMbI
(mpodeccronanbHbIe U
OBITOBBIC), TOHMIMATh TEKCTHI Ha
0a30BbICc PO ECCHOHATEHEIE
TEMBI

y4acTBOBaTh B JAMANOTaX Ha
3HaKOMBIe 00IIHe

U po(heCCHOHATTLHBIC TEMBI
CTPOUTH MPOCTHIC
BBICKa3bIBaHUs O ce0e 1 0 cBoei
po(heCCUOHATBHOMN
JeSITETbHOCTH

KpaTKO 000CHOBBIBATH H
OOBSACHATH CBOU IEHCTBHS
(Texyuiue 1 IIaHupyeMble)
MTUCATh MPOCTHIE CBS3HBIC

oOyJaromumcs
pohecCHOHATBHBIX
KOMIIETEHIINH, U
XapaKTePUCTUKH Ha
00yJaromerocsno
OCBOGHUIO OOIMIUX H
po(heCCUOHATBHBIX
KOMIIETEHIIH B
MIEPHUOJT
MIPOXOXKICHUS
MPaKTUKHU; AHAIN3
OTYeTaIo
pe3ynbTaTam
TIPOXOKICHUS
MPaKTUKH; AHATU3
JTHEBHUKA U
MPUWIOKEHUH K
JTHEBHUKY 10
MpaKkTHKe; AHAIN3
pe3yIbTaTOB
3aIIUATHI OTYETATIO
MIPAKTHKE ¥ OTBETOB
HaBOIIPOCHI
MIPOXOKICHUS
MIPAKTHKU
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COOOIIIEHUS HA 3HAKOMBIC HITH
HMHTEPECYIOIIHE
poheCCHOHAIbHBIC TEMBI

IIK 2.1. CryneHT, npouieamit Henocpencreennoe Anamuz
OcymiecTBIATh pa3paboTKy | MPAaKTHKY OyIeT: HaOII0ICHIE c(hopMUPOBaHHBIX
Y BEJCHUE HOMEHKJIATYpbl | 3HATh: PYKOBOAMTEIEM PYKOBOAMUTEIEM
JIeJT CTPYKTYPHOTO HopMaTuBHBIC IPaBOBBIC aKThl, | MPAKTHKH OT MPAKTHKH OT
Mo Ipa3AeIeHHS HOPMAaTHUBHO-METOMYECKUE o0pa3oBaTenbHOI OpraHuszanum u
JOKYMEHTBI, TOCYJapCTBEHHBIE | OpTaHM3aIliH 3a PYKOBOAHTEIEM
CTaHJIaPThI, ONPEICIIAIONIHIEC BBITIOJTHCHUEM MPAKTHKH OT
MOPSJIOK JIOKYMEHTAI[HIOHHOTO CTYJICHTOM MPAKTHYSCKUX | KOJUIeIKA
obecrnieueHus yrpaBieHus 3aJIaHM. aTTeCTAllMOHHOTO
Buner HomenkiaTyp, obmue OKcIiepTHRIAHAIN3 JIUCTA, COJIEPIKAIIEro
TpeOOBaHU K HOMEHKIIATYPE, 3anucel B THEBHUKE CBeJIcHHS 00 ypOBHE
METOJIUKA €€ COCTABIICHHS U MIPaKTUKAHTA. OCBOCHUS
odopMIIeHUS oOyJaronumcs
[IpaBuna cornacoBanus mpohecCHOHaTBHBIX
HOMEHKIIATYPBI JEII C KOMIIETeHIIUH, U
BEJIOMCTBEHHBIMU apXHUBaMH U XapaKTEepPUCTUKA Ha
9KCIEPTHON KOMHUCCHEH., 00y4aroIerocsio
YmMmers: OCBOCHUIO OOIIMX H
Pa3pabatbiBaTh HOMEHKIIATYPY pohecCHOHATBHBIX
JIeNT CTPYKTYPHOTO KOMIIETEHIIUH B
o/ipa3aeeHusL. MEPUOJ
®dopMyIupOBaTh 3ar0JIOBKH JIE MPOXOXKICHUS
Y OTIPEeNIEISITh CPOKH UX MPAaKTHKH; AHATN3
XpaHeHUs OTYETarno
HMeTs ONBIT AeSATEILHOCTH: pe3ylbTaTam
CocraBnieHUE U BEJCHUC MIPOXOXKICHUS
HOMEHKJIATYPHI Jel MPaKTHKH; AHATN3
CTPYKTYPHOIO TOIPa3aeICHHS JTHEBHUKA U
MIPUIIOKEHUN K
JTHEBHUKY 10
MpaKkTHKe; AHAIN3
pe3ynbTaToB
3alIUTHl OTYETAIIO
MPAKTHKE ¥ OTBETOB
HABOIIPOCHI
MIPOXOXKICHUS
MTPAKTHKHU
IIK 2.2. CryzneHT, npouiemii Henocpencreennoe Ananus
®dopMupoBaTh jena B MPaKTHUKY OyIeT: HaO0JII0ICHNE c(hopMHUPOBAHHBIX
COOTBETCTBUU C 3HaTh: PYKOBOAMTEIEM PYKOBOAMTEIEM
HOMEHKJIATYpPOU JeT U HopmaTuBHBIE IpaBOBBIE aKTHI, | MMPAKTHKH OT MPAKTHKH OT
npaBuiIamMu GOPMHUPOBAHUS | HOPMATHBHO-METOIMICCKIC obpazoBaTeIprHOU Opraam3anuu u
Je JIOKYMEHTBI, TOCYJIAPCTBCHHBIC | OpraHH3allhy 3a PYKOBOAMTEIEM
CTaHJIAPTHI, OIPEICIISIONIIE BBITIOJTHEHHEM MPAaKTHKH OT
MOPSI0K TOKYMEHTAI[HOHHOTO CTYJCHTOM MPaKTHUYSCKHX | KOJIIeIKa
obecriedeHus yIpaBJIeHUs 3aJIaHUM. aTTeCTAllMOHHOTO
[opsinox popmupoBanus u OKcIIepTHRIAHAIIN3 JUCTA, COJIEPIKAIIETO
odopMIIeHUS ACI, CrerupuKa 3amnuceil B THCBHUKE cBeneHus 00 ypoBHE
(hOopMUPOBaHUS OTACIBHBIX MPAKTHKAHTA. OCBOCHUS

KaTeropui Jen.

Ymern:

OpraHu3oBBIBaThH padOTy 1O
(hopMUPOBaHUIO JCT B
COOTBETCTBHH C YTBEPKICHHOMN

oOyJarommmcs
pohecCHOHATBHBIX
KOMIIETEHIINH, U
XapaKTEPUCTUKU Ha
00yJaroIerocsIo
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HOMEHKJIATYypOH A€l
OpraHH3aLUN.

DopMUPOBATh TOKYMEHTHI B
Jieia ¢ y4eTOM UX CHeLUuHUKH.
CucremaTu3npoBaTh
JIOKyMEHTBI BHYTPH J€JIa.
HNMeTh ONBIT AeATEJIbHOCTH:
IIpoBepka npaBUIBHOCTH
oopmiieHNs TOKYMEHTOB U
OTMETKH 00 MX MCIIOJTHCHUH
nepea ux GopMUPOBaHHEM B
JEII0 JUIsl TOCIIEAYOLIETO
xpanenust. DopmupoBaHue
Jena.

OCBOEHUIO 00IIMX

u
po(heCCHOHATBHBIX
KOMIIETEHIIUN B
MEPUOJT
MPOXOXKACHUS
MPaKTUKH; AHAIN3
OTYETAIO0
pe3ynbTaTam
MIPOXOXKICHUS
MPAKTUKH; AHATU3
JHEBHHUKA U
MPUIIOKEHUH K
JTHEBHUKY 10
MpaKTHKe; AHAIN3
pe3yIbTaTOB
3aIUTHl OTYETAIIO
MPAKTHKE ¥ OTBETOB

HaBOIIPOCHI
MIPOXOXKICHUS
MPAKTUKU
IIK 2.3. CryaeHT, npouie il Henocpencreennoe Anxanus
OcymiecTBIATH TEKyIIIEe MIPAaKTHUKY OyIeT: HaOIto/IeHNEe c(hopMUPOBaHHBIX
XpaHeHHUE, yUeT U 3HaTh: PYKOBOAMTEIEM PYKOBOJUTEIIEM
WCIIOJIH30BAHUE JET [IpaBuna xpaHeHus A€, B TOM MIPAKTUKHU OT MPAKTHKH OT
(mOKyMeHTOB) qHCIie C TOKYMEHTaMH o0OpazoBaTeIbLHOM Opraau3anuu u
OTPaHWYCHHOTO TOCTyTIa OpraHM3aIlny 32 PYKOBOAHTEIEM
[IpaBuna BeIga4M U BBITIOJTHCHHEM MPAKTHKH OT
WCIIOJIb30BaHMS IOKYMEHTOB U3 | CTYJIEHTOM MPAaKTUYECKUX | KOJUISIKA
c(hOpMUPOBAHHBIX JIET 3aJIaHMH. aTTeCTAllMOHHOTO
ITopsinok BeIIa4M TOKYMEHTOB OKcIiepTHRIAHAIN3 JICTA, COIAEPIKALIETO
JUTS. ICTIONTb30BAHHS 3anucel B THEBHUKE CBeJIeHHs 00 ypOBHE
paboTHHKAM OpraHU3aIUH, MIPaKTHKAHTA. OCBOCHUS

MIPEIOCTaBIICHUE TOKYMEHTOB
110 3a1rmpocaM BHCIIHUX
OpraHu3alui.

Ymern:

OpI‘aHI/ISOBI)IBaTI) XpaHCHHE
JIOKyMEHTOB B MPOIIECCE UX
WCTIONTHEHHS U TeKyIee
XpaHeHHNe UCITOTHEHHBIX
JIOKYMEHTOB.
OpraHu30BBIBaTH pa0OTY IO
y4eTy, XpaHEeHHIO U [lepeaade B
COOTBETCTBYIOIIHE
CTPYKTYPHBIE TIOpa3/ICIICHUS
JIOKYMEHTOB TEKYIIIETO
JIETOTIPOU3BOJICTBA.
[IpumenaTs nHGOPMAIIOHHO-
KOMMYHHKAIIHOHHBIE
TEXHOJIOTHH ITpH padoTe ¢
JOKyMeHTa

HNmeTh ONbIT A€ATEILHOCTH:
KonTpoas npaBuiIbHOTO U
CBOCBPEMEHHOTO
pacnpezesieHus U TOJIIIHBKU
JIOKYMEHTOB B JIeJia.

oOyJarormmcst
po(heCCHOHATBHBIX
KOMIICTCHIIUH, U
XapaKTePUCTHKH Ha
00y4aroIIerocsno
OCBOCHUIO OOIIMX H
podeCcCHOHATBEHBIX
KOMIIETEHIIUN B
Mepuos
MIPOXOXKICHUS
MpaKkTUKU; AHAIU3
OTYeTaIo
pe3ynbTaTam
MIPOXOXKICHUS
MPaKTUKW; AHaJINA3
JTHEBHUKA U
MPUIOKEHUH K
JTHEBHUKY 10
MpaKkTHKe; AHAIN3
pe3ynbTaToB
3alIUTHl OTYETAIIO
MPAKTHKE ¥ OTBETOB
HABOIIPOCHI
MPOXOXKICHUS
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[lepenavya TOKyMEHTOB BO MIPAKTHKU
BPEMEHHOE IOJIb30BAHNE
IIK 2.4. CryneHT, npomeamuit Henocpencreennoe Ananms
OcCymIecTBIATh 3KCIEPTH3Y | MPAKTHUKY OyJIeT: HaOII0ICHIE c(hopMHUPOBaHHBIX
LIEHHOCTH JIOKYMEHTOB, 3HaTh: PYKOBOAUTENEM PYKOBOJAUTENEM
BECTH OTOOP TOKYMEHTOB HopmatuBHBIC TPAaBOBBIC aKTHI, | MPAKTHKHU OT MIPaKTUKH OT
Ha XpaHEHUE U HOPMaTHUBHO-METOMUECKHE o0Opa3oBaTenbHOI Opranuszaium u
YHUYTOKEHHE, JIOKYMEHTBI, TOCYJapCTBEHHBIE | OpraHHM3alliH 32 PYKOBOAHTEIEM
JOKYMEHTHPOBATh paboTy CTaHIIAPTHI, OTPEICIISIONIIE BBITIOJTHEHHEM MPAKTHKH OT
AKCIIEPTHON KOMHCCHH. MOPSIIOK TOKYMEHTAIIHOHHOTO CTYJICHTOM MPaKTHYECKUX | KOJUIeka
o0ecreueHus ypaBiIeHUsI 3aJIaHUi. aTTECTALlMOHHOTO
Kputepuu paznenenus OKCIepTHhIMaHATU3 JIMCTA, COJIEPKAIIETO
JOKYMEHTOB Ha TPYIITIHI B 3anvceil B THEBHUKE cBeZIeHHs 00 ypoBHe
COOTBETCTBUHU C IIEHHOCTHIO MpakTUKaHTA. OCBOCHHUS
nH(pOPMAIUH, COICPIKAIICHCS B oOy4arommmcs
HUX mpohecCHOHaTBHBIX
ITopsiok vcnonb30BaHUA KOMIIETEHLIUM, U
TUTIOBBIX MJTU BEIOMCTBEHHBIX XapaKTEepPUCTUKA Ha
TepeyHeil JOKYMEHTOB, 00yJaromerocsino
OTIpe/IETICHHSI CPOKOB XPaHEHHS OCBOCHHIO OOIINX
B IIpOLIECCE IKCIEPTU3HI u
[IEHHOCTH JIOKyMEHTOB pohecCHOHATBHBIX
[Topsinok coznanusi, KOMIIETEHIIUN B
OpraHu3alluy U MepUos
JIOKYMEHTHPOBaHHUsI pabOThI MIPOXOKICHUS
SKCIEPTHON KOMUCCUHI MpaKkTUKU;, AHAIU3
[IpaBuna cocraBieHus u OTYETarno
YTBEPKJIEHUS TPOTOKOIA pe3yibTaTam
PpaboThI IKCIEPTHOW KOMHUCCHUU MIPOXOKJICHUS
IIpaBuna cocraBieHus u MpaKkTUKU; AHAIU3
YTBEPKJICHHSI aKTa O JTHEBHHKA U
BBIJICJICHUH JOKYMEHTOB, HE NPUIOKEHUH K
MTOITISIKAIINX XPAHSHUIO JTHEBHUKY 10
Ymern: MpaKkTHKe; AHAIN3
OcCyu1ecTBIATh SKCIEPTU3Y pe3ynbTaToB
LIEHHOCTH JIOKyMEHTOB. 3alIUTHl OTYETAIIO
OdopMISITh TOKYMEHTHI MPAKTHKE ¥ OTBETOB
9KCHEPTHON KOMHUCCHUH. HABOTIPOCHI
HNMeTh oNBIT AeATEJIbHOCTH: MIPOXOKICHUS
[IpoBepka cpokoB XpaHEHUs MIPAKTHKH
JIOKYMEHTOB, COCTaBJICHHE
MIPOTOKOJIa pabOThI IKCHEPTHOU
KOMHCCHH T10 TIOJITOTOBKE
JOKYMEHTOB K XpaHEHHIO, aKTa
0 Iepeiavye Ha YHUUTOKEHUE
JOKYMEHTOB, HE MOIEKALIUX
XpaHEHHIO.
IIK 2.5. CryneHT, npomeamuit Henocpencrteennoe Ananums
Odopmisrs aena MPaKTHUKY OyIeT: HaOIIOICHIE c(hopMUPOBaHHBIX
MTOCTOSTHHOTO U 3HaTh: PYKOBOAHTEIEM PYKOBOAHTEIEM
JOTITOBPEMEHHOTO CPOKOB HopmatuBHBIC TPAaBOBBIC aKTHI, | MPAKTHKHU OT MPaKTUKH OT
XpaHEeHUS [V TIepeIadud B HOPMAaTHBHO-METOINYECKIEC o0pazoBaTeIbHOM Opranuszanui u
apXUB OpTaHU3aIlUU JIOKYMEHTBI, TOCYJapCTBEHHBIE | OpraHHM3aIliH 32 PYKOBOAMTEIEM
CTaHJIAPTHI, OTPEICIISIONIIE BBITIOJTHEHHEM MPAKTHKH OT
MOPsI0K 0(hOPMIICHUS U CTYJICHTOM MPaKTHYECKUX | KOJUIe/ka
nepeaaydd e B apXuB 3aJlaHui. aTTECTAllMOHHOTO
OpraHu3allny. OKcIiepTHRIAHAIN3 JIUCTA, COJIEPIKAIIEro
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[IpaBuna Texuuyeckoit

3aImceil B JHCBHHUKC

cBeieHUs 00 ypoBHE

00pabOTKH U TIOJHOTO MIPaKTHKAHTA. OCBOCHHS
odopmIIeHUs J1e]1 TOCTOSHHOTO 00y4aroImUMcs
1 BPEMEHHOTO XPaHEHHUS. npodecCHOHANBHBIX
[IpaBuna nepenauu fen B apxuB KOMIIETCHIUH, H
OpraHH3alnN. XapaKTePUCTUKHU Ha
YmMmers: 00y4aroIerocso
I'oToBUTH U EepenaBaTh OCBOCHHIO OOIUX H
JOKyMEHTaJIbHbIC MaTepHajbl Ha npodecCHOHaNBHBIX
XpaHEHHUE B apPXUB. KOMIIETCHINH B
HmeThb onbIT AeATENBLHOCTH: NepUos
OdopmiteHne e MMOCTOSTHHOTO, TIPOXOXKICHUS
JOTITOBPEMEHHOTO CPOKOB MPaKTUKW; AHAIN3
XpaHeHUs 0TYeTaro
Odopmnenne 00I0KKH 1 pe3ynpTaTam
MOCTOSIHHOTO, MIPOXOKICHUSI
JOTITOBPEMEHHOTO CPOKOB MPaKTUKW; AHAIN3
XpaHeHusl. JTHEBHUKA U
[lepenaua nen B apxuB MPUIOKEHUH K
OpraHu3alny. JTHEBHHUKY TIO
MpaKkTHKe; AHAIN3
pe3yabTaToB
3aIIUThI OTYETAIIO
MPaKTUKE ¥ OTBETOB
HaBOTPOCHI
MIPOXOKACHUS
IPAaKTUKU
IIK 2.6. CryneHT, npomeamuit Henocpencreennoe AHanus
CocTaBnATh ONKUCH AT MPaKTUKY OyJeT: HabmroeHNe c(hopMHUPOBaHHBIX
HIOCTOSIHHOTO U 3HaTh: PYKOBOIUTEIEM PYKOBOJUTEIEM
JOTITOBPEMEHHOTO CPOKOB [paBuna cocTaBieHHs OMUCH MPAKTUKU OT MPaKTUKU OT
XpaHeHus JieJl TIOCTOSIHHOTO ¥ BpEMEHHOI0 | 00pa3oBaTeabHOM Opranuzanuu u
XpaHEHUS B COOTBETCTBHH C OpraHu3alry 3a PYKOBOIHTEIEM
HOPMAaTHBHO-METOIUIECKUMHU BBITTOJTHCHUEM MPaKTUKH OT
JOKYMEHTaMH CTYZICHTOM NPAKTUYECKUX | KOJJIeIKa
YMeTh: 3aIaHUH. aTTECTALIMOHHOIO
CocTaBiiaTh U 0POPMIIATH OKCIepTHhIMaHATU3 JIMCTA, COJIEPKAIIETO
OTIHCH JIeJI TIOCTOSHHOTO U 3anucei B THEBHUKE cBesieHus 00 ypoBHE
JIOTOBPEMEHHOTO CPOKOB MPaKTUKAHTA. OCBOCHHS

XpaHEeHHs.

Hcnonbs3oBaTh HOMEHKIATYPY
JIeJI IPY COCTAaBJIEHUU ONUCEN
Jen

HMeTh ONBIT JeATEJbLHOCTH:
@opMUPOBaTh CIIPABOYHBIN
amnmapar,

obecrneunBaronuii ObICTPHIT
MTOUCK JJOKYMECHTOB

oOyJaronmmcs
podeCcCHOHATTEHBIX
KOMIIETEHLIUH, U
XapaKTEPUCTUKU Ha
00yJaromerocsIo
OCBOCHHIO OOIUX |
poheCcCUOHATBHBIX
KOMIIETEHIIUN B
epuo.I
MIPOXOXKICHUS
MPaKTHKH; AHATN3
OTYeTaIo
pe3ynbTaTam
MIPOXOXKICHUS
MpaKkTUKU; AHAIU3
JTHCBHUKA U
IIPUIOKEHUH K
JTHEBHUKY T10
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MIpaKTHKE; AHAIN3
pe3yIbTaToOB
3alIUTHl OTYETAIIO
MIPAKTUKE ¥ OTBETOB
HaBOIIPOCHI
MIPOXOXKIEHUS
MIPAKTHKU

2. CTPYKTYPA U COJEP)KAHUE YUYEFHOM ITPAKTUKH B
®OPME NPAKTUYECKOM MOJAIOTOBKHA
CrtpykTypa nporpaMMmbl y4eOHOU MPakTUKU B (HOpMe MPaKTUYECKON MOJArOTOBKH
MPEANOJIAracT HaJuvyue:

- MOJATOTOBUTEIBHOTO ATANa;

- OCHOBHOIO 3Tamna;

- 3aKJIIOYMTEIBHOIO 3Tala.

Bugom  mpomexyTodHON aTTeCTaluu oOywaromierocss  sIBIsieTcsl  —
muddepenurpoBanHbiii  3auer. [lpakThueckas MOArOTOBKA MpU TMPOBEACHUU
MPAKTUKH MOXET ObITh OPraHU30BAHA:

1) HENOCPEICTBEHHO B KOJUIE[KE, B TOM YHUCJIE B CTPYKTYpPHOM MOApPA3AECICHUU
KOJIJIEIKA,

2) B OpraHM3aIlii, OCYIIECTBISIONICH JAESITEILHOCTD MO MPOPUITIO COOTBETCTBYIOIEH
o0Opa3oBaTeILHON POrpaMMBI (f1ajee - mpoduibHast OpraHu3alys), B TOM YUCTIE B
CTPYKTYPHOM TOJpa3feieHnH MpOoGUILHON OpraHu3aluy, MpeaHA3HAYeHHOM TS
MPOBEICHUS MPAKTHYECKOW MOATOTOBKH, HA OCHOBAHHMM JOTOBOPA, 3aKJIKOYAEMOTO
MEXTy 00pa3oBaTeIbHOM opraHu3aiuei u npoduiIbHON OpraHu3alunei.

CriocoObl mpoBeIeHUs MTPAKTUKK: CTAIlMOHAPHAS; BbIC3THAS.

CrannoHapHOW SBISIETCS NPAKTHKA, KOTOpPash MPOBOJUTCA B OpraHU3alUU
1160 B MpoUIBLHOM OpTaHU3aIuH, PACIIONOKEHHON HAa TEPPUTOPUU HACEIICHHOTO
IYHKTa, B KOTOPOM PACIIOJI0KEHA OPraHU3allusl.

Brie3HOM sABNSIETCS MPAKTHKA, MPOBOJMMAsi BHE HACEJICHHOIO MYHKTA, B
KOTOPOM PacCIoOJIOKEH KOJUIEIK, TOMYCKAeTCs, KaK MpaBuio, Uil 00ydarouIuxcs
3a04HOM (opmbl OOydeHHs 1O UX 3asBieHuto. llpu »TOM obecnedeHue
OOy4JaromuXcs MPOe3I0M K MECTy MPOBENCHUS MPAKTUKUA U 0OpaTHO, a TaKKE UX
MIPOKUBAHUSI, PABHO KaK M KOMIIEHCALIUS PACXOA0B HA IIPOE3]1, IPOKUBAHUE, NHBIX
PacxXoJ0B, CBSI3aHHBIX C IMPOXOXKIECHUEM MTPAKTUKU HE MPETYCMATPUBACTCS.

MecTo MpOXO0XKIEHUS MPAKTUKU ONpEAENsieTCs U3 NepedHs 0a3 MpakTUK —
[TpodmibHBIX OpraHW3aIyii, ¢ KOTOPHIMH KOJIIEIKEM 3aKIFOUCHBI JIOTOBOPHI O
MPAaKTUYECKOM  MOJTOTOBKE  OOyYaromMXcsi W KOTOPbIE  OCYIIECTBISIOT
JEeATENBHOCTD MO NPOQUITI0 COOTBETCTBYIOUIEH 00pa30BaTEIbHON MPOTrPaMMBlI.

13




OOyuaromuecs, coBMenaronme oOy4eHHe C TPYAOBOH JAESTEIbHOCTHIO,
BIIpaBE MPOXOJAUTh YUYEOHYIO MPAKTHKY IO MECTYy TPYAOBOM NEATEIbHOCTH B
cilydasiX, €eciau npodeccHoHanbHas JeATEIbHOCTb, OCYILECTBIsAEMAas HMH,
COOTBETCTBYET TPeOOBAaHUSAM K COJIEPKAHUIO TPAKTUKH.

[TpakTHka /uis 00y4yaroUIMXCs ¢ OrpaHUYEHHBIMU BO3MOXKHOCTSIMU 3]10POBBS
U UHBAJIUAOB TPOBOJUTCS C YYETOM OCOOEHHOCTEM HUX HCUXO(PU3UYECKOTO
pa3BUTHUA, HHANBUYAIbHBIX BO3SMOXKHOCTEN U COCTOSTHUSA 30POBbSI.

Pacnpenenenne oOy4arommxcss IO MeCTaM TMPOXOXKICHHUS IPaKTUKU

oopmiseTcs mpUKa30M IUPEKTOpa KOJJIEKa C YKa3aHUEM BUAA IPAKTUKU, MECTa
€€ IPOXOKIACHUSA, POJOJDKATEIBHOCTH U IEPUOAA.
[IpoduiibHble OpraHM3aluy JOJDKHBI: CO3JaBaTh YCIOBUS Ui  pealM3aliU
KOMIIOHEHTOB 00pa30BaTENbHOW MPOrpamMMbl, MPEAOCTABIATh OO0OpYAOBaHHE U
TEXHUYECKHE cpeAcTBa oOOydeHHs B O00beMe, IO3BOJISIOUIEM BBIOJIHATh
OlpejesicHHbIe BUIbl paboOT, cCBs3aHHBIE ¢ Oyaymed mnpodeccuoHaIbHOM
JEATENIbHOCThIO 00YYaOIINXCSL.

[Ipy opraHu3anuy NPaKTUYECKON MOATOTOBKUA OOydYaromHecs U paOOTHHUKHU
KOJUIe[ka 00s13aHbl COOJI0/IaTh MpaBuia BHYTPEHHETO TPYJIOBOTO pacropsjika
[Ipodunsuori  opranmzanuu (wm  AHO [IO0 «Komnemx  uHHOBaui
«IIpodeccruonan»), ecim NPaKTUKA MPOXOAUT B CTPYKTYPHOM MOApPA3ACIICHUU
KOJUIE[Ka), TPEOOBAHUS OXPaHbI TPY/Ja UTEXHUKH 0€30MMaCHOCTH.

[IpoBOIUTE OLIEHKY YCIOBHH TpyJa Ha pabOYuMX MECTax, HCIOJIb3YEMBIX MpPH
peanu3anyuyd KOMIOHEHTOB 00pa30BaTeIbHON MPOrpaMMBbl B (hOpMe MPAKTHUECKOM
MOJATOTOBKM, M COOOIIAaTh PYKOBOJACTBY HWHCTUTYyTa OO0 YCIOBUAX Tpylda U
TpeOOBAHMIX OXpPaHbI TPyAa Ha pabovyeM MecCTe.
2.2 Coaepikanue U CTPYKTypa y4eOHOi NpakTuku B opMe NpaKTHIECKOM
NOArO0TOBKH

[IpakTrueckass HOATOTOBKA MPHU MPOBEACHUN NMPAKTUKNA OPTaHU3YETCS IyTEM
HEIMOCPEJICTBEHHOI'O BBINOJIHEHUSI 00YYaIOIMMHUCS OINpPEAEIICHHBIX BUJOB padoT,
CBSI3aHHBIX C Oyay1lIel MpodhecCuOHAIBHON JeATENbHOCTHIO.

Jnsg  pyKoBOACTBa IIPAKTUKOM, IPOBOAMMOM B KOJIIEDKE, Ha3HAYaeTCs
OTBETCTBEHHOE JIMIO OT KOJUIEJKA U3 YNCIIa COTPYIHUKOB, B TOM YHUCIIE U3 YUCIA
npodeccopcko-npeno aBaTeIbCKOro COCTaBa KoJIeaKa.

Jlns pyKOBOJCTBA MPAKTHKOH, MPOBOAUMON B NpOUILHONW OpraHu3alluy,
HazHauyaeTcs OtBercTBeHHOE JUIO OT [IpoduinbHoN opranuzanuu (pyKOBOJIUTEND
npakTuku oT [IpodunpHoil opraHu3au), KOTOPBIH OMKEH COOTBETCTBOBATH
TpeOOBaHUSIM TPYAOBOTO 3aKOHOAATENbCTBA PD 0 nomycke K meaaroruyeckoun
NEATEIIbHOCTH.

PykoBoauTens 10 NpakTUYECKOW MOATOTOBKE OT KOJUIEHKA, OPraHU3YIOLINI
MIPOBEJICHNE MPAKTUKH, Ha3HadaeTcs u3 uncia [11C komnemxka.
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PykoBoauTeNnb mo MpakTUUECKON MOATOTOBKE OT KOJUIEHKA COTIACOBBIBAET C
OtBercTBeHHBIM JHUIIOM OT [IpodunbHON OpraHm3anuu COBMECTHBIN pabouwmii
rpaduk (11aH) NpoBEAEHUS MPAKTUKHU, KOTOPBII (PUKCUPYETCS B UHIUBUIYaIbHOM
3aJIaHUU.

Pyxkosooumensv no npakmuueckoi no02omoeKe om Kojneoxca:
cocTaBiisgeT pabounii rpaduk (1MiaH) MPOBEACHUS MPAKTUKHY;

- pa3pabarbiBaeT  WHIWBHAyaJIbHBIE  3a7aHUS  JUIsI  OOYYarOIIUXCS
(ompeneneHHble BHABI paboT, CBs3aHHBIE C Oyaymed mpodeccuoHaTbHOM
JeSITeNIbHOCThIO 00YYaIOIIerocs), BEIIOTHIEMbIE UMU B TIEPUO/ MPAKTUKH;

- OpraHM3yeT ydacTHe OOyYaroIIMXCs B BBIIIOJTHEHUH ONPENEIECHHBIX BUIOB
paboT, CBSI3aHHBIX ¢ OyayIeHIpodeccuoHaIbHON eITeNbHOCThIO;

- OKa3bIBa€T METOJMYECKYI0 MOMOIIb OOYyYaloIIUMCS MpPH BBINOJIHEHUH
WHMBUYAJIbHBIX 3aJaHul (OTPEEICHHBIX BUJIOB Pa0OT, CBSI3aHHBIX C OyIyIIeH
npo(heCCHOHATIBHON 1eATENbHOCTHIO);

- HECeT OTBETCTBEHHOCTh COBMECTHO C OTBETCTBEHHBIM pPaOOTHUKOM
[IpoduibHON OpraHuM3alMu 3a peaju3alui0 KOMIIOHEHTOB 0Opa30BaTEIbHOM
nporpaMmbel B (pOpME€ NPAKTUYECKON MOATOTOBKH, 32 JKHU3Hb M 3/10POBbE
oOy4Jaromuxcs, COOJIOJIEHHEe HMMHU MPaBUJ MNPOTUBONOKAPHON O€30MacHOCTH,
npaBui  OXpaHbl  TpyJAa,  TEXHUKH  0O€30MaCHOCTM W CaHUTapHO-
AMUACMHUOJIOTUYECKUX MPABHUII U TUTUEHUIECKUX HOPMATUBOB;

- y4acTByeT B pacIpeleieHHH OOydJaroIuxcs Mo padouuM MecTaM u
BUJIaM padOT B OpraHU3alINY;

- OCYUIECTBJISIET KOHTPOJIb 32 COOJIIOJIEHUEM CPOKOB MTPOBEACHUS IPAKTUKHU
U COOTBETCTBMEM €€  COJIepKaHUs  TpeOOBaHUAM,  YCTAHOBJIEHHBIM
o0pa3oBaTeIbHON NPOrpaMMON;

- OLICHMBAET Pe3yJIbTaThl MPOXOXKICHUS PAKTUKH 00YyUaIOUUMUCH.
Omeemcmeennoe nuyo om Ilpogpunvnoin opzanuzayuu:

- CO3MAaeT YCJIOBHS MJs pealn3aluyd KOMIIOHEHTOB 0O0pa3oBaTEIbHOM
porpamMmsel B popMe IMPAKTUYECKOM MOATOTOBKHU, MPEAOCTABIIAECT paboune MecTa
oOy4Jaromumcsi, 00OpyJOBaHHE W TEXHUYECKHE CpeACTBa O0yueHUs B 0ObeMme,
MO3BOJISIIOLIME BBINOJIHATh ONPE/IEJICHHBIE BHUIBI palOT, CBS3aHHbIE C Oyayuiei
npoeccuoHaNbHOMN AESITENIbHOCTHIO 00YYaIOIINXCS;

- TPOBOAUT  MHCTPYKTaX  OOydYalOMIMXCA IO  O3HAKOMJICHHIO  C
TpeOOBAHUSIMU OXPaHbl TPYJA, TEXHUKH OE30MACHOCTH, MOKAPHON O€30MaCHOCTH,
a Tak)Ke NMpaBUJIAMU BHYTPEHHETO TPYIOBOIO pacnopsika U OCYIIECTBISET HAa30P
3a co0JII0ICHHEM O0Y4YarOIIMMUCS JaHHBIX TIPABUIL,

- obecrneunBaeT  Oe€30MacHbIE  YCIOBUS  pealn3alud  KOMIIOHEHTOB
o0Opa3oBaTeIbHON MporpaMMbl B popMe MPaKTUUECKOW MOATOTOBKH, BBIITOJIHEHHE
NpaBui MPOTUBOMOXKAPHOW OE30IaCHOCTH, MpPaBWJI OXpaHbl TPyJa, TEXHUKHU
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0€30MacHOCTH M CAHUTAPHO-3MUIAEMHUOJIOTMYECKUX NPaBUI U TUTMEHUYECKUX
HOPMAaTHBOB;

- 3HAKOMUT OOy4YarolMXCsi C MpaBWJIAMHU BHYTPEHHETO TPYIOBOIO
pacnopsika, TpeOOBaHUSIMU OXPaHbl TpyJa, paBUJIaMU TEXHUKU 0€30MacCHOCTU U
MpOTUBOIIOKApHOW  OezomacHocTH  [IpoduibHON — opraHu3aluu,  WHBIMU
JOKaJIbHBIMU HOPMATHBHBIMU aKTaMU (P HEOOXOAUMOCTH);

- 000 Bcex ciydasx HapylleHUs OOy4YaloIMMHUCS MpPaBWJI BHYTPEHHETrO
TPYJOBOTO pacHopsika, OXpaHbl TpyJda W TEXHUKH OE30MaCHOCTH COOOIIaeT
PYKOBOJUTENIO 110 IPAKTUYECKON MOJATOTOBKE OT MHCTUTYTA;

- COIJIaCOBBIBAET MHAMBUAYAJbHBIE 3aaHUs 00ydarouxcs (OnpeneaeHHbIe
BUJIOB palOT, CBsi3aHHBbIE C Oyayued npodecCUoOHaNbHON JesATEeIbHOCThIO
00y4aromierocs, BHIMOJHIEMbIE B IMPOLIECCE MPOXOKIEHUS MPAKTHKU) U Tpauk
IIPOXO0KJICHUS ITPAKTHKMY;

- 0 WTOraM MPOXOXKACHUS NPAKTUKUA (B TOCIECOHUN JI€Hb MPAKTHKH)
BBIJIACT OT3BIB\XapaKTEPUCTUKY O NPOXOKICHHH NPAKTUKH OOydYaIONIMMCA,
MOJNKCHIBAET U OPTaHU3YyET MPOCTABICHUE N€YaTel Ha OTYETHBIX JOKYMEHTaX IO
MPaKTUKE.

[Ipyn HanuuuM B OpraHM3allMi BaKaHTHOW JOJHKHOCTH, paboTa Ha KOTOpPOM
COOTBETCTBYET TPeOOBAaHUAM KIPAKTUUYECKOM MOATOTOBKE, C 00YUYaIOUIUMCS MOXKET
OBITH 3aKJIFOUEH CPOUHBINA TPYIOBOM IOTOBOP O 3aMEIIEHUUTAKOUN TOJIAKHOCTH.

OOyuaromuecs, coBMemaromue oOy4YeHHe C TPYAOBOH JACSATEIBHOCTHIO,
BIIPABE€ MPOXOAMUTH MPAKTUKY MO MECTY TPYAOBOW JEATEIBHOCTH B CIy4YasiX, €CIH
npodeccuoHanbHasg  AESATENbHOCTb, OCYLIECTBISIEMas MMH, COOTBETCTBYET
TpeOOBaHMUSIM 00pa30BaTEIbLHON MPOrpaMMbl K MPOBEACHUIO IPAKTUKHU.
Ooyuarowguecsa 6 nepuood nPoxoxsHcoOeHus NPaAKmMUKU:

- BBINIOJIHSIOT UHIUBUY AJIbHBIE 3aJlaHus (mtan PAKTUKH),
YTBEpXKIAEHHbIE PyKoBOAMTENEM IO MPAKTUYECKOM MOATOTOBKE OT KOJUIEIXA U
OTtBeTcTBEHHBIM padoTHUKOM [IpodunbHol opranuzanmu;

COOJII0JAI0T MTpaBuila BHYTPEHHETO TPYIOBOrO paclopsiiKa;

- coOmojmaroT TpeOOBaHUS OXpaHbl TpyAda, TEXHUKUM O€30MaCHOCTH,

MOXKApHON 0€30MaCHOCTH, peXuMa KOH(PUICHUUATBHOCTH, MPUMEHSEMOIO B
npo(HIbHON OpraHU3AIMH.
B ciyuae ycranoBieHust ¢akrta HapyleHUs: 0O0Oy4arOIIMMHUCS CBOMX 00S3aHHOCTEH
B nepuos OpraHu3aluu PaKTHYECKON MOATOTOBKH, pexnma
KoHbuaeHIManpHOCTH, [IpodunbHas opranu3zanus BOpaBe MPUOCTAHOBUTH
peann3anuo KOMIIOHEHTOB 00pa30BaTeIbHOM MPOrpaMMbl
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2.1. Conep:xanue yueOHOI NPaKTUKHU B GopMe NPAaKTHYECKOil TOATOTOBKH
IIM. 02 Opranu3anusi TeKylero XxpaHeHusi JOKyMEeHTOB U NMOJAT0TOBKA JieJI 1A NMepeJavu B apXuB

®opmupyemblie
KOMIIeTeHI[UM (B dopma
HanmeHnoBaHMeITANOB COOTBETCTBHH C NpeJCTABJIeHHs Pe3y/IbTaTa
yueOHOH MPAKTHKHU B Conepixanue BBINOJIHAEMbIMHU BBITIOJTHEHHUS
(opme npakTHYECKOH Bujibi paGoT MPAKTHYECKHX NPaKTHIECKUMU NPAaKTHYEeCKUX 3a]aHUIB
IOAT0TOBKH 3aaHui 3alaHUAIMH, or4Yere Mo
B T.4. y4eOHOIl NpaKTHKe B
HHAUBUIYAJIbHBIM (popme npakTHYeCKOM
M3a/1aHUSIMH) HOATOTOBKH
IloaroToBuTEILHEIN 03HAKOMJICHHE C aHaJIu3 IJIaHa; OK 1, OK2, OK 4,
aTan [UTAHOM TTPOXOKICHUSI JIaTh XapaKTEePUCTUKY OK5, OK9 BBCJICHHUC, 5
NPAKTHKH; OpraHu3aIHH; I1K 2.1.-2.6 Oubnmorpaduyeckuit
WHCTPYKTAX O U3Y4YUTb OCHOBHbIE CITNCOK, IPHIIOKCHUA
MIPOXOXKICHUH HaIpaBICHUS
MIPAKTHKY; JeATEeTbHOCTH
3HaKOMCTBO C OpraHu3alIii;
OpraHU3alMOHHOMN HA3y4YUTH
CTPYKTYypoOil OpraHU3alUOHHYIO
OpraHu3aluy; CTPYKTYpPY OpraHU3aIiH;
aHaJIU3 HOPMATHUBHO- MIPOAHAIIU3UPOBATH
MIPaBOBBIX AKTOB U HOPMAaTHBHO-TIPABOBBIC
JTUTEPaTypHI; aKThL,CyAcOHYIO 1
MOATOTOBKA U MPaBONPUMEHUTEIHHYO
odopmIileHHEe THEBHUKA MPaKTUKY NHAYYHYIO
JTUTEPATYPY
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OcHOBHOM dTan

aHaIu3
NEeATEIbHOCTH
OpraHu3aluy;
H3y4yeHue
3aKOHOJIaTEIbCTBA,
perylaMeHTUPYIOIIETrO
NEeATEINbHOCTD
OpraHu3alNH,
YUpEXKICHUS;
pa3paboTKa IpOEeKTOB
IIPaBOBBIX JOKYMEHTOB,
CBSA3aHHBIX C
NEATENBHOCTBIO
OpraHu3aluy;
BBIITOJIHECHUE YKa3aHUU
PYKOBOAUTEA oT
OpraHu3alNH;

coop, oOpaboTka u
cUCTEeMaTu3aus
SMITUPUYECKOTO
Marepuana,
€XKECHEBHOE BHECEHUE
3anuCcel BJHEBHUK

naThb
XapaKTePUCTUKY

e TeIbHOCTH
OpraHu3alliy;
MPOAHATH3UPOBATH
3aKOHO/IaTeIbHbIC aKThI,
peTyIHpYOIIHe
JeSITeIbHOCTD
OpTraHH3aIiH;
paszpaboTarthb
MPOIECCYaTbHBI

€ JIOKYMEHTBHI;
MPOAHATH3UPOBATH
MaTepuaibl Cy1eOHON U
WHOU
MPaBONPUMEHHUTEIHLHOM
MIPAKTHKU

OK 1, OK2, OK 4,
OKS, OK9
1K 2.1.-2.6

OCHOBHAas 4aCTb OTYCTA,
3aK/IIIOYCHHUE,; ITPHUTTOKCHUSA

3aKITIOUUTETLHBIH
3Tal

3aluTa OT4YETOB IIO
IIPaKTUKEC

- IOATOTOBUTL BBICTYIIJICHUC
U IPE3CHTAINUI0  JJIL
3alIMThI OTYCTA 110 MPAKTHKE

OK 1, OK2, OK 4,
OKS, OK9
1K 2.1.-2.6

- JOKJIaZd, OTYET I10
IMPAKTHUKE, ITPUITOKCHUA
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3. YCJOBUS PEAJIM3AILIMA ITIPOT'PAMMBI YUEBHOM INPAKTUKH B
®OPMENPAKTUYECKOM MOJATOTOBKH

3.1. IlepeyeHb OCHOBHOW M JONMOJHUTEILHOM JIUTEPATYPbI, B TOM YHCJIE
JJIS1 CAMOCTOAITEJIbHOM PadoThl, pecypcoB MH(POPMAIUOHHO-
TeJIeKOMMYHHUKAINMOHHOH ceTu «UHTepHET», MPOrpaMMHOI0 obecrneyeHmusl,
npogeccHOHAIbHBIX 023 JaHHBIX U MHGOPMAIMOHHBIX CIPABOYHBIX CHUCTEM,
HEO0XOAMMBIX /IJIfl IPOBe/IeHNs YUeOHOIl MPAKTUKH B (pOpMe NMPAKTHYECKOM
NMOArOTOBKH
HopmaTuBHbIe NPaBOBbIE AKTHI:

1. ®denepanbHblii 3aK0H OT 22 OKTAOPs 2004T. Ne125- @3 «O0 apxuBHOM Jeiie B
Poccuiickoii denepanum» // C3 PD.- 2004.- Ne43.- C1.4169

2. @epepanpHbiii 3akoH oT 1 mroHs 2005r. Ne53-d3 «O rocymapcTBEHHOM
a3bike Poccuiickon denepanuny»

3. ®enepanbnbiii 3akoH 0T 29 mronsa 2004 1. Ne 98-d3 «O kommepueckon
taitae» //C3 P®.-2004.- Ne32.- C1.3283

4. OdenepaybHbBIMA 3akoH or 2 w™as 2006r. Ne59-d3 «O mopsake
paccmoTpenus oOpanieHuil rpaxaan Poccuiickoit @enepauuny// C3 PO. - 2006. -
Nel9. - C1.2060

5. @enepalbHBIN 3ak0H oT 27 wuroias 2006 r. 3 149 - ®d3 «OO6
uHdopmaruu, THPOPMAITMOHHBIX TEXHOJOTHSX W O 3ammute uHpopmanum»// C3
P®.- 2006.- Ne31 (Y.1).- Ct.3448

6. DenepanbHBIN 3aKkoH oT 27 utons 2006r. Ne 152-®D3 «O nepcoHanbHbIX
naHHbIX»// C3 P®. - 2006.- Ne31 (U.1). - C1.3451

7. ®epnepanbHblil 3ak0H 0T 29.12.1994r. Ne 77-03, pea. Ot 03.06.2005r. «O6
00513aTeTLHOMAK3EMITISIPE JOKYMEHTOBY

8. CornaiieHre o IpaBONPEEMCTBE B OTHOIIEHUH TOCYJapCTBEHHBIX apXUBOB
obiBiero Coroza CCP ot 3 maprta 1992 r. No540// bromneteHb MexayHapOIHBIX
OTOBOPOB. - 1993.- No§.

9. Va3 Ilpesunenta P® ot 30 HOAOps 1995 1. Nel203 «OO6 yTBepkIeHUU
[lepeuns cBeneHUM, OTHECEHHBIX K TocyaapcTBeHHOU TaiiHe» // C3 Pd.- 1995.-
No49.- C1.4775

10. ITocranosnenue IlpaButrenbctBa P® ot 17 wmrons 2004r. Ne290 «O
denepanbaoM apxuBHOM areHTcTBe» // C3 PD. - 2004.- No25.- C1.2572.

HopMmaTtuBHO-MeTOAMYECKHE TOKYMEHTHI:

1. 'ocynapcTBeHHasi cUCTeMa JOKYMEHTAIIMOHHOTO 00ECTIeYeHHsl yIpaBICHHUS.
OcHoBHble TmONOXeHUS. OOmwMe TpeOoBaHUS K JOKYMEHTaM U CIyk0am
JIOKyMEHTAIMOHHOTro obecneuenus. - M., 1991

2.0K 011-93. OOmepoccuiickuii  KiaccupukaTop  yHpaBICHYECKOU
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nokymentaruu (OKVY]l)// bromnereHb HOPMATHUBHBIX aKTOB (eaepaibHbIX
OpraHOB MCTIOJHUTEIHHOM BracTu. - 1998. - No 23
T'ocynapcTBeHHbIE CTAHIAPTHI:
1. l'ocynapctBennas cucrema cranaaptuszanuu Poccuiickoit ®@enepaunun (I'OCT P
1.0- 92, TOCT P 1.2-92, TOCT P 1.5-92)
2. TOCT 7.1 - 2005. CUBU/l. bubnuorpadudeckoe onmucanue nokymenra. Oomue
TpeOOBaHMS 1 MPABUIIACOCTABIICHUS.
3. TOCT P 7.0.97-2016. HaumonambHblli cTaHmapT Poccuiickoii dDenepamumu.
Cucrema craHaapToB Mo MH(GOpMaLWU, OMOIMOTEUHOMY M H3JATEIbCKOMY JENy.
OpraHu3aiOHHO-PACIIOPSAAUTEIIbHAS JOKYMEHTALUSL. TpeboBanus K
opopmiienuto noxkymentoB" (yTB. [Ipukasom Poccrannapra ot 08.12.2016 N 2004-
CT)
4. TOCT 7.08 -2013 «/lemonpou3BOJCTBO U apXWBHOE [el0. [epMUHBI U
onpenenenus». -M.:I'occrangapt Poccun, 2013
5. TOCT 17914-72. OOGnOXKH Jel JIJIUTENbHBIX CpPOKOB XpaHEHWs. THIIbI,
pasMepbl U TexHUYeckueTpeOoBanus ( ¢ u3m. 1984 r.)
6. TOCT A.50-90 Konceparmust nokymeHTOB. O01111e TpeOOBaHUSI.
7. TocymapcTBeHHass cucTeMa JOKYMEHTAllMOHHOTO OOECTIeUeHUs] YIpaBJICHUS.
OcHoBHble TmONOKeHMs. OOmmue TpeOoBaHMS K JOKYMEHTaM U CiIy>kO0am
JIOKyMEHTAIMOHHOTO o0ecnieueHus ynpasienus.- M.: ['maBapxus,1991.
CanlluH 2.2.2.542-96. I'uruenmueckue TpeOOBaHUS K BHIACO JIHUCIUICHHBIM
TEPMHHAJIAM, T[EPCOHAIBHBIM  3JCKTPOHHO-BBHIYUCIUTENBHBIM  MAIlIMHAM U
opranuzanuu pabotsl. CaHuTapHBIE HOPMBI U TPaBUJIA.
CanlluH 2.2.2/2.4.1340-03. Turuenudveckue TpeOOBaHUS K TEPCOHAIBHBIM
DJIGKTPOHHO-  BBIUMCIMTENIBHBIM  MalldHAM W OpraHu3anmuud  paboThl.
CaHUTapHOAIHIEMUOIOTUYECKUE TIPABUIIa © HOPMATHBEI.
NucTpykuum u MmeToauvyecKkne peKOMeH1aluu:
1. YnpaBnenuecknue JOKYMEHTHI IOCTOSIHHOTO CPOKa XpaHEeHHsI, 00pa3yIoiecs B
JeSITeTbHOCTUHETOCYTAPCTBEHHBIX KOMMEPYECKHX OPraHU3aIi (X03s1iICTBEHHBIX
TOBApHILECTB U OOIIECTB, MPOU3BOJICTBEHHBIX KOOIIEpaTUBOB): crpas. [locobue.-
M., 1996
2. Pacniopskenue I'ockomumyiectBa PO ot 22 okta0ps 1996r. Ne 1131 -p u
npuka3 PocapxuBa ot 6 HOs1Opst 1996 1. Ne 54 «O06 ytBepxaenuu [lonoxenus o
MOpsAJIKE Y4ETa ApXUBHBIX IOKYMEHTOB IIPU MPUBATU3AIMU T'OCYIAPCTBEHHOTO U
MYHHIIMIIAJIFHOTO UMYIIECTBA»// BroyneTeHh HOpMaTUBHBIX aKTOB(eaepaTbHBIX
OpraHOB MCTOJHUTEIbHOM BiiacTh.- 1996.- Ne 11.
3. OcHoBHbIE MpaBuia pabOThI apXUBOB opranu3anuii. - M., 2003
4. OCHOBHBIC paBuiia paboThI rOCy/1apCTBEHHBIX apXUBOB C
kuHoporopoHomokyMenTamu. M., 1980.
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5. OcHOBHBIE mTpaBwia  pabOTel ¢  KUHOMDOTOPOHOJOKYMEHTAMHU U
BUIe0OHOTpAaMMaMHU B BEJIOMCTBEHHBIX apxuBax. M., 1989.
IHepeunn

1. IlepeueHb THUMOBBIX YOPABICHYECKUX JTOKYMEHTOB, OOpa3yIOIIMXCS B

NEATENIbHOCTH OPTraHU3allui, C YKa3aHUEM CPOKOB XxpaHeHMs. - M.: Pocapxus;

BHUUJA, 2010

2. [lepeueHb HAyYHO-TEXHUYECKON ITOKyMEHTAIIMH, MOJIEKAIIe mpuémy B
rocyapCcTBeHHbIC apXxuBbl. -M.: Pocapxus, 1997

3. IlepedyeHb  THUIIOBBIX  apXWBHBIX  JOKYMEHTOB, OOpa3ymOIIUXCS B
HAYYHOTEXHUYECKOM W TMPOU3BOJCTBEHHON JEATEIBHOCTA OpPraHU3alud ¢
YKa3aHUEM CpPOKOB XpaHeHus. - M.. MHHHUCTEPCTBO KYyJbTYpbl UM MAaCCOBBIX
KoMMyHuKaruii PO, 2007

4. [lepeyeHb TOKYMEHTOB, MOJJICKAIIUX MPUEMY B TOCYJAPCTBEHHbIE APXUBbI
CCCP (ytB. I'maBapxuBomCCCP 21.12.1971) nio cocrositauto Ha 01.03.2008

HopmMmbl Tpyaa u BbIpadOTKHU
1. Hopmbl BpeMeHHn Ha pabOThI 0 aBTOMATH3UPOBAHHOM apXUBHOW TEXHOJIOTUHU

U JIOKYMEHTAIlMOHHOMY O00ECII€UeHHUIO OpPraHoB yrpasiieHus. - M., 1993

2. MexoTpacneBble YKPYMHEHHBIE HOPMATHBBI BPEMEHHU Ha pabOTHI 1O
JIOKYMEHTAI[MOHHOMY 00€CIIeUeHHUI0 ynpasieHus. - M.,1995

3. TunoBble HOPMBI BPEMEHH U BBIPAOOTKM Ha pabOTBl W YCIYTH,
BBITIOJIHSIEMbIE B TOCYJapCTBEHHBIXapXuBax ¢ mpuMenenuem [I19BM. - M., 2001
Hopmbr BpemeHm Ha paboOThl 1O JOKYMEHTAaIlMOHHOMY  OOECIICYCHHIO
yIPaBIECHUYECKUX CTPYKTYp (elepaabHbIX OPraHOB UCIIOJHUTENBHOM BIacTu. - M.,
2002

JIOmOJIHUTEIbHbIE HCTOYHUKH:
Y4yeOHUKHN U yueOHbIE TOCOOHS:

1. JlenkeBuu JLLA.  Cexkperapp-pedepent. JlenonpousBoacTBo:  yueo.
nocobue//JI.A. JlenkeBuu. - M.: U3narenbckuil ueHTp «Axanemus», 2015

2. Kopuee W.K. J[lenmoBas mnepenucka u o00pa3lbl JOKYMEHTOB: Yy4eOHO-
npaktuyeckoe nocoodue/ N.K.

Kopuees, A.B. ITmenko.- M.: U3aatenbckuii neHTp «Axagemusi», 2008

3. IMmenko A.B. [enonpou3BoacTBo. JJokymeHTalmoHHOE oOecrieueHne padoThl
oduca. - M.: Uznarenbckuii neHTp «Akagemusi», 2016.

HNHTepHET - ICTOYHUKU:
1. www.garant.ru- Pexxum pgoctyna - cBoOOAHBIA. CallT COIEPXKHUT TEKCTHI

HOPMAaTHUBHO-IIPABOBBIX  JOKYMEHTOB, MyOJIMKYeT BCE U3MEHCHUS B

3aKOHOJATENbCTBE. TakKe MpeacTaBIeHbI OJJAHKU JOKYMEHTOB U T.II.

2. WWW.Consp.ru- Pexum noctyna - cBOOOmHBIA. CalT COACPKUT TEKCTHI
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http://www.garant.ru/
http://www.consp.ru/

3.2.

3aKOHOJATENbHBIX AKTOB, HOBbIE TPEOOBaHUS KOHTPOJIUPYIOUIUX OPraHOB, AAET
PEKOMEHIAITMH T10 3aIT0JTHEHHUIO OJIAaHKOB 6yXFaHTepCKOﬁ OTUYETHOCTHU.
3. www.sekretariat.ru-  Pexxum  goctyma - cBoOomHbid. Ha  caiite

IIPEICTABIICHbI AQHOHCBHI  MPO(PECCHOHANBHBIX  JKYpPHAJIOB  CEKpeTaps
«CTIpaBOYHUK cekperaps u oduc-meHemkepay, «CekperapuaT B BONpOcax H
OTBETaX»; BOMPOCHI OpraHU3alluM JIEJIOMPOU3BOJICTBA; MpaBuiia OPOpMICHUS U
XpaHEHUsS JOKYMEHTOB. 371€Ch OpraHM30BaHO OOIIIeHHE Ha (PopyMe ceKpeTapei.
JlonoJiHuTEeIbHbIE HCTOYHUKH:
1. ApxuBHoe aeno.- M: U3znatensctBo: «Kuura cepsucy, 2003
HNuTepHer — pecypcsi:

1. www.statearchive.ru/399- Pexum nocryma — cBoOomHBIA. OduIHanTbHBINT
cait T'ocymapctBenHoro apxuBHoro ¢gonaa Poccuiickoit denepaunu; COAEPKUT

HOBOCTH apXHBHOTO (OHJIA, PETYJSIPHO OOHOBIISIONIYIOCS HOPMATHMBHYIO 0a3y,
nHOOPMUPYET O JCATEIHHOCTH apXWBa, MPEACTABISICT KHIDKHbIE HOBUHKH. Ha
caiiTe OpraHMW30BaHO MPOQPECCHOHAIIBHOE OOIIEHWe, a TaKXe OIyOJIMKOBAHBI
oOpalleHust rpax/iaH.

2. ApxuBoBenenue. Teopus u  Meroamka.  Yuebnuk  2012r. -
AIIEKTPOHHBIN peECYpC
https://vk.com/doc35528094 472910097?hash=9ed8312e78e31c0908

CnpaBoyYHbIe U31aHUSA:

1. ITaBmokx JI.B. CnpaBoyHUK IO J€JIONPOU3BOACTBY, APXUBHOMY JIeNy M
OCHOBaM pabOThI HA KOMITBIOTEPE
/ J1.B. ITaBmok, H.1. Bopoowés. — M.; CII6., 2001

2. AnekceeBa E.B. ApxuoBeaecnme. / AnekceeBa E.B., AdanacweBa JLII.,
Bbyposa E.M. — M., 2002

Onucanue MaTepuaJibHO-TEXHHYECKON 0a3bl, HEOOXOAUMMOM ISl NMPOBEACHUS
y4eO0HO# NPAKTHKHU B GopMe NPAKTUYECKON MOATO0TOBKH

OGopynoBanue yuyeOHOrO KaOuHeTa ©  paboyux MecT KaOuHeTa
JIOKyMEHTAIMOHHOTO OOEeCIeUeHUs YIIpaBICHUSI:
— paboune MecTa 00yJarouxcs;

pa6oqee MCCTO IIPCTIOaaBaATCIIA,

KOMIUIEKT OJIAaHKOB JJOKYMEHTAITNH;
— KOMIUICKT Y4eOHO-METOIUIECKON TOKYMEHTAIUH.
OG6opynoBaHue 1a00paToOpyuu U pabounux MeCT Ja00OpaTOPUU JOKYMEHTOBEICHUS:
— KOMIIBIOTEPHI C JIUIIEH3WOHHBIM TIPOTPAaMMHBIM OOCCIICUCHHEM OOIIEeTr0 H
npoeccoHaTbHOTOHA3HAYCHUS U BBIX0J0M B MIHTEpHET,
— TIPHHTED,
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—  CKaHep,

—  TPOEKTOD,

- KOMIUIEKT y9eOHO-METOINYECKON TOKYMCHTAIINH,

- HOpMAaTHWBHAas JOKYMEHTAIIHSI,

—00pa3iel opopMITeHHS TOKYMEHTOB Pa3HBIX BUJIOB;

—YHCThIE OJIAaHKU JTOKYMEHTOB

—pabourie MecTa JIJIsl IPeToaBaTess U 00yJaroIuXcs

Peanuzammst  mporpamMmbl  MOAYJS  MPEAIONIaraeT  00sS3aTeNbHYIO

MIPOU3BOICTBEHHYIO IPAKTHUKY, KOTOPYIO  PEKOMEHIyeTCS  IMPOBOJUTH
KOHIIEHTPUPOBAHHO.

4. KOHTPO.Ib U OIIEHKA PE3YJIbTATOB YYEEHOM
MPAKTUKHA BOOPME NPAKTUYECKOM MMOATOTOBKH

®opMBbI 0TYETHOCTH 110 IPAKTHKE:

— JHEBHUK II0 IIPAKTUKE, BKIIOYAKOMIHNN COAECPKAHUE, ILIAHUPYEMBIE
pe3ynbTaThl MPAKTUKH, 33JJaHUE HA MPAKTUKY, CPOPMUPOBAHHBIE PYKOBOJUTEIEM
IIPAKTUKHA OT OPraHU3alUH U PYKOBOJUTENIEM OT KOJIIEKA!

— aTTECTAIlMOHHBIA JIMCT, COJAEpXkallWil CBeleHHs 00 ypOBHE OCBOCHUS
oOyuaroumcs IpopecCUOHaIbHBIX KOMITETEHIUH;

— XapakTepucTuKa Ha O0OydYaloIierocs IO OCBOEHHUIO OOMHX U
npo(heCcCHOHATBFHBIX KOMIETSHIINN B IEPUO/I TPOXOKACHUS MPAKTUKH;

— OTYET IO MPAKTUKE, COAEPK AN KOHKPETHBIE CBEICHUS O MPOJECIAHHOM B
XO0/J1€ MPAKTUKHU pabOTE U BKIIOYAIOIIUN CIAEAYIOIINE CTPYKTYPHBIE 3JIEMEHTHI:

1. TUTYNbHBIN JIKCT.
2. AHHortanus
. ConepxaHnue.
. BBenenue.
. OCHOBHas 4acCTb.
. 3aKJIFOUECHHUE.
. bubnuorpaduueckuii crucox.

coO N O O b~ W

. [Ipunoxenus.
—IMPWIOKEHUS K THEBHUKY IPAKTUKHU (Tpaduueckue, aynno-, porto-, BUAEO-,
MaTepuaibl, HarJsiHble 00pa3lbl W3AEINM, MOATBEPXKIAOLIUE IMPAKTUYECKUIl
OIIBIT, IIOJYYEHHBIN HA IPAKTHUKE).
DoH/ OLICHOYHBIX CPEACTB ISl IPOBEACHUS IIPOMEKYTOYHOM aTTeCTALUN
o0yyaromuxcs 1o y4eOHOH NpaKTHuKe

B mpornecce mpoxoxkaeHus 00ydaronuMHUCS YueOHOW MpakTUKU B dopme
MPAKTUYECKOM  NOATOTOBKM  PYKOBOJMTENIIEM  MPAKTUKKH  OT  KOJUIEIKa
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OCYILLECTBIISIETCS ~ TEKyLIMHA  KOHTPOJb  CBOEBPEMEHHOCTHM  IMPOXOKJICHHS
OOYYarOIIMMCS 3TAMOB MPAKTUKHA B COOTBETCTBUH C pabounM rpadukom (IIJIaHOM)
MPOBEJICHUS MPAKTUKHU, OTPAXKEHHOM B JIHEBHUKE IO MPAKTHUKE.

B xone mnpoBeneHuss NpPOMEXKYTOYHOM aTTecTallud, OOYYaroOlIUXCs I10
y4eOHOM MPAKTUKE OIEHKE MO/IJIeHkKAT:
OTYET MO MPAKTHKE;
JTHEBHUK I10 IPAKTHUKE;
MPUJIOKEHUS K JHEBHUKY MPAKTUKH;
JIOKJIa]] TIPY 3alIUTE OTYETA MO0 MPAKTUKE U OTBETHI HA YTOUHSIIOIIUE BOMPOCHI.
Bo BHUMaHMe TakXe MNPUHUMAETCA: COJEpKaHUE aTTECTAIMOHHOTO JIUCTA,
BKJIFOYAIOIIETO CBEJIEHUS 00 YPOBHE OCBOCHHUS O0YYAIOIIMMCS MPOPECCUOHATBHBIX
KOMIIETEHIIUM, U XapaKTEPUCTUKU HAa OOYYaIoIIerocs MO OCBOCHHUIO OOIMX U
po(ecCHOHANBHBIX KOMIIETSHITNI B IEPHO,] TPOXOKICHHUS TPAKTHUKH.

KPUTEPHUH OLIEHUBAHHUA PE3YJ/IBTATOB IIPOXOK/IEHUA
IIPAKTHKH

OcBoeHue KOMIIETEHUUH OMNpeNeisieTcsi B COOTBETCTBHM C Kaue€CTBOM
BBITIOJTHEHHSI TPAKTHUYECKUX 3a/laHui, BBIAAHHBIX OOYyYalolEMyCs COTJIACHO
COJIEP)KAHUIO TTPOTPaMMBbI PAKTHKH.
Kputepuu onieHKH pe3yaIbTaToB MPaKTUKU:
CHUCTEMAaTUYHOCTh PabOTHI B IEPHO/ MPAKTUKH;
OTBETCTBEHHOE OTHOIICHUE K BBIITOJIHEHHUIO 3aJJaHH, TOPYUYCHHI;
Ka4eCTBO BBITIOJIHEHHUS 3aIaHUH, TPETyCMOTPEHHBIX MTPOTPaMMO TPAKTUKU;
Ka4yeCTBO O(POPMIICHHS OTYETHBIX JOKYMEHTOB T10 MMPAKTUKE;
OLICHKa PYKOBOJUTEISIMH TPAKTHKU pabOThl MpakThKaHTa. Kputepuw OIEHKH
OTYETHOH TOKyMEHTAIINU:
CBOEBpPEMEHHAs clauya OTYETHOU JOKYMEHTAIUH;
KAaueCcTBO U MOJIHOTAa oopMieHus (Bce Ipadbl U CTPAHULBI 3alI0JIHEHBI, TOAPOOHO
OMUCAHO Cojep:KaHue padboT U T.I1.);
YeTKOE U MpaBMWIbHOE 0(hOpMIIEHUE MBICIIEH B TUCHbMEHHON peyH;
oporpaduueckas rpaMOTHOCTb;
YMEHUE aHaJu3UpOBaTh, CPaBHUBATh M 0000IATh MOJYyYEHHbIE PE3YJbTATHI,
JIeNIaTh BBIBO/IBI;
HAJIMYME TPUIIOKEHHUH K IHEBHUKY IO MPaKTHKE.

[To pe3ynbpTary 3amuThl BbICTaBiseTcs aud@epeHmpoBaHHAs OILIEHKA B
COOTBETCTBUHM COCIEAYIONIEH TaOIUIICH:
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Pesynomam
3auema

Oyenka

Kpumepuu oyenusanus pe3ynbmamos npoxoxicoeHus
NpaKmuxu

HEC 3a4TCHO

«HeynoBneTBopuTEIBHO»

XapaKTePUCTHKA Ha 00yJaIOMIerocs: OTPUIIATeIbHAS,
JHEBHUK TMPOXOXKJICHUSI TMPAKTUKU COCTaBJIEH HE B
COOTBETCTBUHM C TPEAbABISAEMbIMH TPeOOBaHUSIMH, HE
COAEPKUT  €KEIHEBHBIX CBEACHUA O  JCHUCTBUSX,
BBITNIOJIHAEMBIX 00YYaIOUIMMCs B MPOLIECCe MPOXOXKICHUS
NPAKTUKH, MPWIOKEHUS K JHEBHHUKY [0 MpPaKTHUKE
OTCYTCTBYIOT;

OTUET O0OYYaIOLIErocsi O MPOXOXKIACHUU TPAKTUKH HE
COOTBETCTBYET  YCTAHOBJIIGHHBIM  TpeOOBaHUSIM K
COJIEpKAHUIO, 33/IaHUE HA IPAKTUKY HE BBIIIOIHEHO;

IPU 3allMTE OTYETA MO MPAKTHKE 00yYaIOIUMCS HE JaHbl
OTBETHI Ha YTOUHSIOIINE BOIIPOCHI, HE
IPOJIEMOHCTPUPOBAHO YMEHHUE H3JlaraTh Marepuail B
JIOTUYECKOM  TOCIE0BaTEIbHOCTH, CHUCTEMAaTUYHO,
apryMEHTHPOBAHHO;

50% xommnereHIUid U OoJiee HE OCBOCHBI (ITOJaHHBIM
aTTECTAlMOHHOTO JUCTa M XapaKTepUCTHKUHA
oOyuatolerocs).

3a4YTCHO

«Y IOBJIETB OPHUTCIIBHO»

XapaKTepUCTHKA Ha OOYyYaromIerocs MOJOXKHUTENbHAs, HO
CO 3HAYMUTENBHBIMU 3aMEYaHUSIMU;

JTHEBHUK MTPOXOXKIACHUS MPAKTUKHA COCTABJIICH B OCHOBHOM
B COOTBETCTBHH C MPEIbIBISICMBIMU TPEOOBAHUSIMH, HO C
HEOYEeTaMU, COICPXKUT E€XKEIHEBHBIE CBEICHUS O
JNEHCTBUSX, BBIMOJHIEMBIX OOYYarOIIMMCS B IPOIECCe
MPOXOXKICHUS TMPAKTUKU, MPHUIOKECHUS K JTHEBHUKY II0
MPAKTHKE B HATUIHH;

OTYET OOYYArOIIeToCs] O MPOXOXKJICHUM IMPAKTUKU HE B
TOJTHOM Mepe COOTBETCTBYET YCTaHOBJICHHBIM
TpeOOBaHUSAM K COJCPKAHHUIO, HUMEIOTCS OMIMOKH B
o(OpPMIICHHH, HEIOJIHO PACKPBIBACTCS IPOJICIIaHHAS
oOyvaromumcsi pabota BO  BpeMs  IPOXOXKICHHUS
NMPAKTHKH, HE BCE 3aJaHHMs HA MPAKTUKY BBITOJHEHBI W
OTPakCHBI B OTYETE;

IpH 3aIIMTe OTYETa MO MPAKTUKE OOYYaIOUIUMCS JaHbI
OTBETHI HA YTOYHSIOIINE BOIIPOCKHI C HEJIOUETaMH, KOTOPBIS
He UCKJIIOYAI0T  OCBOGHHE y  OOydaromerocs
COOTBETCTBYIOIIUX KOMIIETCHIIMA Ha HEOOXOIMMOM
YpOBHE, MaTepuall M3JIO)KCH B OCHOBHOM B JIOTHYECKOM
MIOCTIEIOBATEIHHOCTH CHCTEMATUIHO,apTYMEHTHPOBAHHO;
6omee 50% kommeTeHITNH OCBOEHBI (110 JaHHBIM
aTTECTAllMOHHOTO JINCTA U XapaKTEPUCTUKH Ha
oOyyaromerocs).
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«Xopomo»

XapaKTePUCTHKA Ha 00yYaIOIIErocs MOJI0KUTEIbHAS,HOC
HE3HAYUTEIbHBIMU 3aMEUaHUSIMU;

JTHEBHUK MIPOXO0XKJICHUS MTPAKTUKU COCTABJICH B
COOTBETCTBUM C MPEIbIBISIEMbIMU TPEOOBAHUSIMH, HO C
HE3HAUUTEIbHBIMU HEJA0UETAMH, COJICPKUTEHKETHEBHBIC
CBEJICHUSI O ICUCTBUSAX, BBIIIOJIHAEMbIX 00y4JaloIuMCs B
MpolLIecce MPOXOKACHUS IPAKTUKH, IPUITOKEHUS K
JTHEBHUKY IO MPAKTHUKE B HAIUYUY;

OTUYeT 00YYAIOILIErocs O MPOXOXKJACHUH MPAKTUKU
COOTBETCTBYET YCTAHOBJICHHBIM TPEOOBAHUSIM K
COJIEp’KaHUIO, B HEM IIOJIHO PacKpbIBAETCAIIPO/IEIIaHHAs
oOyudarorumcst paboTa BO BpeMsl MPOXOXKICHUS
MPAKTHKH, OOJIbIIAs YaCTh 3aJaHHs 110 TIPAKTHKE
BBITIOJTHEHA U OTPa)KEHA B OTYETE;

IIPH 3aIIUTE OTYETA MO MPAKTUKE 00YUIAIOIIMMCSI TaHBI
OTBETHI Ha YTOYHSIOIIME BOIPOCH] C HE3HAUUTEIbHBIMU
HEJ04YeTaMU, KOTOPbIE HE UCKIIOYAI0T OCBOEHUE Y
00y4aromIerocsi COOTBETCTBYIOLINX KOMITIETEHIINH,
MaTepHua U3J105KeH BOCHOBHOM B JIOTUYECKOM
MOCTIEI0BATEIbHOCTH,CUCTEMATUYHO,
apryMEHTHPOBAHHO; Oosiee 75% KOMITIETEHIIUH OCBOCHBI
(Mo TaHHBIMATTECTAIIMOHHOTO JIUCTA U XapaKTEPUCTUKU
Ha 00yJaronierocs).

«OTInyHO»

XapaKTePUCTHKA Ha 00YJaIOIIEroCAONOKUTEIbHAs, 03
3aMeUaHMi;

JTHEBHUK MTPOXOXKJICHUS MPAKTUKU COCTABIICH B
COOTBETCTBHUH C MPEAbSIBIIEMbIMH TPSOOBAHUAMH,
COJICPKUT €KETHEBHBIC CBEICHUS O NEHCTBUSIX,
BBITIOJTHACMBIX 00YUJaIONTUMCS B TIPOIECCE MPOXOKICHUS
MPAKTHKY, PUIOKECHHSI K THEBHUKY MOTIPAKTHUKE B
HaJUYNH;

OTYET 00YYAIOIIEeTrocs O MPOXOKACHUN MTPAKTHKH
COOTBETCTBYET YCTAHOBJICHHBIM TPEOOBAHMSIM K
COJIEp’KaHUIO, B HEM TIOJTHO PaCKPBIBACTCAIIPOICIIaHHAS
oOyJarormumMcst paboTa BO BpeMsl IIPOXOKICHUS TIPAKTHKH
C YKa3aHUEM pPe3yJIbTaTOB MPAKTHKHU M BBHITOJIHEHUS
3aJIaHus Ha MPAKTUKY;

MIPH 3aIIUTE OTYETA [0 MPAKTUKE 00YUYAIOIIIMCSI TaHBI
TOYHBIC Pa3BEPHYTHIC OTBETHI HA YTOUHSIOIINE BOIPOCHI,
MaTepua U3JI0)KEH B OCHOBHOM B JIOTHYECKOH
ITOCJIEA0BATEILHOCTH, CHCTEMAaTHYHO,
apryMEeHTHPOBAHHO;

BCE KOMIICTCHIIMH OCBOCHBI (10 JAHHBIM
aTTECTAllMOHHOTO  JINCTa W  XapaKTePUCTHUKH Ha
oOyuyaromerocs).
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5. OPTAHM3AIIUA TPAKTUK IJISA UHBAJIM10B U JINL C
OI'PAHUYEHHBIMHNBO3MOKHOCTAMMU 310POBbA

[IpakTrka a1 00y4aromuXxcs U3 Yuciaa MHBAJIUAOB U JIML C OTPAaHUYEHHBIMU
BO3MOHOCTSIMU 3/10p0oBbs (nanee — OB3) opranusyercs 1 MpoBOIUTCS HA OCHOBE
WHIUBUIYAJIBHOTO JUYHOCTHO-OPUEHTUPOBAHHOTO MOAXO/A.

OOyuatomuecs u3 yucia uHBAMMAOB W juil ¢ OB3 moryr mpoxomuTh
IPAKTHKY KaK COBMECTHO C JpyrMMH oOydaromuMucs (B y4eOHOH rpymnime), Tak u
WHIUBUIYAIBHO (10 TMYHOMY3asIBJICHHIO).

B nemsx peanusanuu MHOMBHUIYAIbHOTO MOAXO0AAa K OOYYEHHIO CTYACHTOB,

OCYUIECTBIISIIOLIMX YYEOHBIA MPOLECC MO COOCTBEHHOM TPAEKTOPUU B paMKax
WHIMBUAYAJILHOTO pa00yYero IJiaHa,
IPOXOXKJICHHUE MPAKTUK Oa3UpyeTCsl Ha CIEAYIOUIMX BO3ZMOXKHOCTAX: oOecreueHune
BHEAY/IUTOPHOM paboOThl CO CTyJIEHTaMH, B TOM 4YHCJIE, B D3JEKTPOHHOM
0o0pa30BaTeIbHON Cpelie € UCIOIb30BAHUEM COOTBETCTBYIOILIETO MPOrPAMMHOTO
0o00Opy0BaHUs, IUCTAHUMOHHBIX (opM OOyYEeHHs, BO3MOXKHOCTEH WHTEpHET-
pECYpCOB, MHANBUIAYAJTbHBIX KOHCYJIbTAUN U T.JI.

JUiss nui ¢ OrpaHUYEHHBIMM BO3MOXKHOCTSMH 3JI0POBbSl  BBIOOp MeCT
MPOXOXKJIEHUS TMPAKTUK YYUTHIBAET COCTOSIHUE 3J0pOBbS M TpeOOBaHUSA IO
JIOCTYITHOCTH.

Onpedenenue mecma npaKmuxu

Breibop MecT mpoxokaeHHs MpakTUKA Ais uHBanuaoB u jun ¢ OB3
OCYUIECTBJISIETCS. C YUYETOM TPEOOBAHUI WX JOCTYIHOCTH ISl JAHHOM KaTeropuu
oOyuaromuxcd. [Ipu onpeaeneHnn mMecta MPOXOXKIACHUS IPAKTUKH J1J11 HHBAIHUIOB
u i, ¢ OB3 yuuThIBalOTCS PEKOMEHAAMH MEIUKO-COLMATIBHOM HKCIEPTHU3HI,
OTpaXEHHbIE B HWHAUBUAYAJILHONH NporpaMme peaduiauTauuu UHBaIuAa (Tpu
HQJIWYUHM), OTHOCUTEJIBHO PEKOMEHJOBAaHHBIX YCIOBMM U BUAOB Tpyna. [lpu
HEOOXOIMMOCTHU JJI NMPOXOXKAEHUSI MPAKTUKHA CO3JAI0OTCA CIeluaibHble padouue
MeCcTa B COOTBETCTBUM C XapakTEpOM HApyILIEHWH, a Takke C YYETOM
BBINIOJIHAEMBIX OOYYAIOIMIMMCS- UHBAIUAOM WK oOyyatomumesa ¢ OB3 TpyaoBbIx
GbyHKUMNA, BU1a TPOPECCHOHATILHOMN AESATENBHOCTH U XapaKTepa TpyJa.

OOyuaroiyecs JaHHOM KaTeropud MOTYT HPOXOJUTh MPAKTUKY B
npo(UIbHBIX OpraHu3alusax (Ha NPeANpUsATUsX, B YUPEXKIEHUSIX), ONPEIEICHHbBIX
JUls y4eOHOH TIpynmbl, B KOTOPOH OHM OOydaroTcs, €CIM 3TO HE CO3[JaeT UM
TPYJIHOCTEHN B IPOXOKAECHUU IPAKTUKH U OCBOEHUHU IIPOrPAMMBI IPAKTHUKHU.

[Ipu HanmMYMM HEOOXOAUMBIX YCIOBUHM NIl OCBOEHUS IPOrPAMMBI TPAKTUKH
Y BBINOJHEHUS MHIUBUIYAIBHOTO 3a7aHusl (MJIM BO3MOXXHOCTHU CO3/IaHMSI TaKUX
YCIIOBHM) MpakTUKa OOy4aroUuXcsl JaHHOW KAaTeropuu MOXKET MNPOBOAUTHCS B
CTPYKTYPHBIX MOJIpa3/ICICHUSIX KOJIEIKA.
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[Ipu onpenenennn MecTa MPaKTUKK JIJIs1 OOYJAIOIIMXCS U3 YKCIIa HHBAIHUIOB
u qun ¢ OB3 ocoboe BHUMaHME yaenseTcss 0€30MacHOCTH TPyJla U OCHAIICHUIO
(obopynoBanuto) pabouero wmecra. Paboume Mecta, MpenOCTaBISIEMbIC
npeanpusiTieM (opraHuzaiued, y4pekJIeHHEeM), IOTKHBI (M0 BO3MOXHOCTH)
COOTBETCTBOBAThH CIICTYIONIUM TPEOOBAHUSM:

— O/l UHBAIUOO8 NO 3PEHUI0 - C1ab08UOsWUX. OCHAIICHUE CIICIHAIBHOTO
pabodero Mmecta OONIMM H MECTHBIM  OCBEIICHHEM, OOCCIECUYMBAIOIITUM
OecTpenaTCTBEHHOEe HAXOXICHUE yKa3aHHBIM JIMIIOM CBOEro padodero Mecra H
BBHITIOJTHEHUE TPYIOBBIX (DYHKITUH, BUACO YBETUIUTEIISIMH, TyTIaMHU;

— 0714 UHBAIUOO08 NO 3PEHUIO - CJIeNblX. OCHAIEHUE CIIEHUAIbHOT0 paboyero
MeCTa TEIUIOTEXHUYECKUMU OPHUCHTHpPAMU W YCTPOMCTBAMHU, C BO3MOXKHOCTBHIO
WCIIOJIb30BaHUsI KPYITHOTO pelibeHO-KOHTpacTHOro mpudra u mpudra bpaiins,
aKyCTHYECKUMU HABUTAITMOHHBIMH CpelICTBaMH, 00ecreuynBaOIMU
OecTpenaTCTBeHHOEe HAXOXJICHUE YKa3aHHBIM JIMIIOM CBOEro pabodero Mecra u
BBITIOJTHEHUE TPYIOBBIX (DYHKITHIHA;

— 011 UHMBANUOO08  NO  CAYXYy -  clabocaviiiauwjux. — OCHAIllCHUE
(o0opyioBaHME )CHIEUATIBHOTO pad0Yero MecTa 3ByKOYCUIIMBAIOIIEH anmapaTypon,
Tene(oHaMu TPOMKOTOBOPSIIUMU;

— O/l UHBAIUOO8 NO CNYXY - 2IYXUX. OCHAIEHUE CIEIMaIbHOro pabodero
MeCTa BU3YaJbHBIMU HHAMKATOPAMHU, NPEOOPa3yroNIMMU 3BYKOBBIC CUTHAJBI B
CBETOBBIC, pEUEBBIC CHTHAIbI B TEKCTOBYIO OCTYIIyI0 CTPOKY, IS
OecTpenaTCTBEHHOTO HAaXOXJECHUS YKA3aHHBIM JIMIIOM CBOETO pabo4yero mMecra u
BBINIOJIHEHUS Pa0OThI;

— Ol  UHBANUOO8 C HapyuwieHuem @YHKYull ONOPHO-08ULAMENTbHO20
annapama. o00OpyJIOBaHHE, OOECIEUYUBAIOIICE pPEATU3ANNI0 SPrOHOMHUYECKUX
MPUHIUNOB (MaKCUMaJIbHO YAOOHOE Il MHBAJIUAA PACIOJIOKEHUE DJIEMEHTOB,
COCTaBJIAIONINX pabodee MeCT0), MEXaHU3MaMH U YCTPOMCTBAMU, MO3BOJISIOIIUMHU
W3MEHSTH BBICOTY W HAKJIOH paboueii MOBEPXHOCTH, IMOJIO0KEHNUE CUACHBS pab0odero
CTyJia TIO BBICOTE W HAKJIOHY, YToJl HAaKJIOHA CITUHKH pabodero CTyJia, OCHAIICHHE
CIEIUANbHBIM ~ CHICHBEM, OOCCIEYMBAIOMIUM KOMIICHCAIIMIO YCHUJIUS  TIPH
BCTaBaHWM,  CHCIUAIBHBIMA  TPUCIIOCOOJCHUSAMH  JJII  YOPaBJICHHS U
00CITy>KUBaHUS 3TOr0 00OPYA0BAHMUSL.

Ocobennocmu cooepicanusi npaKmuxu

NuauBuayansHblie 3a1aHusi GOPMUPYIOTCS PYKOBOJIUTENEM MPAKTUKU OT KOJUIEKa

C yYETOM OCOOEHHOCTEH TMCHUXO(U3UYECKOTO Pa3BUTHSA, WHANBUIYATBHBIX

BO3MOXKHOCTEH W COCTOSTHUSI 3JI0POBBSI KaXKJIOTO KOHKPETHOTO OO0YyYaromerocs

JAHHOW KaTeropuyd W JOJDKHBI COOTBETCTBOBATH TPEOOBAHUSM BBITOTHUMOCTH M

TTOCWJIBHOCTH.

[Tpn HEOOXOAUMOCTH (IO JIMYHOMY 3asBJIICHHIO) COACP)KAHHUE TMPAKTUKH MOXKET
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OBITH TTOJIHOCTHIO MHIUBU Ty UTU3UPOBAHO (TIPH YCIOBUHU COXPAHEHUSI BOZMOXKHOCTH
dbopMupoBaHua y 00ydaromerocs BCeX KOMIETEHIIMH, 3aKpEIICHHbIX 3a JaHHOM
MIPAKTUKOM).

Ocobennocmu opeanuzayuy mpyoosou 0essimeibHOCMU 00VYAIOUJUXCSL

O0bem, Temn, (GopMbl pabOTHl yCTaHABIMBAIOTCS HWHAMBUAYAJIbHO IS
KaXXJ0ro oOydarolerocss JaHHOW Kareropuu. B 3aBUCMMOCTH OT HO30JO0THH
MaKCUMaJbHO  CHIDKAIOTCS ~ MPOTHMBOIIOKA3aHHBIE  (3pUTENbHBIC, 3BYKOBEHIE,
MBIIIICYHBIC U JIP.) HArPy3KHU.

[IpumeHSIOTCS ~ METONbI,  YYWTHIBAIOIIME  JTUHAMUKY W  ypPOBEHb
paboTOCTIOCOOHOCTH OOydYaromuxcsa W3 yuciaa uHBanuaoB u jun ¢ OB3. [lns
NPEeAYyNPEeXIACHUS YTOMIIIEMOCTH OOY4YalolUXCs JaHHOW KaTeropuu IOcie
KaXXJI0r0 yaca padboTsl aenatorcs 10-15-MuHyTHBIE IEPEPHIBHI.

st popmupoBaHus yMEHUI, HABBIKOB U KOMIETEHIUH, MPEyCMOTPEHHBIX
MPOrpaMMOM TMPAKTHKH, TMPOU3BOAUTCS OOJBINOEC KOJIMYECTBO TOBTOPECHHIMA
(TpEeHUPOBOK) TMOMJIEKAIIUX OCBOEHUIO TPYIOBBIX [JEUCTBUH U TPYIOBBIX
(GyHKUIHA.

Ocobennocmu pyko8oocmea npakmukou

OcyliecTBIsAETCS KOMIUIEKCHOE COINPOBOXKICHUE MHBaNWI0B U jmi ¢ OB3
BO BpeMsI TPOXOKICHUA MMPAKTUKHU, KOTOPOE BKIIIOYAET B CEOS:

— Y4eOHO-METOJAMYECKYI0 U  IICHXOJIOTO-NEAAroruiyeckyr0 IOMOIIb H
KOHTPOJIb CO CTOPOHBI PYKOBOJWUTENEH MPAKTUKH OT YHUBEPCUTETA U OT
npeanpusaTrs (OpraHu3alku, YUpeKIeHus);

— KOppEeKTHpOBaHHE (IIPU HEOOXOJUMOCTH) WHAMBUIYATBHOTO 3aJaHUS U
MIPOTPAMMBI PAKTHKH;

— TIOMOIIlb AaCCUCTeHTa (ACCUCTEHTOB) U (WJIM) BOJIOHTEPOB U3 4YHCIa
oOy4Jaromuxcs WM paOOTHUKOB MPEANpHUATHS (OpraHU3alud, YUPEKIACHUS).
ACCHUCTEHTBI/BOJIOHTEPHl  OKa3bIBAIOT  OOy4YalOIIMMCS  JTaHHOM  KaTeropuu
HEOOXOJIMMYI0 TEXHUYECKYIO0 IOMOIIb MPU BXOAE B 3[JaHUS M IOMEUICHUS, B
KOTOPBIX MPOBOAMTCS MPAKTHKA, W BBIXOJAE M3 HUX; pa3MEUIEHUU Ha padouem
MeCTe; MEpPEABMKEHUU MO0 IOMEUIEHUI0, B KOTOPOM MPOBOAMTCS MPAKTHKA;
O3HAKOMJIEHUU C MHJWBUAYAJIbHBIM 33JlaHHEM M €ro BBIIOJHEHUH; O0()OPMIICHUU
JTHEBHUKA W COCTaBJIEHUUM OTYETa O MPAKTUKE, OOIIEHUU C PYKOBOJIUTEISIMU
MPAKTUKH.

Ocobennocmu yuebHO-Memooutecko2o obecneveHus npaxKmuxu

Y4eOHple W y4eOHO-METOIMYECKHE  MaTepuaibl O  MPAKTHUKE
MPEACTABISAIOTCA B pa3MyHbIX (opMax Tak, 4TOObl MHBAIUJIBI C HAPYIICHUSIMU
cilyxa Mojydaiud MH(OpPMAIMIO BU3yallbHO (MporpamMma NpaKTUKUA W 3a/laHhe Ha
MIPAKTUKY nevyaTaroTCs YBEIUYEHHBIM mpudToM;  MPEAOCTABIAIOTCS
BUJIEOMATEpUANIbl U HAIJISIIHBIE MaTepualbl IO COJACPKAHUIO TPAKTHUKH), C
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HapylUIEHUSIMA 3pEHUS] — ayAHalbHO (HampuMep, ¢ UCIOJIb30BAHUEM IMPOrPAMM-
CHUHTE3aTOPOB PEUM) WIIU C TIOMOIIBIO TeJICHH(POPMAIIMOHHBIX YCTPOMCTB.

Ocobennocmu  nposedeHus meKywe2o KOHMPOJs —YCnesaemMocmu U
NPOMEXNCYMOYHOU ammecmayuu

Bo BpemMsa npoBeneHus ~ TEKYLIEr0  KOHTPOJS  YCIIEBAEMOCTH U
MIPOMEKYTOUYHOM aTTECTAlMK Pa3pelIatoTCsl MPUCYTCTBUE U MOMOIb aCCUCTEHTOB
(cypaorepeBoaYUKOB, TUDIOCYPAOTIEPEBOAYUKOB U Jp.) U (WJIM) BOJOHTEPOB H
OKa3aHue€ MMHU MOMOIIY HHBaIUAaM u aunam ¢ OB3.

®opMa MpOBEACHHS TEKYIIETO KOHTPOJISI YCIIEBAEMOCTH U MPOMEKYTOUHON
aTTecTallMi Uil OOydaroluuxcsa-uHBaIMAoB U jul ¢ OB3 ycranaBnuBaeTcs c
Y4E€TOM MHIUBUYTbHBIXICUXO(PU3HUUECKIX OCOOEHHOCTEH (YyCTHO, MMCbMEHHO Ha
OyMmare, NMUCbMEHHO Ha KOMIIbIOTEpE, B (QopMe TecTUpoBaHus U T.1.). llpu
HEOOXOJMMOCTH O0yYaroueMycs MpPeOCTaBIISETCS JOMOJHUTEIBHOE BpeMs s
MOATOTOBKHU OTBETA U (MJIM) 3aIlIUThI OTYETA.

6. HHBIE CBEAEHUSA UJIN MATEPHUAJIbI

IIpuMepHbIN NepeYeHb HHAUBUAYAJIBHBIX 3aJaHUH, OJJIEKALUX
BbIIOJTHEHHI0 00y4al0LIIUMHKCS B IIEPHO/I MIPOXOKICHUS Y4eOHOM NPAKTHKHU B
(popMe npakTHYECKOI MOATOTOBKH

1. W3yuyeHue CTpyKTypbl OpraHM3alUy — MECTa MPOXOKACHUS MPAKTUKY (Janee —
OpraHu3alyn) C LEJIbI COCTABICHMS CXEMBI CTPYKTYPbI OpraHU3aI|H.

2. O3HaKOMJIEHHUE C IPABOBBIMHU (YUPEIUTEIbHBIMH ), JIOKATIBHBIMA HOPMATHBHBIMH
aKTaMU U PaclopsIuTENbHbIMHU TOKYMEHTAMU OpTaHU3ALMH.

3. U3yuenue MHCTpYKIMU N0 JI€IONPOU3BOACTBY Opranuzanuu. O3HaKOMIIEHHE C
OpraHu3alyeld TeKyIIero XpaHeHUs JIOKyMeHTOB. OlleHKa YCIIOBUW TEKYILEro
XpaHEHUs I0OKyMEHTOB.

4. O3HaKOMJIEHHE C TIOPSAKOM YyYeTa W HCIOJb30BaHUS Jell (JOKYMEHTOB)
TEKYLIEro XpaHEeHHUs.

5. HW3ydenuwe crneuu(PuKyd TEKYyIIETO XpaHEHHs JOKYMEHTOB B CHUCTEME
ANEKTPOHHOTO JOKyMeHTooOopoTa (COJ1) opranuzamumu.

6. M3yuenue nopsiika pa3pabOTKU U BEJECHUE HOMEHKIATYPBI JI€Nl CTPYKTYPHOTO
HoJipa3AeieHusl.

7. N3ydyeHue NOKYMEHTOB paOOThl HKCIIEPTHOM KOMHUCCHUHM IO OCYLIECTBIIEHHUIO
AKCIIEPTHU3bI LIEHHOCTH IOKYMEHTOB.

8. 3yuenue kputepreB 0T00pa JOKYMEHTOB Ha XpaHEHUE U YHUUYTOKEHHUE.

9. OdopmiieHrE 1€7 MOCTOSIHHOTO U BPEMEHHOTO CPOKOB XPAHEHMS JUIsl TIepeaaun
B apXMB OpPraHU3aLUU.
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10. O3HakoMIIEHHE C OTIUCSMU e U UX ohopmIIeHHE.

TpeboBanus k 0popMJIEHHIO OTUETA N0 MPAKTHKE
OTueT Mo nmpakTUKe JOHKEH COIeP)KATh CIEAYIOIINE CTPYKTYPHBIE DIIEMEHTHI:
1. TuTynbHBIN JIHUCT
AHHOTaIUA
Conepxanue
Beenenne
OcHoBHas yacTh (TaBbl, maparpadbl, MOAMTYHKTHI)
3aKIIIOueHUE
bubnuorpaduyeckuii Criucok

O N OE WN

[Ipunoxenus (eciu HEOOXOIUMO).

Otuer A0KEH OBITh BBIMIOJIHEHA HAa JIUCTaX OEJIOM OJHOPOIHON Oymaru
dbopmara A4 (210x290 mm), Ha OmHOW CTOpoHE, 0e3 paMKH C COOJIOJCHHUEM
CIeAYIONINX pa3MepoB moseil: esoe — 30 mm, ipaBoe — 10 MM, BepxHee — 20 MM,
HkHEee — 25 mM. Ha crpanwune gomkHo pasmemiathes 29-30 ctpok Tekcta (60-64
3HaKa B CTPOKE).

Crpanunpl cienyer HymepoBarh apabckumu mudpamu (1, 2, 3 u T.1.),
coOJII0/1as1 CKBO3HYIO HYMEPALIMIO IO BCEMY TEKCTY.

Howmep cTpaHuIsl mpocTaBIsiOT BHU3Y 10 CEPEIUHE CTPAHUIIBI 0€3 TOUKH B
koHIe. Ha crpanunax 1-3 (TUTYJIBHBIN JTUCT, aHHOTAIMS U COJICPKAHUE) HOMED HE
CTaBUTCHL.

Tekcr nomxkeH ObITh ohopmiieH B TekcToBoM penaktope Word for Windows
Bepcun He Hike 6.0. Tun mpudra: Times New Roman Cyr. Pazmep mpudra: 14
nT. MEeXCUMBOJIBHBIA ~ WHTEpPBA:  OOBIYHBIM. MEXCTpOUYHBI  MHTEpBA:
IOy TOPHBIH.

BnuceiBath B TeKCcT paOOThl OTHEIbHBIE OYKBBI U CJIOBa, (GOPMYJIBI,
YCJIOBHBIE 3HAKHU, €CJIM HEOOXOJIMMBbIEC JJIsi 3TOr0 CHUMBOJIBI OTCYTCTBYIOT B
KOMIIBIOTEPHOM HIPUPTE, CACTYET OT PYKH YEPTEIKHBIM HIPUDTOM.

BrImonHAT, cXeMbl U PHUCYHKH JIONYCKAETCS, KPOME UCIOIb30BaHUS
KOMIBIOTEPHOU rpaduKu, TOJIHKO YEPHBIMU YEPHHUIIAMH.

OrneuaTkH, ONMUCKHU U TpapuIeCKre HETOUHOCTH, OOHAPYKEHHBIE B TIPOIIECCe
odopmieHust paboThl, TOJKHBI ObITh UCIIPABIEHBI HA KOMIIBIOTEPE, a B KpalHEeM
cily4ae — OT pyKU YEPHBIMU YEPHUJIAMH T1OCJE aKKYPATHOU MOJYUCTKH.

Texcr paboThl AOMKEH OBITH TIIATENBHO BhIBEpPeH cTyAeHTOM. OH Hecer
MOJIHYI0 OTBETCTBEHHOCTh 3@ OINEYATKUM U OIIMOKU, BO3HUKIIUE BCIIECJICTBUE
nepenevyaTtku. Paboma ¢ O0abWUM KOIUYECMBOM HEBbINPABIEHHbIX ONeYaAmoK He
donyckaemcs K 3aujume.
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3.1. TuryasHblii Juct coaepxut: pekBu3uTel AHO I10 «Kommemx nHHOBaIMiA
«IIpodeccuonan», HammeHoBanue mnpaktuku, ®.MN.O. aBropa oruera, D.N1.O.
PYKOBOJUTENS, €ro JOJKHOCTh, YUYEHYIO CTENEeHb, 3BaHUE, HOMEP M Ha3BaHHE
crienuanbHOCTU MecTo ¥ roj (Cum. [Tpunoxenue 2).

[lepeHochl CIOB Ha TUTYJIBHOM JIUCTE, WX BBIJCIICHUE WIH TOTYEPKUBAHNE
HE JOITyCKAKOTCS.

3.2. Conepxanne. B «COJIEPX)KAHHWUW» mocnenoBaTelbHO IEPEUNCIISIIOTCS
CIEAYIOIIME CTPYKTYpHBbIE JJIEMEHTHl OTYETa: BBEJICHHME; Ha3BaHWUS TIJaB W
naparpa)oB, NPEICTABIAOIINX B3aUMHYK IOJYMHEHHOCTh 3arojIOBKOB H
MO/13ar0JIOBKOB M PACKPBIBAIOIIMX JIOTUKY U COJEpKaHHE OTYETa; 3aKJIIOUEHHE;
oubnuorpadus; MPUIOKEHHUS.

[Taparpads! 10MKHBI ObITH MPOHYMEPOBaHBL. 3HAK «§» HE HMCHOJB3YETCH.
Howmep naparpada coctout u3 AByx mudp, pa3aeneHHbx Toukoil. [lepsas mudpa —
HOMEp TJaBbl, BTOpas - HOMep maparpada B riaBe. Homepa MyHKTOB, €Clid UX
BbI/IeJICHHE BHYTpHU naparpagoB 000CHOBAHO, COCTOSIT, COOTBETCTBEHHO, U3 TPeX
uu@p, Takxke pasznenaeHHbIX ToukaMu. [locine Homepa riaBel 1 naparpada cTaBUTCs
TOYKA.

CnoBo «I'maBay mnumercs», cioBo «llaparpad» nHe numercs. B konue
Ha3BaHUA IJaB,naparpadoB U MyHKTOB TOYKA HE CTABUTCH.

CrpaBa OT MEpPEYHCICHHBIX CTPYKTYPHBIX AJIEMEHTOB OTYETa YKA3bIBAOTCS
HOMEpPA CTPAHUL, C KOTOPbIX OHM HAauMHAKOTCS. VCIoiab30BaHHE COKpAICHUI:
«CTp.» WU «C», a TAKKE€ MHOTOTOUUN MEXKITY Ha3BaHUEM
riiaBbl/maparpada/myHKTa 1 HOMEPOM CTpaHULbl He O0ONnyCcKaemcsl.

Mpudpt nazeauuii rmaB u cinoB « BBEJAEHUE», «K3AKJIKOYEHUEY,
«BUBJIMOTPA®UYECKUIN CIIUCOKy, «IIPUJIOKEHUS: OOBIYHEI,
MPONUCHBIMU (3arIaBHBIMH ) OYKBaMHU.

[lpudTt nHazBanuit mnaparpagoB M IYyHKTOB BHYTpH maparpadoB: OOBIYHBIN,
CTPOYHBIMH OyKBaMH, KpoMe TIepBoi 3ariiaBHoi OykBbI (Cwm. [Ipmitoxenue 2).

3.3. BBenenme. Bo ggedenuu paccMaTpuBaIOTCSl BOTPOCHI, KOTOPHIE UMEIOT
HEIMOCPEJICTBEHHOE OTHOLIEHHWE K TeMe ucciaeoBaHus. BBelneHue TOJIKHO
coJlepKaTh TAKXKE M3JIOKEHHME LIeJId M 3aJlayd, KOTOpble CTaBWJ TMepesl coOoit
CTYJICHT.

1. Heab ucciieqoBaHusi — 3TO KOHEUHBIN pe3yJIbTaT, KOTOPHIH XOTEIOCH Obl
JIOCTUYb UccienoBarento. Yamie Bcero oHa GopMyIUpyeTcsi CO CIOBAMU: BBISIBUTH
(BBISIBJICHHE), YCTAaHOBUTH (YCTAaHOBJIEHUE), 000CHOBATh (0OOCHOBAHKE), YTOUHUTD
(yrounenue), pazpaborarb (pa3paborka). Llenb — 53TO wuaealibHOE BHUJICHHE
pesynbTata. Hanmpumep, Takoil 11e/1b10 MOTYT OBbITh pa3pab0OTKa HOBON METOJIMKH,
UCClIeIOBaHUEe TIPoOJeMbl U pa3paboTka PEKOMEHAAIMNA 10 TOBBIIICHUIO
3G (HEKTUBHOCTH ACATENBHOCTH GUPMBI U T.I.
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2. 3apaum Mcciaed0BaHUsl — BBIOOp TMyTeHl W CPENCTB, IS JTOCTHOKCHUS
nend. B 3ToM ciayyae HEOOXOAMMO BBIIEIWTH HAYyYHYIO CTOPOHY pELICHHS
METOI0JIOTUYECKON (XO3SIIICTBEHHO-3KOHOMUYECKON, COLMAIBHO-KYJIBTYPHON U
T.J4.) NpoOJeMbl B COOTBETCTBMM C 3asBJICHHOM ILENbl0 U CHOPMYyIUPOBATH
Hay4HYIO MpobJieMy (3a7a4y), peuIeHUI0 KOTOPOH MOCBSIIEHO HCCIIeIOBAaHUE.
BBenenue ciaenyer HauMHATH Ha cienyromei 3a CoaepkaHueM CTpAHHMIIE.

CnoBo «BBEJIEHUE» numiercss BBepXy CTpaHUIbl, MO LEHTPY, MPONHUCHBIMHU
OykBamu. Touka B KOHIIE HE CTaBUTCH.

BBenenue odopmisiercs B BUAE CIUIOIIHOTO TeKCTa. [Ipm 3TOM Ha3BaHHs €ro
MOJITYHKTOB:

«Axmyanvnocms memvol ucciredoganusy, «Odvekm ucciredosanusy, «llpeomem
UCCTIe008AHULY,

«llenv  uccnedosanusy,  «3aoauu  uccreoosamusy,  «leopemuueckas  u
npakmudeckas — 3HayumMocms  ucciedoganusy u  «Cmpykmypa — omuemay
3anucvl8alomcs ¢ KpPAcHot CMpoOKU CMpouyHuiMu OyKBaMH, KpPOME IEpBOM
3arnaBHOM OykBbl. Lpudt: momyxupHsiid, pazmep — 14 nr.

3.4. OcnHoBHass 4Yactb. OCHOBHas YacTh pabOTHl [OJDKHA COEAMHSTH
TEOPETUYECKHE U MPAKTHUECKUE aCTIEKThl pACCMOTPEHUSI U30PaHHOU TEMBI.

Kak npaBuiio, oHa COCTOUT U3 IBYX YaCTEH: aHATUTUYECKON U MTPOEKTHOM.

Llenpr0 aHAJIMTHYECKON YaCTH SBIIIETCS PACCMOTPEHHUE CYIIECTBYIOLIErO
COCTOSIHHSI TPEIMETHOM 00JIaCTH, XapaKTePUCTHKU OOBEKTa M MOCTAHOBKA 3a]ad
[0 YCTPAHEHUIO BBISIBJIEHHBIX HEJAOCTATKOB, BHEIPEHUIO HOBBIX MOJX0JI0B, HOBBIX
TEXHOJIOTUH U T.1.

IIpoexTHast YacTh ABISIETCS ONMMCAHUEM PELIEHUI 3a7ay, MOCTaBICHHBIX B
nepBoil yactu pabotTel. ['7aBa goimkHa OBITh OCHOBaHA Ha uWHGpOpMAaIUH,
MPEICTaBIICHHON B aHAJTUTUYECKOM yacTu, 00001aTh ee.

[To cBoEMy conepk’aHUIO MPEAJIOKEHUS U PEKOMEHJAUNH JOJKHBI HOCUTh
CaMOCTOATENBHBI  XapakTep,  OTIMYaTbCAd  APrYMEHTHPOBAHHOCTBIO  H
LEJIECO00Pa3HOCTHIO, COOTBETCTBOBATh COBPEMEHHbBIM TEOPETUYECKUM
KOHLEMLHUSM U IEPEOBOMY MUPOBOMY OIIBITY.

[lenecooOpa3Ho TpHUBJIEUEHUE AaBTOPAMU MaTEpUaJOB, CBA3aHHBIX CO
crieruanu3anyen, KOTOpol OHU OBJIA/IEBAIOT.

Kaxnas r1iaBa oTyera JOJDKHA  3aBepliaThCs  OOIIMM  BBIBOJAOM,
MO3BOJIAIOLIUM MEPEUTH KCIIEIYIOIIEMY TAIy UCCIIEI0BAHUSI.

Kaxnyro rmaBy creayer HauumHaTh C HOBOro jucrta (crpanuiibl). [Taparpadbr
HAaYMHATh C HOBOT'O JIUCTA HE HYXHO.
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ABTOHOMHAA HEKOMMEPYECKA OPI'TAHU3ALINA
[TPOD®ECCHMOHAJIBHOI'O OBPA3OBAHINA
«KOJUIEJ[DK MTHHOBAIIUI «ITPO®ECCHUOHAJI»

OTYET
0 IPOXOXKICHHUIO YUCOHOM MPAKTHKH
1o [1M.02 OpraHu3aius TeKyIIero XpaHeH!sl JIOKYMEHTOB U TIOJTOTOBKA JIeH JUIS
1epeiavyy B apXuB
oOyuaromerocs 1 kypca
no npodeccuu 46.01.03 /Iemonpoun3BoauTensb

(pammnus, uMsi, 0THECTBO)

[IpoxoauBIIETO MPAKTUKY B

(HaUMEHOBAHUE NPEATIPUSTHS)

C I10

PykoBoauTenn yaeOHON TPaKTUKH
OT OpraHu3anuu (IPeIPHUITHS)

(mOMmKHOCTD, haMUIIHS, UMSI, OTYECTBO) (moanucek) MIT

OT KOJIJICAXKa

(MOMMKHOCTD, (haMUJTHS, KMSI, OTYECTBO) (moamuce)

Onenka

« _» 202 1.

MockBa, 202
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ABTOHOMHAA HEKOMMEPYECKA A OPI"TAHU3AILINA
[TPOD®ECCHMOHAJIBHOI'O OBPA3OBAHINA
«KOJUIEJ[DK MTHHOBAIIUI «ITPO®ECCHUOHAJI»

AHEBHUK
IMPOXOKJIEHHNA YYEBHOU ITPAKTUKHU

IIM. 02 Opraamn3anus TeKyIiero XpaHeHus 1T0KYMEHTOB U MOAT0TOBKA eI

AJId Iepeaay B apxmuB

OO6yuJarormerocs

Kypc 1 I'pynna KJI1-26
[Tpodeccus 46.01.03 /Ien0npon3BOIUTEND

[Ipennpusitue

CpoK IpaKTUKH C o

PykoBoautenu yueOHOM IPaKTUKU
OT OpraHu3anuu (IPeanpHUsITHs)

2!H[2€KTO[Z

(mOIKHOCTD, (haMUIIHS, UMS, OTYECTBO) (moamnuce) MIT

OT KOJIJICOXKAa

(MOMWKHOCTD, (haMUJTHS, KMSI, OTYECTBO) (moamucek)

Mocksa, 202

35



ABTOHOMHAA HEKOMMEPYECKA A OPI"TAHU3AILINA
[TPOD®ECCHMOHAJIBHOI'O OBPA3OBAHINA
«KOJUIEJ[DK MTHHOBAIIUI «ITPO®ECCHUOHAJI»

«Y TBEpPKIAIO»
JlupekTop
Kparomknna M.B.

3AJAHUE
HA YUEBHYIO IIPAKTUKY

npo(hecCHOHATEHOTO MOIYJIS
[1IM. 02 Opranuzanus TEKyIIero XpaHeHUs JOKYMEHTOB M TIOATOTOBKA JIEN TSI
nepenayu B apXuB
Briano obyuaromemycs 1 kypca rpynmnst KJIT1-26

(®.1.0. crynenra)

(HaMMEHOBaHUE OpraHU3ALNN)

1. Benenue u opopmiieHrne JTHEBHUKA MPAKTUKU
2. Cocrasiienue u 0OpMIICHUE OTYETA MO MPAKTUKE
3. MHnuBuayanpHOE 3a/1aHHE:

3.1
32.
33.

Hauaino npaktuku

Konen npakTtuku

3amaHne BbIIAT ( )
(moamuch) (®.1.0.)

3agaHue IpUHSII ( )
(moxnuck) (®.11.0.)
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«CormacoBaHo» «YTBep)KI[aIO»

PykoBoauTenb MpakTUKK OT IPEAIPUITHS Hupexrop
Kparomkuna M.B.

(moxnuce) D1.0

« » 202 « » 202

MII

KanengapHo-teMaTuyeckuil 1iaH
MPOXOXKJIEHUS Y4eOHON TPAKTUKH

IIM.02 ODFaHI/ISaHl/Iﬂ TCKYIICI'0 XPAHCHHUA JTOKYVYMECHTOB M IIOATI0OTOBKA JICJI

JJIA IIepeaavd B apXuB

OO6yuarormierocs

['pynmer KJATI-26

[Tpodeccnn 46.01.03 Jlemonpon3BoInUTEIb

[Ipennpustue
CpOK NPaKTUKH C o
PykoBoaHTENb MPAKTUKH OT KOJLIS/KA / /

37



=)

=
~
=

Copep:xaHue TEM U BONPOCOB 33JaHNA Ha
IIPaKTUKY

Jara
BBITTOJTHCHUS
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XapakTepucTuka npodeccHoHaAIbLHOM AeTeJbHOCTH 00y4aromero(ii)cs Bo
BpeMs Y4eOHOM NPAKTUKHU

@®.1.0. obyuatomierocs
['pynma KAI1-24, npodeccus 46.01.03 JlenonpousBoanTeb
IPOX0arI(a) yUeOHYIO MIPAKTUKY 1IM.02
Opragu3anys TeKyIIero XpaHeHuss JOKYMEHTOB M MOJATrOTOBKA JIeJ JUIS IIepeIaun B
apxuB 1o npodeccruu 46.01.03 Jleaonpon3BoAUTENDL B .
3a  BpeMs  OpOXOXKJEHHMS  yuyeOHOM  MNpaKTHKU __ oOydaromi(uii)ascs-
npakTUKaHT(ka) mposBmiI(a) cebsi  KaK  J0OpOCOBECTHBIM, OTBETCTBEHHBIN,
MHUILMATUBHBIA COTPYAHHUK, CHOCOOHBIM CAMOCTOSITEILHO BBIIIOJHUTH BBLLIAHHBIE
€MV 3aJaHusl U MOPYYEHHs, a TakKe OTIMYMWIACH TPYAOIIOOHMEM, CTapaHUEM U
yCEpJIMEM B IIPOBEJICHHUU MPAKTUUYECKHUX 3aJIaHUM, KOTOPHIE BCETNa HMCHOIHSIMNCH
J100POCOBECTHO, CBOEBPEMEHHO M 0€3 JIONOJHUTENILHBIX IIPOBEPOK.

IIpakTUKaHTKA IMMOKa3ajla JIOCTATOYHO BBICOKHH YPOBEHb TECOPETHUECKOU H
MPAKTUYECKON MOJATOTOBJICHHOCTH B 00JACTH OpPraHU3allMU TEKYIIETO XPaHCHUS
JIOKYMEHTOB U OJTOTOBKH JAEJI JUIA IIEPEIaul B apXHUB.

3aMeUaHuii 10 NPOXO0KJICHUIO YUeOHOM NPAKTHUKU HET.

B  nepuwon mnpoxoxkiaeHusi ydyeOHoH mpaktuku 1IM.02 Opranusanms
TEKYIIEro XpaHSHUsI JOKYMCHTOB M NOJATOTOBKA AN JUIS INEpeJadyd B apXHB
o0yuaromi(ui)asicst ocBomiI(a) CIENYIONINE KOMIIETEHIIUN:

[IpodeccruoHaabHble KOMIIETEHIIMU:

[IK 2.1. OcyIecTBAATL pa3pa0OTKy M BEACHHE HOMEHKIATYPHl A€l
CTPYKTYPHOI'O HOJIpa3aciICHUS

[IK 2.2. @opMUpoBaTh Ji€Ja B COOTBETCTBHMM C HOMEHKJIATYPOH A€l M
paBIaMu (DOPMHUPOBAHUS ACII.

IIK 2.3. OcymecTBIATh, TEKYIIEE XpaHCHHUE, YUET M MCIIOJL30BaHUE JIEI
(IOKYMEHTOB).

[IK 2.4. OcylecTBIATE DKCOEPTU3Y IIEHHOCTH JOKYMEHTOB, BECTH OTOOD
JIOKYMEHTOB Ha XpaHEHHWE M YHUYTOKECHHUE, JOKYMEHTHPOBATh pabOTy SKCIIEPTHOM
KOMUCCHHU.

I[IK 2.5. OdbopMiIdTh Jiena IIOCTOSHHOTO M JIOJTOBPEMEHHOIO CPOKOB
XpaHEHHUS JUIA IIepeJIaur B apXUB OpraHu3allii.

IIK 2.6. CocTaBiasTh OIIMCH JIEJ ITIOCTOSHHOI'O M JOJTOBPEMEHHOI'O CPOKOB
XpaHeHMUSL.

OO01mme KOMIETSHIINU

OK 01.Bribupate  cmocoObl  pemeHus  3amad  1podhecCHOHAILHON
NEATEIILHOCTH IPUMEHUTENBHO K PA3JIMUYHBIM KOHTEKCTAM

OK 02.Mcnonp30BaTh COBPEMEHHBLIC  CPEJCTBA  IIOMCKA, aHajJu3a |
HHTEpIpETAMHA HHOOPMAILIMK, U HHOOPMALMOHHLIE TEXHOJIOTUH JUIS BBIIOJIHEHUS
3a71a4 1podeCCHOHAILHON AESITEILHOCTH

OK 04. DdbdexkTHBHO B3aUMOJECHCTBOBATL M paboTaTh B KOJUICSKTHBE H

KOMaHJIE.
OK 05. OcyiecTBIAT, VCTHYIO ¢ MHUCBMEHHVIO KOMMVHHUKAIIMIO HA
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rocya1apcTBEHHOM s3bIke Poccuiickori dDenepani ¢ y4eTOM O0COOEHHOCTEN

COIIMAJIBHOI'O M KYJIBTYPHOI'O KOHTCKCTA.

OK 09. ITonp30BaThCs npodheCCHOHAITBLHOM JIOKYMEHTAITUEN Ha
TOCYIAPCTBEHHOM U MHOCTPAHHOM S3BIKAX.
PykoBoauTeNnb MpakTUKU OT MPEINPUSITHS / /

M.IL.

PYKOBOI[I/ITCJ'H) IMPAKTHUKHN OT KOJUICA KA
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JIMYHASA KAPTOYKA HHCTPYKTAXKA
1o 0e30MacHbIM MeToAaM padoThl, y4eOHOH CAHUTAPUU
U POTHBONOKAPHOH 0e30nmacHoCcTH 00y4yaroe(ro)ics

®.1.0 obyuaromierocs-npakTUKaHTa

1. HNucTpyKTaNX Ha padouem MecTe MPOBEJICH

(HaumeHoB8aHUe NPEONPUAMUS, YYPEeHCOeHUS, OPSAHUZAYUL)

HucTpykTax nposen(a)

(D.U.0. nuya nposodusuieco UHCMPYKmMaic)

IMonnuce Jarta 2022r.

NHcTpykTaxk moaydmii(a) U ycBous(a)

[Toanuce Hara 2022r.

2. Pa3penieHue Ha J0ILYCK K padore

Pa3pernieHo 1onycTuTh K CaMOCTOSTENBHOM padoTe 00yUaronierocs

o ipodeccun 46.01.03 Jlenonpous3BoauTe b

PykoBoauresnb

MLIL.
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ATTeCTAUOHHBIN JIUCT
IIM.02 Opranu3zanus TeKynero XpaHeHus JOKYMEHTOB M MOATr0TOBKA
JeJ1 IS 1epeiayu B apXuB

1. ®.1.0. obyuaromerocs , rpynma KJII1-26
npodeccus 46.01.03 JlemonponsBoauTeah
2. MecTo npoxokIeHUS TPaAKTUKU
3. CpOKM IPOXOKIAEHUS PAKTUKU: C o
4. Buzabl u o0beM paboT, BBIMOJIHEHHBIE 00yUaroencs BO BpeMs MPaKTUKU:
Bo Bpemsi mpoxokneHus ydeOHod mnpaktuku [IM.02 OpraHuzaius TEKyIIEeTo
XpaHEHUs JOKYMEHTOB W TMOJrOTOBKAa Jed Julsl Tepe/layd B  apXWuB
oOy4aromi(eil)UMCS-NPAKTUKAHT(KOH)OM OBUIM BBITIOJIHEHBI CJIEIYIONINE BUIBI
pabor:

5. KauecTBO BBINIOJIHEHHS padOT:
Bce 3ananus n paboThl, BbIIaHHbIE O0YUaIOLIEHCs HA MOMEHT ITPOXOKICHUS
IPAKTUKY, BBIITOJIHEHBI B IOJIHOM 00BbEME U C XOPOIIUM KaueCTBOM.

B epuos ITOXOKICHUS IPaKTHKU y4eOHOM PaKTUKU
I[IM.02 Opragu3anys TEKYIIEro XpaHCHHMs JOKYMEHTOB M IOATOTOBKA A JJIS
nepenayl B apXHB oOydJaroni(ef)uMcsi  OCBOEHBI  MPOQECCUOHAIIbHBIE
KOMITETCHITHH

[IK 2.1. OcyIecTBAATL pa3pa0OTKy M BEACHHE HOMEHKIATYPHl A€l
CTPYKTYPHOI'O IOJIpa3acJICHUS

[IK 2.2. @opMuUpoBaTh JicJa B COOTBETCTBHMU C HOMEHKJIATYPOH A€ U
paBIaMu (OPMHUPOBAHUS AEII.

IIK 2.3. OcymecTBIATh, TEKYIISE XpaHCHUE, YUET M MCIIOJL30BaHUC JICI
(IOKYMEHTOB).

IIK 2.4. OcymecTBIATEL SKCIEPTU3Y IEHHOCTH JOKYMEHTOB, BECTH OTOOp
JIOKYMEHTOB Ha XpaHEHHWE M YHUYTOKEHHE, JOKYMEHTHPOBATh pabOTy SKCIIEPTHOM
KOMUCCHHU.

I[IK 2.5. OdbopMiIsITh Ji€eda IIOCTOSHHOIO M JOJTOBPEMEHHOI'O CPOKOB
XpaHEHHs JUId IIEpeJady B apXUB OpraHu3aIii.

[1K 2.6. CocTaBiIsATh OIKCH JIENI IOCTOSHHOI'O M JIOJTOBPEMEHHOI'O CPOKOB

XPaHCHUAA.
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6.YpoBeHb OCBOCHUS MPO(HECCHOHAIBHBIX KOMIIETESHITHIMA

PesynbraTsl (OCBOSHHBIE

OCHOBHBIE ITOKa3aTeIN OLICHKH

KauecTBo 1 BuIbI

YpoBeHb OCBOCHHUS

po¢eCCHOHATHHBIE pe3ynbrara BEITIOJTHEHHBIX PadoT B KOMITETEHIU I
KOMHCTCHHI/II/I) COOTBETCTBHHU C TEXHOJIOTHEH
u (unw) TpeboBaHUSIMU
OopraHusanuu, B KOTOpOon BB Cpezl HU3KUI
nmpoxoauniia mMpakTUKa -
CcOo HUHN
KU
MK 2.1. OCyIIeCTBIATH pa3paboTKy U Pa0oTHI BEIIOJTHUTH B
Ocy1ecTBIATh pa3paboTKy [BencHUE HOMEHKJIATyPHI A€]I COOTBCTCTBHH C
1 BEJICHUE HOMEHKIIATYPbl  [CTPYKTYPHOTO TojipasjeiieHus  [TCXHOTOTHICCKIMU
J1e7T CTPYKTYPHOTO tpedosanusmu [IM 02
[oApa3aeiICHUs
11K 2.2. dopmupoBathb DopMHpOBAaTE Jiesia B COOTBETCTBUH [PaOOTHI BBINIOJIHHUTH B
NeNia B COOTBETCTBHUH C C HOMEHKJIaTypoH Jied, COOTBETCTBHH C
HOMCHKIIATYPOIl eI 1 o0ecreunBaTh UX COXPaHHOCTD TEXHOJIOTHYECKUMHU
rpaBuiIaMu HOPMHUPOBAHHUS rpebosarmimu [IM. 02
el
MK 2.3. OcymiecTBasiTh OCyIIeCTBIIATEH TEKyIlee XpaHeHue, [PaboThI BBHITIONHUTH B
TEKyIIee XPaHEHHeE, ydeT U [YUET ¥ UCTIOIb30BaHUE el COOTBETCTBHH C
MCIIOIb30BaHMeE JeT (IOKyMEHTOB) TEXHOJIOTHYECKUMHU
(1OKYMEHTOB) rpeboBanusivu [1IM. 02
MK 2.4. OCyIIEeCTBIAT IKCIEPTH3 PaGoTHI BHITIOJTHUTH B
y pTH3Y
OCYU.ICCTBHHTL SKCIIEPTUIY LHCHHOCTU JOKYMCHTOB, BECTU 0T60p COOTBCTCTBHUU C
[lCHHOCTH JOKyMCHTOB ITOKYMEHTOB Ha XpaHEHUE U TEXHOJIOTHYECKHUMHU
b
BeCTH 0TOOP OKYMEHTOB Ha VHHYITOXXEHUE, TOKYMEHTHUPOBaTh  [TpeboBanusmu [1IM. 02
a00Ty 3KCIIEPTHON KOMUCCUH

XpPaHEHUE U YHUUTOXKECHUE, paboTy SKCIIEPTHOR KOMHCC
TOKYMEHTHPOBATh padoTy
PKCIEPTHON KOMHUCCUHU
MK 2.5. OdopMIISITH Jie)ia TOCTOSIHHOTO U [Pa0OThI BBITIOJHUTH B
OdopmAaTh 1ena ITOJTOBPEMEHHOTO CPOKOB XPAHEHHSICOOTBETCTBUU C
HOCTOSIHHOTO U TSt Iepelauy B apXUB OPTaHU3aIUH |[TEeXHOJIOTHUECKUMHU
JIOJITOBPEMEHHOIO CPOKOB rpebosarmamu [IM. 02
XpaHEHUs ISl IepeIadu B
ApXWB OpraHU3aIlldn
MK 2.6. COCTaBIIATh ONHCH /I PaboThI BHIIIOJIHUTH B
CocCcTaBasThb OIIUCH el MOCTOSAHHOI'O U NOJITOBPEMCHHOI'O0 |COOTBETCTBHU C
TOCTOSIHHOTO M CPOKOB XpaHEHUsI TEXHOJIOTHYECKHUMHU
JI0JITOBPEMEHHOIO CPOKOB rpebosammmi [IM. 02
XpaHECHUS

PykoBonuTenb MpakTUKU OT

opranuzanuu (pearnpHusITHs) / /

M.IL

PykoBoauTeNb MPaKTUKKU OT KOJUIEIXKA / /
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